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DATE OF ISSUE: 02 MARCH 2007

TO ALL HEADS OF NATIONAL DEPARTMENTS/PROVINCIAL ADMINISTRATIONS/ PROVINCIAL DEPARTMENTS/ORGANISATIONAL COMPONENTS

PUBLIC SERVICE VACANCY CIRCULAR NO 09 OF 2007

1.
Introduction

1.1 The aim of this Circular is not only to distribute advertisements of vacancies to departments and employees throughout the Public Service, but also to facilitate the redeployment of employees who have been declared in excess in terms of PSCBC resolution 7 of 2002.

1.2
As regards the latter issue, Departments/Provincial Administrations and Components are called upon to give preference to employees who have been declared in excess in the filling of vacancies, if they apply.

2.
Directions to candidates

2.2 Applications on form Z83 with full particulars of training, qualifications, skills, competencies, knowledge and experience (on a separate sheet if necessary or a CV) should be forwarded to the department/administration component in which the vacancy/vacancies exist(s).

2.3 Applicants must indicate the reference number of the vacancy in their applications.

2.4 Applicants requiring additional information regarding an advertised post, must direct their enquiries to the department/provincial administration / component where the vacancy exists.]

2.5 Applications should be forwarded in time to the advertising department since applications received after the closing date referred below will not be accepted.

2.6 Considering the aim of this circular (see paragraph 1.1 above), advertisements contained herein are meant for the attention/perusal of serving employees only. Persons not employed in the Public Service may thus not apply for the vacancies advertised in this circular, except if the relevant department has extended the scope of its recruitment initiative to persons not employed in the Public Service, in which case a vacancy will have been advertised through other means such as the media. (Clarity in this regard can be obtained from the relevant advertising department provincial administration / component).

3. Directions to departments/provincial administrations/components

3.1 The contents of this Circular must be brought to the  attention of all employees.

3.2
Special attempts must be made to ensure that excess employees are informed of the advertised vacancies. Potential candidates from the excess group must be assisted in applying timeously for vacancies and attending where applicable, interviews.

4. Directions to departments provincial administrations/components in which vacancies exist

4.1 In respect of vacancies that have been identified to promote representativeness, the measures contained in Chapter 1, Part III. D2 of the Public Service Regulations, 2001 must be complied with. The advertisements of such vacancies should state that it is intended to promote representativeness through the filling of the vacancy and that the candidature of persons whose transfer/promotion/appointment will promote representativeness, will receive preference.

4.2 The selection of candidates should be done with due regard to the relevant measures contained in Chapter 1, Part VII. D of the Public Service Regulations, 2001

CLOSING DATE
:
Except where otherwise stated, the closing date for all the posts advertised in this Circular is 02 APRIL 2007

AMENDMENT
:
National Prosecuting Authority: kindly note that the post of Assistant Librarian, Ref No: Recruit0537 advertised in PSVC 07 of 2007 was advertised with incorrect Job title and incorrect salary. The correct Job title is Librarian and the correct salary is R 146 685 per annum (Plus benefits).



Gauteng Department of Health: Kindly note that the post of Community Liaison Officer Ref No: 70040590, advertised in PSVC 08 of 2007, the Directorate was wrongly placed as HAST instead of Clinical Support and the Centre is East Rand TB Hospital.



Western Cape Department of Health: Kindly note that the post of Chief Professional Nurse (Community/Home Based Care Services) (Technical Assistant) (3 month contract post), post no 8/160, advertised in PSVC 08 of 2006, has been cancelled.

INDEX

NATIONAL DEPARTMENTS
	NATIONAL DEPARTMENTS
	ANNEXURE
	PAGES

	AGRICULTURE
	A
	3 – 10

	DEFENCE 
	B
	11

	ENVIRONMENTAL AFFAIRS AND TOURISM
	C
	12 – 13

	HEALTH
	D
	14 – 15

	INDEPENDENT COMPLAINTS DIRECTORATE
	E
	16 – 17

	JUSTICE AND CONSTITUTIONAL DEVELOPMENT
	F
	18 – 23

	MINERALS AND ENERGY
	G
	24 – 26

	OFFICE OF THE PUBLIC SERVICE COMMISSION
	H
	27

	PROVINCIAL AND LOCAL GOVERNMENT
	I
	28 – 31

	PUBLIC WORKS
	J
	32 – 43

	SOCIAL DEVELOPMENT
	K
	44 – 47

	THE PRESIDENCY
	L
	48

	WATER AFFAIRS AND FORESTRY
	M
	49 – 63


PROVINCIAL ADMINISTRATIONS

	PROVINCIAL ADMINISTRATION
	ANNEXURE
	PAGES

	GAUTENG
	N
	64 – 80

	KWAZULU-NATAL
	O
	81 – 86

	LIMPOPO
	P
	87 – 89

	NORTHERN CAPE
	Q
	90

	WESTERN CAPE
	R
	91 - 95


ANNEXURE A
DEPARTMENT OF AGRICULTURE

This department is an equal opportunity affirmative action employer

It is the department’s intention to promote equity through the filling of all numeric targets as contained in the Employment Equity Plan ● To facilitate this process successfully, an indication of race, gender and disability status is required
APPLICATIONS
:
ITP Response Handling, P.O. Box 14587, Lyttleton, 0140.

CLOSING DATE
:
12 March 2007
NOTE
:
The Department of Agriculture is committed to providing equal opportunities and practising affirmative action employment ● Applications must be accompanied by a signed Form Z 83 and a recent updated comprehensive CV as well as original certified copies of all qualification(s) and ID-document ● Please take note that no applications, received after the closing date of the said advertisements, will be considered ● Should you be in possession of a foreign qualification, it must be accompanied by an evaluation certificate from the South African Qualification Authority (SAQA) ● Failure to submit the requested documents will result in your application not being considered ● Please take note that all qualifications are subject to verification ● Successful candidate/s will be appointed on a probationary period of 12 months ● Correspondence will be limited to short listed candidates only ● If you have not been contacted within three (3) months after the closing date of this advertisement, please accept that your application was unsuccessful ● Please take note that all applications will be subject to reference checks ● The department reserves the right not to make any appointment in the above post(s) ● Non-SA Citizens must attach a certified copy of proof of permanent residence in South Africa. 

OTHER POSTS

POST 09/01
:
DEPUTY DIRECTOR: ANALYTICAL SERVICES (REF. 22/2007)


Food Safety and Quality Assurance
SALARY
:
R289 635 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A recognised and appropriate three-year B-Degree or equivalent qualification with at least one of the following major subjects: Chemistry/Analytical Chemistry (you are required to furnish a credit certificate and/or statement of results), plus extensive and relevant experience in the management of an analytical chemistry laboratory as well as the generic administrative processes (i.e. financial management, procurement, asset control, personnel management infrastructure development and maintenance) ●  Experience of the development and optimisation of analytical techniques ●  Experience of the implementation and maintenance of laboratory systems (e.g. Laboratory Information Management System; ISO 17025; GLP; Waste Management and Health & Safety) ● A working knowledge of the MS Office software ●  A valid code EB driver’s license.

DUTIES
:
Manage and coordinate all activities pertaining to the analysis of regulated agricultural food products in order to determine compliance with the Liquor Products Act and the Agricultural Products Standards Act. Interpretation of national and international standards and guidelines and liaison with clients in order to determine the technical and operational development needs of the Division ●  Manage the generic administrative processes related to financial management, procurement of goods and services, asset control, personnel management and infrastructure development and maintenance ●  Coordinate the implementation and maintenance of the ISO 17025 laboratory accreditation standard ●  Coordinate the implementation and development of the Laboratory Information Management System ●  Coordinate the Quality Control functions of the Sub-Directorate: National Analytical Services ●  Represent the Division at industry or departmental committees, forums and workshops relating to the analytical laboratory service ●  Represent the Division at the Directorate Broad Management Meetings.

ENQUIRIES
:
Mr. A. Smith, Tel. No. 012 809 1718

NOTE
:
Candidates will be subjected to a skills/ knowledge test.

POST 09/02
:
MARKETING OFFICER (REF. 89/2007)


Directorate: Marketing
SALARY
:
R183 084 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate and recognised Bachelor’s Degree or equivalent qualification with two or more of the following subjects, Agricultural Economics, Business Economics, Marketing and Information Management (you are required to furnish a credit certificate and/or statement of results) Good interpersonal, communication, report writing and presentation skills ● Practical understanding and knowledge of project management ● Computer literacy and a general understanding of the agricultural marketing environment and policies ●  Ability to work independently and under pressure ● The candidate must have a valid driver’s license.

DUTIES
:
Collation of real-time agricultural marketing information data sources, develop, update and maintain an information dissemination system for use by targeted groups, develop and manage the departmental agricultural marketing information desk ●  Establish and manage agricultural marketing information hyperlinks ●  Process and interpret agricultural marketing information for easy use by targeted groups ●  Collaborate with provincial departments and agriculture, farmers associations and the private sector on market information access issues ●  Undertake annual assessment to evaluate the impact of information system to the targeted groups ●  Undertake ad hoc activities as may be assigned by the supervisor and the department.

ENQUIRIES
:
Ms. L. Ntshephe, Tel No 012 319 8071

NOTE
:
● Candidates will be subject to a skills/knowledge test.

POST 09/03
:
LIVESTOCK SPECIALIST (REF. 69/2007)


Directorate: Animal and Aquaculture Production
SALARY
:
R183 084 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate and recognised B.Sc. Hons. Degree in Animal Production or Masters Degree in Pig or Poultry Production and training as an inseminator of Pigs, with speciality in Pigs or Poultry production ● Appropriate experience with Pig, Poultry or Ostrich production ● Computer literacy ● Organisational skills ● Good verbal and written communication skills ● A valid driver’s license ● Must be prepared to travel within and outside South Africa ● Ability to carry out the duties linked to this post should be hands-on experience in one or more productions systems related to the respective sector (Pigs and Poultry).

DUTIES
:
● Liaison within DoA and with Poultry, Pig and Ratite sectors via the National Sector Working Groups and stakeholders ● Development and maintenance of a monogastric animal databank on the Agricultural Georeferenced Information System (AGIS) ● Preparation of farmer friendly information packages and provide advice on Poultry, Pig and Ratite production ● Co-ordination of monogastric animal production inputs for quarterly, annual and country reports. 

ENQUIRIES
:
Mr. K.A. Ramsay, Tel. No. 012 319 7448

NOTE
:
The DoA welcomes persons with sensory disability (Hearing impaired) and/or physical disability (partially paralysed, wheel chair bound) to apply ● Candidates will be subjected to a skills/ knowledge test.

POST 09/04
:
CHIEF AGRICULTURAL FOOD AND QUARANTINE TECHNICIAN (REF. 75/2007)



Directorate: Agricultural Product Inspection Services
SALARY
:
R146 685 per annum

CENTRE
:
Nakop

REQUIREMENTS
:
Applicants should be in possession of an appropriate recognised three-year Diploma in Agriculture or BSc in Agriculture and/or a three-year Diploma in Agriculture or BSC Degree in Animal Health ●  Relevant experience in one of the related fields is required ●  A valid code EB driver’s license and the ability to drive are required ●  Good communication skills with special emphasis on conflict management will be required ●  Basic computer knowledge and experience ●  Incumbents must be capable and willing to conduct inspections inter alia on tracks, in containers, etc ●  He/she must also be prepared to travel and work away from home/ office on short notice, work overtime during the week and weekends and work irregular hours (shifts) ●  Experience in supervision of personnel and law enforcement will be to the candidate’s advantage. 

DUTIES
:
The successful candidate will conduct inspections, sampling and other necessary functions, including punitive measures and administration to exercise import and export control over agricultural products regulated by the Agricultural Pests Act, 1983 (Act. No. 36 of 1983), Animal Diseases Act, 1984 (Act. 35 of 1984), Meat Safety Act, 2000 (Act 40 of 2000), Plant Improvement Act, 1976 (Act 53 of 1976), Liquor Products Act, 1989 (Act 60 of 1989), Genetically Modified Organisms Act, 1997 (Act 15 of 1997), Agricultural Product Standards Act, 1990 (Act 119 of 1990), Fertilizers, Farm Feeds, Agricultural Remedies and Stock Remedies Act, 1947 (Act 36 of 1947), and various relevant international guidelines and rules ●  Functions will inter alia also include training of and liaison with Customs and Excise, Home Affairs, SAPS, Importers/Exporters and their agents etc. ●  For this post special emphasis is placed on import and export control and the detection of unauthorised regulated goods imported by passengers and cargo ●  In addition to inspections, incumbents will also be responsible for detecting unauthorised regulated goods by means of x-ray machines and safekeeping of detector dogs where applicable ●  Supervision of personnel and compilation of personnel, financial and other reports ●  Inventory control is also part of responsibilities ●  It may also be expected to the incumbent to represent the Department on forums and in meetings.

ENQUIRIES
:
Mr. R.E. Maisha, Tel. No.: 012 319-6451

NOTE
:
This is a re-advertisement of Ref. 241/2006 and candidates who previously applied for this post is requested to re-apply.

POST 09/05
:
SENIOR PLANT HEALTH OFFICER (REF. 83/2007)


Directorate: Plant Health
SALARY
:
R122 841 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate and recognised three-year B.Sc. Degree or B.Sc. Agric Degree or equivalent qualification with Entomology or Plant Pathology or Plant/Crop Protection as a main subject (you are required to furnish a credit certificate and/or statement of results), and relevant experience in the field ●  Excellent written and verbal communication skills as well as excellent interpersonal relations are essential as part of a team tasked with international and national liaison ●  Knowledge of International Plant Protection Organisation (IPPC) and international phytosanitary principles with regard to International Standards for Phytosanitary Measures (ISPMs) regarding imports and exports ●  Computer literacy in MS Word, MS Excel, MS Power Point and Access ●  The ability to multitask and work well under pressure ●  Willingness to travel, often at short notice.

DUTIES
:
Co-ordination of export programmes: Maintenance of Phytosanitary agreements and work programmes, and assistance in drafting such programmes ●  Communication with international and national role players (in Government and Industry) regarding import/export protocols ●  Implementation of relevant Phytosanitary principles and international standards (ISPMs) ●  Participation in stakeholders meetings at relevant forums (such as making presentations and taking minutes) ●  Establishment and maintenance of information systems including electronic databases, such as import conditions set by other countries. 

ENQUIRIES
:
Mr. M. Silimela, Tel. No. 012 319 6241

NOTE
:
The DoA welcomes persons with physical disability (partially paralysed, wheel chair bound) and/ or loss of leg/s (wheel chair bound/partially wheel chair bound/use crutches) to apply ● Candidates will be subjected to a skills/ knowledge test.

POST 09/06
:
ASSISTANT ECONOMIST (5 X POSTS) (REF. 70/2007)


Directorate: International Trade
SALARY
:
R122 841 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate and recognised three-year Bachelor’s Degree or a four-year  Bachelor’s Degree: both options with two or more of the following major subjects: Agricultural Economics, Economics, Business Economics (you are required to furnish a credit certificate and/or statement of results) ●  Good written and verbal communication skills ●  Computer literacy ●  Experience in economics or agricultural economics, further relevant post graduate studies, experience of knowledge of international economic trade theory and organisations, knowledge of econometrics, general equilibrium modelling, data-manipulation and research methods.

DUTIES
:
Assist in analysing agricultural trade and trade policy through the monitoring of existing policy and evaluating alternatives for purposes of policy advice ●  Trade Research, Multilateral, Africa or Europe ●  Assisting in identifying and designing research projects focusing on the commercial and developing agricultural sector ●  Representing the Directorate with regard to international trade relations ●  Developing market briefs ●  Support and export culture ●  Promote trade development and answering trade related inquiries ●  Acquiring new research tools, participating in research activities and administrative responsibilities. 

ENQUIRIES
:
Ms. H. Konstant, Tel. No. 012 319-8028

NOTE
:
The DoA welcomes persons with sensory disabilities, visually impaired and/or hearing impaired and/or physical disability, loss of leg/s (wheel chair bound/ partially wheel chair bound/ use crutches) to apply ●  Candidates will be subjected to a skills/ knowledge test.

POST 09/07
:
SENIOR AGRICULTURAL FOOD AND QUARANTINE TECHNICIAN (REF. 80/2007)



Directorate: Agricultural Product Inspection Services
SALARY
:
R122 841 per annum

CENTRE
:
Nakop

REQUIREMENTS
:
An appropriate and recognised three-year Diploma in Agriculture or a B.Sc. Degree in Agriculture and/or a three-year Diploma in Agriculture or B.Sc. Degree in Animal Health ●  Relevant experience in one of the related fields is required ●  A valid code EB driver’s license ●  Good communication skills with special emphasis on conflict management ●  Basic computer knowledge and experience will be essential ●  Incumbents must be capable and willing to conduct inspections inter alia on trucks, in containers, etc. ●  He/she must also be prepared to travel and work away from home/office on short notice, work overtime during the week and weekends and work irregular hours (shifts) ●  Experience in supervision of personnel and law enforcement. 

DUTIES
:
Conduct inspections, sampling and other necessary functions, including punitive measures and administration to exercise import and export control over agricultural products regulated by the Agricultural Pests Act, 1983 (Act. 36 of 1983), Animal Diseases Act, 1984, (Act 35 of 1984), Meat Safety Act, 2000 (Act 40 of 2000), Plant Improvement Act, 1976 (Act 53 of 1976), Liquor Products Act, 1989 (Act 60 of 1989), Genetically Modified Organisms Act, 1997 (Act 15 of 1997), Agricultural Product Standards Act, 1990 (Act 119 of 1990), Fertilizers, Farm Feeds, Agricultural Remedies and Stock Remedies Act, 1947 (Act 36 of 1947), and various relevant international guidelines and rules ●  Functions will inter alia also include  training of and liaison with Customs and Excise, Home Affairs, SAPS, Importers/Exporters and their agents etc. ●  For this post special emphasis is placed on import and export control and the detection of unauthorised regulated goods imported by passengers and cargo ●  Supervise personnel, compiling personnel and financial reports and control inventory ●  Responsible for detecting unauthorised regulated goods by means of x-ray machines and safekeeping of detector dogs where applicable.

ENQUIRIES
:
Mr. R.E. Maisha, Tel. No. 012 319 6451

NOTE
:
● Candidates will be subjected to a skills/knowledge test.

POST 09/08
:
SENIOR AGRICULTURAL FOOD AND QUARANTINE TECHNICIAN (REF. 81/2007)



Directorate: Agricultural Product Inspection Services
SALARY
:
R122 841 per annum

CENTRE
:
Oshoek

REQUIREMENTS
:
An appropriate and recognised three-year Diploma in Agriculture or B.Sc. Degree in Agriculture and/or a three-year Diploma in Agriculture or B.Sc. Degree in Animal Health ●  Relevant experience in one of the related fields is required ●  A valid code EB driver’s license ●  Good communication skills with special emphasis on conflict management ●  Basic computer knowledge and experience will be essential ●  Incumbents must be capable and willing to conduct inspections inter alia on trucks, in containers, etc. ●  He/she must also be prepared to travel and work away from home/office on short notice, work overtime during the week and weekends and work irregular hours (shifts) ●  Experience in supervision of personnel and law enforcement. 

DUTIES
:
Conduct inspections, sampling and other necessary functions, including punitive measures and administration to exercise import and export control over agricultural products regulated by the Agricultural Pests Act, 1983 (Act. 36 of 1983), Animal Diseases Act, 1984, (Act 35 of 1984), Meat Safety Act, 2000 (Act 40 of 2000), Plant Improvement Act, 1976 (Act 53 of 1976), Liquor Products Act, 1989 (Act 60 of 1989), Genetically Modified Organisms Act, 1997 (Act 15 of 1997), Agricultural Product Standards Act, 1990 (Act 119 of 1990), Fertilizers, Farm Feeds, Agricultural Remedies and Stock Remedies Act, 1947 (Act 36 of 1947), and various relevant international (Act 36 of 1947), and various relevant international guidelines and rules ●  Training of and liaison with Customs and Excise, Home Affairs, SAPS, Importers/Exporters and their agents etc. ●  For this post special emphasis is placed on import and export control and the detection of unauthorised regulated goods imported by passengers and cargo ●  Responsible for detecting unauthorised regulated goods by means of x-ray machines and safekeeping of detector dogs where applicable.

ENQUIRIES
:
Mr. R.E. Maisha, Tel. No. 012 319 6451

NOTE
:
Candidates will be subjected to a skills/ knowledge test.

POST 09/09
:
PROJECT OFFICER (REF. 90/2007)

SALARY
:
R122 841 per annum

CENTRE
:
Directorate: Strategic Planning, Pretoria

REQUIREMENTS 
:
An appropriate Bachelor’s degree in Natural Sciences or equivalent qualification ● Experience, sound knowledge and understanding of project management principles, tools and information management systems ● Ability to gather, analyze and interpret relevant project information ● Good interpersonal relations with relevant stakeholders and clients ● Appropriate facilitation and presentation skills, and computer literacy and ability to work under pressure and willingness to travel throughout the country ●  An unendorsed Code EB (08) driver’s license.

DUTIES
:
The incumbent will be expected to perform the following duties: Manage the administration functions of the sub-directorate ● Render the secretariat function on all projects related meetings ● Capture and update the project database from various directorates and provinces ● Disseminate the projects information to the clients of the directorate ● Assist other directorates with project management support ● Gather and compile monthly reports on information related to projects and programmes in the Project Management Support Office ● Compile reports on project related requests and draft correspondence on project information as requested by clients ● Draft submission for the Director for the promotion and adoption of project management guidelines ● Assist in running and administration of the Project Information Management System for Agriculture (PIMS-A).

ENQUIRIES
:
Mr. B.W. Ntlokwana, Tel. No.: 012 319 6601

NOTE
:
This is a re-advertisement of Ref. 430/2006 and candidates who previously applied for this post are requested to re-apply.  The DoA welcomes persons with sensory disability, visually impaired to apply. Candidates will be subjected to a skills/ knowledge test.
POST 09/10
:
AGRICULTURAL FOOD AND QUARANTINE TECHNICIAN (REF. 77/2007)



Directorate: Agricultural Product Inspection Services
SALARY
:
R98 916 per annum

CENTRE
:
Lebombo

REQUIREMENTS
:
An appropriate and recognised three-year Diploma in Agriculture or B.Sc. Degree in Agriculture and/or a three-year Diploma in Agriculture or B.Sc. Degree in Animal Health ●  Relevant experience in one of the related fields is required ●  A valid code EB driver’s license ●  Good communication skills with special emphasis on conflict management ●  Basic computer knowledge and experience will be essential ●  Incumbents must be capable and willing to conduct inspections inter alia on trucks, in containers, etc. ●  He/she must also be prepared to travel and work away from home/office on short notice, work overtime during the week and weekends and work irregular hours (shifts) ●  Experience in supervision of personnel and law enforcement. 

DUTIES
:
Conduct inspections, sampling and other necessary functions, including punitive measures and administration to exercise import and export control over agricultural products regulated by the Agricultural Pests Act, 1983 (Act. 36 of 1983), Animal Diseases Act, 1984, (Act 35 of 1984), Meat Safety Act, 2000 (Act 40 of 2000), Plant Improvement Act, 1976 (Act 53 of 1976), Liquor Products Act, 1989 (Act 60 of 1989), Genetically Modified Organisms Act, 1997 (Act 15 of 1997), Agricultural Product Standards Act, 1990 (Act 119 of 1990), Fertilizers, Farm Feeds, Agricultural Remedies and Stock Remedies Act, 1947 (Act 36 of 1947), and various relevant international guidelines and rules ●  Functions will inter alia also include training of and liaison with Customs and Excise, Home Affairs, SAPS, Importers/Exporters and their agents etc. ●  For this post special emphasis is placed on import and export control and the detection of unauthorised regulated goods imported by passengers and cargo ●  In addition to inspections, incumbents will also be responsible for detecting unauthorised regulated goods by means of x-ray machines and safekeeping of detector dogs where applicable.

ENQUIRIES
:
Mr. R.E. Maisha, Tel. No. 012 319 6451

NOTE
:
● Candidates will be subjected to a skills/knowledge test.

POST 09/11
:
AGRICULTURAL FOOD AND QUARANTINE TECHNICIAN (REF. 78/2007)



Directorate: Agricultural Product Inspection Services
SALARY
:
R98 916 per annum

CENTRE
:
Skilpadshek

REQUIREMENTS
:
An appropriate and recognised three-year Diploma in Agriculture or B.Sc. Degree in Agriculture and/or a three-year Diploma in Agriculture or B.Sc. Degree in Animal Health ● Relevant experience in one of the related fields is required ● A valid code EB driver’s license ● Good communication skills with special emphasis on conflict management ● Basic computer knowledge and experience will be essential ● Incumbents must be capable and willing to conduct inspections inter alia on trucks, in containers, etc. ●  He/she must also be prepared to travel and work away from home/office on short notice, work overtime during the week and weekends and work irregular hours (shifts) ● Experience in supervision of personnel and law enforcement. 

DUTIES
:
Conduct inspections, sampling and other necessary functions, including punitive measures and administration to exercise import and export control over agricultural products regulated by the Agricultural Pests Act, 1983 (Act. 36 of 1983), Animal Diseases Act, 1984, (Act 35 of 1984), Meat Safety Act, 2000 (Act 40 of 2000), Plant Improvement Act, 1976 (Act 53 of 1976), Liquor Products Act, 1989 (Act 60 of 1989), Genetically Modified Organisms Act, 1997 (Act 15 of 1997), Agricultural Product Standards Act, 1990 (Act 119 of 1990), Fertilizers, Farm Feeds, Agricultural Remedies and Stock Remedies Act, 1947 (Act 36 of 1947), and various relevant international guidelines and rules ●  Functions will inter alia also include training of and liaison with Customs and Excise, Home Affairs, SAPS, Importers/Exporters and their agents etc. ●  For this post special emphasis is placed on import and export control and the detection of unauthorised regulated goods imported by passengers and cargo ●  Responsible for detecting unauthorised regulated goods by means of x-ray machines and safekeeping of detector dogs where applicable.

ENQUIRIES
:
Mr. R.E. Maisha, Tel. No. 012 319 6451

NOTE
:
● Candidates will be subjected to a skills/knowledge test.

POST 09/12
:
AGRICULTURAL FOOD AND QUARANTINE TECHNICIAN (2 X POSTS) (REF. 79/2007)



Directorate: Agricultural Product Inspection Services,
SALARY
:
R98 916 per annum

CENTRE
:
Beitbridge

REQUIREMENTS
:
An appropriate and recognised three-year Diploma in Agriculture or B.Sc. Degree in Agriculture and/or a three-year Diploma in Agriculture or B.Sc. Degree in Animal Health ●  Relevant experience in one of the related fields is required ●  A valid code EB driver’s license ●  Good communication skills with special emphasis on conflict management, basic computer knowledge and experience will be essential ●  Incumbents must be capable and willing to conduct inspections inter alia on trucks, in containers, etc. ●  He/she must also be prepared to travel and work away from home/office on short notice, work overtime during the week and weekends and work irregular hours (shifts) ●  Experience in supervision of personnel and law enforcement. 

DUTIES
:
Conduct inspections, sampling and other necessary functions, including punitive measures and administration to exercise import and export control over agricultural products regulated by the Agricultural Pests Act, 1983 (Act. 36 of 1983), Animal Diseases Act, 1984, (Act 35 of 1984), Meat Safety Act, 2000 (Act 40 of 2000), Plant Improvement Act, 1976 (Act 53 of 1976, Liquor Products Act, 1989 (Act 60 of 1989), Genetically Modified Organisms Act, 1997 (Act 15 of 1997), Agricultural Product Standards Act, 1990 (Act 119 of 1990), Fertilizers, Farm Feeds, Agricultural Remedies and Stock Remedies Act, 1947 (Act 36 of 1947), and various relevant international guidelines and rules ●  Functions will inter alia also include training of and liaison with Customs and Excise, Home Affairs, SAPS, Importers/Exporters and their agents etc. ●  For this post special emphasis is placed on import and export control and the detection of unauthorised regulated goods imported by passengers and cargo ●  Responsible for detecting unauthorised regulated goods by means of x-ray machines and safekeeping of detector dogs where applicable.

ENQUIRIES
:
Mr. R.E. Maisha, Tel. No. 012 319 6451

NOTE
:
Candidates will be subjected to a skills/knowledge test.

POST 09/13
:
ADMINISTRATIVE OFFICER (REF. 71/2007)


Directorate: Land Settlement
SALARY
:
R98 914 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A recognised and appropriate Bachelor’s Degree in Agriculture or equivalent qualification ●  Appropriate experience coupled with excellent communication, writing and computer literacy skills ●  A valid driver’s license ●  Knowledge of regulation and Acts pertaining to State Land Management.

DUTIES
:
Rendering admin support functions to State Agricultural Land ADMA properties ●  Render assistance to the Provincial Departments of Agriculture in respect of the Power of Attorneys properties ●  Issue lease agreements, caretaker agreements and other contracts as required ●  Drafting of relevant correspondence, memos, submissions and others ●  Calculate outstanding rentals and the recovery thereof ●  Conduct asset management of movable and immovable assets on the mentioned farms ●  Do in-farm inspections as necessary to safeguard state assets ●  Do loss control (writing of irrecoverable debt; referrals to State Attorney) Assist the Provincial Departments of Agriculture with training where necessary ●  Manage the issuing of servitudes and notarial contracts over state land as required.

ENQUIRIES
:
Mr. S. Masemola, Tel.: 012 319 6745

NOTE
:
Candidates will be subjected to a skills/knowledge test.

POST 09/14
:
PLANT HEALTH OFFICER (REF. 82/2007)


Directorate: Plant Health
SALARY
:
R98 916 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate and recognised B.Sc. Degree or B.Sc. Agric Degree or equivalent qualification with Entomology or Plant Pathology or Plant/ Crop Protection as a main subject (you are required to furnish a credit certificate and/or statement of results) ● Good written and verbal communication and liaison skills ● Knowledge of International Standards and Principles with regard to Phytosanitary measures (ISPMs) is essential ● Good interpersonal relations are required as the successful candidate will be a member of a team tasked with international and national liaison ● The ability to multitask and work well under pressure ● Computer literacy in MS Word, Excel, Power Point and Access ● Willingness to travel, often at short notice. 

DUTIES
:
Assist in drafting, co-ordination and maintenance of international export work programmes and Phytosanitary agreements ● Communicate with international and national role players (in Government and Industry) regarding import/export protocols ●  Participation in stakeholder meetings (such as making presentations and taking minutes) ● Implement relevant international Phytosanitary principles and standards (ISPMs) ● Assist in the establishment and maintenance of information systems and databases such as the import conditions set by the other countries.

ENQUIRIES
:
Mr. M. Silimela, Tel. No. 012 319 6241

NOTE
:
The DoA welcomes persons with physical disability, partially paralysed (wheel chair bound) and/ or loss of leg/s (wheel chair bound/partially wheel chair bound/ use crutches) to apply ● Candidates will be subjected to a skills/ knowledge test.

POST 09/15
:
PERSONAL ASSISTANT (REF. 73/2007)


Directorate: Human Resources Management
SALARY
:
R98 916 per annum
CENTRE
:
Pretoria
REQUIREMENTS
:
A Grade 12 certificate and extensive secretarial and general office administration experience or a recognised Diploma in Office Management or related qualification and appropriate experience in general office administration is required ●  The candidate must be computer literate (MS Office programs) ●  Good communication skills (written and verbal), interpersonal skills and above average planning and organising skills and knowledge of meeting procedures is also required ●  The candidate must be professional, assertive and confident to interact at all levels and must be able to work under independent and under pressure ●  An understanding of the public service systems and procedures will also be required.

DUTIES
:
Render a secretarial and general office administrative support service to the Director: Human Resources Management which entails: answering the telephone, making telephone calls, handling incoming and outgoing correspondence and maintain a document tracking system, diary management, compile and type documents, organising meetings/workshops/conferences/functions, receive visitors ● Render a secretariat service at identified meetings and follow up on discussion points ● Handle enquiries ● Conduct basic research ● Handle travel and accommodation arrangements ● Photocopying, faxing and filing of documents.

ENQUIRIES
:
Ms. L. Bouwer, Tel. No. 012 319-6675

NOTE
:
The DoA welcomes persons with a Physical disability (use crutches) to apply for this position. All short-listed candidates will be required to undergo a competency assessment Test.

POST 09/16
:
SENIOR ACCOUNTING CLERK (REF. 76/2007)


Directorate: Financial Services
SALARY
:
R79 407 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Candidates must be in possession of a senior certificate (or equivalent certificate) with accounting as a full passed subject ● Experience in a financial environment ● Computer literacy (MS Office) ● Knowledge and experience in BAS (Basic Accounting System) ● Good verbal and written communication skills ● Knowledge and experience in the field of debtor administration ● Knowledge and experience of the PFMA and Treasury Regulations.

DUTIES
:
Administer debtor accounts ● Recovery of debt accounts.

ENQUIRIES
:
Mr. D. Montshioane, Tel. No. 012 319-7897

NOTE
:
The DoA welcomes persons with sensory disability, hearing impaired and/or physical disability, partially paralysed (wheel chair bound) to apply ● Candidates will be subjected to a skills/ knowledge test ● Knowledge in PASTEL will be an advantage.
POST 09/17
:
HUMAN RESOURCES OFFICER (REF. 86/2007)


Directorate: Human Resources Management
SALARY
:
R79 407 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Grade 12 (or equivalent) Certificate ● Candidate must be computer literate (kindly indicate in CV or application which computer programmes you are familiar with, and attach the necessary proof) ●  Knowledge of the PERSAL system will be an advantage.
DUTIES
:
The incumbent will be responsible for the handling of various aspects pertaining to Human Resources matters, i.e. appointments, performance management, conditions of service, etc.
ENQUIRIES
:
Ms. K. Songwane, Tel. No. 012-319-7801

NOTE
:
The DoA welcomes persons with a physical disability (Partially wheel chair bound/use crutches) to apply for this position ●  Prepared to be subject to a skills/knowledge test.
ANNEXURE B
DEPARTMENT OF DEFENCE

This Department is an affirmative action/equal opportunity employer. Disabled employees are especially invited to present their candidature.

APPLICATIONS
:
Department of Defence, Chief Policy and Planning Division, Planning and Programming Directorate, Private Bag X199, Pretoria, 0001.

CLOSING DATE
:
26 March 2007 Applications received after the closing date and faxed copies will not be considered).

NOTE
:
Applications must be submitted on the prescribed form Z83 (obtainable from any Public Service Department office), which must be originally signed and dated by the applicant and which must be accompanied by a detailed CV and certified copies of original educational qualification certificates and ID document. Failure to comply with the above instructions will result in applications being disqualified. Applicants applying for more than one post must submit a separate form Z83 (as well as the documentation mentioned above) in respect of each post being applied for. If an applicant wishes to withdraw an application it must be done in writing. Should an application be received where an applicant applies for more than one post on the same applications form, the application will only be considered for the first post indicated on the application and not for any of the other posts. Under no circumstances will photostat copies or faxed copies of application documents be accepted. In filling vacant posts the objectives of section 195 (1) (I) of the Constitution of SA, 1996 (Act 108 of 1996) must be adhered to. The staffing policy of the Department of Defence (ie C PERS/DODI 8/99) and content of letter HR SUP CEN/(PSAP)/R/102/1/4/ dd 01 Aug 02 must be taken into account.. Preference will be given to personnel declared in excess to fill the post(s). Excess status to be indicated on Z83. Applicants who do not receive confirmation or feedback within 2 (two) months (from the closing date) must accept that their applications were unsuccessful. Due to the large volume of applications to be processed, receipt of applications will not be acknowledged.

OTHER POSTS

POST 09/18
:
SENIOR SECRETARY GR II



This post is advertised in the DOD and the Public Service only. Applicants who are not employed in the DOD and Public Service will not be considered for the post.



Chief Policy and Planning Division (Planning and Programming Directorate

SALARY
:
R64 143 per annum

CENTRE
:
Pretoria.

