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DATE OF ISSUE: 12 JANUARY 2007
TO ALL HEADS OF NATIONAL DEPARTMENTS/PROVINCIAL ADMINISTRATIONS/ PROVINCIAL DEPARTMENTS/ORGANISATIONAL COMPONENTS

PUBLIC SERVICE VACANCY CIRCULAR NO 02 OF 2007

1.
Introduction

1.1 The aim of this Circular is not only to distribute advertisements of vacancies to departments and employees throughout the Public Service, but also to facilitate the redeployment of employees who have been declared in excess in terms of PSCBC resolution 7 of 2002.

1.2
As regards the latter issue, Departments/Provincial Administrations and Components are called upon to give preference to employees who have been declared in excess in the filling of vacancies, if they apply.

2.
Directions to candidates

2.2 Applications on form Z83 with full particulars of training, qualifications, skills, competencies, knowledge and experience (on a separate sheet if necessary or a CV) should be forwarded to the department/administration component in which the vacancy/vacancies exist(s).

2.3 Applicants must indicate the reference number of the vacancy in their applications.

2.4 Applicants requiring additional information regarding an advertised post, must direct their enquiries to the department/provincial administration / component where the vacancy exists.]

2.5 Applications should be forwarded in time to the advertising department since applications received after the closing date referred below will not be accepted.

2.6 Considering the aim of this circular (see paragraph 1.1 above), advertisements contained herein are meant for the attention/perusal of serving employees only. Persons not employed in the Public Service may thus not apply for the vacancies advertised in this circular, except if the relevant department has extended the scope of its recruitment initiative to persons not employed in the Public Service, in which case a vacancy will have been advertised through other means such as the media. (Clarity in this regard can be obtained from the relevant advertising department provincial administration / component).

3. Directions to departments/provincial administrations/components

3.1 The contents of this Circular must be brought to the  attention of all employees.

3.2
Special attempts must be made to ensure that excess employees are informed of the advertised vacancies. Potential candidates from the excess group must be assisted in applying timeously for vacancies and attending where applicable, interviews.

4. Directions to departments provincial administrations/components in which vacancies exist

4.1 In respect of vacancies that have been identified to promote representativeness, the measures contained in Chapter 1, Part III. D2 of the Public Service Regulations, 2001 must be complied with. The advertisements of such vacancies should state that it is intended to promote representativeness through the filling of the vacancy and that the candidature of persons whose transfer/promotion/appointment will promote representativeness, will receive preference.

4.2 The selection of candidates should be done with due regard to the relevant measures contained in Chapter 1, Part VII. D of the Public Service Regulations, 2001

CLOSING DATE
:
Except where otherwise stated, the closing date for all the posts advertised in this Circular is 12 FEBRUARY 2007
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ANNEXURE A

DEPARTMENT OF DEFENCE

This Department is an affirmative action/equal opportunity employer.

NOTE
:
Applications must be submitted on the prescribed form Z83 (obtainable from any Public Service Department office), which must be originally signed and dated by the applicant and which must be accompanied by a detailed CV and certified copies of original educational qualification certificates and ID document. Failure to comply with the above instructions will result in applications being disqualified. Applicants applying for more than one post must submit a separate form Z83 (as well as the documentation mentioned above) in respect of each post being applied for. If an applicant wishes to withdraw an application it must be done in writing. Should an application be received where an applicant applies for more than one post on the same applications form, the application will only be considered for the first post indicated on the application and not for any of the other posts. Under no circumstances will photostat copies or faxed copies of application documents be accepted. In filling vacant posts the objectives of section 195 (1) (I) of the Constitution of SA, 1996 (Act 108 of 1996) must be adhered to. The staffing policy of the Department of Defence (ie C PERS/DODI 8/99) and content of letter HR SUP CEN/(PSAP)/R/102/1/4/ dd 01 Aug 02 must be taken into account. Preference will be given to personnel declared in excess to fill the post(s). Excess status to be indicated on Z83. Applicants who do not receive confirmation or feedback within 2 (two) months (from the closing date) must accept that their applications were unsuccessful. Due to the large volume of applications to be processed, receipt of applications will not be acknowledged. For more information on the job description(s) please contact the person indicated in the post details. Disabled employees are especially invited to present their candidature.

OTHER POSTS

POST 02/01
;
CONTROL INDUSTRIAL TECHNICIAN


(Electronics Maintenance)

SALARY
:
R183 084 per annum

CENTRE
:
Fleet Command HQ, Silvermine.

REQUIREMENTS
:
An appropriate Degree or Diploma (T/N/S/ Stream) (NQF Level 5-6) in Electronics. Extensive experience in HF Communications, software controlled communications system and test equipment. Sound knowledge of the FRACAS system, budgetary and naval stores experience will be an advantage. Competencies required: Knowledge of shore based software controlled HF communications network, Micro-wave links for Transmitter Modulation and control data. HF Antennas and Multi Antenna Distribution networks. Proficiency in MS Office packages.  Proven ability to communicate effectively (written and verbal) in English at all levels. Leadership-, Supervision- and Management skills. Ability to obtain a Military Driver’s license. Note: Statutory requirements apply. 

DUTIES
:
Control, maintaining and repair of all communication equipment, main support systems and related equipments. Supervise and training of technical personnel. Assist with new projects pertaining to the communications system. Control safety and security of personnel equipment and documentation. Co-ordinate the installation, refurbishment and disposal of equipment and handbooks.

ENQUIRIES
:
Fleet Command HQ, Silvermine, Mr M.S. Abrahams, Tel: (021) 787 2287

APPLICATIONS
:
SA Navy Office, Private Bag X104, Pretoria, 0001 / 224 Visagie Street, Pretoria, 0001. Attention WO 2 A.Y. Rapson, Tel (012) 339 4315.

CLOSING DATE
:
26 January 2007.

*NOTE
:
Registration with Engineering Council of South Africa

POST 02/02
:
SENIOR ENGINEER



(Command and Control Systems)

SALARY
:
R146 685 per annum

CENTRE
:
Naval Engineering Services (NES), Simon’s Town.

REQUIREMENTS
:
An appropriate Degree in the Engineering field (NQF Level 6). Competencies required: Proficiency in MS Office packages and computer programs used in a design environment.  Proven ability to communicate effectively (written and verbal) in English at all levels. Leadership, analytical and problem solving and interpretation of analysis skills. In-depth design and implementation knowledge. Note: Statutory requirements apply.

DUTIES
:
Generate Command and Control System instructions and advice. Generate concept and system designs. Provide a Command and Control System acceptance service. Generate Command and Control System design standards. Ensure Command and Control equipment standardisation. Provide project/task management services.

ENQUIRIES
:
Naval Engineering Services (NES), Simon’s Town, Mr R.D. Moody, Tel: (021) 787 4252

APPLICATIONS
:
SA Navy Office, Private Bag X104, Pretoria, 0001 / 224 Visagie Street, Pretoria, 0001. Attention WO 2 A.Y. Rapson, Tel (012) 339 4315.

CLOSING DATE
:
26 January 2007.

*NOTE
:
Registration with Engineering Council of South Africa as a professional engineer

POST 02/03
:
PERSONNEL PRACTITIONER (CAREER PLANNING)



This post is advertised in the DOD and the Public Service only. Applicants who are not employed in the DOD and Public Service will not be considered for the post.

SALARY
:
R98 916 per annum.

CENTRE
:
CD HR M/DCD(PSAP), Pretoria (Poynton Building).

REQUIREMENTS
:
NQF Level 6: Preferable. A 3 year B degree in social in social sciences (preferable in Psychology/Industrial Psychology) and intention of obtaining a fourth year of relevant further education that could lead to professional registration to act as a registered Counsellor. SDF training will be an advantage.  Applicants with prior learning, either by means of experience or alternative courses may also apply. Special requirements: Must have a valid drivers license, as regular traveling to other regions will be required. Must be computer literate (Internet, MS Word, Power Point & Excel).Must be able to obtain a confidential security clearance within a year. Be able to work with diverse cultures, including persons with disabilities. Demonstrate appropriate ethical behavior and professional conduct in fulfillment of roles and responsibilities. Act as change and referral agent and case manager.

DUTIES
:
Do research and evaluation on related activities. Develop and present career-planning programmes. Identify and use information technology to promote career development. Arrange and conduct individual career interviews and facilitate the development of personal career development plans. Keep up to date with current research findings and working methods. Coach clients on job placements strategies. 

ENQUIRIES
:
Ms M. Malan, Tel: (012) 392 2486.

APPLICATIONS
:
Department of Defence, CD HR Management, Dir: Career Development (PSAP), Private Bag X137, Pretoria, 0001.

CLOSING DATE
:
05 February 2007. (Applications received after the closing date and faxed copies will not be considered).

NOTE
:
Candidates should be willing to be assessed by means of psychometric test (additional to the interview) and will be evaluate during the probationary period (12 months) before a permanent appointment will be done.

POST 02/04
:
CHIEF ARTISAN A-GRADE (BOAT BUILDER) 2X POSTS.)
SALARY
:
R98 258 per annum

CENTRE
:
Naval Dockyard, Simon’s Town.

REQUIREMENTS
:
An appropriate Shipwrigt/shipbuilder/Boatbuilder Trade Test certificate in terms of the Manpower Training Act of 1981 and NTC 2 (NQF 3-4). Experience in a boat building environment will be advantage. Competencies required): Knowledge of materials used in shipbuilding and repair. Knowledge of corrosion and its effects on various materials and the reactions between combinations of materials. Ship construction methods. Ability to read and understand technical drawings. Ship terminology and welding symbols. Interpret job requirements from verbal instructions and work packages, deliver satisfactory outputs from the above instructions. Use of hand tools and other tools and equipment used. Ability to sight work for accuracy. Ability to recognize defects and propose repair solutions. Manufacture, construct and fabricate items of equipment used. Remove equipment, repair and overhaul items and replace on ship or submarine. Conduct pressure tests. Knowledge of Safety Standards. Ensuring work is completed within the estimate, to the correct standards by the required date and that all documentation is completed. Provision of expert technical advice. Proven ability to communicate effectively (written & verbal) in English at all levels. Leadership, Supervision and Management skills. 

DUTIES
:
Removes equipment from vessel. Determine materials and special equipment required to institute repair solution. Manufacture and equipment attached to the ships hulls, decks, bulkheads or superstructure (e.g. generator seating, pumps and auxiliaries, weapons seating, radar, electronic equipment seatings, resilient mountings, galley equipment, lockers, as well as watertight doors and hatches, manholes, ladders, gratings, davits, boat handling equipment, ventilation trunking, cable trays). Determine practicability and feasibility of designs and propose changes. Identify leaks and take corrective action such back grinding and welding, peening or tightening of fastenings and retest. Survey ships structures and system including hulls and watertight bulkheads, masts and upper deck structures, integral and removable tanks, void spaces and compartments. Keep abreast of changing work methods and new technology and assist in training staff. 

ENQUIRIES
:
Naval Dockyard, Simon’s Tow, Mr L. Day, Tel: (021) 787 3318.

APPLICATIONS
:
SA Navy Office, Private Bag X104, Pretoria, 0001 / 224 Visagie Street, Pretoria, 0001. Attention WO 2 A.Y. Rapson, Tel (012) 339 4315.

CLOSING DATE
:
26 January 2007

NOTE
:
Must be able to work at heights and in confined spaces. Must have physical strength to move materials and equipment. Applicants are advised that the Naval Dockyard is due to be taken over by ARMSCOR on 1 April 2007 in a Public-Public Partnership. *Statutory requirement apply.

POST 02/05
:
CHIEF ARTISAN A-GRADE (WELDER) 4X POSTS
SALARY
:
R98 258 per annum

CENTRE
:
Naval Dockyard, Simon’s Town.

REQUIREMENTS
:
An appropriate An appropriate Welding Trade Test certificate in terms of the Manpower Training Act of 1981 and NTC 2 (NQF 3-4). Experience in a welding environment will be an advantage. Competencies required): Knowledge of welding, materials used in fabrication of ships and equipment. Knowledge of corrosion and its effects on various materials and the reactions between combinations of materials and repair of affected areas. Ability to read and understand technical drawings. Ship terminology and application of welding symbols. Use of hand tools and other tools and equipment used. Interpret job requirements from verbal instructions and work packages, deliver satisfactory outputs from the above instructions. Ability to sight work for accuracy. Ability to recognise defects and propose repair solutions. Perform quality control on welding. Advise on correct technical specification in work package. Confirm suitability of material to be welded. Knowledge of Safety Standards. Proven ability to communicate effectively (written & verbal) in English at all levels. Leadership, Supervision and Management skills. Ensure work is completed within the estimate, to the correct standards by the required date and that all documentation is completed. Provision of expert technical advice.

DUTIES
:
Join together all major structures and fittings made up from ferrous and non-ferrous metals on ships and in workshops. Utlilise appropriate welding techniques such as electric arc, oxy-acetylene tungsten and metal inert gas methods. Weld in sequence and use heat treatment to produce a stress and defect-free joint. Repair faults in castings by cutting back affected area and using welding techniques to rectify and repair parts. Test welded joint utilising the non-destructive test method. Follow the welding sequence. Keep abreast of changing work methods and new technology and impact such information to junior artisans and apprentices. 

ENQUIRIES
:
Naval Dockyard, Simon’s Town, Mr A. Brown, Tel: (021) 787 3581.

APPLICATIONS
:
SA Navy Office, Private Bag X104, Pretoria, 0001 / 224 Visagie Street, Pretoria, 0001. Attention WO 2 A.Y. Rapson, Tel (012) 339 4315.

CLOSING DATE
:
26 January 2007

NOTE
:
Must be able to work at heights and in confined spaces. Must have physical strength to move materials and equipment. Applicants are advised that the Naval Dockyard is due to be taken over by ARMSCOR on 1 April 2007 in a Public-Public Partneship. *Statutory requirement apply.

POST 02/06
:
CHIEF ARTISAN (DIESEL FITTER)

SALARY
:
R98 258 per annum

CENTRE
:
Naval Dockyard, Simon’s Town.

REQUIREMENTS
:
An appropriate Diesel Fitting Trade Test certificate in terms of the Manpower Training Act of 1981 and NTC 2 (NQF 3-4). Experience in a diesel-fitting environment, particularly marine engine maintenance, will be an advantage. Competencies required): Experience in Marine Engine Maintenance. Knowledge of fuel pumps;- governors and fuel injectors;- knowledge of Safety Standards. Ability to operate relevant calibration equipment;- ability to overhaul a wide variety of fuel pumps;- governors and fuel injectors;- ability to conduct in-house training;- ability to manage projects. Ensure work is completed within the estimate, to correct standards by the required date and that all documentation is completed. Provide expert technical advice.

DUTIES
:
Remove ships and submarine equipment;- repair and overhaul such items and replace items on ship or submarine in order to maintain a safe operational vessel. Repair ship and submarine engines and associated equipment. Implement engineering changes to all equipment of naval vessels by overhauling and servicing items of equipment in order to modernize  and maintain configuration of vessels. Service and overhaul items of equipment use in the support of the naval fleet and maintain such items to support the efficient functioning of the SAN. Conduct pressure test on the systems ie fuel systems and components of all SA Naval vessels and shore installations to ensure conformance to specifications and the OHASA. Carry out fault findings on ships, submarines, small craft engines and sore installations to identify defects for rectification. Assist with upervision and on site supervision and training of junior staff to ensure that members are well trainined and disciplined.

ENQUIRIES
:
Naval Dockyard, Simon’s Town, Mr D. Stanley, Tel: (021) 787 3877, Facsimile (021) 787 3772

APPLICATIONS
:
SA Navy Office, Private Bag X104, Pretoria, 0001 / 224 Visagie Street, Pretoria, 0001. Attention WO 2 A.Y. Rapson, Tel (012) 339 4315.

CLOSING DATE
:
26 January 2007

NOTE
:
*Statutory requirement apply.

ANNEXURE B
DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND TOURISM

The National Department of Environmental Affairs and Tourism is an equal opportunity, affirmative action employer. It is our intention to promote representivity (race, gender and disability) in the Department through the filling of this post and candidates whose appointment /promotion/transfer will promote representivity will receive preference.

APPLICATIONS
:
The Deputy Director-General, Department of Environmental Affairs and Tourism, Branch: Marine and Coastal Management, Private Bag X 2, Cape Town, 8000.  

FOR ATTENTION
:
Integrated Human Resources Registry

CLOSING DATE
:
22 January 2007

NOTE
:
Applications must be submitted on form Z83 and should be accompanied by certified copies of qualifications as well as a comprehensive CV in order to be considered. Correspondence will be limited to successful candidates only. If you have not been contacted within 3 months after the closing date of this advertisement, please accept that your application was unsuccessful.

OTHER POST

POST 02/07
:
SENIOR ADMIN OFFICER IN THE OFFICE OF THE CHIEF DIRECTOR: MARINE & COASTAL RESOURCE MANAGEMENT (MCM 02/2007)



Branch: Marine And Coastal Management

SALARY
:
R122 841 per annum (total package of R 165 367 per annum / conditions apply)

CENTRE
:
Cape Town

REQUIREMENTS
:
Applicants should be in possession of a B-Admin degree or equivalent qualification.  Must have practical experience related to the duties listed below. Good interpersonal, communication, decision-making and organising skills are essential. Must be computer literate with knowledge of MS Excel, MS Word, MS Power Point, Group Wise, EDMS and Internet. Good administration skills and the understanding of public service systems and procedures will be an advantage. Ability to manage self, work independently and willingness to work after hours when needed will be an added advantage. 

DUTIES
:
Handle Ministerial and DG enquiries, Parliamentary Questions and correspondence to the Office of the Chief Director: Resource Management (Marine).  Assist with the management, communication and co-ordination of administrative processes related to fishing rights, permits, licenses and exemptions.  Perform certain duties related to Strategic, Financial, and Human Resource Management within the Chief Directorate.   Assist with maintaining and managing stakeholder cooperation and participation.  Provide general administrative support to the Office of the Chief Director: Marine & Coastal Resource Management.

ENQUIRIES
:
Mr. RR Scott [Tel (021) 402 3911]

ANNEXURE C
DEPARTMENT OF HEALTH

The Department of Health is registered with the Department of Labour as a designated Employer and the filling of the following posts will be in line with the Employment Equity Act (including people with disabilities).

APPLICATIONS
:
Direct your application quoting the above relevant reference number to : The Director-General, Department of Health, Private Bag X828, Pretoria,  0001

FOR ATTENTION
:
Mrs Elsabe Visser. No faxed applications will be considered. 

NOTE
:
Applications should be submitted on form Z83 obtainable from any Public Service Department and should be accompanied by a CV (previous experience must be comprehensively detailed) and certified copies of qualification certificates.  Sections E and F of the application for (Z83) must be completed in full and not “refer to CV”. Applications received after the closing date and those that do not comply with the requirements, will not be considered.  It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). The department reserves the right not to fill the post. The successful candidate will be subjected to security clearance procedures. Applicants are respectfully informed that correspondence will be limited to short-listed candidates only. If notification of an interview is not received within three (3) months after the closing date, candidates may regard their application as unsuccessful. 

