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DATE OF ISSUE: 05 JANUARY 2007
TO ALL HEADS OF NATIONAL DEPARTMENTS/PROVINCIAL ADMINISTRATIONS/ PROVINCIAL DEPARTMENTS/ORGANISATIONAL COMPONENTS

PUBLIC SERVICE VACANCY CIRCULAR NO 01 OF 2007

1.
Introduction

1.1 The aim of this Circular is not only to distribute advertisements of vacancies to departments and employees throughout the Public Service, but also to facilitate the redeployment of employees who have been declared in excess in terms of PSCBC resolution 7 of 2002.

1.2
As regards the latter issue, Departments/Provincial Administrations and Components are called upon to give preference to employees who have been declared in excess in the filling of vacancies, if they apply.

2.
Directions to candidates

2.2 Applications on form Z83 with full particulars of training, qualifications, skills, competencies, knowledge and experience (on a separate sheet if necessary or a CV) should be forwarded to the department/administration component in which the vacancy/vacancies exist(s).

2.3 Applicants must indicate the reference number of the vacancy in their applications.

2.4 Applicants requiring additional information regarding an advertised post, must direct their enquiries to the department/provincial administration / component where the vacancy exists.]

2.5 Applications should be forwarded in time to the advertising department since applications received after the closing date referred below will not be accepted.

2.6 Considering the aim of this circular (see paragraph 1.1 above), advertisements contained herein are meant for the attention/perusal of serving employees only. Persons not employed in the Public Service may thus not apply for the vacancies advertised in this circular, except if the relevant department has extended the scope of its recruitment initiative to persons not employed in the Public Service, in which case a vacancy will have been advertised through other means such as the media. (Clarity in this regard can be obtained from the relevant advertising department provincial administration / component).

3. Directions to departments/provincial administrations/components

3.1 The contents of this Circular must be brought to the  attention of all employees.

3.2
Special attempts must be made to ensure that excess employees are informed of the advertised vacancies. Potential candidates from the excess group must be assisted in applying timeously for vacancies and attending where applicable, interviews.

4. Directions to departments provincial administrations/components in which vacancies exist

4.1 In respect of vacancies that have been identified to promote representativeness, the measures contained in Chapter 1, Part III. D2 of the Public Service Regulations, 2001 must be complied with. The advertisements of such vacancies should state that it is intended to promote representativeness through the filling of the vacancy and that the candidature of persons whose transfer/promotion/appointment will promote representativeness, will receive preference.

4.2 The selection of candidates should be done with due regard to the relevant measures contained in Chapter 1, Part VII. D of the Public Service Regulations, 2001

CLOSING DATE
:
Except where otherwise stated, the closing date for all the posts advertised in this Circular is 05 FEBRUARY 2007
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ANNEXURE A

DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND TOURISM

The National Department of Environmental Affairs and Tourism is an equal opportunity, affirmative action employer. It is our intention to promote representivity (race, gender and disability) in the Department through the filling of this post and candidates whose appointment /promotion/transfer will promote representivity will receive preference.

CLOSING DATE
:
8 January 2007

NOTE
:
Applications must be submitted on form Z83 and should be accompanied by a comprehensive CV and certified copies of qualifications in order to be considered. Take note that the Department will verify all qualification and experience and that original documents must be submitted on appointment and all qualifications obtained abroad will be evaluated by SAQA.

OTHER POSTS

POST 01/01
:
2 X PRINCIPAL ENVIRONMENTAL OFFICER: PERMITTING (AP 452/2006)

SALARY
:
R146 685 per annum (Total inclusive package of R 194 298 per annum/conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
A Bachelor’s degree or an equivalent qualification in natural, engineering or environmental sciences. Appropriate working experience in the field of pollution and waste management. S/he must have an understanding of the policy and legislative framework governing pollution and waste management. Skills required: Networking skills; organising and planning skills; computer literacy; good interpersonal relations; communication skills (written and verbal); Ability to work independently and efficiently under pressure and Ability to work individually and in a team.

DUTIES
:
To co-ordinate the development and maintenance of a register of waste disposal sites. To provide administrative and technical support for the processing of applications for the permitting of waste disposal sites. To receive technical inputs from other Directorates. To manage document transfers. To monitor and audit waste disposal sites. To track and provide updates on authorisations being processed by the Sub-Directorate. To report on the status of authorisation of all waste disposal sites. To support the maintenance and updating of processes and procedures for the review of waste disposal site permits. To support processes for the development of Minimum Requirements for waste disposal sites. To co-ordinate support to provinces on waste disposal site permitting. To co-ordinate projects undertaken within the Sub-Directorate. To liaise with stakeholders. To support cooperative governance structures and processes. To disseminate information to Clients. To support key stakeholders on authorisations.

ENQUIRIES
:
Ms Z Mvusi Tel: (012) 310-3356

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001

POST 01/02
:
ASSISTANT DIRECTOR: MULTILATERAL RELATIONS (AP 428/2006)
SALARY
:
R146 685 (Total package of R194 298 p.a. conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate tertiary education or related qualification(s) and relevant experience. Good Interpersonal skills. Valid driver’s license. Ability to work under pressure and willingness to travel. Computer literacy. Analytical skills. Presentation and Project management skills. Writing and editing skills.  Initiative.  Innovative thinking.  An understanding of the tourism industry. Knowledge of the major tourism stakeholders.  Decision making skills. Proven ability to arrange multilateral meetings and events. The incumbent should have an understanding of the Public Service Systems and procedures and have the ability to work without supervision.  All appointments are subject to the verification of educational qualifications, previous experience, citizenship, reference checks and security vetting.
DUTIES
:
Assist with the management the Sub directorate: Multilateral Relations. Negotiate, manage and service multilateral agreements and programmes. Manage the International tourism events calendar for the branch. Source opportunities for local stakeholders from international organizations. Ensure proper relations between the Department and other multilateral organisations on tourism matters. Promote the development of tourism in Africa and globally. Actively participate in multilateral forums. Ensure proper representation of South Africa in multilateral forums. Ensure proper administrative support in the Sub directorate through budget management, procurement, development of Ministerial and general enquiries.

ENQUIRIES
:
Ms L. Ncube Tel:  (012) 310 3698

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001

FOR ATTENTION
:
Mr S Pather Fax No: 012 322 2682
POST 01/03
:
CHIEF MARINE CONSERVATION INSPECTOR REF NO: MCM 34/2006
SALARY
:
R122 841 per annum (All inclusive packages of R165367 per annum / Conditions apply) 

CENTRE
:
Gans Bay

REQUIREMENTS
:
Grade 12 or equivalent or a relevant tertiary qualification and formal  /informal training in law enforcement. Computer literacy, and a valid driver’s license. Extensive  experience in law enforcement as well as a proven track record in managing law enforcement and personnel. Good written and verbal communication skills. The willingness to travel. Shift work is required. The following would be an added advantage: Knowledge of the provisions of the Marine living resources act 18 of 1998 and the regulations pertaining to the Control of Vehicles in the Coastal Zone and matters relating to the fishing industry. A firearms competency certificate. A skipper’s ticket.

DUTIES
:
Manage the activities of a fisheries compliance field station. Supervise and enforce theprovisions of the Marine Living Resources Act 18 of 1998 and other environmental legislation by planning and conducting sea, land and aerial inspections. Manage the effective prosecution of infringements by supervising and completing documents pertaining to criminal cases and giving evidence in a court of law. Supervise the collection of statistics for scientific projects and the reporting of extraordinary phenomenon such as red tide. Manage and present education and awareness programs.  Plan and conduct special operations with other organs of state. Supervise the landing of commercial fish. Supervise and train subordinates. Report regularly on the activities of the station regarding the efficient application of legislation.

ENQUIRIES
:
Mr. R Zako Tel.  021 402 3911

APPLICATIONS
:
The Director General. Department of Environmental Affairs and Tourism. Private Bag X2, Roggebay, 8012. 

FOR ATTENTION
:
Ms. R. Schultz

POST 01/04
:
3 X SENIOR ENVIRONMENTAL OFFICER: GOVERNMENT SUPPORT (AP 450/2006)

SALARY
:
R122 841 per annum (Total inclusive package of R 165 367 per annum/conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
A Bachelor’s degree or an equivalent qualification in environmental or social sciences. Appropriate working experience in the field of pollution and waste management.  S/he must have a basic understanding of the policy and legislative framework governing pollution and waste management. Skills required: Networking skills; organising and planning skills; computer literacy; good interpersonal relations; communication skills (written and verbal); Ability to work independently and efficiently under pressure and Ability to work individually and in a team.

DUTIES
:
To co-ordinate projects within the Sub-Directorate. To co-ordinate support to provincial and local government on waste management planning, To support the implementation of capacity building programmes at provincial and local government. To act as the focal point for identified provinces. To promote waste reduction and resource recovery initiatives by municipalities, To co-ordinate information exchange between provinces / local government and industry, To promote green procurement in government. To promote government support initiatives. To perform general administrative duties for the Sub-Directorate. To liaise with stakeholders, To attend and participate in meetings of the Sub-Directorate. To disseminate information to staff in the Sub-Directorate, To liaise with other Sub-Directorates within the Directorate.

ENQUIRIES
:
Ms Z Mvusi Tel: (012) 310-3356

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001.. 

POST 01/05
: 
SENIOR MARINE CONSERVATION INSPECTOR REF NO: MCM  35/2006
SALARY
:
R98 916 per annum (All inclusive package of R146 670 per annum / Conditions apply)

CENTRE
:
Gordons Bay

REQUIREMENTS
:
A senior certificate or equivalent qualification.  A valid driver’s license, Computer literacy. Experience in law enforcement. Good written and verbal communication skills. The willingness to travel. Shift work is required. Recommendations: A firearm competency certificate. Knowledge of the provisions of the Marine Resources Act 18 of 1998, the regulations pertaining to the Control of Vehicles in the Coastal Zone and matters relating to the fishing industry.

DUTIES
:
Enforce the provisions of the Marine Living Resources Act 18 of 1998 and other environmental legislation by conducting sea, land and aerial patrols. Ensure the effective prosecution of infringements by completing documents pertaining to criminal cases and giving evidence in a court of law. Assist with the collection of statistics for scientific projects. Reporting of extraordinary phenomenon such as red tide. Education and awareness. Monitor the landings of commercial fish. Report writing.  Participate in special operations with other organs of state to combat the illegal trade in marine resources.

ENQUIRIES
:
Mr. H Stevens Tel  021 8561481

APPLICATIONS
:
The Director General. Department of Environmental Affairs and Tourism. Private Bag X2, Roggebay, 8012. 

FOR ATTENTION
:
Ms. R. Schultz

POST 01/06
:
SENIOR MARINE CONSERVATION INSPECTOR  REF NO: MCM  36/2006

SALARY
:
R98 916 per annum (All inclusive package of R 146670 per annum / Conditions apply)

CENTRE
:
Port Alfred

REQUIREMENTS
:
A senior certificate or equivalent qualification.  A valid driver’s license. Computer literacy. Experience in law enforcement. Good written and verbal communication skills. The willingness to travel. Shift work is required. Recommendations:  A firearm competency certificate. Knowledge of the provisions of the Marine Resources Act 18 of 1998, the regulations pertaining to the Control of Vehicles in the Coastal Zone and matters relating to the fishing industry

DUTIES
:
Enforce the provisions of the Marine Living Resources Act 18 of 1998 and other environmental legislation by conducting sea, land and aerial patrols. Ensure the effective prosecution of infringements by completing documents pertaining to criminal cases and giving evidence in a court of law. Assist with the collection of statistics for scientific projects. Reporting of extraordinary phenomenon such as red tide. Education and awareness. Monitor the landings of commercial fish. Report writing.  Participate in special operations with other organs of state to combat the illegal trade in marine resources.

ENQUIRIES
:
Mr. M Dlulane Tel  041 5854051

APPLICATIONS
:
The Director General. Department of Environmental Affairs and Tourism. Private Bag X2, Roggebay, 8012. 

FOR ATTENTION
:
Ms. R. Schultz

POST 01/07
:
SENIOR MARINE CONSERVATION INSPECTOR  REF NO: MCM  37/2006

SALARY
:
R98 916 per annum (All inclusive package of R 146670 per annum /Conditions apply)

CENTRE
:
Port St Johns

REQUIREMENTS
:
A senior certificate or equivalent qualification.  A valid driver’s license. Computer literacy. Experience in law enforcement. Good written and verbal communication skills. The willingness to travel. Shift work is required. Recommendations:  A firearm competency certificate. Knowledge of the provisions of the Marine Resources Act 18 of 1998, the regulations pertaining to the Control of Vehicles in the Coastal Zone and matters relating to the fishing industry

DUTIES
:
Enforce the provisions of the Marine Living Resources Act 18 of 1998 and other environmental legislation by conducting sea, land and aerial patrols. Ensure the effective prosecution of infringements by completing documents pertaining to criminal cases and giving evidence in a court of law. Assist with the collection of statistics for scientific projects. Reporting of extraordinary phenomenon such as red tide. Education and awareness. Monitor the landings of commercial fish. Report writing.  Participate in special operations with other organs of state to combat the illegal trade in marine resources.

ENQUIRIES
:
Mr. P Gqirana Tel  043 7228176

APPLICATIONS
:
The Director General. Department of Environmental Affairs and Tourism. Private Bag X2, Roggebay, 8012. 

FOR ATTENTION
:
Ms. R. Schultz

POST 01/08
:
SENIOR MARINE CONSERVATION INSPECTOR  (X5) REF NO: MCM  38/2006



Environmental Patrol Vessels

SALARY
:
R98 916 per annum (All inclusive package of R 146670 per annum /Conditions apply)

CENTRE
:
Port Elizabeth / Hermanus/ East London / Gans Bay

REQUIREMENTS
:
Senior Certificate and/or an appropriate recognised Diploma in a Nature Conservation, Law Enforcement or related field, or appropriate and relevant experience. Valid code 08 driver’s license. Candidates must be able to swim and will be given a swimming test (Equivalent to a safety at sea course) Experience at sea. Shift work and working at sea for extended periods and travel when required. Recommendations:  The following would be an added advantage:  Good planning and organization skills. Computer Literacy.  Skipper’s ticket. Surveillance techniques and intelligence gathering skills.

DUTIES
:
Participate and conduct sea, coastal, aerial and land patrols to prevent  illegal harvesting of marine resources. * Participate in Special operations such as Operation ORCA for extended periods of time, to prevent the illegal harvest and trade in marine products and to safeguarding the endangered species. *Implementation and enforcement of the Marine Living Resources Act, Regulations and other relevant acts. *Institute criminal proceedings against contraventions including issuing of the J534 form and giving evidence in a court of law. *Conduct inspections in the fishing industries, restaurants, fish shops. *Monitor the landing of fish and fishing vessels. *Assist and initiate investigations of the Department’s Specialised Unit. *Complete documents pertaining to criminal cases (such as dockets charge sheets, evidence collection and handling evidence) *Participate in the monitoring and investigation of fishing vessels and fishing activities by the Directorates staff. *Liaising with relevant role players, the general public and fishing industry. *Working in high risk areas at times, and in harsh environmental conditions.

ENQUIRIES
:
Mr. K Govender Tel  021 402 3911

APPLICATIONS
:
The Director General. Department of Environmental Affairs and Tourism. Private Bag X2, Roggebay, 8012. 

FOR ATTENTION
:
Ms. R. Schultz

POST 01/09
:
SENIOR MARINE CONSERVATION INSPECTOR REF NO: MCM  39/2006
SALARY
:
R98 916 per annum (All inclusive package of R 146670 per annum/Conditions apply)

CENTRE
:
ST Helena Bay

REQUIREMENTS
:
A senior certificate or equivalent qualification.  A valid driver’s license, Computer literacy. Experience in law enforcement. Good written and verbal communication skills. The willingness to travel. Shift work is required. Recommendations:  A firearm competency certificate. Knowledge of the provisions of the Marine Resources Act 18 of 1998, the regulations pertaining to the Control of Vehicles in the Coastal Zone and matters relating to the fishing industry

DUTIES
:
Enforce the provisions of the Marine Living Resources Act 18 of 1998 and other environmental legislation by conducting sea, land and aerial patrols. Ensure the effective prosecution of infringements by completing documents pertaining to criminal cases and giving evidence in a court of law. Assist with the collection of statistics for scientific projects. Reporting of extraordinary phenomenon such as red tide. Education and awareness. Monitor the landings of commercial fish. Report writing.  Participate in special operations with other organs of state to combat the illegal trade in marine resources.

ENQUIRIES
:
Mr. W Basson Tel  022 7361118

APPLICATIONS
:
The Director General. Department of Environmental Affairs and Tourism. Private Bag X2, Roggebay, 8012. 

FOR ATTENTION
:
Ms. R. Schultz

POST 01/10
:
SENIOR MARINE CONSERVATION INSPECTOR REF NO:  MCM  62/2006

SALARY
:
R98 916 per annum (All inclusive package of R 146670 per annum /Conditions apply)

CENTRE
:
Gans Bay

REQUIREMENTS
:
A senior certificate or equivalent qualification.  A valid driver’s license. Computer literacy. Experience in law enforcement. Good written and verbal communication skills. The willingness to travel. Shift work is required. Recommendations:  A firearm competency certificate. Knowledge of the provisions of the Marine Resources Act 18 of 1998, the regulations pertaining to the Control of Vehicles in the Coastal Zone and matters relating to the fishing industry.

DUTIES
:
Enforce the provisions of the Marine Living Resources Act 18 of 1998 and other environmental legislation by conducting sea, land and aerial patrols. Ensure the effective prosecution of infringements by completing documents pertaining to criminal cases and giving evidence in a court of law. Assist with the collection of statistics for scientific projects. Reporting of extraordinary phenomenon such as red tide. Education and awareness. Monitor the landings of commercial fish. Report writing.  Participate in special operations with other organs of state to combat the illegal trade in marine resources.

ENQUIRIES
:
Mr. R Zako Tel  021 4023366

APPLICATIONS
:
The Director General. Department of Environmental Affairs and Tourism. Private Bag X2, Roggebay, 8012. 

FOR ATTENTION
:
Ms. R. Schultz

POST 01/11
:
ENVIRONMENTAL OFFICER: GENERAL WASTE MANAGEMENT (AP 446/2006)
SALARY
:
R98 916 per annum (Total inclusive package of R 136 338) per annum/conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
A Bachelor’s degree or an equivalent qualification in natural, engineering or environmental sciences. Skills required: Networking skills; organising and planning skills; computer literacy; good interpersonal relations; communication skills (written and verbal); Ability to work independently and efficiently under pressure and Ability to work individually and in a team.
DUTIES
:
To co-ordinate projects within the Sub-Directorate. To assist in 
the identification of policy and regulatory interventions for the sound environmental management of general waste streams. To assist in the development of initiatives for the prevention and minimisation of priority general waste streams, including recycling and re-use. To co-ordinate technical input to legislation and policy development, environmental impact assessment, capacity building, authorisation and regulatory processes related to 
general waste management. To co-ordinate the development and administration of voluntary agreements with industry aimed at reducing releases of priority general waste streams into the environment. To receive general waste information reports from the waste information system. To promote awareness of general waste management initiatives. To perform general administrative duties for the Sub-Directorate. To liaise with stakeholders. To attend and participate in meetings of the Sub-Directorate. To disseminate information to staff in the Sub-Directorate. To liaise with other Sub-Directorates within the Directorate.

ENQUIRIES
:
Ms Z Mvusi Tel: (012) 310-3356
APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001.. 

POST 01/12
:
ENVIRONMENTAL OFFICER: HARZADOUS WASTE (AP 448/2006)
SALARY
:
R98 916 per annum (Total inclusive package of R 136 338) per annum/conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
A Bachelor’s degree or an equivalent qualification in natural, engineering or environmental sciences. Skills required: Networking skills; organising and planning skills; computer literacy; good interpersonal relations; communication skills (written and verbal); Ability to work independently and efficiently under pressure and Ability to work individually and in a team.

DUTIES
:
To co-ordinate projects within the Sub-Directorate. To assist in the identification of policy and regulatory interventions for the sound environmental management of hazardous waste streams. To assist in the development of initiatives for the prevention and minimisation of priority hazardous waste streams, including recycling and re-use. To co-ordinate technical input to legislation and policy development, environmental impact assessment, capacity building, authorisation and regulatory processes related to hazardous waste management. To co-ordinate the development and administration of voluntary agreements with industry aimed at reducing releases of priority hazardous waste streams into the environment. To receive hazardous waste information reports from the waste information system. To promote awareness of hazardous waste management initiatives. To perform general administrative duties for the Sub-Directorate. To liaise with stakeholders. To attend and participate in meetings of the Sub-Directorate. To disseminate information to staff in the Sub-Directorate. To liaise with other Sub-Directorates within the Directorate.

ENQUIRIES
:
Ms Z Mvusi Tel: (012) 310-3356

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001.. 

POST 01/13
:
Office administrator I (AP 454/2006)
SALARY
:
R72 096 per annum (Total package of R105 922 per annum/conditions apply)
CENTRE
:
Pretoria

REQUIREMENTS
:
Secretarial Diploma or equivalent qualification or practical experience related to the duties. Applicants should have good interpersonal and communication skills. The successful candidate should also be computer literate (packages such as Microsoft Excel, PowerPoint, MS Word, GroupWise, Internet, etc) and have good administration and writing/typing skills. Good planning, organisational and decision making skills. Willingness to work after hours when needed and the ability to work under pressure will be an added advantage. The successful candidate must have a sense of responsibility and be able to work under minimal supervision.

DUTIES
:
The successful applicant will be responsible for the following: Provide administrative support in the Director’s office. Manage the office diary and filing. Liaise with public, other government departments and other stakeholders by providing required information. Make logistical arrangements for meetings, seminars and workshops. Assist manager with personal tasks within agreed framework between the manager and officer. Assist in the administration management and compilation of the office budget, human resource and secretarial responsibilities. 

ENQUIRIES
:
Ms Noncedo Sabane Tel: 012 310-3314

ANNEXURE B

DEPARTMENT OF HOUSING

The Department of Housing is an equal opportunity, affirmative action employer.  It is our intention to promote representivity (race, gender & disability).  The candidature of persons whose transfer/promotion/appointment will promote representivity will receive preference.

APPLICATIONS
:
The Director-General, Department of Housing, Private Bag X644, Pretoria, 0001 physical address: Govan Mbeki House, 240 Walker Street, Sunnyside

FOR ATTENTION
:
Ms N Mathebula

NOTE
:
If you apply for more than one position in the Department, please submit Separate application forms for each post. Applications must be submitted on form Z83, obtainable from any Public Service department, and must be accompanied by a Detailed CV, together with certified copies of your qualification certificates and your ID/Passport. Failure to submit the required documents will result in your application not being considered. Correspondence will be limited to short-listed candidates only. If you have not been contacted within 4 months after the closing date of this advertisement, please accept that your application was unsuccessful. No faxed and/ e-mailed applications will be considered.

MANAGEMENT ECHELON

POST 01/14
:
CHIEF DIRECTOR: GRANT AND EXPENDITURE MONITORING CORPORATE GOVERNANCE SERVICES REFDOH/123/2006

SALARY
:
R558 306 all-inclusive salary package

CENTRE
:
Pretoria

REQUIREMENTS
:
Appropriate recognized Bachelor’s degree or equivalent in Financial Management qualification. A post graduate qualification will be an added advantage. At least Five years experience on a strategic and financial management level as well as in the housing environment Understanding of the public service environment, public service legislations, PFMA, Government protocol, strategic planning and governance and administration issues. Policy development, strategic management, people management, general management, ability to communicate effectively at all levels, innovation, creative and analytical thinking, planning, organizing, time management and interpersonal skills

DUTIES
:
The successful candidate will head the Chief Directorate: Grant and Expenditure Monitoring and Corporate Governance Services. He/she will be responsible to: To manage overall Financial and Grant Management services. Manage and provide effective and efficient financial management services Manage the provision of conditional grant transfer , monitoring compliance to DORA, PFMA and Treasury Regulations. Manage the monitoring of the compliance to the DORA, PFMA and National Treasury Regulations. Manage and provide efficient and effective financial reporting and expenditure control in line with PFMA, DORA and National Treasury Regulation Manage the financial monitoring of the institutional and related grants Manage the support for the debtors system to provinces Assume overall management and accountability of the staff in the component to ensure the effective and efficient utilisation of resources, filling of vacant posts, induction of new employees, expenditure against personnel budget, including the management of the performance of staff

ENQUIRIES
:
Ms N Letsholonyane Tel: (012) 421-1396

CLOSING DATE
:
13 January 2007
NOTE
:
The Successful candidate will be required to sign a performance agreement. Applicants for this post will be subjected to a comprehensive assessment test as part of the selection process

OTHER POST

POST 01/15
:
PRINCIPAL COMMUNICATION OFFICER REF: DOH/120/2006)
Directorate: Production And Public Information

SALARY
:
R122 841 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Applications are invited from persons holding a Bachelor’s degree, National Diploma or equivalent qualification with Communication and or Journalism as major subjects. The ideal candidate will be a person whose communication and interpersonal skills are supported by knowledge of the housing sector and an understanding of current housing/government policies and the Human Settlement Plan. The candidate must also have knowledge and experience in journalism or, public relations/communication, the ability to organise exhibitions, write publications, organise staff or departmental events. Good writing, verbal and editing skills. Computer literacy as well as analytical abilities are also necessary skills. Report writing, good managerial skills and the ability to work under pressure and produce results will be an advantage. 

DUTIES
:
The incumbent in the position reports to the Head of the Internal Communication Sub-directorate and, assists in developing and promoting the internal communication strategy and plan. The incumbent will also be responsible for managing day to day information sessions and notice board displays. Managing external suppliers and advice on corporate branding. Managing the departmental info-hub on a weekly basis. In addition the successful candidate will be responsible for the production and distribution of the Internal Newsletter on a monthly basis, promoting staff participation in internal communication events, inter-departmental, and corporate identity branding, the day to day running of the client information desk, performing any other duties that may be assigned by the Head of Internal Communication.

ENQUIRIES
:
Ms Q Mathebula Tel (012) 421-1455

CLOSING DATE
:
05 January 2007

ANNEXURE C

DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT

The Department of Justice is an equal opportunity employer. In the filling of vacant posts the objectives of section 195 (1)(i) of the Constitution of SA, 1996 (Act 108 of 1996), the EE imperatives as defined by the Employment Equity Act, 1998 (Act 55 of 1998) and relevant HR policies of the Department will be taken into consideration.  

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address: The Director-General: Justice and Constitutional Development, Private Bag X 81, Pretoria, 0001 OR Physical address: Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria

CLOSING DATE
:
19 January 2007 

NOTE
:
Applications must be submitted on Form Z83, obtainable from any Public Service Department or on the internet at www.gov.za. Applications should be accompanied by certified copies of qualifications, identity document and driver’s license.  The CV to be completed by all applicants is available on the DOJ website www.doj.gov.za or at any DOJ&CD sub-office and must accompany the Z83 and all other supporting documents required. Applications that do not comply with the above mentioned requirements will not be considered. Successful candidates may be required to undergo security clearance. Correspondence will be limited to short-listed candidates only. If you do not hear from us within 3 months of this advertisement, please accept that your application has been unsuccessful.  The department reserves the right not to fill these positions.

MANAGEMENT ECHELON

POST 01/16
:
DEPUTY CHIEF STATE LAW ADVISER (THREE YEAR RENEWABLE PERFORMANCE CONTRACT) REF 06/844/LCD

SALARY
:
R558 306– R601 449 per annum (All inclusive). The successful 
candidate will be required to sign a performance agreement.

CENTRE
:
Sa Law Reform Commission, Pretoria

REQUIREMENTS
:
An LLB degree or equivalent qualification; Ten years experience in a legal environment. Skills and Competencies: Strategic management and leadership; Ability to work under pressure and meet deadlines; Interpersonal and communication (written and verbal); Conflict resolution, team building and presentation skills; Innovative problem solving; Ability to analyse and conceptualise policy; Computer literacy; Ability to enhance a professional service ethos and an integrated multi-cultural work environment.

DUTIES
:
Execute the law reform programme of the SA Law Reform Commission by strategically overseeing research with a view to advising government on the development, improvement, modernization and reform of the law of South Africa; Perform overhead control and line-function responsibilities in respect of the Rules Board for Courts of Law; As the head of office, be responsible for the administration and accountable in terms of the Public Finance Management Act 1 of 1999; Prepare and control the budget; Plan and offer overhead management of donor funding; Liaise with government departments, non-governmental organizations and relevant role players; Assess personnel performance and develop human resources; Participate in the strategic planning of the Department; Perform duties assigned by the South African Law Reform Commission.

ENQUIRIES
:
Mr T D Rudman ( (012) 315 1419

NOTE
:
In order to enable the Department to meet the EE targets, preference will be given to EE candidates when filling this post. 

OTHER POST

POST 01/17
:
SENIOR REGISTRY CLERK REF 06/843/MIN
SALARY
:
R98 916 – R114 843 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
Office Of The Minister, Pretoria/Cape Town

REQUIREMENTS
:
Grade 12 or equivalent qualification; Three years administrative experience; A Tertiary qualification will be an advantage. Skills and Competencies: Supervisory and leadership; Computer literacy; Thorough knowledge of registry and procurement procedures; Communication (verbal and written); Good interpersonal relations; Good organizational skills; Ability to work in a team; Ability to work under pressure; Attention to detail; Filing skills. 

DUTIES
:
Receive and sort mail and postal articles; Dispatch certificates to Judge President; Post letters and articles; Maintain filing system; Order and issue stationery; Convey messages clearly and concisely; Communicate accurately with relevant levels of the Department within task related functions; Give correct feedback to clients and suppliers in respect of orders, queries and complaints.
ENQUIRIES
:
Ms D Motswagole ( 012 315 1350

ANNEXURE D

DEPARTMENT MINERALS AND ENERGY

APPLICATIONS
:
The Director-General, Department of Minerals and Energy, Private Bag X59, Pretoria, 0001

FOR ATTENTION
:
Ms M Nchabeleng

CLOSING DATE
:
31 January 2007
NOTE
:
Applications should be on Z83, signed and dated and must be accompanied by a comprehensive CV, and certified copies of qualifications as well as ID. Confirmation of final appointment will be subject to a positive security clearance. Due to the large number of responses anticipated, correspondence will be limited to short listed candidates only. Short listed candidates will be contacted within three weeks after the closing date. Applicants who have not been contacted during this period may regard their applications as unsuccessful.

OTHER POSTS

POST 01/18
:
SENIOR ENVIRONMENTAL OFFICER
SALARY
:
R122 841 per annum

CENTRE
:
Free State Region (Welkom)

REQUIREMENTS
:
A recognised, appropriate Degree in Natural Sciences, Environmental Management or Environmental Engineer Science and appropriate experience. A valid driver’s licence, and ability to work under pressure. PLUS the following key competencies ( Knowledge of:(Environmental Management and function of ecological processes(various mining and mineral processing methods and the associated environmental impacts thereof( mitigatory methods, goals, standards and actions, including rehabilitation and pollution control measures(understanding of relevant legislations(balance understanding of environmental management and conservation( ability to interpret and apply provisions of Mineral and Resources Development Act of 2002 and related legislations against the practical observations made during field inspections and investigations(manage financial provisions of mines, balance understanding of natural and environmental sciences(Skills:(Ability to interpret and analyse legislative requirements(sound and written and verbal communication, computer literacy(negotiation and conflict resolution(presentation(Communication:(Ability to interact with persons on various levels(sound written and verbal communication(Creativity:(A creative, assertive and confident approach(ability to analyse problems, recommend innovatively corrective actions to exert vision and foresight in dynamics of mining environmental management.

DUTIES
:
KRA’s Review Environmental Management Plans and Programmes, Closure Plans, EMP Performance Assessments, Reports and Environmental Liability Assessment Reports, Ensure Environmental Technical Reports compliance before approval is recommended, Conduct Environmental Compliance inspections and compilation of inspections reports. Liaise with Government Departments, Mining industry as well as Interested & Affected parties and in Environmental issues. Handle enquiries and investigations of complaints.

ENQUIRIES
:
Mr MA Oberholzer( (057) 391 1300

POST 01/19
:
SENIOR PERSONNEL PRACTITIONER
SALARY
:
R122 841 per annum

CENTRE
:
Pretoria (Head Office)

REQUIREMENTS
:
A Degree/Diploma in Human Resource Management or equivalent qualifications coupled with experience in recruitment and selection PLUS the following key competencies: (Knowledge of:(Understanding policy research, analysis and development processes(HR Legislation (with an emphasis on those applicable to recruitment, selection and placement(Labour Relations and Labour Laws(Knowledge of performance management(Knowledge of job evaluation(Recruitment and selection processes(Finances relating to recruitment and selection (Skills:(Ability to interpret and apply policy(Research (Report writing and formulation(Analytical(Computer literacy(Sound interpersonal skills(Supervisory (Communication:(Good verbal and written communication skills (Creativity:(Must be an innovative thinker and be able to express the creativity

DUTIES
:
KRA’s Develop, implement and maintain Human Resource Provisioning policies and practices(administer the recruitment and selection of human resources as well as the retention of staff(Liase with Employment Relations Management with a view to resolve grievances relating to recruitment, selection and placement.(Supervise and develop subordinates(Render professional advise and guidance to line managers on Human Resource Provisioning issues(Administer the payment of claims and invoices relating to recruitment and selection(Write submissions to process less prescriptive and more problematic human resource management issues(Conduct job evaluations
ENQUIRIES
:
Mr PAS Morake/Kwena Makgohlo (012 317 8147/012 317 8039
POST 01/20
:
CHIEF ADMINISTRATION CLERK 

SALARY
:
R98 916 per annum

CENTRE
:
North West (Klerksdrop)

REQUIREMENTS
:
A Senior Certificate or equivalent qualifications with appropriate experience in Administration PLUS the following key competencies(Knowledge of:(PFMA, Treasury Regulation, Public Service Act, Basic Conditions of Employment Act, Labor Relations  & BAS(Sound Knowledge of Ms Word, Ms Excel, Ms Outlook(Balanced understanding of royalty controls and administration(General administration within the public service & budget. (Understanding of relevant legislations and public service delivery documents(national archives, supply chain management and asset management policies(Skills:(Ability to interpret and analyse legislation requirements(Sound report and writing skills(Computer Skills(Negotiation and Conflict Resolution(Sound Personal Relations(Communication:(Ability to interact with persons on various levels(Sound report writing skills and Presentation skills(Creativity:(A creative, assertive and confident approach(Ability to analyse problems(Innovative and self driven person Ability to work under pressure and beyond official hours.