REQUIREMENTS
:
NQF Level 2 - 4: Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Experience in Secretarial or related occupation will be a recommendation. Special requirements (skills needed): Computer literate (MS Word, PowerPoint, Access and Excel). Organising, good interpersonal skills, problem solving and analytic skills. Ability to work independently. Proficiency in at least two official languages. Have detailed knowledge of the operation/utilisation of the specific software packages. Good organisational skills/events management and the ability to deal with databases, presentations and financial matters will be an advantage. Must be able to obtain a confidential security clearance within a year. 

DUTIES
:
Write routine notes, memo’s, letters and reports. Develop new ideas to change existing methods and procedures so as to improve filing, tasking and document tracking. Create various databases. Develop and maintain an updated database of internal and external stakeholders. Handle S&T claims. Handle petty cash payment. Arrange meetings with internal and external stakeholders. Compile agendas and take accurate notes during meetings. Compile accurate minutes. Order and purchase stationary. Diary management, faxing and photocopying. Organise special and social functions. Receive visitors and organise refreshments where necessary. Provide high quality typing service to the Director. Deal with classified files and documents. Scan newspapers and collect important clippings for Director. Arrange for visitors authorisation and parking. Contribute to the high performing team within the Directorate. 

ENQUIRIES
:
Ms T.L. Mpangela, Tel: (012) 355 5957.

ANNEXURE C
DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND TOURISM

The National Department of Environmental Affairs and Tourism is an equal opportunity, affirmative action employer. It is our intention to promote representivity (race, gender and disability) in the Department through the filling of this post and candidates whose appointment /promotion/transfer will promote representivity will receive preference.

NOTE
:
Applications must be submitted on form Z83 and should be accompanied by certified copies of qualifications as well as a comprehensive CV in order to be considered. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). Correspondence will be limited to successful candidates only. If you have not been contacted within 3 months after the closing date of this advertisement, please accept that your application was unsuccessful.

OTHER POSTS

POST 09/19
:
2 X ASSISTANT DIRECTOR: AIR QUALITY MANAGEMENT PLANNING (AP40/2007)

SALARY
:
R183 084 per annum (Total package of R 238 462 per annum conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate B Degree or equivalent in Science, or Law, or Engineering or Environmental Management (Post Graduate Degree would be an added advantage but not necessary). In order to fill the post efficiently and effectively, the incumbent must have specialist knowledge of air quality management planning and implementation. Experience or knowledge the preparation of IDPs, EMPs or IEPs will be an added advantage. Applicants must have also have knowledge of: (i) Government’s environmental quality and protection related policies, priorities and strategies and (ii) air quality management governance. In addition, candidates must have general knowledge of: (a) Environmental issues, especially those relating to the air and the atmosphere; (b) Government’s standard administrative procedures; (c) business planning and budgeting methodologies; (d) business plan monitoring and reporting methodologies; (e) HR practices and procedures; and (f) general management practices.

DUTIES
:
The Department of Environmental Affairs and Tourism is looking for a dynamic junior manager within the Atmospheric Policy, Regulation and Planning unit. In addition to carrying out standard management functions, the successful applicant will be responsible for ensuring that the department’s air quality management planning functions are carried out efficiently and effectively. To this end, the successful applicant will be responsible for the following key performance areas: (i) Development, Promulgation and Review of the department’s AQMP (ii) Compilation of the department’s Air Quality Management Reports; (iii) Review and Approval of all other National, Provincial, and Local Air Quality Management Plans; (iv) Review and Approval of all other National, Provincial, and Local Air Quality Management Plans Reports; and (v) Support to other tiers of government.

ENQUIRIES
:
Ms Shirley Moroka, Tel (012) 310 3436

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, private Bag x 447, Pretoria, 0001. 

FOR ATTENTION
:
Ms K Selemela fax: 012 322-2682 

CLOSING DATE
:
19 March 2007

POST 09/20
:
SENIOR ENVIRONMENTAL OFFICER: ATMOSPHERIC LEGISLATION AND REGULATION (AP42/2007)

SALARY
:
R122 025 (Total inclusive package of R 165 367per annum/conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate B Degree or equivalent in Law, or Science, or Engineering or Environmental Management (Post Graduate Degree would be an added advantage but not necessary). In order to fill the post efficiently and effectively, the incumbent must have specialist knowledge of Environmental law and/or policies, legislation and regulation development. Experience or knowledge of atmospheric sciences will be an advantage.  Applicants must have knowledge of: (i) Government’s environmental quality and protection related policies, priorities and strategies; (ii) General air quality management governance; and (iii) Industrial atmospheric emission management. In addition, candidates must have general knowledge of: (a) Environmental issues, especially those relating to the air and the atmosphere; (b) Government’s standard administrative procedures; (c) business planning and budgeting methodologies; (d) business plan monitoring and reporting methodologies; (e) HR practices and procedures; and (f) general management practices. 

DUTIES
:
The Department of Environmental Affairs and Tourism is looking for a dynamic junior manager within the Atmospheric Legislation and Regulation sub-directorate that will ensure that the national air quality policy, legislation and regulation developed and implemented are of the best quality with a view of protecting and defending the right of all South Africans to air and atmospheric quality that is not harmful to health and well-being. In addition to carrying out standard management functions, the successful applicant will be responsible for ensuring that the department’s air quality related legislation and regulation functions are carried out efficiently and effectively. To this end, the successful applicant will be responsible for the following key performance areas: (i)National policy, legislation and regulation development and review; (ii) Sector policy, legislation and regulation development and review; (iii) Policy, legislation and regulation development and implementation support; (iv) National Air Quality Management Framework; and (v) Support to other tiers of government

ENQUIRIES
:
Mr. Sibusiso Shabalala, Tel (012) 310 3449

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, private Bag x 447, Pretoria, 0001. 

FOR ATTENTION
:
Ms K Selemela fax: 012 322-2682 

CLOSING DATE
:
19 March 2007

POST 09/21
:
CHIEF PROVISIONING ADMINISTRATION CLERK REF MCM 37/2007
SALARY
:
R98 916 per annum (All inclusive package of R136 338. per annum)

CENTRE
:
Cape Town

REQUIREMENTS
:
Senior certificate and appropriate procurement experience. Computer literacy and excellent communication skills (verbal and written). Ability to perform overtime duty. Ability to work under pressure and should be flexible. Completion of PAS I / LOGIS I courses. The following would be an added advantage: Knowledge of Supply Chain Management and the PMFA Act No.1 of 1999 (amended by Act 29 of 1999) and Treasury Regulations. 

DUTIES
:
Supervision and support to asset management, stores accounting, Bid component and contract administration (Transversal contracts).  Provide assistance to accounts payable (creditor’s) and buyers.  Knowledgeable and conversant with the relevant prescripts and procedures pertaining to Bid Administration and Asset Management reporting in terms of accrual accounting standards (GRAP and GAAP).   Responsible for overall supervision, skills development and personnel administration of staff.

ENQUIRIES
:
Mr. L. Aspeling Tel – 021 402 3068

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag X2, Roggebaai, 8012. 

FOR ATTENTION
:
6th floor Registry: Integrated Human Resource

CLOSING DATE
:
16 March 2007

NOTE
:
Take note that the Department will verify all qualifications and experience and that original documents must be submitted on appointment and all qualifications obtained abroad will be evaluated by SAQA.

ANNEXURE D
DEPARTMENT OF HEALTH

The Department of Health is registered with the Department of Labour as a designated Employer and the filling of the following posts will be in line with the Employment Equity Act (including people with disabilities).

APPLICATIONS
:
Direct your application quoting the above relevant reference number to: The Director-General, Department of Health, Private Bag X828, Pretoria, 0001, 

FOR ATTENTION
:
Mrs Elsabe Visser. 

NOTE
:
Applications should be submitted on form Z83 obtainable from any Public Service Department and should be accompanied by a CV (experience must be comprehensively detailed) and certified copies of qualification certificates. No faxed applications will be considered. Sections E and F of the application form (Z83) must be completed in full and not “refer to CV”. Applications received after the closing date and those that do not comply with the requirements, will not be considered. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). The department reserves the right not to fill the post. The successful candidate will be subjected to security clearance procedures. Applicants are respectfully informed that correspondence will be limited to short-listed candidates only. If notification of an interview is not received within three (3) months after the closing date, candidates may regard their applications as unsuccessful. 

OTHER POSTS

POST 09/22
:
SENIOR ADMINISTRATIVE OFFICER


Cluster: Health Economics. Directorate: Public Private Partnerships

SALARY
:
R122 841 per annum (plus competitive benefits)  

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate three-year Bachelor’s degree or equivalent qualification in an  Administration field *Knowledge and experience in government administration and procurement procedures *Knowledge in the application of the Public Finance Management Act (PFMA) *Good organisational and managerial skills *Good communication skills (written and verbal) *Good interpersonal relations *Computer literacy *A valid code 08 (Code B) driver’s licence will be an added advantage.

DUTIES
:
*Execute a variety of administrative tasks relating to the rendering of administrative support to line functionaries *Controlling of documents *Drafting of memoranda, submissions and correspondence to stakeholders within out outside government *Filing, procurement and office supplies *Manage and maintain electronic and paper based information systems *Assist the Senior Administration Officer in other administrative functions, e.g. arrangements for conferences, seminars, meetings, workshops and taking of minutes *Assist in the preparation of minutes and circulation of the proceedings of all stakeholders interactions *Assist in the preparation of relevant documentation for the workshops and meetings.
ENQUIRIES
:
For further information regarding the post, please contact Mr Thabo Rakoloti at tel. (012) 312-0834. 

CLOSING DATE
:
26 March 2006  (Applications received after the closing date will not be considered).

POST 09/23
:
ADMINISTRATIVE OFFICER


(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service in terms of the Public Service Act, 1994 will not be considered for the post). This is a re-advertisement, candidates who previously applied for this post (PSC. 45/21) must re-apply if they are still interested.



Cluster: Non-Communicable Diseases: Forensic Pathology Services

SALARY
:
R98 916 per annum (plus competitive benefits) 

CENTRE
:
Pretoria.

REQUIREMENTS
:
A Senior certificate (Grade 12) or an appropriate recognised three-year bachelor’s degree or equivalent qualification plus appropriate experience. Three years working on LOGIS, MS Excel and computer literacy in Word Processing. Good working knowledge of the Public Service, Public Financial Management Act, Treasury Regulations, Financial management System Standard Tender Procedures, Transport Circulars and various Delegations. Good working knowledge with regard to personnel administration. Good working knowledge with regard to spreadsheets and knowing figures. 

DUTIES
:
Liaise with the Deputy Directors and Assistant Directors on budget *Handle and draft general correspondence *Coordinate matters on administration and related management functions with other units *Provide administration support to the unit *Control monthly expenditure reports for the unit *Prepare and monitor submissions *Give guidance and advice to personnel in the unit on the interpretation and application of directives and policies with regard to financial and administrative matters *Handle internal and external enquiries *Purchase and maintenance of computer equipment and furniture *Calculating figures on spreadsheets, drafting graphs spreadsheets *Stock control/asset management for the unit. 

ENQUIRIES
:
For further information regarding the post, please contact  Ms  Rose Maake at tel. (012) 312 0279. 

CLOSING DATE
:
2 April 2007 (Applications received after the closing date will not be considered).

NOTE
:
The Department will not be liable where applicants use incorrect reference numbers on their applications. 

POST 09/24
:
SENIOR DEMAND CLERK GRADE II


Cluster: Financial Management. Directorate: Procurement and Transport.



(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service will not be considered for the post)

SALARY
:
R64 143 per annum (plus competitive benefits)  

CENTRE
:
Pretoria

REQUIREMENTS
:
Senior Certificate (Grade 12) or equivalent qualification *Appropriate experience in terms of a fully operational office with regard to Demand Management *Experience with regard to LOGIS, BAS, Codification, Procurement and Bids *Knowledge of Supply Chain Management procedures, LOGIS, BAS, PPPFA, PFMA and Treasury regulations  *Computer literacy *Good communication skills (written and verbal) *Problem solving skills *A valid code 08 (Code B) driver’s licence will be an added advantage.

DUTIES
:
Capturing of requests on LOGIS *Codification of items in conjunction with the System Controller and LOGIC *Checking if requirements descriptions on LOGIS correlate with item descriptions on BAS *Liaise with Asset Management to verify if items are not available on list of redundant items prior to procurement *Verifying of availability of stock on LOGIS and liaise with Warehouse Manager *Do initial product and supplier research *Obtaining of appropriate specifications *Determine the optimum methods to satisfy the need.

ENQUIRIES
:
For further information regarding the post, please contact  Mr M P Prinsloo at tel no (012) 312-0724.

CLOSING DATE
:
26 March 2007 (Applications received after the closing date will not be considered).

POST 09/25
:
SENIOR SECRETARY GRADE II


(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service will not be considered for the post)

SALARY
:
R 64 143 per annum (plus competitive benefits)  

CENTRE
:
Cluster: Health Economics. Directorate: Public Private Partnership. Pretoria.  

REQUIREMENTS
:
*A Senior Certificate (Grade 12) or equivalent qualification *Basic knowledge and experience in financial management and provisioning administration *Knowledge and experience in executing secretarial and office administrative duties *Proactive and ability to work independently *Computer literacy (MS Windows, Excel, PowerPoint and GroupWise) *Good communication skills (written and verbal) *Good planning and organisational skills *Good interpersonal relations. 

DUTIES
:
Manage the Director’s diary *Manage telephonic communication in the Director’s office *Manage correspondence in the office of the Director *Manage meetings, receive visitors and arrange refreshments *Type submissions, letters and memorandums *Provide administrative support in the office of the Director *Develop, implement and maintain a filing system *Tracking of documents *Make travel and accommodation arrangements for the Director *Process subsistence and transfer advances and claims *Order stationary for the Director’s office *Operating standard office equipment (fax, photocopying machine, telephone) *Assisting in other logistics in the unit.

ENQUIRIES
:
For further information regarding the post, please contact  Mr T Rakoloti at tel no (012) 312-0834.

CLOSING DATE
:
26 March 2007 (Applications received after the closing date will not be considered).

ANNEXURE E
INDEPENDENT COMPLAINTS DIRECTORATE

The Independent Complaints Directorate is an equal opportunity and affirmative action employer. It is our intention to promote representativity in terms of race, gender and disability within the Department through the filling of posts. Candidates, whose appointment/promotion/transfers would be considered will promote the achievement of employment equity within the ICD, will receive preference.

APPLICATIONS
:
Independent Complaints Directorate Private Bag X 941 Pretoria 0001

NOTE
:
Applications should be submitted on a Z83 obtained from any Public Service Department, accompanied by a comprehensive CV, certified copies of qualifications. The successful candidate will have to undergo security vetting. His/her character should be beyond reproach.

OTHER POSTS

POST 09/26
:
ASSISTANT MANAGER: SUPPLY CHAIN MANAGEMENT
SALARY
:
R146 685 per annum 

CENTER
:
Pretoria

REQUIREMENTS
:
A three year degree or diploma in Logistics/Purchasing Management with relevant experience in the electronic administration of procurement systems. Management experience is essential. In-depth knowledge of financial, Supply Chain Management procedures and Asset Management. Accounting and provisioning administration background. Good interpersonal, communication and computer skills. Basic knowledge of PFMA, PPPFA, Treasury Regulations, SCM practice notes, Supply Chain Management procedures and Asset Management. A valid driver’s license is essential. Logis Syscon training will be an added advantage 

DUTIES
:
Key competencies include: Coordinating and implementing the SCM action plans to ensure the implementation of the system Ensuring proper stock taking and asset verification Registering assets for disposal and serve in the disposal board and bid committee Supervising and managing demand, acquisition, logistics, disposals and risk management Ensuring that procurement of goods and services is in accordance with the approved delegations, directives and SCM procedures Compiling bid documents and monitoring usage of BEE suppliers Verifying the correctness of the prepared inputs documents/request memos Maintaining ledgers and filing of documentation registered Assist with the management of administrative duties, such as compilation of monthly management reports and performance appraisal Monitor the implementation of unique numbering of assets Perform Logis system controller duties Manage and administer contracts for the ICD Implement the Logis system in all Provinces and monitoring and evaluation the use thereof Manage ICD supplier database, and travel and accommodation arrangement. Management of staff

ENQUIRIES
:
Ms J Boshoff @ (012) 423 1424

FOR ATTENTION
:
Ms A Nkosi

CLOSING DATE
:
23 March 2007
POST 09/27
:
HUMAN RESOURCE OFFICER
SALARY
:
R54 222 per annum 

CENTER
:
Pretoria

REQUIREMENTS
:
A Senior Certificate or equivalent qualification. An appropriate or relevant post matric qualification will be an added advantage. Good interpersonal and communication skills (writing and verbal). Basic knowledge of PERSAL, knowledge of HRM prescripts and Computer literacy. The successful candidate must also have the ability to work under pressure and work overtime. 

DUTIES
:
Key competencies include: Appointments; Transfers; Termination of service; Administration of leave; Administration of overtime; Assist with management of the registry office; Assist with photocopying and distribution of faxes; Give general assistance on related HR matters.

ENQUIRIES
:
Mr F Alberts @ (012) 423 1452

FOR ATTENTION
:
Mr F Alberts

CLOSING DATE
:
16 March 2007
POST 09/28
:
HUMAN RESOURCE OFFICER REF: 4/3/1/1
SALARY
:
R54 222 per annum 

CENTER
:
Pretoria

REQUIREMENTS
:
A Senior Certificate or equivalent qualification. An appropriate or relevant post matric qualification will be an added advantage.  Good interpersonal and communication skills (writing and verbal). Basic knowledge of PERSAL, knowledge of HRM prescripts and Computer literacy. The successful candidate must also have the ability to work under pressure and work overtime. 

DUTIES
:
Key competencies include: Performance Management Assist with management of the registry office Assist with recruitment and selection as well as job evaluation Assist with photocopying and distribution of faxes Give general assistance on related HR matters.Exit interviews; Preparing and updating of the status report; Keep record in respect of Performance Agreements.

ENQUIRIES 
:
Ms O Mazibuko @ (012) 423 1448

FOR ATTENTION
:
Ms O Mazibuko

CLOSING DATE
:
16 March 2007
ANNEXURE F
DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT

The Department of Justice is an equal opportunity employer.  In the filling of vacant posts the objectives of section 195 (1)(i) of the Constitution of SA, 1996 (Act 108 of 1996), the EE imperatives as defined by the Employment Equity Act, 1998 (Act 55 of 1998) and relevant HR policies of the Department will be taken into consideration.  Successful candidates may be required to undergo security clearance.

NOTE
:
Applications must be submitted on Form Z83, obtainable from any Public Service Department or on the internet at www.gov.za. Applications should be accompanied by certified copies of qualifications, identity document and driver’s license. The CV to be completed by all applicants is available on the DOJ website www.doj.gov.za or at any DOJ&CD sub-office and must accompany the Z83 and all other supporting documents required. Applications that do not comply with the above mentioned requirements will not be considered. Correspondence will be limited to short-listed candidates only. If you do not hear from us within 3 months of this advertisement, please accept that your application has been unsuccessful. The department reserves the right not to fill these positions.

MANAGEMENT ECHELON

POST 09/29
:
DEPUTY DIRECTOR-GENERAL: CORPORATE SERVICES REF: 07/108/HR 



(Second/ Amended Placement)

SALARY
:
R717 045 per annum (Negotiable). The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
A Bachelor’s Degree or equivalent qualification in Management;  A post-graduate qualification will be an advantage; Five years’ experience at senior management level;  In-depth knowledge of Human Resources, Finance and Information Technology.  Extensive knowledge of the Government and Departmental Strategy; Extensive knowledge of the statutory framework that informs activities of the Department; Broad knowledge and understanding of Government policies; Skills and Competencies:  Strategic Capability and leadership; Analytical thinking, problem solving and decision making; Project Management at Strategic Level;  People development and empowerment; Above average communication (verbal and written);   Innovate and creative.

DUTIES
:
Direct the development and implementation of the transformation strategy of the department; Develop and drive strategies aimed at enhancing organizational performance; Provide direction to the Corporate Service Management Team and ensure performance standards to the various Branches are maintained; Manage relations with both internal and external stakeholders; Manage the Department’s Public Education and Communication drive; Align the Departments Information Management System to ensure efficiency in service delivery; Exercise financial responsibilities over corporate services and own office. 

ENQUIRIES
:
Ms Tshidi Modise ( 012 357 8013

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address: The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001.OR Physical address: Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
12 March 2007

NOTE
:
The Department of Justice has a vacancy for the position of DDG: Corporate Services based in National Office, Pretoria. In addition to the requirements indicated below, emphasis will be placed on Employment Equity and Gender when selecting a suitable candidate. 

POST 09/30
:
CHIEF DIRECTOR: FINANCIAL TRANSACTION AND REPORTING SERVICES REF: 07/124/CFO

SALARY
:
R591 510 – R636 939 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
An appropriate Post Graduate qualification in Finance; At least five years’ relevant management experience. Skills and Competencies: Strategic Capability and Leadership;  Programme and Project Management; Financial and Change Management; Problem Solving and Analysis; People Management and Empowerment;  Client Orientation and Customer Focus; Good Communication (verbal and written);  Service Delivery Innovation.

DUTIES
:
Manage Financial Advice Services to Chief Financial Officer, Chief Operations Officer, Accounting Officer and Branches; Provide Vote Expenditure management information to Parliament (SCOPA), Donors, CFO, Accounting Officer, Auditor-General, Internal Audit and Constitutional Institutions; Manage the preparation of Financial Statements and any other relevant reports;  Manage monthly CFO Vote Management Reporting, Vote Expenditure Processing and Accounting and Vote Accounting collaboration; Strategically manage the unit to ensure departmental goals are met; Manage Payroll Processing; Take overall responsibility on leadership and development of staff within the Chief Directorate.

ENQUIRIES
:
Ms S Gomm ( (012) 315 1062

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address: The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001.OR Physical address: Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria. 

CLOSING DATE
:
19 March 2007

POST 09/31
:
DIRECTOR: SPECIAL PROJECTS REF: 07/117/CS (CONTRACT APPOINTMENT FOR FIVE YEARS)

SALARY
:
R502 725 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
A degree or three year diploma in Building Environment qualification and/or Financial qualification; A post degree qualification will be an advantage; Practical experience in Infrastructure funding; Minimum of five years in Management position; Practical experience in managing external service providers and Project Management; Knowledge and understanding of National Treasury guidelines on infrastructure Funding and Government procurement process relating to procurement of Fixed Asset. Skills and Competencies: Computer literacy (MS Office);  Project Management; Good Financial Management and Managerial skills; Strong Communication skills with the ability to motivate and direct people; Strategic and conceptual orientation; Team orientated and results driven;  Interpersonal relations and customer orientation;  Creative and analytical; Problem solving and Conflict Management;  Relationship Building; Accuracy and attention to detail; People Management skills.

DUTIES
:
Manage the planning, procurement and implementation of departmental PPP projects on behalf of the institution; Carry out all functions of the inception phase, including the appointment of the transaction advisor; Direct and manage the work of the transaction advisor; Manage the PPP agreement for the project term representing the department.

ENQUIRIES
:
Mr Tshilidzi Ramanyimi ( (012) 357 8118 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address: The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001.OR Physical address: Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 March 2007

POST 09/32
:
DIRECTOR: COURT MANAGER REF: 07/123/CS
SALARY
:
R502 725 – R541 284 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.

CENTRE
:
Magistrate, Johannesburg

REQUIREMENTS
:
A Three year Bachelor’s Degree in Administration or equivalent qualification;  Five years experience in a Management position;  Knowledge and experience in office and district administration, financial management, PFMA and Treasury Regulations; A valid driver’s license. Skills and Competencies: Strong leadership and management capabilities; Strategic capabilities; Computer literacy (MS Office); Communication (verbal and written); Motivating and Organizing skills; Finance and Project Management; Negotiation and Conflict management; Interpersonal and people management.

DUTIES
:
Co-ordinate and manage the financial and human resources of the office; Manage the strategic and business planning processes; Manage the facility, physical resources, information and communication related to courts;  Implement the Departmental policies at the courts;  Compile and analyze court statistics to show performance and trends;  Provide case tracking services to the judiciary and prosecuting authority; Compile annual performance and statutory reports to the relevant users;  Develop and implement customer service improvement strategies; Lead and manage the transformation of the office;  Manage strategic projects intended to improve court management;  Manage the communication and relations with the internal and external stakeholders.

ENQUIRIES
:
Ms M Modise ( 012 357 8013 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 March 2007

POST 09/33
:
DIRECTOR: VICTIM SUPPORT AND LEGAL SUPPORT SERVICES REF: 07/122/COO

SALARY
:
R502 725 – R541 284 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
A Four year recognised Legal Degree or equivalent qualification;  Five years’ legal experience after obtaining the qualification; The following will serve as an advantage:  Proven knowledge of the Public Finance Management Act, 1999; Managerial Experience;  Knowledge of the work of the Truth & Reconciliation Commission; Post Graduate legal qualification. Skills and Competencies: Computer literacy (MS Office); Communication (verbal and written); Motivating, Organizing and Leadership;  Financial and Project Management; Negotiation and Conflict management;  Networking; Facilitation and presentation; Research and Analytical; Interpersonal and management skills;  Professional expertise marshalling skills;  Driving.

DUTIES
:
Ensure provision of a fair, equitable and impartial process of investigating reported human rights violations and implementing victim support initiatives; Ensure provision of timely reports and appropriate response to Parliamentary/Ministerial enquiries; Manage assessment of victim status and validate recommendations; Manage the development and implementation of victim support, rehabilitation and reparation policies; Make recommendations to the Chief Director in terms of policy and operational procedure (urgent interim reparation, reparation and rehabilitation policies and procedure); Co-ordinate the implementation of victim support activities in conjunction with relevant state departments and other stakeholders; Manage legal support services relating to victim support.

ENQUIRIES
:
Ms Olgah Theledi ( (012) 357 8284 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address: The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001.OR Physical address: Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 March 2007

OTHER POSTS

POST 09/34
:
DEPUTY DIRECTOR: ELECTRONIC PUBLICATIONS REF: 07/99/PEC



(Re-advertisement – note correct address for applications)

SALARY
:
R289 635 – R335 730 per annum (All inclusive).  The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
Bachelor’s degree in Communications or equivalent qualification and appropriate knowledge and experience; Qualification and experience of one or more of the following programming languages: HTML/XML, Java Script, ASP, MS Access, SQL, VB Script, Visual Basic 6 (MAC OS 9/X and PHP); Knowledge and experience of some/all of the following software packages:  MS FrontPage, Macromedia Dream Weaver, Fireworks/Flash, Corel Draw/Photo Paint, Adobe Creative Suite/Photo Shop; Experience in web publishing and web mastering; Sound knowledge and understanding of Department of Justice and Constitutional Development procedures and structures; Database design and management knowledge will be an added advantage. Skills and Competencies:  Computer literacy (MS Office); Excellent communication skills (written and verbal); A firm grasp of the principles of the website management, publishing and design;  Budget and personnel management;  Ability to work under pressure.

DUTIES
:
Manage and develop the departmental websites, content maintenance, including technical maintenance and supervising over the Sub-directorate: Electronic Publications;  Manage the functions and personnel of the Sub-directorate:  Electronic  Publications;  Advise, manage and develop (including layout and design) Departmental  websites-this includes TRC, Hague Convention on Missing Children and all internal Branches;  Identify and evaluate the information for relevant websites; Analyze, quality control and keep statistics of websites; Compile reports and business plans re: electronic publications for the Department;  Oversee general budget of Sub-directorate and advise Branches on cost implications for websites;  Evaluate e-mail enquiries posted to the website and handle technical enquiries regarding websites;  Facilitate Website User Board;  Advise and liaise on Departmental Intranet; Keep abreast with e-Government Policies, IT Developments, Information Management and Web developments;  Close liaison with technical counterpart in ISM and the Deputy Information Officer; Advise the Ministry, Top Management and Website User-board on matters related to web management, communication issues, information management and technical aspects related to web-design;

ENQUIRIES
:
Mr C D Rabé ( (012) 315 1720

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address: The Director-General:  Justice and Constitutional Development, Private Bag X81, Pretoria, 0001.OR Physical address: Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 March 2007

POST 09/35
:
REGISTRAR REF: 07/119/GP
SALARY
:
R146 685 – R170 295 per annum. The successful candidate will be required to sign a performance agreement

CENTRE
:
High Court, Johannesburg

REQUIREMENTS
:
An appropriate four - year legal qualification;  At least three years’ relevant experience; A valid driver’s license. Skills and Competencies: Numeracy skills; Office management, planning and organization skills; Conflict resolution; Good communication (written & verbal); Computer literacy (MS Office); Ability to interpret acts and regulations; Ability to interpret acts and regulations;  Negotiation, motivation, customer relations, self-management and stress management skills.

DUTIES
:
Co-ordinate Case Flow Management Support Services to the  judiciary and prosecution at local level; Issue all processes that initiate court proceedings; Co-ordinate Interpretation Services in conjuction with the interpreters within the court; Process judgements by default and attorneys’ costs;  Issue, keep, check and analyse court statistics;  Issue court orders, advise Judges of cases that are distributed and allocated to the courts;  Manage Appeals, Reviews, Applications for request for Access to information, Court Records and all relevant registers; Authenticate signatures of legal practitioners, notaries, sworn translators and conveyancers; Any other official duties requested by the Senior or Chief Registrar.

ENQUIRIES
:
Mr D van Loggenberg ( (011) 223 7612 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head,  Private Bag X 6, Johannesburg, 2000. 

CLOSING DATE
:
19 March 2007

POST 09/36
:
PERSONAL ASSISTANT TO THE REGIONAL HEAD REF: 07/126/NW

SALARY
:
R122 841 – R142 617 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
Regional Office, Mmabatho

REQUIREMENTS
:
Secretarial qualification or equivalent; Three years experience in secretarial and office management; Shortlisted candidates will be required to pass a typing test. Skills and Competencies: Proficiency in Microsoft Office programs; Above average planning and organizing; Project Management; Ability to conduct basic research; Basic problem solving; Display maturity and the ability to maintain confidentiality; Good judgment and decision-making skills; Good interpersonal relations with ability to take charge; Effective communication (verbal and written); Assertiveness and confidence to interact at all levels; Able to work under pressure and maintain a positive attitude.

DUTIES
:
Administer the on-line and physical diary of the Regional Head; Manage information and data on behalf of the Regional Head; Plan and schedule day to day tasks of the Regional Head; Manage telephone calls and convey messages; Organize meetings/workshops/conferences and functions; Draft coherent and convincing submissions and executive reports; Draft coherent and convincing submissions and executive reports from notes; Type and edit correspondence; Receive and attend to visitors; Serve refreshments to visitors and/or at identified meetings as indicated by the Regional Head; Handle travel arrangements e.g passport and visas, accommodation, flight tickets, subsistence and travel claims, money exchange and other tasks as directed by the Regional Head; Accompany /attend meetings with Regional Head and compile minutes and reports.

ENQUIRIES
:
Mr M L Moetanalo( (018) 389 8362

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X2033, Mmabatho, 2735.

CLOSING DATE
:
19 March 2007

POST 09/37
:
PERSONAL ASSISTANT/ASSISTANT LIBRARIAN TO A VISUALLY IMPAIRED RESEARCHER REF: 07/118/LCD

SALARY
:
R98 916 – R114 843 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
South African Law Reform Commission

REQUIREMENTS
:
A Diploma in Library and Information Science or a Bachelor’s Degree in Library Science or a Bachelors Degree of Social Science or Arts with Legal Studies as a major;(Proof of registration for the aforementioned degrees/diploma is also acceptable.) Five years appropriate experience of which two years includes experience of working in a library, or experience in conducting legal research; Experience and knowledge of working with Lexis Nexis, Juta-Stat and Sabinet will be a recommendation; A valid driver’s license.  Skills and Competencies: Computer literacy (MS Office); Communication skills (written and verbal);  Good interpersonal relations; Able to work under pressure and maintain a positive attitude;  Attention to detail.

DUTIES
:
Provide general assistance to a visually impaired Researcher (Senior State Law Adviser) who’s duties include: Conducting legal research (including legal comparative research), developing proposals for law reform by way of publication of issue papers and discussion papers; preparing final reports containing recommendations for law reform; attending workshops, conferences and meetings; Provide specialized assistance and support services to this Researcher in the performance of the above duties by:- Assisting with research and location of all relevant journal articles, text books, newspaper articles; Conducting electronic searches; - Reading all printed information required that is not in electronic format; Scanning all printed material that is required to be converted into electronic format, converting electronic material into Braille where required; -Proof reading and editing typed reports, etc, to ensure that the formats comply with the prescribed requirements of the Commission; Assisting and accompanying the Researcher when attending meetings, workshops and conferences held inside and outside the Commission premises; Liaising with the administrative staff.

ENQUIRIES
:
Mr M F Palumbo ( (012) 392 9550 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address: The Director-General:  Justice and Constitutional Development, Private Bag X81, Pretoria, 0001.OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 March 2007

POST 09/38
:
CHIEF TYPIST REF: 07/120/GP
SALARY
:
R98 916 – R114 843 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
High Court, Johannesburg

REQUIREMENTS
:
A Senior Certificate or equivalent qualification; Ten years applicable experience; Minimum typing speed of 35 wpm; Skills and Competencies: Computer literacy (MS Office); Good communication skills (written and verbal).

DUTIES
:
Co-ordinate, distribute and control work flow of the typing component; Provide excellent, reliable and efficient supervision, training and guidance to typing component;  Management and allocation of leave (including sick leave) of staff to the typing component; Compiling and completion in conjunction with management of all performance agreements for the typing component; Assist with short listing and interviewing of applications for the typing component; Conduct typing/computer literacy test i.r.o job candidates; Arrange, take and type minutes for management meetings and other functions as may be required. 

ENQUIRIES
:
 Mr D van Loggenberg ( (011) 223 7612 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X 6, Johannesburg, 2000.

CLOSING DATE
:
19 March 2007

POST 09/39
:
MAINTENANCE INVESTIGATOR (3 POSTS) REF: 07/116/MP
SALARY
:
R79 407 – R92 193 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
Magistrate: Eerstehoek, Ermelo And Evander

REQUIREMENTS
:
An applicable legal qualification, paralegal qualification or Grade 12 certificate with five years relevant experience; Experience in Family Law Matters; Knowledge of Maintenance Act, 1998 (Act 99 of 1998); A valid drivers’ license. Skills and Competencies: Computer literacy (MS Office); Numeracy skills; Excellent communication (verbal and written); Ability to:- work with the public in a professional and empathetic manner; develop a thorough understanding of all services procedures; involved in the area of Maintenance and other areas of Family Law; explain legal terminology and processes in simple languages; manage time effectively and develop good facilitation skills; think innovatively and work in pressured environment, assist the court in the conducting of Maintenance enquiries.

DUTIES
:
Trace persons liable to pay maintenance and maintenance defaulters; Gather and secure information related to maintenance enquiries and defaulters; Testify in court under the supervision and control of maintenance officers/maintenance prosecutors; Render administrative support to the office; Outdoor function requiring physical tracing capabilities.

ENQUIRIES
:
Mr S T Khoza( (013) 752 8393

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X 1149, Nelspruit, 1200.
CLOSING DATE
:
19 March 2007

POST 09/40
:
SENIOR PERSONNEL OFFICER (3 POSTS) REF: 07/121/GP
SALARY
:
R54 222 – R62 946 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
Regional Office, Johannesburg
REQUIREMENTS
:
Grade 12 or equivalent recognized qualification; Two years relevant knowledge and experience. Skills and Competencies: Computer literacy (MS Office); Good communication skills (written and verbal); Good interpersonal relations; Good organizing skills; Attention to detail.

DUTIES
:
Handle correspondence; Capture transactions on Persal;  Update registers and statistics; Compile memorandums to the Regional Head, Director-General and Minister; Respond to verbal and written enquiries.

ENQUIRIES
:
Mr D van Loggenberg ( (011) 223 7612 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X6, Johannesburg, 2000.

