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Enquiries: Ms. A Sutherland
                Ass. Director: Logistics

Tel:
(051) 861 1330

Fax:
(051) 861 1214 or


086 530 4720

E-mail:
amanda@agric.fs.gov.za

                  DIRECTORATE:
SUPPLY CHAIN MANAGEMENT 
APPLICATION FOR EX POST FACTO-APPROVAL                           SCM 7
TO:
THE ACCOUNTING OFFICER

PRIVATE BAG X02


BLOEMFOTNEIN

9300

FROM:
______________________________________

Instruction for the completion of this application form:
1. Chapter 1 of the Public Finance Management Act, paragraph is applicable and must  be consulted.
2. This application must be accompanied by a completed from for impracticality or emergency measures
 (not both)
3. An officer with the rank of not lower than that of senior manger or an equivalent rank must support the report.
REPORT:
Hereby irregular expenditure is submitted in line with the directives of Agriculture Supply Chain Management Policy 
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Indicate under which circumstances action was taken

· [image: image2.jpg]agriculture

Department of
Agriculture

FREE STATE PROVINCE




in case of emergency;





or

· in case of impracticality;




It is hereby certified that the action did not occur as a result or ignorance,  that the action was taken with care and coincided with what is expected or a reasonable person and that no fruitless expenditure had been incurred.
	SUBMITTED BY: 
USER
	SUPPORTED BY: DIRECTOR 
	SUPPORTED BY: DIR. SCM
	APPROVED BY:

HOD

	_____________________

SIGNATURE

NAME:_______________

MANAGER/EQUIVALENT RANK:_______________

DATE:_______________
	______________________

SIGNATURE

NAME:________________

MANAGER/EQUIVALENT RANK:________________

DATE:________________
	_____________________

SIGNATURE

NAME:________________

MANAGER/EQUIVALENT RANK:_________________

DATE:_________________
	
CONDONED


NOT CONDONED  

SIGNATURE:___________

NAME:________________

ACCOUNTING OFFICER

DATE:________________


ANNEXURE A

ANNEXURE TO APPLICATION:

CASES OF EMERGENCY

NB:  This form must be completed and submitted where action was taken in case of emergency.

1 Full particulars of the circumstances which could not be foreseen

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

2.
Outline the dangerous or perilous condition or misery or defect that occurred as a result of the state of emergency or could have resulted or damage that could have been incurred.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

3.
Indicate what was aimed at with the action in order te relive, stem or to prevent the state of emergency.
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….

4.
What was the actual result of the action with regard to the appointed goal?
………………………………………………………………………………………………………………………………………………………….……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

5.
Furnish exact detail of time and timescales applicable at the time of action.

Date on which requirement became known: ……………………………………………………………………

Date on which the supply or service had to be available: ………………………..…………………………..

Date on which supplier was request or contract awarded or order was placed:
….…………………………………………………………………………………………………………………………

Period required by supplier for performance: ……………………………………………...............................
Date of completion: …………………………………………………………………………………………………

6.
What attempts were made to obtain prior authorization from the DBEC (Departmental Bid Evaluation Committee)?  (If not, reasons must be furnished).

……………………………………………………………………………………………………………………………………………………………………………………………..………………………………………………………………………
7.
Describe the manner of handling of price quotations or tenders, placement of order as 

well as payment.

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..…………………………..……

8.
Which tender and contract condition was applicable?
………………………………………………………………………………………………………………………………………….……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..………

9.
Furnish a price analysis and comparison with normal price.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

10.
Indicate whether the application is arising from an Audit inquiry or not.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

ANNEXURE B

ANNEXURE TO APPLICATION:

CASES OF IMPRACTICILATY
NB:
This form must be completed and submitted incases where action was taken in the best interests of the Department of Agriculture.
1.
Furnish and motivate the reasons for urgent action.

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
2.
Reason the negative results that could have occurred if authorized action was taken and a comparison of the result that was brought about by this action.

…………………………………………………………………………………………………………………………………………………………………………….……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

3.
Did the unauthorized action yield better results than would have been yielded if the prescribed Supply Chain Management prescripts had been followed?  Motivate.

……………………………………………………………………………………………………………………………………………………………………………………………………….…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

4.
Furnish exact detail of time and timescales applicable at the time of action


Date on which requirement became known: …………………………………………………………………….


Date on which the supply of service had to be available: ………………………………..............................

Date on which supplier was requested or contract awarded or order was placed:

………..…………………………………………………………………………………………………………………
Period required by supplier for performance: ………………………………………………………

Date of completion: …………………………………………………………………………………………………..
5.
What attempts were made to obtain prior authorization from the Departmental Bid valuation Committee?  (If not, reasons must be furnished).
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

6.
Describe the manner of handling of price quotations or tenders, placement of orders as well as payment.

……………………………………………………………………………………………………………………………………………………………….………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

7.
Which tender and contract conditions were applicable?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
8.
Furnish a price analysis and comparison with normal price.
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….……………………………………………………………………

9.
Indicate whether the application is arising from an Audit inquiry or not.
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….……………………………………………………………………

Private Bag X01, Bloemfontein, 9360, Glen
Admin building, Gielie Joubert Street, Glen

Tel: (051) 861 1330 Fax: (051) 861 1214