DUTIES
:
KRA’s Effective management and administration of royalties in the region. BAS deposits and day ends and checking of revenue collections and petty cash management.(Proper administration of leave and taking of management and staff meetings(Effective supervision of administration officials.


ENQUIRIES
:
Ms. T. Mothibeli or Mr. Dondolo (018 464 1631-5

POST 01/21
:
CHIEF ADMINISTRATION CLERK
SALARY
:
R98 916 per annum

CENTRE
:
Free State (Welkom)

REQUIREMENTS
:
A Senior Certificate or equivalent qualifications with appropriate experience in Administration PLUS the following key competencies(Knowledge of:(PFMA, Treasury Regulation, Public Service Act, Basic Conditions of Employment Act, Labor Relations  & BAS(Sound Knowledge of Ms Word, Ms Excel, Ms Outlook(Balanced understanding of royalty controls and administration(General administration within the public service & budget. (Understanding of relevant legislations and public service delivery documents(national archives, supply chain management and asset management policies(Skills:(Ability to interpret and analyse legislation requirements(Sound report and writing skills(Computer Skills(Negotiation and Conflict Resolution(Sound Personal Relations(Communication:(Ability to interact with persons on various levels(Sound report writing skills and Presentation skills(Creativity:(A creative, assertive and confident approach(Ability to analyse problems(Innovative and self driven person Recommendation/ Ability to work under pressure and beyond official hours.

DUTIES
:
KRA’s Effective management and administration of royalties in the region. BAS deposits and day ends and checking of revenue collections and petty cash management.(Proper administration of leave and taking of management and staff meetings(Effective supervision of administration officials.

ENQUIRIES
:
Mr MA Oberholzer (057 391 1300

POST 01/22
:
ADMINISTRATIVE OFFICER: LEASES
SALARY
:
R 98 916 per annum 

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
An appropriate Bachelors Degree or equivalent qualifications with relevant experience in administration, PLUS the following key competencies(Knowledge of:(Occupational Health and Safety Act, Building regulations(Office accommodation norms and standards(Management of leases and office accommodation(Procurement prescripts and procedures(Costing and budgeting(Public Finance Management Act(Skills:(Good interpersonal skills(Decision making skills(Supervisory skills(Report and submission writing(Project planning and numeric skills(Communication:(Good communication skills (verbal & written)(Negotiation skills(Creativity:(Problem solving(Innovative thinker.

DUTIES
:
KRA’s Administration, record keeping, planning of office accommodation and official parking(Manage leases (lease agreement s and payments)(Write management reports(Inspection and training(Facilitate office accommodation meetings( Assist with internal and external relocation of offices

ENQUIRIES
:
Mr B Beneke ( 012 317 8049 Ms M Masenabo ( 012 317 8080

NOTE
:
Short listed candidates must be in possession of a drivers licence.

POST 01/23
:
ADMINISTRATIVE OFFICER: GOVERNMENT TRANSPORT ADMINISTRATION

SALARY
:
R98 916 per annum 

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A National Diploma in Transport Management/ Degree in Business Administration or equivalent qualifications with relevant experience, PLUS the following key competencies(Knowledge of:(Supply Chain Management principles(Government Transport policies(Public Finance Management Act(Skills:(Good interpersonal skills(Computer skills(Supervisory skills(Report and submission writing(Numeric skills(Problem solving skills(Reconciliation of accounts(Communication:(Good communication skills (verbal & written)(Good people management skills(Creativity:(Ability to work under pressure(Innovative thinker.(Able to provide guidance to Subordinates

DUTIES
:
KRA’s Effective administration, reconciliation, verification and payment of Government garage and Departmental transport accounts(Supervise the timely processing and administration of traffic fines(Reconcile and verify statements(Provide training to transport offices in regional offices and conduct inspections(Liaise with Department of Transport, government garages and the service providers(Compile monthly reports(Verify logbook entries for irregularities

ENQUIRIES
:
Mr B Beneke( 012 317 8049 Ms M Masenabo( 012 317 8080

NOTE
:
Short listed candidates must be in possession of a drives licence.

POST 01/24
:
CHIEF ADMINISTRATION CLERK: SUPPORT SERVICES
SALARY
:
R98 916 per annum 

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Senior Certificate or equivalent qualifications with appropriate experience PLUS the following key competencies(Knowledge of:(Occupational Health and Safety Act(Municipal building regulations(Public Finance Management Act(National Department of Public Works policies(Office accommodation lease agreements(Cleaning and food service aid services(Manage Contracts(Skills:(Good interpersonal skills(Decision making skills(Supervisory skills(Report and submission writing(Communication:(Good communication skills (verbal & written)(Creativity:(Problem Solving(Innovative thinker.

DUTIES
:
KRA’s Oversee daily building maintenance service(Oversee the render of a daily food service aid and cleaning service(Write management reports(Inspection and training.

ENQUIRIES
:
Mr B Beneke( 012 317 8049 Ms M Masenabo( 012 317 8080
NOTE
:
Short listed candidates must be in possession of a drives licence.

POST 01/25
:
CHIEF ADMINISTRATION CLERK
SALARY
:
R98 916 per annum

CENTRE
:
Western Cape (Cape Town)

REQUIREMENTS
:
A Senior Certificate or equivalent qualifications with appropriate experience in Administration PLUS the following key competencies(Knowledge of:(PFMA, Treasury Regulation, Public Service Act, Basic Conditions of Employment Act, Labor Relations  & BAS(Sound Knowledge of Ms Word, Ms Excel, Ms Outlook(Balanced understanding of royalty controls and administration(General administration within the public service & budget. (Understanding of relevant legislations and public service delivery documents(national archives, supply chain management and asset management policies(Skills:(Ability to interpret and analyse legislation requirements(Sound report and writing skills(Computer skills(Negotiation and Conflict resolution(Sound Personal Relations(Communication:(Ability to interact with persons on various levels(Sound report writing skills and Presentation skills(Creativity:(A creative, assertive and confident approach(Ability to analyse problems(Innovative and self driven person Recommendation/ Ability to work under pressure and beyond official hours

DUTIES
:
KRA’s Effective management and administration of royalties in the region. BAS deposits and day ends and checking of revenue collections and petty cash management.(Proper administration of leave and taking of management and staff meetings(Effective supervision of administration officials.

ENQUIRIES
:
Mr SV Twalo (021 419 6105

POST 01/26
:
SENIOR ADMINISTRATION CLERK
SALARY
:
R78 879 per annum,

CENTRE
:
Western Cape (Cape Town)

REQUIREMENTS
:
Applicant must be in possession of a Senior Certificate or equivalent qualifications with appropriate experience in administration related environment that will enable the relevant person to perform the functions prescribe by the post PLUS the following key competencies(Knowledge of:(Public Finance Management Act (PFMA) and Treasury Regulation(Ms Word, Ms Excel, Ms Outlook, Power Point and Internet(Logistical arrangement and transport(General Office Administration(Sound knowledge of Basic Accounting System (BAS)(MPRDA and application process(Skills(Sound knowledge of logistical arrangements   (Report writing skills and presentation skills(Good organisational and computer skills(Understanding Batho Pele principles(Financial management skills(Communication:(Ability to communicate with persons at all levels(Sound personal relations skills(Good communication Skills (verbal & written)(Creativity:(Innovative and creative thinking abilities(Assertive and confident approach(Ability to analyse problems(Ability and willingness to perform various other functions that may be assigned from time to time. RECOMMENDATION/ Ability to work under pressure and outside regular working hours

DUTIES
:
KRA’s Assisting in the Registry Office, Mineral Law and Rehabilitation(Controlling of payments to creditors(Stationery and stock controlling.(Manage the receipts and capturing of the applications into the NMPS system(Assist with transport logistics, maintenance of GG vehicles etc. 

ENQUIRIES
:
Mr S V Twalo ( 021 -4196105
POST 01/27
:
SENIOR ADMINISTRATION CLERK
SALARY
:
R79 407 per annum,

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Senior Certificate or equivalent qualifications with appropriate experience PLUS the following key competencies(Knowledge of:(Knowledge of statistical system and database administration(Knowledge of spreadsheets and word processing software(Basic knowledge of mineral commodities and mineral industry(Skills:(Ability to use computer system, and to recognise anomalies and correct accuracy(Communication:(Excellent communication skills (written and verbal)(Creativity:( Ability to compile and analyze data Recommendation/ Ability to use computer system and recognise anomalies

DUTIES
:
KRA’s Ensure that publications printed are of good standard and quality( Extract and prepare requested information(Maintain, check and verify information in database(Perform a variety of line administrative functions in respect of auxiliary services, finance, transport, procurement, S&T processing and printing of the  Directorate’s publications;(Attend to correspondence regarding publications(Provide statistics of all publications printed and distributed(Keep the publications register and mailing list updated.

ENQUIRIES
:
Mr T Phetla( (012) 317 9560

POST 01/28
:
SENIOR ADMINISTRATION CLERK 

SALARY
:
R79 407 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Senior Certificate or equivalent qualifications with appropriate experience PLUS the following key competencies(Knowledge of:(knowledge of state administration(Knowledge of government regulations and policies e.g finance, procurement, human resources management and so forth(Knowledge of computer software related to databases(Basic knowledge of administration and the processing of workplans and LMC’s procedures(Skills:(Able to use computer system, and recognise anomalies(Organisation skills(Communication:(Excellent verbal and writing skills(Creativity:(ability to compile and analyse data. RECOMMENDATION/ Ability to work under pressure and drivers licence
DUTIES
:
KRA’s Ensuring that the Chief Directorate’s workplans are correctly filled and timeously submitted(Rendering and performing secretarial duties to the LMC i.r.o merit awards assessment, salary grading/notches, promotions etc(Perform a variety of line administrative functions in respect of auxiliary services, finance, transport, procurement, S&T processing and printing of the Directorate’s publications(Assist with event management(Maintain database of Directorate invitees.

ENQUIRIES
:
Mr T Phetla( (012) 317 8560

NOTE
:
Applicants will be subjected to a written test.

POST 01/29
:
SENIOR SECRETARY
SALARY
:
R79 407 per annum,

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A senior certificate or equivalent qualifications with typing as a fully passed subject or alternatively any typing qualification/typing training with extensive experience that will enable the relevant person to perform the functions prescribed in the post PLUS the following key competencies(Knowledge of: Windows, micro software packages e.g word. Excel power point, email and internet etc(Public relations(Office/telephone etiquette(Document tracking(Administrative practice(Conference and meeting procedures.(Skill:Sound organisational skills(Availability. Good people skills(High level reliability(Ability to act with tact and discretion autonomously(Good grooming and presentation(Good aptitude to work with computers(Communication: (Language skills and ability to communicate well with people form different levels and from different backgrounds(Good communication skills (verbal and written) (Able to maintain a high level of confidentiality(Creativity: (Innovative and creative thinking abilities( Be able to work under pressure. RECOMMENDATION/ Applicants will be subjected to a written test.
DUTIES
:
KRA’s Perform a variety of miscellaneous tasks for the DDG such as compiling and typing of letters, reports, submissions and to accept, address or decline invitations; and to take minutes at meetings(Arrange engagements/meeting, keeping the DDG’s diary and remind him/her of engagements(Make arrangements for the DDG’s journeys, accommodation and submit claims for expenditures(Book venue for meetings and arrange for refreshments at meetings(Render general receptionist and office auxiliary services to the DDG.

ENQUIRIES
:
Mr Nhlanhla Gumede( (012) 317 8611
ANNEXURE E

DEPARTMENT OF PUBLIC WORKS

Closing date
:
19 January 2006

NOTE
:
Applications should be submitted on Form Z83, obtainable from any Public Service Department and must be accompanied by a comprehensive CV, certified copies of qualifications and identification document. Should you not hear from us within the next two months, please regard your application as unsuccessful. Please forward your application, quoting the relevant reference number, to the address mentioned at each post. Note: It is the responsibility of all applicants to ensure that foreign and other qualifications are evaluated by SAQA. Recognition of prior learning will be only be considered on submission of proof by candidates. NB: no faxed or e-mailed applications will be accepted.

OTHER POSTS

POST 01/30
:
DEPUTY DIRECTOR: UTILIZATION AND CONTRACT ADMINISTRATION REF 2006/416

SALARY
:
All inclusive salary of R343 257 per annum

CENTRE
:
Bloemfontein Regional Office

Requirements
:
An appropriate Degree/National Diploma or equivalent qualifications. Appropriate experience in the property industry. Knowledge and understating of PFMA, Property related Acts and other property laws and local regulations. Town planning experience or knowledge. Good financial skills, proven budgeting ability.  Knowledge of building inspections and valuation methods and the real estate market and its trends. Analytical ability. Strong written and verbal communication skills and good interpersonal skills. Computer literacy. Valid driver’s licence

Duties
:
The successful candidate will, manage the Property Utilisation unit (asset register, tenancy management and regional portfolio performance).  Implement long-term cost-effective property asset management strategies for entire lifecycle.  Implement an accurate property asset register also ensuring that the property management information system is able to reflect all relevant property management information. Communicate with Provincial governments in maintaining the national Fixed Asset Register (for State –Owned and private-owned property assets) and ensure that it is maintained and is updated regularly. Manage vacant and unimproved properties and avoid illegal occupations for the thereof. Carry out regular inspection to ensure maximisation of property asset utilisation and maintain an up-to date available space inventory register. Compile inputs for property asset management plans, analyse portfolio and measure performance along various dimensions- characteristics/type, functionality location, condition suitability, capacity, utilisation, financial/value and life span.  Comply with requirements of PFMA.

ENQUIRIES
:
Mr J Jabari Tel:  (051) 400 8893

Applications
:
The Regional Manager, Department of Public Works Private Bag X 20605, Bloemfontein 9300

for Attention
:
Mr C Mofokeng 

POST 01/31
:
DEPUTY DIRECTOR REF 2006/415


Physical And Security Contracts Manager



Key Purpose: To provide strategic support service to the Director:  Security Management in terms of Physical security and security contracts management in ensuring that an effective, efficient and robust security systems exist and effectively managed within the department in terms of the Minimum Information Security Standards (MISS) and other physical security prescripts of the South African Police Services (SAPS).

SALARY
:
All inclusive salary of R343 257 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
Applicant must be in a possession of a Diploma/Degree in Security Management/Social Sciences/Legal or alternatively intensive and relevant working experience (at least 10+ years working experience).  NIA Security Advisors course.  Knowledge of NIA environment will be an added advantage.  Familiarity with the Minimum of Information Security Standards and familiarity with, but ideally formal training, in the practice and principles on the execution of physical security and security project management.  Knowledge of the contracts management will also be an added advantage. Ability to work independently, analyse problem areas and to initiate corrective measures.  Experience in policy development. Valid drive’s license and willing to travel on regular basis. Good communication skills at all level. Good writing and analytical skills regarding the submissions and briefing notes. The ability to do presentation on security matters. Project management skills.

DUTIES
:
Develop and implement physical security policies and procedures within the department (Head office Regional office, National Key Points etc. Develop a physical security strategy at Head office and for all Regions. Management of outsourced security and all security contract of the department. The interaction with security-related and relevant authorities i.e. SAPS. Develop a physical security plan for the department. Ensure standardization of physical security measures within the department.

ENQUIRIES
:
Mr Z Rambau, Tel (012) 337 2620

APPLICATIONS
:
The Director General, Department of Public Works, Private bag X65, Pretoria, 0001 or Hand Delivered at 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Ms G Sebati

POST 01/32
:
DEPUTY DIRECTOR REF 2006/414


Complaince & Security Risk Management

KEY PURPOSE: To provide strategic support service to the Director: Security Management in terms of information security (Document security) and security risk management in ensuring that an effective, efficient and robust security systems exist and effectively managed within the department in terms of the Minimum Information Security Standards (MISS) and other security prescripts of the National Intelligence Agency (NIA), COMSEC etc. Ability to work independently, analyse problem areas and to initiate corrective measures.  Experience in policy development.  Valid driver’s license and willing to travel on regular basis.  Good communication skills at all level.  Good writing and analytical skills regarding the submissions and briefing notes. The ability to do presentation on security matters. Project management skills.

SALARY
:
All inclusive salary of R343 527 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
Applicant must be in a possession of a Diploma/Degree in Security Management/Social Sciences/Legal or alternatively intensive and relevant working experience (at least +07 years working experience).  NIA Security Advisors course.  Knowledge of NIA environment will be an added advantage.  Familiarity with the Minimum Information Security Standards, Protection of Information Act, Promotion of Access to Information Act, knowledge of international security, COMSEC, SACSA, intelligence gathering and familiarity with, but ideally formal training, in the practice and principles on the execution of physical security and security project management.

DUTIES
:
Develop and implement information classification system within the department. Develop and implement an information security strategy within the department. Development and implement security risk management programmes with the department. The interaction with security-related and relevant authorities. Conduct information security awareness programmes with the department. Advise on security around the core business of the department and international security.

ENQUIRIES
:
Mr Z Rambau, Tel (012) 337 2620

APPLICATIONS
:
The Director General, Department of Public Works, Private bag X65, Pretoria, 0001 or Hand Delivered at 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Ms G Sebati

POST 01/33
:
REGIONAL SECURITY MANAGER REF 2006/417


Seurity Management

KEY PURPOSE: To implement the total security functions and the creation of a condition of security on an acceptable level in the Region, and to ensure compliance with the Minimum Information Security Standards (MISS) Act and other security prescripts.  (Physical, document, vetting, communication, OHS and computer security etc.)

SALARY
:
R183 084 per annum

CENTRE
:
Bloemfontein Regional office (Ref 2006/417A)



Cape Town regional office (Ref 2006/417B)



Durban regional Office (Ref 2006/417C)



Johannesburg Regional Office (Ref 2006/417D)



Kimberly Regional office (Ref 2006/417E)



Mafikeng regional office (Ref 2006/417F)



Nelspruit Regional office (Ref 20064174G)



Polokwane Regional office (Ref 2006/417H)



Port Elizabeth Regional Office (Ref 2006/417I)



Pretoria regional Office (Ref 2006/417J)



Umtata regional office (Ref 2006/417K)

REQUIREMENTS
:
Applicant must be in a possession of a Diploma/Degree in Security Management/Social Sciences/Legal or alternatively intensive and relevant working experience (at leas 04+ years working experience).  NIA Security Advisors course.  Knowledge of NIA environment will be an added advantage.  Familiarity with the Minimum Information Security Standards, OHSA, Protection of Information Act, Access to Public Premises and Vehicles Act, Promotion of Access to Information Act, National Archives Act, IT, National Vetting Policies and familiarity with, but ideally formal training, in the practice and principles on the execution of general security and security project management. Ability to work independently, analyse problem areas and to initiate corrective measures.  Experience in policy development. Valid drive’s license and willing to travel on regular basis.  Good communication skills at all level. Good writing and analytical skills regarding submissions and briefing notes. The ability to do presentation on security matters.  Project management skills.

DUTIES
:
Assist in the management of the total security function of the Region (personnel, document, communication, physical, computer security, contingency planning, and security awareness). The implementation of the departmental security policy and the development of procedural guidelines in the Region. The evaluation and optimization of the implementation of appropriate security measures and procedures with the assistance of Head Office. The interaction with security-related and relevant authorities i.e. National Intelligence Agency, South African Police Services, Comsec. Management of the capacity of Security Management, with the assistance of the Head Office and NIA provincial office.

ENQUIRIES
:
Mr Z Rambau, Tel (012) 337 2620

APPLICATIONS
:
The Director General, Department of Public Works, Private bag X65, Pretoria, 0001 or Hand Delivered at 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Ms G Sebati

NOTE
:
Applicants have to specify their Centre of Preference.

POST 01/34
:
CONTROL WORKS MANAGER: CIVIL/ BUILDING FACILITIES MANAGEMENT REF 2006/418

SALARY
:
R183 084. per annum

CENTRE
:
Polokwane Regional Office

REQUIREMENTS 
:
Bachelor’s degree/B-Tech or diploma in Civil engineering or Building or Quantity Surveying coupled at least 3 to 5 years experience in water resources management particularly purification of drinking water and sewerage plants and waste water management systems. Building N Diploma or N3 plus Trade Test in water purification systems with 5 to 10 years working experience sewerage and water operation environment. 2 to 5 years of managerial experience will serve as a recommendation. Have an understanding of construction and maintenance requirements of different buildings and facilities. Have knowledge of National Water Act of 1998 and other related environmental Acts. Have knowledge of the PFMA, PPPFA, OHSA, National Building Regulation, and applicable skills project management or facilities management, contract management. Be able to apply appropriate methods and techniques to improve performance of works managers. Be able to utilize MS Office applications, good analytical, verbal and written communication skills. Be able to liaise with clients and other Statutory Departments (Water Affairs, Environmental and Tourism) on matters of compliance. 

DUTIES
:
Manage a Water Resources Registration process with DWAF in the province. Develop operational and maintenance plans for facilities and buildings under Polokwane Regional Office. Monitor bid documentation process in respect of scope, specifications, terms and conditions of service/ contract. Ensure regular inspection of all buildings on monthly basis and update Asset Register regularly to inform future maintenance requirements. Facilitate appointment of service providers, using departmental procurement processes, and manage contracts to achieve value for money and quality service for DPW clients.  Manage the maintenance budget and give accounts of monthly and quarterly expenditures, and participate in drafting MTEF budget for the component. Manage the performance of the works managers under your supervision in terms of DPW performance management policy. 

ENQUIRIES
:
Mr Molotsi tel. (015) 293 8021 
APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9469, Polokwane, 0700 or Hand deliver to 78 Hans Van Rensburg Street, Old Mutual Building, 1st floor, Polokwane.

FOR ATTENTION
:
Mr SC Zaba

POST 01/35
:
CHIEF WORKS MANAGER: ELECTRICAL FACILITIES MANAGEMENT REF 2006/419

SALARY
:
R146 685. per annum

CENTRE
:
Polokwane Regional Office 

REQUIREMENTS
:
An appropriate Bachelor’s degree or equivalent qualification in a Electrical field, coupled with at least 2 to 5 years ‘experience in technical field or an appropriate N3 plus Trade and 2 to 5 years’ technical experience. Having experience in generator systems, UPS systems, switch gears, transformers, substations and minibus, ect. Be able to apply knowledge of the PFMA, OHSA, SCM, PPFA, Nationla Building Regulations and Building Standards, ECA and ECSA. A valid driver’s licence. Willing to travel. Computer literacy. Ability to work under pressure. Project management and contract management skills will be an added advantage. Good verbal and written communication skills.

DUTIES
:
Assist Control Works Manager with the management of Electrical engineering maintenance and construction projects. Attend to planned and unplanned maintenance request from the clients. Prepares maintenance plans for generator sets, switch gears, UPS systems, transformers, sub stations, mini-subs, electrical fences, other electrical related work. Compile scope of work, prepare estimates and technical reports. Inspect and report on leased buildings, optimum use of electrical resources and installation. Inspect electricity meter readings, Ensure that state buildings and leased building do have Certificates of Compliance (COC). Ensure that properties, building and machinery comply with OHSA and Building Regulations. Prepare a submission of progress reports and verify invoices.

ENQUIRIES
:
Mr Molotsi, tel. (015) 293 8021 
APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9469, Polokwane, 0700 or Hand deliver to 78 Hans Van Rensburg Street, Old Mutual Building, 1st floor, Polokwane.

FOR ATTENTION
:
Mr SC Zaba

POST 01/36
:
CHIEF WORKS MANAGER: MECHANICAL FACILITIES MANAGEMENT REF 2006/421

SALARY
:
R146 685. per annum

CENTRE
:
Polokwane Regional Office 

REQUIREMENTS
:
An appropriate Bachelor’s degree or equivalent qualification in a mechanical field, coupled with at least 2 to 5 years ‘experience in technical field or an appropriate N3 plus Trade and 2 to 5 years’ technical experience. Experience in air conditioning systems, ventilators, boilers, sewerage plant and fire extinguishers. Applicable knowledge of the PFMA, OHSA, SCM, PPFA, Nationla Building Regulations and Building Standards. A valid driver’s licence. Willing to travel. Computer literacy. Ability to work under pressure. Project management and contract management skills will be an added advantage. Good verbal and written communication skills.

DUTIES
:
Assist Control Works Manager with the management of mechanical projects. Attend to planned and unplanned maintenance request from the clients. Prepares maintenance plans for air-conditioners, boilers and other mechanical facilities. Compile scope of work, prepare estimates and technical reports. Inspect and report on leased buildings, optimum use of mechanical equipment and installation. Inspect water meter readings, effective utilization of water and certification of Municipal Accounts. Ensure that properties, building and machinery comply with OHSA and Building Regulations. Prepare a submission of progress reports and verify invoices.

ENQUIRIES
:
Mr Molotsi, tel. (015) 293 8021 
APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9469, Polokwane, 0700 or Hand deliver to 78 Hans Van Rensburg Street, Old Mutual Building, 1st floor, Polokwane.

FOR ATTENTION
:
Mr SC Zaba

POST 01/37
:
CHIEF WORKS MANAGER: CIVIL/ BUILDING FACILITIES MANAGEMENT REF 2006/420

SALARY
:
R146 685. per annum

CENTRE
:
Polokwane Regional Office 

REQUIREMENTS
:
An appropriate Bachelor’s degree or equivalent qualification in Building industry, coupled with at least 2 to 5 years ‘experience in technical field or an appropriate N3 plus Trade and 2 to 5 years’ technical experience. Be able to apply knowledge of the PFMA, OHSA, PPFA, Nationla Building Regulations and Building Standards. A valid driver’s license. Willing to travel. Computer literacy. Ability to work under pressure. Project management, property and Facilities management skills. Knowledge of procurement process and systems Good verbal and written communication skills.

DUTIES
:
Assist Control Works Manager with the management of building projects. Investigate customers complaints, new services required and the associated costs. Compile scope of work, prepare estimates and technical reports. Prepare specifications / scope of work for unplanned maintenance, minor new works and associated costs. Verify and certify invoices from Contractors. Maintain, update and manage Asset Register. Inspect and certify municipal accounts for rates payments on State properties.

ENQUIRIES
:
Mr Molotsi, Tel. (015) 293 8021 
APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9469, Polokwane, 0700 or Hand deliver to 78 Hans Van Rensburg Street, Old Mutual Building, 1st floor, Polokwane.

FOR ATTENTION
:
Mr SC Zaba

ANNEXURE F

DEPARTMENT OF SOCIAL DEVELOPMENT

APPLICATIONS
:
The Director General, Department of Social Development, Private Bag X901, Pretoria, 0001 physical address HSRC Building, 134 Pretorius Street

FOR ATTENTION
:
Mrs A Fourie

CLOSING DATE
:
15 January 2007
NOTE
:
A curriculum vitae with a detailed description of duties and the names of two referees must accompany your application for employment. It will be required of the successful candidate to undergo an appropriate security clearance. It is our intention to promote representivity (race, gender and disability) in the Public Service through the filling of this post and candidates whose transfer / promotion / appointment will promote African and coloured male representivity will receive preference. An indication in this regard will facilitate the processing of applications. Applicants must please note that they will be required to show proof of original qualifications during the selection process. Correspondence will be limited to successful candidates only. If you have not been contacted within three months after the closing date of this advertisement, please accept that your application was unsuccessful. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). 

MANAGEMENT ECHELON

POST 01/38
:
DIRECTOR: ENTITY PERFORMANCE


Branch: Chief Operations Office



Chief Directorate: Entity and Oversight Management

SALARY
:
R473 991 per annum This inclusive remuneration package consists of a basic salary, the states’ contribution to the Government Employees Pension Fund and a flexible portion that may be structured i.t.o. the applicable rules. The successful candidate will be required to enter into a performance agreement and to sign an employment contract.

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate recognised Bachelor’s Degree in Business or Public Administration, a commercial and/ legal experience will be an added advantage PLUS sufficient experience in agency management. Knowledge of Institutional Management.  Knowledge of Public Finance Management Act. Knowledge of Treasury Regulation prescripts applicable to Public Entities. Knowledge of Social development sector. Willingness to travel extensively. Competencies needed: Financial management skills. Project and Programme management skills.  Communication (written, verbal and presentation) skills.  People management and empowerment skills.  Client orientation and customer focus skills. Monitoring and evaluation skills. Policy development skills. Service delivery innovation skills. Computer Literacy. Problem solving and analysis skills. Attributes: Ability to work under pressure. Ability to work independently and as part of a team. Self assertion under pressure. Adaptability. Confident. Accurate with an eye for detail. Compliant. Self-starter. 

DUTIES
:
Key Responsibilities: Review and recommend approval of budget, strategic plans and business plans to institutions and agencies. Develop, review and recommend approval of yearly shareholder compacts and any other necessary tools for oversight and governance. Monitor corporate governance by agencies and institutions as well as monitor Board performance and generate yearly assessment reports. Provide an interface mechanism for liaison between the Minister and institutions for issues requiring Ministerial interventions. Assess and review institutional performance and make recommendations to the Minister.  

ENQUIRIES
:
Ms N Buthelezi Tel: (012) 312-7800

FOR ATTENTION
:
Ms J. Malala (012/ 3127343)

POST 01/39
:
DIRECTOR: ENTITY SUPPORT AND CAPACITY BUILDING


Branch: Chief Operations office



Chief Directorate: Entity and Oversight Management

SALARY
:
R473 991 p.a. This inclusive remuneration package consists of a basic salary, the states’ contribution to the Government Employees Pension Fund and a flexible portion that may be structured i.t.o. the applicable rules. The successful candidate will be required to enter into a performance agreement and to sign an employment contract.

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate recognised Bachelors Degree in Business or Public Administration, a commercial and/ legal experience will be an added advantage PLUS sufficient capacity building experience. Knowledge of Institutional Management.  Knowledge of Public Finance Management Act. Knowledge of Treasury Regulation prescripts applicable to Public Entities. Knowledge of Social development sector. Willingness to travel extensively. Competencies needed: Financial management skills. Project and Programme management skills.  Communication (written, verbal and presentation) skills.  People management and empowerment skills.  Client orientation and customer focus skills. Monitoring and evaluation skills. Policy development skills. Service delivery innovation. Computer Literacy. Problem solving and analysis Attributes: Ability to work under pressure. Ability to work independently and as part of a team. Self assertion under pressure. Adaptability. Confident. Accurate with an eye for detail. Compliant. Self-starter. Drive.

DUTIES
:
Key Responsibilities: Implement and review a capacity building and support framework for institutions, agencies and board reporting to the Minister including other service delivery agents of the Department acting on delegated functions. Provision of policy guidelines and reporting formats for institutions reporting to the Minister. Represent the Department in Boards of entities or agencies reporting to the Minister. Facilitate processes leading to the establishment of new institutions and review of existing institutions. Manage processes leading to the Ministerial appointment.

ENQUIRIES
:
Ms N Buthelezi Tel: (012) 312-7800

OTHER POSTS

POST 01/40
:
ASSISTANT DIRECTOR: CAPACITY BUILDING PROGRAMMES


Directorate: Community Development Policy and Service Standards

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A Bachelors Degree in Social Sciences (or equivalent qualification) PLUS sufficient experience in community development and capacity building programmes. Knowledge of public policy and development management. Knowledge of current debates and options on social and integrated development. Knowledge of policies and the legislative framework of local government. Valid code 08 drivers’ license. Competencies needed: Policy Analysis and development skills. Monitoring and Evaluation skills. Interpersonal and liaison skills. Research and analytical skills. Financial management skills. Facilitation skills. Planning and organising skills. Project Management skills. Presentation skills. Negotiation skills. Computer literacy. Communication (written and verbal) skills. Attributes: Adaptable Accurate  Assertive Compliant Confident Creative Drive Discipline Flexible Independent Inspirational Lateral thinker Logical Patient Participative Persuasive Positive Problem solving Proactive Systematic Self starter Team player.

DUTIES
:
Key Responsibilities: Provide support in the development, implementation and coordination of integrated Community Development Practitioner’s capacity building programme. Coordinate research and appropriate interventions on the implementation of the ISRDP and URP (Integrated Development Plan, Integrated Sustainable Rural Development Programme and Urban Renewal Programme). Manage and mobilize the social infrastructure and resources partnerships. Facilitate the integration of community development programmes to local government’s Integrated Development planning (IDPs) to ensure that service delivery at municipal level takes into account community development issues. 