OTHER POSTS

POST 02/08
:
APPOINTMENT SECRETARY
SALARY
:
An all inclusive remuneration package of R286 203 per annum including choice of basic salary between 75% and 70% of package, State’s  contribution to the Government Employee Pension Fund (13% of basic salary and a flexible portion). The flexible portion of the package can be structured according to the Middle Management Service guidelines.  

CENTRE
:
Office of the Deputy Minister of Health, Pretoria/Cape Town

REQUIREMENTS
:
Relevant three-year Bachelor’s degree/National Diploma or equivalent qualification. Extensive experience in and knowledge of communication with people in high ranking positions and political office bearers. Knowledge of and experience in protocol matters (including international diplomacy) and South African politics. Knowledge of and experience in inter-governmental relations. Knowledge of Ministerial handbook is essential. Organisational and management knowledge and a basic knowledge of financial matters (i.e. budgeting). Computer literacy. Good communication skills (written and verbal). Good analytical skills for interpretation of legislation and problem solving. The ability to conduct research. Good inter-personal skills and interaction with a variety of stakeholders. Willingness to perform sessional duty, travel extensively and work long hours.   A valid code 08 (Code B) driver’s licence. 

DUTIES
:
*Management of Deputy Minister’s diary/setting up of meetings *Arrange all domestic and international trips *Make logistical arrangements in terms of the venue, equipment, refreshments and briefing material for the Deputy Minister *Take minutes during meetings as required *Compile and distribute agenda’s before meetings *Handling of incoming and outgoing invitations *Summarising documents, advice on action to be taken and drafting of letters *Conduct academic research when the need arises *Handle Deputy Minister’s personal affairs, i.e. social invitations, engagements, accounts, income tax returns, constituency reports, travel arrangements for spouse and children, arrangements for personal vacations *Manage general “up-keep” of Deputy Minister’s residences and offices in Cape Town and Pretoria.

ENQUIRIES
:
For further information regarding the post, please contact Ms BM Dlamini  tel.  (012) 312 0924

CLOSING DATE
:
5 February 2007 (Applications received after the closing date will not be considered).

POST 02/09
:
MEDIA & PARLIAMENTARY LIAISON OFFICER
SALARY
:
An all inclusive remuneration package of R286,203 per annum including choice of basic salary between 75% and 70% of package, State’s  contribution to the Government Employee Pension Fund (13% of basic salary and a flexible portion). The flexible portion of the package can be structured according to the Middle Management Service guidelines.  

CENTRE
:
Office of the Deputy Minister of Health, Pretoria/Cape 
Town.  

REQUIREMENTS
:
Relevant three-year/National Diploma or equivalent qualification. Good communication (written and verbal) and listening skills. Knowledge of Parliamentary functions and procedures, law making processes, representative roles of Executive Government and the NCOP. Also have knowledge or experience of Public Management legislation and political dynamics. Good computer literacy and priority setting. Report formulation and writing skills. Good interpersonal relations. The ability to work under pressure and time management. Must be professional, diplomatic, composed, trustworthy, self-confident, assertive and have the ability to work in a team. Possess knowledge of Public Management legislation and Political dynamics. To be diplomatic, composed and trustworthy. Knowledge of Financial Management, Public Service Act and the Ministerial Handbook. Must be prepared to work long hours and do sessional duty. A valid code 08 (Code B) driver’s licence. 

DUTIES
:
*Manage and promote the media and public profile of the Deputy Minister *Establish and maintain good media relations *Attend and respond to media queries and react to negative news reporting on behalf of the Deputy Minister *Identify opportunities for media coverage such as the changes on policies and programmes as well as achievements of the Deputy Minister *Serve as a liaison between the Minister, the Deputy Minister and the local, provincial, national and international media *Arrange media interviews through print and electronic media and establish as well as maintain good media relations *Prepare and release media statements on behalf of the Deputy Minister and officiate at press conferences *Serve as a liaison officer between the offices of the Minister, Director-General and Corporate Communication on communication matters *Liaise with GCIS with regards to media, content and trend analysis *Ensure that the relevant information is distributed to the relevant public and accompany the Deputy Minister on official visits and handle the media *Manage the Deputy Minister’s Cabinet affairs *Ensure that the Cabinet files are prepared on time *Ensure that the Deputy Minister attends Cabinet Committee meetings and where not possible, tender apologies *Ensure that memorandum from the Deputy Minister are submitted on time *Manage the Deputy Minister’s Parliamentary affairs and Legislative programme *Manage the Deputy Minister’s Portfolio Committee Matters.   

ENQUIRIES
:
For further information regarding the post, please contact Ms BM Dlamini  tel.  (012) 312 0924.

CLOSING DATE
:
22 January 2007  (Applications received after the closing date will not be considered).

POST 02/10
:
PRINCIPAL MEDICINES REGISTRATION OFFICER


Cluster: Medicines Regulatory Affairs. Directorate: Medicines Evaluation and Research

SALARY
:
R146 685 per annum (plus competitive benefits)  

CENTRE
:
Pretoria.

REQUIREMENTS
:
*An appropriate recognized four-year degree in Pharmacy/Natural Sciences/Medical or health related qualifications *Knowledge and application of the Medicines and Related Substances Control Act No 101 of 1965 and the Regulations pertaining to the Act*Good understanding of the conduct and control of Clinical Trials *Knowledge and experience in Good Clinical Practice (GCP/ICH) Guidelines and SA GCP Guidelines *Computer literacy *Knowledge of database management *Good planning and organizational skills *Good interpersonal relations *Good communication skills (written and verbal) *A valid code 08 (Code B) driver’s licence.

DUTIES
:
*Develop schedules and timelines according to the regulatory authority requirements *Develop standard Operating Procedures for conducting clinical trials and contributing towards the development of clinical trials policies and modification of guidelines *Keeping of accurate and updated records of clinical trials related activities *Maintenance and updating of clinical trials recruitment status and planning of audit visits *Participation in the processing of new Clinical Trials applications (unregistered medicines, registered medicines and amendments) *Liaison with the Applicants, Clinical Trials Committee and Medicines Control Council Members *Attend CTC meetings to record recommendations and communicate them to the applicants *Communicate MCC resolutions regarding clinical trials to applicants.

ENQUIRIES
:
For further information regarding the post, please contact Dr R N Misra at tel (012) 312-0312.

CLOSING DATE
:
5 February 2007 (Applications received after 
the closing date will not be considered).

POST 02/11
:
MEDICAL NATURAL SCIENTIST


Cluster: Maternal, Child and Women’s Health and Nutrition. Directorate: Child and Youth Health

SALARY
:
R98 916 per annum (plus competitive benefits)  

CENTRE
:
Pretoria

REQUIREMENTS
:
*An appropriate four-year degree in a health related field or Epidemiology *Three (3) years experience in a health related field including EPI conditions (goals, objectives and criteria) with emphasis on Measles *Experience in Surveillance principles and specific aspects regarding Measles *Information management principles (collection, collation, analysis and reporting) *Computer literacy (MSWord, Excel, basic database and powerpoint) *Good interpersonal relations *Good communication skills (written and verbal) *Good organisational skills High quality and quantity of work output *Honest, reliable, responsible and committed to work *Ability to function independently and as a member of  the EPI team *A valid code 08 (Code B) driver’s licence.

DUTIES
:
*Co-ordinate and support Measles surveillance in provinces *Data management *Monitoring, evaluation and research *Training and development *Reporting and documentation *Other EPI related activities as required e.g. data entry for other conditions like AEFI, laboratory containment data, etc. 

ENQUIRIES
:
For further information regarding the post, please contact Mr J van den Heever at tel (012) 312-3174.

CLOSING DATE
:
19 February 2007  (Applications received after the closing date will not be considered).

POST 02/12
:
MEDICAL NATURAL SCIENTIST


Cluster: Maternal, Child and Women’s Health and Nutrition. Directorate: Child and Youth Health

SALARY
:
R98 916 per annum (plus competitive benefits)  

CENTRE
:
Pretoria.

REQUIREMENTS
:
*An appropriate four-year degree in a health related field or Epidemiology *Three (3) years experience in a health related field including EPI conditions (goals, objectives and criteria) with emphasis on AFP and NNT *Experience in Surveillance principles and specific aspects regarding AFP and NNT as well as information management principles (collection, collation, analysis and reporting) *Computer literacy (MSWord, Excel, basic database and powerpoint *Good interpersonal relations *Good communication skills (written and verbal) *Good organisational skills *High quality and quantity of work output *Honest, reliable, responsible and committed to work *Ability to function independently and as a member of the EPI team *A valid code 08 (Code B) driver’s licence.

DUTIES
:
*Co-ordinate and support AFP and NNT surveillance in provinces *Data management *Monitoring, evaluation and research *Training, reporting and documentation *Specific duties for the Polio Expert Committee (PEC) and National Certification Committee (NCC) *Other EPI related activities as Required e.g. data entry for other conditions like AEFI, laboratory containment data etc.  

ENQUIRIES
:
For further information regarding the post, please contact Mr J van den Heever at tel (012) 312-3174.

CLOSING DATE
:
19 February 2007  (Applications received after the closing date will not be considered).

POST 02/13
:
ADMINISTRATIVE OFFICER



Cluster: Medicines Regulatory Affairs. Directorate: Clinical Evaluation and Trials



(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service will not be considered for the post)

SALARY
:
R98 916  per annum (plus competitive benefits)  

CENTRE
:
Pretoria

REQUIREMENTS
:
*A three-year Bachelor’s degree/diploma or equivalent qualification plus one (1) year appropriate experience in administration *Proficiency in English *Ability to work with precision and efficiency *Ability to work in a team *Ability to work independently and under pressure *Excellent knowledge of all computer packages *Good knowledge of Logis and dock track systems *Knowledge of finance *Excellent communication skills (written and verbal) *Planning and organisational skills *Good filing and planning skills *Good interpersonal relations. 

DUTIES
:
*Arrange meetings and workshops *Make travel and accommodation arrangements for the directorate *Administrative support to the Director’s office *Assist with secretarial duties in the absence of the secretary *Handling of budget and all financial matters, including S&T claims and advances for the Director and committee members *Co-ordinate training activities *Handling of human resource and leave matters *Compiling of memorandums, request memorandums and submissions *Ordering and collection of stationary *Handling of all provisioning matters, processing of purchases and payments thereof  *Co-ordinate all administrative duties in the directorate.

ENQUIRIES
:
For further information regarding the post, please contact  Dr R N Misra at tel no (012) 312-0312

CLOSING DATE
:
5 February 2007 (Applications received after the closing date will not be considered).

POST 02/14
:
SENIOR SECRETARY GRADE II



Cluster: Medicines Regulatory Affairs. Directorate: Clinical Evaluation and Trials



(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service will not be considered for the post)

SALARY
:
R64 143 per annum (plus competitive benefits)  

CENTRE
:
Pretoria

REQUIREMENTS
:
A Senior Certificate (Grade 12) or equivalent qualification *Computer literacy (MS Office package including internet)  *Extensive knowledge and appropriate experience as a secretary *Knowledge and experience of office administration *Good communication skills (written and verbal) *Good interpersonal relations and telephone etiquette *Good planning and organisational skills *Ability to work independently and under pressure *Must be willing to work flexi-hours *Certification of ability to type 50 words per minute *Short-listed candidates will be expected to undergo a typing test.

DUTIES
:
*Provide efficient secretarial and administrative support to the Director *Manage the Director’s diary and prepare documents for meetings *Make travel and accommodation arrangements and submit claims on behalf or the Director *Arrange meetings and workshops including venues and refreshments *Draft letters, reports, submissions and memoranda *Draft minutes and do typing for the Director’s office *Ensure good organisation and filing system of the Director’s office *Receive visitors and screening of calls and mail *Administer the document management system in the office *Maintain confidentiality and security of the Director’s office *Execution of any other task or instruction as required by the Director.

ENQUIRIES
:
For further information regarding the post, please contact  Dr R N Misra at tel no (012) 312-0312

CLOSING DATE
:
5 February 2007 (Applications received after the closing date will not be considered).

ANNEXURE D
DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT

The Department of Justice is an equal opportunity employer.  In the filling of vacant posts the objectives of section 195 (1)(i) of the Constitution of SA, 1996 (Act 108 of 1996), the EE imperatives as defined by the Employment Equity Act, 1998 (Act 55 of 1998) and relevant HR policies of the Department will be taken into consideration.  Successful candidates may be required to undergo security clearance.

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address: The Director-General: Justice and Constitutional Development, Private Bag X 81, Pretoria, 0001 OR Physical address: Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria

CLOSING DATE
:
22 January 2007

NOTE
:
Applications must be submitted on Form Z83, obtainable from any Public Service Department or on the internet at www.gov.za. Applications should be accompanied by certified copies of qualifications, identity document and driver’s license.  The CV to be completed by all applicants is available on the DOJ website www.doj.gov.za or at any DOJ&CD sub-office and must accompany the Z83 and all other supporting documents required.  Applications that do not comply with the above mentioned requirements will not be considered. Correspondence will be limited to short-listed candidates only.  If you do not hear from us within 3 months of this advertisement, please accept that your application has been unsuccessful.  The department reserves the right not to fill these positions.

OTHER POSTS

POST 02/15
:
ADMINISTRATIVE OFFICER: ADMINISTRATIVE SUPPORT PEC REF 07/10/PEC

SALARY
:
R98 916 – R114 843 per annum.  The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
A Bachelor’s Degree or equivalent qualification OR Grade 12 plus ten years experience in Administrative/Clerical work. Skills and Competencies: Computer literacy (MS Office); Good communication (verbal and written); Financial management.

DUTIES
:
Attend to administrative correspondences; Ensure the procurement of equipment and stationary; Manage the assets; Handle travel and accommodation arrangements for the staff.

ENQUIRIES
:
Mr L Mashokwe ( (012) 357 8370

POST 02/16
:
CHIEF MESSENGER REF 07/09/PEC
SALARY
:
R54 222 – R62 946 per annum.  The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS

ABET level 5 plus five years’ relevant experience; Grade 12 will be an advantage; A valid code EB driver’s license for at least one year. Skills and competencies: Ability to read and write English; Computer literacy (MS Word); Motivation skills.

DUTIES
:
Ensure the: collection of the post bag from the Post Office; collection and distribution of official mail from various offices; delivery of Goods/documents to different offices; carrying of official parcels; Pick-up officials from the airport whenever there is a request.

ENQUIRIES
:
Ms R J Teffo at ( (012) 357 8715

ANNEXURE E
DEPARTMENT OF PUBLIC WORKS

CLOSING DATE
:
26 January 2007

NOTE
:
Applications should be submitted on Form Z83, obtainable from any Public Service Department and must be accompanied by a comprehensive CV, certified copies of qualifications and identification document. Should you not hear from us within the next two months, please regard your application as unsuccessful. Please forward your application, quoting the relevant reference number, to the address mentioned at each post. Note: It is the responsibility of all applicants to ensure that foreign and other qualifications are evaluated by SAQA. Recognition of prior learning will be only be considered on submission of proof by candidates. NB: no faxed or e-mailed applications will be accepted.

OTHER POSTS

POST 02/17
:
ELECTRICAL ENGINEER: PROFESSIONAL SERVICES REF NO: 2007/04
SALARY
:
R339 825 per annum (All Inclusive Salary Package)

REQUIREMENTS
:
A Bachelor`s degree in Electrical Engineering or equivalent qualification at that level. Professional registration with the Engineering Council of South Africa. A Government Certificate of Competency in Electrical Engineering will be recommended. Appropriate experience and good understanding of all relevant legislation and construction industry contracts. Well developed detail and engineering observation and design skills. Strong analytical and built environment skills. Strong verbal and written communication and presentation skills. Financial \ budgetary skills. Good interpersonal skills. Training skills. Practical project management skills. A valid driver`s licence.

DUTIES
:
Align outputs to departmental strategic goals and objectives. Develop and maintain policies, standard construction, maintenance and operational specifications for electrical installations. Develop and maintain operational agreements between clients and DPW. Provide inputs on draft on draft legislation and communication to clients (eg Occupational Health and Safety Act, the Environment Act) Monitor standards of installations, operation, maintenance and records. Provide professional and technical support to implementation teams. Practice a culture of client service excellence. 

ENQUIRIES
:
Mr S Davids, Tel (031) 3147119

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag X54315, Durban, 4000  

FOR ATTENTION
:
Mr BE Mbatha

POST 02/18
:
STRUCTURAL ENGINEER: PROFESSIONAL SERVICES REF NO:  2007/05
SALARY
:
R339 825 per annum (All Inclusive Salary Package)

REQUIREMENTS
:
A recognised Bachelor`s degree in Engineering. In-depth knowledge and experience gained in Civil and Structural Engineering. Registration with the Engineering Council of South Africa as a Professional Engineer. A valid Code 8 driver`s licence. Computer literacy. At least 3 years experience as a Structural Engineer, clearly demonstrating a good understanding and competence in most facets of the practices, methods, techniques and the systems applied in the full spectrum of Structural Engineering. Knowledge of project management and relevant postgraduate qualifications will be recommended. 

DUTIES
:
Manage the Sub Directorate Civil \ Structural Engineering in the Directorate: Buildings. Compile specifications and schedules for all types of engineering structures and civil work on building projects. Apply and maintain norms, standards and cost matters relating to projects. Prepare Provincial Procurement submissions. Compile and check tender documentation for inviting tenders. Monitor performance of and exercise control over appointed consultants in connection with design and execution of work, as well as maintenance to existing structures and infrastructure, scrutinize and approve fee accounts of consulting engineers. Prepare, scrutinize and approve final accounts. Assist legal services with contractual matters relating to building contracts. Advise on the suitability of professional engineers for registration on departmental roster of consultants. Mentor and ensure registration of departmental professionals and technicians with the appropriate professional body. 

ENQUIRIES
:
Mr S Davids, Tel (031) 3147119

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag X54315, Durban, 4000  

FOR ATTENTION
:
Mr BE Mbatha

POST 02/19
:
ARCHITECT: PROFESSIONAL SERVICES REF NO: 2007/01
SALARY
:
R339 825 per annum (All Inclusive Salary Package)

REQUIREMENTS
:
An appropriate tertiary degree in Architecture or equivalent qualification at that level and Professional Registration. Relevant experience. Knowledge of contract and building law. Planning and analytical skills. Practical knowledge of Project Management.

DUTIES
:
Advise on development and maintenance policy methods, practices and standards on architectural services and Consultants fee accounts. Provide a quality survey on all building designs. Develop specification standards for State Buildings. Inspect buildings in the process of construction and ensure that the required standards are being applied in the building process and report on such inspections. Inspect existing buildings to ensure that State property is sensibly utilized and not wasted. 