CLOSING DATE
:
19 March 2007

ANNEXURE G
DEPARTMENT OF MINERALS AND ENERGY

APPLICATIONS
:
The Director-General, Department of Minerals and Energy, Private Bag X59, Pretoria,0001

FOR ATTENTION
:
Ms M Nchabeleng and Mr P Sekgobela
CLOSING DATE
:
16 March 2007

NOTE
:
Applications should be on Z83, signed and dated and must be accompanied by a comprehensive CV, and certified copies of qualifications as well as ID. Confirmation of final appointment will be subject to a positive security clearance. Due to the large number of responses anticipated, correspondence will be limited to short listed candidates only. Short listed candidates will be contacted within three weeks after the closing date. All applications must be sent to the address provided above, and Not to the specific region(s).
MANAGEMENT ECHELON

POST 09/41
:
DIRECTOR: EMPOWERMENT TRANSACTION ASSESSMENT
SALARY
:
R 502 725 per annum (All–inclusive remuneration package)
CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
An appropriate three year degree/diploma in Law and Finance or equivalent qualification with extensive relevant experience in administrative decision making and experience in interpreting empowerment transactions PLUS the following key competencies (Knowledge of:(Knowledge of Mineral and Petroleum Resources Development Act(Mining Charter(Understanding of Policies, Rules and Regulations(Compilation of management reports(PFMA and Treasury Regulations(Contractual law, Companies’ Law(Knowledge of the Mining Industry(Skills:(Interpersonal and management leadership skills(Ability to negotiate and resolve conflict situations(Computer literacy and good writing skills(Ability to participate in development activities(Communication:(Ability to interact with persons on various levels(Good communication and negotiation skill(Creativity:(A creative assertive and confident approach(Work under pressure(Analytical thinker.

DUTIES
:
KRA’s Manage the Directorate’s Empowerment Transaction Assessment(Evaluate empowerment transactions in respect of all mining applications(Ensure alignment of empowerment transactions in the mining industry(Promote poverty alleviation and sustainable development.

ENQUIRIES
:
Mr J Rocha ( 012-3178000

NOTE
:
A valid Code 08 Driver’s licence is also essential

POST 09/42
:
DIRECTOR: SECURITY RISK MANAGEMENT 

SALARY
:
R 502 725 per annum (All–inclusive remuneration package)  

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
An appropriate three year diploma /degree in security management or equivalent qualification or matric coupled with extensive relevant experience in a security environment PLUS the following key competencies(Knowledge of:(Constitution of Republic of South Africa,1996 (Act 108 0f 1996) (Criminal Procedure Act, 1997 (Act 51 of 1997) as Amended(Firearms control Act(Control of Access to Public Premises and Vehicle Act 1985 (Act 53 of 1985) (The Minimum Information Security Standards (MISS) (Protection of Information Act(Occupational Health, Safety and Contingency planning(Familiarity with both operational, maintenance and change, management aspects of the assets, safety and facilities as well as all other relevant security related Acts and directives(Skills: (Presentation skills, policy writing skills, computer literacy, good problem solving skills, good planning and organising skills(Communication:(Good written and verbal communication(good interpersonal relations and peoples management(Creativity:(Innovative and creative thinker.

DUTIES
:
KRA’s Manage departmental security services pertaining to: Physical ,Information security  ,Personnel security  including the security of the Minister and Director -General(Protection and safeguarding of property and assets and advise the Director –General(Develop ,implement and monitor policy, procedures and code of ethics with respect of departmental security risk policy(Investigate fraud and corruption and advice the Director-General on preventive measures & facilitate and monitor safety ,health and emergency measures(Evaluate risks in the Department.

ENQUIRIES
:
Mr GM Mnguni( 012 317 8013/4
OTHER POSTS

POST 09/43
:
DEPUTY DIRECTOR: MINERAL LAWS ADMINISTRATION
SALARY
:
R343 257 per annum (Inclusive remuneration package)

CENTRE
:
North Cape Region (Kimberley)

REQUIREMENTS
:
An appropriate three year Degree/ Diploma or equivalent qualification plus extensive relevant experience(A valid code 8 driver’s licence is a prerequisite, as the incumbent will conduct field inspections/meetings PLUS the following key competencies(Knowledge of:(Thorough knowledge of The Mineral and Petroleum Resources Development Act, 2002, The Public Finance Management Act, 1999, The Mining Titles Act, 1967 (as amended), the Public Service Act, 1994 and other previous and current related statutes relevant to mining and the environment. Thorough knowledge of the laws and policies relating to mining, minerals and the environment, the law of contracts, interpretation of statutes, administrative law etc(Skills:(Computer literacy with special emphasis on Bas, Minact, NMPS and the Royalty System and other programmes(Communication:(Excellent verbal and written communication skills coupled with diplomacy and professional conduct(Creativity:(A dynamic individual and team player of creative thinking and easily adaptable to change. Ability to solve problems in a creative and constructive manner(Ability to interpret mineral and mining agreements, legislation and policies and render necessary advice(Ability to draft and compile complex submissions to the Ministry/DG/DDG and other senior Departmental officials(Ability to mediate in and resolve conflict situations(Ability to work under pressure and independently with minimal supervision.

DUTIES
:
Kra’s Process and evaluate applications for prospecting, mining and related rights in terms of the Mineral and Petroleum Resources Development Act, 2002(Compile submissions for the Ministry/ Director-General/Deputy Director-General for the granting/refusal of applicable rights(Perform and oversee supervisory functions over subordinate staff(Render advice and assistance to clients and provide an information service to them(Oversee and implement efficient mechanisms for the management/collection of revenue accruing to the State, management of departmental expenditure(Implement mechanisms to assist in achieving transformation and objectives as laid down in the Acts (above)/Departmental policies; Attend to a wide variety of enquiries concerning rights applied for etc. 


ENQUIRIES
:
Mr MJ Mndaweni
( 053 830 0840
POST 09/44
:
ASSISTANT DIRECTOR: BID MANAGEMENT 

SALARY
:
R183 084 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
An appropriate three year Diploma/Degree or equivalent qualification in Finance/Logistics/Procurement or any related field of study plus an extensive relevant experience in the SCM/procurement environment PLUS the following key competencies(Knowledge of:(PFMA(SCM(PPPFA & BBBEEA(Knowledge of all procurement governing legislations (Skills:(Numeric skills(Computer Literacy(Planning & Organizational Skills(Communication:(Excellent written and verbal communication skills(Creativity:(Self –driven(Ability to work under pressure(Innovative(Analytical thinker.
DUTIES
:
/KRA’s: Develop and maintain a policy framework for the procurement of goods and services(Manage the invitation and evaluation of bids (Advise end users, compilation of request for proposals and TOR’s, etc.)(Ensure proper capturing and maintenance of the BAC Database and prepare management reports(Provide proper support to the Bid Adjudication Committee and Bid Evaluation Committees(Supervise and develop staff.

ENQUIRIES
:
Ms Lindiswa Mgengo ((012) 317 8214
POST 09/45
:
ASSISTANT DIRECTOR: OCCUPATIONAL HEALTH SAFETY COORDINATOR

SALARY
:
R146 685 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
An appropriate three year diploma / degree or equivalent qualification applicable to the health and safety disciplines management with SAMTRAC,IT IS, plus extensive relevant experience in the health, safety environment specialising in SHE Management PLUS the following key competencies(Knowledge of:(Occupational Health and Safety Act(Fire Safety Act and Regulations(Skills:(Well-developed interpersonal relations(Good presentation skills(Good organizing and negotiation skills(Policy formulation and implementation skills(Analytical skills(Communication:(Good communication skills (verbal and written)(Creativity:(Creative/innovative thinker(Strategic thinker and planner.

DUTIES
:
Kra’s: Formulate and implement the occupational health and safety policy, guidelines and directives(Manage the administrative systems and implementation process of the Departmental Health and Safety Committee(Manage the appointment, training and performance of Health and Safety representatives(Conduct regular site inspections, awareness programmes and investigations on potential risks to health and safety in the workplace( Co-ordinate the emergency evacuation and disaster management programmes of the DME(Ensure that private contractors, who undertake services for the DME, comply with all provisions of the relevant safety legislation and policy( Conduct research and development in the area of speciality and advice accordingly( Manage all health and safety systems and equipment, ensuring that all systems and equipment is in good working order, serviced and at regulatory standards.

ENQUIRIES
:
Mr. C. M. Mlondo @ 012 317 8077

NOTE
:
A valid driver’s licence is essential. Female candidates are encouraged to apply.

POST 09/46
:
ASSISTANT DIRECTOR: MINERAL LAWS ADMINISTRATION 

SALARY
:
R146 685 per annum

CENTRE
:
North West (Klerksdorp)

REQUIREMENTS
:
An appropriate three year Degree/ Diploma or equivalent qualification coupled with appropriate experience PLUS the following key competencies(Knowledge of:(In depth knowledge of the Minerals and Petroleum Resources Act 2002 (MPRDA) and Mining charter(Specialized knowledge of surface and mining rights issued on previously proclaimed mining land and interpretation of the old records and plans(Knowledge of the appropriate policies of the Department In relation to Mineral development, mineral rights, redistribution of mineral wealth, black economic empowerment, the mineral industry in general and Public service delivery(Knowledge regarding the impact of mining and related activities on surface development  (also includes the optimal exploration of economically viable mineral resources versus development)(Skills:(Well developed written and verbal communication skills(Negotiation and conflict resolution and computer literacy(Communication:(Sound verbal and written communication skills with to communicate with officials from other regions and public, ability to provide general meaningful advice by means of direct or written contact with supervisors and clients to ensure consistency in legislative compliance(Creativity:(Ability to be proactive and innovative and effective in the process of problem solving and the improvement of productivity(As well as to assist, advice and make meaningful recommendation to the Regional Manager, Chief Director, Deputy Director General, Director General and Minister concerning mining, surface development and related matters.

DUTIES
:
KRA’s Process applications in terms of the Mineral and Petroleum    Resources Development Act (MPRDA), investigate illegal mining and take corrective action(Implementing transformation and empowerment(Draft submissions to the Director General and Ministerial in terms of MPRDA, 2002(Rendering services at the Help Desk to assist clients with regard to requirements of the MPRDA.

ENQUIRIES
:
Mr P.F Swart (018 464 1631-5
ANNEXURE H
OFFICE OF THE PUBLIC SERVICE COMMISSION

APPLICATIONS
:
Forward your application, stating the relevant reference number, to: The Director-General, Office of the Public Service Commission, Private Bag X121, Pretoria, 0001
FOR ATTENTION
:
Ms A Steenkamp

CLOSING DATE
:
30 March 2007

OTHER POSTS

POST 09/47
:
ADMINISTRATIVE SECRETARY
SALARY
:
R64 143 per annum
CENTRE
:
Gauteng Regional Office

REQUIREMENTS
:
Ideal Candidate Profile: •A Senior Certificate coupled with typing competency •A certificate or three-year Secretarial Diploma in Office Administration will be an advantage •Functional PC skills in MS Office Suite, including Word, Excel, PowerPoint and Outlook •Effective administrative, organizational, and communication skills at all levels •Assertive, trustworthy, professional with integrity •Good interpersonal relations •Creative, motivated, self-driven, results-oriented and have initiative •Ability to work both independently and as part of a team •Commitment to transformation. Valid code 08 driver’s license will be an advantage.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for: • Providing administrative support functions to the Regional Director. Researching, abstracting and preparing information and supporting data for meetings, projects, presentations and reports •Administering office correspondence/documents/reports •Administering office expenditure including submission of claims for subsistence and travel •Drafting and typing correspondence/documents including PowerPoint presentations •Maintaining and managing the filing system for the Regional Director •Organizing meetings/workshops and taking minutes during the meetings •Administering the manager’s diary and co-ordinating the Office programmes •Organizing office logistical matters including travel arrangements for the Regional Director and acting as general receptionist •Liaising with stakeholders regarding office operation •Relieving the manager of various administrative tasks. Act as a transport Officer, Inventory Controller and Chief User Clerk.

ENQUIRIES
:
Ms A Moletsane (011) 833 5721

POST 09/48
:
ASSET CLERK: ASSET MANAGEMENT
SALARY
:
R54 222 per annum

CENTRE
:
Pretoria 

REQUIREMENTS
:
Ideal candidate profile: Senior certificate (Grade 12). Good knowledge of LOGIS and BAS. Appropriate experience in asset management. Excellent communication and interpersonal skills. Computer Literacy (Microsoft Office). Ability to work under pressure. Valid code 08 driver’s license and willingness to travel. 

DUTIES
:
Ensure proper control of departmental assets. Ensure that all assets are bar coded. Handle assets related queries. Update Asset Register with additions, disposals and movement of assets. Perform physical verification of assets in Head Office and Regional Offices.

ENQUIRIES
:
Mr N Sosibo (012) 352 1106

ANNEXURE I
DEPARTMENT OF PROVINCIAL AND LOCAL GOVERNMENT

The dplg intends to invest in human capital, increase integrated technical capacity directed at service delivery and promote representivity in the Department through the filling of these posts. Candidature of persons whose appointment/transfer/promotion will promote representivity will therefore receive preference.

APPLICATIONS
:
The Personnel Administrator, Human Communications, Telephone: 011-807 3260, PO Box 1305, Rivonia, 2128 or fax to 086 619 7693 or e-mail to humancv@humancommunications.co.za (MS Word)


:
The vision of the Department of Provincial and Local Government (the dplg) is one of having a well co-ordinated system of government consisting of National, Provincial and Local spheres working together to achieve sustainable development and service delivery.

MANAGEMENT ECHELON
POST 09/49
:
SENIOR MANAGER: LOCAL GOVERNMENT INSTITUTIONAL DEVELOPMENT SYSTEMS (DIRECTOR LEVEL)



Branch: Systems and Capacity Building

purpose: to develop and monitor the implementation of policy and legislation that seeks to transform and strengthen institutions of governance.
SALARY
:
An all-inclusive remuneration package of R502 725 per annum. The package includes a basic salary (60% of package), State’s contribution to the Government Employee Pension Fund (15% of basic salary) and a flexible portion that may be structured in terms of the applicable guidelines.

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate three-year degree or equivalent qualification from a recognized educational institution PLUS extensive knowledge of AND experience in the field of local government. Extensive experience and understanding of the local government institutional policy and legislative environments, and knowledge of public administration in the local government sector. Knowledge of sectoral legislation impacting on local government and operation of both the political and administrative structures of municipalities. Extensive experience in managing local government institutional change and the implementation of legislation. Experience in local government administrative and related systems. Extensive knowledge of and experience of how government operates, inter-departmental and intergovernmental relations. Extensive knowledge of the key government policies, strategies and priorities especially those pertaining to local government. Also important are: proven managerial, planning, organizational, administrative and project management skills; proven research and analytical skills and the ability to think creatively; proven ability to demonstrate effective problem identification and problem solving; proven report writing skills; advanced working knowledge of the Microsoft Office suite; proven ability in team work; good interpersonal, verbal and written communication skills; and ability to plan and prioritize tasks and consistently meet deadlines while working under pressure.

DUTIES
:
The successful candidate will be required to: Take full responsibility for the management of the Directorate. Develop institutional policy and legislation relating to local government, and monitor and support its implementation. Develop legislation impacting on local public administration, and co-ordinate the Department’s activities in the creation of a single public service. Develop policy and implement legislation on the remuneration for members of municipal councils. Co-ordinate the Department’s activities and intervention strategies with respect to providing support to the former cross-boundary municipalities. Conduct regular assessments and evaluation of the implementation of local government legislation and related systems and propose legislative refinements to existing local government legislation/prescripts/guidelines. Monitor, assess and report on the impact of any other legislation impacting on local government systems and administration. Work closely with Project Consolidate and other flagship projects initiated by government. Promote integration of the activities of the Directorate with other programmes of the dplg. Initiate and undertake research on a wide range of issues affecting local government. Network with stakeholders and build partnerships with key role-players. Manage the resources of the Directorate and develop and implement the business plan for the Directorate.  Respond to and manage the / letters / draft responses to Parliamentary questions and other external correspondence /queries /etc. Undertake the appointment and management of service providers. Prepare reports / memoranda / submissions for internal as well as external stakeholders. Prepare annual budget and MTEF submissions. Attend various meetings and provide meaningful input. Travel frequently.

ENQUIRIES
:
Mr M Peter, Tel: (012) 334-4915/4953

CLOSING DATE
:
9 March 2007
OTHER POSTS

POST 09/50
:
ASSISTANT ADMINISTRATIVE SECRETARY



Ministry
SALARY
:
An All inclusive salary package of R289 635 per annum plus a non-pensionable allowance of R3 110 per month 

REQUIREMENTS
:
An appropriate B degree or equivalent qualification and/or relevant experience. Extensive experience in administration, management, conflict management, Public Service Regulation. In-depth knowledge of documents and records management. Good analytical skills Administrative skills. Management skills. Good communication and written skills General human resource skills. Ability to work under pressure. Planning and organizing skills. Problem -solving skills. A Security Clearance will be an advantage.

DUTIES
:
Key responsibilities: Document and Records Management. Ensure that all correspondence received is registered, processed and filed electronically and physically in a properly aligned system ● Ensure that documents are traceable. Acknowledgement of receipt of correspondence to the Ministry and submitting referrals to the relevant line managers. Manage all incoming and outgoing mail, Attend to queries and customer complaints and supply the correct information, Human Resource Management ● Manage and supervise staff below Deputy Director level as indicated in the Ministerial Organogram. In conjunction with the Head: Office of the Deputy Minister, do staff appraisals of all staff below Deputy Director level. Provide administrative support in terms of the Ministerial responsibilities. Assist with the Human Resource Development process in the Ministry, in line with the dplg’s and Public Service prescripts.

ENQUIRIES
:
Mr DR Isaacs, ( (012) 334-0705.

CLOSING DATE
:
16 March 2007

NOTE
:
This is a re-advertisement. Applicants who previously applied will be considered.

POST 09/51
:
DEPUTY MANAGER: DATABASE MANAGEMENT AND REPORTING



Branch: Systems and Capacity Building
SALARY
:
R 146 685 per annum

CENTRE
:
Pretoria 

REQUIREMENTS
:
An appropriate degree (or equivalent qualification) in Information and Communication Technology with courses in database management systems plus relevant experience in a data warehouse and finance environment. Technical knowledge and understanding of database platforms. Knowledge of local government legislation and more specifically the Municipal Finance Management Act. Knowledge to extract and interpret data from a data warehouse. A valid South African driver’s licence. Competencies: Ability to customize and target information to user requirements. Information management skills. Communication skills – written, verbal and presentation. Knowledge of municipal finance will be an added advantage, Ability to work under pressure in a demanding environment

DUTIES
:
Key responsibilities will include – facilitate the implementation of the National Municipal Information Monitoring System (MIMS) and prepare reports and ensure accessibility of such reports to the department and other stakeholders including provinces, districts and local municipalities. Promote data consistency and improve integrity of the data and monitor system performance, Make recommendations on areas of application requirements and soft ware installations (i.e. investigate and establish needs for new Technology to be used), Maintain constant interaction and consultation with the Chief Information Officer’s office in the department, Set up procedures for running of the system (document process and procedures), Produce financial early warning reports and dashboard. Respond to ad hoc requests for information and analysis of data on municipal finances

ENQUIRIES
:
Mr C Ramphele – (012) 334 4923

CLOSING DATE
:
16 March 2007

POST 09/52
:
PERFORMANCE MANAGEMENT SYSTEMS SPECIALIST
SALARY
:
R 122 841 per annum
CENTRE
:
Pretoria
REQUIREMENTS
:
A bachelor’s degree or equivalent qualifications in public policy and development administration and knowledge of public service will be an advantage. Understanding of municipal systems act, PFMA and other government regulations. Strong computer skills and usage of MS Word, PowerPoint, Excel and ability to learn other packages that might be necessary. Good verbal and written communication skills. Strong interpersonal skills and relationship building ability. Good verbal and written communication skills. A valid driver’s license will be an advantage. 

DUTIES
:
Develop and implement Performance Management Systems for local government. Review legislation and regulations to ensure synergies. Conduct research and gain lessons from other countries on the implementation of their PMS processes. Define norms and standards for local government performance. Devise instruments and mechanisms to support the implementation of performance management framework. Set up structures and systems nationally to support the implementation of performance management. Build partnerships and networks internationally and nationally to support implementation.  Mobilize the necessary resources (financial and technical) in support implementation. Coordinate training processes as part of the implementation plan. Monitor and coordinate reporting on performance of local government. Provide targeted support to municipalities who need technical support in implementing their performance management systems. Co-ordinate processes around Performance Management nationally. Communicate and publicize the Departmental work on PM at all levels. Provide leadership in the Directorate.
ENQUIRIES
:
Ms B Mbanda Tel: (012) 334-4921 

CLOSING DATE
:
16 March 2007

POST 09/53
:
DEPUTY MANAGER: MUNICIPAL INFRASTRUCTURE GRANT PROGRAMME (MIG) (ASSISTANT DIRECTOR LEVEL)


Branch: Free Basic Services and Infrastructure

SALARY
:
R146 685 per annum
CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s degree in the Planning or Built Environment Disciplines or an equivalent qualification from a recognized educational institution, plus an understanding as well as experience of the duties attached to the post. Sound knowledge of government legislation dealing with infrastructure delivery in particular the DoRA, Municipal Systems Act and Municipal Structures Act. Knowledge of IDP’s, inter-governmental relations and the relationship between the three spheres of government ( Knowledge of and experience in Local Government with specific reference to infrastructure planning as well as implementation. Computer literacy in Word, Microsoft Excel as well as Power Point programs. Good written and verbal communication, and presentation skills. In possession of a valid driver’s license and be prepared to travel extensively.

DUTIES
:
Project management of the Municipal Infrastructure Grant programme (MIG) in certain provinces. Provide support to provincial and municipal programme managers. Manage compliance with the conditions of the grant. Assess and monitor project registration.

ENQUIRIES
:
Mr T Dladla, ( (012) 334 0580
CLOSING DATE
:
16 March 2007

POST 09/54
:
DEPUTY MANAGER: MUNICIPAL INFRASTRUCTURE POLICY (ASSISTANT DIRECTOR LEVEL) 

SALARY
:
R146 685 per annum
CENTRE
:
Pretoria

REQUIREMENTS
:
Required for appointment to this position is the following: A appropriate three year Bachelor’s Degree in the social sciences an equivalent qualification from a recognized educational institution. Extensive knowledge of and experience in policy and legislative development, monitoring, change management, Knowledge management, problem solving and analysis and communication. Required competencies: Extensive experience in Strategic Capability and Leadership, Financial Management, Service Delivery Innovation, Problem solving and analysis, people management and empowerment, client orientation and customer focus. 

DUTIES
:
The successful candidate will be required to: Communicate and provide policy support to sectors such as water, sanitation, roads, storm water and refuse removal to the MIG Unit, provincial MIG Units and the Municipal Project Management Units. Assist with the implementation of the MIG communication strategy, organise MIG workshops to communicate the policy, monitor and evaluate success of communication initiatives. Provided secretarial duties to the MITT, MIT3 and the MIG steering committee, Monitor the implementation and the impact of the municipal infrastructure policy, support management in preparing reports or inputs on municipal infrastructure related topics to MIT3, MITT, EXCO, Social and Economic Clusters, Cabinet Makgotla etc. Manage contracts in the Chief Directorate from project design to project handover, prepare tender documentation in line with departmental provisions and regular reports to management on the progress of contracts
ENQUIRIES
:
Ms F Makhubu Tel (012) 334 4999

CLOSING DATE
:
16 March 2007

POST 09/55
:
CHIEF PERSONNEL OFFICER


Directorate: Human Resources Management



Branch: Corporate Services

SALARY
:
R122 841 per annum
CENTRE
:
Pretoria
REQUIREMENTS
:
A Senior Certificate or equivalent qualification plus extensive years of experience in Human Resource practices. Competencies required: good understanding/knowledge of Persal System. The successful candidate must be a dynamic, self-motivated individual with the ability to focus on details and play a supervisory role, yet think laterally with an in-depth knowledge of: PSCBC Resolutions, Basic Conditions of Employment Act, Government Employees Pension Law, Public Service Act, Public Service Regulations and Compensations for Occupational Injuries and Diseases Act and DPSA prescripts and guidelines on HR functions. Ability to interpret HR policies and prescripts on conditions of services. Skills required: service delivery improvement, analytical thinking and problem-solving, excellent communication (verbal and written) and interpersonal skills.

DUTIES
:
Perform administrative functions related to all human resources matters. Exercise control and supervision over subordinates and their work. Deal with various submissions and handle general correspondence and memorandums. Administer all functions pertaining to services benefits including service terminations, appointments, probationary reports, leave (including PILIR), transfers, relocations, long service recognition, injuries on duty, overtime, housing, resettlement cost, acting allowances, state guarantee and medical aid. Provide support and advice on HR matters. The successful candidate would be expected to update statistics and manage a personnel information system for the submission of required data to the HR Manager. 

ENQUIRIES
:
Mr ML Mosoa, Tel: (012) 334 0735
CLOSING DATE
:
16 March 2007

POST 09/56
:
SENIOR PERSONNEL OFFICER
SALARY
:
R64 143 per annum.

CENTRE
:
Pretoria

REQUIREMENTS
:
Applicants must be in possession of a Senior Certificate or equivalent qualification. The successful candidate must have previous experience and sound knowledge of most personnel administration functions. He/she must have good knowledge of the Public Service Human Resource processes and systems and the PERSAL system. Good interpersonal, written and verbal communication skills are required. Good computer skills (MS word and GroupWise) are essential.

DUTIES
:
The successful candidate will perform administrative functions related to all human resource matters, which includes providing support in respect of recruitment and selection processes. Assist with the administration of the Performance Management and Development System. Administer temporary appointment within the Department. Process documentation and record keeping. Data capturing on PERSAL system.

ENQUIRIES
:
Ms E Mashaphu ( (012) 334 0838 

CLOSING DATE
:
20 March 2007

ANNEXURE J
DEPARTMENT OF PUBLIC WORKS

CLOSING DATE
:
16 March 2007

NOTE
:
Applications should be submitted on Form Z83, obtainable from any Public Service Department and must be accompanied by a comprehensive CV, certified copies of qualifications and identification document. Should you not hear from us within the next two months, please regard your application as unsuccessful. Please forward your application, quoting the relevant reference number, to the address mentioned at each post. Note: It is the responsibility of all applicants to ensure that foreign and other qualifications are evaluated by SAQA. Recognition of prior learning will be only be considered on submission of proof by candidates. NB: no faxed or e-mailed applications will be accepted.

MANAGEMENT ECHELON
POST 09/57

DIRECTOR: OFFICE OF DIRECTOR GENERAL Ref No 200/213


Key Purpose Statement: To participate in the strategic management of the Department and ensure execution of the department’s mandate in the directorate’s field of focus.

SALARY

All inclusive salary package of R502 725 per annum. (Total package to be structured in accordance with the rules of the senior Management service)

CENTRE
:
Head Office

REQUIREMENTS
:
A Tertiary qualifications preferably in one of the building professions (Architecture, Town Planning, Quantity Surveying, Building Science, Construction Management) or Commerce is required. A Post Graduate qualification will be an added advantage. A strategic thinker with initiative excellent communication, managerial, networking and interpersonal skills. An understanding of various facets of the built environment and the property industry are essential. Understanding of government macro policies, property industry policies and asset management plans. Must be prepared to work under pressure, travel and meet deadlines. Extensive administrative experience.

DUTIES
:
Interfacing with Ministries, senior management and international institutions. Coordinating high level departmental meetings. Acting as formal channel of communication between the DG’s office and other departments. Compiling briefing notes and other documentation for the DG’s attendance of all meetings. Assisting the DG with FOSAD activities. Contribute to the development and promotion of the property industry business strategy. Provide support to DG through advising, intervening and research on construction and property management issues. Managing human resources functions in terms of work organization, performance assessment, training and development in the office of the DG. Co-ordinate inputs for parliamentary questions and Cabinet memorandums. 

ENQUIRIES
:
Mr S Vukela, Tel (012) 337 2698/2699

APPLICATIONS
:
The Director General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mr SC Zaba

NOTE

It will be expected of the candidate to sign a performance agreement and be subjected to security clearance.

POST 09/58
:
DIRECTOR: INDUSTRY  RESEARCH PROPERTY DEVELOPMENT POLICY REF 2007/204


The incumbent will be responsible for identifying and analysing financial and economic market trends and statistics to inform investment management and disinvestments options, benchmarks and best practices for a unique diverse and massive property portfolio. To undertake research and produce reports within the  construction and property management on behalf of  government on vacancies, leases, rental market, escalations, occupancy levels, state of portfolio ( condition Assessments), adjusted discount rates and various indices to be used for measuring performance of the various property classes.

SALARY
:
All inclusive salary package of R502 725 per annum. (Total package to be structured in accordance with the rules of the senior Management service)

CENTRE
:
Head Office (Pretoria)
REQUIREMENTS
:
A Bachelor’s Degree/National Diploma in the property, commerce or construction environment relating to statistical, financial, property and investment analysis (A Post Graduate qualification will be an added advantage) with relevance experience.
DUTIES
:
Determine research and analyse financial, economic and social market trends for the broader economy, property and construction sectors, at a micro and macro level. Develop and implement various analytical tools and models as well as appropriate systems. Provide data and information to enable financial analysis, risk and return analysis, socio-economic, community, planning, policy and other factors and context associated with and influencing acquisition, construction management and maintenance as well as disposal of properties. Detail and establish a library of information (existing and future) for the Directorate. Identify user requirements for systems required for the Directorate. Collate and consolidate all existing information within the Investment Analysis and Valuation sections and other relevant internal units and establish an information management system and structure to service research needs of Asset Management, Construction and Property Management units in DPW. Research and establish relationships with various property and construction information sources, locally and internationally

ENQUIRIES
:
Mr M Kubuzie, Tel (012) 337 3175
APPLICATIONS
:
The Director General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mr SC Zaba

NOTE
:
It will be expected of the candidate to sign a performance agreement and be subjected to security clearance.

POST 09/59

DIRECTOR INFORMATION COMMUNICATION TECHNOLOGY PROJECTS REF 2007/203
SALARY

All inclusive salary package of R502 725 per annum. (Total package to be structured in accordance with the rules of the senior Management service)

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Bachelor of Science degree (A Post Graduate Qualification will be an added advantage) relevant experience in Project Management. At least five years experience in managing large complex multiple projects. A Project Management qualification project management, preferably PMP certification. Understanding of Asset Management cycle. Expert knowledge of all PMBOK guide processes. Sound HR management skills. Budget control and financial management skills. Contract management skills. Excellent communication and report-writing abilities. In addition, applicants must be self-driven, articulate and systematic performers with good interpersonal skills and who thrive under pressure. 

DUTIES
:
The successful candidate will be responsible for: Managing the project office for the IS unit. Participate in IT strategy formulation. Manage multiple projects using agreed methodologies. Manage the following key project management knowledge areas. Project integration management. Project scope management. Project time management. Project cost management. Project quality management. Project human resources management. Project communications management. Project risk management. Project procurement management. Building Project Management Centers of Excellence. Implement a project management methodology to cover end-to-end project life cycle. Provide input to the departmental strategy formulation. Allocate project management resources and balance resources for optimum management of projects. Formulate and negotiate service level agreements with service providers. Keep abreast of issues and projects that will impact the Department. Determine standards for the project office. Ensure adequate documentation of all systems and processes used in the project office. Manage project contracts. Play a key role in risk management. Manage project performance and provide honest feedback. Manage the change control and problem management matters related to projects.

ENQUIRIES
:
Ms N Mosupye, Tel (012) 337 2746/2018

APPLICATIONS
:
The Director General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mr SC Zaba

NOTE

It will be expected of the candidate to sign a performance agreement and be subjected to security clearance.

OTHER POSTS

POST 09/60
:
OFFICE MANAGER: OFFICE OF THE REGIONAL MANAGER: REF 2007/214
SALARY
:
R146 685 per annum

CENTRE
:
Durban Regional Office

REQUIREMENTS
:
An appropriate three year Diploma or Bachelor’s degree or equivalent qualification coupled with relevant and appropriate experience in office management. Excellent verbal and written communication skills. Exceptional report writing, presentation, general office and project management skills. Computer literate (MS Word /Excel / Power Point). Good understanding of PFMA, PPPFA and Government policies relating to Public Works. Sound financial management and budgeting skills. Valid driver’s license- code 08.  Strong analytical skills and assertiveness. Good interpersonal relations. Ability to work under pressure. Ability to deal with and manage outside stakeholders as well as internal staff.

DUTIES
:
Ensure the smooth functioning of the Regional Manager’s office and uphold a positive image in the office. Set up systems to co-ordinate the flow of correspondence between the Regional Manager, Head Office and within the Regional Office and other Stakeholders. Track and follow up issues on behalf of the Regional Manager to ensure that issues are dealt with timeously. Ensure proper preparation of documentation and assist the Regional Manager by ensuring compilation of quality reports and other communication (letters etc.) in terms of language and inclusion of relevant and adequate information before such documents leave the office. Ensure that the administrative matters in the office of the Regional Manager are dealt with. Co-ordinate activities of the Regional Manager and provide advisory function. Assistance with compilation of presentations on Power Point and executive reports to Head Office. Actively intervene in the promotion and development of the office in all aspects, including Human Resources. Accompany the Regional Manager to meetings as and when required. Attend to all delegated functions and take to conclusion such actions. Consolidate all components reports to produce a monthly office report. Take and distribute minutes of meetings attended with or on behalf of the Regional Manager.  Monitor & report progress on all decisions taken. (Fully prepare for meetings – venues, agendas, take and distribute minutes, refreshments). Assist the regional manager in the interrogation and analysis of regional management’s quarterly business plans reports to ensure adherence to set targets and communicate with management in writing on non-adherence on the regional manager’s behalf. Assist in organizing for the region’s special events. Making appropriate travel and accommodation arrangements for Regional Manager.

ENQUIRIES
:
Mr BK Khanyile, Tel (031) 314 7149

APPLICATIONS
:
The Director General, Department Of Public Works, Private Bag X54315, Durban, 4000
FOR ATTENTION
:
Mr BE Mbatha
POST 09/61
:
PROJECT MANAGER X8 PROJECTS AND TECHNICAL MAINTENANCE : REF 2007/212


The incumbent will be responsible for the management of construction, renovation and refurbishment projects within the constrains of set time, cost, quality and socio-economic objectives under the supervision of a Senior Project Manager per Financial Year.   

SALARY
:
Range from R122 841-R183 084 per annum

CENTRE
:
Nelspruit Regional Office

REQUIREMENTS
:
Relevant recognized 4-year degree (BTech/Higher National Diploma) in any of the build environment discipline (Architecture, Quantity Surveying, Engineering or Project management) and a minimum of 2 years’ experience in the build environment OR a National Diploma in any of the built environment disciplines as mentioned above with a minimum of 3-years’ experience in the planning and managing of projects in the built environment  OR National T, S or N stream certificate\diploma (minimum N3), including a trade test qualification with 3 years’ experience in the planning and managing of Projects in the built environment.. A qualified candidate but not registered with the SACPCMP Council will qualify for level 08.  Registration as a candidate with the South African Council for the Projects and Construction Management Professions (SACPCMP) will qualify for level 09. Registration as a Professional with the South African Council for the Projects and Construction Management Professions (SACPCMP) will qualify for level 10. A valid driver’s license. Computer literacy.  Knowledge and understanding of the following Acts: Public Finance Management Act, Occupational Health and Safety Act as well as Building Regulations, Environmental Conservation Act. Knowledge and understanding of the Government Procurement System.  Good planning, financial and budget skills. Sound analytical and good written and verbal communication skills.

DUTIES
:
Contribute to project initiation, scope definition and scope change control for envisaged projects. Full project management function, cost, quality and time control.  Mange project cost estimates and control changes in line with allocated budgets. Plan and attend project meetings during the project phases. Assist with the compilation of projects documentation to support project processes. Implement project administration processes according to Government requirements. Ensure implement of procurement activities and adherence thereof to Government policies. Provide assistance in implementing and assuring project execution is in accordance with the approved project norms and time schedules.  Support the project environment and activities to ensure that project objectives are delivered timeously. Manage and engage in multi-disciplinary construction teams regarding the construction/maintenance of facilities. 