ENQUIRIES
:
Mrs M Kumeke Tel: (012) 312-7762

POST 01/41
:
ASSISTANT DIRECTOR: INSTITUTIONAL STRENGTHENING


Directorate: NPO Compliance and Capacity Building

SALARY
:
R146 685 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate recognised Bachelors Degree or equivalent qualification PLUS sufficient experience in institutional management and non-profits organisations. Knowledge and understanding of the legal framework for non-profit organisations particularly the NPO Act. Ability to speak and write at least one African (South African) language. Willingness to travel. Competencies needed: Communication skills. Planning & Organising skills. Problem solving skills. Analytical skills. People Management skills. Computer literate. Facilitation skills. Presentation skills. Project management skills. Monitoring and evaluation skills. Attributes: Accurate. Systematic & Logical. Adaptable. Disciplined. Diversity commitment. Friendly & Trustworthy, Diplomacy. Independent & self starter. Assertive, Persuasive. 

DUTIES
:
Key Responsibilities: Implement the Institutional Capacity strengthening strategy. Support organisations to register and maintain their registration status. Ensure that the standards of governance within non-profit organisations are maintained and improved. Foster strategic partnerships with the key role players in the sector for institutional enhancement.

ENQUIRIES
:
Mr A Mahlako Tel: (012) 312-7335

ANNEXURE G

DEPARTMENT OF WATER AFFAIRS AND FORESTRY

The Department of Water Affairs and Forestry is an equal opportunity, affirmative action employer.  The intention is to promote representivity in the Public Service through the filling of this post and persons whose appointment will promote representivity, will receive preference.  An indication by candidates in this regard will facilitate the processing of applications.  If no suitable candidates from the unrepresented groups can be recruited, candidates from the represented groups will be considered.

NOTE
:
Applications must be submitted on forms Z83, obtainable from any Public Service department, and should be accompanied by a comprehensive CV as well as certified copies of qualifications.  For all posts, please forward your application, quoting the relevant reference number, to the address mentioned at each post.  No faxed applications will be accepted. If you have not heard from us within 6 weeks of the closing date, please accept that your application was unsuccessful

MANAGEMENT ECHELON

POST 01/42
:
CHIEF FINANCIAL OFFICER (5 YEAR CONTRACT)
SALARY
:
Negotiable from R677 523 to R729 876 per annum (All inclusive) subject to the signing of a performance agreement

CENTRE
:
Pretoria

REQUIREMENTS
:
Independent, dynamic, results-oriented and self driven professional. Well-developed and proven leadership and management abilities. An appropriate B.Com honours degree with accounting as a major, coupled with extensive senior management experience. A registration as a CA (SA) will be an added advantage. Sound technical knowledge of GRAP (generally Recognised Accounting Practices) and GAAP (Generally Accepted Accounting Practices) which will encompass the transition to “accrual” based accounting, performance budgeting and the Public Service Legislative framework for Financial and Supply Chain Management. Ensuring compliance with the provisions of the Public Finance Management Act and financial prescripts. Ability to provide sound technical advice to the Accounting Officer and Line Managers on financial matters. Strong strategic and leadership capability in ensuring that there is adequate financial resources and capacity to promote the realization of the departmental strategic objectives. Multi-skilled. Excellent managerial and organizational skills. Excellent verbal communication and report writing skills. Good interpersonal skills. Ability to work under pressure

DUTIES
:
Key Performance Areas: Report directly to the Accounting Officer. Execute the finance function within the legislative framework for both the Main and Trading Accounts. Provide technical advice and support to Senior and Line Managers to ensure the effective utilisation of resources in line with the Strategic Objectives of the Department, good governance arrangements.  Ensure adequate financial control arrangements and systems for the accountable delegation of financial powers, asset management, monitoring, evaluation, early warning and timeous corrective action. Oversee the budgetary process within the Department, exercise budgetary control and provide at a strategic level early warning arrangements. Develop and facilitate the implementation of Supply Chain Management System consistent with legislative and other good governance arrangements. Oversee the preparation and submission of the annual financial statements and liaison with the Office of the Auditor-General. Formulate creative solutions to enhance effectiveness and efficiency in the delivery of the services and the administration of the Department. Advise the Accounting Officer on all matters that have strategic and financial implications. Liaise with the relevant role-players in the financial environment regarding transverse financial matters including the Office of the Auditor-General.

ENQURIES
:
Ms N Ngele, Tel (012) 336 8803.

APPLICATIONS
:
The Director-General: Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms C Mazibuko, Room 610, Zwamadaka Building.

CLOSING DATE
:
12 January 2007

OTHER POSTS

POST 01/43
:
DEPUTY DIRECTOR:  STRATEGIC PLANNING
SALARY
:
R343 257 per annum (All inclusive)

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s degree or equivalent qualification plus relevant experience. Good understanding of the relevant Public Service prescripts. Analytical, integration and alignment skills; Strategic management and planning skills (including capability to facilitate strategic and business planning processes).  Good communication skills (both written and verbal).  Ability to collate and analyse data and influence processes, project management skills.  Computer literacy with at least knowledge of MS Word, MS Excel, MS Outlook and Power Point is a requirement.

DUTIES
:
Key Performance Areas: Duties include: Assisting with facilitation and management of strategic business and operational planning processes linked to the budgetary processes. Co-ordination and assistance with the development and implementation of strategies, tools and frameworks to monitor and evaluate the effective performance of the various branches.  Assist with the facilitation  and consolidation of organizational performance reports.  Provide planning technical guidance to Branches .

ENQUIRIES
:
Mrs N D Mohoboko, (012) 336 8743 or 082 908 3294.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms C Mazibuko, Room 610, Zwamadaka Building.

CLOSING DATE
:
12 January 2007

POST 01/44
:
SUPPORT SERVICES MANAGER (5 YEAR CONTRACT) (WORKING FOR WATER)

SALARY
:
R238 797per  annum (All inclusive)

CENTRE
:
Nelspruit (006117/80090/1)

REQUIREMEMENTS
:
An appropriate recognized Bachelor’s degree or equivalent tertiary qualification with extensive relevant working experience in Institutions, Social Development and Training, Financial Management, Office Management, Human Resource Development and Management. Good interpersonal written and verbal communications skills. Computer literacy. A valid driver’s licence.  Willingness to travel. The following will serve as recommendations:  Excellent communication and people management skills. Proactive and able to work independently. Understanding and knowledge of PFMA, Public Service prescripts: (Public Service Act, Public Service Regulation, Skills Development Act, add Skills levy Act, SAQA, NQF and PSCB resolutions) and Transformation in the Public Service. Knowledge of the legislative context of alien plant and clearing methods.

DUTIES
:
Key Performance Areas: Manage support to the alien invasive plants office and its implementation line function support activities, policies, strategies, institutions, social development, training programme and plans. Oversee the management of Financial Human Resources, Administration, Procurement, Data Management and mapping sections. Ensure compliance with Departmental prescripts, legislation and policies with regard to the management Corporate Services.

ENQUIRIES
:
Mr J Mamba, Tel (013) 759 7337.

APPLICATIONS
:
The Regional-Director: Department of Water Affairs and Forestry, Private Bag X11259, Nelspruit 1200.

FOR ATTENTION
:
Ms F Hlatshwayo.

CLOSING DATE
:
12 January 2007

POST 01/45
:
CHIEF DEVELOPMENT EXPERT: BUSINESS ANALYST (WATER SERVICES, SECTOR DEVELOPMENT)

SALARY
:
R183 084 per annum
CENTRE
:
Pretoria (225430/80169/1)

REQUIREMENTS
:
An appropriate recognized Bachelor’s degree, preferable a BComm. Law (LLB) with Commercial Law, and Law of Contract as compulsory courses or electives if an equivalent qualification.  Extensive working experience. Knowledge of business processes and procedures. Competencies needed:  Excellent understanding and experience in Finance and Business Economics preferably in Water Services or related sector.  Knowledge of the Water Services Act 108 of 1997, the National Water Act 36 of 1998 and other water related policies, practices nationally and internationally.  Knowledge of the Public Finance Management Act (PFMA), Municipal Finance Management Act (MFMA) and the division of Revenue Act (DORA).  Experience and understanding of the Local Government financial environment. Good understanding of the financing Public-Private Partnerships options. Willingness to travel and work irregular hours.  The following attributes will be strong recommendations:  Strong innovative, strategic and integrated thinking skills Ability to analyse and interpret data, make long term projections. Negotiation and communication (verbal and written) including public speaking; skills.  Ability to work in a multidisciplinary team and adapt to a dynamic environment; facilitation skills.  Ability to interact with key stakeholders in the Water Sectors, National Departments, Provincial and Local Governments.  Computer literacy.  A valid divers’ licence.
DUTIES
:
Key Performance Areas: Provide technical, legal assistance and guidance on the financing and economics of Water Services delivery with the aim of ensuring institutional viability and sustainability. Co-manage the development of models, tools, guidelines, policies and strategies for Water Services re-engineering.  Develop model contracts, model by-laws, economic models, and guidelines aimed at improving the viability of water services Institutions, and analyse existing contracts between WSA and WSP. Develop guidelines for tariff setting. Develop guidelines and tools  for customer care in Local Government

ENQUIRIES
:
Mr M Zama / Ms L Xaba, Tel (012) 336 6533.

APPLICATIONS
:
The Director-General: Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms L Xaba, Room 758, Waterbron Building.

CLOSING DATE
:
12 January 2007.

POST 01/46
:
CHIEF DEVELOPMENT EXPERT: ECONOMIST AND FINANCIAL ANALYST (WATER SERVICES, SECTOR DEVELOPMENT)

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria (225430/80169/1)

REQUIREMENTS
:
An appropriate recognized Bachelor’s degree, preferable with majors in Business Economics/Economics and in Financial management or an equivalent.  A postgraduate degree will be an added advantage. Knowledge and experience in Asset Management, Supply Chain Management, Financial Modeling, Ring fencing and Benchmarking, Public and / or Municipal Finance.  Extensive working experience.  Competencies needed:  Excellent understanding of and experience in Finance and Business Economics preferably in Water Services or related sector.  Knowledge of the Water Services Act 108 of 1997, the National Water Act 36 of 1998 and other Water related policies, practices nationally and internationally. Knowledge of the Public Finance Management Act (PFMA), Municipal Finance Management Act (MFMA) and the division of Revenue Act (DORA). Experience and understanding of the Local Government Financial Environment.  Good understanding of the financing of Public-Private Partnerships options. Willingness to travel and work irregular hours. The following attributes will be strong recommendations: Strong innovative. Strategic and integrated thinking skills. Ability to analyse and interpret data, make long term projections. Negotiation and communication (verbal and written) including public speaking skills.  Ability to work in a multidisciplinary team and adapt to a dynamic environment.  Facilitation skills and ability to interact with key stakeholders in the water sectors, National Departments, Provincial and Local Governments.  Computer literacy.  A valid divers’ licence.
DUTIES
:
Key Performance Areas: Provide technical assistance and guidance on the Financing and Economics of Water Services delivery with the aim of ensuring institutional viability and sustainability.  Co-manage the development and roll out of guidelines and tools for Municipal Infrastructural Asset Management; Economic and Financial Models.  Manage finances in Local, Government (WSAs). Develop financial models for different institutional reform models (Public utilities).  Develop guidelines for WSAs to be able to access and utilize available financial grants.  Develop financial indicators to measure municipal performance and financial sustainability.
ENQUIRIES
:
Mr M Zama / Ms L Xaba, Tel (012) 336 6533.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms L Xaba, Room 758, Waterbron Building.

CLOSING DATE
:
12 January 2007.

POST 01/47
:
PROJECT MANAGER (5 YEAR CONTRACT) (WORKING FOR WATER)

SALARY
:
R136 674 per annum (All inclusive)

CENTRE
:
White River (706505/80087)

REQUIREMENTS
:
An appropriate tertiary qualification in Natural Science, Forestry and Environmental Sciences. A valid driver’s licence. Willingness to travel. Recommendations will be: Ability to read GPS and Mapping/Map, Herbicide, biological control and chainsaw knowledge. Appropriate Project management. Working experience of invading plant clearing. Good people management as well as administrative and financial skills will be added advantage. Language proficiency in two official languages
DUTIES
:
Key Performance Areas: Facilitate the development of project clearing plans and annual plans of operations. Oversee and co-ordinate projects, technical operations and work standards. Oversee training and social development programmes. Liaise with relevant stakeholders and land owners/users.  Conduct field inspections to ensure compliance to WFW norms and standards.  Understanding and knowledge of PFMA, Public Service prescripts and CARA.

ENQUIRIES
:
Mr J Mamba, Tel (013) 759 7337.

APPLICATIONS
:
The Regional-Director: Department of Water Affairs and Forestry, Private Bag 11259, Nelspruit 1200.

FOR ATTENTION
:
Ms F Hlatshwayo.

CLOSING DATE
:
12 January 2007

POST 01/48
:
SENIOR HYDROLOGIST:  INTEGRATED WATER RESOURCES INFORMATION SYSTEMS (WRIM) (WATER RESOURCES INFORMATION PROGRAMMES)

SALARY
:
R122 841 per annum

CENTRE
:
Pretoria (214234/80136/1)

REQUIREMENTS
:
An appropriate recognized four year BSc (Hons) degree in Hydrological or Numerical Sciences. Experience of information systems in Water Resources Management.  Good communication (written and verbal) and report writing skills.  Sound knowledge of computerised hydrological information systems.  Sound knowledge of hydrological processes and monitoring.  Good knowledge of basic Microsoft packages. The following will serve as recommendations: Knowledge of GIS.  A Code driver’s licence.

DUTIES
:
Key Perfomance Areas: Provide scientific support and inputs to the planning process for Integrated Information Systems.  Analyse the business rules of hydrological information systems.  Research and support the design of hydrological information systems.  Evaluate deliverables from developed hydrological information systems.  Manage expenditure and service level agreements with service providers.  Train system users and evaluate system user interfacing.  Implement standards and procedures for integrated data management.  Evaluate the quality of integrated data

ENQUIRIES
:
Mr H Keuris, Tel (012) 336 8459.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms J Maphai, Room 313, Emanzini Building.

CLOSING DATE
:
12 January 2007.

POST 01/49
:
CONTROL AUXILIARY SERVICES OFFICER:  INTEGRATED WATER RESOURCES INFORMATION SYSTEMS (WATER RESOURCES INFORAMTION PROGRAMMES)

SALARY
:
R98 916 per annum

CENTRE
:
Pretoria (214234/80135/3)

REQUIREMENTS
:
A Grade 12 Certificate with Mathematics or National Certificate in Information Technology.  Computer literacy.  Significant appropriate experience in Managing Hydrological Data.  High level of Numerical abilities.  Ability to work independently and proactively.  Good written and verbal communication skills.  Knowledge of computerised hydrological information systems.  Administrative systems MS Word, MS Excel and Outlook.  The following will serve as recommendations: Experience in Supporting Scientists.  General office administration.  Monitor workflow and collate progress reports. Good administrative capabilities.  MS Project

DUTIES
:
Key Performance Areas: Provide administrative and technical support to a team of hydrologists developing information systems.  Ensure an effective working environment.  Coordinate, process and control the quality of data and information supporting integrated systems.  Maintain technical filing systems and correspondence systems.  Arrange workshops, training sessions, meetings and oversee the printing of technical documents.  General office administration.  Monitor workflow and collate progress reports

ENQUIRIES
:
Mr H Keuris, Tel (012) 336 8459.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms J Maphai, Room 313, Emanzini Building.

CLOSING DATE
:
12 January 2007.

POST 01/50
:
SENIOR ADMINISTRATION CLERK GRADE III (COMMUNICATION SERVICES)

SALARY
:
R79 407 per annum

CENTRE
:
King William’s Town (534130/80146/2)

REQUIREMENTS
:
A Grade 12 Certificate or an appropriate qualification in the Communication field. Computer literacy. Good written and verbal communication skills. Good interpersonal relations. Knowledge of Government procurement regulations. Knowledge and experience in the communication field will be an added advantage. A valid Code 08 driver’s licence.

DUTIES
:
Key Performance Areas: Scan Newspaper’s and compile the daily media report. Administrative support function for the Communication Unit. Procurement function.  Event management support and assistance as required. Attend meetings. Provide general assistance to the unit and particular to the Communication Unit Manager

ENQURIES
:
Mr M Zenzile, Tel (043) 604 5528.

APPLICATIONS
:
The Regional-Director:  Department of Water Affairs and Forestry, Private Bag X7485, King William’s Town 5600.

FOR ATTENTION
:
Mr Sihiya.

CLOSING DATE
:
12 January 2007.

POST 01/51
:
SENIOR ADMINISTRATION CLERK GRADE II (WATER SERVICES, SECTOR DEVELOPMENT)

SALARY
:
R64 143 per annum

CENTRE
:
Pretoria (225440/36238)

REQUIREMENTS
:
A Grade 12 with extensive appropriate working experience.  Excellent written and verbal communication skills.  Good interpersonal sensitivity and motivation skills.  Computer literacy (MS Word, MS Excel, MS PowerPoint and Outlook.  Problem solving skills.  Experience and insight of filing records and general office administrative.  Knowledge of government systems, procedures and processes.

DUTIES
:
Key Performance Areas: Render efficient general administrative support services to the directorate. Coordinate meetings and workshops. Provide secretarial support at meetings and record minutes. Control and filing of records. Faxing. Photocopying. Binding and filing of various documents.  Handling routine correspondence and enquiries. Making travel and accommodation arrangement. Typing letters and memorandum. Prepare PowerPoint presentations. Managing S & T claims. Maintain a good document and record management system for the directorate. Procurement of office equipment and stationary for the directorate.

ENQUIRIES
:
Ms L N Xaba, Tel (012) 336 6533.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria 0001.

FOR ATTENTION
:
Ms L N Xaba.

CLOSING DATE
:
12 January 2006

ANNEXURE H

PROVINCIAL ADMINISTRATION: FREE STATE

DEPARTMENT OF HEALTH

NOTE
:
Applicants are respectfully informed that if no notification of an interview is received within 4 months from closing date, they must accept that their application was unsuccessful. General requirements: ● Verification on qualifications and South African citizenship will be conducted. ● No e-mail or faxed applications will be considered. ● It remains the responsibility of applicants to ensure that the applications are submitted by the closing date, applications received after the closing date will not be considered.

MANAGEMENT ECHELON

POST 01/52
:
PRINCIPAL SPECIALIST (ANAESTHESIOLOGY) REFERENCE: H/S/84
SALARY
:
R473 991 all inclusive remuneration package per annum. The inclusive remuneration package consists of the basic salary, the Government’s contribution to the Government Employee Pension Fund and a flexible portion and is structured according to the Government prescripts plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
Universitas Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Specialist in the relevant field, M.Med (Anes) or FCA (SA) or equivalent training, Extensive appropriate experience. Recommendations: Experience in Obstetric Anaesthesia.

DUTIES
:
Take responsibility for Obstetric Anaesthesia services in the Department, Provide and oversee anaesthesiology training to under- and post-graduate students, Conduct research programmes, Render administrative duties within the department.

ENQUIRIES
:
Prof. B.J.S. Diedericks Tel. No. (051) 4053307

APPLICATIONS
:
The Chief Executive Officer, Universitas Hospital, Private Bag X20660, Bloemfontein, 9300

FOR ATTENTION
:
Prof. B.J.S. Diedericks

CLOSING DATE
:
15 January 2007

OTHER POSTS

POST 01/53
:
SENIOR SPECIALIST/ SENIOR LECTURER (INTENSIVE CARE) REFERENCE: H/S/85
SALARY
:
R343 257 all inclusive remuneration package per annum. The inclusive remuneration package consists of the basic salary, the Government’s contribution to the Government Employee Pension Fund and a flexible portion and is structured according to the Government prescripts, plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Specialist. Recommendations: Sub-specialty training in critical care.

DUTIES
:
Clinical service delivery in intensive care, Training post-graduate students in medicine at the Faculty of Health Sciences at the Free State University.

ENQUIRIES
:
Dr M.G. Schoon Tel. No. (051) 4051936/7

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
15 January 2007

POST 01/54
:
MANAGER:  NURSING SERVICES REFERENCE: H/P/410

SALARY
:
R289 635 all inclusive remuneration package per annum. The inclusive remuneration package consists of the basic salary, the Government’s contribution to the Government Employee Pension Fund and a flexible portion and is structured according to the Government prescripts.

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse, Degree in Health Care Management and Nursing Education, Appropriate experience in management position. Recommendations: Certificates in Financial Management, Human Resource Management, Computer literacy.

DUTIES
:
Strategic leadership, policy and procedure formulation, Quality patient care, service delivery, risks management, skills development, Cost centre management, Financial Management, Monitor and control all Quality Assurance Nursing programmes, e.g. Infection programmes.

ENQUIRIES
:
Mrs M.A. Madolo Tel. No. (051) 4051929

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
15 January 2007

POST 01/55
:
PRINCIPAL MEDICAL OFFICER REFERENCE: H/M/94
SALARY
:
R289 635 all inclusive remuneration package per annum. The inclusive remuneration package consists of the basic salary, the Government’s contribution to the Government Employee Pension Fund and a flexible portion and is structured according to the Government prescripts, plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as a Medical Practitioner, Clinical, managerial and leadership skills, Experience in monitoring and evaluating clinical services, Valid driver’s license.

DUTIES
:
Clinical services in District Hospital and referring community health centres and primary health care clinics, Ability to manage routine and emergency clinical cases, Be able to do surgical, anaesthetical and obstetric functions, After hour calls in casualty department, Willing to support junior personnel and participate in in-service training, Willing to support termination of pregnancy unit.

ENQUIRIES
:
Prof. A. Prinsloo Tel. No. (051) 4013307

APPLICATIONS
:
The Chief Executive Officer, National District Hospital, Private Bag X20598, Bloemfontein, 9300

FOR ATTENTION
:
M.N. Maleke

CLOSING DATE
:
15 January 2007

POST 01/56
:
PRINCIPAL MEDICAL OFFICER (ARV CLINIC) REFERENCE: H/M/97
SALARY
:
R289 635 all inclusive remuneration package per annum. The inclusive remuneration package consists of the basic salary, the Government’s contribution to the Government Employee Pension Fund and a flexible portion and is structured according to the Government prescripts, plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
Boitumelo Regional Hospital, Kroonstad

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Medical Practitioner. Recommendations: Appropriate experience

DUTIES
:
Key Responsibilities*Management and treatment of patients on the anti-retroviral Programme Participate in all clinical programmes related to the clinic /institution, Supervising, teaching and training.

ENQUIRIES
:
Mr K J Matli Tel. No 056 2165213

APPLICATIONS
:
The Acting Chief Executive Officer, Boitumelo Regional Hospital, Kroonstad, Private Bag X 47, Kroonstad, 9500

FOR ATTENTION
:
Mr K J Matli

CLOSING DATE
:
15 January 2007

POST 01/57
:
SENIOR MEDICAL OFFICER (ARV CLINIC) REFERENCE: H/M/95

SALARY
:
R183 084 per annum plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
Boitumelo Regional Hospital, Kroonstad

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Medical Practitioner. Recommendations: Appropriate experience.

DUTIES
:
Management and treatment of patients on the Anti-retroviral Programme, Participate in all clinical programmes related to the clinic/institution.

ENQUIRIES
:
Mr K.J. Matli Tel. No. (056) 2165213

APPLICATIONS
:
The Acting Chief Executive Officer, Boitumelo Regional Hospital, Private Bag X47, Kroonstad, 9500

FOR ATTENTION
:
Mr K.J. Matli

CLOSING DATE
:
15 January 2007

POST 01/58
:
SENIOR MEDICAL OFFICER (INTENSIVE CARE) (3 POSTS) REFERENCE: H/M/80

SALARY
:
R183 084 per annum plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Medical Practitioner, Valid driver’s license. Recommendations: ATLS, ACLS, Basics Course.

DUTIES
:
Provision of quality patient care and service delivery related to the Intensive Care, Attendance of post-graduate continued medical education program, In-service training of health care workers and students, Involvement in skills development and research.

ENQUIRIES
:
Dr M.G. Schoon Tel. No. (051) 4051936

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
15 January 2007

POST 01/59
:
SENIOR MEDICAL OFFICER REFERENCE: H/M/89

SALARY
:
R183 084 per annum plus scarce skills allowance equal to 15% and rural allowance equal to 22% of the annual salary notch.

CENTRE
:
Itemoheng District Hospital, Senekal

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as a Medical Practitioner. Recommendations: Appropriate experience, Valid driver’s license.

DUTIES
:
To render comprehensive and promotive Health Care Services at the hospital and catchments Clinics, Be on call after hours, Training and supervision of Medical Officers.

ENQUIRIES
:
Dr M.J. Pule Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag X9, Senekal, 9600

FOR ATTENTION
:
Me M.N. Kumalo

CLOSING DATE
:
15 January 2007

POST 01/60
:
SENIOR MEDICAL OFFICER REFERENCE: H/M/90

SALARY
:
R183 084 per annum plus scarce skills allowance equal to 15% and rural allowance equal to 22% of the annual salary notch.

CENTRE
:
John Daniel Newberry District Hospital, Clocolan

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as a Medical Practitioner. Recommendations: Appropriate experience, Valid driver’s license.

DUTIES
:
To render comprehensive and promotive Health care services at the hospital and catchments Clinics, Be on call after hours, Training and supervision of Medical Officers, Take active role in quality assurance.

ENQUIRIES
:
Dr M.J. Pule Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag X9, Senekal, 9600

FOR ATTENTION
:
Me M.N. Kumalo

CLOSING DATE
:
15 January 2007

POST 01/61
:
SENIOR MEDICAL OFFICER REFERENCE: H/M/98

SALARY
:
R183 084 per annum plus scarce skills allowance equal to 15% and rural allowance equal to 22% of the annual salary notch.

CENTRE
:
Phuthuloha District Hospital, Ficksburg

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Medical Practitioner. Recommendations: Appropriate experience, Valid driver’s license.

DUTIES
:
Key Responsibilities: To render comprehensive and promotive Health care services at the hospital and catchments Clinics. Be on call after hours, Training and supervision of   Medical Officers, Take active role in quality assurance.

ENQUIRIES
:
Dr M J Pule Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag X9, Senekal, 9600

FOR ATTENTION
:
Me M N Kumalo

CLOSING DATE
:
15 January 2007

POST 01/62
:
CHIEF PHARMACIST REFERENCE: H/P/451
SALARY
:
R183 084 per annum plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
Pharmaceutical Services:  Specialized Health Services:  Bloemfontein

REQUIREMENTS
:
Registration with the South African Pharmacy Council as Pharmacist. Appropriate experience in Drug Supply Management as well experience in computerized hospital pharmacy systems. Recommendations: Management experience.

DUTIES
:
Co-ordinate the Pharmaceutical Component for the roll-out of computerized systems in pharmacies in the Free State Province. Develop specifications for computerized pharmacy systems in consultation with IT and pharmacists as well as evaluation and implementation thereof throughout pharmacies in the province. To render support and assistance in the form of instalment, training and updating of information regarding Pharmacy computerized systems in the province. Provide a Drug Information Database.

ENQUIRIES
:
Me H.M. Marais Tel. No. (051) 4081291

APPLICATIONS
:
The Manager: Pharmaceutical Services, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Me H.M. Marais

CLOSING DATE
:
15 January 2007

POST 01/63
:
CHIEF PHARMACIST REFERENCE: H/P/452

SALARY
:
R183 084 per annum plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
Centralized ARV Pharmacy:  Pharmaceutical Services: Specialized Health Services:  Bloemfontein

REQUIREMENTS
:
Registration with the South African Pharmacy Council as Pharmacist, Appropriate experience, ARV training. Recommendations: Computer systems. Pharmacy management experience.

DUTIES
:
Establish and manage a centralized ARV dispensary in the province, Develop systems, orientate and manage staff to render an effective ART service to patients, Ensure the availability of ARV’s to patients via effective Drug Supply Management. Consult with Medical Depot on safe delivery methods and stock availability. Ensure compliance with treatment guidelines and report Adverse Drug Reactions, Collect statistics and compile reports.

ENQUIRIES
:
Me H.M. Marais Tel. No. (051) 4081291

APPLICATIONS
:
The Manager: Pharmaceutical Services, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Me H.M. Marais

CLOSING DATE
:
15 January 2007

POST 01/64
:
CHIEF PHARMACIST REFERENCE: H/P/453

SALARY
:
R183 084 per annum plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
Pharmaceutical Services:  Specialized Health Services:  Bloemfontein

REQUIREMENTS
:
Registration with the South African Pharmacy Council as Pharmacist, Appropriate experience, Training in PTC’s and Pharmaco-economics. Recommendations: Management experience.

DUTIES
:
Co-ordinate the implementation of the EDL, Secretariat for the PTC, Pharmaco economic cost effective analysis, Give direction regarding compliance in relation to Statutory and Legislative requirements of Pharmacy as a Profession. Develop policies and update the Free State Code List.

ENQUIRIES
:
Me H.M. Marais Tel. No. (051) 4081291

APPLICATIONS
:
The Manager: Pharmaceutical Services, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Me H.M. Marais

CLOSING DATE
:
15 January 2007

POST 01/65
:
CHIEF PHARMACIST REFERENCE: H/P/458

SALARY
:
R183 084 per annum plus scarce skills allowance equal to 15% and rural allowance equal to 12% of the annual salary notch.

CENTRE
:
Embekweni/Stoffel Coetzee District Hospital Complex, Smithfield/Zastron

REQUIREMENTS
:
Registration with the South African Pharmacy Council as a Pharmacist, Extensive experience, Driver’s license

DUTIES
:
Provide pharmaceutical services which entail ensuring proper surveillance of medicine procurement and consumption, Give guidance to patients regarding the correct take of medicine. Give guidance to doctors and nursing personnel regarding medicine and medicine control, Monitor and evaluate quality assurance in pharmaceutical department. Supervise and support subordinates, Managing cost centre and pharmaceutical services budget, Ensure the implementation of the development program for personnel.

ENQUIRIES
:
N M Mgoqi Tel. No. (051) 6731200

APPLICATIONS
:
The Chief Executive Officer, Embekweni District Hospital, Private Bag X 32, Zastron, 9950

FOR ATTENTION
:
P Botha

CLOSING DATE
:
15 January 2007

POST 01/66
:
PRINCIPAL PHARMACIST REFERENCE: H/P/424

SALARY
:
R146 685 per annum plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
B.Pharm Degree, Registration with the South African Pharmacy Council as a Pharmacist. Recommendations: Experience in the Public Hospital pharmacy.

DUTIES
:
Assist in the management of the pharmaceutical services in line with National and Provincial directives. Drug supply management within the institution, Ensure quality of medicine according to standard and norms. Promote patient health care in monitoring of treatment of the patient as well as medicine usage by the patient, Provide services after hours, Training of pharmacist assistant.

ENQUIRIES
:
M.P. Kgaphola Tel. No. (051) 4039628/9708

APPLICATIONS
:
The Chief Executive Officer, National District Hospital, Private Bag X20598, Bloemfontein, 9300

FOR ATTENTION
:
M.N. Maleke

CLOSING DATE
:
15 January 2007

POST 01/67
:
PRINCIPAL PHARMACIST REFERENCE: H/P/459
SALARY
:
R146 685 per annum plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
Pelonomi Regional Hospital,  Bloemfontein.

REQUIREMENTS
:
Registration with the South African Pharmacy Council as Pharmacist, Appropriate post registration experience. Recommendations: Hospital experience, knowledge of procurement of medicines and other pharmaceuticals. Supervision of pharmacists and non professional personnel (Performance Management and Development), Knowledge of computerized dispensing and stock management.

DUTIES
:
Manage procurement, storage and distribution of medicines and other pharmaceuticals in the hospital, Quality assurance and implementation of Good Pharmacy Practice, Developing and managing performance of personnel Managing and monitoring drug use in the hospital Help compile monthly statistics and performance reports.

ENQUIRIES
:
Mr G J Kgasane Tel. No. (051) 4051250

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag x 20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S I Makhema

CLOSING DATE
:
15 January 2007

POST 01/68
:
ASSISTANT MANAGER:  ORGANIZATIONAL DEVELOPMENT REFERENCE: H/M/91

SALARY
:
R146 685 per annum

CENTRE
:
Organizational Development Sub-directorate: Head Office, Bloemfontein

REQUIREMENTS
:
An appropriate Bachelors (or equivalent qualification) in Public Administration or related qualification, or Certificate in Management Services (Work Study), A valid driver’s license. Recommendations: Analytical thinking skills, Good verbal and written communication skills, Computer literacy, Job analyst.

DUTIES
:
Render advice to the Executing Authority, the Head of Department, Senior Managers and other officials in the Department of Health on matters related to the organizational structure and post establishment, including job descriptions, to improve organizational development in the Department. Promote the principle of equal work for equal pay in the Department by ensuring the successful implementation of the approved job evaluation strategy in the Department.  This includes to serve as Chairperson of the Departmental Job Evaluation Quality Assurance Committee, to represent the Department of Health at the Provincial Job Evaluation Quality Assurance Committee (as Member), to ensure that the quality of job analysis done in the Department and the Free State Provincial Government meets the standards prior to such cases being submitted to the Provincial Job Evaluation Panel for consideration. Assist with the development of and facilitation of the successful implementation of departmental policies and/or strategies on matters to organizational development (including job descriptions) within the national and provincial framework and render advice thereon. Manage, plan and co-ordinate resources.