ENQUIRIES
: 
Mr S Davids, Tel (031) 3147119

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag X54315, Durban, 4000  

FOR ATTENTION
:
Mr BE Mbatha

POST 02/20
:
QUANTITY SURVEYOR: PROFESSIONAL SERVICES REF NO: 2007/02
SALARY
:
R339 825 per annum (All Inclusive Salary Package)

REQUIREMENTS
:
An appropriate tertiary degree in Quantity Surveying. Professional registration as a Quantity Surveyor with the South African Council for the Quantity Surveying Professions. Appropriate experience, clearly demonstrating a good understanding and competence in most facets of the practice, construction methods and techniques and the systems applied skills and knowledge of the building industry. Good interpersonal skills. A valid driver`s licence

DUTIES
:
Provide an in-house quantity surveying service in collaboration with related professional disciplines, Project Managers and Technicians in the production of construction-related contract documentation. Provide a quality and cost control and value management service on all building-related matters in the Regional Office. Advise on the development and maintenance of policy, methods, practices and standards on quantity surveying services. Serve as a resource to the Project \ Technical Planning unit, coach and develop Project Manager`s skills in quantity surveying matters. Plan, organize and support project meetings and workshops during project life-cycle. Implement project administration processes according to Government requirements. Audit and certify appointed Consultant fee claims applications for variation orders and final accounts on building projects. Provide estimates on building related design changes. Prepare reports on projected building costs for clients. Visit building sites to monitor progress on all QS-related matters. Manage subordinates and practice a culture of good service delivery.

ENQUIRIES
:
Mr S Davids, Tel (031) 3147119

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag X54315, Durban, 4000  

FOR ATTENTION
:
Mr BE Mbatha

POST 02/21
:
QUANTITY SURVEYOR  (2 POSTS) REF NUMBER: 2007/09


Component: Projects

SALARY
:
R339 825 All Inclusive Salary Package 

CENTRE
:
Kimberley Regional office
REQUIREMENTS
:
An appropriate degree in quantity surveying. Registration as a Professional Quantity Surveyor with the SA Council for the Quantity Surveying Profession is essential. Strong quantity surveying and planning skills. A valid driver’s licence.

DUTIES
:
Advise on the development and maintenance of policy, methods, practices and standards on quantity surveying services; Provide a quality and cost control and value management service on all building related matters in the department. Set overall standards for quantity surveying; Audit the work of clients to ensure quality control and value for money on building projects; Audit progress claims and final accounts of building projects; Do estimates on building projects or design changes. Prepare reports on projected building costs for clients; Audit the administration on the tendering process for contractors.; Visit building sites to monitor progress and check if the work done is within budget; Monitor project managers' work on quantity surveying related matters; Coaching and developing project managers' skills in quantity surveying matters; Preparation of building feasibility studies.

ENQUIRIES
:
Ms. L. Motlhala, tel. (053) 8385261.

APPLICATIONS
:
The Regional Manager, Department Of Public Works, Private Bag x5002, Kimberley 8300,

FOR ATTENTION
:
Ms. L. Motlhala.

POST 02/22
:
MECHANICAL ENGINEER: PROFESSIONAL SERVICES REF NO: 2007/07
SALARY
:
R339 825 per annum (Al Inclusive Salary Package)

REQUIREMENTS
:
An appropriate B-degree in Mechanical Engineering or equivalent qualification at that level. Professional registration with the Engineering Council of South Africa. A Government Certificate of Competency in Mechanical Engineering will be a recommendation. Appropriate experience clearly demonstrating a good understanding and competence in most facets of the practices, construction methods and techniques and the systems applied in the full spectrum of the mechanical engineering field found in the built environment. Valid driver`s licence. A good understanding of the relevant legislation and construction industry contract is needed. Strong analytical and built environment skills. Good interpersonal skills. Good knowledge and understanding of legislation relating to Occupational Health and Safety. Practical knowledge of Project Management. Good knowledge of air-conditioning systems and installation and maintenance thereof.

DUTIES
:
Monitor that standards of installations, operation, maintenance and records pertaining to the condition of installations, equipment and systems are kept within the set standards. Provide appropriate level of professional and technical support to implementation teams at all clients. Prepare cost estimates, specification and tender documentation for new equipment and installations. Maintain existing equipment and installation. Prepare tender evaluations in accordance with departmental procurement guidelines. Explore and implement energy-efficient solutions and best management practices for water conservation. Provide maintenance budgeting inputs based on new installation, upgrading and refurbishment lifecycle costing data analysis. Develop overall long-term maintenance programmes, including funding requirements and, upon approval, direct the implementation of these programmes. Coach, develop, direct and evaluate performance of staff through period inspections and evaluations. Assume the duties and responsibilities of a competent person in terms of the Occupational Health and Safety Act. 

ENQUIRIES
:
Mr S Davids, Tel (031) 3147119

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag X54315, Durban, 4000  

FOR ATTENTION
:
Mr BE Mbatha

POST 02/23
:
SENIOR PROJECT MANAGER SR11 REF NO: 2007/08


Component: Capital Maintenance & Technical Team

SALARY
:
R 286 203 per annum(All Inclusive Salary Package)

CENTRE
:
Durban Regional Office

REQUIREMENTS
:
Tertiary qualification in the built environment, recognized by the SACPCMP. Registration by the SACPCMP as Professional CPM. Minimum 4 years experience in the built environment of which 4 years at least must have been in active project management as a Project Manager.  Experience in handling of projects of at least R75 Million. Ability to act as Manager/Supervisor to Project Managers at a lower level. Ability to perform Project Management according to the 9 knowledge areas of Project Management. A valid driver’s license; Computer literacy; Knowledge and understanding of the following acts: Public Finance Management Act; Occupational Health and Safety Act as well as Building Regulations;  Environment Conservation Act; Knowledge and understanding of the Government Procurement System; Good financial and budget skills; Sound analytical skills with good communication, both written and verbal.
DUTIES
:
Perform professional (project management) according to the 9 knowledge areas of Project Management. Contribute to project initiation, scope definition and scope change control for envisaged projects; Identify, organize and co-ordinate project life cycle phases for control purposes. Schedule project activities to facilitate effective project execution in terms of cost, quality and time. Manage project cost estimates and control changes in line with allocated budgets. Plan and attend project meetings during the project phases. Assist with the compilation of project documentation to support project processes; Implement project administration processes according to Government requirements. Ensure implementation of procurement activities and adherence thereof to Government policies. Support the project environment and activities to ensure that project objectives are delivered timeously; Management of and engagement in multi-disciplinary construction teams regarding the construction/maintenance of facilities.

ENQUIRIES
:
Mr. S Davids Tel: (031-314 7163) 

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag X54315, Durban, 4000  

FOR ATTENTION
:
Mr BE Mbatha

POST 02/24
:
ASSISTANT DIRECTOR: PROPERTY PAYMENTS & REVENUE REF NO: 2007/06

SALARY
:
R183 084 per annum

REQUIREMENTS
:
A BComm, BCompt, National Diploma in Accounting or Cost Management or equivalent qualification. Experience in debtors and \ or creditors control function and accounts reconciliations. Must have supervisory or management experience. Good communication and reporting skills. Must be computer literate with good knowledge of working with spreadsheets. Able to work under pressure and work extended hours where necessary.

DUTIES
:
Manage and co-ordinate staff complement of 16. Manage, train and monitor staff performance. Manage budget and related records of the section. Implement internal controls and ensure compliance with internal controls, procedures and rules and regulations. Authorise creditor`s payments. Evaluate and review creditor`s accounts and reconciliations of accounts and avoid fruitless expenditure. Co-ordinate and plan main task of creditors clerks. Identify and develop new and more effective methods of work. Prepare and submit creditors and operational reports and other related ad hoc reports within set deadlines. Liaise with internal and external customers. Attend business meetings. 

ENQUIRIES
:
Mr M Magoso, Tel (031) 3147128

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag X54315, Durban, 4000  

FOR ATTENTION
:
Mr BE Mbatha

POST 02/25
:
ASSISTANT DIRECTOR (DEFENCE & OTHERS) REF NUMBER: 2007/11


Key Account Management 

SALARY
:
R183 084 per annum  

CENTRE
:
Kimberley Regional Office

REQUIREMENTS
:
A recognised tertiary qualification (NQF6/RVQ13) or equivalent in property management or administrative fields with a minimum of three years experience in client relations. The ideal candidate should have strong strategic planning, programme management and client relations skills. An understanding of the various facets of the built environment and property industry is essential. The candidate should have the ability to follow a hands-on, proactive and creative problem solving approach. Computer literacy and extensive knowledge and experience in WCS. Should be able to work under pressure, think analytically, and be innovative and self-motivated. Good verbal and written Communication skills. The candidate should be in possession of a valid drivers licence. 

Duties
:
The incumbent will render support as a contact between National Department Public Works and assigned client departments. Assist with the consolidation, compilation of accommodation related information in reporting to the client. Assist with monitoring of and implementation programmes for leased accommodation, Capital works and planned maintenance services. Analyse and monitor expenditure levels in line with MTEF allocations. Render assistance to assigned client departments in appropriately formulating accommodation requirements, asset plans and budget. Ensure efficient turn- around times on strategic initiatives and programme related reports. Facilitate and minute regular bilateral forums with client departments. Advice, interact and source information from client departments and departmental service providers. Assist with implementation and management of Service Level Agreements. Ensure efficient management and development of personnel reporting to him/her. The post will require official travelling and the successful candidate must be willing to able to travel as and when required.

ENQUIRIES
:
Ms L Motlhala, Tel (053) 8385261

ApplicationS
:
The Regional Manager, Department of Public Works, Private Bag X5002, Kimberley, 8301 

FOR Attention
:
Ms L Motlhala

POST 02/26
:
ASSISTANT DIRECTOR CORRECTIONAL SERVICES, SAPS & OTHERS KEY ACCOUNTS MANAGEMENT REF NUMBER 2007/12

SALARY
:
R183 084 per annum

CENTRE
:
Kimberley

REQUIREMENTS
:
A recognised tertiary qualification preferably in Build Environment or marketing commerce and relevant experience, with sound client relations background. Be knowledgeable in Customer Relations, Marketing Management and research service level management.Candidates must possess Project management, problem solving and Administrative skills. Sound budgeting and financial management skills. Knowledge of the PFMA. A valid driver’s license. Computer literacy. Good verbal and written communication skills

DUTIES
:
The successful candidate will support the Key Account Management as key contact point between Public Works and the assigned client Department to ensure one stop service centre in providing Accommodation. Give inputs towards the compilation and Implementation of annual business plans for the Directorate. Render support on strategic initiatives. Advice, interact and source information from Departmental service providers and Regional Offices. Ensure correct registration and alignment of capital, maintenance and leasing projects. Facilitate regular forums with clients. Alignment of the building programme with MTEF`s budget cycle in consultation with the client. Render assistance to assigned clients in formulation of accommodation requirements and asset plans. Must be willing to travel to regions as and when required. Ensure efficient turnaround times on projects and strategic initiatives in line with customer care principles. Ensure effective utilization of all Government resources allocated to his/her unit. Coaching and developing personnel reporting to him or her.

ENQUIRIES
:
Ms L Motlhala, Tel (053) 8385261

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X5002, Kimberley, 8301 

FOR ATTENTION
:
Ms L Motlhala

POST 02/27
:
ASSITANT DIRECTOR: BUDGETING REF NUMBER: 2007/13


Finance

SALARY
:
R183 084 per annum

CENTRE
:
Kimberley Regional Office

REQUIREMENTS
:
A Bachelor’s degree or equivalent qualification in Accounting, Finance or Economics and appropriate budgeting experience. Knowledge of transversal systems applicable in the Public Service will be an added advantage. Ability to implement systems and exercise control to ensure sound financial management. Proven financial and strong verbal and written communication skills. Sound analytical, statistical and problem solving skills. Understanding of PFMA and relevant Government regulations and policies. Computer literacy, especially working with spreadsheets and report writing. A valid driver’s licence will be an added advantage.

DUTIES
:
Support Accounting Officers and other officials in the execution of their business activities. Prepare and provide financial information to the Head of Finance and line functions. Ensure that budget estimates or proposals are complete, accurate and conform to established procedures, regulations and Departmental objectives. Prepare annual budget and submit same as required. Forecast and project future cash flow for the Regional Office to ensure non-budget under/over expenditure. Analyse the Department’s financial and general operating information to identify trends, strategies, service delivery indicators and opportunities. Provide technical assistance and training to management and staff with regards to budgets.

ENQUIRIES
:
Ms L Motlhala , Tel (053)  8385261 

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X5002, Kimberley 8301

FOR ATTENTION
:
Lorato Motlhala

POST 02/28
:
PROJECT MANAGER (X4) REF NUMBER: 2007/14



Projects And Technical Maintenance 

SALARY
:
R183 084 per annum

CENTRE
:
Kimberley Regional Office

REQUIREMENTS
:
Relevant recognised 4-year degree, B-Tech or National Higher Diploma in any of the built environment disciplines (Architecture, Quantity Surveying, Engineering or Project Management) * Registered with the SA Council for Projects and Construction Managers as a Professional Construction Project Manager (PrCPM) * Minimum of 5 years related project management  experience in the Built Environment. * Professional registration in one of the other built environment disciplines will be an added advantage * A valid driver’s licence * Computer literacy * Knowledge and understanding of the following Acts: Public Finance Management Act, Occupational Health and Safety Act as well as Building Regulations and the Environment Conservation Act * Knowledge and understanding of the government procurement system * Good financial & budget skills * Sound analytical skills with good communication, both written and verbal. 

DUTIES
:
Contribute to project initiation, scope definition and scope change control for envisaged projects * Manage and control the administration, advertising and adjudication of bids. Ensure compliance to professional legislature, procurement and departmental policies. * Make recommendations on construction policies * Procure consultants and contractors for construction projects * Ensure the nine (9) knowledgeable areas (integration, scope, time, cost, quality, human resource, communication, risk and procurement management) are applied through the project cycle which includes initiation, planning, design, construction/ implementation and closure * Adhere to conditions of Occupational Health and Safety. * Conduct research on new best practices of materials, techniques and methods * Ensure delivery of projects within parameters of time and cost * Make recommendations on approval and extension of contract periods * Establish and promote effective relationships with clients. * Provide expert advice to the Department * Manage communication and documents of projects for auditing purposes * Manage contractor and clients’ complex conflicts * Monitor and control expenditure * Manage component and project budgets * Ensure correct value for money payments to consultants and contractors * Manage Clients budget allocation * Compile management reports on budget and expenditure * Maintain data integrity on Works Control System (WCS), etc. 

ENQUIRIES
:
Ms L Motlhala, Tel (053) 8385261

Applications
:
The Regional Manager, Department of Public Works, Private Bag X5002, Kimberley, 8301 

FOR Attention
:
Ms. L Motlhala

POST 02/29
:
ASD: HEALTH & SAFETY OFFICER (ELECTRICAL) REF NUMBER 2007/15


Component:  Projects & Maintenance – OHASA

SALARY
:
R183 084 per annum

CENTRE
:
Kimberley Regional Office

REQUIREMENTS
:
An appropriate degree or National Diploma in the electrical environment OR an appropriate N3 qualification and having passed an official trade test; Extensive knowledge of electrical installations and electrical equipment used by contractors; A code EB driver’s license; Good verbal and written communication skills; Computer literacy; Good interpersonal relations. An extensive working knowledge of the Occupational Health and Safety Act; A NOSA qualification will serve as a recommendation.

DUTIES
:
Key Responsibilities: Take  responsibility for adherence to the provisions of the OHASA;  carry out Inspections of inter alia electrical installations under the jurisdiction of the Regional Office; Ensure that electrical installations comply with the OHASA. Be responsible for the general duties as set out in sections 8 and 12 of the OHASA. Ensure that all private contractors, who undertake services for the Department, comply with all safety aspects of  the OHSA

ENQUIRIES
:
Ms L Motlhala: Tel: 053 – 8385261

APPLICATIONS
:
The Regional Manager; Dept of Public Works; Private Bag X5002; Kimberley; 8301

POST 02/30
:
ASD: HEALTH & SAFETY OFFICER (BUILDING) REF NUMBER: 2007/16


Component:  Projects & Maintenance – OHASA

SALARY
:
R183 084 per annum

CENTRE
:
Kimberley Regional Office

REQUIREMENTS
:
An appropriate degree or National Diploma in the Building environment OR an appropriate N3 qualification and having passed an official trade test; Extensive knowledge of building / construction processes and equipment equipment used by contractors; A code EB driver’s license; Good verbal and written communication skills; Computer literacy; Good interpersonal relations. An extensive working knowledge of the Occupational Health and Safety Act; A NOSA qualification will serve as a recommendation.

DUTIES
:
Key Responsibilities: Take responsibility for adherence to the provisions of the OHASA;  carry out Inspections of inter alia construction projects and buildings under the jurisdiction of the Regional Office; Ensure that buildings comply with the OHASA. Be responsible for the general duties as set out in sections 8 and 12 of the OHASA. Ensure that all private contractors, who undertake services for the Department, comply with all safety aspects of  the OHSA

ENQUIRIES
:
Ms L Motlhala: Tel 053 – 8385261

APPLICATIONS
:
The Regional Manager; Dept of Public Works; Private Bag X5002; Kimberley; 8301

POST 02/31
:
ASSISTANT DIRECTOR REF NUMBER: 2007/17



Property Payments & Revenue

SALARY
:
R183 084 per annum

CENTRE
:
Kimberley Regional office

REQUIREMENTS
:
A BComm, BCompt, National Diploma in Accounting or Cost Management or equivalent qualification. Experience in debtors and \ or creditors control function and accounts reconciliations. Must have supervisory and management experience. Good communication and reporting skills. Must be computer literate with sound knowledge of working with spreadsheets. Able to work under pressure and work extended hours where necessary.

DUTIES
:
Manage and co-ordinate staff complement of 16. Manage, train and monitor staff performance. Manage budget and related records of the section. Implement internal controls and ensure compliance with internal controls, procedures and rules and regulations. Authorise creditor’s payments. Evaluate and review creditor’s accounts and reconciliations of accounts and avoid fruitless expenditure. Co-ordinate and plan main task of creditors clerks. Identify and develop new and more effective methods of work. Prepare and submit creditors and operational reports and other related ad hoc reports within set deadlines. Liaise with internal and external customers. Attend business meetings. 

ENQUIRIES
:
Ms L Motlhala, Tel (053) 8385261

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag X5002, Kimberley 8301

FOR ATTENTION
:
Ms Motlhala

POST 02/32
:
ASSISTANT DIRECTOR: CLEANING SERVICES FACILITIES MANAGEMENT REF NUMBER: 2007/18

SALARY
:
R183 084 per annum

CENTRE
:
Kimberley Regional Office

REQUIREMENTS
:
A National Diploma or equivalent qualification.  Appropriate experience, understanding of and competence in Property and Facilities Management including relevant experience in Cleaning Services. Valid driver’s license.  Computer literacy.  Knowledge and understanding of the Government Procurement System.  Ability to compile and evaluate tenders.  Sound analytical and interpersonal skills, proven problem-solving skills.  Proven financial ability, strong verbal and written communication skills.  Knowledge and understanding of the Occupational Health and Safety Act, 1993. Ability to implement systems and exercise control to ensure sound management of equipment and materials.  Ability to perform regular inspections.  Willingness to travel. Knowledge of the management of Human Resources (Training, Career development, etc).