ENQUIRIES
:
Mr MJ Phaladi, Tel (013) 753 6329

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 11280, Nelspruit, 1200 

FOR ATTENTION
:
Ms TE Ntabeni

POST 09/62
:
CHIEF WORKS MANAGER (MECHANICAL X2) FACILITIES MANAGEMENT: REF 2007/209
SALARY
:
R146 685 per annum

CENTRE
:
Nelspruit Regional Office

REQUIREMENTS
:
Relevant recognised qualifications accompanied by proven technical experience. OR N3 plus trade test completed successfully plus 5 years technical experience in the built environment. A valid driver’s licence; computer literacy; knowledge and understanding of PFMA, OHSA, National Building Regulations, Environment Conservation Act as well as the Government Procurement System. Willingness to travel and work irregular hours. Sound analytical and good written and verbal communication skills. 

DUTIES
:
Attend to planned and unplanned maintenance request from the clients. Compile scope of works and prepare estimates and technical reports. Inspect and report on leased buildings. Inspect and report on optimum use of Mechanical equipment and installation. Inspection of water meter readings; effective utilisation of water and certification of Municipal Accounts (Monitor water consumption). Ensure all automatic sprinkler systems comply with the Automatic Sprinkler Bureau Standards. Ensure mechanical work and drawings comply with the OHSA. Preparation of tender documentation. Verify and certify invoices for contractors. Ensure effective and efficient management of Property Management functions related to Mechanical discipline. Prepare and compile monthly reports.

ENQUIRIES
:
Mr K Nell, Tel (013) 752 2931

Applications
:
The Regional Manager, Department of Public Works, Private Bag X11280, Nelspruit, 1200

FOR Attention
:
Ms TE Ntabeni

POST 09/63
:
CHIEF WORKS MANAGER: BUILDING (X2) FACILITIES MANAGEMENT: Ref 2007/208

SALARY
:
R146 685 per annum

CENTRE
:
Nelspruit Regional Office

REQUIREMENTS
:
Relevant recognised Bachelor’s degree/ National Diploma in the building industry, Relevant experience in the technical fields or N3 plus trade test and 5 to 10 years in the technical field. Applicable knowledge of the PFMA, OHSA, National Building Regulations and Environmental Conversation Act. Driver’s licence. Willing to travel and work irregular hours. Computer literate. Ability to work under pressure. Project management skills. Property and facilities management skills. Knowledge of procurement process and systems. Good analytical skills. Good verbal and written communication skills.

DUTIES
:
Assist Control Works Manager with the management of building projects. Attend to planned and unplanned maintenance requested from the clients Investigate customers complains, new services required and the associated costs. Compile and prepare scope of work, estimates and technical reports. Prepare specification \ scope of work for unplanned maintenance, minor new works and the associated costs. Ensure building work and drawings comply with the OHSA. Verify and certify invoices from contractors. Maintain, update and manage Asset Register. Inspect and certify municipal accounts for rates payments on State properties.

ENQUIRIES
:
Mr K Nell, Tel (013) 752 2931

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag 1200, Nelspruit, 1200

FOR ATTENTION
:
Ms TE Ntabeni

POST 09/64
:
PERSONNEL PRACTITIONER HUMAN RESOURCE DEVELOPMENT: Ref 2007/202

SALARY
:
R98 916 per annum

REQUIREMENTS
:
A Bachelor`s Degree\ National Diploma or equivalent qualification preferably in the behavioural science or Industrial Psychology and extensive appropriate experience in training and development practices will serve as an advantage. Thorough knowledge of the Skills Development Act and data analysis techniques will be added advantage. Recommendations: Computer literacy, excellent communication, analytical skills, Interpersonal relations and the ability to perform under pressure are recommended qualities. Valid drivers licence.
DUTIES
:
Develop\compile, implement and evaluate training plans and reports. Compile data on training statistics, assist in compilation of annual training report. Serve as contact person for training and development administrative functions. Provide secretarial support to the Regional Training and Development Committee. Provide support and advice to line functions where possible on administration of Bursary Scheme and Performance Management in general and particularly during performance reviews, appraisals and processing of Performance Bonuses and Rewards. Analyse trends on Performance Management including data \ statistics on gender, race, disability, salary levels etc. 

ENQUIRIES
:
Mr A Brits, Tel (031) 3147067

APPLICATIONS
:
The Director General, Department Of Public Works, Private Bag X54315, Durban, 4000
FOR ATTENTION
:
Mr BE Mbatha
POST 09/65
:
SECRETARY: OFFICE OF DIRECTOR FINANCE: REF 2007/199
SALARY
:
R98 916 per annum

CENTRE
:
Bloemfontein Regional Office

REQUIREMENTS
:
A Senior Certificate with appropriate experience as an Office Assistant.  Computer literacy (MS Word, Powerpoint, Excel, Intranet and Internet, as well as typing skills. Knowledge of Logis and BAS will be an added advantage.  Interpersonal, organisational and communication skills are also required.  Good record keeping skills. Knowledge and understanding of the built environment will be an added advantage.  

DUTIES
:
The successful candidate will be responsible for the following duties in the Office of the Director: To manage all telephone calls – screening incoming and outgoing calls in the office of the Director and ensuring the efficient flow of information. Render administrative and secretarial support to the Director, i.e. typing, co-ordination of daily activities, management of electronic diary, proper preparation and recording of all meetings and appointments. Responding to telephonic queries as and when required. Provide professional support to the Director  i.e. maintain filing system, complete transport and subsistence claims, make reservations for local and overseas travels and following up on arrangements. Assist in preparing for meetings and presentations, preparing agendas and minutes and assist with the compilation of reports. Record incoming and outgoing mail, distribute to relevant managers and assist with tracking of documentation. 

ENQUIRIES
:
Mr N Charles, Tel (051) 400 8911

Applications
:
The Regional Manager, Department of Public Works, Private Bag X20605, Bloemfontein, 9300

FOR Attention
:
Mr CTI Mofokeng

POST 09/66
:
ADMINISTRATION OFFICER: LEGAL AND CONTRACT ADMINISTRATION: REF 2007/207

SALARY
:
R98 916 per annum
CENTRE
:
Nelspruit Regional Office

Requirements
:
A Degree/Diploma and a legal background will serve as an advantage. Appropriate experience and sound communication skills. Code 8 drivers licence. Recommendations: Knowledge of Contract Administration. Knowledge and understanding of government procurement systems and processes. Knowledge of Public Finance Management Act. Knowledge of Supply Chain Management. Knowledge of Treasury Regulations. Knowledge of Preferential Procurement Policy Framework Act. Computer competent especially WCS.

Duties
:
Compile letters of acceptance to contractors.  Ensure the completeness of contractual documentation. Administrate court orders as instructed. Administrate the banking details of contractors. Update contract details on relevant electronic systems. Ensure the safekeeping of all legal records; such as contracts; guarantees; etc. Attend to and resolve contract-related enquiries. Compile contracts. Request and receive Guarantees. Monitor contracts and release guarantees. Render general support to the Head of the Unit. Serve in Bid Committee as a secretary. 

ENQUIRIES
:
Mr P Luhlanga, Tel (013) 753 6300

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 11280, Nelspruit, 1200 

FOR ATTENTION
:
Ms TE Ntabeni

POST 09/67
:
ADMINISTRATION OFFICER: UTILIZATION AND CONTRACT ADMINISTRATION PROPERTY MANAGEMENT: REF 2007/207

SALARY
:
R98 916 per .annum 

CENTRE
:
Nelspruit Regional Office

REQUIREMENTS
:
An appropriate degree/diploma or equivalent qualification with appropriate experience in property management in property management or fixed asset management. Good computer, communication and interpersonal skills.  Good written, analytic and financial skills. A valid driver’s license. Ability to work in a team is necessary

DUTIES
:
Conduct physical verification to ensure that state owned properties are utilized efficiently and optimally. Ensure that Property Management Information System is able to reflect all relevant property related information. Ensure that property information is captured correctly and timeously on the system. Liaise with client departments to ensure optimal utilization of state owned properties. Keep track of developments with regards to property management trends. Management of lease contracts. Collecting of state revenue. Assist with preparation of reports to management and all relevant stakeholders. Comply with the requirements of the PFMA. 

ENQUIRIES
:
Mr P Luhlanga, Tel (013) 753 6300

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 11280, Nelspruit, 1200 

FOR ATTENTION
:
Ms TE Ntabeni

POST 09/68
:
ASSISTANT ADMINISTRATION OFFICER: HELP DESK AND COMPLAINTS (KAM): REF 2007/205

SALARY
:
R79 407 per annum

CENTRE
:
Nelspruit Regional Office

REQUIREMENTS
:
Senior Certificate plus appropriate experience. (A Bachelor Degree/National Diploma will be an added advantage). Knowledge and understanding of built environment. Good communication skills. Understanding of PFMA, relevant government regulations and policies. Good interpersonal relations. Computer literate. Knowledge of call centre operations systems. A valid driver’s licence will be an added advantage. 

DUTIES
:
The successful candidate will be responsible for: Attend to requests from Client Departments over the telephone and by fax.  Advice managers on cases lying in the suspense account. Provide an effective gateway for establishing maintenance requirements from Client Departments. Log all complaints or requests from Client Departments on the Help desk database. Ensure timeous submission of invoices for payments. 

ENQUIRIES
:
Mr M Daantjie 013) 753 6300 

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 11280, Nelspruit, 1200 

FOR ATTENTION
:
Ms TE Ntabeni

POST 09/69
:
ASSISTANT ADMIN OFFICER (BID/TENDER ADMINISTRATION) Ref 2007/231
SALARY
:
R79 407 per annum

CENTRE
:
Polokwane Regional Office

REQUIREMENTS
:
Senior Certificate plus appropriate experience in the tendering process. (A National Diploma/Degree in Procurement will be an added advantage). The following will serve as a recommendation: Good verbal and written communication skills. Good organization and interpersonal skills. Computer literacy. Ability to manage contract. Knowledge of procurement prescripts (PFMA, SCM, PPPFMA, etc). Knowledge of the Government tendering procedures. A valid driver’s license will be an added advantage.

DUTIES
:
Receive and scrutinize approved procurement strategy, Advertisement of Bids in the Government Bulletin, Safe keeping of estimates and source documents. Compile Bid Documents as per strategy, Sell Bid Documents. Closing of Bids as per advert, Administration of Bid documents to check responsiveness. Update and report on Procurement spend, WCS, Treasury Website on awarded bids and Register projects on CIDB I-Tender website when advertising. Chairing the Specification and Evaluation Committee meetings, Report to ECDP monthly on numbers of Bids sold, received and awarded. Inform unsuccessful bidders after adjudication. Payments of invoices on the PMIS. Attend to general enquiries regarding procurement processes.

ENQUIRIES
:
Mrs. Virginia Moloto, Tel (015) 293 8062

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9469, Polokwane, 0700 or Hand deliver to 78 Hans Van Rensburg Street, Old Mutual Building, 1st floor, Polokwane. 

FOR ATTENTION
:
Mr NJ Khotsa
POST 09/70
:
SENIOR REGISTRY CLERK REGISTRY: Ref 2007/226
SALARY
:
R64 143 per annum

CENTRE
:
Mafikeng Regional office

REQUIREMENTS
:
A Senior Certificate or equivalent with appropriate experience (Degree/National Diploma and knowledge of National Archives and Records service of South Africa Act no.43 of 1996 as amended will be added as an advantage). Computer literacy is also essential. Ability to identify and arrange different types of records. Ability to work under pressure and take initiatives. Proven communication, organizing and interpersonal skills.

DUTIES
:
Maintain archives, Utilise space for archives, place documents on file, circulate and search files, closure and termination of files and records other than correspondence files, prepare and open files. Numbering of items in files, filing of papers and replacing of files, filing of closed and terminated records, separate case files, receive, open and sort post, handle outgoing post, search and trace files, perform reception duties when required, support  administrative activities, control and maintain equipment and inventory, capture requisitions.

ENQUIRIES
:
Mr J Mototo, Tel (018) 384 9331 Ext 2262 

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 120, Mafikeng, 2735 or Hand delivered 2nd Floor West Gallery, Mega City 

FOR ATTENTION
:
Mr S Dlamini 

POST 09/71
:
SENIOR REGISTRY CLERK (X2 POSTS) FINANCIAL MANAGEMENT: Ref 2007/210

SALARY
:
R64 143 per annum

CENTRE
:
Nelspruit Regional Office

REQUIREMENTS
:
A Senior Certificate or equivalent with appropriate experience (Degree/National Diploma and knowledge of National Archives and Records service of South Africa Act no.43 of 1996 as amended will be added as an advantage). Computer literacy is also essential. Ability to identify and arrange different types of records. Ability to work under pressure and take initiatives. Proven communication, organizing and interpersonal skills.

DUTIES

Maintain archives, Utilise space for archives, place documents on file, circulate and search files, closure and termination of files and records other than correspondence files, prepare and open files. Numbering of items in files, filing of papers and replacing of files, filing of closed and terminated records, separate case files, receive, open and sort post, handle outgoing post, search and trace files, perform reception duties when required, support  administrative activities, control and maintain equipment and inventory, capture requisitions.

ENQUIRIES

Mr A Thela 013) 753 6300 

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 11280, Nelspruit, 1200 

FOR ATTENTION
:
Ms TE Ntabeni

POST 09/72
:
SENIOR PERSONNEL OFFICER HUMAN RESOURCE ADMINISTRATION: REF 2007/211
SALARY
:
R64 143 per annum

CENTRE
:
Nelspruit Regional Office

REQUIREMENTS
:
A Senior Certificate with appropriate experience in HR or administrative experience (A National Diploma/ Degree and knowledge of Persal will be an added advantage). Knowledge of PFMA, HR Prescripts, procedures, Planning and organizing skills, written and verbal communication skills, Computer literacy.  Ability to analyze and interpret HR policies and prescripts, Interpersonal skills.  Ability to work under pressure, Ability to cope with a high workload 

DUTIES
:
Manage Conditions of Service, formulate, manage and maintain HR Policies. Allocate and control/manage delegated work.  Render an effective HR advisory service to management and employees in the Department. Control and provide administrative support service.  Manage HR Registry and overall control of activities of the paper based HR records.  Develop human resource policies within set guidelines.  Conduct job evaluations and make recommendations on the grading of post. Ensure compliance with applicable Legislation.

ENQUIRIES
:
Ms. TE Ntabeni (013) 7536 329 

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 11280, Nelspruit, 1200 

FOR ATTENTION
:
Ms TE Ntabeni

POST 09/73
:
SENIOR PERSONNEL OFFICER HUMAN RESOURCE ADMINISTRATION REF 2007/232

SALARY
:
R64 143 per annum

CENTRE
:
Polokwane Regional Office

REQUIREMENTS
:
A Senior Certificate with appropriate experience in HR or administrative experience (A National Diploma/ Degree and knowledge of Persal will be an added advantage). Knowledge of PFMA, HR Prescripts, procedures, Planning and organizing skills, written and verbal communication skills, Computer literacy.  Ability to analyze and interpret HR policies and prescripts, Interpersonal skills.  Ability to work under pressure, Ability to cope with a high workload 

DUTIES
:
Manage Conditions of Service, formulate, manage and maintain HR Policies. Allocate and control/manage delegated work.  Render an effective HR advisory service to management and employees in the Department. Control and provide administrative support service.  Manage HR Registry and overall control of activities of the paper based HR records.  Develop human resource policies within set guidelines.  Conduct job evaluations and make recommendations on the grading of post. Ensure compliance with applicable Legislation.

ENQUIRIES
:
Mr J Khotsa, Tel (015) 293 8004

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9469, Polokwane, 0700 or Hand deliver to 78 Hans Van Rensburg Street, Old Mutual Building, 1st floor, Polokwane

FOR ATTENTION
:
Mr. NJ Khotsa

POST 09/74
:
SENIOR PERSONNEL OFFICER (X2 POSTS) HUMAN RESOURCE MANAGEMENT REF 2007/224

SALARY
:
R64 143 per annum

CENTRE
:
Cape Town Regional Office

REQUIREMENTS
:
A Senior Certificate with appropriate experience in HR or administrative experience (A National Diploma/ Degree and knowledge of Persal will be an added advantage). Knowledge of PFMA, HR Prescripts, procedures, Planning and organizing skills, written and verbal communication skills, Computer literacy.  Ability to analyze and interpret HR policies and prescripts, Interpersonal skills.  Ability to work under pressure, Ability to cope with a high workload 

DUTIES
:
Manage Conditions of Service, formulate, manage and maintain HR Policies. Allocate and control/manage delegated work.  Render an effective HR advisory service to management and employees in the Department. Control and provide administrative support service.  Manage HR Registry and overall control of activities of the paper based HR records.  Develop human resource policies within set guidelines.  Conduct job evaluations and make recommendations on the grading of post. Ensure compliance with applicable Legislation.

ENQUIRIES
:
Ms. N Msulwana, Tel (021) 402 2132

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Mr S Ngaziwa

POST 09/75
:
DEEDS AND RIGHTS RESEARCHERS 12 MONTHS RENEWABLE CONTRACTS Ref 2007/200



Portfolio Performance & Monitoring (Asset Management Branch) 



DPW is the custodian of more than 36 000 land parcels, with more than 100 000 improvements thereon, country-wide.  DPW has recognised the need to upgrade and enhance its immovable asset register.  It requires responsible and motivated graduates to assist in the gathering and verification of property data and certain real rights. Appointees that perform well will be considered for permanent employment.

SALARY
:
R54 222 per annum
CENTRES
:
Durban Regional Office
REQUIREMENTS
:
Recognized university /technikon qualification in law, town planning or land surveying. Exposure to conveyancing practices would be an advantage. Ability to comprehend and interpret title deeds and related legal documentation, SG diagrams and other cadastral information. Analytical and research skills. Keen interest in immovable property. Basic MS Office computer literacy. 

DUTIES
:
Research property information in Deeds Office, Surveyor-General's Office and the Department (property descriptions, location, ownership, title conditions & encumbrances, etc). Compile reports on research. Provide information and assistance to data gatherers. Capture accurate property information in the asset register

ENQUIRES
:
Ms NE Kunene, Tel (031) 314 7060

APPLICATIONS
:
The Director General, Department Of Public Works, Private Bag X54315, Durban, 4000
FOR ATTENTION
:
Mr BE Mbatha
NOTE
:
These posts are for Legal and Built Environment Graduates 

POST 09/76
:
ARTISAN (PLUMBER) (SEVEN POSTS)

SALARY
:
R54 222 per annum

CENTRE
:
Oudtshoorn workshop (X1) Ref 2007/223A



Langebaan workshop (X1) Ref 2007/223B



Robben Island Workshop (X1) Ref 2007/223C



Cape Town Workshop (x4) Ref 2007/223D

REQUIREMENTS
:
A completed Apprenticeship and proof of passing a trade test in terms of the Provisions of Section 13 (2) (h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provision of the repealed section 27 of the Act. Recommendations:  Knowledge of Health and Safety.

DUTIES
:
Maintenance including new work to building infrastructure works.  Maintain tools. Compile material quantities per project. Supervise assistant(s)

ENQUIRIES
:
Mr N Ras, Tel (021) 402 2229

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Mr S Ngaziwa

NOTE
:
It is a requirement that the successful candidate for Robben Island workshop must reside on Robben Island (housing will be provided at government rates)

POST 09/77
:
ARTISAN (ELECTRICIAN) (ONE POST) RE NO: 2007/215
SALARY
:
R54 222 per annum

CENTRE
:
Robben Island

REQUIREMENTS
:
A completed Apprenticeship and proof of passing a trade test in terms of the Provisions of Section 13 (2) (h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provision of the repealed section 27 of the Act. Recommendations:  Knowledge of Health and Safety.

DUTIES
:
Maintenance including new work to building and related engineering works.  Maintain tools.  Compile material quantities per project.  Supervise assistant(s)

ENQUIRIES
:
Mr N Ras, Tel (021) 402 2229

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Mr S Ngaziwa

NOTE
:
Post at Robben Island workshop.  It is a requirement that the successful candidate must reside on the Island (housing will be provided at government rates)

POST 09/78
:
IMMOVABLE ASSET DATA COLLECTORS (4 POSTS) 12 MONTHS RENEWABLE CONTRACTS: PORTFOLIO PERFORMANCE & MONITORING (ASSET MANAGEMENT BRANCH) REF 2007/201



DPW is the custodian of more than 36 000 land parcels, with more than 100 000 improvements thereon, country-wide.  DPW has recognised the need to upgrade and enhance its immovable asset register.  It requires responsible and motivated graduates to assist in the gathering and verification of property data and certain real rights. Appointees that perform well will be considered for permanent employment.

SALARY
:
R54 222 per annum

CENTRES
:
Durban Regional Office
REQUIREMENTS
:
Recognized University / technikon qualification in law, property management, town planning, land surveying and engineering (built environment). Ability to comprehend and interpret title deeds and related legal documentation, SG diagrams and other cadastral information. Keen interest in immovable property. Willingness to travel extensively. Valid driver’s license (code B minimum). Good communication skills. Basic MS Office computer literacy.

DUTIES
:
Gather and verify property information by undertaking physical inspections (geographical location, extent of improvements, current usage, neighbouring land uses, servitudes, access to property, etc). Liaise with Local Authorities, users of State land and neighbouring landowners or occupants to verify property data. Compile reports on site visits. Capture accurate property information in the asset register.

ENQUIRES
:
Ms NE Kunene, Tel (031) 314 7060
APPLICATIONS
:
The Director General, Department Of Public Works, Private Bag X54315, Durban, 4000

FOR ATTENTION
:
Mr BE Mbatha
NOTE
:
These posts are for Legal and Built Environment Graduates.

POST 09/79
:
SENIOR FOREMAN: CLEANING SERVICES FACILITIES MANAGEMENT: Ref 2007/230

SALARY
:
R54 222 per annum

CENTRE
:
Polokwane Regional Office

REQUIREMENTS
:
Applicant must have at least a Junior Certificate, ABET or equivalent and relevant experience. Knowledge of types and purpose of cleaning materials and operating cleaning equipment. Good understanding of Occupational Health and Safety Act. Able to handle a large staff component. Have effective communication skills. Must be in possession of a drivers’ license and be prepared to travel extensively.

DUTIES
:
The successful candidate will: Control and supervise cleaning staff at various sites. Offer training on the usage of cleaning material and equipment to cleaners. Record and report any maintenance problems daily and follow-up  thereof. Liaise with seniors timeously with regard to problem situations that may arise. Control and manage leaves for the cleaning personnel under supervision. Execute daily inspection of the building with regard to its cleanliness. Control inventory of cleaning material and equipment for various buildings. Draft the cleaning program for various buildings. Ensuring garden and ground are kept clean and neat. Monitor and discipline of subordinates.

ENQUIRIES
:
Mr. D Ndlovu (015) 291 6300

Applications
:
The Regional Manager, Department of Public Works, Private Bag X9469, Polokwane, 0700 or hand deliver 78 Hans van Rensburg street, Old Mutual building, 1st floor, Polokwane

for Attention
:
Mr. NJ Khotsa

POST 09/80
:
SECURITY OFFICER (X2 POSTS) FACILITIES MANAGEMENT: REF 2007/219
SALARY
:
R54 222 per annum

CENTRE
:
Cape Town Regional Office

REQUIREMENTS
:
A Senior Certificate with appropriate experience in security services or risk management (Safety and security of information, assets and personnel). An appropriate degree/national diploma Security/ Risk Management will be an added. Sound knowledge of the Criminal Procedure Act and all relevant legislation governing security is a strong recommendation. Familiarity with the Minimum Information Security Standards and familiarity with the practice and principles on the execution of security services and security project management .Computer skills. Good verbal and written communication skills and the ability to negotiate at all levels coupled with good interpersonal skills. Ability to work in a team is necessary. Willingness to undergo security clearance is necessary. 

DUTIES
:
Responsible for the upholding of the security services within the regional office and all state properties falling within the jurisdiction of the office. Conducting physical, personnel, document, communication and IT security appraisals and security investigations.  Manage, organize, co-ordinate and control operational security in buildings falling within the jurisdiction of the office. Render advice on security matters and keep track of developments in the security field for the purposes of reviewing security measures within the office and assets. Take responsibility for identifying the most beneficial and accurate options of security measures in the unit. Assist in the preparation of reports and submissions to top management and all relevant stakeholders. Assist with any other general duties related to security the field to be assigned by your supervisor. 

ENQUIRIES
:
Mr. H. Albertyn, Tel. (021) 402 2013

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Mr S Ngaziwa

POST 09/81
:
ARTISAN (PAINTER) (X7 POSTS) REF 2007/220
SALARY
:
R54 222 per annum

CENTRE
:
Oudtshoorn Workshop (X1) Ref 2007/220A



Langebaan Workshop (X2) Ref 2007/220B



Robben Island Workshop (X1) Ref 2007/220C



Cape Town Workshop (X3) Ref 2007/220D

REQUIREMENTS
:
A completed Apprenticeship and proof of passing a trade test in terms of the Provisions of Section 13 (2) (h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provision of the repealed section 27 of the Act. Recommendations:  Knowledge of Health and Safety. 

DUTIES
:
Maintenance including new work to building and related engineering works.  Maintain tools. Compile material quantities per project.  Supervise assistant(s)

ENQUIRIES
:
Mr N Ras, Tel (021) 402 2229

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Mr S Ngaziwa

NOTE
:
It is a requirement that the successful candidate for the Robben Island workshop must reside on Robben Island (housing will be provided at government rates)

POST 09/82
:
ARTISAN (CARPENTER/JOINER) (X7POSTS) Ref 2007/221
SALARY
:
R54 222 per annum

CENTRE
:
Oudtshoorn (X1) Ref 2007/221A



Langebaan (X1) Ref 2007/221B



Cape Town (X5) Ref 2007/221C

REQUIREMENTS
:
A completed Apprenticeship and proof of passing a trade test in terms of the Provisions of Section 13 (2) (h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provision of the repealed section 27 of the Act. Recommendations:  Knowledge of Health and Safety. 

DUTIES
:
Maintenance including new work to building infrastructure works.  Maintain tools.  Compile material quantities per project. Supervise assistant(s)

ENQUIRIES
:
Mr N Ras, Tel (021) 402 2229

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Mr S Ngaziwa

POST 09/83
:
ARTISAN (BRICKLAYER) (X3 POSTS) REF 2007/222
SALARY
:
R54 222 per annum

CENTRE
:
Langebaan (X1) Ref 2007/222A



Robben Island (X1) Ref 2007/222B



Cape Town (X1) Ref 2007/222C

REQUIREMENTS
:
A completed Apprenticeship and proof of passing a trade test in terms of the Provisions of Section 13 (2) (h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provision of the repealed section 27 of the Act. Recommendations:  Knowledge of Health and Safety.

DUTIES
:
Maintenance including new work to building infrastructure works.  Maintain tools. Compile material quantities per project. Supervise assistant(s)

ENQUIRIES
:
Mr N Ras, Tel (021) 402 2229

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Mr S Ngaziwa

NOTE
:
It is a requirement that the successful candidate for Robben Island workshop must reside on Robben Island (housing will be provided at government rates)

POST 09/84
:
STOREMAN (WORKSHOP) REF 2007/228
SALARY
:
R46 200 per annum

CENTRE
:
Cape Town

REQUIREMENTS
:
ABET Certificate/Standard 8 (Grade 10) with relevant experience in stores. Computer literacy. Good internal personal skills and communication skills.

DUTIES
:
Record keeping of incoming and outgoing equipment and Materials. Management of equipment and materials.  Inventory keeping or control. Other duties related to stores management.

ENQUIRIES
:
Mr. N.J. Ras: Tel: (021) 402 2229 

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Mr S Ngaziwa

POST 09/85
:
MESSENGER/DRIVER REGISTRY: REF 2007/227
SALARY
:
R46 200 per annum

CENTRE
:
Cape Town Regional Office

REQUIREMENTS
:
A Senior Certificate and a Code EB driver’s license. Have the ability to work under pressure. Good Communication and Interpersonal Skills

DUTIES
:
Performing Messenger duties to the office. Transporting/ conveying delegates and officials. Record keeping of log sheets & petrol receipts. Report to supervisor on any transport irregularities. Taking vehicles to repairs. Informing Supervisor on expired license disk for imperial vehicles. 

ENQUIRIES
:
Mr. N. Poswa, Tel. (021) 402 2198

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Mr S Ngaziwa

POST 09/86
:
CLEANERS (2 X POSTS) FACILITIES MANAGEMENT: Ref 2007/233
SALARY
:
R 40 227 per annum

CENTRE
:
Polokwane Magistrate Court

REQUIREMENTS
:
A Junior certificate, ABET or equivalent qualifications. Good interpersonal skills, basic communication and literacy. Ability to perform routine tasks. Knowledge on usage of cleaning materials and equipment will be an added advantage.

DUTIES
:
Cleaning toilets, basins and wall tiles, empty and wash dustbins. Sweeping passages, floors, offices and pavements. Scrubbing, moping and polishing floors. Dust and polish furniture. Cleaning windows, doors and walls.

ENQUIRIES
:
Mr. NJ Thosago, Tel (015) 291 6300/5066

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9469, Polokwane, 0700 or Hand deliver to: 78 Hans van Rensburg Street, Old Mutual Building, 1st floor, Polokwane

FOR ATTENTION
:
Mr NJ Khotsa

ANNEXURE K
DEPARTMENT OF SOCIAL DEVELOPMENT

It is our intention to promote representivity (race, gender and disability) in the Public Service through the filling of this post and candidates whose transfer / promotion / appointment will promote representivity will receive preference. An indication in this regard will facilitate the processing of applications.
APPLICATIONS
:
The Director General, Department of Social Development, Private Bag X901, Pretoria, 0001 Physical Address: HSRC Building, 134 Pretorius Street

CLOSING DATE
:
19 March 2007

FOR ATTENTION
:
Ms J Malala

NOTE
:
A curriculum vitae with a detailed description of duties, the names of two referees as well as certified copies of qualifications must accompany your application for employment. It will be required of the successful candidate to undergo an appropriate security clearance.  Applicants must please note that they will be required to show proof of original qualifications during the selection process. Correspondence will be limited to successful candidates only. If you have not been contacted within three months after the closing date of this advertisement, please accept that your application was unsuccessful. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). 

OTHER POSTS

POST 09/87
:
RESEARCH PROJECT MANAGER: POPULATION AND DEVELOPMENT



Directorate: Population and Development Research

SALARY
:
R289 635 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate post graduate qualification in social sciences (such as population studies, economics, sociology, statistics etc) PLUS credible experience in the development, strengthening and co-ordination of stakeholders and partnerships. Competencies needed: Project management skills. Planning, organising and problem analysis skills. Financial management skills. Ability to work in a team. Interpersonal relations. Good people management skills. Population and development or development studies research skills, including quantitative and/or qualitative research skills. Ability to monitor, analyse and interpret population trends. Policy analysis and development skills, especially in the social and economic development fields. Communication (verbal and written) skills, especially in research report writing. Multi-stakeholder liaison and networking skills. Knowledge of and experience in the population and development field, Computer literacy in both word processing and statistical software (SPSS recommended). Skills in project monitoring and evaluation and as well as operations research will be an added advantage.

DUTIES
:
Key Responsibilities: Initiate and manage interdisciplinary and multi-sectoral social sciences research projects, which will include-writing project proposals and specifications; commissioning research contracts; designing, managing and monitoring research activities; evaluating research reports; and advising on policy and programme implications of research findings. High level liaison with departmental managers and different government departments and research institutions on population and development and social development research activities. Support capacity development on population and development and social development research, through- providing information to stakeholders; offering training and technical support to stakeholders; and developing and maintaining statistical and other databases that support service delivery.

ENQUIRIES
:
Mr L Swartz Tel: (012) 312-7405

POST 09/88
:
DEPUTY DIRECTOR: FINANCIAL MONITORING AND ANALYSIS


Directorate: Financial Monitoring of Public Entities

SALARY
:
R289 635 per annum This inclusive remuneration package consists of a basic salary, the states’ contribution to the Government Employees Pension Fund and a flexible portion that may be structured i.t.o. the applicable rules.

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelors Degree (or equivalent qualification) in Financial Management/Business Administration PLUS credible experience in financial performance monitoring and data analysis.  Knowledge of the Public Finance Management Act and Treasury Regulation prescripts applicable to Public Entities.  Knowledge of the Generally Accepted Accounting Practice principles. Competencies needed: Financial performance monitoring and evaluation skills. Financial data analysis skills. Strategic and operational planning skills. Financial management skills.  Project management skills. Communication (written, verbal and liaison) skills. Planning and organising skills.  Problem-solving skills. Computer literate in MS Office Suite. Attributes: Compliant. Accurate. Ability to work independently and as part of a team. 

DUTIES
:
Key Responsibilities: Assist with the timeous submission of the prescribed strategic plans, business plans, budgets, partnership agreements or shareholders compacts and annual reports for approval by the executive authority, as prescribed. Assist in facilitating the development of medium term expenditure framework budget inputs by each of the Entities in line with the National Treasury directives.  Analyse and interpret the spending trends of each Entity in line with the approved annual spending plans and report to management on the outcome.  Assist in facilitating and coordinating the monitoring of the performance of the Entity against the set targets and objectives as outlined in the approved business plans and strategic plans.  Assist with the management of the partnership agreements or shareholders compacts signed between the Department and the Entities.  Assist in facilitating compliance with the legislative requirements for government financial management and administration and related Treasury directives.

ENQUIRIES
:
Mr F Moatshe Tel: (012) 312-7404

POST 09/89
:
ASSISTANT SOCIAL WORK MANAGER: SOCIAL CRIME PREVENTION



Directorate: Social Crime Prevention

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Bachelor’s degree in Social Work (or equivalent qualification) PLUS sufficient experience in the field of probation and social crime prevention, Registration with the South African Council for Social Services Professions. Knowledge of relevant legislation and policies, Knowledge and experience on probation services. Knowledge and experience in criminal and child justice services, Knowledge and experience in social crime prevention. Willingness to travel. Competencies needed: Capacity Building skills, Policy development and implementation skills. Monitoring and evaluation skills. Communication (written, verbal and presentation) skills, Interpersonal and liaison skills. Client Orientation and customer focus skills. Project management skills. Computer literacy. Management skills. Coordination Skills. Attributes: Ability to work under pressure. Ability to work in a team and independently. Innovative and creative, Patient. Friendly & trustworthy.

DUTIES
:
Key Responsibilities: Development of the framework and facilitation of training and capacity building of probation officers, secure care and residential care officers. Develop and facilitate the implementation of norms and standards for secure care centres and for home based supervision. monitor and quality assure secure care facilities and home based supervision. 

ENQUIRIES
:
Dr M. Mabetoa Tel: (012) 312-7546

POST 09/90
:
ASSISTANT DIRECTOR: DEMAND AND ACQUISITION MANAGEMENT


Directorate: Supply Chain Management 

SALARY
:
R146 685 per annum
CENTRE
:
Pretoria
REQUIREMENTS
:
An appropriate Bachelors Degree in Logistics and/ Purchasing management or equivalent qualification PLUS sufficient experience in Supply Chain Management environment. Knowledge of the Supply Chain Management Policies. Knowledge of the Government tender procedures. Knowledge of the Public Finance Management Act. Knowledge of the Preferential Procurement Policy Framework Act. Knowledge of the Broad Based Black Economic Empowerment. Competencies needed: Communication (written, verbal and liaison) skills.  Analytical skills.  Planning and organising skills.  Interpersonal  relations skills.  Problem-solving skills.  Computer literacy.  Negotiation skills. Financial Management skills. Attributes: Ability to work in a team.  Ability to work under pressure.  Assertiveness. Self-starter.  Accurate and compliant.  

DUTIES
:
Key Responsibilities: Conduct demand planning to determine Departmental needs and strategic sourcing of quotations from the Suppliers database. Maintain the Supplier’s database. Provide reports on socio economic objectives.    Provide advice in the development of specification or terms of reference prior to sourcing quotations.  Manage transversal Contracts.  Measure supplier’s performance in line with internal customer satisfaction against the service rendered. Provide advisory reports to directorates on suppliers related issues.
ENQUIRIES
:
Ms T Ngcobo Tel: (012) 312-7715

POST 09/91
:
ASSISTANT DIRECTOR: POLICY AND STRATEGY DEVELOPMENT


Directorate: Social Crime Prevention

SALARY
:
R146 685 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Bachelor’s degree in Social Sciences (or equivalent qualification) PLUS sufficient experience in policy development. Knowledge of relevant legislation and policies. Knowledge of social crime prevention, criminal and child justice services, Knowledge and experience in policy development. Willingness to travel. Competencies needed: Computer literacy. Planning, coordinating and organising skills. Policy analysis and development skills. Presentation skills. Communication (written, verbal and liaison) skills. Interpersonal  skills. Research skills. Project management skills. Monitoring and Evaluation skills. Attributes: Ability to work under pressure. Ability to work in a team and independently. Innovative and creative. Compliant. 

