Mr./Me. ………………………………

RE: APPOINTMENT AS ASSET CONTROLLER

DIRECTORATE: ………………………………….
ASSET LIST NAME: 

In compliance with Treasury Regulations 10.1 and Section 38 (1) (d) of the PFMA you are hereby appointed as Asset Controller in respect of the equipment which has been issued to your Chief Directorate/Directorate.

You will be responsible for verifying,rectifying and signing of the current Asset list.You will be responsible for any discrepancies against the updated,signed off Asset list, found during future stocktaking. 
Your co-operation to gain control over the assets in your directorate is appreciated.

You may only be released from your duties by the written consent of the Senior Manager: Supply Chain Management. When transferring your duties to 

a new Asset Controller you have to make use of a Handing-Over Certificate.

Kind regards

___________________________

SENIOR MANAGER: 

SUPPLY CHAIN MANAGEMENT
DATE: ……………………

I accept the appointment as Asset Controller and will make myself conversant with the contents of the attached duty sheet.

_______________________
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