DUTIES
:
Manage service contracts and contractors’ performance and quality of work for the duration of contracts.  Manage related budgets and financial planning.  Compile specifications and handle inspections in the cleaning field.  Manage staff in the section, including performance management (workplans, quarterly reviews and assessments) Manage and control equipment and material register.  Manage multidisciplinary consultant teams.  Formulate policies and administrate procedures for cleaning maintenance.  Manage performance–based contracts.  Appoint relief cleaners.

ENQUIRIES
:
Ms L Motlhala Tel (053) 8385261

Applications
:
The Regional Manager, Department of Public Works, Private Bag X5002, Kimberley 8301

FOR Attention
:
Lorato Motlhala

POST 02/33
:
PROJECT MANAGER SR9 (5 POSTS) REF NUMBER: 2007/03


Component: Capital Maintenance & Technical Team

SALARY
:
R146 685 per annum.

CENTRE
:
Durban Regional Office

REQUIREMENTS
:
Tertiary qualification in the built environment, recognized by the SACPCMP and minimum of 3 years experience in the built environment. Registration by the SACPCMP as Candidate CPM and appropriate experience in the planning and managing of projects in the built environment.  A valid driver’s license; Computer literacy; Knowledge and understanding of the following acts: Public Finance Management Act; Occupational Health and Safety Act as well as Building Regulations;  Environment Conservation Act; Knowledge and understanding of the Government Procurement System; Good financial and budget skills; Sound analytical skills with good communication, both written and verbal.
DUTIES
:
Contribute to project initiation, scope definition and scope change control for envisaged projects. Full project management function, cost, quality and time control. Manage project cost estimates and control changes in line with allocated budgets. Plan and attend project meetings during the project phases. Assist with the compilation of project documentation to support project processes; Implement project administration processes according to Government requirements. Ensure implementation of procurement activities and adherence thereof to Government policies. Support the project environment and activities to ensure that project objectives are delivered timeously; Management of and engagement in multi-disciplinary construction teams regarding the construction/maintenance of facilities.

ENQUIRIES
:
Mr. S Davids Tel: (031-314 7163) 

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag X54315, Durban, 4000  

FOR ATTENTION
:
Mr BE Mbatha

POST 02/34
:
OFFICE MANAGER REF NUMBER: 2007/10


Regional Manager’s office

SALARY
:
R146 685 per Annum

CENTRE
:
Kimberley Regional office

REQUIREMENTS
:
An appropriate National diploma or Bachelor’s Degree or equivalent qualification Relevant appropriate experience ∙ Excellent verbal and written communication skills ∙ Exceptional report writing, presentation, general office skills∙ Application of MSWord/Excel/ Powerpoint /Projects An understanding of PFMA, PPPFA and Government policies relating to Public Works ∙ Sound financial management and budgeting skills Good analytical skills Sound interpersonal relations ∙ Ability to work under pressure and to work long hours if necessary ∙ Ability to deal with and manage both internal and external stakeholders Code EB drivers licence .

DUTIES
:
Ensure the smooth functioning of the Regional Manager’s Office. Enhance the positive image of the office ∙ Set up systems to co-ordinate the flow of correspondence between the Regional Manager, Head Office, Regional Manager’s direct reports and other stakeholders Track Issues on behalf of the Regional Manager Exercise quality control within the office ∙ Ensure that administrative matters in the office of the Regional Manager are dealt with ∙ Co-ordinate activities of the Regional Manager ∙ Assist with the compilation of presentations and executive reports ∙ Accompany the Regional Manager to meetings when required ∙Consolidate all component’s reports to produce a monthly office report take and distribute minutes of meetings ∙ Assist the Regional Manager in the evaluation and analysis of regional management’s quarterly business plan reports ∙ Assist in organizing  the region’s special events   

ENQUIRIES
:
Ms. L. Motlhala, tel. (053) 8385261.

APPLICATIONS
:
The Regional Manager, Department Of Public Works,  Private Bag x5002,Kimberley 8300, 

FOR ATTENTION
:
Ms. L. Motlhala.

POST 02/35
:
CHIEF WORKS MANAGER (BUILDING) REF NUMBER: 2007/19


Works Management

SALARY
:
R146 685 per annum

CENTRE
:
Kimberley Regional Office

REQUIREMENTS
:
An appropriate three year Bachelors Degree/National Diploma or equivalent qualification in the Building industry coupled with proven technical experience in the technical field or N3 plus trade test and 5 to 10 years in the technical field. Applicable knowledge of the PFMA, OHSA, National Building Regulations and Building Standards. A candidate must be in possession of a driver’s license. Willing to travel. Computer literate. Ability to work under pressure. Project management skills. Property and facilities management skills. Knowledge of procurement process and systems. Good analytical skills. Good verbal and written communication skills.

DUTIES
:
Assist Control Works Manager with the management of building projects. Investigate customer complaints, new services required and the associated costs. Compile and prepare scope of work, estimates and technical reports. Prepare specifications/scope of work for unplanned maintenance, minor new works and the associated costs. Verify and certify invoices from contractors. Maintain, update and manage Asset Register. Inspect and certify municipal accounts for rates payments on State properties.

ENQUIRIES
:
Ms L Motlhala

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X5002, Kimberley, 8300 or can be hand delivered to Old Magistrates Court 23 Market Square, Kimberley

FOR ATTENTION
:
Ms L Motlhala

POST 02/36
:
CHIEF WORKS MANAGER (MECHANICAL) REF NUMBER 2007/20

SALARY
:
R146 685 per annum

CENTRE
:
Kimberley Regional Office

REQUIREMENTS
:
An appropriate three year Bachelors degree/National diploma or equivalent qualifications at same level in Mechanical field accompanied by proven technical  experience in the field or an appropriate N3 plus Trade Test plus 5 to 10 years technical experience. Applicable knowledge of the PFMA, OHSA, National Building Regulations and Building Standards. A candidate must be in possession of a driver’s license. Willing to travel. Computer literate. Ability to work under pressure. Project management skills. Property and facilities management skills. Knowledge of procurement process and systems. Good verbal and written communication skills.

DUTIES
:
Assist Control Works Manager with the management of mechanical projects. Attend to planned and unplanned maintenance request from the Clients. Compile scope of works, prepare estimates and technical reports. Inspect and report on leased buildings, optimum use of Mechanical equipment and installation. Inspection of water meter readings, effective utilization of water and Certification of Municipal Accounts. Ensure that properties, building and machinery comply with OHSA and Building Regulations. Prepare submissions, progress reports and verify invoices.

ENQUIRIES
:
Ms L Motlhala Tel (053) 8385261

APPLICATIONS
:
The Regional Manager, Private Bag X5002, Kimberley, 8301 

ANNEXURE F
DEPARTMENT OF SOCIAL DEVELOPMENT

It is our intention to promote representivity (race, gender and disability) in the Public Service through the filling of these posts and candidates whose transfer /promotion/appointment will promote representivity will receive preference. An indication in this regard will facilitate the processing of applications.

APPLICATIONS
:
The Director General, Department of Social Development, Private Bag X901, Pretoria, 0001 Physical Address: HSRC Building, 134 Pretorius Street

FOR ATTENTION
:
Ms J Malala

CLOSING DATE
:
29 January 2007

NOTE
:
A curriculum vitae with a detailed description of duties and the names of two referees must accompany your application for employment. Short listed candidates must please note that they will be required to furnish proof of original certificates of qualifications during the selection process. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). It will be required of the successful candidate to undergo an appropriate  security clearance. Correspondence will be limited to successful candidates only.  If you have not been contacted within three months after the closing date of this advertisement please accept that your application was unsuccessful. 

OTHER POSTS

POST 02/37
:
ASSISTANT DIRECTOR: EMPLOYEE RELATIONS



Directorate: Human Resources Management

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria 

REQUIREMENTS
:
An appropriate Bachelor ’s Degree or Diploma with Labour/ Employee or Industrial Relations as a major subject or equivalent qualification PLUS appropriate experience in Labour Relations.  Knowledge of the Labour Relations Act, Basic Conditions of Employment Act, Employment Equity Act, Public Service Regulations  and Collective Agreements.  Knowledge of conflict and dispute resolution.  A valid driver ’s license. Competencies needed:  Ability to communicate (written, verbal and liaison) at different levels. Policy formulation and analysis skills,  Organising and planning skills.   Presentation skills,  Research skills.  Computer literacy.  Problem-solving skills.  People management. Attributes: Friendly.  Disciplined.  Accurate and precise,  Probing.  Independent.  Influential.  Factual, Team-player.  Ability to work under pressure, Innovative and creative.

DUTIES
:
Key Responsibilities: Conduct conflict resolution and represent the employer/ employee in dispute resolution hearings, conciliation and arbitration.  Develop, implement, monitor and review sound labour relations policies.  Obtain inputs for the bargaining process through consultation and liaison with the Deputy Director, Employee Relations Officer and Trade Unions at all levels on employee relations and collective bargaining matters.  Facilitate disciplinary cases including preparation of charge sheets and the provision of support to the relevant role-players, presiding officers and departmental representatives.  Conduct research, train Managers and provide support and advice with regard to labour relations matters.  Participate in induction and outreach programmes, and in Departmental Bargaining Chamber activities.  Monitor and ensure implementation of Collective Agreements as well as attending meetings of Collective Agreements Bargaining Structures.  Supervise and develop the Employee Relations Officer and perform other operational affairs within the Sub-directorate. 

ENQUIRIES
:
Mr M Mntuyedwa Tel: (012) 312- 7527

POST 02/38
:
SENIOR ADMINISTRATIVE OFFICER



Directorate: Non Profit Organisations.

SALARY
:
R122 841 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelors Degree or Diploma (or equivalent qualification) PLUS credible experience in NonProfit Organisations. Knowledge of the PFMA and Treasury Regulations.  Knowledge of the Non Profit Organisations Act and other related legislation will be an added advantage. Knowledge of the the Non Profit Organisation`s Sector.  Knowledge of policy development.  Ability to speak and write at least one Africa (South African) language.  Valid code 08 drivers` licence. Competencies needed: Ability to analyse and interpret applications for registration in terms of the Non Profit Organizations Act.   Planning and organizing skills. Communication skills (verbal and written). Problem solving skills. Presentation skills. Customer care skills. Computer literacy. Analytical skills. Attributes: Accurate. Compliant. Ability to work under pressure and to cope with a high work load. Adaptable.  Disciplined. Diversity commitment. Friendly and trustworthy. Diplomacy. Independence and self starter.   Assertive. Persuasive.

DUTIES
:
Key Responsibilities: Receive new applications that meet the requirements of the provisions of section 12 of the NPO Act. Process applications for registration by capturing organizational information on the NPO database.  Acknowledge each application received and advise organizations that did not met the requirements. Liaise with the public, donor community and organizations and to deal with general enquiries.

ENQUIRIES
:
L Huisman Tel: (012) 312- 7685

POST 02/39
:
FINANCIAL ASSISTANT: OFFICE OF THE MINISTER



(One Year Contract)

SALARY
:
R122 841 per annum PLUS 30% of salary in lieu of benefits

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate recognised three year Bachelor’s degree or equivalent qualifications PLUS credible experience  in financial management as well as government provisioning and procurement procedures.  Knowledge of the Supply Chain Management Guidelines, Basic Accounting System, LOGIS, Public Finance Management Act, Treasury Regulations, Annual Division of Revenue Act and government finance system. Competencies needed: Office administration skills.  Analytical thinking.  Problem-solving skills.  Management skills. Organising and planning skills. Communication  (written, verbal and liaison) skills. Computer software knowledge and experience. Presentation skills. Exposure to project management and strategic processes will be an added advantage. 

DUTIES
:
Key Responsibilities: Control and monitor the expenditure of the Office of the Minister.  Plan the budget of the Ministry.  Ensure that the Ministry complies with provisioning administration procedures and prescripts.  Ensure that the Ministry complies with the procurement procedures and prescripts.  

ENQUIRIES
:
Ms L Kaunda Tel: (012) 312-7653

POST 02/40
:
ADMINISTRATIVE OFFICER (ONE YEAR CONTRACT)



Office Of The Minister 

SALARY
:
R98 916 per annum Plus 30% of salary in lieu of benefits 

CENTRE
:
Pretoria

REQUIREMENTS
:
A Bachelors Degree (or equivalent qualification) PLUS credible experience in the administrative field. Knowledge of financial, provisioning and procurement prescripts and procedures. Competencies needed: General office administration skills., Planning and organising skills. Communication (written, verbal and liaison) skills. Computer literacy. Analytical skills. 

DUTIES
:
Key Responsibilities: Render an administrative support service in the Minister’s Office. Act as a liaison and coordinator of correspondence flowing between the Ministers’s Office and the components within the Department of Social Development. Assist the Administrative Secretary in processing correspondence, Follow-up on due dates of activities as well as outstanding documents and handle enquiries, Maintain a filing system, Act as relief Appointment Secretary as and when required. Maintain a monitoring system for correspondence received from and / or referred to stakeholders. 

ENQUIRIES
:
Ms L Kaunda Tel: (012) 312-7653

POST 02/41
:
SENIOR SECRETARY GRADE III


Directorate: Institutional Coordination and Capacity Building

SALARY
:
R79 407 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Grade 12 or equivalent Certificate PLUS credible experience in the administrative/secretarial field.  Candidates on the short list will be required to undergo a computer literacy/typing test and a test to assess written communication skills. Competencies needed: Planning and organising skills.  Ability to interpret directives.  Interpersonal skills.  Problem solving skills.  Typing skills.  Communication (written and verbal) skills.  Cost consciousness.  Knowledge of document tracking, storage and retrieval.  MS Office Suite.  Knowledge of filing systems.  Telephone etiquette.  Knowledge of provisioning administration prescripts. Personal attributes: Friendly.  Confident.  Accurate.  Adaptable.  Independent.  Ability to work under pressure and to cope with a high workload. 

DUTIES
:
Key Responsibilities: Answer the telephone, make telephone calls on behalf of the senior manager and direct telephone calls to the relative unit.  Receive clients or visitors.  Arrange meetings, workshops and appointments and provide administrative support.  Manage the diary of the senior manager.  Arrange journeys and accommodation and compile and submit subsistence and travel claims.  Scan, manage and draft correspondence, documentation, supporting registers and filing.  Facilitate inputs for parliamentary questions.  Take notes, keep minutes and do typing.  Co-ordinate financial inputs as well as human resource management and human resource development matters.  Act as Chief User Clerk.

ENQUIRIES
:
Mr S Mokgothu Tel: (012) 312-7855

ANNEXURE G
THE PRESIDENCY

APPLICATIONS
:
The Presidency, Private Bag x 1000, Pretoria, 0001 or hand deliver to Union Buildings, East Wing Entrance @ Government Avenue.

FOR ATTENTION
:
Mr T Mabunda, tel 012 300 5600.

CLOSING DATE
:
26 January 2007

NOTE
:
Applications should be on Z83, signed and dated and must be accompanied by a comprehensive CV, and certified copies of qualifications as well as ID. It is the responsibility of the applicants to have his/ her foreign qualification evaluated by South African Qualification Authority (SAQA). Confirmation of final appointment will be subject to a positive security clearance. Due to the large number of responses anticipated, correspondence will be limited to short listed candidates only. People with disability are encouraged to apply.

OTHER POSTS

POST 02/42
:
SENIOR ADMINISTRATIVE OFFICER: PERFORMANCE MANAGEMENT
SALARY
:
R122 841 per annum

CENTRE

Pretoria

REQUIREMENTS
:
A Bachelor’s degree/ Diploma in Industrial Psychology/ Human Resources Management / Knowledge of Public Service Act and Regulations, Skills Development Acts, Employment Equity Act, Labour Relations Act and the Incentive Policy Framework on Implementing Performance Management for levels 2-12 is essential. Competencies: Presentation/ facilitation skills, excellent communication skills, research skills, interpersonal skills and writing skills.

DUTIES
:
Create and update employee personal data for error-free    performance management and consequent pay administration.  Communicate specified deadline dates for submission of documents to ensure adherence to the performance cycle. Assist in the development of a Performance Management Policy and Guidelines. Assist in filing all Performance Management related documents. Maintain a data-base for submission of performance agreements/work plans, mid term-review reports and annual assessment reports. Make copies of all employee personal developmental plans and forward them to the Training Unit to be included in the Office Work Place Skills Plan. Assist in preparing letters to members of staff. Advise employees on performance related issues. Give secretarial support to the Moderating Committees. Assist in the implementation of the overall performance management system in The Office.

ENQUIRIES
:
Ms. Julia Mphafudi: Tel. (012) 300 5579

POST 02/43
:
CHIEF PERSONNEL OFFICER



(Directorate: Human Resource Management)

SALARY
:
R122 841 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
The requirement for this position is a Senior Certificate or equivalent qualification plus relevant experience.  It is expected of the incumbent to meet the following requirements: -Extensive experience on the Persal system; Sound experience in personnel and salary administration; Excellent communication skills; Computer literate; Supervisory skills.

DUTIES
:
The successful candidate will be expected to perform the following duties: -Authorise Persal transactions; Effectively implement and continuously monitor control measures with regards to Conditions of Service, Salary Administration and Personnel Administration; Assist in the development and maintenance of procedure manuals pertaining to Conditions of Service, Salary Administration and Personnel Administration; Assist officials within the Department with Human Resource and related queries

ENQUIRIES
:
Ms. L Long (012) 300 5581.

ANNEXURE H

DEPARTMENT OF WATER AFFAIRS AND FORESTRY

The Department of Water Affairs and Forestry is an equal opportunity, affirmative action employer.  The intention is to promote representivity in the Public Service through the filling of this post and persons whose appointment will promote representivity, will receive preference.  An indication by candidates in this regard will facilitate the processing of applications.  If no suitable candidates from the unrepresented groups can be recruited, candidates from the represented groups will be considered.