ENQUIRIES
:
Me Kanna Albertse Tel. No. (051) 4081690

APPLICATIONS
:
The Manager: Organizational Development, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Kanna Albertse

CLOSING DATE
:
15 January 2007

POST 01/69
:
ASSISTANT MANAGER: FINANCE AND PROVISIONING REFERENCE: H/M/92

SALARY
:
R146 685 per annum

CENTRE
:
Fezile Dabi Health District Office, Sasolburg

REQUIREMENTS
:
An appropriate Bachelors Degree (or equivalent qualification). Recommendations: Extensive, appropriate experience.

DUTIES
:
Handle financial administration and compile the budget for the region, Ensure that the financial guidelines of the Department are followed and assist with the financial: Policy development; Supervise and support PAS and Provisioning Section; Monitoring of ordering; Local Head of Provisioning Administration and inventory controller.

ENQUIRIES
:
Mr S.O. Modiko Tel. No. (016) 9709371

APPLICATIONS
:
The District Manager, Fezile Dabi Health District, Private Bag X2005, Sasolburg, 1947

FOR ATTENTION
:
Ms A. Brits

CLOSING DATE
:
15 January 2007

POST 01/70
:
ASSISTANT MANAGER:  LEGAL SERVICES REFERENCE: H/M/100
SALARY
:
R146 685 per annum

CENTRE
:
Office to Executive Management:  Head Office, Bloemfontein

REQUIREMENTS
:
An appropriate recognized legal degree (or equivalent qualification), A valid driver’s license, Computer literate as candidate will be responsible to generate and type his/her own The candidate must be prepared to work overtime as required Appropriate experience. Recommendations: Proven experience in the drafting of legislation and contracts, Knowledge of the legislative framework of the Public Sector. Experience in Civil Procedure and Civil Litigation.

DUTIES
:
Key Responsibilities:  Advise the Executing authority, Head:  Health, Senior Management and other officials in the Department, on legal matters affecting the Department including management decisions with possible legal implications. Liaise with State Attorney and State Law Advisors on legal matters and legislation, Develop/draft and/or interpret legislation, agreements, contracts and other legal documents,  Train personnel on legal matters, Manage loss-control matters, Attend all court proceedings.

ENQUIRIES
:
Adv M C Kruger Tel. No. (051) 4081272

APPLICATIONS
:
The Senior Manager: Human Resource Management, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr. M.J. Mokgampanyane

CLOSING DATE
:
15 January 2007

POST 01/71
:
ASSISTANT MANAGER:  NUTRITION REFERENCE: H/M/93
SALARY
:
R146 685 per annum plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
Fezile Dabi Health District Office, Sasolburg

REQUIREMENTS
:
An appropriate Bachelors Degree in Nutrition (or equivalent qualification). Recommendations: Extensive, appropriate experience as Dietitian or Nutritionist.

DUTIES
:
Manage the INP programmes in the Hospital’s Community Health Care Centres and Clinics, Manage of the material resources of the Nutrition Section in Fezile Dabi Health District. Manage Human Resources of the Nutrition Section in Fezile Dabi Health District.

ENQUIRIES
:
Mr S.O. Modiko Tel. No. (016) 9709371

APPLICATIONS
:
The District Manager, Fezile Dabi Health District, Private Bag X2005, Sasolburg, 1947

FOR ATTENTION
:
Ms A. Brits

CLOSING DATE
:
15 January 2007

POST 01/72
:
ASSISTANT MANAGER:  ADMINISTRATION REFERENCE: H/A/255
SALARY
:
R146 685 per annum

CENTRE
:
Dr J.S. Moroka District Hospital, Thaba Nchu

REQUIREMENTS
:
An appropriate Bachelor’s Degree (or equivalent qualification). Recommendations: Appropriate experience, Managerial skills, Knowledge of PERSAL, BAS, LOGIS and PADS, Driver’s license, Computer literacy.

DUTIES
:
Planning, controlling and monitoring expenditure of the institution to ensure sound financial management practice, Manage procurement and provisioning system to ensure customer satisfaction. Manage asset register to ensure that the equipment is maintained and optimally utilized for the purpose they were purchased, Manage Human Resources and implement all regulations. Ensure sound labour relations and compliance with the Public Service Regulations, Manage Auxiliary service.

ENQUIRIES
:
Mr E.M. Mojaki Tel. No. (051) 8739848

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
Mr E.M. Mojaki

CLOSING DATE
:
15 January 2007

POST 01/73
:
SENIOR PHARMACIST REFERENCE: H/P/460

SALARY
:
R122 841 per annum plus scarce skills allowance equal to 15% of the annual salary notch.

CENTRE
:
Pelonomi Regional Hospital,  Bloemfontein.

REQUIREMENTS
:
Registration with the South African Pharmacy Council as Pharmacist, after completion of community service. Recommendations: Hospital experience, knowledge of procurement of medicines and other pharmaceuticals, Supervision of pharmacists and non professional personnel (Performance Management and Development). Knowledge of computerized dispensing and stock management.

DUTIES
:
Dispense medication to patients; manage supply of medicines to wards; manage supply of controlled medicines per register; dispense medicines after hours, including weekends and public holidays (on rotational basis); manage the after-hour emergency drug cupboard /room; implementation of infection control procedures and quality improvement plans 

ENQUIRIES
:
Mr G J Kgasane Tel. No. (051) 4051250

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag x 20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S I Makhema

CLOSING DATE
:
15 January 2007

POST 01/74
:
SENIOR ADMINISTRATIVE OFFICER REFERENCE: H/A/249
SALARY
:
R122 841 per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Grade 12 (or equivalent) Certificate, LOGIS, BAS and Supply Chain Management, Knowledge of PFMA, PPPFA and Treasury Regulations, Finance and Supply Chain Management background. Recommendations: LOGIS II, Accounting skills, Computer literacy with more knowledge of Excel, Interpersonal and communication skills.

DUTIES
:
Manage all procurement functions, Management of finance, Manage maintenance of all assets and buildings, Management of stores, Supervisory and training of personnel.

ENQUIRIES
:
Ms M. Bronn Tel. No. (051) 4039600

APPLICATIONS
:
The Chief Executive Officer, National District Hospital, Private Bag X20598, Bloemfontein, 9300

FOR ATTENTION
:
M.N. Maleke

CLOSING DATE
:
15 January 2007

POST 01/75
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/434
SALARY
:
R122 841 per annum plus rural allowance equal to 12% of the annual salary notch.

CENTRE
:
John Daniel Newberry District Hospital, Clocolan

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse and Midwife.

DUTIES
:
Provide patient care in General wards, Maternity and Casualty, Handle patients in all stages of labour, Overall supervision of sub-category nursing personnel, Participate in quality improvement programmes.

ENQUIRIES
:
Me N.J. Ramarou Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag X9, Senekal, 9600

FOR ATTENTION
:
Me N.M. Kumalo

CLOSING DATE
:
15 January 2007

POST 01/76
:
CHIEF PROFESSIONAL NURSE (THEATRE) (2 POSTS) REFERENCE: H/P/439
SALARY
:
R122 841 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Current registration with the South African Nursing Council as a General Nurse, Appropriate experience. Recommendations: Experience in the operating theatre, Prepared to work for long strenuous hours, standing, Appropriate experience as a Professional Nurse.

DUTIES
:
Assisting at operations, Knowledge of Medico legal hazards, Management of Human Resources, Personnel development, Maintenance of COHSASA Standards.

ENQUIRIES
:
Me I.Z. Ntobongwana Tel. No. (051) 4051041

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
15 January 2007

POST 01/77
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/440
SALARY
:
R122 841 per annum plus rural allowance equal to 12% of the annual salary notch.

CENTRE
:
Lindley Clinic:  Local Area Nketoana

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife, Psychiatric and Community Health. (Current year), Extensive appropriate experience in Primary Health Care. Recommendations: Ability to work under pressure, Ability to implement and manage change, Good written and verbal communication skills, Confidentiality, Good interpersonal relations, Managing skills.

DUTIES
:
Supervisor of Lindley Clinic as well as Leseding Clinic, Render a comprehensive primary health care service in a clinic to the community. Identify the needs for nursing care, formulate and implementation of primary health care programs as well as the evaluation thereof, Responsible for quality patient care. Curative services:  Chronic care, integrated management of childhood illnesses.

ENQUIRIES
:
S.W. Wentzel Tel. No. (058) 3038113

APPLICATIONS
:
The District Manager, Thabo Mofutsanyana District, Private Bag X824, Witsieshoek, 9870

FOR ATTENTION
:
H. van Zyl

CLOSING DATE
:
15 January 2007

POST 01/78
:
CHIEF PROFESSIONAL NURSE (OCCUPATIONAL HEALTH AND SAFETY) REFERENCE: H/P/443

SALARY
:
R122 841 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse. Recommendations: Nursing management, Dispensing Course training.

DUTIES
:
Pre-placement, routine and monitor ailments, medical examination plus exit medical examinations, Environmental monitoring, risk assessment and management. Health promotion, health and safety education and supervision and job placement, Immunizations, counselling, referral and policy formulation, research. Keep statutory records and reports, management of occupational diseases and injuries.

ENQUIRIES
:
Me M.C. Sebitloane Tel. No. (051) 4051503

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
15 January 2007

POST 01/79
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/445

SALARY
:
R122 841 per annum

CENTRE
:
Fezile Dabi Health District:  Thusanong Clinic, Kroonstad

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife, Community and Psychiatric Nurse.

DUTIES
:
Render a comprehensive Primary Health Care service which entails the following: PMTCT, reproductive care, immunization and health education, Curative services:  chronic, integrated management of childhood illnesses.

ENQUIRIES
:
Ms S.R. Noge Tel. No. (016) 9709310

APPLICATIONS
:
The District Manager, Fezile Dabi Health District, Private Bag X2005, Sasolburg, 1947

FOR ATTENTION
:
Ms A. Brits

CLOSING DATE
:
15 January 2007

POST 01/80
:
CHIEF PROFESSIONAL NURSE (IN CHARGE OF CLINIC) REFERENCE: H/P/446

SALARY
:
R122 841 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Tswaraganang – Hertzogville:  Lejweleputswa District

REQUIREMENTS
:
Registration with the South African Nursing Council as General and Midwifery Nurse (current year), Valid driver’s license, Extensive appropriate experience.

DUTIES
:
Oversee the rendering of all health services to the community in line with the Primary Health Care core package, Effective and efficient management of resources. Set up, mobilize and co-ordinate participation amongst relevant stakeholders and sectors to ensure community involvement and co-operation in health matters, Attending meetings at the District Office.

ENQUIRIES
:
Me C.P. Visser Tel. No. (053) 4441912

APPLICATIONS
:
The District Manager, Lejweleputswa District, Private Bag X15, Welkom, 9460

FOR ATTENTION
:
Me C.P. Visser

CLOSING DATE
:
15 January 2007

POST 01/81
:
CHIEF PROFESSIONAL NURSE (PATIENT CARE) REF H/P/454
SALARY
:
R122 841 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Hoopstad Clinic – Lejweleputswa District

REQUIREMENTS
:
Registration with the South African Nursing Council as General and Midwifery Nurse (current year), Valid driver’s license, Extensive appropriate experience.

DUTIES
:
Rendering an advance patient care service at the said clinic.

ENQUIRIES
:
Me C.P. Visser Tel. No. (053) 4441912

APPLICATIONS
:
The District Manager, Lejweleputswa District, Private Bag X15, Welkom, 9460

FOR ATTENTION
:
Me C.P. Visser

CLOSING DATE
:
15 January 2007

POST 01/82
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/465

SALARY
:
R122 841 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Botshabelo District Hospital 

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse, Valid driver’s license. Recommendations: Presentation and facilitation skills, Knowledge of legislation pertaining to training, Computer literacy

DUTIES
:
Key Responsibilities: Educate and train Nursing and support, Management of skills development in Nursing Services, Co-ordination and support all aspects related to Skills Development Facilitation Programme. Writing and compiling of reports on aspects related to Skills Development Programme.

ENQUIRIES
:
Me T E Mokoena Tel. No. (051) 5330211

APPLICATIONS
:
The Chief Executive Officer, Botshabelo District Hospital, Private Bag X 527, Botshabelo, 9781

FOR ATTENTION
:
Mr B A Mpambo

CLOSING DATE
:
15 January 2007

POST 01/83
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/413

SALARY
:
R122 841 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Tokollo District Hospital, Heilbron

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife. Recommendations: Proven experience in unit supervision.

DUTIES
:
Provide a comprehensive nursing service in hospital wards according to scope of practice.

ENQUIRIES
:
Mrs N.Y. Kgotlagomang Tel. No. (058) 8523030/9

APPLICATIONS
:
The Chief Executive Officer, Tokollo/Mafube Complex, Private Bag X8, Heilbron, 9650

FOR ATTENTION
:
Ms N.Z. Mbalo

CLOSING DATE
:
15 January 2007

POST 01/84
:
CHIEF PHYSIOTHERAPIST REFERENCE: H/P/444
SALARY
:
R122 841 per annum plus scarce skills allowance equal to 10% and rural allowance equal to 17% of the annual salary notch.

CENTRE
:
Mofumahadi Manapo Mopeli Regional Hospital, Witsieshoek

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as a Physiotherapist. Recommendations: Extensive post registration experience.

DUTIES
:
Plan, organize and co-ordinate physiotherapy related activities, Provide Physiotherapy service which complies with standards indicated by Health Policies. Monitor and perform quality assurance programs, Assist with and monitor in-service training of Physiotherapists and related staff, Participate in continuing professional development programs, Render after-hour service as determined by need.

ENQUIRIES
:
Dr S.J. Moloi Tel. No. (058) 7183206

APPLICATIONS
:
The Chief Executive Officer, Mofumahadi Manapo Mopeli Regional Hospital, Private Bag X820, Witsieshoek, 9870

FOR ATTENTION
:
Dr S.J. Moloi

CLOSING DATE
:
15 January 2007

POST 01/85
:
CONTROL LAUNDRY MANAGER REFERENCE: H/L/26

SALARY
:
R122 841 per annum

CENTRE
:
Regional Laundry, Bloemfontein

REQUIREMENTS
:
Senior (or equivalent) certificate, Appropriate experience in marketing, liaison with  client and stock management, Code 8 driver’s license, Computer literate in Word, Excel, Power Point. Recommendations; Manage linen room at hospital Liaise with clients on all levels, Responsible for linen stock takes at hospital, Maintain service level agreements between clients and laundry. Provide training, do inspection/research, planning and give advice with regard to laundry matters at linen rooms at hospitals.

DUTIES
:
Key Responsibilities: Excellent communication skills and people orientated, Excellent report writing skills, Ability to work under pressure. Manage linen rooms at hospitals, Ability to work independently and accurate.

ENQUIRIES
:
Mr S F Ramsbottom  Tel. No. (051) 4002012

APPLICATIONS
:
The Senior Manager, Human Resource Management, P O Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M J Mokgampanyane

CLOSING DATE
:
15 January 2007

POST 01/86
:
SENIOR ADMINISTRATIVE OFFICER REFERENCE: H/A/259
SALARY
:
R122 841 per annum

CENTRE
:
Phuthuloha District Hospital, Ficksburg

REQUIREMENTS
:
An appropriate Bachelor’s degree (or equivalent qualification). Recommendations: Appropriate general administration experience, Driver’s license.

DUTIES
:
Key Responsibilities: General management and administration of hospital, Work as the Chief user of the hospital, Responsible for different sections of the hospital  and the day to day management of the  hospital.

ENQUIRIES
:
Me P J Tsimela Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag x9, Senekal, 9600

FOR ATTENTION
:
Me P J Tsimela
CLOSING DATE
:
15 January 2007

POST 01/87
:
CHIEF PROFESSIONAL NURSE (QUALITY, INFECTION AND ORGANIZATIONAL DEVELOPMENT) REFERENCE: H/P/425

SALARY
:
R122 841 per annum 

CENTRE
:
Medical Depot: Pre-packing Unit Sub-division: Bloemfontein

REQUIREMENTS
:
National Diploma in General Nursing, Registration with the South African Nursing Council as General Nurse, Driver’s license. Recommendations: Qualification in infection control and/or quality assurance, Knowledge of infection prevention and control practices, Good communication and interpersonal skills, Willingness to travel, Good report writing skills, Experience with infection control and quality management policies.

DUTIES
:
Ensure availability, knowledge and adherence with infection control policies at revitalization sites, Ensure availability, knowledge and adherence with quality control policies at revitalization sites. Ensure that systems are in place for hospitals to effectively manage quality and infection issues in the revitalization hospitals, Liaise with national and provincial offices on issues of quality and infection control, Produce annual plans for quality improvement at revitalization sites. Monthly, quarterly and annual reports on progress in terms of quality management and infection control, Ensure that organizational systems are in place in the revitalization hospitals to ascertain that the hospitals will perform at optimum.

ENQUIRIES
:
Mr M.B. Maharaswa Tel. No. (051) 4051942

APPLICATIONS
:
The Senior Manager, Human Resource Management, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M.J. Mokgampanyane

CLOSING DATE
:
8 January 2007

POST 01/88
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/426

SALARY
:
R122 841 per annum.

CENTRE
:
Fezile Dabi Health District Office, Sasolburg

REQUIREMENTS
:
Current registration with the South African Nursing Council as General Nurse. Recommendations: Appropriate knowledge of Primary Health Care Service.

DUTIES
:
Render a Comprehensive Primary Health Care Service which entails the following: Coordination and management of the following Primary Health Care Programmes:  Chronic Care, Geriatric Care and Eye Care, Management of all the resources allocated to the programmes. Education and training of relevant stake-holders regarding the above stated programmes. Carrying out of other responsibilities as allocated by the Supervisor.

ENQUIRIES
:
Mrs P.M. Makhanya Tel. No. (016) 9709313

APPLICATIONS
:
The District Manager, Fezile Dabi Health District, Private Bag X2005, Sasolburg, 1947

FOR ATTENTION
:
Ms A. Brits

CLOSING DATE
:
8 January 2007

POST 01/89
:
SENIOR PROFESSIONAL NURSE REFERENCE: H/P/427

SALARY
:
R98 916 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Hoopstad Clinic:  Lejweleputswa District

REQUIREMENTS
:
Current registration with the South African Nursing Council as General Nurse and Midwife, Extensive experience in Midwifery.

DUTIES
:
Rendering a nursing service in the said clinic.

ENQUIRIES
:
Me C.P. Visser Tel. No. (053) 4441912

APPLICATIONS
:
The District Manager, Lejweleputswa District, Private Bag X15, Welkom, 9460

FOR ATTENTION
:
Me C.P. Visser

CLOSING DATE
:
8 January 2007

POST 01/90
:
SENIOR PROFESSIONAL NURSE REFERENCE: H/P/428
SALARY
:
R98 916 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Phameng Clinic, Bultfontein:  Lejweleputswa District

REQUIREMENTS
:
Current registration with the South African Nursing Council as General Nurse and Midwife, Extensive experience in Midwifery.

DUTIES
:
Rendering a nursing service in the said clinic.

ENQUIRIES
:
Me C.P. Visser Tel. No. (053) 4441912

APPLICATIONS
:
The District Manager, Lejweleputswa District, Private Bag X15, Welkom, 9460

FOR ATTENTION
:
Me C.P. Visser

CLOSING DATE
:
8 January 2007

POST 01/91
:
SENIOR PROFESSIONAL NURSE REFERENCE: H/P/429
SALARY
:
R98 916 per annum plus rural allowance equal to 12% of the annual salary notch.

CENTRE
:
John Daniel Newberry District Hospital, Clocolan

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse and Midwife, Appropriate experience.

DUTIES
:
To provide effective patient care in General Wards, Maternity and Casualty, Overall supervision of sub-category Nursing personnel. Participate in quality improvement programmes.

ENQUIRIES
:
Me N.J. Ramarou Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag X9, Senekal, 9600

FOR ATTENTION
:
Me M.N. Kumalo

CLOSING DATE
:
8 January 2007

POST 01/92
:
SENIOR PROFESSIONAL NURSE (3 POSTS) REFERENCE: H/P/430
SALARY
:
R98 916 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Stoffel Coetzee District Hospital, Smithfield

REQUIREMENTS
:
Current registration with the South African Nursing Council as General Nurse and Midwife, Relevant experience. Recommendations: Computer literate, Driver’s license.

DUTIES
:
Patient care, Supervision, Overall management of the unit.

ENQUIRIES
:
Me M.E. Terblanché Tel. No. (051) 6830168

APPLICATIONS
:
The Chief Executive Officer, Stoffel Coetzee District Hospital, Private Bag X5, Smithfield, 9966

FOR ATTENTION
:
Mrs M.E. Terblanché

CLOSING DATE
:
8 January 2007

POST 01/93
:
SENIOR DIETICIAN REFERENCE: H/D/34

SALARY
:
R98 916 per annum plus scarce skills allowance equal to 10% and rural allowance equal to 17% of the annual salary notch.

CENTRE
:
Itemoheng/Phuthuloha/John Daniel Newberry Health Complex, Ficksburg/Senekal// Clocolan

REQUIREMENTS
:
Post-graduate Diploma in Dietetics, Registration with the Health Professions Council of South Africa as a Dietician. Recommendations: Thorough knowledge of Special diets and food supplements, Driver’s license.

DUTIES
:
Operational management of Itemoheng/ Phuthuloha/John Daniel Newberry Health Complex in line with the current policies, Patient evaluation and diet prescriptions for patients, Monitor patients’ nutritional status and provide nutritional status. Quality Assurance relating to Dietetics, Help with food service management when needed.

ENQUIRIES
:
Me J. Ramarou Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag X9, Senekal, 9600

FOR ATTENTION
:
Me M.N. Kumalo

CLOSING DATE
:
8 January 2007

POST 01/94
:
SENIOR OCCUPATIONAL THERAPIST REFERENCE: H/O/33
SALARY
:
R98 916 per annum plus scarce skills allowance equal to 10% and rural allowance equal to 17% of the annual salary notch.

CENTRE
:
Itemoheng/Phuthuloha/John Daniel Newberry Health Complex, Ficksburg/Senekal// Clocolan

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Occupational Therapist, Appropriate experience. Recommendations: Valid driver’s license, Computer literacy.

DUTIES
:
Managing and rendering of Occupational Therapy services in Itemoheng/Phuthuloha/ John Daniel Newberry Health Complex. Monitor services rendered by assistants, Supervision of subordinates.

ENQUIRIES
:
Mr M.P. Kumalo Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag X9, Senekal, 9600

FOR ATTENTION
:
Me M.N. Kumalo

CLOSING DATE
:
8 January 2007

POST 01/95
:
PRINCIPAL NETWORK CONTROLLER (5 POSTS) REFERENCE: H/N/111
SALARY
:
R98 916 per annum

CENTRE
:
Information Technology:  Infrastructure and Engineering Services:  Head Office, Bloemfontein

REQUIREMENTS
:
Senior (or equivalent) Certificate, Appropriate IT network experience or relevant tertiary qualification with relevant experience, Network experience on Novell will be an advantage, Driver’s license is essential. Recommendations: Interpersonal relations are especially important.  The successful applicant will have to interact with computer alliterated users as well as communicating with people on Director’s level, Applicable training in different levels of computer software and hardware programs will be an advantage, International certificates of A+, N+ and CAN.

DUTIES
:
Fault and problem management on network and desktop computers, Network administration, Change control on the network, Responsible for the upkeep and maintenance of LAN hygienic.

ENQUIRIES
:
Mr N.J.V.Z. Vermaak Tel. No. (051) 4081409

APPLICATIONS
:
The Senior Manager, Infrastructure and Engineering Services, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr N.J.V.Z. Vermaak

CLOSING DATE
:
8 January 2007

POST 01/96
:
CHIEF ADMINISTRATION CLERK (ADMISSIONS) REF H/A/250

SALARY
:
R98 916 per annum

CENTRE
:
Phekolong District Hospital, Bethlehem

REQUIREMENTS
:
Grade 12 (or equivalent) Certificate, Extensive appropriate experience. Recommendations: Have background of patient administration, Computer literate with PADS, BAS and LOGIS I.

DUTIES
:
Monitor and evaluate patient administration function, Manage data capturing service, Compile management information, All supervisory duties, Control of patient files.

ENQUIRIES
:
Me McGregor / Mr Mncube Tel. No. (058) 3035123

APPLICATIONS
:
The Chief Executive Officer, Phekolong District Hospital, Private Bag X1, Bethlehem, 9700

FOR ATTENTION
:
Me Kala

CLOSING DATE
:
15 January 2007

POST 01/97
:
ARTISAN FOREMAN REFERENCE: H/A/123

SALARY
:
R98 916 per annum

CENTRE
:
Free State Psychiatric Complex – Laundry: Bloemfontein

REQUIREMENTS
:
A complete apprenticeship and proof of passing a trade test in terms of the provisions of section 13(2)(h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provisions of the repealed section of the Act referred to, or according to article 28 of the Labour Law. Recognized valid Principal Boiler Operator’s certificate to do the necessary repair work on coal fired boilers. Extensive appropriate experience, Qualified as a Fitter or Tuner or being both, Extensive laundry maintenance experience, Code 8 Driver’s license.

DUTIES
:
To provide efficient maintenance and repair service to all Laundry and associated equipment, Adhere to safety practice (Occupational Health & Safety Act 85/1993). Perform other essential services, maintenance orientated duties and to work overtime when needed in times of crisis. Ensuring that routine daily inspections and maintenance are carried out on all equipment of the laundry, Perform duties in times of disaster as prescribed, In-service training and supervision advice to skilled and unskilled workers, Supervise and control the subordinates in the Technical Section.

ENQUIRIES
:
Mr A.J. Solomon Tel. No. (051) 4307343

APPLICATIONS
:
The Senior Manager: Human Resource Management, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M.J. Mokgampanyane

CLOSING DATE
:
8 January 2007

POST 01/98
:
SENIOR PROFESSIONAL NURSE (6 POSTS) REFERENCE: H/P/435
SALARY
:
R98 916 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Dr J.S. Moroka District Hospital, Thaba Nchu

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife. Recommendations: Good communication and interpersonal skills, Commitment and dedication.

DUTIES
:
Identify needs, formulate, implement and monitor programmes to ensure the rendering of quality patient care, Utilize, empower and control personnel to ensure safe and quality nursing care. Supervise subordinates, To implement administrative functions and manage resources to ensure smooth running of the unit.

ENQUIRIES
:
Me C.A.M. Tsimatsima Tel. No. (051) 8739915

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
Me C.A.M. Tsimatsima

CLOSING DATE
:
15 January 2007

POST 01/99
:
SENIOR PROFESSIONAL NURSE REFERENCE: H/P/466
SALARY
:
R98 916 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Kganya Community Health Centre:  Koppies

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife, Appropriate experience in Primary Health Care Services. 

DUTIES
:
Key Responsibilities: Render a comprehensive Primary Health Care Service, Identify needs, formulating nursing programs and implementing the nursing care

ENQUIRIES
:
Me N S Malinga Tel. No. (056) 8162126

APPLICATIONS
:
The District Manager, Fezile dabi Health District, Private Bag X2005, Sasolburg, 1947

FOR ATTENTION
:
Ms S R Noge

CLOSING DATE
:
15 January 2007

POST 01/100
:
SENIOR PROFESSIONAL NURSE REFERENCE: H/P/414

SALARY
:
R98 916 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Tokollo District Hospital, Heilbron

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife. Recommendations: Proven experience in unit supervision will serve as recommendation.

DUTIES
:
Provide a comprehensive nursing service in hospital wards according to scope of practice.

ENQUIRIES
:
Mrs N.Y. Kgotlagomang Tel. No. (058) 8523030/9

APPLICATIONS
:
The Chief Executive Officer, Tokollo/Mafube Complex, Private Bag X8, Heilbron, 9650

FOR ATTENTION
:
Ms N.Z. Mbalo

CLOSING DATE
:
15 January 2007

POST 01/101
:
SENIOR ORAL HYGIENIST (2 POSTS) REFERENCE: H/O/34
SALARY
:
R98 916 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
An appropriate Degree (or equivalent qualification) in Oral Health, Registration with the Health Professions Council of South Africa as Oral Hygienist. Recommendations: Appropriate experienced as Oral Hygienist.

DUTIES
:
Formulation and implementation of oral health promotion and the execution thereof, Rendering of oral health care in a level 2 hospital, Responsible for training and development.

ENQUIRIES
:
Mr K.M. Mohlakoana Tel. No. (051) 4051339

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
15 January 2007

POST 01/102
:
SENIOR PHYSIOTHERAPIST REFERENCE: H/P/441
SALARY
:
R98 916 per annum plus scarce skills allowance equal to 10% of the annual salary notch.

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as a Physiotherapist, Completion of community service. Recommendations: Appropriate post-graduate experience.

DUTIES
:
Deliver clinical physiotherapy service to level II and III patients of the Southern Free State, Performing relevant administrative functions, Overtime and on call duties.

ENQUIRIES
:
Me Robyn Smith Tel. No. (051) 4051307

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
15 January 2007

POST 01/103
:
SENIOR RADIOGRAPHER (3 POSTS) REFERENCE: H/R/44

SALARY
:
R98 916 per annum plus scarce skills allowance equal to 10% and rural allowance equal to 17% of the annual salary notch.

CENTRE
:
Mofumahadi Manapo Mopeli Regional Hospital, Witsieshoek

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as a Radiographer. Recommendations: South African qualified Radiographer.

DUTIES
:
Taking X-rays (general work, mobile, theatre and scan), Supervise subordinates in the unit, Render 24 hours service by being on call/ after hours, Assist unit manager with administration work.

ENQUIRIES
:
Dr S.J. Moloi Tel. No. (058) 7183206

APPLICATIONS
:
The Chief Executive Officer, Mofumahadi Manapo Mopeli Regional Hospital, Private Bag X820, Witsieshoek, 9870

FOR ATTENTION
:
Dr S.J. Moloi

CLOSING DATE
:
15 January 2007

POST 01/104
:
SENIOR COMMUNITY DEVELOPMENT OFFICER REF H/C/66
SALARY
:
R98 916 per annum

CENTRE
:
Service Marketing and Health Promotion, Bloemfontein

REQUIREMENTS
:
An appropriate Bachelor’s Degree (or equivalent qualification), Valid drivers license, Experience in Community  work. Recommendations: Knowledge of health promotion, Ability to apply the Batho Pele Principals, Presentation skills, Computer skills

DUTIES
:
Key Responsibilities: Implement health promotion programs according to the provincial strategic framework, Support districts to establish and sustain district health promotion forums. Support participation of district community structures in health promotion, Facilitate and ensure capacity building of health promotion stakeholders, Facilitate and support the implementation of settings approach, Monitor and evaluate health promotion programs and projects

ENQUIRIES
:
Me L A Tlali  Tel. No. (051) 4081436

APPLICATIONS
:
The Senior Manager, Human Resource Management, P O Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M J Mokgampanyane

CLOSING DATE
:
15 January 2007

POST 01/105
:
SENIOR DIETICIAN (2 POSTS) REFERENCE: H/D/36
SALARY
:
R98 916 per annum plus scarce skills allowance equal to 10% and rural allowance equal to 12% of the annual salary notch.

CENTRE
:
Botshabelo District Hospital

REQUIREMENTS
:
B.Sc Dietetics Degree (or equivalent), Registration with the Health Professions Council of South Africa as Dietician, Relevant experience. Recommendations: Computer literacy, Good communication skills, Speak a 3rd language.

DUTIES
:
Clinical Nutrition – Evaluate, council and follow up of all needy patients, giving of lectures, training of staff and patients on nutrition related issues and ARV duties, Supervision of the Food Service Unit. Community nutrition – Visiting clinics, participation in health promotion activities, counseling at clinics.

ENQUIRIES
:
Dr M.E. Maree Tel. No. (051) 5330234

APPLICATIONS
:
The Chief Executive Officer, Botshabelo District Hospital, Private Bag X527, Botshabelo, 9781

FOR ATTENTION
:
Mr K.J. Molise)

CLOSING DATE
:
15 January 2007

POST 01/106
:
PROFESSIONAL NURSE REFERENCE: H/P/442

SALARY
:
R79 407 per annum plus rural allowance equal to 12% of the annual salary notch.

CENTRE
:
Vrede Clinic, Vrede:  Phumelela Local Area

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife, Psychiatric and Community Health, (Current year). Recommendations: Ability to work under pressure. Ability to implement and manage change, Good written and verbal communication skills, Confidentiality, Good interpersonal relations, Relevant experience in primary health care.

DUTIES
:
Render a comprehensive primary health care service in a Clinic, Identify the needs for nursing care, formulate and implementation of primary health care programs as well as the evaluation thereof. Responsible for quality patient care, Curative services:  Chronic care, integrated management of childhood illnesses.

ENQUIRIES
:
S.W. Wentzel Tel. No. (058) 3038113

APPLICATIONS
:
The District Manager, Thabo Mofutsanyana District, Private Bag X824, Witsieshoek, 9870

FOR ATTENTION
:
H. van Zyl

CLOSING DATE
:
15 January 2007

POST 01/107
:
PROFESSIONAL NURSE (PAEDIATRIC) (2 POSTS) REFERENCE: H/P/447

SALARY
:
R79 407 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse.

DUTIES
:
Rendering quality nursing care to patients, Implementation of policies and guidelines.

ENQUIRIES
:
Me M.M. Nkhobo Tel. No. (051) 4051147

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
15 January 2007

POST 01/108
:
PROFESSIONAL NURSE (INTERNAL MEDICINE) (14 POSTS) REFERENCE: H/P/461
SALARY
:
R79 407 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse. Recommendations: Good listening and communication skills, Principles of good customer care.