DUTIES
:
Key Responsibilities: Facilitate the implementation the Departmental Strategy and Programmes. Provide technical support for the review and development of models and programmes for children in conflict with the law. Participate in management of research projects in the directorate. Participate in the development and maintenance of a monitoring and evaluation framework for social crime prevention programmes. 

ENQUIRIES
:
Dr M Mabetoa Tel: (012) 312-7546

POST 09/92
:
INTERNAL AUDITOR


Directorate: Internal Audit

SALARY
:
R122 841 per annum
CENTRE
:
Pretoria
REQUIREMENTS
:
Bachelor’s degree/National Diploma in Auditing (or     equivalent qualification) PLUS sufficient experience in the internal audit field. Knowledge of the PFMA, National Treasury Regulations and other related financial prescripts. Knowledge of the IIA Standards and their application. Knowledge of the Internal Audit Methodology. Competencies needed: Planning and organising skills. Project management skills. Financial management skills. Analytical skills. Communication (written and verbal) skills. Interpersonal and liaison skills.  Computer literacy. Report writing skills. Attributes: Tactful. Ability to work in a team and independently.  Innovative and creative. Assertive. Receptive to suggestions and ideas. Ability to work under pressure. Honesty and Integrity

DUTIES
:
Key Responsibilities: Execute compliance, financial and performance audits in accordance with the approved audit plan and IIA standards. Prepare and present draft audit reports to audit management. Evaluate client responses and perform follow-up audits. Participate in preliminary and closing meetings with clients. Perform administrative duties as and when required by management. 

ENQUIRIES
:
Mr W. Ngoveni Tel: (012) 312-7304

POST 09/93
:
SENIOR SECRETARY GRADE III 



Directorate: Internal Audit

SALARY
:
R79 407 per annum
CENTRE
:
Pretoria

REQUIREMENTS
:
Grade 12 or equivalent Certificate PLUS credible experience in the administrative/secretarial field. Candidates on the short list will be required to undergo a computer literacy/typing test and a test to assess written communication skills. Knowledge of document tracking, storage and retrieval. Knowledge of filing systems. Knowledge of provisioning administration prescripts. Competencies needed: Planning and organising skills. Ability to interpret directives. Interpersonal skills. Problem solving skills. Typing skills. Communication (written and verbal) skills.  Cost consciousness. MS Office Suite. Telephone etiquette. Personal attributes Friendly. Confident. Accurate. Adaptable.  Independent. Ability to work under pressure and to cope with a high workload. 

DUTIES
:
key responsibilities: Answer the telephone, make telephone calls on behalf of the senior manager and canalise telephone calls to the relative unit. Receive clients or visitors. Arrange meetings, workshops and appointments and provide administrative support.  Manage the diary of the senior manager. Arrange journeys and accommodation and compile and submit subsistence and travel claims.  Scan, manage and draft correspondence, documentation, supporting registers and filing.  Facilitate inputs for parliamentary questions.  Take notes, keep minutes and do typing. Co-ordinate financial inputs as well as human resource management and human resource development matters. Act as Chief User Clerk.

ENQUIRIES
:
Mr W Ngoveni Tel: (012) 312-7304

ANEEXURE L
THE PRESIDENCY

APPLICATIONS
:
The Presidency, Private Bag x 1000, Pretoria, 0001.

CLOSING DATE
:
16 March 2007

NOTE
:
Applications must be submitted on form Z83 and should be   accompanied by certified copies of qualifications as well as a comprehensive CV as well as ID Copy in order to be considered, marked to the attention of Mr Dumisani Mabunda, tel 012 300 5600, It is the responsibility of the applicants to have his/ her foreign qualifications evaluated by South African Qualification Authority (SAQA). Confirmation of final appointment will be subject to a positive security clearance. Due to the large number of responses anticipated, correspondence will be limited to shortlisted candidates only. People with disability are encouraged to apply. Applicants should be South African citizens. Failure to submit the requested documents will result in your application not being considered, No faxed or e-mailed applications will be considered.

OTHER POST

POST 09/94
:
PRINCIPAL PROGRAMMER


Directorate: Information Technology and Knowledge Management

SALARY 
:
R98 916 per annum

CENTRE 
:
Pretoria 

REQUIREMENTS
:
A relevant IT tertiary qualification or equivalent experience in information systems management. Expert knowledge of Microsoft Access and SQL server databases is essential as well as experience in Microsoft Office XP/2003, Visual Basic, Windows FrontPage and XML, extensive knowledge of Enterprise technologies, databases and content management systems. Knowledge of Livelink Enterprise Content Management and Metastorm E-work 6.5 will be an added advantage. Personality Profile: Good communication and interpersonal skills; Ability to cope with multi-tasking; Work independently, Technical proficiency. 

DUTIES
:
Perform the role of system administrator of the IDMS. Develop and enhance new as well as existing systems; Liaise with relevant stakeholders in determining the feasibility of developing new databases and / or enhancements or modifications to existing databases; Integrate internal and external systems to the Department; Play an advisory role to IT management on the optimum use of  information management systems; Continuous liaison with users (system requirements, consultations, end user support and training);perform administrative tasks on SQL server; Design databases; Investigate new programming software and new programming techniques.

ENQUIRIES
:
Ms Ntombi Kwatsha 012 300 5561

ANNEXURE M
DEPARTMENT OF WATER AFFAIRS AND FORESTRY

The Department of Water Affairs and Forestry is an equal opportunity, affirmative action employer.  The intention is to promote representivity in the Public Service through the filling of this post and persons whose appointment will promote representivity, will receive preference.  An indication by candidates in this regard will facilitate the processing of applications.  If no suitable candidates from the unrepresented groups can be recruited, candidates from the represented groups will be considered.

NOTE
:
Applications must be submitted on forms Z83, obtainable from any Public Service department, and should be accompanied by a comprehensive CV as well as certified copies of qualifications.  For all posts, please forward your application, quoting the relevant reference number, to the address mentioned at each post.  No faxed applications will be accepted. Note: If you have not heard from us within 6 weeks of the closing date, please accept that your application was unsuccessful.

OTHER POSTS

POST 09/95
:
DEPUTY CHIEF ENGINEER/CONTROL INDUSTRIAL TECHNICIAN (MANAGER:  RSE-BERG WATER SCHEMES)

SALARY
:
R289 635 per annum (All inclusive)

CENTRE
:
Bellville (911220/80123/1)

REQUIREMENTS
:
An appropriate recognized Bachelor degree or diploma in Civil Engineering or equivalent qualification as prescribed in the Engineering Profession Act (Act 46 of 2000) and professional registration with the Engineering Council of South Africa plus extensive experience in the management of Bulk Water Storage and Conveyance systems.  Willing to travel and work irregular hours.  Work outside in adverse weather conditions, on high structures with steep steps and vertical ladders and in confined spaces assessable through manholes where poor lighting and little ventilation prevails.  Computer literacy.  Write technical reports.  Able to communicate both in English and Afrikaans.  A valid driver’s licence

DUTIES
:
Key Performance Areas: Optimum operation and maintenance of the infrastructure associated with the Riviersonderend-Berg River Integrated Water Supply System, including various large dams, canals, tunnels and pump stations, pipelines and rivers.  Execute dam safety evaluations in terms of Dam Safety regulations.  Manage controlled environmental flood releases, flood routing, droughts and water restrictions.  Water use metering and monitoring.  Ensure compliance to Occupational Health and Safety requirements.  Maintenance and refurbishment planning and scheduling.  Compile and administer tenders.  Budget and expenditure control.  Administrative and Human Resource Management functions

ENQUIRIES
:
Mr S D Oosthuysen/ Mr T Willems, Tel (021) 950 7100.

APPLICATIONS
:
The Acting Chief Director:  Department of Water Affairs and Forestry, Private Bag X3090, Worcester, 6850.

FOR ATTENTION
:
Ms L Nicholls.

CLOSING DATE
:
23 March 2007
NOTE
:
Applicants may be subjected to skills testing as part of the recruitment process to prove technical competence for the post.  Applicants are to include in their application written, point by point confirmation/proof of compliance with the advertised requirements.  No official housing available 

POST 09/96
:
TECHNICAL MANAGER (5 YEAR CONTRACT) (WORKING FOR WATER)
SALARY
:
R239 145 per annum (All inclusive)

CENTRE
:
Bloemfontein (703002/80090/2)

REQUIREMENTS
:
A three year qualification in Natural Science/Forestry/Project Management or equivalent qualification.  Knowledge and understanding of Government legislation and procedures.  Extensive experience in the scientific service fields or relevant field.  Management experience and good interpersonal relations.  Comprehensive computer literacy relating to GIS.  A valid driver’s licence.  Willingness to travel.  Good written communication skills.  Ability to motivate, train and mentor people  

DUTIES
:
Key Performance Areas: Ensure all operational advise and support is provided to the region and projects to met annual clearing, employment and expenditure reports.  Ensure that all projects have Annual Plans of Operation (APO’s) developed from Management Unit Clearing Plans (MUCP’s).  Ensure that first party assessments take place in every project.  Ensure that all second party assessment recommendations are implemented.  Assist Regional programme leader with all field operational matters.  Co-ordinate the technical quality circle interventions in regions.  Ensure that all operational policies and research outcomes get implemented.  Close and regular liaison with the National Monitoring and Development Unit.  Assist in the implementation and management of Health and Safety in the region.  Assist with the completion of key performance indicators.  Assist with mentoring and training of staff in the planning process  

ENQUIRIES
:
Mrs D Sharp, Tel (053) 831 8359.

APPLICATIONS
:
The Regional Director:  Department of Water Affairs and Forestry, Private Bag 528, Bloemfontein, 9300.

FOR ATTENTION
:
Ms M Van Rooyen.

CLOSING DATE
:
23 March 2007
POST 09/97
:
PROVINCIAL WATER SECTOR COLLABORATION COORDINATOR MASIBAMBANE (2 YEAR CONTRACT)

SALARY
:
R239 145 per annum (All inclusive)

CENTRE
:
Western Cape:  Sanlamhof (226617/41112/1) 

REQUIREMENTS
:
A three year degree in Public Administration or equivalent qualification plus three relevant experience.  Proven managerial and leadership abilities.  Project management experience.  Understanding of prevailing principles of integrated water management.  Knowledge of water services and water resources management.  Good communication skills.  All the certified copies need to be attached (computer literacy, degree or diploma, valid driver’s licences (EB) if not attached you will be disqualified  

DUTIES
:
Key Performance Areas: The incumbent will be responsible for the following:  Management of Masibambane Programme in the Western Cape Region.  Facilitating the identification of projects and project list, drafting of Business Plans and project manage the project of Water service section.  Regional Water and Sanitation Projects Management.  Monitoring, Evaluation and Reporting Support.  Facilitate lesson sharing within the sector.  Water Sector support and Sector Collaboration.  Facilitating quarterly meetings with other sector Departments in collaboration with DLG and H.  Facilitate Working Group and Forum Meetings and ensure buy-in from municipalities, sector partners as well as Civil Society.  Support and facilitate integrated planning of water and sanitation services.  Submission of monthly cash flows and all the required reports (monthly and quarterly) to our Head Office.

ENQUIRIES
:
Mr S Mashicila , Tel (021) 950 7100.

APPLICATIONS
:
The Acting Chief  Director: Department of Water Affairs and Forestry, Private Bag X16, Sanlamhof, 7532.

FOR ATTENTION
:
Mr S Mashicila
CLOSING DATE
:
23 March 2007
POST 09/98
:
ASSISTANT DIRECTOR:  FINANCIAL MANAGEMENT (FREE STATE REGION)
SALARY
:
R183 084 per annum

CENTRE
:
Bloemfontein  (011430/80090/1)

REQUIREMENTS
:
An appropriate Bachelor’s degree/diploma in a commercial field (or equivalent qualification in finance Management) experience in the related field and state finance is a prime requirement.  Experience in the management or supervision of a finance division is a requirement.  Experience in, or knowledge of the following will serve as strong recommendation:  The use of the SAP, BAS and persal systems.  The Public finance management act, treasury regulations, the Water Serve Act (Act 108 of 1997), the National Water Act 1998 (act no 36 of 1998).  Revenue management, provisioning administration, procurement, expenditure and budget.  Computer literacy and Code 8 drivers licence.

DUTIES
:
Key Performance Areas: Manage provisioning administration/logistical services orders, payments, stores and economic control committee) and support both internal and external auditors.  Manage procurement/acquisition management (tenders, disposals, assets and equipment, contract management and Bid adjudication committee and sub-bid adjudication committees) and support.  Project regions cashflows (Compile monthly cash flow reports for exchequer and trading accounts).  Manage and control the region’s expenditure (Compile monthly expenditure reports.  Ensure that all financial transactions are recorded on BAS, checking and signing all payments i.e. payment advice, approving overtime, normal claims and deductions on Persal, requesting finical, authorizing and checking petty cash payment and claims, cleaning of suspense accounts for the region, monitor all financial operation and report monthly, liaise with internal staff and external organization and ensure fair and transparent procurement of good and services). Revenue management for the region (Calculation interest on all water use payments, compare WARMS data with SAP on the list of schedule users against the manual system, verify deposits of revenue for water users, transfer manual receipts to the SAP system, hand over outstanding accounts for legal processing).  Compilation of regional budget (Analysis of information from various subdirectories and sections, timeous submission of regions budget to regional co-ordination, compile region’s MTEF budget).  Supply chain management function in the region (Ensure there is effective and efficient demand management, manage the acquisition management, manage the logistical service management, ensure that disposal management conducted proactively and responsibly, training of subordinates and management of PMDS in the finance division..

ENQUIRIES
:
Mr M Mahunonyane, Tel (051) 405 9000.

APPLICATIONS
:
The Regional Director:  Private Bag X528, Bloemfontein, 9300. 

FOR ATTENTION
:
Ms M van Rooyen.

CLOSING DATE
:
23 March 2007
POST 09/99
:
ASSISTANT DIRECTOR:  WATER QUALITY MANAGEMENT (GAUTENG REGION)

SALARY
:
R183 084 per annum

CENTRE
:
Regional Office (710400/80138/1)

REQUIREMENTS
:
A three year tertiary qualification in the Natural Sciences or equivalent qualification in one of the following fields:  Earth Science, Environmental Science, Water Care or Engineering plus appropriate experience.  A valid driver’s licence.  Computer literacy. Recommendations: Extensive experience in the environmental and water management fields, waste management, industries, urban development and especially mining.  A clear understanding of the Department’s role and policy with respect to Water Resource Management.  Knowledge of the National Water Act 36 of 1998 and related policies, strategies and guidelines.  Understanding the principles of Integrated Water Resources Management.  Innovative thinking, negotiating and networking skills.  Proven managerial skills.  Good written and verbal communication skills.  Knowledge of Human Resource Policies.  A clear understanding of transformation in the Public Services

DUTIES
:
Key Performance Areas: Implement and enforce the National Water Act, 36 of 1998, National Environmental Management Act and DWAF policies and regulations.  Assist in the development of policies and regulations.  Assist in the development of policies and regulations.  Facilitate and co-ordinate the training and career development of staff. Supervise Water Pollution Control Officers and other officers at lower ranks.  Assist in the establishment and regulation of water management institutions.  Manage Water Quality in the designated catchment areas.  Undertake both routine and special investigations.  Prepare reports and interpret analytical results.  Manage projects and supervise line function consultants.  Promote water conservation and efficient water utilisation through the authorisation process

ENQUIRIES
:
Mr M Keet, Tel (012) 392 1307.

APPLICATIONS
:
The Regional Director:  Department of Water Affairs and Forestry, Private Bag X995, Pretoria, 0001.

FOR ATTENTION
:
Ms K Mathole.

CLOSING DATE
:
23 March 2007
POST 09/100
:
ASSISTANT DIRECTOR: VELDFIRE INSTITUTIONAL DEVELOPMENT (FORESTRY REGULATION:  VELDFIRES OVERSIGHT)

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate recognized Bachelor degree or equivalent qualification in Natural Resources Management, Social Sciences, Disaster management, Communication and demonstrable appropriate experience in relationships management.  Working knowledge of fire and disaster management.  Experience in coordinating, fostering partnerships and setting up operational strategies inside and outside Government to achieve integrated institutional development.  Financial management, strategic capability, leadership competence, expertise in the field of communication and experience in the development of guidelines and programmes for capacity development will be an added advantage.  Good interpersonal, presentation, facilitation and report writing skills.  Computer literacy.  Willingness to travel.  A valid driver’s licence

DUTIES
:
Key Performance Areas: manage the process of establishing relationships and the maintenance of collaboration and cooperation with Fire Protection Associations (FPAs) and other institutions involved in integrated veldfire management through the regional offices, to promote and create awareness and capacity in Spheres 1, 2 and 3 as required for the implementation of the National Veld and Forest Fire Act, 1998 (NVFFA) and its regulatory requirements.  These will be achieved through:  the development and implementation of programme for training in accordance with the department’s procedures and guidelines for the NVFFA, development and implementation of communication policy and strategy, development of relevant communication material including the distribution thereof, conducting training in the NVFFA where necessary – complementary to training service providers, developing and managing relationships between agencies, regional offices, national and local government and other interested and affected parties on matters relating to capacity building under the NVFFA and related legislations, participating and, where necessary, managing other forums responsible for veldfire awareness and knowledge among stakeholders on veldfire management issues throughout the country as well as the management of information systems, including information on the website 

ENQUIRIES
:
Mr M Tau, Tel (012) 36 7392.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms E Swarahla, Room 524, Waterbron Building. 

CLOSING DATE
:
23 March 2007
NOTE
:
Self-motivated, dynamic, result-oriented candidates meeting the above requirements are invited to apply.  

POST 09/101
:
CONTROL INDUSTRIAL TECHNICIAN (RESOURCE QUALITY SERVICES)

SALARY
:
R146 685 per annum

CENTRE
:
Roodeplaat (214111/80121/1)

REQUIREMENTS
:
Appropriate Technical Diploma or Degree.  Extensive appropriate experience in Natural Sciences fields, including Hydrology and Chemistry.  Good numerical computer literacy.  Good language and communication skills.  Knowledge of Geography.  Ability to read maps.  Ability to work under pressure  

DUTIES
:
Key Performance Areas: Co-ordinated and consolidated National and Regional Water Resource quality monitoring programmes that have been registered on the Water Management System (WMS).  Monitor point data capture and updating.  Provision of technical support to the operation of the geographical, reporting and visualisation functions.  An operational DWAF Water Resource Quality Monitoring Committee with representation from the Regions and Hydrology. WMS Operational Users Group with regular meetings to set operational standards.  Train Water Management System users.  Trained resource quality monitors.  Capacity developed to address training needs of other staff.  Quality Assurance of Resource Quality Features on Water Management System (WMS).  Assess, restore and increase capacity to address present requirements and to support increased activities required by CD: WRIM and the National Water Act.  

ENQUIRIES
:
Mr A Diefenbach, Tel (012) 808 9500.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms M L Makhoana.

CLOSING DATE
:
23 March 2007
POST 09/102
:
CONTROL INDUSTRIAL TECHNICIAN (FREE STATE REGION:  GARIEP DAM)
SALARY
:
R146 685 per annum

CENTRE
:
Gariep dam and Orange-Fish tunnel Government Water Scheme (011220/80121,1) 

REQUIREMENTS
:
An appropriate National Diploma in Civil/ Mechanical Engineering (or equivalent qualification) or registration as an Engineering Technician in term of section 14(1) or 14(2) of the Engineering Professions of SA Act, 1990 plus appropriate experience.  A valid driver’s licence Code B (old Code 08).  The following will serve as recommendations:  Extensive appropriate experience in Operation and Maintenance of large dams and Government Water schemes.  Extensive and proven management skills, Knowledge of the application of the National Water Act 1998 and the Occupational Health and Safety Act 1993.  Dam safety regulations and requirements.  Experience in Civil, Mechanical and Electrical maintenance on large storage dams.  Experience of EEP and Transformation.

DUTIES
:
Key Performance Areas: The successful candidate will have control over personnel who are performing the following functions:   Water Supply, Abstraction Control, Civil, Mechanical and electrical maintenance on infrastructure, Dam safety monitoring’ and all water related matters in terms of the National Water Act and administrative functions for the proper functioning of the Schemes.  Control the budget and control over expenditure at the above-mentioned schemes.  Supervise the maintenance of infrastructure, comply with the Occupational Health and Safety Act, act as departmental representative on committees and task teams.  Supervise and control over contracts and control the execution of contract and the handling of the prescribed payments procedures. 

ENQUIRIES
:
Mr A G Visser, Tel (051) 405 9254.

APPLICATIONS
:
The Regional Director:  Private Bag X528, Bloemfontein, 9300.

FOR ATTENTION
:
Ms  M van Rooyen.

CLOSING DATE
:
23 March 2007
POST 09/103
:
CONTROL WATER PLANT SUPERINTENDENT:   (RIVIERSONDEREND-BERG RIVER INTEGRATED WATER SUPPLY SCHEME)
SALARY
:
R146 685 per annum

CENTRE
:
Franschhoek - Berg River Project  (911220/80136/1)

REQUIREMENTS
:
NTC 3 Qualification (water) or Grade 12 with Maths and extensive appropriate experience in the operation and maintenance of large water Pump stations,  Water treatment works, Bulk water storage and/or conveyance systems.  Passed a competence test in terms of OHSA requirements for operating large waterworks.  Knowledge of OHSA and the implementation hereof.  Willing to travel and work irregular hours.  Work on high structures with steep steps and vertical ladders and in confined spaces assessable through manholes, where poor lighting and little ventilation prevails.  Knowledge of Dam Safety legislation.  Staff training and supervision experience. Computer literacy.  Budgeting and expenditure control. Converse in at least Afrikaans and English.  A valid Code 8 driver’s licence. 

DUTIES
:
Key Performance Areas: Ensure high operational standards are maintained in the scheme’s pump stations and other bulk water infrastructure. Manage the 7/24 hour manned operational control room of the pump station and scheme including monitoring telemetry feedback from remote schemes.  Compile and over see routine maintenance programs. Enforce compliance to standards for water plant operations, dam safety and occupational health and safety. Supervise staff.  Train subordinates.  Procuring required materials and services. Budgeting and expenditure control.

ENQUIRIES
:
Mr S D Oosthuysen, Tel (021) 950 7100.

APPLICATIONS
:
The Acting Chief Director:  Department of Water Affairs and Forestry, Private Bag X 3090, Worcester,6850
FOR ATTENTION
:
Ms L Nicholls.

CLOSING DATE
:
23 March 2007
NOTE
:
Applicants may be subjected to skills testing as part of the recruitment process to prove technical competence for the post.  Applicants are to include in their application written, point by point confirmation/proof of compliance with the advertised requirements.  No official housing will be provided.

POST 09/104
:
CONTROL INDUSTRIAL TECHNICIAN (MECHANICAL AND ELECTRICAL)
SALARY
:
R146 685 per annum
CENTRE
:
Bellville (912100/80121/4)

REQUIREMENTS
:
A degree in Mechanical /Electrical Engineering or National Diploma (T/S stream) in Mechanical/Electrical Engineering or equivalent and, eligibility for registration with ECSA . Applicants should have at least six years appropriate experience after qualification of which as least two years in a management position with the responsibility to manage a component with a team of subordinates.  Experience and knowledge in the fields mechanical/electrical maintenance of bulk water supply infrastructure is required and specifically with regard to:  periodical mechanical preventive maintenance- & refurbishment of components, equipment and control units - commonly found on bulk water supply plants, steel fabrication methods and corrosion protection procedures (relevant standards SABS & BS), electrical maintenance up to supplies of 11KV and pump stations with capacity up to 20 000KVA. Candidates must be in possession of a valid Code 8/B driver’s license and should be willing to undertake field trips that require extensive travelling to remote areas in the region.  Applicants must be computer literate with knowledge of software programs like CAD, Citect, etc. and must have good report writing and communication skills.  Knowledge and experience of government administrative procedures, the National Water Act, the OHS Act and NEMA, will strengthen the application. Applicants must not have any phobias and be able to work on elevated and exposed work areas and in confined spaces.  

DUTIES
:
Key Performance Areas: The successful candidate will be responsible to take the lead for managing mechanical and electrical maintenance and refurbishment of the Berg River and associated schemes, to provide logistical support and ensure SHE compliance and environmental management compliance; to manage the allocated Mechanical/Electrical Budget and compile progress reports and to organise mechanical/electrical support. Applicant will also provide  mechanical/electrical maintenance support on other dam schemes in the Western Cape. Applicant shall be appointed and accept responsibility as Section 2(1) competent person for the Mechanical and Electrical equipment on the schemes in terms of the OHSA.  

EQUIRIES
:
Mr M J Fourie, Tel (023) 348 5600.

APPLICATIONS
:
Area Manager:  Department of Water Affairs and Forestry, Private Bag X3090, Worcester, 6850
FOR ATTENTION
:
Ms L Nichols.

CLOSING DATE
:
23 March 2007
NOTE
:
Applicants may be subjected to skills testing as part of the recruitment process to prove technical competence for the post.  Applicants are to include in their application written, point by point confirmation/proof of compliance with the advertised requirements.

POST 09/105
:
ASSISTANT DIRECTOR: SANITATION (GAUTENG REGION)

SALARY
:
R146 685 per annum 

CENTRE
:
Pretoria (Regional Office) (JE 1081)

REQUIREMENTS
:
A minimum a three year B-Degree in Social Sciences, or equivalent qualification plus relevant experience. Knowledge of Water Supply and Sanitation, development planning, community development as well as relevant legislation and policies governing Water Supply and sanitation are recommended. Computer literacy.  A valid Code 08 drivers licence.  Good communication, presentation, negotiation and report writing skills.

DUTIES
:
Key Performance Areas: Co-ordination of sanitation and implementation of related policies within Gauteng Province.  Administration and updating of the applicable databases.  Participate in the drafting of Departmental Policy and regulations at National Level with regard to sanitation.  Support Water Services Authorities with the implementation of Sanitation Policies.  Represent the Regional Office at all National Departmental Forums and Task Teams with regard to Sanitation, as well as to participate effectively in these forums and tasks teams. Manage the co-ordination of the Provincial Sanitation Task Team.  The incumbent must be willing to travel significantly.

ENQUIRIES
:
Mr T Mnguni, Tel. (012) 392 1466.

APPLICATIONS
:
The Regional Director:  Department of Water Affairs and Forestry, Private Bag X995, Pretoria, 0001
FOR ATTENTION
:
Ms K M Mathole.

CLOSING DATE
:
23 March 2007
POST 09/106
:
ENGINEER/ TECHNICIAN (2 POSTS) (COMMUNITY WATER SUPPLY AND SANITATON

SALARY
:
R122 841 per annum

CENTRE
:
Bloemfontein (011154/80120/2 & 3)

REQUIREMENTS
:
An appropriate recognized degree in Civil Engineer.  Knowledge of Water Services Legislations, MIG guidelines and the integrated developed planning process.  Experience in management of capital projects.  Ability to evaluated feasibility studies and technical reports of capital projects, give recommendations and technical support to the Project Management Units.  Ability to interface the WSDP processes with the PGDS, ASGISA and other provincial development initiatives.  The incumbent should by well versed with the social and political dynamics of the Free State Province.  The following will serve as strong recommendations:  Project Management.  Good communication skills. Presentation skills.  Financial Management skills.  Report writing skills.  Computer literacy.  A valid driver’s licence  

DUTIES
:
Key Performance Areas: Co-ordinate activities in the Technical Planning Support unit.  Ensure robust variation control procedures in place on all capital projects.  Ensure projects are managed according to Business Planning processes and procedure manual.  Evaluate and recommend technical reports and feasibility studies to ensure long term sustainability of projects.  Co-ordinate data shared in ensuring that such is accurate and inputted in the regional reference framework.  Obtain relevant inputs from team members on management of regional programmes including programme scope schedule and cost.  Liaise with other team members’ e.g. ISD, O&M to collectively give inputs and support to individual projects to ensure sustainability.  Prepare monthly progress reports and attend Regional Program Management meetings.  Represent the region at IDP reviews and hearing sessions and give inputs to municipalities with regard to water resources issues as pertaining to IDP processes.  Represent the regional office in the infrastructure planning fora and assist with project selection processes. Facilitate the implementation of the governance system.  

ENQUIRIES
:
Ms P Mohapi, Tel (051) 405 9000.

APPLICATIONS
:
The Regional Director:  Department of Water Affairs and Forestry, Private Bag 528, Bloemfontein, 9300
FOR ATTENTION
:
Ms M Van Rooyen.

CLOSING DATE
:
23 March 2007
POST 09/107
:
CHIEF INDUSTRIAL TECHNICIAN (MECHANICAL AND ELECTRICAL ENGINEERING: TECHNICAL DESIGN SERVICES)
SALARY
:
R122 841 per annum 

CENTRE
:
Pretoria (212210/80120/3) 

REQUIREMENTS
:
A recognised three-year degree or diploma in Mechanical Engineering or equivalent as prescribed by the Engineering Council of South Africa.  Appropriate and relevant experience.  A valid drivers licence.  Willingness to travel.  Ability to solve problems.  Analytical and innovative thinking.  Good written and verbal communication skills.  CAD computer literacy.

DUTIES
:
Key Performance Areas: Render a technical service with emphasis on CAD Design and Drawing of mechanical water control equipment and associated steel structures for dams and weirs.  Perform cost estimates.  Conduct inspections. Liaise with equipment and material suppliers and contractors. Technical specification and report writing.

ENQUIRIES
:
Mr W M Lyons, Tel (012) 336 8339.

APPLICATIONS
:
The Director-General, Department of Water Affairs and Forestry,   Private Bag X313, Pretoria, 0001
FOR ATTENTION
:
Mr W M Lyons.  

CLOSING DATE
:
23 March 2007

POST 09/108
:
SENIOR HYDROLOGIST (INFORMATION PROGRAMMES)
SALARY
:
R122 841 per annum

CENTRE
:
Pretoria (214231/80136/08)

REQUIREMENTS
:
An appropriate four year BSC (Honours) degree in Geology / Geohydrology / Earth Sciences / Water  Sciences / Hydrology coupled with appropriate experience.  Knowledge of Water Resources occurrence, particularly surface and groundwater occurrence, in South Africa and Environmental Law as well as communication skills.  Computer literacy.  Willingness to travel will   serve as recommendations.  A basic level of experience in project management will serve as further recommendation

DUTIES
:
Key Performance Areas: The successful candidate will assist the Deputy Director with the development of appropriate regulatory tools, including guidelines, regulations and management processes.  He/She will actively participate in capacity and awareness building amongst regional staff and other stakeholders towards integrated water resources quality monitoring programmes.  This also includes participation in the development of new monitoring programmes as well as being part of the implementation of the DWAF 5 year monitoring plan towards integrated water resource quality monitoring.  He /She will also assist in the coordination of groundwater resource management related projects, with strong linkages to cross-cutting directorates

ENQUIRIES
:
Mr W Nomquphu, Tel (012) 336 7493.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001
FOR ATTENTION
:
Ms J Maphai, Room 313, Emanzini Building.

CLOSING DATE
:
23 March 2007
POST 09/109
:
SENIOR PERSONNEL PRACTITIONER (TALENT MANAGEMENT)

SALARY
:
R122 841 per annum

CENTRE
:
Pretoria  (032230/80088/1)
REQUIREMENTS
:
An appropriate three year degree or diploma at NQF level 6 in the fields of Human Resource Management.  Skills development.  Organisational Development.  Social Sciences or Public Administration.  Knowledge of the Public Services Act and Public Service Regulations.  The Incentive Policy Framework on implementing Performance Management for level 1-12.  The Performance Management and Development System for members  of the Senior Management Service.  Good knowledge of software Excel and Word, Power Point to draw up statistical information.  Competencies:  Presentation skills.  Good writing skills.  Research skills

DUTIES
:
Key Performance Areas: Audit the implementation of performance rewards.  Attend moderating meetings to advice on the process of PMDS.  Manage the process of quarterly reviews in the Directorates.  Provide support and advice on the management of under performers.  Conduct information sessions on PMDS.  Compile a database on the allocation of performance rewards per Directorate.  Manage the process of personnel development plans of employees per Directorate.  Calculate and manage the implementation of the 1.5% budget restriction on the implementation of Cash bonuses.  Ensure that Work plans are measurable, and that it compiles with policy prescripts.  Monitor and evaluate the Performance Management Process 

ENQUIRIES
:
Mr M B Oosthuizen, Tel (012) 336 7613.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001
FOR ATTENTION
:
Mr M B Oosthuizen, Room 723, Zwamadaka Building.

CLOSING DATE
:
23 March 2007
POST 09/110
:
PRINCIPAL COMMUNICATION OFFICER (NORTHERN CAPE)
SALARY
:
R122 841 per annum

CENTRE
:
Kimberley (843000/80264/1)

REQUIREMENTS
:
An appropriate recognized three year degree or equivalent qualification in Communication plus appropriate experience. Recommendations: Outstanding writing and interpersonal skills.  Computer literacy.  A valid Code 08 driver’s licence.  Ability to work independently and proficiently in the language spoken in the centre of employment.
DUTIES
:
Key Performance Areas: Plan and execute the Department’s communication strategies and media campaigns in the region.  Develop a regional communication strategy for the financial year, which will include specific awareness campaign.  Establish and maintain a good relationship with the regional media and key community members.  Deal with media enquiries at regional level.  Prepare and distribute press releases as well as arrange press conferences and manage public relations events.  Monitor print electronic media on a daily basis.  Write articles for internal public publications as well as provide communication advice to the regional office.  Plan and co-ordinate all exhibitions and related activities.  Event management.  

ENQUIRIES
:
Mr G  J Lincks, Tel (053) 830 8800.

APPLICATIONS
:
The Acting Chief Director:  Department of Water Affairs and Forestry, Private Bag X6101, Kimberley, 8300
FOR ATTENTION
:
Mrs D Pudi.

CLOSING DATE
:
23 March 2007
POST 09/111
:
SENIOR PROVISIONING ADMINISTRATION OFFICER (SUPPLY CHAIN MANAGEMENT)
SALARY
:
R122 841 per annum

CENTRE
:
Pretoria (033210/80088)

REQUIREMENTS
:
A Grade 12 plus extensive experience.  Well developed interpersonal relations.  Good written and verbal communication skills.  Computer literacy.  PAS I, LOGIS II. A valid driver’s licence. Recommendations: Knowledge of PAS, LOGIS and supervision experience, understanding of SCM, PPPFA and PFMA  

DUTIES
:
Key Performance Areas: Manage LOGIS helpdesk.  Present information session regarding SCM.  Train subordinates.  Codification of materials (ICN).  Resolve queries regarding requisitions, deliveries, invoices, payments.  Develop procurement policies.  Write reports and evaluate subordinates

ENQUIRIES
:
Mr S Maboya, Tel (012) 336 6912.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001

FOR ATTENTION
:
Mr S Maboya, Room 228, Zwamadaka Building.

CLOSING DATE
:
23 March 2007
POST 09/112
:
DATA CLERK (5 YEAR CONTRACT) (WORKING FOR WATER)

SALARY
:
R94 830 per annum (All inclusive)

CENTRE
:
Bloemfontein (703002/80085/2)

REQUIREMENTS
:
A Grade 12 Certificate with extensive relevant experience in similar field.  Proven above average computer proficiency in MS Office, and Window 2000.  Good written and verbal communication skills.  Proven analytical, systematic and meticulous approaches to data capture.  Ability to work with minimum supervision, use own initiative and perform multiple tasks.  Willingness to develop a comprehensive understanding and knowledge of the field operations  

DUTIES
:
Key Performance Areas: Provide support to the Data Manager by capturing all non-spatial data for projects managed by Working for Water regional offices.  Maintain and update database.  Pro-actively identify discrepancies in the documents.  Electronic and hard copy filing of all relevant documentation.  Generation of reports for Regional Management.  General administrative support functions  

ENQUIRIES
:
Mrs D Sharp, Tel (053) 831 8359.