NOTE
:
Applications must be submitted on forms Z83, obtainable from any Public Service department, and should be accompanied by a comprehensive CV as well as certified copies of qualifications.  For all posts, please forward your application, quoting the relevant reference number, to the address mentioned at each post.  No faxed applications will be accepted. If you have not heard from us within 6 weeks of the closing date, please accept that your application was unsuccessful

MANAGEMENT ECHELON

POST 02/44
:
CHIEF FINANCIAL OFFICER (5 YEAR CONTRACT)
SALARY
:
Negotiable from R677 523 to R729 876 per annum (All inclusive) subject to the signing of a performance agreement

CENTRE
:
Pretoria

REQUIREMENTS
:
Independent, dynamic, results-oriented and self driven professional. Well-developed and proven leadership and management abilities. An appropriate B.Com honours degree with accounting as a major, coupled with extensive senior management experience. A registration as a CA (SA) will be an added advantage. Sound technical knowledge of GRAP (generally Recognised Accounting Practices) and GAAP (Generally Accepted Accounting Practices) which will encompass the transition to “accrual” based accounting, performance budgeting and the Public Service Legislative framework for Financial and Supply Chain Management. Ensuring compliance with the provisions of the Public Finance Management Act and financial prescripts. Ability to provide sound technical advice to the Accounting Officer and Line Managers on financial matters. Strong strategic and leadership capability in ensuring that there is adequate financial resources and capacity to promote the realization of the departmental strategic objectives. Multi-skilled. Excellent managerial and organizational skills. Excellent verbal communication and report writing skills. Good interpersonal skills. Ability to work under pressure

DUTIES
:
Key Performance Areas: Report directly to the Accounting Officer. Execute the finance function within the legislative framework for both the Main and Trading Accounts. Provide technical advice and support to Senior and Line Managers to ensure the effective utilisation of resources in line with the Strategic Objectives of the Department, good governance arrangements.  Ensure adequate financial control arrangements and systems for the accountable delegation of financial powers, asset management, monitoring, evaluation, early warning and timeous corrective action. Oversee the budgetary process within the Department, exercise budgetary control and provide at a strategic level early warning arrangements. Develop and facilitate the implementation of Supply Chain Management System consistent with legislative and other good governance arrangements. Oversee the preparation and submission of the annual financial statements and liaison with the Office of the Auditor-General. Formulate creative solutions to enhance effectiveness and efficiency in the delivery of the services and the administration of the Department. Advise the Accounting Officer on all matters that have strategic and financial implications. Liaise with the relevant role-players in the financial environment regarding transverse financial matters including the Office of the Auditor-General.

ENQURIES
:
Ms N Ngele, Tel (012) 336 8803.

APPLICATIONS
:
The Director-General: Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms C Mazibuko, Room 610, Zwamadaka Building.

CLOSING DATE
:
26 January 2007

OTHER POSTS

POST 02/45
:
SUPPORT SERVICES MANAGER (5 YEAR CONTRACT) (WORKING FOR WATER)
SALARY
:
R238 797per  annum (All inclusive)

CENTRE
:
Nelspruit (006117/80090/1)

REQUIREMEMENTS
:
An appropriate recognized Bachelor’s degree or equivalent tertiary qualification with extensive relevant working experience in Institutions, Social Development and Training, Financial Management, Office Management, Human Resource Development and Management. Good interpersonal written and verbal communications skills. Computer literacy. A valid driver’s licence.  Willingness to travel. The following will serve as recommendations:  Excellent communication and people management skills. Proactive and able to work independently. Understanding and knowledge of PFMA, Public Service prescripts: (Public Service Act, Public Service Regulation, Skills Development Act, add Skills levy Act, SAQA, NQF and PSCB resolutions) and Transformation in the Public Service. Knowledge of the legislative context of alien plant and clearing methods.

DUTIES
:
Key Performance Areas: Manage support to the alien invasive plants office and its implementation line function support activities, policies, strategies, institutions, social development, training programme and plans. Oversee the management of Financial Human Resources, Administration, Procurement, Data Management and mapping sections. Ensure compliance with Departmental prescripts, legislation and policies with regard to the management Corporate Services.

ENQUIRIES
:
Mr J Mamba, Tel (013) 759 7337.

APPLICATIONS
:
The Regional-Director: Department of Water Affairs and Forestry, Private Bag X11259, Nelspruit 1200.

FOR ATTENTION
:
Ms F Hlatshwayo.

CLOSING DATE
:
26 January 2007

POST 02/46
:
CHIEF DEVELOPMENT EXPERT: BUSINESS ANALYST (WATER SERVICES, SECTOR DEVELOPMENT)

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria (225430/80169/1)

REQUIREMENTS
:
An appropriate recognized Bachelor’s degree, preferable a BComm. Law (LLB) with Commercial Law, and Law of Contract as compulsory courses or electives if an equivalent qualification.  Extensive working experience. Knowledge of business processes and procedures. Competencies needed:  Excellent understanding and experience in Finance and Business Economics preferably in Water Services or related sector.  Knowledge of the Water Services Act 108 of 1997, the National Water Act 36 of 1998 and other water related policies, practices nationally and internationally.  Knowledge of the Public Finance Management Act (PFMA), Municipal Finance Management Act (MFMA) and the division of Revenue Act (DORA).  Experience and understanding of the Local Government financial environment. Good understanding of the financing Public-Private Partnerships options. Willingness to travel and work irregular hours.  The following attributes will be strong recommendations:  Strong innovative, strategic and integrated thinking skills Ability to analyse and interpret data, make long term projections. Negotiation and communication (verbal and written) including public speaking; skills.  Ability to work in a multidisciplinary team and adapt to a dynamic environment; facilitation skills.  Ability to interact with key stakeholders in the Water Sectors, National Departments, Provincial and Local Governments.  Computer literacy.  A valid divers’ licence.
DUTIES
:
Key Performance Areas: Provide technical, legal assistance and guidance on the financing and economics of Water Services delivery with the aim of ensuring institutional viability and sustainability. Co-manage the development of models, tools, guidelines, policies and strategies for Water Services re-engineering.  Develop model contracts, model by-laws, economic models, and guidelines aimed at improving the viability of water services Institutions, and analyse existing contracts between WSA and WSP. Develop guidelines for tariff setting. Develop guidelines and tools  for customer care in Local Government

ENQUIRIES
:
Mr M Zama / Ms L Xaba, Tel (012) 336 6533.

APPLICATIONS
:
The Director-General: Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms L Xaba, Room 758, Waterbron Building.

CLOSING DATE
:
26 January 2007.

POST 02/47
:
CHIEF DEVELOPMENT EXPERT: ECONOMIST AND FINANCIAL ANALYST (WATER SERVICES, SECTOR DEVELOPMENT)

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria (225430/80169/1)

REQUIREMENTS
:
An appropriate recognized Bachelor’s degree, preferable with majors in Business Economics/Economics and in Financial management or an equivalent.  A postgraduate degree will be an added advantage. Knowledge and experience in Asset Management, Supply Chain Management, Financial Modeling, Ring fencing and Benchmarking, Public and / or Municipal Finance.  Extensive working experience.  Competencies needed:  Excellent understanding of and experience in Finance and Business Economics preferably in Water Services or related sector.  Knowledge of the Water Services Act 108 of 1997, the National Water Act 36 of 1998 and other Water related policies, practices nationally and internationally. Knowledge of the Public Finance Management Act (PFMA), Municipal Finance Management Act (MFMA) and the division of Revenue Act (DORA). Experience and understanding of the Local Government Financial Environment.  Good understanding of the financing of Public-Private Partnerships options. Willingness to travel and work irregular hours. The following attributes will be strong recommendations: Strong innovative. Strategic and integrated thinking skills. Ability to analyse and interpret data, make long term projections. Negotiation and communication (verbal and written) including public speaking skills.  Ability to work in a multidisciplinary team and adapt to a dynamic environment.  Facilitation skills and ability to interact with key stakeholders in the water sectors, National Departments, Provincial and Local Governments.  Computer literacy.  A valid divers’ licence.
DUTIES
:
Key Performance Areas: Provide technical assistance and guidance on the Financing and Economics of Water Services delivery with the aim of ensuring institutional viability and sustainability.  Co-manage the development and roll out of guidelines and tools for Municipal Infrastructural Asset Management; Economic and Financial Models.  Manage finances in Local, Government (WSAs). Develop financial models for different institutional reform models (Public utilities).  Develop guidelines for WSAs to be able to access and utilize available financial grants.  Develop financial indicators to measure municipal performance and financial sustainability.
ENQUIRIES
:
Mr M Zama / Ms L Xaba, Tel (012) 336 6533.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms L Xaba, Room 758, Waterbron Building.

CLOSING DATE
:
26 January 2007.

POST 02/48
:
PROJECT MANAGER (5 YEAR CONTRACT) (WORKING FOR WATER)
SALARY
:
R136 674 per annum (All inclusive)

CENTRE
:
White River (706505/80087)

REQUIREMENTS
:
An appropriate tertiary qualification in Natural Science, Forestry and Environmental Sciences. A valid driver’s licence. Willingness to travel. Recommendations will be: Ability to read GPS and Mapping/Map, Herbicide, biological control and chainsaw knowledge. Appropriate Project management. Working experience of invading plant clearing. Good people management as well as administrative and financial skills will be added advantage. Language proficiency in two official languages

DUTIES
:
Key Performance Areas: Facilitate the development of project clearing plans and annual plans of operations. Oversee and co-ordinate projects, technical operations and work standards. Oversee training and social development programmes. Liaise with relevant stakeholders and land owners/users.  Conduct field inspections to ensure compliance to WFW norms and standards.  Understanding and knowledge of PFMA, Public Service prescripts and CARA.

ENQUIRIES
:
Mr J Mamba, Tel (013) 759 7337.

APPLICATIONS
:
The Regional-Director: Department of Water Affairs and Forestry, Private Bag 11259, Nelspruit 1200.

FOR ATTENTION
:
Ms F Hlatshwayo.

CLOSING DATE
:
26 January 2007

POST 02/49
:
SENIOR HYDROLOGIST:  INTEGRATED WATER RESOURCES INFORMATION SYSTEMS (WRIM) (WATER RESOURCES INFORMATION PROGRAMMES)

SALARY
:
R122 841 per annum

CENTRE
:
Pretoria (214234/80136/1)

REQUIREMENTS
:
An appropriate recognized four year BSc (Hons) degree in Hydrological or Numerical Sciences. Experience of information systems in Water Resources Management.  Good communication (written and verbal) and report writing skills.  Sound knowledge of computerised hydrological information systems.  Sound knowledge of hydrological processes and monitoring.  Good knowledge of basic Microsoft packages. The following will serve as recommendations: Knowledge of GIS.  A Code driver’s licence.

DUTIES
:
Key Perfomance Areas: Provide scientific support and inputs to the planning process for Integrated Information Systems.  Analyse the business rules of hydrological information systems.  Research and support the design of hydrological information systems.  Evaluate deliverables from developed hydrological information systems.  Manage expenditure and service level agreements with service providers.  Train system users and evaluate system user interfacing.  Implement standards and procedures for integrated data management.  Evaluate the quality of integrated data

ENQUIRIES
:
Mr H Keuris, Tel (012) 336 8459.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms J Maphai, Room 313, Emanzini Building.

CLOSING DATE
:
26 January 2007.

POST 02/50
:
CONTROL AUXILIARY SERVICES OFFICER:  INTEGRATED WATER RESOURCES INFORMATION SYSTEMS (WATER RESOURCES INFORAMTION PROGRAMMES)

SALARY
:
R98 916 per annum

CENTRE
:
Pretoria (214234/80135/3)

REQUIREMENTS
:
A Grade 12 Certificate with Mathematics or National Certificate in Information Technology.  Computer literacy.  Significant appropriate experience in Managing Hydrological Data.  High level of Numerical abilities.  Ability to work independently and proactively.  Good written and verbal communication skills.  Knowledge of computerised hydrological information systems.  Administrative systems MS Word, MS Excel and Outlook.  The following will serve as recommendations: Experience in Supporting Scientists.  General office administration.  Monitor workflow and collate progress reports. Good administrative capabilities.  MS Project

DUTIES
:
Key Performance Areas: Provide administrative and technical support to a team of hydrologists developing information systems.  Ensure an effective working environment.  Coordinate, process and control the quality of data and information supporting integrated systems.  Maintain technical filing systems and correspondence systems.  Arrange workshops, training sessions, meetings and oversee the printing of technical documents.  General office administration.  Monitor workflow and collate progress reports

ENQUIRIES
:
Mr H Keuris, Tel (012) 336 8459.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms J Maphai, Room 313, Emanzini Building.

CLOSING DATE
:
26 January 2007.

POST 02/51
:
SENIOR ADMINISTRATION CLERK GRADE III (COMMUNICATION SERVICES)
SALARY
:
R79 407 per annum

CENTRE
:
King William’s Town (534130/80146/2)

REQUIREMENTS
:
A Grade 12 Certificate or an appropriate qualification in the Communication field. Computer literacy. Good written and verbal communication skills. Good interpersonal relations. Knowledge of Government procurement regulations. Knowledge and experience in the communication field will be an added advantage. A valid Code 08 driver’s licence.

DUTIES
:
Key Performance Areas: Scan Newspaper’s and compile the daily media report. Administrative support function for the Communication Unit. Procurement function.  Event management support and assistance as required. Attend meetings. Provide general assistance to the unit and particular to the Communication Unit Manager

ENQURIES
:
Mr M Zenzile, Tel (043) 604 5528.

APPLICATIONS
:
The Regional-Director:  Department of Water Affairs and Forestry, Private Bag X7485, King William’s Town 5600.

FOR ATTENTION
:
Mr Sihiya.

CLOSING DATE
:
26 January 2007.

POST 02/52
:
SENIOR ADMINISTRATION CLERK GRADE II (WATER SERVICES, SECTOR DEVELOPMENT)

SALARY
:
R64 143 per annum

CENTRE
:
Pretoria (225440/36238)

REQUIREMENTS
:
A Grade 12 with extensive appropriate working experience.  Excellent written and verbal communication skills.  Good interpersonal sensitivity and motivation skills.  Computer literacy (MS Word, MS Excel, MS PowerPoint and Outlook.  Problem solving skills.  Experience and insight of filing records and general office administrative.  Knowledge of government systems, procedures and processes.

DUTIES
:
Key Performance Areas: Render efficient general administrative support services to the directorate. Coordinate meetings and workshops. Provide secretarial support at meetings and record minutes. Control and filing of records. Faxing. Photocopying. Binding and filing of various documents.  Handling routine correspondence and enquiries. Making travel and accommodation arrangement. Typing letters and memorandum. Prepare PowerPoint presentations. Managing S & T claims. Maintain a good document and record management system for the directorate. Procurement of office equipment and stationary for the directorate.

ENQUIRIES
:
Ms L N Xaba, Tel (012) 336 6533.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria 0001.

FOR ATTENTION
:
Ms L N Xaba.

CLOSING DATE
:
26 January 2007

ANNEXURE I

PROVINCIAL ADMINISTRATION: GAUTENG

DEPARTMENT OF HEALTH

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 02/53
:
PRINCIPAL MEDICAL OFFICER (CASUALTY) REF 70039705


Directorate: Medical

SALARY
:
R 289 635 per annum (Inclusive package)

CENTRE
:
Helen Joseph Hospital

REQUIREMENTS
:
Registration as a Medical Officer with HPCSA. Management skills. Good written and verbal communication skills. Experience in Hospital Management.

DUTIES
:
Assist in managing the casualty department and emergency medicine.  Deliver clinical services. Participate in commuted overtime. Attend to duties as delegated by head of department. Work as part of a multidisciplinary team. Manage resources including human resources and participate in strategic planning. Develop and implement the clinical governance strategy, policies and protocols in accordance with the departments priorities

ENQUIRIES
:
Dr P. Govender, Tel (011) 489 1070

CLOSING DATE
:
30  January 2007

POST 02/54
:
SPECIALIST REF 70039596


Directorate: Medical Services

SALARY
:
R289 635 per annum (Inclusive Package)

CENTRE
:
Helen Joseph Hospital

REQUIREMENTS
:
Must be registered with the HPCSA as Radiologist. Mammography experience would be an advantage.

DUTIES
:
Will be required to do general radiology research, teaching and 



participate in overtime.

ENQUIRIES
:
Prof E. Joseph, Tel (011) 489 0924 

CLOSING DATE
:
30 January 2007 

POST 02/55
:
SENIOR MEDICAL OFFICER REF NO: 70039606



Directorate: Medical

SALARY
:
R183 084 per annum (plus benefits)

CENTRE
:
Sizwe Tropical Disease Hospital

REQUIREMENTS
:
Registration with the South African Medical Professional Council. Experience in Tuberculosis diseases. DTM and Diploma will be a recommendation

DUTIES
:
Examinations of persons and study of reports on persons to diagnose and evaluate their state of health. State the illness and specific physiological and physical conditions, treatment of patients through the application of medicine, medical equipment and verbal therapy.

ENQUIRIES
:
Mrs E.R. Van Staden, Tel (011) 531 4307

CLOSING DATE
:
31 January 2007

NOTE
:
People with disabilities are encouraged to apply

POST 02/56
:
DIETITIAN REF NO: 70039607


Directorate: Dietetics

SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
Sizwe Tropical Disease Hospital

REQUIREMENTS 
:
BSc in Dietics. Registration with relevant Health Professional Council. Computer skills. Knowledge of nutrition management through life cycle as well as knowledge of nutrition for people with HIV and AIDS and TB Skills in nutrition assessment and research methods. Knowledge in monitoring and evaluation of programme. Good training and communication skills. Knowledge or nutrition programme. Knowledge or nutrition programme.

DUTIES
:
Nutrition counselling and support for HIV/AIDS and TB with emphasis on nutrition assessment, recording, interpretation of assessment. Ensure that the site has adequate supplies of supplements. Monitor and evaluate the implementation of programme. Liaise with other staff members responsible for implementation of the ART plan. Collaborate with central office and provide periodic reports.

ENQUIRIES
:
Mrs E Van Staden Tel (011) 531 4307

CLOSING DATE
:
31 January 2007

NOTE
:
People with disabilities are encouraged to apply

POST 02/57
:
CHIEF PROFESIONAL NURSE ( 2 POSTS) REF 70039592


Directorate: Chief Directorate: Ekurhuleni – Sedibeng Health Region

SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
A diploma in General Nursing and Midwifery. Proof of current registration with the South African Nursing Council. One with Psychiatric Nursing Diploma and currently working in Psychiatric Department with a minimum of 3 -6 years experience. One with Primary Health Certificate, with a minimum of 3 -6 years experience. Computer literacy.

DUTIES
:
The appointed candidate will provide nursing practice in a designated patient area according to the scope of practice as laid down by the South African Nursing Council. Responsibilities within that patient area include the following, Provision of optimal nursing care within set standards and within a legal framework. Effective utilization of financial resources, equipment and provisioning with emphasis on cost containment . Willing to be allocated to the area with the speciality where the specific incumbent is required.  

ENQUIRIES
:
Mrs R.T. Serote, Tel (011) 389 0517

CLOSING DATE
:
29 January 2007

POST 02/58
:
PUBLIC RELATIONS OFFICER / CHIEF COMMUNITY LIAISON OFFICER) NO: 70039593


Directorate: Chief Directorate – Health Reg  B

SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
3 years post matric qualifications (preferably health promotion). Valid driver’s license. Flexibility and ability to adapt to changes, high stress tolerance levels. Ability to cope well under pressure and produce reports at due timelines. Network skills are recommended   

DUTIES
:
Co–ordinate and support all health promotion activities in Natalspruit Hospital. Plans organise and evaluate Health promotion activities in line with Departmental Strategic plan and compile relevant reports. Liaison with stakeholders ( Local Authorities, NGO’s Private Partners, Provincial &  regional Offices). Support other programmes within e.g. HIV and AIDS, TB etc. Conduct research on Health promotion activities and interventions plan, organise and  evaluate campaigns and events for Heath promotion.

ENQUIRIES
:
Mr M.D.Molefe  ,Tel (011) 389 0621

CLOSING DATE
:
29 January 2007

POST 02/59
:
COMMUNICATION OFFICER REF NO: 70039608


Directorate: Admin

SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Sizwe Tropical Disease Hospital

REQUIREMENTS
:
Relevant Tertiary Qualification. Computer Literacy is essential.  Previous experience in the field will be an advantage.