DUTIES
:
Key Responsibilities: Rendering of nursing services to medical patients including isolation and Renal Unit.

ENQUIRIES
:
Me M.M. Nkhobo Tel. No. (051) 4051147

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
15 January 2007

POST 01/109
:
PROFESSIONAL NURSE (4 POSTS) REFERENCE: H/P/415
SALARY
:
R79 407 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Tokollo District Hospital, Heilbron

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife. Recommendations: Proven experience in unit supervision will serve as recommendation.

DUTIES
:
Provide a comprehensive nursing service in hospital wards according to scope of practice.

ENQUIRIES
:
Mrs N.Y. Kgotlagomang Tel. No. (058) 8523030/9

APPLICATIONS
:
The Chief Executive Officer, Tokollo/Mafube Complex, Private Bag X8, Heilbron, 9650

FOR ATTENTION
:
Ms N.Z. Mbalo

CLOSING DATE
:
15 January 2007

POST 01/110
:
PROFESSIONAL NURSE (3 POSTS) REFERENCE: H/P/418
SALARY
:
R79 407 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Mantsopa District Hospital, Ladybrand

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife. Recommendations: Good communication and interpersonal skills, commitment and dedication.

DUTIES
:
Identify needs, formulate, implement and monitor programmes to ensure the rendering of quality patient care, Utilize, empower and control personnel to ensure safe and quality nursing care, Supervise subordinates, To implement administrative functions and manage resources to ensure smooth running of the unit.

ENQUIRIES
:
Me M.A. Kabi Tel. No. (051) 9243268

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
Me C.A.M. Tsimatsima

CLOSING DATE
:
15 January 2007

POST 01/111
:
SENIOR PERSONNEL OFFICER GRADE III REFERENCE: H/P/449

SALARY
:
R79 407 per annum

CENTRE
:
Human Resource Management Directorate:  Service Conditions Sub-directorate:  Corporate Office, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Appropriate experience in Human Resource Management, Conditions of Service, specifically on Leave matters. Good communication, planning, organizing and analytical skills, Introductory PERSAL course passed, Valid Code EB driver’s license, Willing to travel extensively, Able to prepare and facilitate presentations and information sessions, MS Excel, MS Word, MS PowerPoint competencies. Recommendations: Able to work independently and under pressure, Report writing skills, Report reading/analytical skills, Be presentable and have presentation skills, Senior (or equivalent) Certificate.

DUTIES
:
To ensure that the relevant procedure manuals, policies, circulars are in place, adhered to and applied effectively and efficiently within all institutions in the Free State Department of Health. Capacity building on management of absenteeism, management of leave, effective appliance of prescripts, To provide a comprehensive statistical balance of all leave matters in the Free State Department of Health. Reporting to Management on the monitoring, control and capacity building process.

ENQUIRIES
:
Mr Jaydee van Wyk Tel. No. (051) 4081204

APPLICATIONS
:
The Senior Manager: Human Resource Management, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M.J. Mokgampanyane

CLOSING DATE
:
15 January 2007

POST 01/112
:
SENIOR PROVISIONING ADMINISTRATION CLERK GRADE III REFERENCE: H/P/448
SALARY
:
R79 407 per annum

CENTRE
:
Asset Management and Disposals:  Corporate Office, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate with Accounting as a passed subject, Previous experience in the handling petty cash. Recommendations: Appropriate experience in LOGIS and financial environment, Computer literacy, Good interpersonal communications, Organizational skills, mathematical and accounting skills.

DUTIES
:
The applicant will be responsible for the checking, controlling, issuing, replenishment and safeguarding of petty cash money for the Corporate Office as well as administration of petty cash applications from institutions/ offices. The official will also be responsible for the rendering of a support service regarding incoming and outgoing mail.

ENQUIRIES
:
Me R. van Niekerk Tel. No. (051) 4081480

APPLICATIONS
:
The Senior Manager: Human Resource Management, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M.J. Mokgampanyane

CLOSING DATE
:
15 January 2007

POST 01/113
:
PROFESSIONAL NURSE REFERENCE: H/P/431

SALARY
:
R79 407 per annum plus rural allowance equal to 12% of the annual salary notch.

CENTRE
:
Itemoheng District Hospital, Senekal

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse and Midwife, Appropriate experience.

DUTIES
:
Provide effective patient care in General Wards, Maternity and Casualty, Overall supervision of sub-category Nursing personnel, Participate in quality improvement programmes.

ENQUIRIES
:
Me N.J. Ramarou Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag X9, Senekal, 9600

FOR ATTENTION
:
Me M.N. Kumalo

CLOSING DATE
:
8 January 2007

POST 01/114
:
PROFESSIONAL NURSE REFERENCE: H/P/432

SALARY
:
R79 407 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Boshof Clinic:  Lejweleputswa District

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife (current year).

DUTIES
:
Rendering a nursing service in the said clinic.

ENQUIRIES
:
Me C.P. Visser Tel. No. (053) 4441912

APPLICATIONS
:
The District Manager, Lejweleputswa District, Private Bag X15, Welkom, 9460

FOR ATTENTION
:
Me C.P. Visser

CLOSING DATE
:
8 January 2007

POST 01/115
:
PROFESSIONAL NURSE (2 POSTS) REFERENCE: H/P/433
SALARY
:
R79 407 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Phameng Clinic, Bultfontein:  Lejweleputswa District

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife (current year).

DUTIES
:
Rendering a nursing service in the said clinic.

ENQUIRIES
:
Me C.P. Visser Tel. No. (053) 4441912

APPLICATIONS
:
The District Manager, Lejweleputswa District, Private Bag X15, Welkom, 9460

FOR ATTENTION
:
Me C.P. Visser

CLOSING DATE
:
8 January 2007

POST 01/116
:
ARTISAN - CARPENTER REFERENCE: H/A/201
SALARY
:
R64 143 per annum

CENTRE
:
Bongani Regional Hospital, Welkom

REQUIREMENTS
:
A completed apprenticeship and proof of passing a trade test in terms of the provisions of section 13(2)(h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provisions of the related section 28 or 30 of the Manpower Training Act, 1981, as amended or a certificate issued under the provisions of the repealed section 27 of the Act referred to. A valid driver’s license, Submission of original certificate at interview. Expectation: To do a practical test. Recommendations: Multi skilled.

DUTIES
:
Ensure that routine daily inspections and maintenance are carried out on all equipment in specific media, Perform duties in times of disaster as prescribed. Adhere to safety practice (Occupational Health and Safety Act, 84/1993). Perform other essential services, maintenance orientated duties and to work overtime when needed in times of crisis, Execute standby duties and call outs.

ENQUIRIES
:
Mr W.W. Van der Mescht Tel. No. (057) 9168130

APPLICATIONS
:
The Chief Executive Officer, Bongani Regional Hospital, Private Bag X29, Welkom, 9460

FOR ATTENTION
:
Ms A. Zwiegelaar

CLOSING DATE
:
8 January 2007

POST 01/117
:
ARTISAN - PAINTER REFERENCE: H/A/202
SALARY
:
R64 143 per annum

CENTRE
:
Bongani Regional Hospital, Welkom

REQUIREMENTS
:
A completed apprenticeship and proof of passing a trade test in terms of the provisions of section 13(2)(h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provisions of the related section 28 or 30 of the Manpower Training Act, 1981, as amended or a certificate issued under the provisions of the repealed section 27 of the Act referred to. Extensive appropriate experience in building environment in general, A valid driver’s license, Submission of original certificate at interview, Appropriate experience as an Artisan. Expectation: To do a practical test, Recommendations: Multi skilled.

DUTIES
:
Ensure that routine daily inspections and maintenance are carried out on all equipment in specific media, Perform duties in times of disaster as prescribed. Adhere to safety practice (Occupational Health and Safety Act, 84/1993), Perform other essential services, maintenance orientated duties and to work overtime when needed in times of crisis. Execute standby duties and call outs.

ENQUIRIES
:
Mr W.W. Van der Mescht Tel. No. (057) 9168130

APPLICATIONS
:
The Chief Executive Officer, Bongani Regional Hospital, Private Bag X29, Welkom, 9460

FOR ATTENTION
:
Ms A. Zwiegelaar

CLOSING DATE
:
8 January 2007

POST 01/118
:
ARTISAN – ELECTRICIAN (2 POSTS) REFERENCE: H/A/203
SALARY
:
R64 143 per annum

CENTRE
:
Bongani Regional Hospital, Welkom

REQUIREMENTS
:
A completed apprenticeship and proof of passing a trade test in terms of the provisions of section 13(2)(h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provisions of the related section 28 or 30 of the Manpower Training Act, 1981, as amended or a certificate issued under the provisions of the repealed section 27 of the Act referred to. A valid driver’s license, Submission of original certificate at interview, Appropriate experience as an Artisan. Expectation: To do a practical test. Recommendations: Multi skilled.

DUTIES
:
Ensure that routine daily inspections and maintenance are carried out on all equipment in specific media, Perform duties in times of disaster as prescribed. Adhere to safety practice (Occupational Health and Safety Act, 84/1993), Perform other essential services, maintenance orientated duties and to work overtime when needed in times of crisis. Execute standby duties and call outs.

ENQUIRIES
:
Mr W.W. Van der Mescht Tel. No. (057) 9168130

APPLICATIONS
:
The Chief Executive Officer, Bongani Regional Hospital, Private Bag X29, Welkom, 9460

FOR ATTENTION
:
Ms A. Zwiegelaar

CLOSING DATE
:
8 January 2007

POST 01/119
:
ARTISAN - PLUMBER REFERENCE: H/A/204
SALARY
:
R64 143 per annum

CENTRE
:
Bongani Regional Hospital, Welkom

REQUIREMENTS
:
A completed apprenticeship and proof of passing a trade test in terms of the provisions of section 13(2)(h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provisions of the related section 28 or 30 of the Manpower Training Act, 1981, as amended or a certificate issued under the provisions of the repealed section 27 of the Act referred to. Extensive appropriate experience in building environment in general, A valid driver’s license, Submission of original certificate at interview, Appropriate experience as an Artisan. Expectation: To do a practical test. Recommendations: Multi skilled.

DUTIES
:
Ensure that routine daily inspections and maintenance are carried out on all equipment in specific media, Perform duties in times of disaster as prescribed, Adhere to safety practice (Occupational Health and Safety Act, 84/1993). Perform other essential services, maintenance orientated duties and to work overtime when needed in times of crisis, Execute standby duties and call outs.

ENQUIRIES
:
Mr W.W. Van der Mescht Tel. No. (057) 9168130

APPLICATIONS
:
The Chief Executive Officer, Bongani Regional Hospital, Private Bag X29, Welkom, 9460

FOR ATTENTION
:
Ms A. Zwiegelaar

CLOSING DATE
:
8 January 2007

POST 01/120
:
EMERGENCY CARE PRACTITIONER INTERMEDIATE (6 POSTS) REFERENCE: H/E/24
SALARY
:
R64 143 per annum

CENTRE
:
Emergency Medical Services:  Lejweleputswa District

REQUIREMENTS
:
Successful completion of Ambulance Emergency Care Assistant Course, Registration with the Health Professions Council of South Africa as Ambulance Emergency Care Practitioner for 2006/2007, Code 10 driver’s license as well as a valid public driver’s permit.

DUTIES
:
Inter-hospital transfers, Pre-hospital treatment to patients and transport, Receiving and dispatching calls, Planned patient transport, Appropriate experience, Computer literate, Day to day running of EMS station.

ENQUIRIES
:
Me J. Kritzinger Tel. No. (057) 3521453 x 2332

APPLICATIONS
:
The Chief Divisional Officer, Emergency Medical Services, Private Bag X15, Welkom, 9460

FOR ATTENTION
:
Mr L.P. Moshou

CLOSING DATE
:
15 January 2007

POST 01/121
:
PRINCIPAL FOOD SERVICE SUPERVISOR REFERENCE: H/F/44
SALARY
:
R64 143 per annum

CENTRE
:
Dr J.S. Moroka District Hospital, Thaba Nchu

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Appropriate experience in catering, Supervisory and leadership skills. Recommendations: Good communication, interpersonal and numerical skills.

DUTIES
:
Plan, organize and control the kitchen and food services, Supervise kitchen staff, Deal with all budgetary issues in the kitchen, Ordering of food and checking its quality, Ensure that food is served to patients is prepared in a hygienic environment. Participate in cost centre management and co-ordinate food service in the institution, Manage quality assurance issues.

ENQUIRIES
:
Mr A.K. Setlogelo Tel. No. (051) 8739933

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
Mr G.J. Molokoane

CLOSING DATE
:
15 January 2007

POST 01/122
:
PRINCIPAL AUXILIARY SERVICES OFFICER (2 POSTS) REFERENCE: H/A/256
SALARY
:
R64 143 per annum

CENTRE
:
Medical Depot:  Bloemfontein

REQUIREMENTS
:
Qualified Post Basic Pharmacist Assistant, Registration with the South African Pharmacy Council as Pharmacist Assistant. (Proof of qualification registration must be attached to CV). Recommendations: Experience in stock management.

DUTIES
:
Quality and quantity assurance, Maintain an efficient distribution function by checking and packing medical stock according to delivery routes.

ENQUIRIES
:
Mr Johan Meiring / Francis Kgole Tel. No. (051) 4303091

APPLICATIONS
:
The Senior Manager: Human Resource Management, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M.J. Mokgampanyane

CLOSING DATE
:
15 January 2007

POST 01/123
:
SENIOR ADMINISTRATION CLERK GRADE II REFERENCE: H/A/260

SALARY
:
R64 143 per annum

CENTRE
:
Embekweni/Stoffel Coetzee Hospital Complex, Zastron/ Smithfield

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Computer literacy (MS Word, MS Excel and MS Power Point), Planning, organizing and communication skills. Recommendations: Secretarial Training, Driver’s license (EB).

DUTIES
:
Key Responsibilities: Take an active role in organizing the office of the Chief Executive Officer, Ensure an easy flow of communication within the complex, Manage flow of meetings of the complex. Manage diary of the Chief Executive Officer, Ensure an efficient and effective filling system, Ensure efficient supply of stores.

ENQUIRIES
:
Mr T I Makoa Tel. No. (051) 6830168/1120

APPLICATIONS
:
The Chief Executive Officer, Stoffel Coetzee Hospital, Private Bag x5, Smithfield, 9966

FOR ATTENTION
:
Mr. T.I. Makoa

CLOSING DATE
:
15 January 2007

POST 01/124
:
SENIOR ADMINISTRATION CLERK GRADE II REFERENCE: H/A/251

SALARY
:
R64 143 per annum

CENTRE
:
Medical Depot:  Pre-packing Unit Sub-division, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate. Recommendations: National Diploma in Office Management (or equivalent), Analytical thinking skills, Good verbal and written communication skills, Computer literacy, Organizational skills.

DUTIES
:
Logistical, administrative and secretarial functions of the office, Document sorting, classification and filing, Ensure prompt, accurate and authorized transmission of information. Manage and organize diaries of the office staff, Ensure office is kept clean and hygienic.

ENQUIRIES
:
Mr M.B. Maharaswa Tel. No. (051) 4051942

APPLICATIONS
:
The Senior Manager, Human Resource Management, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M.J. Mokgampanyane

CLOSING DATE
:
15 January 2007

POST 01/125
:
PHARMACY ASSISTANT  ARV (2 POSTS) REFERENCE: H/P/463
SALARY
:
R64 143 per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Enrolment with the South African Pharmacy Council as a Post Basic Pharmacist Assistant, Post Basic Pharmacist Assistant Certificate, Grade 12 (or equivalent) Certificate. Recommendations: ART Training; Experience as Pharmacy Assistant

DUTIES
:
Key Responsibilities: Dispense medication under pharmacist supervision, Provide medication related information and education to the patients, Compound and manufacture medication under supervision. Ensure rational stock utilization and stock rotation.

ENQUIRIES
:
M P Khaphola Tel. No. (051) 4039621/2

APPLICATIONS
;
The Chief Executive Officer, National District Hospital, Private Bag x20598, Bloemfontein, 9300

FOR ATTENTION
:
Me P M Mehlwana

CLOSING DATE
:
15 January 2007

POST 01/126
:
SENIOR ADMINISTRATION CLERK GRADE I REFERENCE: H/A/252
SALARY
:
R54 222 per annum

CENTRE
:
Botshabelo District Hospital

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate. Recommendations: Successful completion of LOGIS I Course, Computer literacy, Conversant with PFMA and Treasury Regulations.

DUTIES
:
Manage administrative duties in the Maintenance Section, Management of assets, Management of losses, To handle enquiries concerning LOGIS, Management of Contracts.

ENQUIRIES
:
Mr T.J. Mothalosa Tel. No. (051) 5330218

APPLICATIONS
:
The Chief Executive Officer, Botshabelo District Hospital, Private Bag X527, Botshabelo, 9781

FOR ATTENTION
:
Me N. Boqwane

CLOSING DATE
:
15 January 2007

POST 01/127
:
SENIOR ADMINISTRATION CLERK GRADE I (4 POSTS) REFERENCE: H/A/257
SALARY
:
R54 222 per annum

CENTRE
:
ICAM:  Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Driver’s license, Computer literate. Recommendations: Computer and administrative experience.

DUTIES
:
Manage the iCAM classroom.

ENQUIRIES
:
Mr L.J. Barnardt Tel. No. (051) 4079238

APPLICATIONS
:
The Senior Manager, Human Resource Development, Free State Psychiatric Complex, Room 103, Ground Floor, Training Building, Private Bag X20607, Bloemfontein, 9300

FOR ATTENTION
:
Mr L.J. Barnardt

CLOSING DATE
:
15 January 2007

POST 01/128
:
SENIOR ADMINISTRATION CLERK GRADE I REFERENCE: H/A/261
SALARY
:
R54 222 per annum

CENTRE
:
Bophelong Clinic

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Thorough knowledge of PERSAL, MS Word and Excel. Recommendations: Good report writing skills, Good communication, planning and organization skills, Driver’s license.

DUTIES
:
Key Responsibilities: Re-activating of posts, appointments, transfers capturing of leave, retirements, overtime and    personnel movement, Processing of leave transactions and injury on duty. Monitoring and updating personnel template.

ENQUIRIES
:
Me T B Mothibeli Tel. No. (051) 4472194

APPLICATIONS
:
The District Manager, Motheo District, P O Box 441, Bloemfontein, 9300

FOR ATTENTION
:
Mr D H Le Roux

CLOSING DATE
:
15 January 2007

POST 01/129
:
SENIOR ADMINISTRATION CLERK GRADE I REFERENCE; H/A/262

SALARY
:
R54 222 per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Experience in Transit or Warehouse, Capable to work under tremendous pressure of meeting deadlines and cut-off times according to SCM policy, Computer literate. Recommendations: Previous exposure to hospital environment, Have initiative and be trustworthy, Driver’s license 

DUTIES
:
Key Responsibilities: Receive stock from companies on behalf of the hospital, Control quantity and quality as per ordered number and specifications, Register orders in the zero to nine file and update it daily. Hand over received stock to warehousemen for shelf items, Do follow-ups with companies that are not delivering as expected, Check and control stock issues by warehouse, Report long outstanding orders

ENQUIRIES
:
Mr T S Mancoe Tel. No. (051) 4039868

APPLICATIONS
:
The Chief Executive Officer, National District Hospital, Private bag x 20598, Bloemfontein, 9300

FOR ATTENTION
:
Me P A Mehlwana

CLOSING DATE
:
15 January 2007

POST 01/130
:
SENIOR NURSING ASSISTANT REFERENCE: H/N/115
SALARY
:
R54 222 per annum

CENTRE
:
Vrede Clinic: Local Area Phumelela

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Enrolment with the South African Nursing Council as Nursing Auxiliary, Extensive appropriate experience.

DUTIES
:
Perform duties required from Nursing Assistant.

ENQUIRIES
:
Mrs S.W. Wentzel Tel. No. (058) 3038113

APPLICATIONS
:
The District Manager, Thabo Mofutsanyana District, Private Bag X824, Witsieshoek, 9870

FOR ATTENTION
:
H. van Zyl

CLOSING DATE
:
15 January 2007

POST 01/131
:
SENIOR NURSING ASSISTANT REFERENCE: H/N/116
SALARY
:
R54 222 per annum

CENTRE
:
Fezile Dabi Health District:  CHC Koppies

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate,  Enrolment with the South African Nursing    Council as Nursing Auxiliary. Recommendations: Relevant experience.

DUTIES
:
Render an effective and efficient health service to the community and centre, Basic Nursing Care, Observing and reporting abnormalities.

ENQUIRIES
:
Ms N.S. Malinga Tel. No. (056) 8162126

APPLICATIONS
:
The District Manager, Fezile Dabi Health District, Private Bag X2005, Sasolburg, 1947

FOR ATTENTION
:
Me A. Brits

CLOSING DATE
:
15 January 2007

POST 01/132
:
PRINCIPAL OPERATOR REFERENCE: H/O/35
SALARY
:
R54 222 per annum

CENTRE
:
Mofumahadi Manapo Mopeli Regional Hospital, Witsieshoek

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Coal HFO Boiler operator skills. Recommendations: Supervisory skills will add as advantageous.

DUTIES
:
Ensure smooth running of boilers, Ensure smooth supply steam to the institution, Boiler operators supervision, Training of boiler operators, Complete boiler operators work performance forms, Substitute boiler operators on leave, shift time-table.

ENQUIRIES
:
Mr M.A. Phoofolo Tel. No. (058) 7183294/5/6

APPLICATIONS
:
The Chief Executive Officer, Mofumahadi Manapo Mopeli Regional Hospital, Private Bag X820, Witsieshoek, 9870

FOR ATTENTION
:
Mr M.A. Phoofolo

CLOSING DATE
:
15 January 2007

POST 01/133
:
SENIOR PROVISIONING ADMINISTRATION CLERK GRADE I REFERENCE: H/P/455
SALARY
:
R54 222 per annum

CENTRE
:
Free State Psychiatric Complex, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Experience in Supply Chain Management, Any LOGIS certificates. Recommendations: LOGIS I.

DUTIES
:
Supply Chain Management duties as orders, quotations, assets and others on rotational basis.

ENQUIRIES
:
Me M. Grobler Tel. No. (051) 4079202

APPLICATIONS
:
The Chief Executive Officer, Free State Psychiatric Complex, Private Bag X20607, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.E. Kolomba

CLOSING DATE
:
15 January 2007

POST 01/134
:
SENIOR PROVISIONING ADMINISTRATION CLERK GRADE I REFERENCE: H/P/456
SALARY
:
R54 222 per annum

CENTRE
:
Free State Psychiatric Complex, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Any LOGIS certificates, Appropriate experience in Supply Chain Management. Recommendations: LOGIS I.

DUTIES
:
Supply Chain Management duties as orders, quotations, assets and others on rotational basis.

ENQUIRIES
:
Me M. Grobler Tel. No. (051) 4079202

APPLICATIONS
:
The Chief Executive Officer, Free State Psychiatric Complex, Private Bag X20607, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.E. Kolomba

CLOSING DATE
:
15 January 2007

POST 01/135
:
STAFF NURSE (7 POSTS) REFERENCE: H/S/90
SALARY
:
R54 222 per annum

CENTRE
:
Bongani Regional Hospital, Welkom

REQUIREMENTS
:
Enrolment with the South African Nursing Council as Enrolled Nurse, Appropriate experience.

DUTIES
:
Key Responsibilities: To render basic patient care in General wards, maternity and specialized units, Participate in quality improvement programmes, Assessment of patient needs and implement nursing care plans.

ENQUIRIES
:
Me M J Magadla Tel. No. (057) 9168000

APPLICATIONS
:
The Chief Executive Officer, Bongani Hospital, Private Bag X 29, Welkom, 9460

FOR ATTENTION
:
Me A Zwiegelaar

CLOSING DATE
:
15 January 2007

POST 01/136
:
SENIOR PERSONNEL OFFICER GRADE I REFERENCE: H/P/464

SALARY
:
R54 222 per annum

CENTRE
:
Motheo District Office, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Thorough knowledge of PERSAL, MS Word and Excel. Recommendations: Good report writing skills, Good communication, planning and organization skills, Driver’s license 

DUTIES
:
Key Responsibilities: Re-activating of posts, appointments, transfers capturing of leave, retirements, overtime and    personnel movement. Processing of leave transactions and injury on duty. Monitoring and updating personnel template

ENQUIRIES
:
Me P R Phuroe Tel. No. (051) 4472194

APPLICATIONS
:
The District Manager, Motheo District, P O Box 441, Bloemfontein, 9300

FOR ATTENTION
:
Mr D H Le Roux

CLOSING DATE
:
15 January 2007

POST 01/137
:
HOUSEKEEPING SUPERVISOR REFERENCE: H/H/31
SALARY
:
R46 200 per annum

CENTRE
:
Phekolong District Hospital, Bethlehem

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Computer literacy, Relevant experience. Recommendations: Knowledge of Housekeeping supervision, Ability to work under pressure.

DUTIES
:
Ensure the service meets the quality assurance standards, Ensure cleanness of the kitchens and meets COHSASA standards, Provide any other assistance as required, Attend meetings.

ENQUIRIES
:
Mr Mncube / Me McGregor Tel. No. (058) 3035123

APPLICATIONS
:
The Chief Executive Officer, Phekolong District Hospital, Private Bag X1, Bethlehem, 9700

FOR ATTENTION
:
Me Kala

CLOSING DATE
:
15 January 2007

POST 01/138
:
DRIVER (EXTRA HEAVY) REFERENCE: H/D/35

SALARY
:
R46 200 per annum

CENTRE
:
Phekolong/Nketoana District Hospital Complex 3

REQUIREMENTS
:
A valid code 10 driver’s license with public driver’s permit, Ability to read and write and good interpersonal skills. Have good interpersonal/human relation skills and possess the ability to communicate freely and easily with other employees, the general public and personnel, Good verbal and written communication skills, Be creative, flexible and highly motivated. Recommendations: Driver’s license.

DUTIES
:
Render a service as a driver for goods and the personnel to ensure the safe transportation, Ensure that all personnel and goods transported reach their destination, Ensure that the use of vehicles is for official purpose only, Conduct routine maintenance of vehicles to ensure timeous reporting of defects, Maintain prescribed records and logs with regard to vehicles and goods.

ENQUIRIES
:
Me A. Mosea / Mr M. Mncube Tel. No. (058) 3035123

APPLICATIONS
:
The Chief Executive Officer, Phekolong District Hospital, Private Bag X1, Bethlehem, 9700

FOR ATTENTION
:
Me C.H. Kala

CLOSING DATE
:
15 January 2007

POST 01/139
:
ADMINISTRATION CLERK GRADE II REFERENCE: H/A/253

SALARY
:
R46 200 per annum

CENTRE
:
Phuthuloha District Hospital, Ficksburg

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Knowledge of administrative functions, Computer literacy. Recommendations: Experience or Voluntarism will serve as advantage.

DUTIES
:
Typing, filing of official documents, Render appropriate administration support, Arrange for meetings, Do any duties that will be assigned to by the supervisor.

ENQUIRIES
:
Mr T.A. Mohaeka Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag X9, Senekal, 9600

FOR ATTENTION
:
Me M.N. Kumalo

CLOSING DATE
:
15 January 2007

POST 01/140
:
NURSING ASSISTANT (2 POSTS) REFERENCE: H/N/114
SALARY
:
R46 200 per annum

CENTRE
:
Stoffel Coetzee District Hospital, Smithfield

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Enrolment with the South African Nursing Council as a Nursing Auxiliary. Recommendations: Relevant previous experience.

DUTIES
:
All Nurse Assistant duties in a ward.

ENQUIRIES
:
Mrs M.E. Terblanché Tel. No. (051) 6830168

APPLICATIONS
:
The Chief Executive Officer, Stoffel Coetzee District Hospital, Private Bag X5, Smithfield, 9966

FOR ATTENTION
:
Mrs M.E. Terblanché

CLOSING DATE
:
15 January 2007

POST 01/141
:
NURSING ASSISTANT (2 POSTS) REFERENCE: H/N/207
SALARY
:
R46 200 per annum

CENTRE
:
Tokollo District Hospital, Heilbron

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Enrolment with the South African Nursing Council as a Nursing Auxiliary.

DUTIES
:
Provide a comprehensive nursing service in hospital wards according to scope of practice.

ENQUIRIES
:
Mrs N.Y. Kgotlagomang Tel. No. (058) 8523030/9

APPLICATIONS
:
The Chief Executive Officer, Tokollo/Mafube Complex, Private Bag X8, Heilbron, 9650

FOR ATTENTION
:
Ms N.Z. Mbalo

CLOSING DATE
:
15 January 2007

POST 01/142
:
HANDYMAN REFERENCE: H/H/32
SALARY
:
R46 200 per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
ABET literacy. Recommendations: Appropriate experience in general maintenance.

DUTIES
:
Support with some maintenance work, Exercise control over tools, supplies and other equipment, Render support to Artisans. Support with maintenance, repairs, cleaning, plant inspections and transporting of materials.

ENQUIRIES
:
G.H. Prinsloo Tel. No. (051) 4039626

APPLICATIONS
:
The Chief Executive Officer, National District Hospital, Private Bag X20598, Bloemfontein, 9300

FOR ATTENTION
:
P.A. Mehlwana

CLOSING DATE
:
15 January 2007

POST 01/143
:
FOREMAN: CLEANING SERVICES REFERENCE: H/F/45

SALARY
:
R46 200 per annum

CENTRE
:
Dr J.S. Moroka District Hospital, Thaba Nchu

REQUIREMENTS
:
Appropriate experience. Recommendations: Good communication and supervision skills.

DUTIES
:
Draw allocation of cleaning personnel accordingly, Ensure proper use of protective clothing by cleaners to prevent cross infection. Ensure and maintain cleanliness of the floors, furniture and windows daily, Ensure availability of cleaning equipment, Management and supervision to colleagues.

ENQUIRIES
:
Mr A.K. Setlogelo Tel. No. (051) 8739933

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
Mr G.J. Molokoane

CLOSING DATE
:
15 January 2007

POST 01/144
:
FOOD SERVICE SUPERVISOR (4 POSTS) REFERENCE: H/F/46
SALARY
:
R46 200 per annum

CENTRE
:
Dr J.S. Moroka District Hospital, Thaba Nchu

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Appropriate experience, Supervisory/leadership and catering skills. Recommendations: Good communication and interpersonal skills.

DUTIES
:
Plan, supervise, organize and control the kitchen and food services, Observing patients’ diets, Ordering of food and checking its quality.

ENQUIRIES
:
Mr A.K. Setlogelo Tel. No. (051) 8739933

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
Mr G.J. Molokoane

CLOSING DATE
:
15 January 2007

POST 01/145
:
SENIOR OPERATOR (2 POSTS) REFERENCE: H/O/36
SALARY
:
R46 200 per annum

CENTRE
:
Mofumahadi Manapo Mopeli Regional Hospital, Witsieshoek

REQUIREMENTS
:
ABET, able to read and write. Recommendations: Good interpersonal relations, Must be able to work under pressure, Relevant experience of working in the boiler house.

DUTIES
:
Operate coal fired boilers, Do operation and routine maintenance on boilers, Report defects, Must be willing to work shifts, Monitor water quality, oil level and main pipelines.

ENQUIRIES
:
Mr M.A. Phoofolo Tel. No. (058) 7183294/5/6

APPLICATIONS
:
The Chief Executive Officer, Mofumahadi Manapo Mopeli Regional Hospital, Private Bag X820, Witsieshoek, 9870

FOR ATTENTION
:
Mr M.A. Phoofolo

CLOSING DATE
:
15 January 2007

POST 01/146
:
SECURITY OFFICER GRADE II REFERENCE: H/S/87
SALARY
:
R46 200 per annum

CENTRE
:
Stoffel Coetzee District Hospital, Smithfield

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Appointment is subjected to a successful security clearance. Recommendations: Must have knowledge in the security environment. Competencies: Good interpersonal relations skills and ability to communicate effectively (written and verbal), Able to manage conflict situations, Able to work in a team, shifts and as a supervisor, Must be willing to undergo security training.

DUTIES
:
Act as an Authorized officer in terms of the security legislation “Control of Access to Public Premises and Vehicles Act, Act 53 of 1985”. Implement the Security measures (i.e. Legislations, Security policy and procedures), Controlling of movement of personnel, visitors and assets of the institution, Execute access control, guarding and observations, patrolling, escorting and key control procedures.

ENQUIRIES
:
Mr M.M. Khasu Tel. No. (051) 4081256

APPLICATIONS
:
The Senior Manager, Human Resource Management, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M.J. Mokgampanyane

CLOSING DATE
:
8 January 2007

POST 01/147
:
NURSING ASSISTANT REFERENCE: H/N/112

SALARY
:
R40 227 per annum

CENTRE
:
John Daniel Newberry District Hospital

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Enrolment with the South African Nursing Council as a Nursing Auxiliary.

DUTIES
:
To render basic patient care in the general wards, Maternity and Casualty.

ENQUIRIES
:
Me N.J. Ramarou Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag X9, Senekal, 9600

FOR ATTENTION
:
Me M.N. Kumalo

CLOSING DATE
:
8 January 2007

POST 01/148
:
NURSING ASSISTANT REFERENCE: H/N/113

SALARY
:
R40 227 per annum

CENTRE
:
Itemoheng District Hospital

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Enrolment with the South African Nursing Council as a Nursing Auxiliary.

DUTIES
:
To render basic patient care in the general wards, Maternity and Casualty.