APPLICATIONS
:
The Regional Director:  Department of Water Affairs and Forestry, Private Bag 528, Bloemfontein, 9300.

FOR ATTENTION
:
Ms M Van Rooyen.

CLOSING DATE
:
23 March 2007
POST 09/113
:
SENIOR SECRETARY (NATIONAL SANITATION PROGRAMME)

SALARY
:
R98 916 per annum 

CENTRE
:
Pretoria (228600/1)  

REQUIREMENTS
:
Matric certificate with extensive office management experience, general office managerial skills. An ability to think strategically, to develop systems and processes.  Advanced computer literacy skills and knowledge.  Strong organizational abilities. Innovativeness, interpersonal-personal, presentation and communication skills (written and verbal). Candidates must be willing to undergo a typing skills test. Competencies: Experience in working with senior management, ability to work independently and under pressure. Innovative thinking, computer literacy, good human relations, good organisational skills and communication skills (verbal and written).

DUTIES
:
Key Performance Areas: Management of the Manager’s diary, scheduling meetings, booking venues, scheduling all the manager’s engagements and communicate with the manager. Arranging travelling and accommodations. Organising and planning functions, workshops, seminars and meeting of the Directorate. Provide a high-level administrative support to the Manager.  Keep a well-organised administration system for the office.  Draft correspondence to members of the public, internally, other organisations and state departments on instruction by the Manager. Attending to the manager’s electronic correspondence such as e-mails and faxes. Answering phone calls and transferring them to the relevant offices as well as taking messages for the Manager. Receiving and attending to the Manager’s visitors and serving them refreshments. 

ENQUIRIES
:
Ms N Lerobane, Tel (012) 336 8381.

APPLICATIONS
:
The Director-General, Department of Water Affairs and Forestry,   Private Bag X313, Pretoria, 0001
FOR ATTENTION
:
Mr C Mazubane, Room 822, Waterbron Building.

CLOSING DATE
:
23 March 2007
POST 09/114
:
PRINCIPAL WATER PLANT (SUPERINTENDENT RIVIERSONDEREND-BERG RIVER INTEGRATED WATER SUPPLY SCHEME)

SALARY
:
R98 916 per annum

CENTRE
:
Franschhoek - Berg River Project  (911220/80135/1)

REQUIREMENTS
:
NTC 3 Qualification (water) or Grade 12 with Maths and a minimum of three  years of appropriate experience in the operation and maintenance of large water pump stations,  water treatment works, bulk water storage and/or conveyance systems.  Passed a competence test in terms of OHSA requirements for operating large waterworks and, appropriate knowledge of OHSA and the implementation hereof.  Willing to travel and work irregular hours. Work on high structures with steep steps and vertical ladders and in confined spaces assessable through manholes, where poor lighting and little ventilation prevails. Knowledge of Dam Safety legislation. Staff training and supervision experience. Computer literacy. Experience in budgeting and expenditure control. Converse in at least Afrikaans and English. Valid code 8/B driver’s licence. 

DUTIES
:
Key Performance Areas: Ensure high operational standards are maintained in the scheme’s pump stations and other bulk water infrastructure. Manage the 7/24 hour manned operational control room of the pump station and scheme including monitoring telemetry feedback from remote schemes.  Compile and over see routine maintenance programs. Enforce compliance to standards for water plant operations, dam safety and occupational health and safety. Supervise shift staff work schedules.  Train subordinates.  Procurement of materials and services. Budgeting and expenditure control. 

ENQUIRIES
:
Mr S D Oosthuysen, Tel (021) 950 7100.

APPLICATIONS
:
The Acting Chief Director:  Department of Water Affairs and Forestry, Private Bag X 3090, Worcester, 6850
FOR ATTENTION
:
Ms L Nicholls, Tel (023) 348 5600.

CLOSING DATE
:
23 March 2007
NOTE
:
Applicants may be subjected to skills testing as part of the recruitment process to prove technical competence for the post.  Applicants are to include in their application written, point by point confirmation/proof of compliance with the advertised requirements.  No official housing will be provided.
POST 09/115
:
ARTISAN (INSTRUMENTATION TECHNICIAN)
SALARY
:
R79 407 per annum
CENTRE
:
Worcester  (912100/80102/1)

REQUIREMENTS
:
Passed a relevant Trade Test to qualify as an instrument technician at an accredited training institution.  A valid Code 08/B driver’s licence.  Extensive experience in the field of electronic and instrumentation maintenance, preferably of water infrastructure related equipment.  Experience in maintenance of control units of sluice gates, discharge valves, service valves etc. Experience in the maintenance in flow meters, pressure sensors and related ancillary equipment.  Experience in programming of PLC’s and telemetry related programmes.  Good reading, writing and basic computer skills.    Knowledge and experience regarding compliance to the Occupation Health and Safety Act in a workshop- and on site environments. The successful applicant will be required to travel to remote areas and overnight away from home from time to time. Willingness to work overtime after hours, during weekends and on public holidays as and when circumstances dictate.  Applicants must not have any phobias and be able to work on elevated and exposed work areas and in confined work spaces, sometime under adverse conditions. 

DUTIES
:
Key Performance Areas: Ensure that instrumentation and electronic equipment of WC Government bulk water supply infrastructure is serviced and maintained according to the relevant maintenance schedules and/or as requested by users, both timely and effectively.    Light manufacturing of items from design and wiring drawings.  Accurate site measurements, planning, design, specification and costing of projects.   Source suppliers, liaise and obtain quotations and, ensure product compliance to specifications and standards. Maintain instrumentation and equipment ready for use.  Assist other artisans with their tasks when needed.  Evaluate and identify staff training needs and assist with training facilitation process. Manage and evaluate staff performance on an ongoing basis.

ENQUIRIES
:
Mr M J Fourie, Tel (032) 348 5600.

APPLICATIONS
:
The Acting Chief Director:  Department of Water Affairs and Forestry, Private Bag X3090,  Worcester.

FOR ATTENTION
:
Ms L Nicholls. 

CLOSING DATE
:
23 March 2007
NOTE
:
Applicants may be subjected to skills testing as part of the recruitment process to prove technical competence for the post.  Applicants are to include in their application written, point by point confirmation/proof of compliance with the advertised requirements.  
POST 09/116
:
ARTISAN (ELECTRICAL)

SALARY
:
R79 407 per annum

CENTRE
:
Worcester  (912100/80102/2)

REQUIREMENTS
:
Qualified electrician having passed a relevant Trade Test at an accredited center.  Five years of appropriate experience in the field of electrical maintenance of bulk water related equipment with the ability to lead independently.   Valid code B/8 or higher licence.  Good reading and writing skills.  Experience in maintenance of control units of different types of valves, overhead cranes, generators and related ancillary equipment. Experience in heavy current (11KV) equipment such as switchgear, variable speed motors and control circuits of large pump stations (20 000kVA) involving PLC’s etc. Willingness to work overtime after hours, during weekends and on public holidays as and when circumstances may dictate.  Be able to work on high dam walls, inside tunnels and in confined spaces, under sometimes adverse conditions.  Knowledge and experience regarding compliance to the Occupation Health and Safety Act and accept appointment as a Section 2(1) responsible person for electrical equipment. The successful applicant will be required to travel to remote areas and overnight from time to time. 

DUTIES
:
Key Performance Areas: Ensure that electrical equipment of WC Government bulk water supply infrastructure is serviced and maintained according to the relevant maintenance schedules and/or as requested by users, both timely and effectively.  Assist other artisans with their tasks when needed.  Light manufacturing of items from design and wiring drawings/diagrams.  Accurate site measurements and planning of layouts.   Source suppliers, liaise and obtain quotations and ensure compliance to specifications and standards.   Evaluate and identify staff training needs and assist with training facilitation process. Manage and evaluate staff performance on going basis and ensure equal opportunities.  

ENQUIRIES
:
Mr M J Fourie, Tel (032) 348 5600.

APPLICATIONS
:
The Acting Chief Director:  Department of Water Affairs and Forestry, Private Bag X3090,  Worcester

FOR ATTENTION
:
Ms L Nicholls. 

CLOSING DATE
:
23 March 2007
POST 09/117
:
ARTISAN (MECHANICAL)

SALARY
:
R79 407 per annum

CENTRE
:
Worcester  (912100/80102/3)

REQUIREMENTS
:
Passed a relevant Trade Test at an accredited training center.  Proof of certificate will be a requirement.  Valid welding-, crane operator- and/or rigging certificates shall be to the applicant’s advantage. A valid Code EB or higher driver’s licence.    Experience in the field of mechanical maintenance- and refurbishment of bulk water related equipment (pumps, valves, sluices, auxiliary drives, cranes, water vessels) is required.  Experience in general workshop practices and corrosion protection procedures are essential.   The applicant must be able to read and interpret manufacturing drawings. Knowledge and experience regarding compliance to the Occupation Health and Safety Act in a workshop- and site environments and accept appointment as a Section 2(1) responsible person for mechanical equipment.   Good reading, writing and basic computer skills are a requirement.   Able to lead and work independently.  Work requires traveling to remote areas and overnight away from home from time to time.  Willingness to work overtime after hours, during weekends and on public holidays as and when circumstances dictate.  Applicants must not have any phobias and be able to work on elevated and exposed work areas and in confined work spaces sometime under adverse conditions. 

DUTIES
:
Key Performance Areas: Ensure that electrical equipment of WC Government bulk water supply infrastructure is serviced and maintained according to the relevant maintenance schedules and/or as requested by users, both timely and effectively.  Execute on site dismantling and installations via possible rigging methods and execute manufacturing projects from design drawings. Accurate site measurements, planning, design, specification and costing of projects.   Source suppliers, liaise and obtain quotations and ensure product compliance to specifications and standards. Maintain tools & machinery ready for use.  Assist other artisans with their tasks when the magnitude of projects requires team work.  Evaluate and identify staff training needs and assist with training facilitation process. Manage and evaluate staff performance on an ongoing basis. 

ENQUIRIES
:
Mr M J Fourie, Tel (032) 348 5600.

APPLICATIONS
:
The Acting Chief Director:  Department of Water Affairs and Forestry, Private Bag X3090,  Worcester

FOR ATTENTION
:
Ms L Nicholls. 

CLOSING DATE
:
23 March 2007
NOTE
:
Applicants may be subjected to skills testing as part of the recruitment process to prove technical competence for the post.  Applicants are to include in their application written, point by point confirmation/proof of compliance with the advertised requirements. 
POST 09/118
:
SENIOR SECURITY OFFICER GRADE II (GAUTENG REGION)

SALARY
:
R79 407  per annum

CENTRE
:
Usutu River GWS:  Amsterdam (730320/80086//01)

REQUIREMENTS
:
A Grade 12 Certificate, National Point Course, Fire Arm Competency Certificate.  A valid driver’s licence.  PSIRA Grade A Certificate.  Extensive experience in security at a National Key Point,  Experience in Investigation crime.  First Aid qualification

DUTIES
:
Key Performance Areas: Access Control.  Guard and patrol the National Key Point.  Escort duties.  Handle and use Fire Arms.  Participate in shooting competitions, participation in emergency exercises.  Monitor surveillance systems.  Investigate crime.  Supervise staff.  Report writing

ENQUIRIES
:
Mr P Gayaparsad, Tel (012) 392 1461.  

APPLICATIONS
:
The Area Manager:  Department of Water Affairs and Forestry, Private Bag, X1004, Armsterdam, 2375. 

FOR ATTENTION
:
Ms  K Thomo.

CLOSING DATE
:
23 March 2007
POST 09/119
:
SENIOR SECURITY OFFICER GRADE II (GAUTENG REGION) (2 POSTS)
SALARY
:
R79 407  per annum

CENTRE
:
Upper Vaal  GWS:  Amsterdam (720120/80086//01)

REQUIREMENTS
:
A Grade 12 Certificate, National Point Course, Fire Arm Competency Certificate.  A valid driver’s licence.  PSIRA Grade A Certificate.  Extensive experience in security at a National Key Point.  Experience in Investigation crime.  First Aid qualification

DUTIES
:
Key Performance Areas: Access Control.  Guard and patrol the National Key Point.  Escort duties.  Handle and use Fire Arms.  Participate in shooting competitions, participation in emergency exercises.  Monitor surveillance systems.  Investigate crime.  Supervise staff.  Report writing

ENQUIRIES
:
Mr P Gayaparsad, Tel (012) 392 1461.  

APPLICATIONS
:
The Area Manager:  Department of Water Affairs and Forestry, Private Bag, X1004, Armsterdam, 2375. 

FOR ATTENTION
:
Ms  T Matome.

CLOSING DATE
:
23 March 2007
POST 09/120
:
COMMUNITY LIASON OFFICER (NORTHERN CAPE)
SALARY
:
R79 407 per annum

CENTRE
:
Kimberley (831000/80262/1)

REQUIREMENTS
:
A Grade 12 Certificate and extensive experience in Community Development.  Knowledge of Water and Sanitation business, Conflict resolution will be an added advantage.  Report writing skills.  Computer literacy.  A valid driver’s licence.  A dynamic, confident, self-motivated individual with good interpersonal relations skills.  Willingness to travel  

DUTIES
:
Key Performance Areas: Monitoring of DWAF support in municipalities.  Monitoring Water and Sanitation implementation.  Attending of workshops, meetings, IMBIZOS.

ENQUIRIES
:
Ms M Mogamisi, Tel (053) 830 8800.

APPLICATIONS
:
The Acting Chief Director:  Department of Water Affairs and Forestry, Private Bag X6101, Kimberley, 8300.

FOR ATTENTION
:
Mrs D Pudi.

CLOSING DATE
:
23 March 2007
POST 09/121
:
ARTISAN B GROUP (3 POSTS)

SALARY
:
R64 143 per annum

CENTRES
:
Midmar Dam 631544/80101/2, 631544/80101/3, 622544/80101/1 & 611544/80101/3, 4 , 5)

REQUIREMENTS
:
An appropriate Civil / Building orientated trade test in terms of the provisions of section 13 (2) (h) of  the Manpower Training Act, 1981 as amended, or a certificate issued under the provisions of section 28 or 30 or the repealed section 27 of the Act referred to.  Drivers license of at least Code EB or higher.  Appropriate experience in the execution and the supervision of subordinates in the following Civil Building disciplines: Brickwork, Plastering, Carpentry, Glazing, Painting, Plumbing and Concrete Work. The knowledge of the safety requirements and procedures for the above tasks. Occupational Health and Safety Training. First Aid (Level1) training. The following will serve as recommendations: Experience in undertaking projects autonomously. Good written and verbal communication skills.

DUTIES
:
Key Performance Areas: The appointees will mainly be tasked with the execution of civil betterment projects, civil maintenance and general estate maintenance of State-owned dams and related water resource structures and installations in KwaZulu-Natal as well as the Midmar Area Office Complex.

ENQUIRIES
:
Mr B Faker, Tel (033) 330 2051.

APPLICATIONS
:
The Chief Director:  Department of Water Affairs and Forestry, P.O. Box 1018, Durban, 4000

FOR ATTENTION
:
Ms N Pillay.

CLOSING DATE
:
02 March 2007

POST 09/122
:
SENIOR WATER CONTROL OFFICER GRADE I (2 POSTS) (SAND VET GWS)

SALARY
:
R64 143 per annum

CENTRE
:
SAND VET (Renoster River and Sand Vet GWS) (011174, 80102,1 & 011130,80102,1)

REQUIREMENTS
:
A Grade 12 Certificate or equivalent qualification.  A valid Code 08 driver’s licence plus appropriate experience.  Experience in water distribution, dam safety and dam control. Course in water distribution, dam safety and dam control will serve as an advantage.  Good communication skills and computer skills.  

DUTIES
:
Key Performance Areas: Undertake inspections of the dam in accordance with dam safety legislation.  Promote occupational health and safety practices in all areas of responsibility.  Flood control and basic mechanical maintenance.  Exercise control over government vehicles and other state owned equipment in the scheme.  Update water register and related documentation.  Manage supervise, train and evaluate personnel on an ongoing basis.  Collect, disseminate hydrological date to stake holders.  Control and supervise the release of water form the dam.  Organise and exercise control to ensure that the water distribution function on the scheme is executed efficiently.  Maintenance of the canal systems.  Ensure that the tam terrain and am wall are maintained and managed properly.

ENQUIRIES
:
Mr V G Blair (051) 4059000 or Mr JDW Strydom, Tel (057) 352 7375
APPLICATIONS
:
Acting Scheme Manager:  Private Bag X 35, Welkom, 9460.

FOR ATTENTION
:
Mr M J Maloka.

CLOSING DATE
:
23 March 2007
POST 09/123
:
SENIOR SECURITY OFFICER GRADE I (6 POSTS) (GAUTENG REGION)
SALARY
:
R64 143 per annum

CENTRE
:
Usutu River GWS: Amsterdam (73033080085// 01 /02/ 03/04/05/06)

REQUIREMENTS
:
A Grade 12 Certificate. National Key Point Course, Fire Arm Competency Certificate.  A valid driver’s licence.  PSIRA Grade C Certificate

DUTIES
:
Key Performance Areas: Access control.  Guard and patrol of the National Key Point.  Escort duties.  Handle and use of Fire Arms.  Participate in shooting competitions, participation in emergency exercises.  Monitor surveillance systems.
ENQUIRIES
:
Mr P Gayaparsad,  Tel (012) 392 1461.  

APPLICATIONS
:
The Area Manager:  Department of Water Affairs and Forestry, Private Bag X1004, Amsterdam, 2375.

FOR ATTENTION
:
Ms K Thomo.

CLOSING DATE
:
23 March 2007
POST 09/124
:
SENIOR PERSONNEL OFFICER GRADE II (KZN FORESTRY)
SALARY
:
R64 143 per annum

CENTRE
:
Pietermaritzburg (601313/80085/3)

REQUIREMENTS
:
A Grade 12 Certificate or equivalent qualification plus extensive practical experience in HR environment.  Good communication skills (written and verbal).  A valid driver’s licence.  Recommendations:  Knowledge of Persal.  Competencies:  Computer literacy.  Knowledge of Government procedures.  Processes and prescripts such as the Public Service Act of 1994, Public Service Regulations of 2001 as amended, Basic Conditions of Employment Act, PSCBC Resolutions, Pension legislation, Policies and processes, and in depth knowledge of pensions administration.  Knowledge of leave administration  

DUTIES
:
Key Performance Areas: Implementation and administration of pension benefits, i.e. Admissions and withdrawal of beneficiaries with GEPT.  Handle resignations, death, retirement, ill health and abscondment cases.  Persal implementation, compile and update pension statistics, as well as administering and implementing leave on the system  

ENQUIRIES
:
Mrs D Scheffers, Tel (033) 342 8101.

APPLICATIONS
:
The Regional Director:  Department of Water Affairs and Forestry, Private Bag X9029, Pietermaritzburg, 3200

FOR ATTENTION
:
Mrs D Scheffers.

CLOSING DATE
:
23 March 2007
POST 09/125
:
SENIOR ADMINISTRATION CLERK GRADE II (NORTHERN CAPE
SALARY
:
R64 143 per annum

CENTRE
:
Kimberley (812000/80149/3)

REQUIREMENTS
:
A Grade 12 Certificate and relevant experience, preference will be given to an applicant with a librarian qualification.  A dynamic, confident, self-motivated individual.  Proven knowledge and ability to retrieve, track and store documents according to the Library and Information Science discipline.  Ability to plan and organize.  Knowledge of proven administration.  Good interpersonal relations skills.  Computer literacy  

DUTIES
:
Key Performance Areas: Assisting in the administration and acquiring of library material.  Organize and arrange library material.  Deliver first class service to library users.  Creating and maintain user records on the Inmagic Library system.  Maintain the electronic filing system.  Complete logs/forms for library orders. Barcode and label books and journals.  Record and maintain library files

ENQUIRIES
:
Mr K Streuders, Tel (053) 830 8800.

APPLICATIONS
:
The Acting Chief Director:  Department of Water Affairs and Forestry, Private Bag X6101, Kimberley, 8300.

FOR ATTENTION
:
Mrs D Pudi.

CLOSING DATE
:
23 March 2007
POST 09/126
:
SENIOR ADMINISTRATION CLERK GRADE I (WATER RESOURCE MANAGEMENT)

SALARY
:
R54 222 per annum

CENTRE
:
Bloemfontein (011240/80148/4)

REQUIREMENTS
:
A Grade 12 Certificate.  Computer literacy (Ms Word, Ms Excel).  Good written and verbal communication skills both in English and Afrikaans.  Knowledge of the WARMS program and administration skill will be an added advantage

DUTIES
:
Key Performance Areas: The successful candidate will perform his/her duties in the Free Stat Regional Office in the sections:  Demand and Catchment Management and Water Supply and Abstraction Control.  Provisioning of registration and licensing forms to applicants.  Assist applicants with the completion of the application forms.  Capturing data on the WARMS database.  Generate WARMS reports.  Prepare, copy and send out registration certificates.  Fulfil help functions, record keeping and filing.  

ENQUIRIES
:
Ms P Mohapi, Tel (051) 405 9000.

APPLICATIONS
:
The Regional Director:  Department of Water Affairs and Forestry, Private Bag 528, Bloemfontein, 9300.

FOR ATTENTION
:
Ms M Van Rooyen.

CLOSING DATE
:
23 March 2007
POST 09/127
:
TRADESMAN AID (MECHANICAL)

SALARY
:
R40 227 per annum

CENTRE
:
Worcester  (912100/80098/10)

REQUIREMENTS
:
A Grade 8/ 6 with  relevant extensive experience in the  in the field of work. Good verbal, writing and reading skills. It will be to the applicant’s advantage to have experience in the field of mechanical maintenance and in general workshop practices and corrosion protection work, to have knowledge and/or a certificate in basic Health and Safety, to have a valid crane operator- and/or rigging certificates. A valid Code 8 / EA or higher driver’s licence 

DUTIES
:
Key Performance Areas: The successful candidate shall assist and support the artisan and other technical personnel to ensure that the Departments bulk water equipment in the Western Cape is serviced and maintained.
ENQUIRIES
:
Mr M J Fourie, Tel (032) 348 5600.

APPLICATIONS
:
The Acting Chief Director:  Department of Water Affairs and Forestry, Private Bag X3090,  Worcester.

FOR ATTENTION
:
Ms L Nicholls. 

CLOSING DATE
:
23 March 2007
NOTE
:
The successful applicant will be required to work overtime including on weekends and public holidays, to travel to remote areas and to overnight away from home from time to time as circumstances may require. Applicants must not have any phobias and be able to work on elevated and exposed work areas and in confined spaces.  

POST 09/128
:
TRADESMAN AID (ELECTRICAL)

SALARY
:
R40 227 per annum
CENTRE
:
Worcester (912100/80098/11 & 12)

REQUIREMENTS
:
A Grade 8/ 6 with  relevant extensive experience in the field of work. Good verbal, writing and reading skills.  The added advantage will be the following:  Experience in the field of electrical maintenance and in general workshop practices and corrosion protection work.  Knowledge and/or a certificate in basic Health and Safety.  A valid crane operator or rigging certificates.  A valid Code 8 or higher driver’s licence 

DUTIES
:
Key Performance Areas: Assist and support the artisan and other technical personnel to ensure that the Departments bulk water equipment in the Western Cape is serviced and maintained.
ENQUIRIES
:
Mr M J Fourie, Tel (032) 348 5600.

APPLICATIONS
:
The Acting Chief Director:  Department of Water Affairs and Forestry, Private Bag X3090,  Worcester.

FOR ATTENTION
:
Ms L Nicholls. 

CLOSING DATE
:
23 March 2007
NOTE
:
The successful applicant will be required to work overtime including on weekends and public holidays, to travel to remote areas and to overnight away from home from time to time as circumstances may require. Applicants must not have any phobias and be able to work on elevated and exposed work areas and in confined spaces.  

POST 09/129
:
CLEANER GRADE II (5 POSTS)
SALARY
:
R40 227 per annum

CENTRE
:
Polokwane Regional Office (344400/80082/36592/19/20/21/22/ & 23)

REQUIREMENTS
:
Abet or Grade 8 (Standard Six).  Relevant experience. Ability to operate cleaning equipments.  Be able to work in a team and have good interpersonal relations.  Be able to work under pressure. 

DUTIES
:
Key Performance Areas: Clean and create an orderly working environment. Operate cleaning machines.  Ensuring that kitchen and boardrooms are neat and tidy.  Preparation of tea and other refreshments for meetings.  Washing of dishes. Loading and offloading of goods.  Assisting on their duties as and when requested.  

ENQUIRIES
:
Ms M M Madiba (012) 290 1200
APPLICATIONS
:
The Chief Director:  Department of Water Affairs and Forestry, Private   Bag X9506, Polokwane, 0700.

FOR ATTENTION
:
Mr M J Nzima.

CLOSING DATE
:
23 March 2007
ANNEXURE N
PROVINCIAL ADMINISTRATION: GAUTENG

DEPARTMENT OF AGRICULTURE CONSERVATION AND ENVIRONMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 09/130
:
ASSISTANT DIRECTOR: STRATEGIC SUPPORT UNIT REF NO: 70040610


Directorate: SUE Branch

SALARY
:
R183 084 to 212 550 per annum. [Plus benefits]

CENTRE
:
Johannesburg
REQUIREMENTS
:
An appropriate Bachelors degree in Natural Science or equivalent qualification coupled with relevant working experience. Postgraduate qualification will be an added advantage. Knowledge of the functional responsibilities of the Department and relevant legislation is essential. Highly analytical with excellent report writing skills. Research skills, Monitoring and Evaluation skills. Excellent presentation skills. 
DUTIES
:
Co-ordinate designing, planning and implementing of strategic projects within the Chief Directorate. Co-ordinate processes relating to development and review of the Chief Directorate business plan. Co-ordinate implementing and review of Efficiency enhancing business processes and systems. Co-ordinate implementation Monitoring and review of operational guidelines and procedures. Co-ordinate Programme aimed at ensuring awareness regarding policies and guidelines. Co-ordinate management of the Chief Directorates strategic planning, Business Planning and provision of general strategic support to the Chief Directorates Office. Co-ordinate the implementation of monitoring and evaluation processes and information management for the Chief Directorate activities. Collaborate with other Chief Directorates on cross cutting strategic issues.
ENQUIRIES
:
Sam Mdlalose Tel (011) 355-1212
CLOSING DATE
:
09 March 2007

POST 09/131
:
ASSISTANT DIRECTOR: STRATEGIC SUPPORT UNIT REF NO: 70040612


Directorate: SUE Branch

SALARY
:
R146 685 to 170 295 per annum. [Plus benefits]

CENTRE
:
Johannesburg
REQUIREMENTS
:
A bachelor’s degree or equivalent/ relevant experience in the field of Administration and Financial Management or in a related field. Excellent supervisory, human relations, Report writing, administrative and organisational skills. Good financial skills including knowledge of financial systems, budgeting and PFMA requirements. Proven Experience of office systems management and overall excellent writing and Communications skills.
DUTIES
:
Responsible for all aspects of the administrative of SUE Branch including ensuring correct NEMA application management, record keeping and reporting. Assist in budgeting, financial management of Procurement process. Management of admin document management staff. Manage database Administration. Minute taking and report writing. Co-ordinate provision and management of assets within  Branch. Supervision of EIA register. Manage responses to queries from stakeholders. Tracking of EIA projects files. Co-ordinate induction process and personnel training and filing documents, and general office administration as well as project and program management support. The incumbent will also be responsible for coordination financial and administrative work within the Branch
ENQUIRIES
:
Samu Mdlalose Tel (011) 355-1212
CLOSING DATE
:
09 March 2007

POST 09/132
:
ASSISTANT DIRECTOR: BUDGETS, AUDIT AND REPORTING REF NO: 70040623



Directorate: Cradle of Humankind, Dinokeng and Blue IQ Projects 

SALARY
:
R 146 685 - 170 295 per annum (Plus benefit)
CENTRE
:
Johannesburg

REQUIREMENTS
:
An appropriate recognised Bachelors degree or equivalent 3 year qualification. Experience in government finance processes and procedure is an added advantage.
DUTIES
:
Assisting with the compiling of the monthly statutory financial reports, monthly financial management reports, analysis of expenditure against total budget, compiling of cash flow budget and administration of cash flow against budget.
ENQUIRIES
:
 Busisiwe Chaunzwa Tel (011) 355 1318

CLOSING DATE
:
09 March 2007

POST 09/133
:
SECRETARY/PA: OFFICE OF THE HOB: SUE BRANCH REF NO: 70040619


Directorate: SUE Branch

SALARY
:
R 98 916 - 114 843 per annum (Plus benefits)
CENTRE
:
Johannesburg

REQUIREMENTS
:
Standard 10 (Grade 12) certificate. Must be computer literate (MS word, MS Excel, MS Access, PowerPoint, outlook and internet). Typist or secretarial or an office admin qualification will be an advantage. Familiarity with public service and its procedures would be an advantage, have excellent communication/ interpersonal, time management skills and strong tolerance to stress. The candidate must be systematic, organized and assertive and have above average general insight. Interviewees would be required to go through written exercise.
DUTIES
:
The appointee will be required to provide secretarial, administrative, office and personal support to the Chief Director. Arrange appointments, meetings and logistics. Keeping the Directors diary. Render general receptionist and auxiliary services. Making and receiving telephone calls, typing of letters, minutes, reports and making photocopies. Order stationary, miscellaneous items and other labour saving devices. Handling routine correspondence register. Manage document management system. Perform all other secretarial duties as required.
ENQUIRIES
:
Ms Samu Mdlalose Tel (011) 355 1212

CLOSING DATE
:
09 March 2007

POST 09/134
:
ADMINISTRATIVE OFFICER: BUDGETS, AUDIT AND REPORTING REF NO: 70040622



Directorate: Cradle of Humankind, Dinokeng and Blue IQ Projects 

SALARY
:
R 98 916 114 843 per annum (Plus benefits)
CENTRE
:
Johannesburg

REQUIREMENTS
:
An appropriate recognised Bachelors degree or equivalent 3 year qualification. Experience in government finance processes and procedure is an added advantage.
DUTIES
:
Assisting with the compiling of the monthly statutory financial reports, monthly financial management reports, analysis of expenditure against total budget, compiling of cash flow budget and administration of cash flow against budget.
ENQUIRIES
:
 Busisiwe Chaunzwa Tel (011) 355 1318

CLOSING DATE
:
09 March 2007

POST 09/135
:
SENIOR ADMINISTRATION CLERKS (2 POSTS) REF NO: 70040615



Directorate: Nature Conservation

SALARY
:
R79 407 - 92 193 per annum [Plus benefits]

CENTRE
:
Suikerbosrand Nature Reserve 

REQUIREMENTS
:
National Diploma in Public Administration, Accounting, Human Resources or equivalent qualification. Three years experience in financial management and administration. High level computer literacy, communication and problem solving skills. Extensive experience and knowledge of BAS and PFMA. The ability to work under pressure and adhere to deadlines is essential.
DUTIES
:
Compile the annual budget. Prepare and monitor monthly expenditure report and cash flow projections. Consolidation of business plans and budget statements Procurement matters and dissemination of financial information to the management and officials processing time sheets for contract workers. Compile overtime claims for all personnel. Proper administration of pretty cash. Supervision of gate guards. 
ENQUIRIES
:
Mrs M. E Maema Tel (011) 904 3930/3/7
CLOSING DATE
:
09 March 2007

POST 09/136
:
NATURE CONSERVATOR REF NO: 70040618


Directorate: Nature Conservation

SALARY
:
R 79 407 - 92 193 per annum [Plus benefits]

CENTRE
:
Marievale Bird Sanctuary and Alice Glockner Reserve 

REQUIREMENTS
:
1 to 3 years experience, National Diploma in Nature Conservation. Candidates who have completed a Diploma but no work experience will also be considered. The applicant must have a valid driver’s licence, supervision experience, and a good knowledge resource management. Good computer skills, verbal and written communication skills, as well as the ability to speak several languages will be an advantage.
DUTIES
:
The candidate will be completely responsible for the management of the Marievale Bird Sanctuary and Alice Glockner Butterfly Sanctuary and will report to the Officer in Charge of Suikerbosrand Nature Reserves. 
ENQUIRIES
:
Mr N Green Tel (011) 904 3930/3/7
CLOSING DATE
:
09 March 2007

POST 09/137
:
GENERAL FOREMAN (2 POSTS) REF NO: 70040626


Directorate: Nature Conservation

SALARY
:
R 46 200 - 53 640 per annum [Plus benefits]
CENTRE
:
Alice Glockner B/S, Heidelberg Gauteng

REQUIREMENTS
:
3 years technical/ conservation experience. A valid code B or C1 Drivers licence will be an advantage.

DUTIES
:
Maintain security on a provincial nature reserve. Supervision of general assistants and temporary staff. Compliance and law enforcement. Cleaning of premises and facilities. Fence maintenance. Burning of firebreaks. Assist with ecological surveys. Perform weekend duties as per schedule.
ENQUIRIES
:
Mr N Green Tel (011) 904 3930/3/7
CLOSING DATE
:
09 March 2007

POST 09/138
:
NATURE CONSERVATION ASSISTANT (STABLE HAND) (2POSTS) REF NO: 70040625



Directorate: Nature Conservation

SALARY
:
R 40 227 - 44 883 per annum [Plus benefits]

CENTRE
:
Suikerbosrand Nature Reserve

REQUIREMENTS
:
Code 08 driver’s license. Previous experience with handling and riding of horses

DUTIES
:
Nature Conservation assistant on the Suikerbosrand Nature Reserve. Tasks will include labour e.g. cleaning of stable and removal manure, day to day care and feeding of horses, basic first aid for horses, cleaning tack and stores, trimming of horse’s hooves as well as the training of young horses both in hand and under the saddle will be required. Patrolling of fences will be required as well as other manual tasks such as packing of stores, digging of holes for fence posts etc.
ENQUIRIES
:
Mr N Green Tel (011) 904 3930/3/7
CLOSING DATE
:
09 March 2007

POST 09/139
:
NATURE CONSERVATOR ASSISTANT (6 POSTS) REF NO: 70040627


Directorate: Nature Conservation

SALARY
:
R 35 916 - 40 059 per annum [Plus benefits]
CENTRE
:
Marievale Bird Sanctuary- Nigel

REQUIREMENTS
:
Relevant experience, good human relations and interpersonal skills and preferably a code B or C1 drivers licence.

DUTIES
:
The candidate will work in Marievale Bird Sanctuary and the following tasks: driving of officials. Cleaning of vehicles, buildings. Workshops area and picnic areas. Maintenance work of infrastructure on Marievale Nature Reserve. (All official buildings and picnic areas). Masonry and plumbing work. Hiking trail maintenance and to assist in the following : Breaking of firebreaks, Control and eradication of exotic plants. Mowing of lawns, Game census, Resource management weekend duties as per schedule.
ENQUIRIES
:
Mr N Green Tel (011) 904 3930/3/7
CLOSING DATE
:
09 March 2007

POST 09/140
:
NATURE CONSERVATOR ASSISTANT (8 POSTS) REF NO: 70040628



Directorate: Nature Conservation

SALARY
:
R 35 916 - 40 059 per annum (Plus benefits)
CENTRE
:
Suikerbosrand Nature Reserve

REQUIREMENTS
:
Relevant experience, good human relations and interpersonal skills and preferably a code B or C1 drivers licence.

DUTIES
:
The candidate will work in Suikerbosrand Nature Reserve and the following tasks: driving of officials. Cleaning of vehicles, buildings. Workshops area and picnic areas. Maintenance work of infrastructure on Suikerbosrand Nature Reserve. (All official buildings and picnic areas). Masonry and plumbing work. Hiking trail maintenance and to assist in the following: Breaking of firebreaks, Control and eradication of exotic plants. Mowing of lawns, Game census, Resource management weekend duties as per schedule.
ENQUIRIES
:
Mr N Green Tel (011) 904 3930/3/7
CLOSING DATE
: 
09 March 2007

GAUTENG SHARED SERVICE CENTRE

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
16 March 2007
NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POST 09/141
:
MANAGER: STRATEGIC SUPPORT - REF NO: 70040716


Directorate: Office of the CEO



This is a performance based 5 Year fixed term contract.