DUTIES
:
Formulation and implementation of information and communication strategies, in order to promote mutual understanding between the Hospital and the community. Planning and understanding internal liason activities ton keep staff informed of development in the Hospital. Arrange preparation and distribution of press statements and new worthy items in the media. Maintain on going contact with  the media. Remain informed of developments and changes in the hospital. Reply to refer and enquire on a specific functional held to the relevant departments. Prepare files for statistics records every month. Collect statistics from source points for compilation. Ensure that all dates for in and out patients statistics are submitted to central office. Submissions of quarterly and yearly review information to central office.

ENQUIRIES
:
Mr E Nkoana Tel (011) 531 4307

CLOSING DATE
:
31 January 2007

NOTE
:
People with disabilities are encouraged to apply

POST 02/60
:
STATE ACCOUNTANT REF NO: 70039609
SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Sizwe Tropical Disease Hospital

REQUIREMENTS
:
Three years relevant qualification or equivalent, Grade 12 plus relevant extensive experience in Expenditure and Accounts. Good communication and leadership skills. Sound knowledge of relevant Acts/Regulations, conflict management. Computer literacy and report writing skills are essential. Experience with BAS, Medicom/PAAB, MEDSAS and BAUD.

DUTIES
:
The successful candidate will be responsible for: preparation, allocation and capturing of the annual Budget. Clearing all control accounts and monitoring the pass movements with the suspense account. Correct wrong allocations of expenditure and pass  journals to correct misallocations. Requesting the monthly BAS reports to prepare IYM, Annexure F and Expenditure reports. Petty cash administration, supervisions of accounts payable and  receivable. Co- ordinate activities of expenditure and revenue in the  Hospital. Reconciling PERSAL, SAP,MEDSAS,BAUD and PAAB on monthly basis. Ensuring that systems of financial management and controls are in place. Provide training, guidance and assistance. Appraise staff timeously.

ENQUIRIES
:
Ms Mogabe Tel (011) 531 4373

CLOSING DATE
:
31 January 2007

NOTE
:
People with disabilities are encouraged to apply

POST 02/61
:
ADMIN CLERK (FINANCE) REF NO: 70039610
SALARY
:
R64 143 per annum (plus benefits)

CENTRE
:
Sizwe Tropical Disease Hospital

REQUIREMENTS
:
Minimum qualification Grade 10/12 with relevant experience. knowledge of BAS, SAP, PAAB, UPFS, DORA and Treasury regulation will be an advantage. Good communication skills (Verbal and Written) as well as report writing skills. Accuracy and attention to details. Must be computer literate. The incumbent must be willing to learn and rotate between all functions in Revenue and Finance department. Must be able to work under pressure. 

DUTIES
:
Perform administrative task in accordance with the regulatory  framework and guidelines relating to general office functions. Billing of patients. Debt management and collection of patient’s fees. Write off irrecoverable debt. Compile reports. Reconciliation of BAS, SAP, PERSAL, MEDSAS, and PAAB accounts and correction of incorrect allocation. Clear ledger accounts and compile journals. Control face value books. Control petty cash. Perform main cashier duties. administrate cost centres. Meet reporting and other deadlines. Perform any reasonable task allocated. Compile payments.

ENQUIRIES
:
Ms B.T. Mogabe , Tel (011) 531 4373

CLOSING DATE
:
30 January 2007

NOTE
:
People with disabilities are encouraged to apply

POST 02/62
:
CLEANING SUPERVISOR  REF NO : 70039599


Directorate: Chief Directorate – Health Reg B

SALARY
:
R54 222 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
Grade 10 to 12 or equivalent qualification. Extensive experience in cleaning services. Ability to perform tasks. Ability to operate machinery / equipment. Ability to apply procedures (various field of work). Communication skills and interpersonal relations. Be able to resolve conflict.

DUTIES
:
Control and supervision of subordinates. Oversee maintenance of equipment. Give guidance and  advice to subordinates. Allocate tasks, oversee performance. Train personnel.

ENQUIRIES
:
Mr M.D.Molefe ,Tel (011) 389 0621

CLOSING DATE
:
29 January 2007

POST 02/63
:
CLEANER ( 5 POSTS)  REF 70039600 



Directorate: Chief Directorate – Health Reg B

SALARY
:
R40 227 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS 
:
ABETextensive appropriate experience in cleaning. Must be prepared to work shifts. Should be able to read and write.

DUTIES
:
Clean and create an orderly working environment. Operate cleaning machines and maintenance thereof. Check and empty waste bags. Provide and change refuse bags.

ENQUIRIES
:
Mr M.D.Molefe, Tel (011) 389 0621

CLOSING DATE
:
29 January 2007

POST 02/64
:
PORTER ( 5 POSTS) REF NO : 70039626


Directorate: Chief Directorate – Health Reg B

SALARY
:
R35 916 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
Grade 10 or ABET, must be prepared to work shifts, should be able to read and write. 

DUTIES
:
Render of transporting of patients from one place to another. Collecting patients equipment – trolleys/ wheelchairs from various departments. Ensure the cleanliness of patient’s trolleys and wheelchairs before usage. Prepare stretchers with clean linen after use. Ensure safety and good handling of patient on transit and / or in and out of transport. Ensure health and safety of fellow employees and members of the public in terms of OHS Act. Transport corpses from the ward  and other treatment areas to Mortuary.

ENQUIRIES
:
Mr M.D.Molefe, Tel (011) 389 0621

CLOSING DATE
:
29 January 2007

POST 02/65
:
LAUNDRY WORKER  ( 4 POSTS)  REF NO : 70039627


Directorate: Chief Directorate:  Ekurhuleni – Sedibeng Health Reg B

SALARY
:
R35 916 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
Grade 8 or ABET where applicable. Basic literacy, basic numeracy, routine verbal exchange of information. Good interpersonal relationship.

DUTIES
:
Retrieve dirty linen and take to the linen bank. Sort and count dirty linen. Pack soiled linen in the bags, seal, and date and prepare for dispatch to Laundry. Load and unload linen on and off the truck. Deliver clean linen to wards/ departments. Collect dirty linen from wards / departments. Assist with stock taking.

ENQUIRIES
:
Mr M.D.Molefe, Tel (011) 389 0621

CLOSING DATE
:
29 January 2007

POST 02/66
:
CLEANER ( 7 POSTS) REF NO : 70039628


Directorate: Chief Directorate: Health Reg B

SALARY
:
R35 916 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
Must be prepared to work shifts. Should be able to read write.

DUTIES
:
Clean and create an orderly working environment. Operate cleaning machines and maintenance thereof. Check and empty waste bags. Provide and change refuse bags

ENQUIRIES
:
Mr M.D.Molefe, Tel (011) 389 0621

CLOSING DATE
:
29 January 2007

POST 02/67
:
PORTER ( 3 POSTS) REF NO: 70039598


Directorate: General

SALARY
:
R35 916 per annum (plus benefits)

CENTRE
:
Helen Joseph Hospital

REQUIREMENTS
:
Good verbal communication skills.

DUTIES
:
Accompany  and transport patients. Assist with the loading of patients in / out of ambulances and vehicles. Render  assistance to nursing staff with the transfer of patients to beds (trolleys). Carry medical documents to wards. Responsible for cleaning of wheelchairs and trolleys. Transport corpse to the mortuary. Collect wheelchairs and trolleys. Must be able to work shifts.

ENQUIRIES
:
Mr C.van Wyk, Tel (011) 489 1070

CLOSING DATE
:
30 January 2007

POST 02/68
:
FOOD SERVICE AID REF NO: 70039611
SALARY
:
R35 916 per annum (plus benefits)

CENTRE
:
Sizwe Tropical Disease Hospital

REQUIREMENTS
:
Abet. Good verbal and written communication skills. Work shifts including Public holidays and weekends (Irregular hours). Rotation to different areas as and when required. Physical strong and team or independently.

DUTIES
:
Responsible for general cleaning and neatness in the kitchen and dining hall. Wash food trolleys, equipment, crockery and cutlery. remove kitchen waste and wash/ clean dirt bins. Prepare, serve and deliver food and refreshments. Apply general hygiene and safety measures.

ENQUIRIES
:
Ms J.M.  Voster, Tel (011) 531 4346

CLOSING DATE
:
30 January 2007

NOTE
:
People with disabilities are encouraged to apply

DEPARTMENT OF LOCAL GOVERNMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

CLOSING DATE
:
23 January 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POST

POST 02/69
:
SENIOR SECRETARY REF.NO 70039431


Directorate: Municipal Support Service

SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
Candidates must be in possession of a recognised and relevant senior certificate and secretarial or office administration/management diploma with relevant experience.

DUTIES
:
The person should have: Exceptional interpersonal, communication and telephone etiquette.*Provide/render general administrative support and management of the office (minutes taken, filling, order stationery and other miscellaneous items. *Office and administrative support to the Director and members of the team (directorate).* Manage and organize the diary to arrange and prioritise meetings, confirming appointments and reminding the Director of engagements. Arrangement of transport and accommodation. *Rely to correspondence on behalf of the Director. * Assist the Director by sourcing relevant information (searches internet, newspapers and relevant magazines for appropriate).

ENQUIRIES
:
Mr. Anthony Moonsamy Telephone no:  (011) 355 - 5039

DEPARTMENT OF SOCIAL DEVELOPMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

FOR ATTENTION
:
Ms Ann Jooste

CLOSING DATE
:
29 January 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POST 02/70
:
Chief Director: RegionS and Institutions REF NO: 70039430

SALARY
:
R591 510 per annum. All inclusive packages

CENTRE
:
Johannesburg, Head Office
REQUIREMENTS
:
Appropriate tertiary qualification and extensive proven managerial experience. Proven planning; organizing; strategic leadership and business partnering; research, policy management, development, monitoring and evaluation; problem solving and decision-making; communication and conflict management / resolution; analytical and advanced program / project / resource management; and service delivery improvement skills. Proven negotiation skills. Knowledge and skills of the development of technical standards and procedures. Knowledge of the Department’s constitutional mandate and relevant policies, legislation; and its relationship with National and other stakeholders. Thorough understanding of the demographics of the Gauteng Province and the extent to which the Department must address the inequitable socio-economic realities within such through the decentralization of improved services to all communities within its boundaries. Proven track record of leading change management initiatives and applying innovative thinking. Sound interpersonal relations.  Code B driver’s license. Computer literacy. 

DUTIES
:
Overall management of the Chief Directorate: Regional Services and Institutions (including overseeing the development and implementation of business plans outlining critical strategic / service delivery improvement interventions to be effected in accordance with the relevant legislation, the department’s strategic plan, and service delivery needs, for Directorates in span of control; acquiring funding for such in accordance with Public Finance Management requirements; and, overseeing the management of resources towards the achievement of strategic objectives), and manage the performance and performance agreements of managers in immediate span of control.  Co-ordinate and develop an aligned, integrated, holistic service delivery strategy for the department combining all regions and institutions. Oversee, support and build capacity with respect to management practices and organizational capacity within service delivery regions and per institution. Initiate, develop and co-ordinate transversal service delivery improvement initiatives in service delivery regions and institutions. Oversee and guide programs to increase access of services through decentralization processes in service delivery regions / institutions, as well as marketing of services to the public. Monitor and evaluate compliance and alignment of regional programs to statistical data and trends to meet client demands at grass root level and to measure the impact on the entire region. Building of sound and sustainable relationships / partnerships with all role-players / stake-holders towards achievement of Departmental objectives. Oversee the collation and analysis of data on interventions, and reparation for reporting purposes.

ENQUIRIES
:
Mr. A Soorju. Tell no:  (011) 355- 7670
ANNEXURE J

PROVINCIAL ADMINISTRATION: KWAZULU-NATAL

DEPARTMENT OF TRANSPORT

The Provincial Administration of KwaZulu-Natal is an equal opportunity affirmative action employer

APPLICATIONS
:
Forward your application, quoting the relevant reference number to: Head: Transport, Human Resource Management Directorate, Private Bag X 9043, Pietermaritzburg, 3200

CLOSING DATE
:
26 January 2007

NOTE
:
Applications must be submitted on the prescribed Application for Employment form Z83 which must be originally signed and dated.  The Application for Employment form Z83 must be accompanied by a detailed CV and originally certified copies (not copies of certified copies) of required educational qualifications set out in the advertisement and driver’s licence (where a valid driver’s licence is a requirement).  Applicants must ensure that their CV contains all the information required in sections B and F of the Z83 if such information is not indicated on the Z83.  Failure to comply with these instructions will lead to applications being regarded as incomplete and will be disqualified.  Should an applicant wish to apply for more than one post, separate applications i.e. all the required documentation must be submitted for each post applied for.  It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualifications Authority (SAQA).  Under no circumstances will faxed applications be accepted.  Any applications received after the closing date will not be considered. The onus is therefore on applicants to ensure that their applications are posted or hand delivered timeously. Receipt of applications will not be acknowledged and should you have not received an invitation to attend an interview within six weeks of the date of your application, please regard your application as being unsuccessful. Please note that where experience is a requirement for the post, the successful candidate will be required to submit documentary proof of such work experience prior to assuming duty.  Enquiries should be directed to the person indicated below each post.
OTHER POSTS

POST 02/71
:
ASSISTANT MANAGER:  SURVEY (REF P 01/2007)
SALARY
:
R146 685 per annum
CENTRE
:
Regional Office, Ladysmith

REQUIREMENTS
:
A Degree / National Diploma in Surveying or equivalent qualification; plus a minimum of 3 years experience in an appropriate survey field; plus a valid code B driver’s licence.  Knowledge, Skills, Training And Competencies Required:  *Knowledge of Road Construction and setting out project.  *Knowledge of legislation.  *Knowledge of Departmental strategic objectives, service delivery and poverty alleviation outputs, core business, structure and functions, occupational classes, policies and procedures, size.  Knowledge of High end user in GPS, Engineering, Project Information and GIS Software.  *Knowledge of training, Industrial Relations and personnel administration.  *Knowledge of Financial Management – business plans, business management and budgets.  *Knowledge of Project Management.  *Knowledge of Performance Measurement and Management.  *Knowledge of Quality Assurance Management.  *Knowledge of Social Environment.  *Subject Matter Expert.  *Good knowledge of all survey activities required for providing the Region its Survey.  *Good written and verbal communication skills.  *Presentation, Interpersonal and Leadership skills.  *Management skills including the management of performance measurement.  *Lateral thinking skills.  *Research skills.  *Advanced computer and survey skills.  *Process engineering skills.  *Negotiation and Assessment skills.  *The ideal candidate should be loyal, punctual, accurate, efficient, flexible, enthusiastic, responsible, reliable, believe in teamwork and have perseverance.  He / she should also be able to work without supervision, be results driven, be able to deal with ambiguity and be a people first person.

DUTIES
:
*Manage the Regional Survey and Road Information Services.  *Manage the provision of Road Logging function.  *Provide technical support to Cost Centres.  *Manage survey contracts.  *Manage supply of GIS to Region and Cost Centres.  *Ensure compliance of Surveys and Road Information to the Roads Act and Regulations, Expropriation Act, Survey Act, Specifications contained in Technical Methods for Highways (TMH 11) and provide the Department, Consultants and public with Road Reserve, Expropriation, Road Proclamation, Public Right of Way and Road Status Information.

ENQUIRIES
:
Mr S S Nkosi Tel. No. 036-638 4400

FOR ATTENTION
:
Mrs S McCarthy

NOTE
:
Kindly note that this is a re-advertisement. Applicants who applied previously and who still wish to be considered are at liberty to re-apply.

POST 02/72
:
ASSISTANT MANAGER: TRAFFIC LAW ADMINISTRATION (REF P 02/2007)

SALARY
:
R146 685 per annum
CENTRE
:
Pietermaritzburg Region

REQUIREMENTS
:
A Degree / National Diploma or equivalent qualification plus a minimum of 3 years clerical / administrative experience OR  *A Senior Certificate plus a minimum of 6 years clerical / administrative experience. Knowledge, skills, training and competencies required: *Thorough knowledge of relevant Road Traffic Legislation and all relevant regulations.  *Knowledge of Public Finance Management Act 1999.  *Knowledge of Public Service Act and Regulations 1999, Labour Relations Act 1995, Employment Equity Act 1998, Basic Conditions of Employment Act 1997, Skills Development Act 1997. *Knowledge of delegations of authority and Financial Audit procedures. *Understanding of Departmental vision, objectives, structures, communication channels and reporting procedures.  *Procedural knowledge of BAS, inventories, HR matters, procurement of goods and services, general office administration. *Knowledge of reporting procedures and work environment. *Knowledge of Labour Relations/ Grievance Procedures. *Knowledge of code of conduct.  *Computer literacy. *Identification of training needs. *Leadership skills. *Written and verbal communication skills. *Advanced accounting skills. *Negotiation skills. *Problem solving, analytical and interpretation skills. *Innovative thinking skills. *Group facilitation skills.  *Planning, co-ordination and organizing skills. *Ability to use administrative, personnel and finance related systems. *The ideal candidate should be committed to organizational goals, comply with performance agreements, service delivery and value for money. *He/She should also be an innovative thinker, teamwork orientated, independent worker, interested in development, professionalism, accuracy, confidentiality, punctuality, responsible, self motivated, self disciplined, reliable, honest, loyal, trustworthy, diplomatic and have integrity.

DUTIES
:
*Monitor and analyse revenue collection to ensure adherence to the PFMA in conjunction with Treasury Practice Notes.  *Administration and delegated authority in respect of the Road Traffic Act / NaTIS. *Liaison with clients / stakeholders to communicate legislation amendments and / or changing procedures.  *Management of staff i.e. discipline, training and planning of work programmes.  *Render specialist advice in terms of the Road Traffic Legislation and NaTIS.

ENQUIRIES
:
Mrs G Hlabisa Tel. No. 033 – 845 5800

FOR ATTENTION
:
Mr B Hornsby

NOTE
:
Kindly note that this is a re-advertisement.  Applicants who applied previously and who still wish to be considered are at liberty to re-apply.

POST 02/73
:
SENIOR INDUSTRIAL TECHNICIAN (REF P 03/2007)
SALARY
:
R98 916 per annum
CENTRE
:
Area Office, Greytown

REQUIREMENTS
:
An appropriate Bachelor’s Degree / National Diploma in Civil Engineering or equivalent qualification; plus  *A minimum of 1 year appropriate experience; plus *A valid code B driver’s licence. Knowledge, Skills, Training And Competencies Required: *Knowledge of financial matters. *Knowledge of human resources management. *Knowledge of planning and organizing. *Knowledge of construction management.  *Project and conflict management skills. *Good negotiation and facilitation skills. *Computer literacy. *Good report writing skills. *Good public speaking skills.  *Ability to chair meetings. *Good organization, management and leadership skills. *The ideal candidate should be a team builder, responsible and conscientious. *He/she should also lead by example, be receptive to ideas and suggestions and believe in fairness.