ENQUIRIES
:
Me N.J. Ramarou Tel. No. (058) 4812114

APPLICATIONS
:
The Chief Executive Officer, Itemoheng District Hospital, Private Bag X9, Senekal, 9600

FOR ATTENTION
:
Me M.N. Kumalo

CLOSING DATE
:
8 January 2007

POST 01/149
:
SECURITY GUARD GRADE II REFERENCE: H/S/88

SALARY
:
R40 227 per annum

CENTRE
:
Tina Moloi Clinic, QwaQwa:  Local Area Maluti-A-Phofung

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Appointment is subjected to a successful security clearance. Recommendations: Must have knowledge in the security environment. Competencies: Good interpersonal relations skills and ability to communicate effectively (written and verbal), Able to manage conflict situations, Able to work as a team and shifts, Must be willing to undergo security training.

DUTIES
:
Act as an Authorized Officer in terms of the security legislation “Control of Access to Public Premises and Vehicles Act, Act 53 of 1985”, Implement the Security measures (i.e. Legislations, Security policy and procedures). Controlling of movement of personnel, visitors and assets of the Primary Health Care, Execute access control, guarding and observations, patrolling, escorting and key control procedures.

ENQUIRIES
:
Mr M.M. Khasu Tel. No. (051) 4081256

APPLICATIONS
:
The Senior Manager, Human Resource Management, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M.J. Mokgampanyane

CLOSING DATE
:
8 January 2007

POST 01/150
:
SECURITY GUARD GRADE II REFERENCE: H/S/89
SALARY
:
R40 227 per annum

CENTRE
:
Bolata Clinic:  QwaQwa

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Appointment is subjected to a successful security clearance. Recommendations: Must have knowledge in the security environment. Competencies: Good interpersonal relations skills and ability to communicate effectively (written and verbal), Able to manage conflict situations, Able to work as a team and shifts, Must be willing to undergo security training.

DUTIES
:
Act as an Authorized Officer in terms of the security legislation “Control of Access to Public Premises and Vehicles Act, Act 53 of 1985”. Implement the Security measures (i.e. Legislations, Security policy and procedures), Controlling of movement of personnel, visitors and assets of the Primary Health Care, Execute access control, guarding and observations, patrolling, escorting and key control procedures.

ENQUIRIES
:
Mr M.M. Khasu Tel. No. (051) 4081256

APPLICATIONS
:
The Senior Manager, Human Resource Management, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M.J. Mokgampanyane

CLOSING DATE
:
8 January 2007

POST 01/151
:
TRADESMAN AID II (2 POSTS) REFERENCE: H/T/28
SALARY
:
R40 227 per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Ability to read and write. Recommendations: Good written and communication skills, The nature of the work is physical and it will be expected of the incumbent to work, climb ladders and work in dusty, wet and enclosed areas.

DUTIES
:
Assist Artisans and Handyman with maintenance, repair and manufacturing work, cleaning, safekeeping of tools, plant inspection and transporting materials, Perform maintenance work within his/her abilities.

ENQUIRIES
:
G.H. Prinsloo Tel. No. (051) 4039626

APPLICATIONS
:
The Chief Executive Officer, National District Hospital, Private Bag X20598, Bloemfontein, 9300

FOR ATTENTION
:
P.A. Mehlwana

CLOSING DATE
:
15 January 2007

POST 01/152
:
TRADESMAN AID II REFERENCE: H/T/30
SALARY
:
R40 227 per annum

CENTRE
:
Parys District Hospital

REQUIREMENTS
:
Appropriate experience. Recommendations: Ability to work under pressure, Flexibility with regard to allocation of duties, Good interpersonal relations, Good written and communication skills, Confidentiality

DUTIES
:
Key Responsibilities: Perform under direct supervision and with the minimum training but with a high level of independence and responsibility. Manual labour of a simplistic nature as indicated below, Assist artisan/personnel/handyman ,where necessary, in the execution of their construction and maintenance duties by cleaning and preparing the objects on which work is to be done, carrying tools and handing them over when it is needed, Giving aid with the physical performance of the artisan/handyman tasks (fastening bolts, sanding furniture, binding pipes etc.) and performing simplistic artisan/handyman tasks themselves 

ENQUIRIES
:
Me M S Radebe Tel. No. (056) 8162111

APPLICATIONS
:
The Chief Executive Officer, Parys District Hospital, Private Bag X5, Parys, 9585

FOR ATTENTION
:
Me M M Van Der Walt)

CLOSING DATE
:
15 January 2007

POST 01/153
:
ADMINISTRATION CLERK GRADE I (ADMISSIONS) (4 POSTS) REFERENCE: H/A/254
SALARY
:
R40 227 per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate. Recommendations: Computer literate, Interpersonal relations.

DUTIES
:
Admit patients, Work in Record Section, Safekeeping of patient’s money, Shift worker and night duty.

ENQUIRIES
:
M. Bronn Tel. No. (051) 4039601

APPLICATIONS
:
The Chief Executive Officer, National District Hospital, Private Bag X20598, Bloemfontein, 9300

FOR ATTENTION
:
P.A. Mehlwana

CLOSING DATE
:
15 January 2007

POST 01/154
:
GENERAL WORKER II REFERENCE: H/G/30
SALARY
:
R40 227 per annum

CENTRE
:
Leseding Clinic, Lindley:  Local Area Nketoana

REQUIREMENTS
:
ABET literacy, Physical fitness to handle the physical demands of a general worker.

DUTIES
:
Perform cleaning services of a routine nature by utilizing a variety of aids (dusters, brooms, polish machines, etc), Collects and washes dishes and cups, Provide support to the supervisors, Help out in the garden and laundry.

ENQUIRIES
:
Mrs S.W. Wentzel Tel. No. (058) 3038113

APPLICATIONS
:
The District Manager, Thabo Mofutsanyana District, Private Bag X824, Witsieshoek, 9870

FOR ATTENTION
:
H. van Zyl

CLOSING DATE
:
15 January 2007

POST 01/155
:
GENERAL WORKER II REFERENCE: H/G/32

SALARY
:
R40 227 per annum

CENTRE
:
Mofumahadi Manapo Mopeli Regional Hospital, Witsieshoek

REQUIREMENTS
:
Ability to read and write. Recommendations: Good written and verbal communication skills, The nature of the work is physical and it will be expected of the incumbent to walk, climb ladders, and work in dusty, wet and enclosed areas.

DUTIES
:
Assist the artisan with maintenance, repair and manufacturing work, Cleaning, safekeeping of tools, Plant inspection and transporting materials.

ENQUIRIES
:
Mr M.A. Phoofolo Tel. No. (058) 7183202

APPLICATIONS
:
The Chief Executive Officer, Mofumahadi Manapo Mopeli Regional Hospital, Private Bag X820, Witsieshoek, 9870

FOR ATTENTION
:
Mr M.A. Phoofolo

CLOSING DATE
:
15 January 2007

POST 01/156
:
GENERAL WORKER II REFERENCE: H/G/33
SALARY
:
R40 227 per annum

CENTRE
:
Free State Psychiatric Complex, Bloemfontein

REQUIREMENTS
:
Hard working and ready to learn, ABET.

DUTIES
:
Delivery of items, pack shelves, general work.

ENQUIRIES
:
Me M. Grobler Tel. No. (051) 4079202

APPLICATIONS
:
The Chief Executive Officer, Free State Psychiatric Complex, Private Bag X20607, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.E. Kolomba

CLOSING DATE
:
15 January 2007

POST 01/157
:
GROUNDSMAN II (3 POSTS) REFERENCE: H/G/31

SALARY
:
R40 227 per annum

CENTRE
:
Mofumahadi Manapo Mopeli Regional Hospital, Witsieshoek

REQUIREMENTS
:
Ability to read and write. Recommendations: Good written and verbal communication skills. The nature of the work is physical and it will be expected of the incumbent to walk, climb ladders, work in dusty, wet and enclosed areas.

DUTIES
:
Assist the artisan with maintenance, repair and manufacturing work, Cleaning, safekeeping of tools, Plant inspection and transporting materials.

ENQUIRIES
:
Mr M.A. Phoofolo Tel. No. (058) 7183202

APPLICATIONS
:
The Chief Executive Officer, Mofumahadi Manapo Mopeli Regional Hospital, Private Bag X820, Witsieshoek, 9870

FOR ATTENTION
:
Mr M.A. Phoofolo

CLOSING DATE
:
15 January 2007

POST 01/158
:
REGISTRY CLERK GRADE I REFERENCE: H/R/45

SALARY
:
R40 227 per annum

CENTRE
:
Dr J.S. Moroka District Hospital, Thaba Nchu

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Computer literacy, Appropriate experience. Recommendations: Communication and interpersonal skills, Ability to organize, Be able to maintain confidentiality.

DUTIES
:
Administrate all incoming/outgoing mail/ faxes/photocopies/circulars and notices, Tracking and opening of files, Filing of personnel records, Keep registry office equipment in good working condition, Assist with other administrative duties.

ENQUIRIES
:
M.P. Likotsi Tel. No. (051) 8739894

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
G.J. Molokoane

CLOSING DATE
:
15 January 2007

POST 01/159
:
DRIVER REFERENCE: H/D/37

SALARY
:
R40 227 per annum

CENTRE
:
Dr J.S. Moroka District Hospital

REQUIREMENTS
:
Code 10 driver’s license with public driver’s permit, Literacy skills. Recommendations: Appropriate experience in driving skills.

DUTIES
:
To make deliveries, Load and offload, Collect specimens, Drive officials to and from meetings, Report all vehicle defects to supervisor, Executing transport duties as duly authorized, Delivering of mail to different institutions.

ENQUIRIES
:
Mr P.A. Moatlhodi Tel. No. (051) 8739933

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
Mr G.J. Molokoane

CLOSING DATE
:
15 January 2007

POST 01/150
:
DRIVER I REFERENCE: H/D/37
SALARY
:
R40 227 per annum

CENTRE
:
Free State Psychiatric Complex, Bloemfontein

REQUIREMENTS
:
Hard working and ready to learn, ABET, Driver’s license. Recommendations: Public driver’s permit license.

DUTIES
:
Transport of patients and goods.

ENQUIRIES
:
Me M. Grobler Tel. No. (051) 4079202

APPLICATIONS
:
The Chief Executive Officer, Free State Psychiatric Complex, Private Bag X20607, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.E. Kolomba

CLOSING DATE
:
15 January 2007

POST 01/161
:
HOUSEHOLD AID II (5 POSTS) REFERENCE: H/H/33
SALARY
:
R40 227 per annum

CENTRE
:
Dr J.S. Moroka District Hospital (MDR)

REQUIREMENTS
:
Good communication and interpersonal skills.

DUTIES
:
Perform under direct supervision and with the minimum training, manual labour of a simple nature as indicated below, Cleaning and preparing the objects on which work is done, Render assistance to Food Service Aid in specific areas.

ENQUIRIES
:
Mr A.K. Setlogelo Tel. No. (051) 8739933

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
Mr G.J. Molokoane

CLOSING DATE
:
15 January 2007

POST 01/162
:
FOOD SERVICE AID II REFERENCE: H/F/47
SALARY
:
R40 227 per annum

CENTRE
:
Dr J.S. Moroka District Hospital, Thaba Nchu

REQUIREMENTS
:
ABET with appropriate experience.

DUTIES
:
Prepare and supply nutritious food to patients, Responsible for equipment use to serve patients, Cleaning the kitchen.

ENQUIRIES
:
Mr A.K. Setlogelo Tel. No. (051) 8739933

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
Mr G.J. Molokoane

CLOSING DATE
:
15 January 2007

POST 01/163
:
FOOD SERVICE AID II REFERENCE: H/F/48
SALARY
:
R40 227 per annum

CENTRE
:
Parys District Hospital

REQUIREMENTS
:
ABET with appropriate experience.

DUTIES
:
Ability to work under pressure, Flexibility with regard to allocation of duties, Good interpersonal relations, Good written and verbal communication skills Confidentiality

DUTIES
:
Key Responsibilities: All tasks emanating from the preparation and serving of food, The preparation and serving of tea/coffee, Supply water to the personnel, Keep kitchen, dining hall and food storage areas clean and tidy, Pack supplies received in the food storage areas, Wash cutlery.

ENQUIRIES
:
Me M S Radebe Tel. No. (056) 8162111

APPLICATIONS
:
The Chief Executive Officer, Parys district Hospital, Private Bag X5, PARYS, 9585

FOR ATTENTION
:
Me M M Van Der Walt

CLOSING DATE
:
15 January 2007

POST 01/164
:
PROVISIONING ADMINISTRATION CLERK GRADE I REFERENCE: H/P/457
SALARY
:
R40 227 per annum

CENTRE
:
Free State Psychiatric Complex, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Experience in Supply Chain Management. Recommendations: LOGIS.

DUTIES
:
Supply Chain Management duties as orders, quotations, assets and others on rotational basis.

ENQUIRIES
:
Me M. Grobler Tel. No. (051) 4079202

APPLICATIONS
:
The Chief Executive Officer, Free State Psychiatric Complex, Private Bag X20607, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.E. Kolomba

CLOSING DATE
:
15 January 2007

POST 01/165
:
TELECOM OPERATOR REFERENCE; H/T/29
SALARY
:
R40 227 per annum

CENTRE
:
Free State Psychiatric Complex, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate. Recommendations: Customer Care and Telephone Etiquette Certificate.

DUTIES
:
Key Responsibilities: Ensure effective handling of switchboard  duties, Ensure effective communication with internal and external clients, Prepared to work shifts and overtime,  Able to help with faxes.

ENQUIRIES
:
Me S F Lekhetho Tel. No. (051) 4079248/4079911

APPLICATIONS
:
The Chief Executive Officer, Free State Psychiatric Complex, Private Bag x20607, Bloemfontein, 9300

FOR ATTENTION
:
S F Lekhetho

CLOSING DATE
:
15 January 2007

POST 01/166
:
LAUNDRY AID II REFERENCE: H/L/27

SALARY
:
R40 227 per annum

CENTRE
:
Boitumelo Regional Hospital, Kroonstad

REQUIREMENTS
:
Ability to read and write, Appropriate experience

DUTIES
:
Key Responsibilities: To maintain high standards in rendering effective and efficient laundry service as required by the institution, To Maintain good standards in prevention of cross infection

ENQUIRIES
:
Mr N S Mkwane Tel. No. (056) 2165358

APPLICATIONS
:
The Acting Chief Executive Officer, 
Boitumelo Regional Hospital, Private Bag x 47, Kroonstad, 9500

FOR ATTENTION
:
Mr N S Mkwane

CLOSING DATE
:
15 January 2007

POST 01/167
:
PORTER REFERENCE: H/P/450

SALARY
:
R35 916 per annum

CENTRE
:
Dihlabeng Regional Hospital, Bethlehem

REQUIREMENTS
:
Appropriate experience, Healthy and strong. Recommendations: Able to read and write, Physical fitness, Willing to work shifts.

DUTIES
:
To transport patients by bed, chair or trolley to and from various Departments as well as Ambulances and motor vehicles. To remove corpses with mortuary trolleys from all applicable areas to the mortuary, Getting beds and orthopaedic appliances to and from storerooms, Maintain equipment used in-patient services in working order and keep it clean. Assist Nursing staff with aggressive patients and lifting of heavy patients.

ENQUIRIES
:
Mr L. Rossouw Tel. No. (058) 3035331

APPLICATIONS
:
The Chief Executive Officer, Dihlabeng Regional Hospital, Private Bag X3, Bethlehem, 9700

FOR ATTENTION
:
Mr L. Rossouw

CLOSING DATE
:
15 January 2007

POST 01/168
:
MESSENGER REFERENCE: H/M/96
SALARY
:
R35 916 per annum

CENTRE
:
Dr J.S. Moroka District Hospital, Thaba Nchu

REQUIREMENTS
:
ABET - Ability to read and write, Driver’s license. Recommendations: Communication, listening and interpersonal skills, Be able to maintain confidentiality.

DUTIES
:
To deliver mail, circulars, manuals and other documents, Assist with execution of functions in registry, finance, supply chain management and human resources divisions. Keep registers of received and delivered items.

ENQUIRIES
:
Me M.P. Likotsi/Mr G.J. Molokoane Tel. No. (051) 8739894/(051) 8739966

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
Mr G.J. Molokoane)

CLOSING DATE
:
15 January 2007

POST 01/169
:
MESSENGER REFERENCE: H/M/99

SALARY
:
R35 916 per annum

CENTRE
:
Boitumelo Regional Hospital, Kroonstad

REQUIREMENTS
:
ABET - Ability to read and write, Appropriate experience
DUTIES
:
Key Responsibilities: Fetch post, patient files, photo-copies, typing and other forms of documentation and articles to deliver, Keep register of documents received and delivered, Assist with the execution of functions attached to the registration and accounts division

ENQUIRIES
:
Mr N S Mkwane Tel. No. (056) 2165358

APPLICATIONS
:
The Acting Chief Executive Officer, Boitumelo Regional Hospital, Private Bag x 47, Kroonstad, 9500

FOR ATTENTION
:
Mr N S Mkwane

CLOSING DATE
:
15 January 2007

DEPARTMENT OF EDUCATION

The Free State Provincial Government and Free State Department of Education are equal opportunity, affirmative action employers.

It is our intention to promote representivity (race, gender and disability) in the Department through the filling of these posts.  Candidates whose transfer/promotion/appointment will promote representivity, according to the Departmental Employment Equity plan and targets, will receive preference.

CLOSING DATE
:
18 January 2007 @ 16h00.
NOTE
:
Please note the following: the FSDoE will give preference to candidatures in the following order: Firstly, to the candidature of excess employees who are at a level equivalent to that of the advertised vacancy. Secondly, to the candidature of employees other than those referred to in the above paragraph i.e. non-excess employees and excess employees at lower/ higher levels than that of the advertised vacancy. Lastly, to the candidature of non-public servants. All applications must be submitted on a Z.83 form, which must be fully completed, obtainable from any Public Service Department, as well as from FSDoE, or the official website: (www.fsdoe.fs.gov.za) and should be accompanied by original certified, copies of formal and informal qualifications, driver’s licence (where specified), identity document and a detailed C.V. Separate applications must be submitted for every vacancy. Applicants must clearly quote the relevant reference number on application forms and on the envelope and forward the applications to the address as indicated in the advertisement. Please note that: Incomplete and late applications will not be considered.  Failure to comply with the procedure outlined above, will lead to an application being rejected.  Applicants are informed that applications, copies of qualifications and CVs will not be returned; Applicants who terminated their services with voluntary severance packages may not apply; Faxed applications will not be accepted; Salary progression on the salary scales is subject to performance assessment; The FSDoE reserves the right not to fill advertised positions; and Applicants educational qualifications will be verified and references will be checked; Please forward your application, quoting the relevant reference number on your Z83 application as well as on the envelope. Applicants are respectfully informed that, if no notification of appointment is received within 4 months of the closing date, they must accept that their application had been unsuccessful. This advertisement will also appear on the website of the Department at www.fsdoe.fs.gov.za.

OTHER POSTS

POST 01/170
:
ASSISTANT DIRECTOR (SPORTS AND RECREATION) OHRD DIRECTORATE: EMPLOYEE WELLNESS SUB-DIRECTORATE REFERENCE NO: 23/2006/1


Applicable CORE:  Management & General Support Personnel

SALARY
:
R146 685 – 170 295 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
An appropriate recognised degree in Sports and Recreation or equivalent.(RQV 13). Valid driver’s license (extensive travelling required). Recommendations: Computer literacy. Experience in Sports and Recreation activities, High level of time management and project management  

DUTIES
:
Implement National and Departmental Sports Guidelines, Policies and Strategies and monitor compliance to ensure healthy life-style of employees and their family members Develop and facilitate a wide range of Employee Sports and Recreation Programmes in the Department Design, implement, monitor sports and recreation programmes and evaluate its impact in the Department Ensure intra, inter- collaboration and celebration of sports and recreation events in collaboration with Health and Wellness Programme Manage the effective record keeping system, monitor and report the statistical participation of employees.

ENQUIRIES
:
Ms MN Raleting, ( (051) 4049541/4049543

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selbourne Ave. Katleho Building)

POST 01/171
:
ASSISTANT DIRECTOR:  LABOUR RELATIONS REFERENCE NO: 23/2006/2



(Re- Advertisement) 



Applicants who have previously submitted applications for this post are kindly requested to submit new applications if they are still interested



Applicable CORE:  Management & General Support Personnel

SALARY
:
R146 685 – 170 295 per annum

REQUIREMENTS
:
Applicable RVQ 13 or equivalent qualification, Code 08 Driver’s license Recommendations: Appropriate experience, potential, good communication skills and experience in labour relations will be added advantages. 

DUTIES
:
Responsible for all aspects relating to labour relations, Implementation of disciplinary and grievance procedures, in Education and the Public Service, Dispute resolution, Labour Relations training, Provide information/advice to senior management, Represent the Department at Arbitrations of ELRC, GPSSBC and CCMA. Write reports/Submissions, Be a role player at disciplinary hearing Management of labour relations unit.

ENQUIRIES
:
Mr DC Linde ( (051) 404 4201 

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selbourne Ave. Katleho Building)

POST 01/172
:
SENIOR ADMIN OFFICER:  LEJWELEPUTSWA DISTRICT OFFICE:  BOOK PROVISIONING & INVENTORY SECTION REFERENCE NO: 23/2006/3



Applicable CORE:  Management & General Support Personnel

SALARY
:
R122 841 - 142 617 per annum

CENTRE
:
Welkom

REQUIREMENTS
:
Three year Bachelor’s degree/ diploma or equivalent qualifications, Computer literacy, Valid driver’s license. Recommendation: Knowledge and 3yrs relevant experience in inventory/ book provisioning/ disposal of assets, Knowledge in the application of PFMA, Good communication skills, Written and Verbal. Good supervisory and interpersonal skills, Knowledge of policies and procedures applicable to procurement, Self motivated person.

DUTIES
:
Supervision and guidance of administrative staff, Management of disposal and stock taking processes, Training of new asset controllers and officials, Monitoring of:  1. LTMS orders,  2. Delivering of LTMS to schools, 3. Expenditure, Management of PMDS of officials in the section.

ENQUIRIES
:
Mr LL Sass, ( (057) 353 2901

APPLICATIONS
:
Director:  Lejweleputswa District Office, P/Bag X30, Welkom, 9463.

POST 01/173
:
CHIEF PERSONNEL OFFICER:  MOTHEO DISTRICT OFFICE REFERENCE NO: 23/2006/4



Applicable CORE:  Management & General Support Personnel

SALARY
:
R122 841 - 142 617 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
Grade 12 or equivalent qualification. Valid Drivers License Recommendations: Extensive appropriate relevant HR experience. Sound communication Skills (Verbal & Written). Ability to manage and develop subordinates. Proven problem solving, analytical and planning skills. Thorough knowledge of PERSALl. Computer Literacy.  Ability to work under pressure. Strong Leadership skills. Working knowledge of Employment of Educators Act, Public Service Act and Regulations, and other related prescripts of the Department of Education. 

DUTIES
:
Exercise control and supervision over subordinates and their work in General Conditions of Service at the District Office - Responsible for the following: Pensions and Injury on Duty, Long Service, Housing & Medical, Vote Six reports and Performance Management System. Development and evaluation of down line functionaries, Render an advisory service to the managers and other stakeholders with regard to General conditions of service related matters. Identify and organize trainings within the District. Compilation of weekly and monthly reports. Compilation of Submissions. Do authorizations on Persal.

ENQUIRIES
:
Mr. Sello Mapitse ( (051) 404 4861

APPLICATIONS
:
Director: Motheo Education District: Department of Education, Jubilee Building,  B Block, Private Bag X 20512, Bloemfontein, 9300

POST 01/174
:
COUNSELLOR (EMPLOYEE WELLNESS PRACTITIONER) O & HRD DIRECTORATE: EMPLOYEE WELLNESS SUB- DIRECTORATE REFERENCE NO: 23/2006/5



Applicable CORE:  Management & General Support Personnel

SALARY
:
R122 841- 142 617 per annum

CENTRE
:
Head Office, Bloemfontein 

REQUIREMENTS
:
A Bachelor’s degree in Social Science or equivalent qualification in Social Science. Registration as a Social Worker with South Africa for Social Service Profession, Valid drivers license (extensive travelling required), Recommendations: Computer literacy, Experience in Health and Wellness Programmes. Demonstrated ability to design, implement and evaluate a wide range of HIV and AIDS programmes for employees. Ability to counsel infected and affected individuals and a diverse client group, High level time management and project management skills, Ability to work with limited direction, Excellent writing and verbal communication skills, including presentation, group work and public speaking skills, Ability to work independently and as part of a team, Knowledge of a broad range of individual and group counselling modalities as well as relevant experience.

DUTIES
:
The successful candidates will be responsible for promoting and improving the mental health and well- being of employees and their family members. This will include: Planning, implementing and evaluating a wide range of Wellness Programmes, counselling programmes and other interventions. Counselling and consulting with a diverse client group of employees and family members in an empowering, non judgemental, confidential and affirming manner, assisting them to decide appropriate courses of action with regard to a broad range of issues such as stress, loss and trauma and etc. Liaise and create working relationships with relevant support providers in the area. Establish and monitor support groups in the workplace. Ensure Intra and Inter celebration of National Health events. Develop. Maintain effective referral and record keeping systems and provide statistical and other reports as directed. Ensure inter- collaboration with Government Department , Private and NGO’s to assist employees with challenges.

ENQUIRIES
:
Ms MN Raleting ( (051) 4049540/9543

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (Selbourne Ave. 106, Katleho Building)

POST 01/175
:
HIV AND AIDS CO-ORDINATORS (EMPLOYEE WELLNESS PRACTITIONER) O & HRD DIRECTORATE:  EMPLOYEE WELLNESS SUB- DIRECTORATE (2 POSTS) REFERENCE NO: 23/2006/6



Applicable CORE:  Management & General Support Personnel

SALARY
:
R122 841 – 142 617 per annum

CENTRE
:
Bloemfontein 

REQUIREMENTS
:
A Bachelor’s degree in Social Science or equivalent qualification in Social Science. Registration as a Nurse /Social Worker with HPCSA or South Africa for Social Service Profession, Valid drivers license (extensive travelling required). Recommendations: Computer literacy, Experience in Health and Wellness Programmes, Demonstrated ability to design, implement and evaluate a wide range of HIV and AIDS programmes for employees. Ability to counsel infected and affected individuals and a diverse client group, Knowledge and experience in screening programme (health assessments), High level time management,  project management skills. Ability to work with limited direction. Excellent writing and verbal communication skills, including presentation, group work and public speaking skills. Ability to work independently and as part of a team, Knowledge of the Disease Management Programme.

DUTIES
:
The successful candidates will be responsible for promoting and improving the health and well- being of employees and their family members. This will include: Planning, implementing and evaluating a wide range of  HIV and AIDS Programmes and other preventative interventions in collaboration with the Employee Wellness Sub-directorate. Consulting with a diverse client group of Employees and family members in a non judgemental, confidential manner, assisting them to decide appropriate courses of action with regard to a broad range of issues related to HIV and AIDS, loss and trauma and etc. Ensure and monitor Disease Management Programme. Implement screening(health assessment) in the Department to promote Health. Monitor and support employees infected and affected by HIV and AIDS. Liaise and create working relationships with relevant support providers in the area. Establish and monitor support groups in the workplace. Ensure Intra and Inter celebration of National Health events. Develop and maintain effective referral and record keeping systems and provide statistical and other reports as directed. Ensure inter- collaboration with Government Department ,Private and NGOs to assist the infected and affected employees.

ENQUIRIES
:
Ms MN Raleting ( (051) 4049540/9543

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selbourne Ave. Katleho Building)

POST 01/176

CHIEF PROVISIONING ADMIN CLERK: DEMAND, ACQUISITION AND LOGISTICS MANAGEMENT DIRECTORATE:  SUB-DIRECTORATE: LOGISTICS MANAGEMENT REFERENCE NO: 23/2006/7



Applicable Core: Management & Support

SALARY
:
R98 916 – 114 843 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
Grade 12 or equivalent qualification, Recommendations: Extensive experience in logistical administration in aspects of warehousing and transit.

DUTIES
:
Ensure that regular spot checks are carried out on warehouse stock, Verify 0-9 file, Control over transit-in and transit-out, Control issue vouchers, Coordinate deliveries to chief users, Supervision 

ENQUIRIES
:
Ms A Lichaba ( (051) 404 4013

APPLICATIONS
:
Director HRM, Department of Education, Private Bag x20565, Bloemfontein, 9300 (106 Selbourne Avenue. Katleho Building)

POST 01/177
:
STATE ACCOUNTANT:  FEZILE DABI DISTRICT OFFICE REFERENCE NO: 23/2006/8


Applicable Core:  Management & General Support Personnel

SALARY
:
R98 916 – 114 843 per annum
CENTRE
:
Sasolburg

REQUIREMENTS
:
An appropriate recognised Bachelor’s degree or equivalent three-year qualification with Accounting as a subject. Recommendations: Proven experience as a supervisor, good communication as well as liaison skills, computer literacy and knowledge of BAS will serve as a strong motivation.

DUTIES
:
Assisting with the compiling of day to day financial reports, analysis of expenditure against total Departmental budget, compiling and administration of a cash flow against budget, journalizing incorrect postings on BAS. Prepare reports for Senior Management. Formulated creative solutions to enhance cost effectiveness and delivery of services and administration of the Department, and to facilitate the implementation of national norms and standards where applicable. Monitor overdue accounts and compile and submit the reports. Ability to work under pressure. 

ENQUIRIES
:
Mrs ME Dlamini  (  (016) 970 3367

APPLICATIONS
:
The Director:  Fezile Dabi District, Department of Education, Private Bag X2007, Sasolburg, 1947.

POST 01/178
:
HUMAN RESOURCE PRACTITIONER:  HUMAN RESOURCE MANAGEMENT DIRECTORATE: POLICY AND ADVISORY SERVICES SUBDIRECTORATE:  SECTION ADVISORY SERVICES (TWO POSTS) REFERENCE NO: 23/2006/9



Applicable CORE:  Management & General Support Personnel

SALARY
:
R98 916 – 114 843 per annum
CENTRE
:
Bloemfontein  

REQUIREMENTS
:
An appropriate 3 year diploma or degree, A valid driver’s license (extensive travelling required). Recommendations: Experience in Human Resource Management functions.  Strong interpersonal, analytical and writing skills.  Knowledge of the Public Service Act and Regulations, Employment of Educators Act and Regulations, South African Schools Act, Public Finance Management Act, Basic Conditions of Employment Act.

DUTIES
:
Monitor compliance in the implementation of Human Resource Management practices, policies and regulations, Report writing and recommendations on findings of such monitoring, Develop, interpret and evaluate new policies. Conduct research regarding policies, regulations and making proposals for changes regarding these, Training of line functionaries regarding new HR Acts, policies and regulations

ENQUIRIES
:
Ms A van Rensburg, ( (051) 404 4249

APPLICATIONS
:
Director: HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selbourne Drive, Katleho Building)

POST 01/179
:
SENIOR HUMAN RESOURCES OFFICER: HRM DIRECTORATE: ESTABLISHMENT CONTROL SECTION REFERENCE NO: 23/2006/10
SALARY
:
R98 916 – 114 843 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS 
:
Grade 12 or equivalent qualification, Recommendations: Appropriate experience. Knowledge of PERSAL, MS Word and Excel. Knowledge of all HR related Acts and Prescripts, Good communication and interpersonal skills, good writing skills.

DUTIES
:
Ensure that only approved posts are filled on PERSAL, System. Promote effective administration by creating, abolishing, freezing, unfreezing and transferring posts. Ensure that all departmental posts to be advertised are funded and valid. Maintain effective education, system by up/downgrading schools. Execute, monitor and co-ordinate establishment related projects. To supervise the Departmental Post. Establishment control section. Supervise the functions of the section and personnel under his/her supervision of the section. Maintain positive working relationship within the section/working place. Provide effective service delivery by handling general enquiries and all ad hoc tasks within the working sphere. Written and verbal communication to District Offices. regarding establishment issues. To ensure good communication and working relations to clients by applying the Batho Pele principles.

ENQUIRIES
:
Mr DJ Litch ( (051) 404 4361

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selbourne Ave.  Katleho Building)

POST 01/180
:
ADMINISTRATION OFFICER:  ORGANISATIONAL AND HUMAN RESOURCE DEVELOPMENT DIRECTORATE: ADMINISTRATION OF LEARNERSHIPS, BURSARIES AND SUPPORT SERVICES REFERENCE NO: 23/2006/11



Applicable CORE:  Management & General Support Personnel

SALARY
:
R98 916 – 114 843 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
RQV 13 or equivalent qualification, valid driver’s license, Recommendations: Extensive experience in procurement. Excellent verbal and written communication skills. Working knowledge of MS Word, Spreadsheets, LOGIS and BAS systems. Valid Knowledge in Budgeting and PERSAL system. 

DUTIES
:
Executing procurement for the Directorate. Provide administrative support to the directorate in the achievements of its deliverables, including filling, office supplies, keeping inventory, registers and general office administration. Supervise subordinates in the support services section. Regular update of responsibility registers of the directorate. Assist with budgeting for the directorate.