SALARY
:
R502 725 – R541 284 per annum (Total Package)

CENTRE
:
Johannesburg 

REQUIREMENTS
:
B. A Degree Public Admin, Political Sciences or equivalent qualification, Minimum five years experience in Management or Leadership role, Compliance with security Clearance by National Intelligence Agency (NIA). Strategic Planning, Diversity management, good writing skills, Analytical and strategic thinking ability, Verbal and written communication skills, Customer relationship management. A post Graduate Qualification could be advantageous. 

DUTIES
:
Provide strategic input as well as oversight for monitoring and reviewing regulatory and legislative activities, Formulate policy and program recommendations which support and enhance goals, objectives and provide for the allocation of resources. Establish and nurture highly effective relationships with relevant stakeholders. Provide advice on strategy implementation to the CEO. Provide advice on any oversights with relation to the budget to ensure that resources are efficiently and effectively utilized. Manage all projects within the office of the CEO. Provide policy guidance and develop written materials as may be required, that are consistent with the mission and goals of the organization. Be responsible for the flow of communication between the office of the CEO and relevant stakeholders. Speech-writing for MEC.

ENQUIRIES
:
Andile Kolanisi, Tel. No.: (011) 689–8847

OTHER POSTS

POST 09/142
:
TEAM LEADER SALARY ADMINISTRATION REF NO:70040632


Directorate: Finance

SALARY
:
R 146 685- R 177 198 per annum (Plus Benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
Matric with a higher grade pass in mathematics, English and Accountancy. Two years to three years or more in the same or Similar Job or position. Knowledge of public sector environment and Transversal systems, PERSAL, Bas and PFMA preferred. Post matric Qualification would be an advantage. The person must manage Quality of work, be problem solver, analytical, a decision maker, have Customer management skills and must show initiative.

DUTIES
:
The incumbent will perform salary and benefit amendment Authorization, handle queries, manage, guide and lead team, Schedule work and balance workloads amongst team, identity And implement continuous improvement opportunities and handle, Quality control. Authorization of transactions.

ENQUIRIES
:
Maite Kgatle Tel: (011) 689 6388

POST 09/143
:
PRACTITIONER:SALARY ADMINISTRATION REF NO: 70040631



Directorate: Finance Services

SALARY
:
R79 407- R 92 193 per annum (Plus Benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
Matric with maths, English and Accountancy and one year or more in the same or similar job. Knowledge of accounting principles of, Principles and concepts, NATIONAL & GPG Treasury Regulations Plus PERSAL, Bas and PFMA. The person must show competency in communication, customer management and results driven with a focus in quality output. The incumbent must be a problem solver, be analytical, computer literate and show initiative.

DUTIES
:
Amendments administration on: Salary, Benefits, Termination and Transfer. In service debt administration. Bank details amendments on termination/transfer.

ENQUIRIES
:
Maite Kgatle Tel: (011) 689 6388

GAUTENG TREASURY

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
13 March 2007
NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POST

POST 09/144
:
PERSONAL ASSISTANT REF NO: 70040715



Public Private Partnerships 

SALARY
:
R98 916 per annum (plus benefits)

CENTRE 
:
Johannesburg

REQUIREMENTS
:
The successful candidate should have at least 3-5 years experience in the secretarial and/or office management field, and a relevant tertiary qualification. The candidate should have proven organizing, time management , communication, conflict handling, interpersonal relations, writing, minute taking and compilation of report skills. Computer literacy (Microsoft Excel, Microsoft Word, Microsoft Outlook  and Power Point) is essential, as well as a valid driver’s licence

DUTIES
:
Screen/ transfer calls and handle telephonic as well as other enquiries from internal and external clients. Manage the project team’s diary and office supplies. Type documents/correspondence and conduct proper filing thereof. Handle travel and other logistical arrangements for meetings/workshops/ events. Take minutes at meetings. Obtain, collate and compile information for reports. Handle office correspondence and distribute accordingly. Co-ordinate inputs from different officials. Accompany the team on some visits if required to assist with administration and logistical arrangements. Scrutinize submission/reports and make abbreviated notes and/or recommendations for the manager. Assist in the effective administration for the budget of the office. Co-ordinate and administer the payment of financial and procurement claims for the component. Keep up to date with regard to the applicable prescripts, policies and procedures to ensure effective support to the manager. Ensure that facility management arrangements are made for the project team accommodation 

ENQUIRIES
:
Robert Tsotetsi (011) 355 8656

DEPARTMENT OF HEALTH

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POST 09/145
:
DIRECTOR: HEALTH FINANCIAL PLANNING AND ECONOMICS) (5 YEAR CONTRACT) REF NO: 70040656



Directorate: Health Financing and Planning

SALARY
:
R502 725 per annum (all inclusive remuneration package of which a portion could be structured according to the individual’s needs)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
Post-graduate degree in Health Economics. Masters in Economics, preferably Health Economics, will be an added advantage. Good understanding of health systems. Ability to present complex issues in a simple way. Proven managerial experience coupled with well-developed skills in leadership, strategic management, policy formulation and evaluation, communication, development of health system and research. An indept knowledge of various health systems with  specific emphasis on financial processes will serve as an added advantage. Good computer skills. A valid code 08 driver’s licence.

DUTIES
:
Develop Resource Allocation methodology in accordance with the objectives of the Department and the Strategic Transformation Plan (STP). Ensure that resources are allocated efficiently and that the allocation mechanism takes into account the optimization of limited available resources to areas of priority  and maximizes health outcomes & impact. Quantify & evaluate resource implications of medium term / annual plans, new policies & new initiatives. Employ appropriate tools (economic valuation) & analysis to assess cost effectiveness of interventions. Conduct appropriate efficiency gains & value for money analysis, financial & economic analysis to determine pare to optimal resource allocation & utilization. Determine norms & standards with regard to expenditure patterns among spending agencies & identify outliers. Develop system for monitoring & evaluation of health expenditure outputs. Develop equitable allocation methods for district & hospital financing as well as specific diseases. Carry out District Health Expenditure appraisals. Refine the Medium Term Expenditure Framework ensuring development of a coherent strategy for private provision & financing of health care. Responsible for supervision of personnel, co-ordination of activities, implementation of operational plans & staff development of the directorate. Liaise with stakeholders & role players in the Department of Health, Provinces, Private Sector, Non-governmental Organisations, Provincial Treasury & academic institutions.

ENQUIRIES
:
Ms  T. Majaja Tel,  (011) 355 3303


CLOSING DATE
:
13 March 2007

OTHER POSTS

POST 09/146
:
DEPUTY DIRECTOR: LABOUR MANAGEMENT (PHC) REF NO: 70040653


Directorate: Labour Management  

SALARY
:
R289 635 per annum (all inclusive remuneration package of which a portion could be structured according to the individual’s needs)

CENTRE
:
Central Office, Johannesburd 

REQUIREMENTS
:
relevant 3-year degree / diploma and 5 years’ experience in this field. Planning, organizing, coordinating, research, report writing, computer skills as well as excellent negotiation skills. Valid driver’s licence. 
DUTIES
:
Represent the Department’s mandate / interest in collective bargaining structures. Develop policies and formulate guidelines on labour management, including transfer of staff from other sectors. Set up communication and negotiation structures for the provincialisation of Primary Health Care and Emergency Medical Services. Analyse resolutions taken and their implications and advise the Head of Department. Work with the HR team for the transfer of staff from municipalities to province. Monitor and evaluate compliance with collective agreements, policies, legislation, etc. Management of National and Provincial actions. Provide strategic support to the Department.

ENQUIRIES
:
Mr V  Naidoo, Tel (011) 355 3852

CLOSING DATE
:
13 March 2007

POST 09/147
:
DEPUTY DIRECTOR: HR SUPPORT (EMS) REF NO: 70040654


Directorate: Human Resource Management 

SALARY
:
R289 635 per annum (all inclusive remuneration package of which a portion could be structured according to the individual’s needs)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
Relevant 3 year degree / diploma, 5 years’ related experience. Planning, organizing, coordinating, research, report writing, computer skills as well as excellent communication skills. Valid driver’s licence

DUTIES
:
Develop policies and formulate guidelines on the transfer of staff from other sectors. Deal with issues pertaining to the conditions of service and benefits of transferred staff. Develop and maintain an effective system to manage transferred staff. Monitor and evaluate compliance with collective agreements, policies. Legislation etc. Develop, manage and maintain a staff establishment on PERSAL, including provincialised services. Provide advice and support to regional and institutional managers on new policies, acts and legislation. Render an effective personnel administration service. Provide strategic support to the Department.  

ENQUIRIES
:
Mr V Naidoo, Tel (011) 355 3852

CLOSING DATE
:
13 March 2007

POST 09/148
:
ASSISTANT DIRECTOR: ASSETS TRANSFER & MANAGEMENT REF NO:70040597



Directorate: Supply Chain Management 

SALARY
:
R183 084 per annum (plus benefits) 

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
A 3 year tertiary qualification in Financial Management. At least 5 years’ experience preferably in the public sector. Knowledge of PFMA, GRAP and / or GAAP, BAS, SAP and BAUD/ related systems. Work under pressure. Valid driver’s licence.  

DUTIES
:
Develop quidelines for management of assets, including transfer of assets from other sectors. Manage movable assets using the BAUD system. Verification of assets and liabilities to be transferred during provincialisation. Keeping and updating all registers for assets, donations, leases and losses. Reconciling financial records of physical assets to SAP, BAS and BAUD. Ensure that systems are fully and correctly utilized at all sites. Provide and facilitate training where necessary. Prepare annual financial statements related to assets, including transferred assets. Ensure that all transferred assets are marked according to departmental policy.  

ENQUIRIES
:
Mr V Naidoo Tel (011) 355 3852

CLOSING DATE
:
13 March 2007

POST 09/149
:
ASSISTANT DIRECTOR: COMMUNICATIONS (5 YEAR CONTRACT) REF NO: 70040598


:
Directorate: Information, Communication & Technology

SALARY
:
R183 084 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
Degree /  Diploma in Journalism, proven experience in the media  field, previous journalism experience and public relations. Excellent writing skills, familiarity with government communication. Valid driver’s licence. Be prepared to work after hours and under stress.  

DUTIES
:
Develop, manage and implement a communication plan for the provincialisation projects. Write news, feature articles and marketing strategies for the provincialisation projects. Organise press conferences, interviews and draft press releases. Ensure proper implementation of media management and media strategy for provincialisation. Forge and maintain relationships with the media. Liaise closely with other communication officers at the various municipalities. Ensure clear messages are provided to all stakeholders involved in the projects. Provide technical support to Project Managers on all aspects of communication. Ensure the smooth transition of provincialised services in terms of clear guidelines for communications. 

ENQUIRIES
:
Mr V Naidoo (011355 3852

CLOSING DATE
:
13 March 2007

POST 09/150
:
ASSISTANT DIRECTOR: FACILITIES TRANSFER & MANAGEMENT REF NO: 70040599



(5 Year Contract) 


:
Directorate: ESPM

SALARY
:
R183 084 per annum  (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
An appropriate Bachelor’s degree or equivalent qualification in Property Management / Project Management / Administration plus experience in property and institutional management  and negotiations. Knowledge of PFMA. Valid driver’s  licence.

DUTIES
:
Develop guidelines for the management of facilities, including transfer of facilities from other sectors in line with current legislation. Verification of immovable assets and liabilities to be transferred during provincialisation. Effect the transfer of facilities in accordance with applicable prescripts. Report to Project Managers in terms of predetermined reporting formats and compile reports. Provide support to Departmental Management to improve effectiveness in managing facilities. Ensure that maintenance plans are in place post transfer of facilities. Provide technical support to Project Managers on all aspects of facilities transfer and management. Ensure smooth transition of provincialisation services in terms of clear guidelines for facility management. 

ENQUIRIES
:
Mr V Naidoo, Tel (011) 355 3852

CLOSING DATE
:
13 March 2007

POST 09/151
:
ASSISTANT DIRECTOR: FINANCIAL MANAGEMENT REF NO:70040600


Directorate: Financial Management 

SALARY
:
R183 084 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
3 year post matric diploma or degree. Computer literate. Thorough knowledge of Basic Accounting System, Public Finance Management  Act (Act 1 of 1999), the Treasury Regulations & the annual Division of Revenue Act (DORA). Valid driver’s  licence. 

DUTIES
:
Develop, monitor and control budgets linked to the provincialisation of primary health care and emergency medical services. Develop a framework and policy for the transfer of operational contracts. Ensure compliance with monthly, quarterly and annual PFMA and DORA reporting requirements. Expenditure monitoring and analysis of in scope Health institutions and offices. Prepare monthly and ad-hoc financial reports for senior management. Advise the project management team on all financial aspects and considerations. Ensure the smooth transition of provincialised services in terms of clear guidelines for financial management.

ENQUIRIES
:
Mr V Naidoo, Tel (011) 355 3852

CLOSING DATE
:
13 March 2007

POST 09/152
:
ASSISTANT DIRECTOR REF NO: 70040660


Directorate: Supply Chain Management

SALARY
:
R183 084 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
An appropriate recognized  Bachelor’s  degree or equivalent qualification in Public Administration or Supply Chain Management. Knowledge and application of SAP. Knowledge of procurement / supply chain management. Understanding of Public Sector procurement will be an added advantage. Verbal and written communication skills, teamwork, leadership abilities strategic thinking, computer literacy, report writing and analytical skills.  Must  be in possession of a valid driver’s licence.  

DUTIES
:
Develop, monitor and analyze strategies to facilitate compliance with PPPF Act,  PFMA and Treasury Regulations. Ensure that requisitions for goods and services comply with departmental delegations and policies. Re-direct all approved and compliance requisitions to the captures. Manage and monitor progress of purchase requisitions and goods receipts through the SAP system. Oversee the relationship and performance of the GSSC in terms of the SLA on Supply Chain Management related issues. Compile executive reports. Render administrative support to the unit as and  when required. 

ENQUIRIES
:
T.H.Madzaga, Tel.( 011) 355 3067 

CLOSING DATE
:
13 March 2007

POST 09/153
:
PROJECT ADMINISTRATOR (3 POSTS) REF NO: 70040676



(5 Year Contract)



Directorate: Provincialisation Projects Office

SALARY
:
R146 685 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
Grade 12 or equivalent qualification and  relevant experience in a Projects environment. Knowledge, skills, competency & an understanding of project management practices and procedures. Verbal and written communication skills. A valid driver’s licence.

DUTIES
:
Provide support and assistance to the Project Managers. Provide a variety of administrative duties related to the Provincialisation projects. Recording and distribution of minutes of meetings. Preparation and circulation of documents required for project meetings. Develop and maintain a filing system for projects information. Tracking and following tasks on behalf of Project Managers. Develop reports on completed tasks and outstanding tasks. Prepare reports and presentations on the progress of the projects. Assist in the development of project management systems. Deal with queries regarding the projects. Liaise with other directorates for information that has work related cross cutting implementations. Co-ordinate and set up project meetings.

ENQUIRIES
:
Mr V Naidoo, Tel (011) 355 3852

CLOSING DATE
:
13 March 2007

POST 09/154
:
ASSISTANT DIRECTOR (PA TO 2010 PROJECT MANAGER) (4 YEAR CONTRACT) REF NO: 70040657

SALARY
:
R146 685 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
Three year Degree / National Diploma or Grade 12 with extensive experience. Computer literacy. Professional conduct. Communication, problem solving, decision-making, time management, financial management, planning and organizing skills. Ability to assimilate and record data.    

DUTIES
:
To provide comprehensive secretarial, administrative, managerial services and support to the 2010 Project Manager. To ensure effective and efficient office administration. Assist in the management and administration of the Chief Directorate, finances, procurement, assets and facilities of the Chief Directorate. Information and correspondence management. Management of the Project Manager’s diary.

ENQUIRIES
:
Ms N.Z. Mhlari, Tel (011) 355 3111

CLOSING DATE
:
13 March 2007

POST 09/155
:
ASSISTANT DIRECTOR: LOGISTICS AND FLEET MANAGEMENT REF NO: 70040659



Directorate: Emergency Medical Services

SALARY
:
R146 685 per annum (plus benefits)

CENTRE
:
Johannesburg – Central Office 

REQUIREMENTS
:
Intermediate Life Support with a minimum of 8 years’ operational experience. Fleet management and procurement experience. Experience within the  Public Service and a basic understanding of the PFMA. 

DUTIES
:
Assist in the management of the EMS fleet including PPT. On call for accidents and assisting  with investigation within the fleet. Liaise with law enforcement agencies regarding accidents. Develop and empower EMS personnel to manage and maintain their vehicles. Assist the deputy director in managing the assets and fleet of EMS. Ensuring standard operating procedures are adhered to. Assist in procurement of equipment within EMS. Ensure that staff adheres to control mechanisms. Control and  management of stores. Assisting and establishing a set of pool vehicles  which is managed within the fleet system. 

ENQUIRIES
:
Mr C Theu, Tel. (011) 355 3251 / 3247 

CLOSING DATE
:
13 March 2007

POST 09/156
:
ASSISTANT DIRECTOR: BUDGET MANAGEMENT REF NO: 70040658


Directorate: Management Accounting

SALARY
:
R146 685 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
An appropriate 3-year diploma / degree in Finance plus relevant experience. Thorough knowledge of Public Finance Management  Act (Act 1 of 1999), Treasury Regulations, Annual Division of Revenue Act (DoRA) and Basic Accounting System, computer literate and must have excellent  communication and writing skills. 

DUTIES
:
Provide training & support regarding budgetary issues to all Health institutions / offices. Monitor and ensure appropriate budget allocation on BAS. Assist with the compilation and submission of Budget Statement to Provincial Treasury. Ensure alignment of budget with strategic objectives and priorities of the Department. Ensure compliance with PFMA and DoRA  regarding budgetary issues. Prepare submissions to Provincial Treasury and Senior Management regarding MTEF, Virements, Roll Overs and Adjustments. Develop and workshop annual budget submission templates for the Department. Maintain the Chart of Accounts of the Department. Supervision of sub-ordinates.

ENQUIRIES
:
Mr M.S Botsane, Tel. (011) 355 3819

CLOSING DATE
:
13 March 2007

POST 09/157
:
CHIEF DENTAL THERAPIST REF NO: 70040579


Directorate: Oral Health

SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
Regional Office (Region C)

REQUIREMENTS
:
Registration with the HPCSA as a Dental Therapist. Code 8 driver’s license. 

DUTIES
:
Render an oral health service. Provide quality dental care at facilities and outreach services, i.e. prison services, mobile services. Strict adherence to HPCSA and Departmental policies. Assess diagnose, prescribe, educate, treat advise and refer clients. Provide professional supervision, support, training and evaluation of subordinates. Control and maintain stock, equipment and materials. Ensure accurate record keeping. Initiate and participate in research projects and surveys. Rotate through all service points as required and promote service delivery. Manage emergency cases. Carry out other duties as delegated to promote service delivery. 

ENQUIRIES
:
Dr. S Reinprecht Tel (012) 303-9045

CLOSING DATE
:
09 March 2007

POST 09/158
:
HORTICULTURIST REF NO: 70040624



Directorate: Admini and Logistics

SALARY
:
R122 841 per annum (plus benefits). 

CENTRE
:
Pretoria Academic Hospital 

REQUIREMENTS
:
National Diploma in Horticulture or equivalent qualification. Proof of completion of National Examination Board. Knowledge of departmental guidelines and policies. Good communication skills and interpersonal skills. Computer literacy. Driver’s licence Code 08
DUTIES
:
Planning and development of Horticultural activities (landscaping, garden and pot plant, maintenance, floral arrangements for special events). Maintenance and control of equipment and stock. Procurement of goods and service. Train departmental staff. Manage pest control. General office administration.

ENQUIRIES
:
Mr. M.F. Monama Tel No: (012) 354-1421

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
23 March 2007 

POST 09/159
:
HANDYMAN (2 POSTS) REF NO: 70040754

SALARY
:
R 98 916 – 114 843 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Standard 10 (Grade 12) certificate. Computer literacy (Ms Word and Ms Excel). Experience in general maintenance will be an advantage. Knowledge of building, electrical, plumbing and mechanical activities. Knowledge of procurement procedures. Good written and verbal communication skills

DUTIES
:
Manage the general maintenance of the hospital. Repair equipments and carry out day to day maintenance of buildings. Control and monitor expenditure. Adhere to building norms and standards. Adhere to occupational health and Safety Act. Submit weekly and monthly reports and liaise with the department of Public Works about the maintenance of the institution. Ensure compliance to regulations. Do the physical work such as painting, unblocking of toilets, baths, basins, plastering etc. Perform any other work given by supervisor.

ENQUIRIES
:
Mr. L. Mokoena Tel: (011) 933 – 8491

CLOSING DATE
:
26 March 2007

POST 09/160
:
MATERIAL RECORDING CLERK: ASSET MANAGEMENT REF NO: 70040755


NB: This is a re-advertisement post: Previous applicant may re-apply

SALARY
:
R 98 916 – 114 843 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Grade 12 (Standard 10) certificate. Computer literacy (Ms word and Ms Excel). Experience in asset management and knowledge of SAP will be an advantage. The incumbent must posses knowledge of BAUD system or an equivalent. Must be able to manage and lead the team. Must have the ability to work in a highly pressurized environment. Good communication skills and knowledge of labour Relations

DUTIES
:
Supervise and evaluate performance of the clerks and general assistants. Ensure that assets are bar-coded and captured on the asset register (BAUD and Excel spreadsheet). Supervise asset counts, asset movement and recording thereof. Update disposal register. Record profit/ loss on disposal of asset register

ENQUIRIES
:
Ms. S. Khosa Tel: (011) 933 – 9117

CLOSING DATE
:
26 March 2007

POST 09/161
:
SENIOR PHYSIOTHERAPIST REF NO : 70040743


Directorate:  Allied

SALARY
:
R 98 916 – 116 154 per annum (plus benefits)

CENTRE
:
Tambo Memorial Hospital

REQUIREMENTS
:
Registration with the HPCSA.  2- 3 years experience.

DUTIES
:
Planning and implementing Physiotherapy services in all allocated areas. Record keeping, data collection. Management of duties whenever necessary. Health education. Supervision of students and juniors.

ENQUIRIES
:
Ms M.C. Thomas, Tel (011) 898 8223

CLOSING DATE
:
22 March 2007

POST 09/162
:
SENIOR SPEECH THERAPIST & AUDIOLOGIST REF NO: 70040744


Directorate: Allied 

SALARY
:
R 98 916 – 116 154 per annum (plus benefits)

CENTRE
:
Tambo Memorial Hospital

REQUIREMENTS
:
Appropriate Bachelors degree. Registration with HPCSA as a Speech Therapist & Audiologist.

DUTIES
:
Responsible for supervision , training, co –ordination and organizing of the division, planning and conducting evaluation of junior staff. Assess and manage patients by means of intermediate screening, diagnostic and therapeutic rehabilitation procedures. Facilitate in –service program. Attend relevant profession specific meetings.

ENQUIRIES
:
Ms N. Naidoo, Tel (011) 898 8278

CLOSING  DATE
:
22 March 2007

POST 09/163
:
SENIOR RADIOGRAPHER (3 POSTS) REF NO: 70040614



Directorate: Radiographer

SALARY
:
R 98 916 per annum (plus benefits)

CENTRE
:
Hillbrow CHC  

REQUIREMENTS
:
Degree or National diploma in Diagnostic Radiography with 3 years experience. Good interpersonal, communication and leadership skills. Teamwork.
DUTIES
:
To perform radiographic duties i.e. (general radiography, trauma, orthopaedic and paediatric) according to standard and protocols. To provide a 24 hour radiographic service. To supervise other subordinates radiographers. To assist with management and maintenance of tray machine, inventory (films and cassettes) and pt register. To implement QA measures in area of work

ENQUIRIES
:
Mr. J. Molefe Tel No: (011) 694-3906

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
23 March 2007 

POST 09/164
:
SENIOR PROFESSIONAL NURSES (2 POSTS) REF NO: 70040524


Directorate: Nursing

SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Germiston Hospital

REQUIREMENTS
:
Diploma in General Nursing. Registration with S. A. Council as a professional Nurse. Three years experience in nursing service. Good communication, organizational and interpersonal skills. 

DUTIES
:
Supervision of nursing personnel. Assist with formulation and implementation of institutional operational plan. Exercise control of all personnel regarding discipline, hours of duty and work ethics. Implement and promote quality health care. Assist with formulation and implementation of nursing policies. Education and training of nursing personnel. Adhere to all Acts and Regulations pertaining to health service and public service management.  Monthly data collection, interpretation and analysis. Willingness to work day and night duties and rotate when the need arise. Ability to function effectively under stressful situations. 

ENQUIRIES
:
Ms. Z. P.N. Mofokeng Tel (011)345 1240

FOR ATTENTION
:
Bradley Ramrock

CLOSING DATE
:
06 March 2007

POST 09/165
:
PROFESSIONAL NURSES (10 POSTS) REF NO: 70040525



Directorate: Nursing

SALARY
:
R79 407 per annum (plus benefits)

CENTRE
:
Germiston Hospital

REQUIREMENTS
:
Registration with S.A.Council as a professional Nurse. Good communication, organizational and interpersonal skills

DUTIES
:
Practice as clinician according to the scope of the nursing practice as laid down by the South African Council. Management of patients in the wards/ Department. Control all stock items and use of consumables. Exercise control of all staff regarding discipline, hours of duty, safety, work ethics and quality of patient care etc. Ensure that all Acts and Regulations of the Government are Complies with and implemented, e.g. Occupational Health and Safety Act. Assist and evaluate the Sub-category of staff as required by the chief Professional Nurse. Give in-service training to nursing, cleaning and house keeping staff as required. Exercise the necessary control to ensure the medico-legal risks are prevented. Ensure that all procedures are carried out effectively and efficiently. Willingness to work day and night shifts and rotates in all clinical departments. Ability to function effectively under stressful situations. 

ENQUIRIES
:
Ms. Z.P.N.Mofokeng (011)345 1240

FOR ATTENTION
:
Bradley Ramrock

CLOSING DATE
:
06 March 2007

POST 09/166
:
DIETICIAN REF NO: 70040518


Directorate: Nursing

SALARY
:
R79 407 per annum (plus benefits)

CENTRE
:
Germiston Hospital

REQUIREMENTS
:
Registration with Health Professions Council of SA. Excellent communication and interpersonal relations skills

DUTIES
:
To provide efficient nutritional care and give education to patients. Plan and implement nutritional care efficiently in conjunction with food service to ensure the provision of nutritionally balanced normal and therapeutic diets. Provide in-service training to staff as well as to Dietetic Students. Apply total quality control standards. Take control of food service unit as required. 

ENQUIRIES
:
Dr. J .H.J. Szczygielski  Tel (011)345 1268

FOR ATTENTION
:
Bradley Ramrock

CLOSING DATE
:
06 March 2007

POST 09/167
:
SENIOR ADMIN CLERK: ASSET CONTROLLER REF NO: 70040684
SALARY
:
R 79 407 per annum (plus benefits)

CENTRE
:
Mamelodi Hospital
REQUIREMENTS
:
Grade 12 certificate and appropriate experience in the field of asset management and supply chain management.. Knowledge of principles and procedures of asset management. Good understanding of PFMA, Treasury Regulations and BAUD system.

DUTIES
:
Capture assets on the BAUD system. Control the use of Assets in the hospital including transfers, loans and Bar Coding. Perform stock takes / inventory checks. Put assets to appropriate departments. Assists in the control of loses and assist with the disposal of assets in accordance with treasury requirements Record assets and maintain asset register

ENQUIRIES
:
Jacob Sibanda Tel (012) 841 8300

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
16 March 2007

POST 09/168
:
SENIOR ADMINISTRATION CLERK GRADE II REF NO: 70040580
SALARY
:
R 64 143 per annum (plus benefits)

CENTRE
:
Tshwane/ Metsweding District Office 

REQUIREMENTS
:
Matric- Grade 12 certificate. At least 2 years experience in administrative duties. Office organization and computer skills. Ability to work in a team and have sound communication skills.

DUTIES
:
Perform administrative tasks; render other administrative support to Mental Health. Record movement of documents in accordance with guidelines and instructions. Attend to general enquiries when necessary. File documents in a away that is orderly and will enable easy access. Be able to write submissions interpersonal, diplomacy, general administration and organizational skills. Any other adhoc tasks that the manager may from time to time assign to carry out.

ENQUIRIES
:
Ms. H Jacobus (012) 303-9049

CLOSING DATE
:
09 March 2007

POSTS 09/169
:
ADMINISTRATION ASSISTANT REF NO: 70040683


Directorate: Pretoria Region C 

SALARY
:
R 46 200 per annum (plus benefits)

CENTRE
:
Tshwane District Hospital

REQUIREMENTS
:
Grade 12 certificate, computer certificate and knowledge of PAAB will be a recommendation.  Good verbal communication and interpersonal skills.

DUTIES
:
Make and receive telephone calls.  Sorting, filing and keeping records of documents.  Provide effective, efficient service to visitors and callers.  Registration, admission of patients from casualties and OPD.  Administer all functions with regard to state money.  Providing information, assistance and training to all sub -cashiers and wards clerks.

ENQUIRIES
:
Ms. A.H. Lewis Tel (012) 354 5964

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
16 March 2007

OFFICE OF THE PREMIER

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
16 March 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POST

POST 09/170
:
ASSISTANT DIRECTOR: EMPLOYMENT PRACTICE (HR) REF.NO 70040704



Directorate: Human Resource and Auxiliary Services

SALARY
:
R183 084 per annum (plus benefits)
CENTRE
:
Johannesburg

REQUIREMENTS
:
A recognized 3 years Diploma/degree or equivalent qualification, a minimum 4 years experience in Human Resource Management, clear understanding of  legislative frameworks and collective agreements applicable to the field and sector, sound business writing skills, the ability to analyze, conceptualise and implement policies and legislative, ability to work under pressure and meet deadlines, good project management skills, interpersonal relations, and computer literacy (Microsoft Excel, Access, Outlook, Word Internet, PERSAL and Vulindlela).

DUTIES
:
As an assistant manager, the incumbent will be responsible for the following: Human Resource planning, Human Resource Policy design and development; Performance Management and Development System; Human Resource research and product development, Human Resource Information System; Organisational design and development (including management of the organisation structure and job evaluation), knowledge management and staff establishment. HR best practice research, product development and packaging. Ensure compliance with relevant regulatory frameworks; and providing an enabling environment necessary for the successful delivery of professional HR support and service.

ENQUIRIES
:
Ms N Nomatse Telephone no:  (011) 355-6870

NOTE
:
Appointment subject to the signing of a performance agreement contract. The successful candidate will be required to submit to a security clearance check.

DEPARTMENT OF SOCIAL DEVELOPMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

FOR ATTENTION
:
Ann Jooste

CLOSING DATE
:
09 March 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 09/171
:
ASSISTANT DIRECTOR (ADMINISTRATION- FINANCE & PROCUREMENT) REF NO: 70040592
SALARY
:
R146 685 per annum

CENTRE
:
West Rand Region

REQUIREMENTS
:
Bachelors Degree or National Diploma in Financial Management or equivalent qualification OR relevant suitable experience. Valid Code 08 Driver’s Licence.  Skills Needed: Basic skills in the following are required: Intermediate Financial Management. Project management. General Management. Business insight. Interpersonal skills. Sound verbal and written communication skills. Assertiveness and Decisiveness. Basic Labour Relations and policy application. Computer literacy in Excel, Word, Power point and Access. Ability to manage a diverse team. Knowledge of Government Financial Management Systems. Relevant experience in Human Resource management and Government Financial Management.

DUTIES
:
Assist Deputy Director Administration in respect of Financial Management and budget control in line with the Public Finance Management Act Requirements. Manage the functions of Provisioning, asset management and Transport and Finance Sections. Operationalise the Department’s Fraud Prevention Strategy. Ensure adherence to policies and procedures. Ensure implementation of operational plan. Co - ordinate programmes and projects related to Administration functions. Ensure Administrative integration in Service Delivery Improvement.

ENQUIRIES
:
Ms L Brand Tel: (011) 950-7715

POST 09/172
:
Assistant Director - Head of Cluster REF NO: 70040670

SALARY
:
R146 685 per annum(plus benefits)

CENTRE
:
Ekurhuleni Region, Khatorus Cluster

REQUIREMENTS
:
Bachelors Degree or an equivalent qualification, and extensive management experience.  The ideal candidate should have managerial experience, ability to manage a diverse team, project management skills, financial management abilities computer literacy and sound Human Resource/Labour relations skills. Knowledge of the Public Finance Management Act (PFMA) and conversant with Acts, policies and legislation pertaining to Social Welfare Services. The successful candidate is expected to be highly motivated and self driven.  Be results orientated and have an ability to plan, solve problems and be innovative. These competencies must be complemented by good communication, interpersonal and leadership skills and the ability to perform under pressure and function within a team. Good report writing skills. Valid Drivers License.

DUTIES
:
Implement, monitor and control relevant Legislation and Policies. Management of financial administration.  Integration of Social Development services with emphasis on the developmental approach.  Management of Human Resources and Employment Relations.  Manage the execution of programs in the region with emphasis on poverty alleviation programmes. Liaise with stakeholders, including other Departments, Business and Civil Society. Initiate and implement transformation programs in the Region to make quality Social Services accessible to clients.  Participate in the marketing of activities of the Region and of the Department. Participation in Regional Social Development forums.  Empowerment and monitoring of other Social Services service providers, e.g. NGO’s,  CBO’s, FBO’s.  Total quality management of service delivery.

ENQUIRIES
:
Ms J B Zondo Tell: (011) 820-0300

POST 09/173
:
SENIOR Administrative Officer (Auxiliary Services) REF.NO:70040594

SALARY
:
R122 841 per annum

CENTRE
:
Sedibeng Region (Sebokeng Regional Office)
REQUIREMENTS
:
An appropriate 3 year Tertiary or equivalent qualification, with extensive experience in Transport and Facilities Management. Proven knowledge of Government Transport policies & operations Treasury Regulations and PFMA. Thorough Knowledge the electronic log Sheet System (ELS). Computer literacy with specific emphasis MS Excel and Word. Good verbal, interpersonal relations and written Communication skills. A valid driver’s licence is essential. 
DUTIES
:
Responsible for the management of the transport, security, cleaning and facility management. Ensure the safe and legal operation of all government vehicles. Compile submissions and liaise with Head Office and Government garage for replacements and extensions of vehicles. Conduct monthly Log sheet (ELS) and BAS actual expenditure reconciliations and report variances for proper maintenance and consistency in expenditure reporting. Ensure vehicle inspections across the region and liaise with loss control and other relevant stakeholders regarding accident reports. Participate in the Regional Budget process. Responsible for implementing transport management policies. Ensure monthly meetings takes place among the Regional office and Clusters. Workshop staff and new employees on the use of GG vehicles. Ensure regional building maintenance is done through Public Works. Provide monthly management status reports on works orders. Request maintenance needs from Clusters to ensure proper planning and improvement on service delivery. Responsible for performance management of subordinates.
ENQUIRIES
:
Mr. Salim Marumoloa (016) 930 2065

POST 09/174
:
CARE WORKER REF.NO:70040593

SALARY
:
R 79 407 per annum

CENTRE
:
Jubileum Place of Safety

REQUIREMENTS
:
A Grade 12 certificate, with experience in Child & Youth care. Relevant Basic Qualification in Child Care (at least 2 years training).Knowledge of Developmental child and Youth Care policies / legislation / procedures. Good communication skills (written and verbal). Ability to work within a multi – disciplinary environment. Shift work. Willingness to work additional hours and attend meetings and training on of days. A valid driver’s license. Ability to work with all age groups & special needs children Computer literacy will be an advantage

DUTIES
:
The duties will among others include: Holistic care of children in place of safety or secure delivery. Supervision of children to ensure quality and support development. Service rendered should comply with all legislative requirements / national norms and standards and highest levels of professional ethics. Implement behaviour management programme and introduction of creative methods based on client needs. Ability to provide good customer care. Escorting of children to school, hospital, clinic, community activities and approved excursions. Design, implement and evaluate developmental / life pace programmes for children and their families. Ability to implement transformation legislation, policies and procedures. Implementation of operational plan and departmental Priorities. Assist with IDP formulation & implementation. Build & maintain positive relationship with young people. Work within a Multi Disciplinary Team environment. Perform administrative duties.