DUTIES
:
Manage people and financial resources. *Supervise and manage projects with regards to plant, materials and labour to ensure cost effective service delivery. *Liaise with stakeholders and communities. *Effectively and efficiently train and develop staff and Vukuzakhe contractors. *Ensure compliance with technical specifications. *Ensure a safe working environment. *Provide advice of specialized nature. *Provide road assessment activities including preparation of tender documentation. *Attend RRTF and professional/site meetings. *Prepare payment certificates.

ENQUIRIES
:
Mr S S Nkosi Tel. No. 036-638 4400

FOR ATTENTION
:
Mr B Hornsby

ANNEXURE K

PROVINCIAL ADMINISTRATION: NORTHERN CAPE

DEPARTMENT OF HEALTH

CLOSING DATE
:
26 January 2007

NOTE
:
Applications must be submitted on Z.83 Form obtainable from any Public Service Department and should be accompanied by certified copies of qualifications.  Please forward your application together with your Curriculum Vitae, stating the reference number and the post for which you apply, to the under-mentioned address.  Please ensure to include references and their contact details (telephone and  fax numbers as well as e-mail address).  No fax or e-mail applications will be accepted.  Applications received after the closing date will not be considered. All applicants please note that should written notification not be received within six (6) weeks of closing date of post/s, it can be assumed that short-listing, interviews and appointments have already been carried out.  All applicants are subject to security vetting. The Department reserves the right not to fill the post.

OTHER POSTS

POST 02/74
:
ASSISTANT DIRECTOR: REVENUE MANAGEMENT REF H06/0347
SALARY
:
R146 685- per annum

CENTRE
:
Provincial Office, Kimberley

REQUIREMENTS
:
B.Com or Diploma in Commerce or equivalent qualification.  At least two (2) years experience in Revenue and Debtors collection/Government Accounting. Experience in BAS. Computer literacy and report writing. Knowledge of the following: Public Service Laws and Regulations, PSCBC Resolution, Public Finance Management Act, Treasury Regulations and Division of Revenue Act. Excellent verbal and written communication skills. Good interpersonal relations. Good leadership and team-building skills. Financial management and good analytical problem solving skills

DUTIES
:
Execute tasks related to debtors systems.  Take effective and appropriate steps timeously to collect all money due to the institution.  Maintain proper accounts and records for all debtors, including amounts received in part payment. To appropriate the recovery of debts owing to the Department in instalments, unless otherwise determined by the law or agreement. To compile a write-off submission ensuring that all debts written off are done in accordance with the Departmental policy. Compile a monthly revenue report.  Monitor revenue budget according MTEF budget cycle. Monitor revenue assets and liability account. Monitor department’s patient debt systems. Revise, implement and monitor revenue policies, directives, delegations and internal control checklist.  Monitor outstanding patient debt and write off process. Perform other financial duties that may be required by supervisor.

ENQUIRIES
:
Mr D Gaborone Tel. (053) 830 0505

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/75
:
ASSISTANT DIRECTOR:  POLICY AND PLANNING DIRECTORATE -MONITORING AND EVALUATION REF H06/0339
SALARY
:
R146 685-per annum 

CENTRE
:
Kimberley 

REQUIREMENTS
:
Appropriate 3 Year Degree or equivalent qualification (REVQ 13) plus experience in planning and project management. Proven management and planning skills with reference to developing of measurable objectives and linkage of planning and budgeting. Experience in project management, with specific reference to monitoring and evaluation. A thorough understanding of the health sector in the context of the Provincial Growth and Development Strategy (PGDS), government planning cycle and strategic planning. Excellent communication, report writing, analytical and presentation skills. Ability to work under pressure with strict deadlines and must have a Code EB driver’s licence.
DUTIES
:
The successful candidate will ensure that the Department’s performance is in line with the Strategic Plan.  Co-ordinate and assist with the development and implementation of strategies and tools for monitoring and evaluation of the performance of the various directorates within the Department.  Provide planning and technical support to all units of the Department.

ENQUIRIES
:
Mr M Mlatha Tel. (053) 830 0561

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/76
:
SENIOR ADMINISTRATIVE OFFICER:  LEGAL SERVICES REF HO6/0364
SALARY
:
R122 841- per annum 

CENTRE
:
Provincial Office, Kimberley

REQUIREMENTS
:
A Law degree. Appropriate experience will be a strong recommendation. Must be a skilled communicator and demonstrate the ability to manage Conflict. Knowledge of law of delicts and medical law. Valid driver’s licence as he/she will be expected to do extensive travelling.

DUTIES

The successful candidate will have the following responsibilities/duties: Conduct merit investigations into allegations of professional negligence and advise the Head of Medico Legal Services Unit accordingly. Assist in the preparation of cases for litigation on behalf of the Department. Assist in the development of relevant protocols and procedures and provide training to managers and staff members. Provide support and feedback to the Head of Medico-Legal Services. Any other duties incidental thereto.

ENQUIRIES
:
Adv. M J April Tel. (053) 830 0572

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/77
:
SENIOR ADMINISTRATIVE OFFICER – SALARY PAYMENTS REF H06/0346

SALARY
:
R122 841- per annum

CENTRE
:
Provincial Office, Kimberley

REQUIREMENTS
:
B.Com or Diploma in Accounting or Grade 12 plus five years practical experience in a financial environment.  Computer literacy. Knowledge of the following:  Public Finance Management Act and Treasury Regulations. Reconciliation between BAS and PERSAL.   Excellent verbal and written communication skills. Good interpersonal relations. Proper planning, organising and management skills.  Good analytical problem solving skills.

DUTIES
:
Ensure the reconciliation of PERSAL and BAS. Arrange lump-sum payments i.r.o retirements, death and packages. Submit monthly and quarterly financial reports. Monitor salary recalls. Must be able to work under pressure and adhere to due dates. Ensure that payrolls are certified by all paymasters. Monitor PERSAL exceptions.

ENQUIRIES
:
Mr D Gaborone Tel. (053) 830 0505

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/78
:
SENIOR STATE ACCOUNTANT – INTERNAL AUDIT REF H06/0345
SALARY
:
R122 841- per annum 

CENTRE
:
Provincial Office, Kimberley

REQUIREMENTS
:
B.Com or Diploma in Internal Auditing.  At least two years experience within the auditing environment. Computer literacy. Report writing skills and proper understanding of BAS and PERSAL. Knowledge of the following: Public Service Laws and Regulations, PSCBC Resolution, Public Finance Management Act, Treasury Regulations and Division of Revenue Act. Excellent verbal and written communication skills. Good interpersonal relations. Good leadership and team building skills. Financial management and good analytical problem-solving skills

DUTIES
:
Identification of risks and assist in the development of the Risk Management Plan. Analyze, review and correct internal controls. Monitor, process, store and manage documents. Document system of descriptions and perform walk-through tests. Develop the internal Financial Procedures Instructions/Manuals. Liaise with district offices regarding the submission of the batches and review and make recommendations.

ENQUIRIES
:
Mr D Gaborone Tel. (053) 830 0505

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/79
:
DISTRICT CO-ORDINATOR: TUBERCULOSIS (4 POSTS) REF HO6/0399
SALARY
:
R116 658 – R135 438 per annum

CENTRE

Frances Baard District



Pixley Ka Seme District



Kgalagadi District



Siyanda District

REQUIREMENTS
:
A Bachelor’s Degree in Health or related sciences, or an equivalent qualification and experience. Registration with the relevant Health Professions Council if appropriate. Good knowledge of and experience in HIV, AIDS, STI and TB-related programmes and policy work. Good data management skills and good communication (written and verbal) skills.  Knowledge of the district health system and referral systems within the formal and informal health delivery system. Project Management experience. Possession of a valid driver’s licence. Must be able to work with clinicians and other allied health professions in the Province.  Computer literacy.

DUTIES

Manage and co-ordinate Tuberculosis Programme at district and local level. Conduct regular supervisory visits to health facilities to ensure effective implementation of TB activities. Co-ordinate TB training for all relevant service providers. Planning and co-ordination of advocacy and awareness programmes. Ensure accurate recording, validation and reporting of data. Use the recording and reporting system for programme performance monitoring. Submission of reports to District and Provincial level. Ensure uninterrupted and adequate drug supply to facilities. Liaise with multi-professional team (doctors, pharmacists, laboratories, etc.).Collaborate with the HIV/AIDS/STI Co-Ordinator to ensure effective prevention and treatment of HIV in TB patients. Develop, monitor, supervise and evaluate the implementation of DOT modalities. Collaborate with NGO’s to ensure effective implementation of the DOT Strategy. Ensure the implementation of standing operating procedures. Ensure implementation of programme standards, protocols and policies.

ENQUIRIES
:
Ms S M Katz Tel. (053) 830 0626

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/80
:
PERSONAL ASSISTANT TO THE DIRECTOR:  FINANCIAL ACCOUNTING REF H06/0344
SALARY
:
R98 916- per annum 

CENTRE
:
Provincial Office, Kimberley

REQUIREMENTS
:
Grade 12 plus an appropriate Secretarial or tertiary qualification. Experience in office administration. Good typing and computer skills in Ms Word, Excel, Power point and Access, E-mail and internet. Knowledge of the following: Public Service Laws and Regulations, PSCBC Resolution, Public Service Finance Management Act, Treasury Regulations Division of Revenue Act and Government Accounting. Excellent verbal and written communication skills. Good interpersonal relations. Ability to work under pressure to meet deadlines. Must be innovative, assertive, team work orientated and adaptable to change.

DUTIES
:
Arrange and co-ordinate meetings for the Director. Request agenda items, and take Minutes and distribute. Manage the Director’s diary and remind him of engagements. Arrange travelling and accommodation bookings for the Director and officials within the Directorate. Ensure a safe working environment where confidential documentation is secured. Provide efficient and reliable office management, stakeholder liaison and problem management for the Director. Responsible for preparing routine correspondence on behalf of the Director and prepare reports and presentations as required. Manage queries/problems and out-pattern office related queries speedily. Maintain and enhance the image of the Directorate by providing professional, pleasant and efficient verbal and written communication with all points of contact. Organize refreshments or meals for visitors. Receive visitors and re-direct if necessary to the relevant officials. Respond to invitations on behalf of the Director.

ENQUIRIES
:
Mr G M Mentoor Tel. (053) 830 0590

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/81
:
ARTISAN FOREMAN (ELECTRICAL) REF H06/0319
SALARY
:
R79 407- per annum 

CENTRE
:
Colesberg Hospital 

REQUIREMENTS
:
Grade 10 or equivalent coupled with more than 10 years experience or an appropriate electrical trade test plus 2 or more years experience. Must have good communication skills and be able to interact at a higher level. This person will also be servicing hospitals and clinics in the surrounding areas of Colesberg and should be willing to travel. Must have a valid drivers licence at least code 08. Computer literacy will be a recommendation. 

DUTIES
:
The successful candidate will have the following responsibilities/duties: Handling and use of tools, equipment and material as well as building and mechanical maintenance and repairs.  Ensure effective repairs and maintenance of buildings to plant and equipment, including construction and installations. Perform operational and maintenance functions of an advanced nature in the electrical field. Supervise subordinates and maintain a quality control system by planning in advance. Attend to administrative duties such as obtaining quotes, placing of requisites (VA’s), and record keeping thereof. Conduct inspections on new and existing works and plants.

ENQUIRIES
:
Ms A Landu Tel. (051) 753 9300

APPLICATIONS
:
Department of Health P O Box 647 DE AAR 7000

FOR ATTENTION 
:
Ms M Eckard

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/82
:
EMERGENCY CARE PRACTITIONER (65 POSTS) REF HO6/0358
SALARY
:
R54 222 per annum 

CENTRE
:
Emergency Medical Services, Pixley Ka Seme District

REQUIREMENTS
:
Grade 10 or Grade 12 or equivalent, plus relevant experience.  Code 10 driver’s licence and a valid Professional Drivers Permit. Basic ambulance assistant’s course. Registered with Health Professions Council (Proof of registration must accompany application form.) Should present a certain level of physical fitness. Should not be afraid of heights or confined spaces. Must be able to swim

DUTIES
:
12-Hour shifts. Willing to work overtime.  Operational ambulance duties as per prescribed protocol.  General vehicle maintenance and cleaning of EMS vehicle and facilities.

ENQUIRIES
:
Mr E Du Plessis Tel. (053) 631 1575/6

APPLICATIONS
:
Department of Health P O Box 647 DE AAR 7000

FOR ATTENTION
:
Ms M Eckard

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/83
:
ACCOUNTING CLERK: INTERNAL AUDITOR REF H06/0342
SALARY
:
R54 222 per annum 

CENTRE
:
Provincial Office, Kimberley
REQUIREMENTS
:
Grade 12 certificate or equivalent with Accounting. Computer literacy with report writing and record keeping skills. Experience in payment advices, data capturing and office administration. Excellent verbal and written communication skills and interpersonal relations. Good analytical problem solving skills.

DUTIES
:
The successful candidate will be responsible for allocating the batch reference on the payment advice for capturing.  Record all batches in the batch register on a daily basis. Cancel all payment advices and the supporting documents with paid stamp to prevent the resubmission for further payment. Pack batches in a sequence payment number or journal number. Maintain storeroom to ensure safekeeping of batches. Assist on internal control matters.

ENQUIRIES
:
Mr D Gaborone Tel. (053) 830 0505

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/84
:
SENIOR ADMINISTRATIVE CLERK GRADE II REF H06/0354
SALARY
:
R54 222 per annum 

CENTRE
:
Kuruman Hospital 

REQUIREMENTS
:
Grade 12 or equivalent. N6 Management.  Good communication (written and verbal) skills. Analytical and interpretive thinking.

DUTIES
:
The successful candidate will have the following responsibilities: Handle all personnel enquiries/administrative tasks related to the Human Resource Office. Admit and discharge patients on the system. Filing of personnel/ patients files. Update personnel information on the system and on file. Be able to apply Supply Chain Management and PFMA.

ENQUIRIES
:
Dr E N Dijong Tel. (053) 712 0044

APPLICATIONS
:
The Hospital Manager Kuruman Hospital Private Bag X910 KURUMAN 8460

FOR ATTENTION
:
Ms V Manong

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/85
:
EMERGENCY CARE PRACTITIONER (57 POSTS) REF HO6/0355

SALARY
:
R54 222- per Annum 

CENTRE
:
Emergency Medical Services, Kimberley

REQUIREMENTS
:
Grade 10 or Grade 12 or equivalent, plus relevant experience. Code 10 driver’s licence and a valid Professional Drivers Permit. Basic ambulance assistants course. Registered with Health Professions Council (Proof of registration MUST accompany application form.) Should present a certain level of physical fitness. Should not be afraid of heights or confined spaces. Must be able to swim. 
DUTIES
:
12-Hour shifts. Willing to work overtime. Operational ambulance duties as per prescribed protocol. General vehicle maintenance and cleaning of EMS vehicle and facilities.

ENQUIRIES
:
Ms N Gumbo Tel. (053) 831 4695

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/86
:
ADMINISTRATIVE CLERK: FINANCE REF H06/0353
SALARY
:
R46 200 per annum 

CENTRE
:
Namaqua District Office

REQUIREMENTS
:
Grade 12 or equivalent. Knowledge of BAS, Public Finance Management Act and Treasury Regulations. Ability to work under pressure. Understand the cost centre financial principle. Computer literate in Excel and MS Word. Good communication (verbal and written) and interpersonal  skills.

DUTIES
:
The successful candidate will have the following responsibilities/duties: Compile, check, verify and capture payments. Capture suppliers’ entities, Creditors reconciliation and preparation of monthly creditors. Clearing suspense accounts. File payment documents. Interact with suppliers of goods and services. Keep and control registers. Assist with procurement functions.

ENQUIRIES
:
Ms G Farmer Tel. (027) 712 1601 

APPLICATIONS
:
District Office Manager Private Bag X10 SPRINGBOK 8240

FOR ATTENTION
:
Ms J J M Loots

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/87
:
ACCOUNTING CLERK: PAYMENTS REF H06/0343
SALARY
:
R46 200-per annum 

CENTRE
:
Kimberley

REQUIREMENTS
:
Grade 12 or equivalent. Grade 10 or equivalent with 2 years experience. Knowledge of BAS, Public Finance Management Act and Treasury Regulations. Ability to work under pressure. Understand the cost centre financial principle. Computer literate in Excel and MS Word. 

DUTIES
:
Compile, check, verify and capture payments. Capture suppliers entities. Creditors reconciliation and preparation of monthly creditors. Cleaning of suspense accounts. File payment documents. Interact with suppliers of goods and services. Keep and control registers. Assist with procurement functions.
ENQUIRIES
:
Mr D Gaborone Tel. 053  8300 506

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/88
:
ADMINISTRATIVE CLERK: FINANCE REF H06/0352
SALARY
:
R46 200 per annum 

CENTRE
:
Pofadder CHC, Namaqualand District

REQUIREMENTS
:
Grade 12 or equivalent. Knowledge of BAS, Public Finance Management Act and Treasury Regulations. Ability to work under pressure. Understand the cost centre financial principle. Computer literate in Excel and MS Word.  Good communication (verbal and written) and interpersonal skills.

DUTIES
:
The successful candidate will have the following responsibilities/duties: Compile, check, verify and capture payments. Capture suppliers entities. Creditors reconciliation and preparation of monthly creditors. Clearing suspense accounts.  File payment documents. Interact with suppliers of goods and services. Keep and control registers. Assist with procurement functions.

ENQUIRIES
:
Ms D Boyce Tel. (027) 712 1601 

APPLICATIONS
:
District Office Manager Private Bag X10 SPRINGBOK 8240

FOR ATTENTION
:
Ms J J M Loots

CLOSING DATE
:
26 January 2007

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/89
:
ADMINISTRATIVE CLERK: FINANCE REF H06/0351
SALARY
:
R46 200 per annum 

CENTRE
:
Springbok Hospital, Namaqualand District

REQUIREMENTS
:
Grade 12 or equivalent. Knowledge of BAS, Public Finance Management Act and Treasury Regulations. Ability to work under pressure. Understand the cost centre financial principle. Computer literate in Excel and MS Word. Good communication (written and verbal) and interpersonal skills.

DUTIES
:
The successful candidate will have the following responsibilities/duties: Compile, check, verify and capture payments. Capture suppliers’ entities, Creditors reconciliation and preparation of monthly creditors. Cleaning suspense accounts. File payment documents. Interact with suppliers of goods and services. Keep and control registers. Assist with procurement functions.

ENQUIRIES
:
Mr S Ruiter Tel. (027) 712 1601 

APPLICATIONS
:
District Office Manager Private Bag X10 SPRINGBOK 8240

FOR ATTENTION
:
Ms J J M Loots

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/90
:
ADMINISTRATION CLERK: DISTRICT CLINICS (5 POSTS) REF H06/0360
SALARY
:
R46 200-per annum 

CENTRE
:
Frances Baard

REQUIREMENTS
:
Grade 12 or equivalent. Computer literacy will be a recommendation. Good analytical and  interpersonal relations.  Good verbal and written communi-cation skills. Energetic and self-driven. 