ENQUIRIES
:
Mr J Visagie, ( (051) 404 9524

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selbourne Ave.  Katleho Building)

POST 01/181
:
HUMAN RESOURCE PRACTITIONER:  ORGANISATIONAL AND HUMAN RESOURCE DEVELOPMENT DIRECTORATE, ADMINISTRATION OF LEARNERSHIPS, BURSARIES AND SUPPORT SERVICES REFERENCE NO: 23/2006/12



Applicable CORE:  Management & General Support Personnel

SALARY
:
R98 916 – 114 843 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
RQV 13 or equivalent qualification. Valid driver’s licence. Recommendations: Excellent verbal and written communication skills. Knowledge of word processing and spread sheets Appropriate experience in bursary administration Knowledge of BAS and PERSAL system and Free State Provincial Government Bursary system. Valid driver’s license.

DUTIES
:
Administrative support to the directorate in the achievements of its deliverables, including general bursary submissions and letters. Compiling of circulars and bursary advertisement. Taking of minutes during directorate meetings

ENQUIRIES
:
Mr J Visagie, ( (051) 404 9524

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300  (106 Selbourne Ave.  Katleho Building)

POST 01/182
:
SENIOR HUMAN RESOURCE OFFICER: HRM DIRECTORATE:  CONDITIONS OF SERVICE SUBDIRECTORATE:  PENSION & LEAVE SECTION REFERENCE NO: 23/2006/13



Applicable CORE:  Management & General Support Personnel

SALARY
:
R98 916 – 114 843 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
Grade 12 or equivalent qualification. Recommendations: Thorough knowledge of Leave Policy, Pension Act, Public Service Act and Public Service Regulation, Human Resources related experience and Knowledge of PERSAL System, Computer Literate in MS-Word, MS-Excel, Power Point & e-mail, Knowledge of PMDS, A valid driver’s license, Good writing and verbal skills.
DUTIES
:
Responsible for the following functions: Control and manage of all leave related matters; Control and manage of all pension related matters; Supervision of officials in leave and pension sections; Writing/typing of reports and submissions; Evaluation of officials in section; Compiling of summaries on weekly, monthly and quarterly reports; Management of Leave and Pension matters. Dealing with all enquiries from districts and the public regarding leave, and pensions.

ENQUIRIES
:
Mr SS Samuel, (  (051) 404 4287

APPLICATIONS

Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selborne Ave. Katleho Building)

POST 01/183
:
SECRETARY: (FOUR POSTS)



Applicable CORE:  Management & General Support Personnel



Office Of The Director: E-Ducation Directorate:  Reference No 23/2006/14



Office of the CFO Reference No 23/2006/15



Office Of The Director:  Financial Accounting Referece No 23/2006/16



Office Of The Director: Motheo District Office:  Reference No 23/2006/17

SALARY
:
R64 143 – 74 472 per annum

REQUIREMENTS
:
Grade 12 or equivalent qualification with Typing as passed subject in grade 12. (35 WPM). Recommendation: Working knowledge and experience in MS Word, Outlook Excel and Power Point as well as ability to work under pressure. Verbal Communication and Writing skills as well as working knowledge on developing and maintaining records (filing) system.

DUTIES
:
Manage diary of the Director/CFO to ensure that engagements are properly co-ordinated as well as providing the necessary documentation.  Provide receptionist service to regulate visits.  Handle all incoming and outgoing mail and keep proper record thereof to ensure that correspondence can be traced.  Provide general secretariat services such as answering the telephone, making calls, taking messages, receiving and sending faxes and e-mails to ensure that matters are dealt with.  Ensure that all documents are filed and kept safely to ensure easy access to information; type letters, speeches and reports and ensure that correspondence and documentation are presented professionally.  Arrange travel and accommodation for the Director/CFO.  Arrange refreshments during meetings.  Communicate with internal and external stakeholders to schedule appointments and visits, make enquiries etc.  Manage personnel files for the Directorate.  Send leave forms to HR. Handle confidential Information as well as any other tasks linked to the office of the Director/CFO.

ENQUIRIES
:
1. Mr WRM Mokuena, ( (051) 404 4428 



Mr MB Monnane , ( (051) 404 841


Mr H van der Walt, ( (051) 404 8447


Mr DJ Motsetse, ( (051) 404 4266

APPLICATIONS
:
Post no’s 1, 2, and 3:  Director HRM, Department of Education, Private Bag X 20565, Bloemfontein, 9300 (106 Selbourne Ave  Katleho Building)



Post no 4: Director: Motheo Education District, Private bag x 20512, Bloemfontein,  9300 

POST 01/184
:
ADMINISTRATIVE CLERK:  CO-ORDINATOR:  HUMAN RESOURCE MANAGEMENT:  HRM:  PROVISIONING SUBDIRECTORATE:  PUBLIC SERVANTS SECTION REFERENCE NO: 23/2006/18



Applicable CORE:  Management & General Support Personnel
SALARY
:
R46 200 - 53 640 per annum

CENTRE
:
Bloemfontein
REQUIREMENTS
:
Senior Certificate or equivalent qualification with typing as a fully passed subject. Recommendation: Experience in secretarial work, Working knowledge of MS Word, Outlook Excel and Power Point; verbal communication and writing skills as well as working knowledge on developing and maintaining a records (filing) 

DUTIES
:
Keeping diary to ensure that engagements are properly co-ordinated as well as providing the necessary documentation; provide a receptionist service to regulate visits; handle all the incoming and outgoing mail and keep proper record thereof to ensure that correspondence can be traced; provide general secretariat services such as answering the telephone, making calls, taking messages, receiving and sending faxes and e-mails to ensure that matters are dealt with; ensure that all documents are filed and kept safely to ensure easy access to information; type letters, speeches and reports and ensure that correspondence and documents are presented professionally; make travel and accommodation arrangements; arrange refreshments during meetings; communicate with internal and external stakeholders to schedule appointments and visits, make enquiries etc.; receive visitors (internal and external).

ENQUIRIES
:
Ms A van Heerden, ( (051) 404 4267

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selbourne Avenue, Katleho Building)

POST 01/185
:
HUMAN RESOURCE OFFICER: HRM DIRECTORATE:  CONDITIONS OF SERVICE SUBDIRECTORATE:  ILL HEALTH SECTION REFERENCE NO: 23/2006/19


Applicable CORE:  Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
Grade 12 or equivalent qualification. Recommendations: Knowledge on the following computer programmes:  MS Word, EXCEL, Access and e-mail.  Valid drivers’ licence.   

DUTIES
:
Processing of temporary incapacity leave applications (sick leave exceeding 36 days), handling of courier services, compiling of monthly and quarterly statistics from the EXCEL programme on the computer, dealing with all enquiries from districts and the public regarding incapacity leave, typing letters and writing reports.

ENQUIRIES
:
Ms S Reade, ( (051) 4044258

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selbourne Avenue, Katleho Building)

POST 01/186
:
ADMIN CLERK: ORGANISATIONAL AND HUMAN RESOURCE DEVELOPMENT DIRECTORATE REFERENCE NO: 23/2006//20



Applicable CORE:  Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
Grade 12 or equivalent qualification. Recommendations: Good verbal and written communication skills. Working knowledge of word-processing and spreadsheets. Knowledge of BAS and LOGIS will be an added advantage. Valid driver’s license.

DUTIES
:
Provide administrative support to the directorate in the achievement of its deliverables, including filing, general office administration, procurement, keeping of inventory and handling S&T claims.

ENQUIRIES
:
Mr J Visagie, ( (051)404 9524

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selbourne Avenue, Katleho Building)

POST 01/187
:
PROVISIONING ADMIN CLERK: DEMAND, ACQUISITION AND LOGISTICS MANAGEMENT DIRECTORATE REFERENCE NO: 23/2006/21



Sub-Directorate: Logistics Management



Applicable CORE:  Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
Grade 12 or equivalent qualification. valid driver’s license. Recommendations: Computer literacy, good accounting skills and ability to work under pressure.

DUTIES
:
Consolidate procurement advises to replenish the warehouse, Chief User clerk functions for the Directorate, Obtain quotations from suppliers, Secretary to the quotation committee, Reporting on rotation of suppliers and their status, Processing of information on the LOGIS system 

ENQUIRIES
:
Ms A Lichaba ( (051) 404 4013

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selbourne Avenue Katleho Building)

POST 01/188
:
TYPIST (THREE POSTS):  ASSET & FLEET MANAGEMENT:  SUPPORT SERVICES REFERENCE NO: 23/2006/22



Applicable CORE:  Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
Grade 12 or equivalent qualification with typing as a fully passed subject. 

DUTIES

Type letters, submissions, etc. General office and secretarial duties.  Also relieve as a switchboard operator or secretary in other buildings of the department

ENQUIRIES
:
Ms IJJ Jantjies ( (051) 404 4331

APPLICATIONS
:
Director HRM, Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selborne Avenue, Katleho Building)

POST 01/189
:
HUMAN RESOURCES OFFICER:  MOTHEO DISTRICT OFFICE REFERENCE NO: 23/2006/23

SALARY
:
R46 200 – 53 640 per annum

CENTRE
:
Bloemfontein 

REQUIREMENTS
:
Grade 12 or equivalent qualification. Recommendations: Computer Literacy. Good communication, Good Interpersonal Relations. 

DUTIES
:
Handling of Human Resources Management activities over a Broad spectrum. Implementation of transactions on PERSAL. Prepare submissions to management and clients. Receipt and Management of documents and correspondence from schools and offices.

ENQUIRIES
:
Mr S Mapitse ( (051) 404 4861

APPLICATIONS
:
Director: Motheo Education District, Private Bag X20512, Bloemfontein,  9300

POST 01/190
:
HUMAN RESOURCES OFFICER: MOTHEO DISTRICT OFFICE HOUSING & PMDS SECTION REFERENCE NO: 23/2006/24


Applicable CORE:  Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum

CENTRE
:
Bloemfontein 

REQUIREMENTS
:
Grade 12 or equivalent qualification. Recommendations: Computer Literacy, Verbal communication. Good Interpersonal Relations.

DUTIES
:
Administration of Housing matters, handling PMDS, Assessments of all Public Servants. Implementation of transactions on PERSAL. Reporting on the above. 

ENQUIRIES
:
Ms M Rankali,  ( (051) 404 4643

APPLICATIONS
:
Director: Motheo Education District, Private Bag X20512, Bloemfontein,  9300

POST 01/191
:
PERSONNEL OFFICER: LEAVE SECTION: MOTHEO DISTRICT OFFICE REFERENCE NO: 23/2006/25



Applicable CORE:  Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum

CENTRE
:
Bloemfontein 

REQUIREMENTS
:
Grade 12 or equivalent qualification. Recommendations: Computer Literacy Verbal communication. Good Interpersonal Relations.

DUTIES
:
Administration of Leave, handling of bursaries, study leave, leave   gratuities, and retirements due to ill health related matters. Reporting on the above.

ENQUIRIES
:
Ms B Molosioa ( (051) 404 4709

APPLICATIONS
:
Director: Motheo Education District, Private Bag X20512, Bloemfontein, 9300

POST 01/192
:
HUMAN RESOURCE OFFICER:  GENERAL CONDITIONS OF SERVICE: HUMAN RESOURCES MANAGEMENT:  XHARIEP DISTRICT OFFICE REFERENCE NO: 23/2006/26



Applicable Core: Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum

CENTRE
:
Short term Bloemfontein Long term Trompsburg

REQUIREMENTS
:
Grade 12 or equivalent qualification. Recommendation: Computer literacy. A Valid Drivers Licence. Good Communications Skills. Good Interpersonal Relations.

DUTIES
:
Implementantion of housing related matters on Persal, Pension Administration, Leave Administration including PILIR, Medical Scheme Administration, Long Service Recognition, Manning the Help Desk to all relevant stake-holders on all Human Resources related matters

APPLICATIONS
:
District Director:Xhariep District, Private Bag X 20513, Bloemfontein, 9300

ENQUIRIES
:
Mr TT Dash, ( (051) 404 4831

POST 01/193
:
HUMAN RESOURCE OFFICER: XHARIEP DITRICT OFFICE REFERENCE NO: 23/2006/27



Applicable Core: Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum

CENTRE
:
Short term Bloemfontein Long term Trompsburg

REQUIREMENTS
:
Grade 12 or equivalent qualification. Recommendation: Computer Literacy. A Valid Drivers Licence, Good Communication Skills, Good interpersonal Relations.

DUTIES
:
Personnel Provisioning, Processing of Appointments and Terminations, Recognition of Qualifications, Payment of ABET Educators, Payment of Acting Allowance, Handling of cross transfers, Manning the Help Desk to all relevant stake holders on all Human Resource related matters.

APPLICATIONS
:
District Director: Xhariep District, Private Bag X 20513, Bloemfontein, 9300

ENQUIRIES
:
Mr TT Dash, ( (051) 404 4831

POST 01/194
:
REGISTRY CLERK: (TWO POSTS)



Fezile Dabi District:  Reference No 23/2006/28



Xhariep District Office:  Reference No 23/2006/29


Applicable Core:  Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum
CENTRE
:
Fezile Dabi District
REQUIREMENTS
:
Grade 12 Certificate or equivalent qualification. Recommendation: Computer literacy will be an added advantage. 
DUTIES
:
Retrieval and recording of files for officials in the district, Recording and filing of documents, Controlling and distribution of mail and documents to relevant officials in the district  
ENQUIRIES
:
1. Mr BM Tshabalala, ( (016) 970 3352



2. Mr TT Dash, ( (051) 404 4831

APPLICATIONS
:
1. The Director Fezile Dabi District, Department of Education, Private Bag X2007, Sasolburg, 1947



2. District Director:Xhariep District, Private Bag x 20513, Bloemfontein, 9300

POST 01/195
:
PROVISIONING ADMINISTRATION CLERK:  FEZILE DABI DISTRICT OFFICE REFERENCE NO: 23/2006/30



Applicable CORE:  Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum
CENTRE
:
Sasolburg
REQUIREMENTS
:
Grade 12 Certificate or equivalent qualification. Recommendations: Driver’s licence. Computer literate will serve as a recommendation.

DUTIES
:
Keep departmental transport policies up to date, Monitoring of departmental vehicles, Controlling requests for trip authorizations from personnel, Controlling accidents reports of departmental vehicles, Servicing departmental vehicles as per Transport Policy, Controlling petrol claims of personnel, Controlling log sheets of personnel.

ENQUIRIES
:
JMM Mthimkhulu, ( (016) 970 3349

APPLICATIONS

The Director:  Fezile Dabi District, Department of Education, Private Bag X2007, Sasolburg, 1947

POST 01/196
:
ACCOUNTING CLERK - BUDGET:  FEZILE DABI DISTRICT REFERENCE NO: 23/2006/31


Applicable Core:  Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum
CENTRE
:
Sasolburg
REQUIREMENTS
:
Grade 12 Certificate or equivalent qualification. Recommendation: Sound analytical, statistical and problem-solving skills. Computer literacy, especially working with spreadsheets. Good communication skills. Understanding of PFMA. Knowledge of Excel programme will serve as an added advantage. 
DUTIES
:
Manage sectional as well as school budgets, Compile expenditure spreadsheets, Safe keeping of monthly expenditure reports, Reconcile BAS reports and commitment register, Effect journals for incorrect allocation of expenditure, Make a follow up for all outstanding documents on daily basis.

ENQUIRIES
:
Ms ME Dlamini ( (016) 970 3367

APPLICATIONS
:
The Director Fezile Dabi District, Department of Education, Private Bag X2007, Sasolburg, 1947

POST 01/197
:
ADMINISTRATIVE CLERKS: SCHOOLS (6 POSTS)



Applicable CORE:  Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum

CENTRE
:
FLAVIUS MAREKA FET COLLEGE Ref No 23/2006/32



FONTEINE PRIMARY SCHOOL Ref No 23/2006/33



ADELINE MEJE P/S Ref No 23/2006/34



LOVEDALE P/S Ref No 23/2006/35



REFENG THABO S/S Ref No 23/2006/36



LINDLEY PRIMARY SCHOOL Ref No 23/2006/37

REQUIREMENTS
:
Grade 12 or equivalent qualification. Recommendation: Good communication skills, organising and planning skills ( computer literacy and application of MS Office package.  Personal attributes: Self- driven ( ability to work under pressure.

DUTIES
:
Assist with general office administration within Education Institutions.  Handling of all files, keeping establishment records up to date; keeping catalogues, Education Acts, Rules and regulations up to date; responsible for ordering of stationery, text books and maintenance of material; typing of letters and question papers. Keeping leave register up to date; handling telephone enquiries or any other official duties as may be assigned.

ENQUIRIES
:
Mr JMM Mthimkhulu ( (016) 976-3349 (Fezile Dabi District)


Mr MD Makhubu, ( (058) 718 4788 (Thabo Mofutsanyana District)
APPLICATIONS

Reference 23/2006//29 to 33: The District Director : Fezile Dabi District , Private Bag X2007, Sasolburg, 9570



Reference 23/2006//34: The District Director: Thabo Mofutsanyana Education District, Private Bag X 817, Witsieshoek, 9870 (ex-Parliament Building)

POST 01/198
:
ADMIN CLERK: LEJWELEPUTSWA DISTRICT OFFICE: LEARNER SUPPORT SUB DIRECTORATE REFERENCE NO: 23/2006/38



Applicable Core: Management & Support Services

SALARY
:
R46 200 – 53 640 per annum
CENTRE
:
Welkom
REQUIREMENTS
:
Grade 12 or equivalent qualification., Computer Literacy, Valid driver’s licence. Recommendations: Good communication skills, Good interpersonal relations, Self motivated, Be prepared to travel extensively.

DUTIES
:
Monitor learner support programs at school level, Handle all related to deliveries and status of food and equipment, Verification of invoices and orders, Record keeping of documents.

ENQUIRIES
:
Mr MG Masiu ( (057) 353 2901

APPLICATIONS
:
The District Director, Private Bag X30, Welkom, 9460

POST 01/199
:
ACCOUNTING CLERKS: THABO MOFUTSANYANA DISTRICT OFFICE (TWO POSTS) REFERENCE NO: 23/2006/39



Applicable CORE:  Management & General Support Personnel

SALARY
:
R46 200 – 53 640 per annum

CENTRE
:
Phuthaditjhaba

REQUIREMENTS
:
Grade 12 or equivalent qualification. Recommendations: Computer literacy essential (MS Word, MS Excel), Driver’s licence

DUTIES
:
Prepare & make payments, handle supplier queries.  Maintain & update payment registers. Payroll administration.

ENQUIRIES
:
Mr MA Mooko, ( (058) 718 4752

APPLICATONS
:
The District Director: Thabo Mofutsanyana District, Private Bag X 817, Witsieshoek, 9870 (ex-Parliament Building)

POST 01/200
:
DRIVER:  MOTHEO EDUCATION RESOURCE CENTRE:  MOBILE LIBRARY PROJECT (6 MONTHS CONTRACT APPOINTMENT) REFERENCE NO: 23/2006/40

SALARY
:
R35 916 – 40 059 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
Junior Certificate (Grade 10), valid Code 10 driver’s licence. Recommendation: Ability to read and write. Must possess good interpersonal skills and sound human relations. Must be able to communicate easily with other employees, the general public and clients. Must possess effective verbal and written communication skills.

DUTIES
:
Render a service as a Mobile Library Operator (driver) to the Free State Department of Education. Take charge of loading and unloading of multi-media resources. Ensure the safe transport of all officials. Render a service to schools through the mobile library. Assist the librarian in issuing and receiving borrowed resources. Ensure that the mobile library operates according to the specified timeframes reflected in the operational plan. Ensure that the vehicles are used for official purposes only. Conduct routine maintenance of vehicles and report defects in good time. Keep records of all trips and submit monthly logbook sheets to the District Transport Officer. Deliver mail and documents to other buildings accommodating officials of the Department.

ENQUIRIES
:
Ms TL Kabane ( (051) 406 6932

APPLICATIONS
:
Director: HRM, Free State Department of Education, Private Bag X20565, Bloemfontein, 9300 (106 Selbourne Avenue, Katleho Building, )

ANNEXURE I
PROVINCIAL ADMINISTRATION: GAUTENG

DEPARTMENT OF HEALTH

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted Private Bag x 114, Marshalltown 2107 or contact GSSC Call Centre on Tel No 011 355-2222.

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 01/201
:
ADMINISTRATION MANAGER REF NO: 70039451

SALARY
:
R 286 203 per annum all inclusive remuneration packages.

CENTRE
:
Edenvale General Hospital 

REQUIREMENTS
:
Appropriate B.Degree / National Diploma with at least three years in the management of a health facility. Analytical, sound interpersonal and excellent communication ( written and verbal ) skills, Thorough understanding of the Public Sector policies and acts in a public hospital environment.

DUTIES
:
Will be responsible for the overall management of the administration and support departments in keeping with the relevant legislative framework, delegation and total quality management. Sound financial and budgetary process to ensure the adherence of the Hospital to the statutory responsibilities in terms of the PFMA. Develop and promote the vision, mission and objectives of the hospital in line with the Gauteng Department of Health objectives. Sound procurement, asset and facility management procedures with reporting and manual and electronic data in place. Compliance with supply chain management, provisioning administration and B.E.E requirements, Ensure that systems are in place for the continuous maintenance of the hospital. Ensure effective, efficient utilization of human resources, Corporate governance: Ensure accountability to the public and support to the hospital board. Liaise with key stakeholders to establish sound hospital / community relationships to address community needs. Information management : Ensure proper record keeping in the hospital through utilization of paper based and electronic systems. Ensure that information risk management, security, and support protocols are implemented and adhered to, Direct supervision of a specific department may be indicated ( i.e Patients affairs, Finance etc.). Report to and support the Chief Executive Officer on Administrative issues.

ENQUIRIES
:
Dr N.P Kernes  (011) 321-6001

CLOSING DATE
:
12 January 2007

POST 01/202
:
NURSING MANAGER REF NO: 70039452

SALARY
:
R 286 203 per annum all inclusive remuneration packages.

CENTRE
:
Edenvale General Hospital 

REQUIREMENTS
:
Appropriate Bachelors Degree/ Diploma  in Nursing. Administration with relevant management experience. A post graduate diploma will be advantage. Knowledge of Government legislation and policies pertaining to nursing and hospital management, Good managerial, leadership and communication skills, Registration with the South African Nursing Council. Extensive experience of nursing management functions. Hospital management experience will be a recommendation.
DUTIES
:
Supervise and oversee the functioning of the nursing and relevant support departments, Participate in the implementation of departmental objectives by developing the vision, mission and the objectives of the nursing department in line with the Gauteng Department  of Health objectives. Ensure sound budget management by identifying cost drivers and manage both human and material resources, Monitor and evaluate the performance of all nursing and relevant support personnel. Ensure infection control and quality assurance in all the nursing departments, Report to and support the Chief Executive Officer / Clinical Executive.
ENQUIRIES
:
Dr N.P Kernes  (011) 321-6001

CLOSING DATE
:
12 January 2007

POST 01/203
 
MEDICAL OFFICER REF NO: 70039453
SALARY
:
R183 084 – 212, 550 per annum (plus benefits).

CENTRE
:
Edenvale General Hospital.

REQUIREMENTS
:
Appropiate medical qualification. Considerable experience. Casulty experience will be advantageous. 

DUTIES
:
Registration with the Health Professions Council of S.A. Perform commuted overtime. Rotation to different areas. 

ENQUIRIES
:
 Dr. N.P. Kernes. Tell no:011 321 6001

CLOSING DATE
:
12 January 2007
POST 01/204
:
CHIEF SPEECH THERAPIST AND AUDIOLOGIST REF NO: 70039483


Directorate: Therapy

SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
Leratong Hospital


REQUIREMENTS
:
Tertiary qualification in Speech Therapy and Audio logy. Registration at the HPCSA as Speech Therapy and Audio logy. Appropriate management and clinical experience of more than 5 years.

DUTIES
:
Render, manage and contribute to the planning of quality speech therapy and audio logy service. Implement sectional and provincial quality assurance measures and programmes. Plan and implement all aspects of financial management related to the department. Formulate and review sectional strategies and contribute to the formulation of provincial strategies. Participate in and initiate CPD activities. Manage all allocated human resources (support and supervision of staff). 

ENQUIRIES
:
Dr. B.J. Woltowicz Tel (011) 411 3531

FOR ATTENTION
:
Bradley Ramrock

CLOSING DATE
:
15 January 2007

POST 01/205
:
SENIOR PROFESSIONAL NURSE REF NO.70039478
SALARY
:
R98 916-R 114 843 per annum (plus benefits)

CENTRE
:
Ekurhuleni District Services (Esangweni M.O.U)

REQUIREMENTS
:
Proof of registration with the South African Nursing Council as a Professional Nurse, Community Health Nurse and Midwife. Recommendations:  Knowledge and experience in midwifery and relevant knowledge of legislations, pertaining to the practice of a midwife.  Knowledge of Batho-pele principles and patients rights.

DUTIES
:
To practice midwifery according to relevant legislations, Public Service Act, Batho-pele principles and patient rights charter.  To implement departmental policies.  To ensure safety of the patients and their belongings.  To ensure proper record keeping.  To have knowledge of PMTCT programme.  To ensure safe keeping of equipments, stationery, medicines/drugs and their control.  Be able to work under pressure and independently.  To have good personal and communication skills.

ENQUIRIES
:
Ms FC Sehume Tel: (011) 975-4681

CLOSING DATE
:
15 January 2007

POST 01/206
:
SENIOR ENROLLED NURSE REF NO: 70039481


Directorate: Nursing

SALARY
:
R79 407 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Current enrolment with SANC as Enrolled Nurse. 2 years experience in Psychiatric Nursing will be a recommendation.

DUTIES
:
To identify Patients needs and formulate and implement Nursing Care plans. Control of Resources. Ensure professional development of self and others. Have knowledge of appropriate Legislation and Policies. Provide Health Education to users and community. Perform nursing duties according to scope of practice. Able to relieve person in-charge of the unit. 

ENQUIRIES
:
Ms. P.D. Skea Tel (011) 951 8202

FOR ATTENTION
:
Bradley Ramrock

CLOSING DATE
:
17 January 2007

POST 01/207
:
ENROLLED NURSE (6 POSTS) REF NO: 70039482


Directorate: Nursing

SALARY
:
R64 143 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Current enrolment with SANC as Enrolled Nurse. 2 years experience in Psychiatric Nursing will be a recommendation.

DUTIES
:
To identify Patients needs and formulate and implement Nursing Care plans. Work according to scope of practise. Be able to work as part of Multi-disciplinary team. Ensure implementation of Patient rights Batho Pele” principles. Provide health Education for users and community. Control of Resources. 

ENQUIRIES
:
Ms. P.D. Skea Tel (011) 951 8202

FOR ATTENTION
:
Bradley Ramrock

CLOSING DATE
:
17 January 2007

ANNEXURE J
PROVINCIAL ADMINISTRATION:  KWAZULU-NATAL

DEPARTMENT OF TRANSPORT
The Provincial Administration of KwaZulu-Natal is an equal opportunity affirmative action employer

APPLICATIONS
:
Forward your application, quoting the relevant reference number to: Head: Transport, Human Resource Management Directorate, Private Bag X 9043, Pietermaritzburg, 3200

NOTE
:
Applications must be submitted on the prescribed Application for Employment form Z83 which must be originally signed and dated.  The Application for Employment form Z83 must be accompanied by a detailed CV and originally certified copies (not copies of certified copies) of required educational qualifications set out in the advertisement and driver’s licence (where a valid driver’s licence is a requirement).  Applicants must ensure that their CV contains all the information required in sections B and F of the Z83 if such information is not indicated on the Z83.  Failure to comply with these instructions will lead to applications being regarded as incomplete and will be disqualified.  Should an applicant wish to apply for more than one post, separate applications i.e. all the required documentation must be submitted for each post applied for.  It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualifications Authority (SAQA).  Under no circumstances will faxed applications be accepted.  Any applications received after the closing date will not be considered.  The onus is therefore on applicants to ensure that their applications are posted or hand delivered timeously.  Receipt of applications will not be acknowledged and should you have not received an invitation to attend an interview within six weeks of the date of your application, please regard your application as being unsuccessful. Please note that where experience is a requirement for the post, the successful candidate will be required to submit documentary proof of such work experience prior to assuming duty.  Enquiries should be directed to the person indicated below each post.
OTHER POSTS

POST 01/208
:
ASSISTANT MANAGER: EMPLOYMENT EQUITY (REF. NO. P131/2006)
SALARY
:
R146 685 per annum 
CENTRE
:
Head Office, Pietermaritzburg

REQUIREMENTS
:
A Degree / National Diploma in the field of Human Resources plus; a minimum of 3 years clerical / administrative experience.  *A valid Driver’s Licence. Knowledge, Skills, Training And Competencies Required: *Broad knowledge of Human Resource legislation, policies and practices.  *Knowledge of Human Resource practices in the Public Service.  *Knowledge of Public Service reporting procedures and work environment.  *Knowledge of computer based Human Resource information systems.  *Knowledge of basic research and policy development processes.  *Interpretation of legislation, policies and statistics.  *Broad knowledge of the Labour Relations Act.  *Computer Literacy (MS Word, MS Excel, MS Power Point and MS Outlook).  *Ability to apply and interpret legislation and policies.  *Analytical and innovative thinking skills.  *Well developed verbal and written skills at all levels.  *Report writing and formulation skills.  *Problem solving skills.  *Planning and organising skills.  *Workshop presentation and facilitation skills.  *Researching skills.  *Interpersonal relations skills.  *Ability to interact with various role-players.  *The ideal candidate should be committed to organisational goals, comply with performance agreements and service delivery, demonstrate an interest in Human Resource Management, Employment Equity and related fields.  *He/She should be a creative and innovative thinker, have the ability to work under pressure, be an analytical thinker, team work orientated and have the ability to work independently.  *The ideal candidate should be receptive to suggestions and ideas, believe in professionalism, accuracy, confidentiality, punctuality, openness and transparency, diplomacy and integrity.  *He/She should also be responsible, self motivated, self disciplined, reliable, honest, loyal and trustworthy.

DUTIES
:
Prepare, implement, monitor and review the Departmental Employment Equity Plan.  *Render assistance and provide advice on all matters relating to Employment Equity.  *Train, develop and supervise staff with regard to the integration of Employment Equity and all Human Resource matters.  *Prepare and submit Employment Equity Reports to the Department of Labour.  *Identify practices or factors that positively promote Employment Equity and diversity in the workplace.  *Conduct Employment Equity situational analysis.

ENQUIRIES
:
Ms K L Janse van Rensburg Tel. No.: 033 355 8603

FOR ATTENTION
:
Mrs S M Nell

CLOSING DATE
:
19 January 2007 

POST 01/209
:
COMPLIANCE OFFICER (1 POST) (REF. NO. P132/2006)



(Kindly note that this is a re-advertisement.  Applicants who applied previously and who still wish to be considered are at liberty to re-apply.)

SALARY
:
R98 916 per annum 
CENTRE
:
Head Office, Pietermaritzburg

REQUIREMENTS
:
A Senior Certificate; plus *A minimum of 3 years’ clerical / administrative experience; plus*A valid Code EB / B driver’s licence.  *The incumbent of this position will be required to travel and sleep out on a regular basis. Knowledge, Skills, Training And Competencies Required: *Understanding of legislation / policies / instructions / delegations / regulations / procedures / methods / systems. *Understanding of the Departmental vision, objectives, structures, functions, communication channels and reporting procedures.  *Knowledge of inspection procedures and processes.  *Knowledge of computerised systems.  *Knowledge of general administration, personnel, finance and budgets, inventories and assets, imprest accounting, procurement, voucher and payroll control.  *Knowledge of the Code of Conduct.  *Knowledge of labour relations / grievance procedures.  *Ability to interpret and apply legislation and policies.  *Ability to learn, understand and apply.  *Analytical and innovative thinking skills.  *Good written and verbal communication skills.  *Informal training and presentation skills.  *Good interpersonal relations.  *Ability to perform inspections.  *Planning skills.  *The ideal candidate should be team work orientated, focussed on organisational strategies, committed to organisational goals, committed to service delivery and have an interest in development.  *He / she should also be responsible, punctual, self-motivated, self-disciplined, reliable, honest, loyal, trustworthy, and pragmatic, have professionalism, able to work with accuracy and maintain confidentiality.

DUTIES
:
Administrative, Financial and Personnel Control.  *Ensure administrative/financial uniformity, through the implementation of legislation, delegations, processes, procedures, systems and guidelines.  *Developed administrative / financial specialists.  *Attend to audit reports and ensure that effective control measures are enforced for compliance.  *Upgrade administrative structures / institutions by providing administrative and financial advice and guidance

ENQUIRIES
:
Ms R M N Mthembu Tel. No.: 033 355 0416

FOR ATTENTION
:
Mrs S M Nell

CLOSING DATE
:
26 January 2007 

POST 01/210
:
SENIOR SECRETARY (REF NO. P133/2006)
SALARY
:
R79 407 per annum
CENTRE
:
Head Office, Pietermaritzburg (Economic Empowerment Directorate)

REQUIREMENTS
:
*A Senior Certificate with typing as a passed full subject or as alternative to typing as a full passed subject any typing qualification / typing training which will enable the relevant person to perform the functions prescribed for the relevant post class satisfactorily, plus a minimum of 7 months clerical experience gained after obtaining the Senior Certificate. Knowledge, Skills, Training And Competencies Required:  *Working knowledge of the Public Sector.  *Knowledge of office etiquette.  *Knowledge of document tracking, storage and retrieval.  *Knowledge of basic office administration practices.  *Computer literacy (MS Word, MS Excel, MS PowerPoint etc; e-mail and internet).  *Good typing proficiency.  *Strong organisational and planning skills.  *Excellent communication skills (both written and verbal).  *Ability to work well under pressure.  *Ability to take initiative and work with minimum supervision.  *Ability to maintain confidentiality.  *Research skills.  *Excellent human relation skills.  *The ideal candidate should be action-orientated, reliable, innovative / creative and polite.

