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      LOGIS L5 OF 2008
TO ALL:   ACCOUNTING OFFICERS 

               CHIEF FINANCIAL OFFICERS

ASSET AND LIABILITY CIRCULAR LOGIS: L5 OF 2008
DATA SUBMISSION FOR CODIFICATION OF ITEMS
1. Provincial Accountant General Circular LOGIS L8 of 2004 is hereby   withdrawn and replaced by this circular.

2. The objective of this document is to elaborate on the procedures for completing research on LOGIS to find existing ICN’s, as well as submitting data to the codification section for non-existing ICN’s.

3. Users must ensure that if/when an ICN is not found on Procurement Integration (Logisonline), research must be done on LOGIS selection ICIT action B, using the unique data of an item for example, model nr “HP1300*”.  The usage of the asterisk (*) after the data that is entered, will provide all possible scenarios. Only part of the data could be entered to provide a broader perspective of ICN’s, for example, “TN135*” instead of “TN135B”. All related ICN’s will appear which will ease the user’s task when in search of related items.  For example different colour toners for a specific printer.   

4. In cases where no ICN exists on LOGIS, data/product information of the item must be obtained by the Chief User (clerk) from the supplier/manufacturer.  The response time for providing an ICN by the Codification section is 48 working hours.
5. A copy of the data submission form is hereby attached for usage (Annexure A) Annexure B is to elaborate on the information that is needed and compulsory to complete.  This data submission form may also be requested from:

Lidia du Plessis at lidia@treasury.fs.gov.za; 
Lindie Heckroodt at lindiv@treasury.fs.gov.za; 
Christabella Mokoena at masentle@treasury.fs.gov.za;
Lizelle vd Merwe at lizelle@treasury.fs.gov.za;
Eunice Mogorosi at eunicem@treasury.fs.gov.za
6. Completion of parts 1 and 2 of the data submission form and copies of state contract/tenders (if/ when applicable) and product literature/specifications are compulsory. 

7. The site name, contact person and telephone number must be completed in full, in clear writing and correctly on the data submission form before submitting the form to the codification section.

8. No ICN will be created without receipt of the applicable data submission form and product information.

9. The form must be forwarded to Lidia du Plessis, e-mail address stated in paragraph five of this circular or faxed to 051-4098451.

10. LOGIS system controllers should see to it that users have access to only   actions “B” – Browse and “D” –display on selection ICIT.

11. Please ensure that the contents of the circular is brought to the attention of all officials and implemented in your department.

Signed by CJ HENDRIKS
SENIOR EXECUTIVE MANAGER

ASSET AND LIABILITY MANAGEMENT

DATE:  26/08/2008
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