DUTIES
:
The successful candidate will render a comprehensive administrative support function. Complete office routine and attend to queries. Liaise with internal and external stakeholders. Help with co-ordination of programmes within the Unit .
ENQUIRIES
:
Ms N Gumbo Tel. (053) 831 4695

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/91
:
MESSENGER/DRIVER REF H06/0365
SALARY
:
R40 227-per annum (Plus non-pensionable allowance: R685-00 per month)

CENTRE
:
Ministry of Health, Kimberley

REQUIREMENTS
:
Basic literacy.  Must be of sober habits.  A valid code 08 driver’s licence.

DUTIES
:
Perform messenger duties and drive vehicles.  Conduct routine maintenance of vehicles to ensure timeous reporting of defects.  Maintain prescribed records and Logs with regard to vehicles and goods handled.  Transport passengers and goods, and deliver documents.

ENQUIRIES
:
Mr S Vilakazi Tel (053) 830 2000

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/92
:
GENERAL ASSISTANT: OFFICE OF THE HOD REF H06/0340
SALARY
:
R35 916 per annum 

CENTRE
:
Kimberley

REQUIREMENTS
:
Grade 10 or Abet Level 4. Must be of sober habits.  Understanding of cleaning processes and usage of cleaning equipment and machinery. The successful candidate must have good interpersonal skills.

DUTIES
:
The execution of various functions relating to the delivery of cleaning services in order to maintain a high level of hygiene.  Create an orderly working environment.  Serve tea/coffee and supply water to personnel in the office of the MEC every morning.  Any other support services given by the supervisor from time to time.

ENQUIRIES
:
Ms E K Shushu Tel. (053) 8300 591

APPLICATIONS
:
Deputy Director General Department of Health Private Bag X5049 KIMBERLEY 8300

FOR ATTENTION
:
Ms Z P P Tantsi

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/93
:
GENERAL ASSISTANT (6 POSTS) REF H06/0356
SALARY
:
R35 916- per annum

CENTRE
:
Keimoes Hospital, Siyanda District

REQUIREMENTS
:
Grade 10 or Abet Level 4. Must be of sober habits. Understanding of cleaning processes and usage of cleaning equipment and machinery. The successful candidate must have good interpersonal skills. 

DUTIES
:
The execution of various functions relating to the delivery of cleaning  services and other related duties in order to maintain a high level of hygiene in and around the workplace. Relief in other areas when requested by Supervisors.

ENQUIRIES
:
Ms M Beukes Tel. (054) 461 1004

APPLICATIONS
:
Department of Health Private Bag X5900 UPINGTON 8800

FOR ATTENTION
:
Ms M Cloete

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/94
:
GENERAL WORKER REF H06/0370
SALARY
:
R35 916- per annum 

CENTRE
:
Central Karoo Hospital, De Aar 

REQUIREMENTS
:
ABET. Basic literacy. Must be of sober habits.

DUTIES
:
The execution of various functions relating to the delivery of cleaning services and other related duties in order to maintain a high level of hygiene in and around the workplace. Relief in other areas when requested by Supervisors.

ENQUIRIES
:
Ms N Hlomela Tel. 053 631 2123

APPLICATIONS
:
The District Manager Central Karoo Hospital Private Bag S1006 DE AAR 7000

FOR ATTENTION
:
Ms M Eckard

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

POST 02/95
:
PORTER REF H06/0372
SALARY
:
R35 916- per annum

CENTRE
:
Central Karoo Hospital, De Aar

REQUIREMENTS
:
The successful candidate must be in possession of a Grade 10 or ABET Level 4. Knowledge of work procedures such as hygiene and safety will be an added advantage. Have good interpersonal /human relation skills and possess the ability to communicate freely and easily with other employees, the general public and clients. Good verbal and written communication skills. Be creative, flexible and highly motivated. C1 Driver’s Licence with PDP will be an added advantage.

DUTIES
:
The successful candidate will have the following responsibilities/duties: Taking blood specimen to the laboratory, blood bank and collecting of blood from the blood bank. Maintenance of patient trolleys and wheelchairs. Assisting with loading / loading off patients from the ambulances and private vehicles. Accompany, walking patients and transport patients per wheelchair/ trolley from reception to the wards or from the wards to the treatment centers. Assisting nursing staff  with the transfer of patients to bed/trolleys and vice versa. Assist with the transportation of corpses from the wards to the mortuary. Duties will also include transport of goods and patients locally and away from Upington. Any other duties incidental thereto.

ENQUIRIES
:
Ms N Hlomela Tel. 053 631 2123

APPLICATIONS
:
The District Manager Central Karoo Hospital Private Bag S1006 DE AAR 7000

FOR ATTENTION
:
Ms M Eckard

NOTE
:
In line with Employment Equity, women and disabled persons are encouraged to apply.

ANNEXURE L

PROVINCIAL ADMINISTRATION: WESTERN CAPE

DEPARTMENT OF HEALTH

In line with the Employment Equity Plan of the Department of Health it is our intention with this advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the elimination of unfair discrimination

NOTE
:
It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department. Kindly note that preference will be given to excess personnel.

OTHER POSTS

POST 02/96
:
SENIOR SPECIALIST (PSYCHIATRIST)
SALARY
:
Remuneration package: R343 257 per annum (A portion of the package can be structured according to the individual’s personal needs) plus a non- pensionable scarce skills allowance of 15% of  annul annual salary.

CENTRE
:
Stikland Hospital, Bellville (Associated Psychiatric Hospitals)
REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as a Specialist Psychiatrist plus appropriate experience. Recommendations: Experience in acute patient care. Knowledge and experience in the field substance abuse care. Academic excellence. Teaching experience. Good interpersonal skills. Research experience.

DUTIES
:
Management of acute psychiatric inpatients. Management of first contact and aftercare outpatients. Academic: Pre- and post-graduate teaching and research. Multidisciplinary team leadership and supervision. Participation in core hospital and Human Resource Management.

ENQUIRIES
:
Prof W Pienaar, tel. (021) 940-4473

APPLICATIONS
:
The Senior Medical Superintendent, Stikland Hospital, Private Bag X13, Bellville, 7530.

FOR ATTENTION
:
Ms N Jacobs
CLOSING DATE
:
9 February 2007
POST 02/97
:
DEPUTY DIRECTOR: COMPREHENSIVE HEALTH
SALARY
:
Remuneration package R343 257 per annum (A portion of the package can be structured according to the individual’s personal needs).

CENTRE
:
West Coast/Winelands Regional Office, Malmesbury
REQUIREMENTS
:
An appropriate B-degree (Management) or equivalent qualification. Experience in Primary Health Care Service or Health Service Management. Recommendations: Experience in financial management of programmes. Good interpersonal and conflict management skills. Knowledge of district health system.

DUTIES
:
Facilitate and management of Primary Health Care Services and Programmes in the Region. Co-ordinate and evaluate facility based Health Services. Provide, co-ordinate and evaluate community based Health Services. Establish consultative structures in the Region. Management of staff within the comprehensive health component.

ENQUIRIES
:
Ms CW Bester, tel. no. (022) 487-9306.

APPLICATIONS
:
The Director, West Coast/Winelands Region, Private Bag X15, Malmesbury, 7299.

FOR ATTENTION
:
Mr C Matshoza

CLOSING DATE
:
2 February 2007

NOTE
:
Applicants should take cognisance of the fact that with the implementation of the new comprehensive service plan of the Department of Health, the job contents as indicated in the advertisement might be adjusted in terms of service needs.

POST 02/98
:
CHIEF PHARMACIST: DRUG MANAGEMENT AND FINANCE


Directorate: Professional Support Services

SALARY
:
R183 084 per annum plus a non-pensionable scarce skills allowance of 15% of basic annual salary.

CENTRE
:
Head Office, Cape Town

REQUIREMENTS
:
Professional Characteristics: This position will suit a results orientated person with impeccable moral and ethical principles who is able to perform well under pressure, and work independently. Registration with the South African Pharmacy Council as Pharmacist. Ability to: negotiate on behalf of the Province at National Level; actively participate in committee meetings; work accurately with figures; interpret financial statements & trends; work well under pressure, handle a demanding work environment. Knowledge of pharmaceutical, financial legislation/policies and supply chain practice. Knowledge of National and Provincial Health and Drug Policies. Willingness to travel by air and occasionally staying overnight outside of Cape Town. High level of computer literacy in MS Office using effectively all relevant computer applications independently and with ease. Valid driver’s licence. Recommendations: Sound verbal, written and telephonic communication skills supporting interpersonal and public relations. Ability to manipulate quantitative statistical data to produce meaningful reports. Be confident, responsible, reliable & diligent; show analytical and innovative thinking. Be conscious of delivering work that is time bound and of high quality at all times. Knowledge of provisioning and procurement administration including BAS/LOGIS.

DUTIES
:
Carry out duties pertaining to pharmaceutical tenders: collate monthly purchase statistics; forecast annual pharmaceutical requirements; adjudicate pharmaceutical tenders; manage product quality assurance; monitor suppliers’ performance; renew and update pharmaceutical contract circulars; advise relevant role players on tender requirements and procedures; maintain data base to collate provincial drug purchases; manage tender samples; assist at national level in the development/revision of tender conditions and specifications. Represent the Western Cape on the national tender recommendation committee. Perform Drug Management Functions: Collate drug usage statistics for the compilation of reports on financial and other analyses; monitor national and provincial drug/coding policies; monitor drug loss control; manage drug waste disposal. Provide Drug Information: Do research on pharmaceutical, financial, pharmacological and related subjects; provide applicable information to the relevant parties; update, maintain and issue the Provincial Code List. Financial budgeting: Monitor the Provincial drug budget; manage the sub-directorate’s cash flow; assist in forecasting and compiling the sub-directorate’s annual budget allocation; manage the sub-directorate’s Financial Personnel Plan. Meet and communicate with the public, staff of other governmental departments, and senior representatives of pharmaceutical contractors and suppliers. Provide administrative support and undertake additional duties assigned by the Director and Deputy Director in a diligent manner. Support provisioning and procurement functions.

ENQUIRIES
:
Ms E Sclanders, tel. no. (021) 981-1611.
APPLICATIONS
:
The Director: Human Resource Management, Department of Health, PO Box 2060, Cape Town, 8000.

FOR ATTENTION
:
Mr G Limby

CLOSING DATE
:
2 February 2007
NOTE
:
A technical test will be part of the interview process.

POST 02/99
:
PRINCIPAL PHARMACIST


Directorate: Supply Chain Management



(Cape Medical Depot - Quality Control Laboratory)

SALARY
:
R146 685 per annum plus a non-pensionable scarce skills allowance of 15% of basic annual salary.

CENTRE
:
Head Office, Cape Town

REQUIREMENTS
:
Registration with the South African Pharmacy Council as Pharmacist and extensive experience in drug analysis.Alternatively a Pharmacist working towards a postgraduate degree in an analytical field or having such intention. Sound knowledge of the laws regulating pharmacy. Recommendations: Computer literacy. Ability to communicate with professional as well as production personnel. Postgraduate qualification in the field of analytical chemistry covering both inorganic and organic fields. Knowledge of good Pharmaceutical Practice as well as good human relations.

DUTIES
:
Assay routine, emergency and urgent requests according to recognised international standards and expedite them to help avoid possible life threatening drug shortages at the institutions. Accurately check and register the incoming samples as well as the quality and purity standards of chemicals received. Draft specifications for specialised testing equipment prior to purchasing. Exercise Good Laboratory Practice (GLP) by ensuring the correct calibration and maintenance of instrumentation. Perform analytical method validation by constantly monitoring methods and interpreting results. Generate monthly reports to be distributed nationally to amongst others the Medicines Control Council, pharmacy managers in this and other provinces, Medicines Safety Centre  (UCT) and SA Military Health Services. Act as occupational safety officer and attend training courses on the application of the Occupational Health and Safety Act in respect of handling toxic and hazardous substances. Co-ordinate and assist with the training of the Pharmacist’s Assistants.

ENQUIRIES
:
Mrs. S Brand or Mr. A Glass, tel (021) 483-2318 or (021) 483-2473.

APPLICATIONS
:
The Director: Human Resource Management, Department of Health, PO Box 2060, Cape Town, 8000.

FOR ATTENTION
:
Mr G Limby

CLOSING DATE
:
9 February 2007
POST 02/100
:
ASSISTANT DIRECTOR: NURSING SERVICES
SALARY
:
R146 685 per annum. 
CENTRE
:
Khayelitsha Level 1 District Hospital at Tygerberg Hospital Complex

REQUIREMENTS
:
Registration with the South African Nursing Council as Professional Nurse and Midwife. Registered qualification in Nursing Administration with the South African Nursing Council. Appropriate clinical experience in General wards, maternal and neonatal wards, theatre services, trauma, emergency and outpatient services. Extensive Nursing Management experience. Excellent verbal and written communication skills in two of the three official languages of the Western Cape. Computer literacy in Excel and Word. Recommendations: A Post-basic nursing qualification with the South African Nursing Council in Primary Health Care. Competence in computer programmes (Microsoft Word and Excel). Negotiation and problem solving skills. Knowledge of labour relations and disciplinary code. Strong leadership skills. Experience in the use of clinical equipment and control of budget levels.

DUTIES
:
The successful candidate will be responsible for the duties as listed below during the interim phase of developing the Level 1 service at Tygerberg Hospital in preparation for the future Khayelitsha Hospital. The successful candidate will be given the responsibility of a specific unit (For example General Nursing Services, Maternity & Neonatal, Night Duty, Trauma, Emergency and Outpatient services, Theatre services) within the Nursing services with the implementation of the final organisational structure for nursing services within the level 1 Khayelitsha District services. Exercise control over and identify the need for nursing care – 24 hours per day. Control the clinical nursing services on day and night duty. Ensure quality patient care 24 hours per day through the setting of standards, implementation and monitoring thereof. Participation in Human Resource Management and Development. Manage identified programmes regarding the implementation of the Khayelitsha level 1 hospital service. Assist with budget control and financial management. Assist with the co-ordination and implementation of training. Support nursing research.

ENQUIRIES
:
Dr T Carter, tel no. (021) 938-4136.

APPLICATIONS
:
The Chief Director: Tygerberg/Dental Hospitals, Private Bag X3, Tygerberg, 7505.

FOR ATTENTION
:
Ms V Meyer

CLOSING DATE
:
9 February 2007
POST 02/101
:
ADMINISTRATIVE OFFICER (HOSPITAL FEES AND ADMISSIONS)


(Chief Directorate: Regional Hospitals, Mental Health Services and Emergency Medical Services)

SALARY
:
R98 916 per annum 

CENTRE
:
Hottentots Holland Hospital, Somerset West

REQUIREMENTS
:
Senior (or equivalent) Certificate. Experience in Patient Administration. Computer literacy. Knowledge of Unified Patient Fees Schedule (UPFS)/HIS/Delta 9/Clinicom and Procedure Manual Chapter 18. Basic knowledge of ICD10 codes. Recommendations: Extensive experience of hospital and financial administration. The ability to work under pressure. Good communication and writing skills in at least two of the three official languages of the Western Cape. Good pro-active organisational and planning skills. Mathematics or Accounting as a passed subject.

DUTIES
:
Management and supervision of Hospital Fees, Cashier, Admissions and Porter departments. Controlling duty rosters and personnel attendance. Ensure compliance with financial instructions, policy and legislation as well as monitoring the implementation of UPFS. Consideration of application for debt relief. Monitor quality of ICD10 coding. Interact with case management and hospital fees. Identify and eliminate fraud and corruption. Liaise and communicate with the relevant departments on regular basis. Writing of submissions and reports. Recording of statistics and reporting thereof.

ENQUIRIES
:
Ms ME Coetzee, tel.no. (021) 850-4701

APPLICATIONS
:
The Chief Director: Regional Hospitals, Mental Health Services and Emergency Medical Services, Private Bag X15, Parow, 7500.

FOR ATTENTION
:
Ms B Hermes

CLOSING DATE
:
9 February 2007

PROVINCIAL TREASURY

In line with the Employment Equity Plan of the Western Cape:  Provincial Treasury it is the intention to achieve equity in the workplace, preference will be given to designated groups with the filling of these posts.

APPLICATIONS
:
The Human Resource Practitioner: Recruitment and Selection Private Bag X9165 Cape Town 8000 Or hand delivered to: 4 Dorp Street Tower Block 2nd Floor Room 2-11

FOR ATTENTION
:
Mr B Damons

CLOSING DATE
:
26 January 2006

NOTE
:
Applications must be submitted on form Z83 (obtainable from any Public Service Department or on website address www.capegateway.gov.za) with full particulars of training, qualifications, skills, competencies, knowledge, and experience (on a separate sheet or curriculum vitae) (CV’s will not be returned), certified copies of identity document and qualifications and the names of three referees  (Candidates are requested to complete section B of the form Z83). It will be expected from the selected candidates to be available for interviews on a date, time, and place as determined by the Provincial Treasury. The Provincial Treasury will only communicate with short listed candidates who have been selected for interviews and reserve the right not to make an appointment. Applicants must note that further checks will be conducted once they are short-listed and that their appointment is subject to positive outcomes on these checks, which include security clearance, qualification verification

OTHER POST

POST 02/102
:
CHIEF INTERNAL AUDITOR REF. WCPT 02/01/07


Component: Chief Directorate Financial Governance: Directorate Internal Audit

SALARY
:
R183 084 per annum In addition to the salary mentioned, these posts offer competitive benefits, which include an annual service bonus, conditional home owner’s allowance, pension and medical subsidies.

CENTRE
:
Cape Town

REQUIREMENTS
:
Minimum qualification requirements and experience: Tertiary qualification in internal audit (or similar)  • Appropriate experience  •  Valid driver’s licence. Required skills and competencies:  Exceptional analytical and decision-making skills  • Results orientation with solid process improvement skills  • Excellent written and verbal communication skills  • Solid interpersonal skills, including the ability to interface with all levels within the organisation and other departments  • Strong skills in project management and engagement closure  • Maintain a strong client focus by effectively serving client needs and developing productive working relationships with client personnel  • Stay abreast of current business and economic developments and new pronouncements/standards relevant to the client’s business • Display teamwork, integrity and leadership  • Utilise technology and tools to continually learn and innovate  • Problem solving skills.

DUTIES
:
Supervise effective audits, conduct adequacy audits and assist in corporate governance and risk management audit. Overall supervision will entail: Initiation: Authorise and register effectiveness audit assignments. Planning: Develop and record a plan for each engagement, considering the following:  • The objectives of the activity being reviewed and the means by which the activity controls its performance  • The significant risks to the activity, its objectives, resources and operations and the means by which the potential impact of risk is kept to an acceptable level  • The adequacy and effectiveness of the activity’s control systems compared to a relevant control framework or model  • The opportunities for making significant improvements to the activity’s control systems • Assisting with the evaluation and improvement of the effectiveness of risk management processes • Supervising and reviewing the evaluation and improvement of the effectiveness of control processes • Assisting with the evaluation and improvement of the effectiveness of governance processes  • Performing adequacy audits of control processes.

ENQUIRIES
:
Mrs R Jaftha ( Tel. (021) 483-6276
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