DUTIES
:
Perform “frontline” functions by determining the business of persons wishing to have an audience with the Manager (in person or telephonic) and admitting / making an appointment / re-directing such persons, etc.  *Provide secretarial functions to the Manager through organizing the Manager’s affairs which involves maintaining and organizing the diary to arrange and prioritise meetings; confirming appointments and reminding the Manager of engagements as well as making transport and accommodation arrangements.  *Provide secretarial functions at meetings for the Manager, through making logistical arrangements, distribution of the notice and agenda of meeting as well as the taking, preparation and dissemination of minutes.  *Provide administrative support to the Manager through ensuring the updating and safekeeping of all records, duplication of documents, office provisioning, management of the telecommunications system, receiving correspondence (hard copy and electronic), interpreting, informing the Manager or otherwise dealing with and / or redirecting correspondence as well as general management of the office (i.e. maintain the professional appearance of the Manager).  *Assist the Manager by sourcing relevant information (through use of internet, newspapers and magazines to search for available and appropriate information e.g. Labour Policy; reading and interpreting of such); downloading / duplicating and passing information onto the Manager for information purposes.  *Attend to administrative details for the Manager such as compilation of letters and reports and attending to correspondence, filing, photocopying, ordering of stationary, etc.

ENQUIRIES
:
Mr N Sithole Tel. No. 033-355 8788

FOR ATTENTION
:
Mrs S McCarthy

CLOSING DATE
:
19 January 2007

ANNEXURE K
PROVINCIAL ADMINISTRATION: WESTERN CAPE

DEPARTMENT OF EDUCATION

The Western Cape Education Department is an equal opportunity, affirmative action employer committed to service delivery. It is the intention to promote employment equity with the filling of this/these post/s.

APPLICATIONS
:
Please forward your application, quoting the relevant post number, to: The Recruitment Officer, Private Bag X 9183, Cape Town, 8000. Applications may also be hand-delivered directly to the WCED Offices (Head Office) at Grand Central Towers, Cape Town.  Applications delivered in this manner must be placed in the internal mailboxes marked “PUBLIC SERVICE STAFF”.  These internal mailboxes are placed at Client Services on the second floor.  Under no circumstances must applications be handed directly to any official of the WCED. Applications must be received on the closing date.  Please make provision for timeous delivery if applications are mailed. No late applications will be accepted or considered.  You should receive an acknowledgement of receipt of your application via SMS, electronic mail, or a letter to your postal address. Furthermore, please note that no faxes or e-mail applications will be accepted.

NOTE
:
Applications must be submitted on form Z 83, obtainable from any Public Service Department and must be accompanied by a recent updated CV with three referees, certified copies of all qualifications and identity document number (per application, should you apply for more than one post).  Failure to submit the requested documents will result in the application not being considered. The post number and name of the post must be indicated on your application. No application will be considered without it. CV’s and supporting documents will not be returned.  Note: It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the WCED. An indication by applicants with regard to their group designation and/or certified disability will expedite the processing of applications. Excess staff on the same level, will receive preference, if they meet the post requirements. 

OTHER POSTS

POST 01/211
:
ASSISTANT DIRECTOR POST NUMBER: 130



Directorate: Budget Management

SALARY
:
R146 685 per annum plus benefits.

CENTRE
:
Head Office, Cape Town.

REQUIREMENTS
:
The minimum formal requirements for this position are an appropriate, recognised 3-year B-degree in Accounting and/or Auditing or a relevant equivalent qualification or a National Senior Certificate with Accounting and/or Mathematics. Specific requirements: Relevant working experience of auditing and/or financial management at educational institutions or small businesses; relevant experience in a supervisory capacity; a valid driver's licence (code 8); willingness to travel often and to work overtime. Competencies: Good communication skills in at least two of the three official languages of the Western Cape; practical computer skills in the application of MS Office with special reference to Word and Excel. Recommendations: Proven research and development skills; skilled with regard to the ability to analyse and draw conclusions from financial data; excellent interpersonal skills; good communication skills (written); good presentation and training skills; proven skills in managing and motivating a diverse team.

DUTIES
:
Research and development of: (a) policy, prescripts and procedures with regard to finance and administration for public educational institutions; (b) systems, procedures and internal controls for the financial and administrative management of public educational institutions; (c) standard documentation in above regard; and (d) a manual about financial systems for utilization by public educational institutions; the interpretation and application of relevant legislation and departmental policy and prescripts; communication and co-ordination between the role-players concerned, for example district offices, head office directorates and provincial and national government; presentation of training sessions in financial management and audit related matters; scheduling and monitoring of tasks of subordinates in order to meet deadlines and to ensure a high standard of service delivery to district offices and management; quarterly evaluation on a random basis of training and audits done by school level personnel of district offices; management of the development and maintenance of school level management databases; management and motivation of a diverse team; project management of ad hoc tasks.

ENQUIRIES
:
Mr. EI Meyer, Director: Budget Management at (021) 467-2663.

CLOSING DATE
:
19 January 2007.

POST 01/212
:
SENIOR STATE ACCOUNTANT POST NUMBER: 121



Subdirectorate: Bookkeeping Services



Division: Miscellaneous Payments 

SALARY
:
R122 841 per annum plus benefits.

CENTRE
:
Directorate: Accounting Services

REQUIREMENTS
:
The formal qualification requirement for this post is an appropriate three year Bachelor’s degree (or equivalent qualification) plus appropriate experience in a financial environment. Competencies: Computer literacy (MS Office) • Ability to solve financial problems • Excellent verbal and written communication skills in at least two of the official languages of the Western Cape Province • Presentation skills and ability to liaise with personnel at all levels • Training skills. Recommendation: The following will serve as recommendations: Proven leadership abilities • Knowledge of FMS/BAS, PERSAL, LOGIS • Knowledge of the PFMA, National Treasury Regulations and Provincial Treasury Instructions. Personal attributes: Ability to work under pressure  • Be prepared to work irregular hours • Good interpersonal relations.

DUTIES
:
Entail the following: Issue, control and authorization of subsistence and travel claims on Persal • Control and authorization of general payments • Maintain entities on BAS • Cashier duties • Handling of petty cash • Clearing of balances on accounts • Pre-auditing of payments • Compilation of monthly statistics • General supervision.

ENQUIRIES
:
Mr KP Arendse at (021) 467-2686.

CLOSING DATE
:
12 January 2007

POST 01/213
:
ADMINISTRATIVE OFFICER POST NUMBER: 126


Note: The overwhelming majority of the workload is related to rural areas. 



Directorate: Labour Relations

SALARY
:
R122 841 per annum plus benefits.

CENTRE
:
Head Office, Cape Town

REQUIREMENTS
:
An appropriate recognised B-Degree or equivalent qualification. Willingness to travel frequently and work irregular hours. Recommendations: A valid driver’s licence • The ability to work under pressure, to reason clearly and logically • good written and verbal skills • broad knowledge of personnel and labour relations matters • knowledge of statutes applicable to both Public Service and Educators.

DUTIES
:
Represent the WCED at both grievance and dispute committee meetings (CS Educators and Public Service personnel, i.e. individual and collective); investigate and represent the WCED at misconduct hearings (CS Educators and Public Service) •  advise management on issues pertaining to employment law and labour relations • provide support functions to line functionaries in respect of labour relations, including misconduct disputes • pro-active conflict intervention; promotion of labour peace • liaison with trade unions;  conflict resolution over a wide spectrum • training of officials (CS Educators and Public Service personnel) on labour related matters and misconduct; collective bargaining.

ENQUIRIES
:
Ms A Jacobs at (021) 467 2848.

CLOSING DATE
:
12 January 2007. 

NOTE
:
These posts will be specifically utilised for collective bargaining, training, policy and research.

POST 01/214
:
SENIOR STATE ACCOUNTANT (1 POST) POST NUMBER: 131



Directorate: Budget Management

SALARY
:
R122 841 per annum plus benefits.

CENTRE
:
Head Office, Cape Town.

REQUIREMENTS
:
The minimum formal requirements for this position are an appropriate, recognised 3-year B-degree in Accounting and/or Auditing or a relevant equivalent qualification or a National Senior Certificate with Accounting and/or Mathematics. Specific requirements: Relevant working experience of auditing and/or financial management at educational institutions or small businesses; a valid driver's licence (code 8); willingness to travel often and to work overtime. Competencies: Good communication skills in at least two of the three official languages of the Western Cape; practical computer skills in the application of MS Office with special reference to Word and Excel. Recommendations: Proven research skills; skilled with regard to the ability to analyse and interpret financial data; advanced Excel skills .

DUTIES
:
Research and development of:  (a) policy, prescripts and procedures with regard to finance and administration for public educational institutions; (b) systems, procedures and internal controls for the financial and administrative management of public educational institutions; (c) standard documentation in the above regard; and (d) a manual about financial systems for utilization by public educational institutions; the interpretation and application of relevant legislation and departmental policy and prescripts; communication and co-ordination with district offices and head office directorates; administration and management; preparation of submissions to the Minister; administration, processing and presentation of applications from educational institutions; preparation of management information and statistics on a monthly basis; maintenance of databases which contains management information; visits to district offices to monitor compliance with policy/legislation and administrative control at educational institutions; ad hoc audits at educational institutions.

ENQUIRIES
:
Mr DD Louw or Mr MTW Williams at (021) 467-2653/2179.

CLOSING DATE
:
12 January 2007.

POST 01/215
:
HUMAN RESOURCE DEVELOPMENT PRACTITIONER: GENDER, HUMAN RIGHTS AND DISABILITY POST NUMBER: 118



Directorate: Human Resource Development



Sub directorate: Organisational Development and Transformation

SALARY
:
R98 916 per annum. In addition to the salary mentioned, this position offers competitive benefits that include an annual service bonus, conditional home owner’s allowance, pension and medical subsidy.

CENTRE
:
Head Office, Cape Town.

REQUIREMENTS
:
A relevant three-year degree/diploma or Grade 12 with extensive experience in the field of Gender/ Human Rights/ Disability. Specific Requirements: Exposure to change management and diversity management •  A valid driver’s licence • Willingness to travel. Competencies: Computer literacy (MS Word, MS Excel, MS Power Point) • Good communication skills (written and verbal) in at least two of the three official languages of the Province (Afrikaans, English and Xhosa) • Facilitation skills • Counselling skills. Recommendations: Facilitation skills •  Exposure to HRD • Knowledge of relevant National and Provincial policies in relation to HRD and in relation to transformation issues (gender, human rights, disability) • Research, conceptualisation and analytical skills • interpretation of statistics and report writing • Project planning and implementation skills •  Relevant exposure to claims administration. Personal attributes: Creativity, self-motivated and assertiveness.

DUTIES
:
Maintain and assist in formulating departmental policies and programmes on Gender, Human Rights and Disability • Plan advocacy strategies and material  • Co-ordinate the implementation of advocacy strategies and materials •  Conduct proper research into identifying needs and programmes or interventions to address needs • Network and liaise with stakeholders at provincial and national levels  • Analyse research and advise on policy matters  • Compile reports.

ENQUIRIES
:
Ms Carmelita Lee Shong at  (021) 467 2577

CLOSING DATE
:
12 January 2007.

POST 01/216
:
ADMINISTRATIVE DEVELOPMENT ADVISOR (1 POST) POST NUMBER: 122
SALARY
:
R98 916 per annum plus benefits. 

CENTRE
:
EMDC, Metropole South, Mitchells Plain

REQUIREMENTS
:
Appropriate, recognised 3 year B-Degree in Accounting and/or Auditing or an appropriate, equivalent post school qualification or a National Senior Certificate with Mathematics or Accountancy with extensive appropriate experience in financial management or school administration. Specific Requirements: A valid Drivers Licence (Code EB) • must be able to work under pressure in order to meet due dates, to travel daily and to work overtime. Competencies: Good communication skills in at least two of the three official languages of the Western Cape • practical computer skills in the application of MS Office with special reference to Word and Excel. Recommendation: Completed articles with an auditing firm • advanced Excel skills • knowledge of PASTEL • Work experience of auditing and/or financial management at a education institution or small business.

DUTIES
:
Auditing of school records to ensure that funds are spent effectively in accordance with prescribed policy • Support and develop school with regard to sound financial management • Training and facilitating of schools’s finance, budget, provisioning administration en policy prescripts • Office Administration (filing systems, administrative systems) • Learner Administration; Physical Resources Administration;  Personnel Administration • Preparation of management information and statistics on a monthly basis • maintenance of databasis with management information.

ENQUIRIES
:
Mr WN Robertson at (021) 370 2000.

CLOSING DATE
:
12 January 2007.

POST 01/217
:
HUMAN RESOURCE DEVELOPMENT PRACTITIONER: MONITORING & QUALITY ASSURANCE OF TRAINING INTERVENTIONS POST NUMBER: 129


Directorate: Human Resource Development

SALARY
:
R98 916 per annum. Note: In addition to the salary mentioned above, this position offers competitive benefits that include an annual service bonus, conditional home owner’s allowance, pension and medical subsidy.

CENTRE
:
Head Office, Cape Town.

REQUIREMENTS
:
A relevant three-year degree/diploma; appropriate experience in an education environment; relevant exposure to HRD Training Interventions; A valid driver’s licence; willingness to travel. Recommendations: Teaching Qualification with appropriate teaching experience; Facilitation Skills; Exposure to HRD; Knowledge of relevant National and Provincial policies in relation to HRD and skills development; Relevant exposure to HR training; Knowledge of the Curriculum and in particular, the Revised National Curriculum Statement and the FET National Curriculum Statement. Competencies: Computer literacy (MS Word, MS Excel, MS Power Point);  Good communication skills (written and verbal) in at least two of the three official languages of the Province (Afrikaans, English and Xhosa); Research, conceptualisation and analytical skills; Statistical analysis skills; Report writing; Creativity, self motivation and assertiveness; Project planning and implementation skills; Relevant exposure to claims administration. 

DUTIES
:
Assist in the monitoring and evaluation of the quality of Training Interventions; co-ordination and quality assurance of School Governing Body and Representative Council of Learners’ training interventions;  assist in the management of bursary schemes for upgrading of teaching qualifications; implement the policy on Service Provider Interventions; develop and maintain a database of Training Service Providers.

ENQUIRIES
:
Mr Gavin de Bruyn at (021) 467 2575.

CLOSING DATE
:
12 January 2007. 

POST 01/218
:
ADMINISTRATIVE OFFICER (NEEDS ANALYST) POST NUMBER: 132



Directorate: Logistical Services



Supply Chain Management



Support and Performance Management Division

SALARY
:
R98 916 per annum plus benefits. 

CENTRE
:
Head Office, Cape Town 

REQUIREMENTS
:
B-degree/ Diploma with Supply Chain Management experience and in dealing with bids, contract administration and Supply Chain Management/ Procurement or Matric with extensive appropriate (Supply Chain Management) experience. Competencies: Proficient in figures with Mathematics or Accounting as a passed subject on matric or tertiary level; Good written and verbal communication skills; Must be computer literate especially in MS Word and Excel; Administrative skills; Recommendations: Knowledge of the PFMA; BBBEE, the Preferential Procurement Policy Framework Act and Supply Chain Management policies, procedures and practices. Personal attributes: Ability to work independently and as part of a team; Ability to think analytically and systematically; Report writing and record-keeping skills.

DUTIES
:
The key performance areas include: Assess departmental objectives and required service levels; Obtain requirements from users annually;  Analyse procurement requirements of previous years; Evaluate resources and capabilities;  Compare current year requirements with that of previous years; Support development of programmes; Do budget management; Advise the Accounting Officer; Receive long term operational requirements; Develop medium term plans;  Analyse operational resources and capabilities; Develop and maintain a database of requests;  Receive requests from users and consult them on the needs;  Identify products/services and suitable alternatives; Identify possible vendors;  Develop and maintain catalogue of products;   Make recommendations on availability of vendors and commodities;  Receive, record and evaluate requisitions;  Monitor the progress of requisitions an a database and also with the enquiries function on LOGIS.

ENQUIRIES
:
Mr RL Africa at (021) 467-2819 / Mr PA Venter at (021) 467-2816

CLOSING DATE
:
12 January 2007.

POST 01/219
:
HUMAN RESOURCE PRACTITIONER POST NUMBER: 133



Directorate: Human Resource Development



Sub-directorate: Organizational Development and Transformation

SALARY
:
R98 916 per annum. In addition to the salary mentioned, this post offers competitive benefits, which include an annual service bonus, conditional homeowners allowance, pension and medical subsdies.

CENTRE
:
Head Office, Cape Town.

REQUIREMENTS
:
An appropriate tertiary qualification in Social Work, registration as a Social Work with the South African Council for Social Service Professions, sound knowledge of organizational development and change management, valid drivers license. Recommendations: Knowledge of employee assistance programme, relevant experience in communication (written and verbal) skills, facilitation skills, computer literacy (MS Word, Excel, Power Point); Knowledge of employment processes and human resource development, research, conceptualization and analytical skills, interpretation of statistics and reporting on such, project administration and implementation. Personal Attributes and Skills: Team player, flexible and proactive, possessing initiative, integrity and commitment to service delivery, interpersonal sensitivity, presentation, organizing skills, project planning and implementation skills.

DUTIES
:
Assist in Managing the EWP in the WCED (policy processes, procedures, record keeping), co-ordinate the advocacy with regard to EWP, co-ordinate the rehabilitation processes, liase with service providers and trainers to ensure quality, assist in planning and co-ordinating the budget for the EWP, maintain a policy with regard to health management inclusive of HIV&AIDS in the workplace, attend relevant meetings and liase with other departments on a provincial and national level.

ENQUIRIES
:
Ms J Meki at (021) 467 2568.

CLOSING DATE
:
12 January 2007.

DEPARTMENT OF HEALTH

In line with the Employment Equity Plan of the Department of Health it is our intention with this advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the elimination of unfair discrimination.

NOTE
:
It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department. Kindly note that preference will be given to excess personnel.

OTHER POSTS

POST 01/220
:
SENIOR SPECIALIST (UROLOGY)

SALARY
:
Remuneration package: R 343 257 per annum (A portion of the package can be structured according to the individual’s personal needs) plus a non-pensionable scarce skills allowance of 15% of basic annual salary.

CENTRE
:
Red Cross War Memorial Children’s Hospital, Rondebosch

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Specialist Urologist or Paediatric Surgeon. Recommendations: Strong leadership qualities, good teaching skills, and excellent interpersonal skills, Highly motivated with strong moral and ethical record. Ability to work under pressure and independently, and be able to deal with issues of diversity, Competence in all aspect of paediatric Urology care.  The candidate must have experience in all aspects of paediatric Urology including hypospadias surgery, renal transplantation, neonatal surgery, laparoscopy, urologic oncology and trauma. Computer literacy in Microsoft Office applications is suggested.
DUTIES
:
Responsible for effective and smooth running of clinical Urology services, elective, outpatient and emergency surgery. Supervise efficient management of Urology outpatient clinics and ward inpatients, Be involved in departmental administration inclusive of HR, information management and resource management, Perform both undergraduate and postgraduate teaching, training, research and active participation in the departmental academic activities. Be involved in the outreach programmes in the community and outreach and support to referring institutions, Provide after hours Urology services, Provide Paediatric Urology Services to Tygerberg Hospital. Co-operate with Tygerberg Hospital Paediatric Urology and Groote Schuur Hospital Urology services.

ENQUIRIES
:
Professor H Rode, tel no (021) 658-5012 e-mail hrode@ich.uct.ac.za 

APPLICATIONS
:
The Chief Executive Officer: Red Cross War Memorial Children’s Hospital, Private Bag X5, Rondebosch, 7700.

FOR ATTENTION
:
Ms C Bulak

CLOSING DATE
:
19 January 2007
NOTE
:
The person appointed to this position will be subjected to security clearance, signing of a performance agreement and an employment contract.
POST 01/221
:
SENIOR SPECIALIST (PAEDIATRIC SURGERY)

SALARY
:
Remuneration package: R343 257 per annum (A portion of the package can be structured according to the individual’s personal needs) plus a non-pensionable scarce skills allowance of 15% of basic annual salary.

CENTRE
:
Red Cross War Memorial Children’s Hospital, Rondebosch

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Specialist Paediatric Surgeon. Recommendations: Strong leadership qualities, good teaching skills, excellent interpersonal skills, be highly motivated with a strong moral and ethical record. The ability to work under pressure and independently, and be able to deal with issues of diversity, Competence in all aspects of burn care is a recommendation. Experience in all aspects of Paediatric Surgery including solid organ transplantation, Neonatal Surgery, Oncology and Trauma, Computer literacy in Microsoft Office applications is suggested. The person appointed to this position will be subjected to security clearance, signing of a performance agreement and an employment contract.
DUTIES
:
Responsible for effective and smooth running of clinical surgical services, elective, outpatient and emergency surgery. Supervise efficient management of Surgical Outpatient Clinics and Ward Inpatients, Be involved in departmental administration inclusive of HR, information management and resource management. Perform both undergraduate and postgraduate teaching, training, research and active participation in the departmental academic activities, Be involved in the outreach programmes in the community.  Provide after hours paediatric surgical services. Provide Paediatric Surgical services to and co-operate with Tygerberg Hospital Paediatric Surgical services, Outreach and support to referring institutions.

ENQUIRIES
:
Professor H Rode, tel no (021) 658-5012 e-mail hrode@ich.uct.ac.za 

APPLICATIONS
:
The Chief Executive Officer: Red Cross War Memorial Children’s Hospital, Private Bag X5, Rondebosch, 7700.

FOR ATTENTION
:
Ms C Bulak

CLOSING DATE
:
19 January 2007
POST 01/222
:
HIS SYSTEM CONTROLLER (CLINICOM)


The successful candidate will be based in the Application Support Centre at Tygerberg Hospital but will be expected to travel on a regular basis between all institutions in the Western Cape.

SALARY
:
R122 841 per annum.

CENTRE
:
Directorate: Information Management

REQUIREMENTS
:
Senior (or equivalent) Certificate and broad experience especially in respect of Hospital Administration – Medical Records, Inpatients, Outpatients, Services Groups and Patient Administration procedures. Working experience in the Clinicom system, Trained in Clinicom Dictionary/Masterfiles programme (Netterm). Computer literacy in Microsoft programmes i.e. MS Word, MC Excel, ect and Netterm as well as Groupwise, Valid driver’s licence, Willingness to work between PGWC Health institutions. Willingness to work overtime, Proven ability to work in a team context, Good communication and the ability to liaise between different parties, Training skills in order to train other categories of staff, Ability to perform accurate data capturing and quality control (QC). Knowledge of hospital policies and procedures, Knowledge of hospital administration and Clinicial functionality. Recommendations: Training, knowledge and working experience in current and new Health Information Systems, Working experience in Department of Health, Knowledge of hospital administration and Clinical functionality.

DUTIES
:
Management, support and control of the Clinicom system at Health institutions, Client Services: Attend departmental and HIS management meetings. Support and liaise with hospitals running the HIS systems. Liaison regarding the development of all other modules and their Clinicom implications. Liaison with IT regarding Third Party Application Suppliers. Maintenance of all change control processes. Communication: Reporting line to the Clinicom System Manager. Liaison with HIS management and other relevant components regarding day to day operational matters to ensure co-ordinated effort. Effective communication with relevant role players. System Implementation and Optimisation: Implementation of new Clinicom Modules. Enhancement to functionality of the system. Update and maintain system user manuals and procedures. System Maintenance: Maintenance and updating  of masterfiles to ensure that the system complies with current and future administration/financial instructions. Control and maintain access to the functions on the system. Signing of confidentiality agreements regarding the disclosure of information and sign-on codes. Training: Identify training needs and provide relevant user training on the Clinicom. Training on new functions completed for all core trainers and supervisors. Provide initial training to information Officers, Core trainers and Supervisors. Information management: Quality Control (QC) of Clinicom system. Ensure correctness and validity of masterfile information on the system. Ensure correctness of desired results of systems. Dissemination of any information from HIS management to all users, Assist with setting up specifications, Adhoc support to supervisor. 
ENQUIRIES
:
Mr B Erasmus, tel no. (021) 938-6708.

APPLICATIONS
:
The Director: Human Resource Management, Department of Health, PO Box 2060, Cape Town, 8000.

FOR ATTENTION
:
Mr G Limby

CLOSING DATE
:
19 January 2007
PROVINCIAL TREASURY

In line with the Employment Equity Plan of the Western Cape:  Provincial Treasury, it is the intention to achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the elimination of unfair discrimination. It will be expected from the selected candidates to be available for interviews on a date, time and place as determined by the Provincial Treasury.

NOTE
:
The application form must be duly completed in order to consider the application.  The reference number and name of the post must be indicated on your application.  No application will be considered without it. The Provincial Treasury will only communicate directly with shortlisted candidates who have been selected for interviews and reserves the right not to make an appointment. Applications must be submitted on form Z83 (obtainable from any Public Service Department or on website address www.capegateway.gov.za) with full particulars of training, qualifications, skills, competencies, knowledge, and experience (on a separate sheet or curriculum vitae) (CV’s will not be returned), certified copies of identity document and qualifications and the names of three referees  (Candidates are requested to complete section B of the form Z83).
OTHER POSTS

POST 01/223
:
ECONOMIST REF. NO: WCPT 01/01/07



Component: Directorate Budget Office:  Local Government
SALARY
:
All inclusive salary package:  R289 635 per annum Including basic salary, state’s contribution to the Government Employee Pension Fund and a flexible portion.  The flexible portion of the package can be structured according to the individual’s personal needs.
CENTRE
:
Cape Town

REQUIREMENTS
:
The minimum requirements and experience:  • master’s degree in Economics or Policy Analysis or a related field  • appropriate experience  • proven macro- and socio-economic knowledge base  • knowledge and experience in policy making and/or policy analysis. Required skills and Personal attributes:• Excellent writing skills  • strong macro- and socio-economic skills  • complex submissions and reports  • good verbal communication skills  • strategic and relationship building skills  • analytical and research skills  • organising and planning skills  • Self-driven  • self-confident and innovative  • ability to work under pressure  • display team work  • attention to detail and thoroughness.
DUTIES
:
To promote integration between municipalities and the provincial departments through the alignment of the integrated development plans and budgets of municipalities with provincial budgets and departmental strategic plans by:   • providing fiscal advice to municipalities  • implementation, in terms of the provincial responsibility, of the Municipal Finance Management Act  • overseeing and guiding the municipal budget process with an emphasis on co-ordination with the provincial budget process  • ensuring and assessing alignment between local government IDP’s, provincial budgets, strategic plans and development plans  • monitoring and guiding municipal service delivery performance  • handling policy matters pertaining to the content of the job.
ENQUIRIES
:
Ms A Hickey, ( (021) 483-4022

APPLICATIONS
:
The Human Resource Practitioner:  Recruitment and Selection, Private Bag X9165, Cape Town, 8000

FOR ATTENTION
:
Mr B Damons

CLOSING DATE
:
19 January 2007

POST 01/224
:
ECONOMIST REF. NO: WCPT 01/02/07


Component: Economic Analysis

SALARY
:
All inclusive salary package:  R289 635 per annum This is an experienced job level.  The employee performs a full range of professional economic analyst assignments in a full functioning capacity, this employee will use considerable independent judgment to make decisions in carrying out assignments that have a significant impact on services or programs.
CENTRE
:
Cape Town

REQUIREMENTS
:
The minimum requirements and experience:  • masters qualification in Economics or Policy Analysis or a related field with at least three years experience  • experience in labour economics research will be an added advantage. Required skills and Personal attributes: strong knowledge of micro, macro economic theory and statistical theory  • strong knowledge of economic research and survey sampling techniques  • knowledge of the principles and practices of economic analysis, including econometrics and forecasting  • ability to gather, analyse economic data and present findings  • knowledge of economic indicators relative to national and provincial government and/or national and local government trends  • strong liaison skills  • strong report writing skills.

DUTIES
:
Research, compile, analyse, interpret, and prepare data on economic and social conditions in the Western Cape Province  • identify economic indicators in respect to trends of the national and local economies  • review and analyse economic and social data to assess the impact of government policy on the welfare of the economy and society  • develop economic forecasts and surveys using econometric techniques and other software  • maintain records and reports related to the work  • attend and present at conferences.

ENQUIRIES
:
Ms B Boqwana, ( (021) 483-6243

APPLICATIONS
:
The Human Resource Practitioner:  Recruitment and Selection, Private Bag X9165, Cape Town, 8000 Or hand delivered to: 4 Dorp Street, Tower Block, 2nd Floor, Room 2-11

FOR ATTENTION
:
Mr B Damons

CLOSING DATE
:
26 January 2007

NOTE
:
Applicants must note that further checks will be conducted once they are short-listed and that their appointment is subject to positive outcomes on these check, which include security clearance, qualification verification, and criminal records.

DEPARTMENT OF THE PREMIER

In line with the Employment Equity Plan of the Department of the Premier, it is our intention with this advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the elimination of unfair discrimination.
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APPLICATIONS
:
JobVest Response Handling, E-mail address: rh3@adcorp.co.za, Or fax to: 086 614 8632, Or mail to: PO Box 6617, Roggebaai, 8012

CLOSING DATE
:
12 January 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service Department and must be accompanied by • a recently updated, comprehensive CV • three referees contact details • certified copies of all qualifications • certified copy of identity document.  Failure to submit the requested documents will result in the application not being considered.  Educational qualifications will be verified. All appointments will be subject to the conclusion of an annually renewable Performance Agreement, in terms of which the persons appointed to these positions’ future incentives will be determined. He/she will be required to disclose his or her financial interest in accordance with the prescribed regulation and form. He/she must also be prepared to undergo a process of security clearance before permanent appointment. Applicants may, as a step in the recruitment process, be subject to competency assessment testing.  New appointments will be made on 12 calender months probation. It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department. No late applications will be accepted or considered.  Please make provision for timeous delivery if applications are mailed. CV’s and other application documents will not be returned. Disabled persons are invited to apply. Candidates who took the Voluntary Severance Package (VSP) do not qualify for re-appointment within the Public Service.  The Department is under no obligation to fill a post after it has been advertised. The reference number and name of the post, together with an indication in which newspaper the advertisement appeared, must appear on your application form and CV. No application will be considered without it. Applications must be completed on form Z83 (obtainable from any government department), accompanied by a comprehensive CV and addressed to: 

OTHER POST

POST 01/225
:
ASSISTANT-DIRECTOR: LABOUR RELATIONS (2 POSTS) REFERENCE: PREM / HCD 007


Branch: Institutional Improvement And Development



Directorate: Labour Relations



Post A:  Collective Labour Relations Matters



Post B:  Individual Labour Relations Matters



Job purpose: To maintain sound Labour Relations between employer and employees within the WCPG.

SALARY
:
R146 685 per annum

CENTRE
:
Cape Town

REQUIREMENTS
:
The educational requirement for this position is an appropriate B-Degree or equivalent qualification in Labour relations and/or Labour Law; in addition a minimum of 3 years relevant experience in a labour relations environment is required, as well as a valid code 08 drivers licence. To comply with the requirements of the posts, the successful candidates must have the following competency profile: Knowledge of:  Labour Relations and various acts pertaining to labour relations, modern systems of governance and administration, latest advances in Labour Relations Management, national legislation, provincial and departmental policies, prescripts and practices. Skills:  Good research, development, interpretation, and policy formulation skills; Analytical and problem solving skills; Team building and strong interpersonal skills (able to interact on all levels); Excellent written and oral communication skills in at least two of the official Western Cape languages; Excellent software application skills (MS Word, MS PowerPoint and MS Excel at advanced level); Good presentation and facilitation skills; Good dispute resolution skills; Outstanding planning, organizing and people management skills.  Post B requires that the suitable candidate must have sound skills in the investigation and handling of misconduct, grievances and disputes. Personal attributes: Ability to render advice and guidance in an objective yet dedicated manner; Ability to multi-task, manage under rapidly changing and pressurized circumstances; Ability to persuade and influence and to handle conflict; Ability to lead and direct teams of professionals and service providers; Self-driven and motivated; Responsible Positive and co-operative inclination; Reliability; Honesty; Team-player ability, innovative, creative, proactive. 

DUTIES
:
(Post A):  ● To develop and provide training on labour relations aspects to provincial departments ● Assist departments with collective and individual grievance resolution ● formulate labour relations policies for the province ● ensure the correct application of labour relations policies in departments ● co-ordinate and administer the role and functions of departmental sexual harassment officers.  Provide strategic direction and advice wrt labour / HR legislation and transversal policy and collective agreements.  Provide transversal Collective Bargaining Support.



Duties (Post B) ( Advise line managers and client departments in respect of misconduct-, grievance-, dispute- and incapacity procedures ( Training of managers and role players with regards to disciplinary-, grievances-, disputes- and incapacity procedures ( Assist investigation officers in disciplinary-, grievances- and incapacity investigations ( Act as investigating officer and chairperson in disciplinary investigations ( Advise departments with regard to the resolution of grievances and make representations to Heads of Department ( Monitor the disciplinary and grievance procedures ( Represent the employer in disputes referred to the relevant bargaining councils for arbitration. Note:  The successful candidates will be required to travel away from home for limited periods from time to time.

ENQUIRIES
:
Post A may be directed to Mr A Wilson, Tel (021) 483-3534



And Post B to Mr M Basson, Tel (021-483-3520)
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