ENQUIRIES
:
A. Louw  (011) 917-9574

POST 09/175
:
Care Worker (2 Posts) REF NO: 70040667

SALARY
:
R79 407 per annum (plus benefits)

CENTRE
:
Norman House Centre

REQUIREMENTS
:
A grade 12 Certificate, with experience in Child & Youth Care.  Relevant Basic Qualification in Child Care (at least 2 years training).  Knowledge of developmental child and Youth Care policies/legislation/procedures. Good communication skills (Written and verbal). Ability to work within a multi-disciplinary environment. Shift work.  Willingness to work additional hours and to attend meetings and training on off days.  A valid driver’s license. Ability to work with all age groups and special needs children. Computer literate will be an added advantage.

DUTIES
:
The duties will among others include:  Holistic care of children in place of safety or secure delivery. Supervision of children to ensure quality and support development.  Services rendered should comply with all legislative requirements/national norms and standards and highest levels of professional ethics. Implement behaviour management programme and introduction of creative methods based on client needs.  Ability to provided good customer care.  Escorting of children to schools, hospitals, clinics, community activities& approved excursions.  Design, implement and evaluate developmental/life pace programmes for children & their families. Ability to implement transformation, legislation, policies and procedures. Implementation of operational plan+ departmental priorities.  Assist with IDP formulation & implementation.  Build & maintain positive relationships with young people.  Work within a Multi disciplinary Team environment. Perform administrative duties.

ENQUIRIES
:
Mr. V.F Mtambo/Ms J Madima (011) 723-9200/ 723-9209

POST 09/176
:
Senior Food Service Supervisor REF NO: 70040669

SALARY
:
R 54 222 per annum (plus benefits)

CENTRE
:
Norman House Centre

REQUIREMENTS
:
Junior Certificate/Grade 10 and 4years supervisory experience in food service management.   Must have good managerial and communication skills.  Work effectively within the team and ability to motivate staff.  Must be creative.

DUTIES
:
Control and supervision of food service supervisors and production staff. Control implementation of menus and ensure provision of recipes for different diets. Ordering internally as a chief user for the kitchen and effective stock control implementation of guidelines and procedures. In- service training of staff. Evaluation and discipline of staff.  Management of assets and appliances.

ENQUIRIES
:
Ms D S Britz/Ms J Madima Tel: (011) 723-9200/ 723-9206/09

POST 09/177
:
Senior Food Service Supervisor REF NO: 70040668
SALARY
:
R46 200 per annum (plus benefits)

CENTRE
:
Norman House Centre

REQUIREMENTS
:
ABET level 4 or Appropriate experience, in cooking or and ability to work under pressure.  Good written and verbal communication skills.

DUTIES
:
Cooking, control and supervise serving of food, as well as the cleaning of kitchen.  Ensure that food is served to the children and is prepared in hygienic environment. To keep control of stock in sub stores, fridges and freezers. To control and take responsibility of all assets and utensils in kitchen. Sign and check all deliveries

ENQUIRIES
:
Ms D S Britz/Ms J Madima (011) 723-9200/723-9206/09

FOR ATTENTION
:
Ms Ann Jooste

CLOSING DATE
:
09 March 2007

POST 09/178
:
AUXILIARY NURSE (4 MONTH CONTRACT) REF NO: 70040671
SALARY
:
R40 227 per annum (including 30% in lieu of service benefits)
CENTRE
:
Tutela Place of Safety
REQUIREMENTS
:
Junior or equivalent certificate, enrolment with the South African Nursing Council as an Auxiliary Nurse. The following will serve as recommendations: Good interpersonal skills and ability to work with children. ability to work in a team. Valid drivers license
DUTIES
:
Rendering of comprehensive, quality, nursing care, Optimal utilization of physical resources, effective health provision and health promotion.

ENQUIRIES
:
Sr. van Staden Tell no: (012) 546 0644 

Department of Sports, Arts, Culture & Recreation

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
16 March 2007 

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 09/179
:
PERSONAL ASSISTANT REF NO: 70040709



Directorate: Office of Chief Director: Corporate Services

SALARY
:
R98 916 per annum (Plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
The successful candidate should have thorough proven knowledge, understanding and 2-5 years experience in the secretarial and/or office management field, as well as a Grade 12 qualification. A relevant tertiary qualification such as a National Diploma in Office Administration will be an added advantage.

DUTIES
:
Arrange Business meetings for the Chief Director, including preparing agendas, minute taking and follow-up on decisions taken during the meetings/ workings/ events. Obtain inputs, collate and compile information for management reports. Manage office correspondence i.e. drafting of memorandums, letters and safe keeping of documents. Accompany the Chief Director on some visits if required to assist with administration and logistical arrangements. Scrutinize submissions/ reports and make abbreviated notes and /or recommendations for the Chief Director. Assist in the effective administration of the office budget. Co-ordinate and administer the payment of financial and procurement claims for the component. 
ENQUIRIES
:
Puleng Ratlabala Tel no: 011 355 2633
ANNEXURE O
PROVINCIAL ADMINISTRATION: KWAZULU-NATAL

DEPARTMENT OF ECONOMIC DEVELOPMENT

The Department of Economic Development is an equal opportunity, affirmative action employer.  It is our intention to promote representivity (race, gender and disability) in the Department through the filling of this post.

APPLICATIONS
:
Forward your applications, quoting the relevant reference number and the name of the publication in which you saw this advertisement to: The Head, Department of Economic Development, Private Bag X001, Bishopsgate, 4008

FOR ATTENTION
:
Ms. S. Sithebe.

CLOSING DATE
:
16 March 2007

NOTE
:
The candidature of persons   whose appointment/promotion/transfer will promote representivity will receive preference.  An indication in this regard will facilitate the process of applications. All information submitted will be treated as confidential. The Department reserves the right to withhold the filling of any of the abovementioned posts at anytime prior to an appointment being made. All applications must be submitted on Form Z83 obtainable from any Public Service department, and be accompanied by certified copies of qualifications, Identity Document and a comprehensive CV. Should an applicant be in possession of a foreign qualification it must be accompanied by an evaluation certificate from the South African Qualification Authority (SAQA). Applicants’ educational qualifications will be verified and references will be checked. Candidates are encouraged not to send their applications through registered mail, as the Department will not take responsibility for non-collection of those applications. Due to the volume of applications we will receive, correspondence will be limited to short-listed candidates only. Should you not hear from us within four months of the closing date of this advertisement, please accept that your application was unsuccessful. Applicants are informed that applications, copies of qualification and CV’s will not be returned. NB: Fax, e-mail, incomplete and late applications will not be considered. It is the responsibility of the candidates to ensure that their applications reach the Department timeously.  Applications may only be posted or hand-delivered to 1st Floor, 101 The Marine Building, 22 Gardiner Street, DURBAN.
MANAGEMENT ECHELON

POST 09/180
:
MANAGER: CO-OPERATIVES PROGRAMME (REF E1/07)
SALARY
:
Total Salary Package: R502 725 per annum, This includes basic salary (60% of total package), State’s contribution to the Government Employee Pension Fund (15% of basic salary) and a flexible portion. The flexible portion of the package can be structured according to the individual’s personal needs.

CENTRE
:
Pietermaritzburg

REQUIREMENTS
:
Qualifications: The minimum qualification required for this job is an appropriate and recognized Bachelor’s Degree or diploma in development related fields plus a minimum of three years experience in development and support for businesses and other income generating ventures. Knowledge  & Experience (Knowledge of the Public & Private Sectors (Knowledge and understanding of the regulatory framework for the Public Service e.g. PFMA, Treasury Regulations, Public Service Act & Regulations and other relevant statutory provisions (Broad Knowledge of management including finance, project management & human resources management (Knowledge of economic, business development and employment creation challenges facing KZN ( understanding of government systems, ( broad knowledge of pertinent legislative & regulatory framework (knowledge of economic, business development & employment creation challenges facing KZN ( experience in development issues (Experience in small business development Skills ( Ability to operate computer; Communication; Planning & organising; analytical thinking; inter-personal relations, time management; diplomacy; development facilitation, business planning & project management; presentation & report writing and; ability to source, analyse and provide data & statistics in a dynamic, team oriented environment
DUTIES
:
Key Responsibilities: The incumbent will be required to: Plan and manage the cooperatives development programme as means of empowering communities in Kwazulu Natal ( Develop and provide strategic direction and ensure the development of appropriate policies ( Develop programme management procedures and administrative systems ( Establish partnerships with relevant stakeholders for the support and promotion of co-operatives. ( Manage human, financial and material resources assigned to the cooperatives programme ( Monitor and evaluate co-operatives development programme with a view to understand the social and economic impact and to make the necessary improvements to achieve the desired impact. ( Establish and maintain linkages with a wide range of stakeholders for the provision of technical expertise, development and sustainability of co-operatives ( Analyze and develop policies on co-operatives 
ENQUIRIES
:
Mr. SP Myeza tel no: (031) 310 5314

OTHER POST

POST 09/181
:
DEPUTY MANAGER: TRADE AND INDUSTRY FACILITATION  (REF E2/07)


This post is re-advertised

SALARY
:
R343 257 (inclusive package) per annum, The total salary package includes basic salary, State’s contribution to the Government Employees Pension Fund (13%), and a flexible portion. The members on this salary level has to structure their basic salary either at 76% (set1) or 70% (set2) of the total package)

CENTRE
:
Pietermaritzburg

REQUIREMENTS
:
An appropriate Bachelors degree, with majors in Business Economics, plus 3 years practical work experience in the related field; and a valid drivers licence. A postgraduate qualification with specialisation in international trade would be an added advantage. Competencies Required: Policy/legislation, comments and evaluation, as well as interpretation of various bills/acts; complaints analysis, in-depth comprehension of complaints to resolve disputes; understanding the changes in financial procedures as required by Treasury and PFMA; developing and reviewing administrative procedures enabling the effective running of the department; developing strategic and business plans and; developing and reviewing administrative procedures training and capacity building programmes for increased staff development. Knowledge Required: Broad knowledge of legislation, policy and strategy of government operational environment; project management; research methodologies; feasibility studies; partnerships for economic development; ability to liase and broker transactions with business/financial institutions at sector level.

DUTIES
:
Key Responsibilities: The incumbent will be required to: ( work collaboratively with key role players and stakeholders to develop and implement an integrated strategy to assist, in particular emerging enterprises, to access domestic and international markets ( analyse and identify market access opportunities arising from bilateral trade, political and business agreements with KZN and South Africa, sister-city relationships with municipalities, flagship projects etc,  ( identify and participate in projects, activities, events , etc, to support particularly emerging  enterprise exposure to both domestic and international markets ( facilitate business linkages and provide referrals where needed ( Work collaboratively with stakeholders to develop a sector specific database of emerging enterprises with products marketable at international level.  

ENQUIRIES
:
Ms. Lindiwe Zondi, Tel No: (031) 310 5313

DEPARTMENT OF TRANSPORT

The Provincial Administration of KwaZulu-Natal is an equal opportunity affirmative action employer

APPLICATIONS
:
Forward your application, quoting the relevant reference number to: Head: Transport, Human Resource Management Directorate, Private Bag X 9043, Pietermaritzburg, 3200

NOTE
:
Applications must be submitted on the prescribed Application for Employment form Z83 which must be originally signed and dated.  The Application for Employment form Z83 must be accompanied by a detailed CV and originally certified copies (not copies of certified copies) of required educational qualifications set out in the advertisement and driver’s licence (where a valid driver’s licence is a requirement).  Applicants must ensure that their CV contains all the information required in sections B and F of the Z83 if such information is not indicated on the Z83.  Failure to comply with these instructions will lead to applications being regarded as incomplete and will be disqualified.  Should an applicant wish to apply for more than one post, separate applications i.e. all the required documentation must be submitted for each post applied for.  It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualifications Authority (SAQA).  Under no circumstances will faxed applications be accepted.  Any applications received after the closing date will not be considered.  The onus is therefore on applicants to ensure that their applications are posted or hand delivered timeously.  Receipt of applications will not be acknowledged and should you have not received an invitation to attend an interview within six weeks of the date of your application, please regard your application as being unsuccessful. Please note that where experience is a requirement for the post, the successful candidate will be required to submit documentary proof of such work experience prior to assuming duty.  Enquiries should be directed to the person indicated below each post.
OTHER POSTS

POST 09/182
:
DEPUTY MANAGER: TRANSPORTATION CONTRACTS AND DEVELOPMENT AND EMPOWERMENT (REF. NO. P 29/2007)

SALARY
:
R289 635 per annum (All inclusive remuneration package)
CENTRE
:
Head Office, Pietermaritzburg

REQUIREMENTS
:
*An appropriate recognised Bachelor’s Degree / National Diploma; plus *A minimum of 3 years  management experience; plus*Possession of a valid driver’s licence (minimum code B);plus*The ability to communicate in both isiZulu and English.  Knowledge, Skills, Training And Competencies Required:  **Knowledge of Black Economic Empowerment (BEE), National Land Transport Transition Act (NLTTA), Public Transport Act, Public Finance Management Act (PFMA), KwaZulu Natal Public Transport Act and Basic Conditions of Employment Act.  *Computer skills.  *Interpersonal skills.  *Verbal and written communication skills.  *Planning and organising skills.  *Innovative and creative thinking skills.  *The ideal candidate should be able to work in a team, be innovative and creative.

DUTIES
:
*Control and oversee the Taxi Recapitalisation programme within the Province.*Manage, monitor and evaluate the effectiveness of strategic projects and contract management.  *Manage rank allocations and operations by municipalities and other authorities.  *Manage and co – ordinate the empowerment of sub – contractors and emerging operators.  *Forge partnerships with stakeholders and ensure adherence to National and Departmental policies.  *Manage the resources within the Directorate.

ENQUIRIES
:
Advocate S Chamane, Tel. No. 033-355 8886
FOR ATTENTION
:
Ms A Mncwabe

CLOSING DATE
:
16 March 2007
POST 09/183
:
DEPUTY MANAGER: EEXPANDED PUBLIC WORKS PROGRAMME: MONITORING AND EVALUATION (REF. NO. P31/2007)

SALARY
:
R289 635 per annum (All inclusive remuneration Package)

CENTRE
:
Head Office, Pietermaritzburg
REQUIREMENTS
:
A Degree / National Diploma or equivalent qualification related to statistics, economics, demography or social sciences plus; *A minimum of three years management experience related to research, monitoring and evaluation and data analysis, development, implementation and management of monitoring and evaluation systems plus  * A valid Code EB Driver’s Licence..  Knowledge, Skills, Training And Competencies Required:  * Knowledge of various administrative policies and procedures.  * Functioning of National, Provincial and Local Government.  * Understanding EPWP policies and the various programmes that are currently implemented by the Department in relation to the EPWP, e.g. Vukuzakhe, Zibambele, ARRUP, etc.  * Knowledge of labour intensive technologies and skills development strategies.  * Knowledge of computer based information systems e.g. (Software packages Ms Excel, MS Word, PowerPoint, MS Access etc).  * Interpretation and Compilation of management reports.  * Project Management skills.  * Knowledge of Public Service reporting procedures and work environment.  * Code of good practice for Special Public Works programmes.  * Knowledge of Supply chain management.  * Ability to interpret and apply policy.  * Analytical and innovative thinking.  * Knowledge of Financial Management.  * Motivation and negotiations skills.  * Programme and project management skills.  * Technical skills.  * Proven and well developed interpersonal communication skills, both written and verbal.  * The ideal candidate should be approachable, team orientated, receptive to suggestions and ideas.  * He / she should also be an innovative thinker, creative and solution orientated..

DUTIES
:
*Develop, implement and manage the management Information System for EPWP.  * Analyse data collected from the Provincial Departments, SOE’s, Municipalities and other programme implementers on EPWP projects and oversee collation, validation and cleaning of data.  * Prepare monthly monitoring reports on the implementation of EPWP.  * Facilitate monitoring and evaluation capacity building among all reporting bodies to ensure compliance with regard to reporting for EPWP purposes.  *Commission EPWP evaluation studies in the Province.  *Establish learning network initiatives for best practices.

ENQUIRIES
:
Ms P Kadiaka, Tel. No.: 033 – 355 8665

FOR ATTENTION
:
Mr R Marillier

CLOSING DATE
:
16 March 2007

POST 09/184
:
ASSISTANT MANAGER: PROVINCIAL TRANSPORT MANAGEMENT (REF. NO. P25/2007)
SALARY
:
R146 685 per annum 
CENTRE
:
Head Office, Pietermaritzburg

REQUIREMENTS
:
*A Degree / National Diploma plus;*A minimum of three years appropriate experience.  knowledge, skills, training and competencies required:  *Thorough knowledge of procurement legislation.  *Thorough knowledge of asset management framework.*Thorough knowledge of fleet management principles.  * Thorough knowledge of industry norms.  *General knowledge of labour legislation and agreements.  *General knowledge of human resource prescripts within the Public Service.  *General knowledge of tax legislation.  *Thorough knowledge of legislative framework regulating the employer and employee relationships.  *Advanced computer literacy skills.  *Above average knowledge of the PFMA.  *In depth knowledge of contract management.  *Ability to use legislation and industry norms to develop guideline policy relating to fleet management.  *Ability to be analytical.  *Ability to work accurately.  *Above average written and communication skills.  *Above average human relations / interpersonal skills.  *Ability to compile meaningful reports.  *Analytical and innovative approach to tasks.  *Ability to work in teams and individually.  *Assertiveness and self – confidence in dealing with peers, seniors and the public.  *Ability to manage time effectively and meet deadlines.  *He / She must work well under pressure and must have impeccable integrity. 

DUTIES
:
Facilitate the development of Provincial Fleet Management Policy Guidelines for, inter alia, Pool Vehicles, Sub Vehicles and Political Office Bearers, for 16 User Department.  *Represent the Province at National and Provincial forums, and ensure effective implementation of National Contracts, Policy and Procedures, by User Departments.  *Monitor / Manage the risks associated with the National and Provincial Fleet Management Contracts and Provincial vehicle usage, keeping User Departments informed of problem areas.  *Facilitate Working Group Meetings and Training Sessions with User Departments and Service Providers.  *Deal with high  level correspondence regarding Provincial Fleet Management.  *Manage the Provincial Transport Management Section including direct supervision of staff and therefore effective Human Resources Management. 
ENQUIRIES
:
Mr R Abramson, Tel. No.: 033 – 3951800

FOR ATTENTION
:
Ms A Mncwabe

CLOSING DATE
:
30 March 2007

POST 09/185
:
CHIEF INDUSTRIL TERCHNICIAN (REF NO. P 19/2007)
SALARY
:
R122 841 per annum
CENTRE
:
Head Office, Pietermaritzburg

REQUIREMENTS
:
An appropriate recognized Bachelor’s Degree in Civil Engineering / National Diploma (T/N/S Stream) in Civil Engineering or equivalent qualification, plus  *A minimum of 3 years appropriate experience gained after the successful completion of the Bachelor’s Degree / National Diploma in Civil Engineering or equivalent qualification, plus  *A valid code EB driver’s licence. Knowledge, Skills, Training And Competencies Required:  *Technical understanding of all road building construction and maintenance activities.  *Knowledge of all Departmental programmes, specialized in the field of rural development, engineering and emerging contractors.  *Knowledge of various other administrative policies and procedures.  *Knowledge of Mathematics and statistics.  *Knowledge of compilation and interpretation of management reports.  *Specialised understanding on policy research, analysis, objective and development processes.  *Knowledge of Labour Relations Act and Public Service reporting procedures and work environment.  *Knowledge of computer based information systems e.g. MS Excel, MS Word, PowerPoint, MS Access.  *Knowledge on how to operate a variety of electronic equipment e.g. multi media projector.  *Ability to interpret and apply policy.  *Research and policy formulation skills.  *Ability to develop training material.  *Problem solving skills.  *Ability to think analytically and innovatively.  *Strategic planning and co-ordination skills.  *Computer, negotiation and motivation skills.  *Excellent communication skills (verbal, written and networking).  *Good presentation and facilitation skills.  *The ideal candidate should be approachable, a team player, receptive to ideas and suggestions, an innovative thinker and accurate.  *He / she should also be honest and have integrity as well as be a quality controller.

DUTIES
:
* Monitoring and evaluating compliance in line with the approved business plans.  *Conduct investigations as instructed by management.  *Provide advice on standards and develop initiatives to improve Departmental service delivery outputs.  *Analyse market research results, research best practices and undertake impact assessments to inform management.  *Evaluate the content and quality of the departmental service delivery outputs.  *Contribute to evaluating the effectiveness and applicability of policy in the Department and advise on areas of improvement.

ENQUIRIES
:
Mr P Dorkin, Tel. No. 033-355 8705

FOR ATTENTION
:
Mr B Hornsby

CLOSING DATE
:
16 March 2007

POST 09/186
:
SENIOR LABOUR RELATIONS OFFICER (2 POSTS)


(Kindly note:  This is a re-advertisement.  Applicants who applied previously and who still wish to be considered are at liberty to re-apply)
SALARY
:
R122 841 per annum 

CENTRE
:
Head Office, Pietermaritzburg



(Regional Support Services) (REF. NO. P20/2007)



(Labour Relations Support Services) (REF. NO. P21/2007)

REQUIREMENTS
:
Degree / National Diploma  plus a minimum of 3 years clerical / administrative experience ; OR a Senior Certificate  plus a minimum of 6 years clerical / administrative experience; plus a valid Code EB / B driver’s licence.  Knowledge, Skills, Training And Competencies Required:  *Understanding of policy research, analysis and development processes.  *Broad knowledge of Human Resources Management policy and practices.  *Understanding Human Resources Management prescripts in the Public Service Regulations.  *Knowledge of Labour Relations.  *Knowledge of computer based Human Resources Management information systems.  *Knowledge of Public Service reporting procedures and work environment.  *Ability to interpret and apply policy.  *Analytical and innovative thinking skills.  *Basic research skills.  *Report writing and formulation skills.  *Workshop presentation and facilitation skills.  *Computer literacy.

DUTIES
:
Monitor the labour relations practices applied by line managers within the Department and recommend appropriate Labour Related programs.  *Facilitate consultation / negations between stakeholder to prevent disputes or ensure quick resolution of disputes.  *Keep abreast of changes in the labour relation trends of employers within the labour market and to report to senior management relevant changes which may affect policy and procedure.  *Give advice and assistance on procedures and policy of a more specialist nature to line mangers and employees on matters associated with application of discipline, grievances, disputes and complaints where judgment is required.  *Provide training to line mangers and employees on labour related matters.

ENQUIRIES
:
Mrs T V Nzuza Tel. No.:  033– 355 8723

FOR ATTENTION
:
Mrs S M Nell

CLOSING DATE
:
16 March 2007

POST 09/187
:
POLICY COMPLIANCE OFFICERS (3 POSTS)



(Kindly note: This is a re-advertisement. Applicants who applied previously and who still wish to be considered are at liberty to re-apply)

SALARY
:
R98 916 per annum

CENTRE
:
Head Office, Pietermaritzburg 



(Regional Support Services) (2 POSTS) (REF NO.P22/2007)



(Labour Relations Support Services) (1 POST) (REF:  NO. P23/2007)

REQUIREMENTS
:
Senior Certificate plus a minimum of 3 years clerical / administrative experience.  *A valid Code EB / B driver’s licence.  Knowledge, Skills, Training And Competencies Required:  Understanding of policy research, analysis and development processes.  *Broad knowledge of Human Resources Management policy and practices.  *Understanding Human Resources Management prescripts in the Public Service Regulations.  *Knowledge of Labour Relations.  *Knowledge of computer based Human Resources Management information systems.  *Knowledge of Public service reporting procedures and work environment.  *Ability to interpret and apply policy.  *Analytical and innovative thinking skills. *Basic research skills.  *Report writing and formulation skills.  *Workshop presentation and facilitation skills..  *Computer Literacy.
DUTIES
:
To monitor whether legislation and collective agreements have been implemented and / or correctly implemented throughout the Department, ensure that PERSAL records are updated and to provide the necessary advice to line managers.  *To report to appropriate line management / senior management on undesirable and / or unacceptable practice’s which have been implemented within components / regions.  *To attend meetings between various parties on an ad-hoc basis as and when required.  *To report to senior managers of the department on strategy which is recommended relative to diagnosed Labour Relations issues and perform ad-hoc function delegated by Management.  *Conduct research as and when necessary concerning matters to be consulted / negotiated at collective bargaining forums / labour forums.

ENQUIRIES
:
Ms T V Nzuza Tel. No.: 033 – 355 8723

FOR ATTENTION
:
Mrs S M Nell

CLOSING DATE
:
16 March 2007

POST 09/188
:
DEVELOPMENT OFFICER : TRAINING (REF. NO. P 30/2007)
SALARY
:
R98 916 per annum 
CENTRE
:
Head Office, Pietermaritzburg

REQUIREMENTS
:
*A Degree / National Diploma in Civil Engineering plus,*Possession of a valid driver’s licence (minimum Code B). Knowledge, Skills, Training And Competencies Required:  *Knowledge of Labour Relations Act and Public Service Reporting procedures and work environment. *Knowledge of various administration policies and procedures.  *Knowledge of SETA requirements as well as Skills Development Act.  *Interpretation and compilation of management reports.  *Knowledge of project management.  *Understanding of policy research, analysis, objective and development processes, project management and financial management.  *In – depth knowledge of overall contractor development training.  .  *Knowledge of computer based information systems eg. MS Excel, MS Word, MS PowerPoint and MS Access.  *Ability to operate a variety of electronic equipment eg. Multi media projector.  *Knowledge of planning and organizing including Project management, Specialized in the field of Rural Development Engineering and Emerging contractors.  *Skills in the interpretation and application of policy.  *Research, policy formulation and managerial skills.  *Ability to develop training material.  *Problem solving analytical and innovative thinking skills.  *Strategic planning and co – ordination skills.  *Computer skills.  *Team building skills.  *Excellent communication skills (verbal, written and networking).  *Project management, presentation and facilitation skills.  *Motivation and negotiation skills.  *The ideal candidate should be approachable, team orientated, receptive to suggestions and ideas and an innovative thinker.
DUTIES
:
*Assist in monitoring, evaluating and ensuring the efficient implementation of Training programmes linked to contractor development.  *Assist with the research and development of policies related to training.  *Liaise with stakeholders in order to monitor and evaluate the implementation of technical training programmes, directed at emerging contractors.   Assist in developing and streamlining technical procedures for the training programme in the Regions.  *Analysis of technical statistics and submit reports to the Training Manager.
ENQUIRIES
:
Mr A Delis, Tel. No.: 033 – 355 8951

FOR ATTENTION
:
Ms A Mncwabe

CLOSING DATE
:
16 March 2007

ANNEXURE P
PROVINCIAL ADMINISTRATION: LIMPOPO

DEPARTMENT OF AGRICULTURE

The Department of Agriculture is an equal opportunity, affirmative action employer.
NOTE
:
Applicants are hereby invited for the filling of posts as outlined on the attached annexure. Applications should be submitted on Z83 forms obtainable from Public Service Department / Institution and should be accompanied by certified copies of educational qualifications and comprehensive CV. Applicants should note that correspondence will be entered with short listed candidates only. Applicants should also note that if one does not receive any correspondence 60 days after the closing date it implies the application has been unsuccessful. NB: Women and people with disabilities are encouraged to apply. 
MANAGEMENT ECHELON

POST 09/189
:
GOVERNMENT INFORMATION TECHNOLOGY OFFICER (1 POST)



Component: Government Information Technology Office

SALARY
:
R502 725 – 541 284 per annum

CENTRE
:
Head Office

REQUIREMENTS
:
Three year bachelor’s Science degree or post –matric tertiary qualification with information management, information systems and or information technology (MCSE, CNE, certified Linux Professional, Telecommunications and CCIE). At least 5 years working experience in the ICT field. Must be in possession of a valid code EB driver’s licence. Knowledge of legislation and policies governing ICT. Knowledge of international standards pertaining to ICT, information management. Ability to make good presentations. Strong leadership skill. Proven ability to manage ICT projects, contracts and vendor relationships

DUTIES
:
Responsibilities: Strategic ICT Management. ICT Policy formulation and best practices guidelines. Service Level Agreement and Business Agreement Management. Portal and Intranet Development. ICT Firewall Security and Intrusion Prevention Systems. Voice over Internet Protocol (VoIP) and consolidated data network. Project Management Information System.

ENQUIRIES
:
Ms Mashau V.R and Ms Madzivhandila M.A Telephone: (015) 294 3000
APPLICATIONS
:
Head of Department, Department of Agriculture, Private Bag x 9487, Polokwane, 0700

CLOSING DATE
:
05 March 2007

OTHER POSTS

POST 09/190
:
MANAGER: ANIMAL HEALTH



Component: Veterinary Services

SALARY
:
R343 257 – R397 986 per annum

CENTRE
:
Sekhukhune- Lebowakgomo

REQUIREMENTS
:
A BVSc or BVMCh (or equivalent) and registration with the South African Veterinary Council as a Veterinarian. At least 5 years experience and proven skills in the management of an animal disease control programme. Excellent interpersonal, communication and negotiation skills. Thorough knowledge of the Animal Diseases Act, 1984 (Act 35 of 1984). Knowledge of international trade and associated legislation. Thorough knowledge of specific diseases control and eradication schemes. Computer proficiency skills will be tested.

DUTIES
:
Take charge of animal disease control in a district. Management of Veterinary Services personnel and resources in a district. Formulation and implementation of disease control strategies and policies in a district. Control and Monitor disease control. Liaison with role players. Reporting to Head Office and District Management on Veterinary issues.

ENQUIRIES
:
Mr. Manaka K.D & Mashoene K.J / Mr. Gololo P, Tel: 015 632 4145/7 Ext 368 & 302 Tel : 015 632 5524 Ext 243

APPLICATIONS
:
Sekhukhune District (Leboakgomo Block 27) Private Bag X28, Chuenespoort, 0745

CLOSING DATE
:
19 March 2007

POST 09/191
:
MANAGER: ANIMAL HEALTH



Component: Veterinary Services

SALARY
:
R343 257 – R397 986 per annum

CENTRE
:
Waterberg-Modimolle,

REQUIREMENTS
:
A BVSc or BVMCh (or equivalent) and registration with the South African Veterinary Council as a Veterinarian. At least 5 years experience and proven skills in the management of an animal disease control programme. Excellent interpersonal, communication and negotiation skills. Thorough knowledge of the Animal Diseases Act, 1984 (Act 35 of 1984). Knowledge of international trade and associated legislation. Thorough knowledge of specific diseases control and eradication schemes. Computer proficiency skills will be tested.

DUTIES
:
Take charge of animal disease control in a district. Management of Veterinary Services personnel and resources in a district. Formulation and implementation of disease control strategies and policies in a district. Control and Monitor disease control. Liaison with role players. Reporting to Head Office and District Management on Veterinary issues.

ENQUIRIES
:
Mr Booi N.S Tel : (014) 717 4949

APPLICATIONS
:
Waterberg District (NTK Building), Box 179, MODIMOLLE, 0510

CLOSING DATE
:
19 March 2007

POST 09/192
:
MANAGER: ANIMAL HEALTH



Component: Veterinary Services

SALARY
:
R343 257 – R397 986 per annum

CENTRE
:
Vhembe-Sibasa

REQUIREMENTS
:
A BVSc or BVMCh (or equivalent) and registration with the South African Veterinary Council as a Veterinarian. At least 5 years experience and proven skills in the management of an animal disease control programme. Excellent interpersonal, communication and negotiation skills. Thorough knowledge of the Animal Diseases Act, 1984 (Act 35 of 1984). Knowledge of international trade and associated legislation. Thorough knowledge of specific diseases control and eradication schemes. Computer proficiency skills will be tested.

DUTIES
:
Take charge of animal disease control in a district. Management of Veterinary Services personnel and resources in a district. Formulation and implementation of disease control strategies and policies in a district. Control and Monitor disease control. Liaison with role players. Reporting to Head Office and District Management on Veterinary issues.

ENQUIRIES
:
Mr. Netshiombo D.G and Mavhetha M.P Tel: (015) 963 2005/7 Ext 150&108

APPLICATIONS
:
Vhembe District (Makwarela), Private Bag X2247, SIBASA, 0970 

CLOSING DATE
:
19 March 2007

POST 09/193
:
MANAGER: ANIMAL HEALTH



Component: Veterinary Services

SALARY
:
R343 257 – R397 986 per annum

CENTRE
:
Capricon Leboakgomo

REQUIREMENTS
:
A BVSc or BVMCh (or equivalent) and registration with the South African Veterinary Council as a Veterinarian. At least 5 years experience and proven skills in the management of an animal disease control programme. Excellent interpersonal, communication and negotiation skills. Thorough knowledge of the Animal Diseases Act, 1984 (Act 35 of 1984). Knowledge of international trade and associated legislation. Thorough knowledge of specific diseases control and eradication schemes. Computer proficiency skills will be tested.

DUTIES
:
Take charge of animal disease control in a district. Management of Veterinary Services personnel and resources in a district. Formulation and implementation of disease control strategies and policies in a district. Control and Monitor disease control. Liaison with role players. Reporting to Head Office and District Management on Veterinary issues.

ENQUIRIES
:
Mr. Gololo P, Tel: 015 632 5524 Ext 243

APPLICATIONS
:
Capricorn District (Leboakgomo Block 27) Private Bag X01, Chuenespoort, 0745

CLOSING DATE
:
19 March 2007

POST 09/194
:
DEPUTY MANAGER: ANIMAL PRODUCTS VALUE CHAIN (1 POST)


Component: Agri-Planning Development

SALARY
:
R183 084 – R212 550
CENTRE
:
Head Office
REQUIREMENTS
:
Relevant degree in Agric Economics. Agribusiness entrepreneurial acumen. Possession of a valid driver license. Ability to work independently and under pressure. Appropriate relevant experience. Good interpersonal communication, report writing and presentation Skills. Computer proficiency skills will be tested.

DUTIES
:
Conducting situational analysis with respect to Animal Products value chain. Identification of gaps and opportunities. Implementation of strategies to exploit opportunities. Aggregating and mapping the Province in terms of the value chain. Convert opportunities in terms of resources required, income generation potential and employment opportunities into reality. Head of Department

ENQUIRIES
:
Ms Mashau V.R and Ms Madzivhandila M.A Telephone: (015) 294 3000
APPLICATIONS
:
Department of Agriculture, Private Bag x 9487, POLOKWANE, 0700

CLOSING DATE
:
19 March 2007

POST 09/195
:
VETERINARY TECHNOLOGIST (4 POSTS)


Component: Veterinary Services

SALARY
:
R122 841 – 142 617 per annum

CENTRE
:
Waterberg-Mokopane (2 Posts), Waterberg-Lephalale (2 Posts)

REQUIREMENTS
:
A three-year national Diploma in Veterinary Technology (or equivalent appropriate for registration with the South African Veterinary Council as Veterinary Technologist).  Proven interpersonal, negotiation and communication skills (verbal & written) • Computer proficiency skills will be tested.

DUTIES
:
The incumbents must render a technical support service to the laboratory veterinarian, which includes the doing of serological, histological, biochemical and toxicological analyses, as well as the identification of microorganisms, internal and external parasites. Information management.

ENQUIRIES
:
Mr Booi N.S Tel : (014) 717 4949

APPLICATIONS
:
Waterberg District (NTK Building), Box 179, MODIMOLLE, 0510

CLOSING DATE
:
19 March 2007

POST 09/196
:
VETERINARY TECHNOLOGIST (2 POSTS)



Component: Veterinary Services

SALARY
:
R122 841 – 142 617 per annum

CENTRE
:
Vhembe-Makhado

REQUIREMENTS
:
A three-year national Diploma in Veterinary Technology (or equivalent appropriate for registration with the South African Veterinary Council as Veterinary Technologist). Proven interpersonal, negotiation and communication skills (verbal & written) • Computer proficiency skills will be tested.

DUTIES
:
The incumbents must render a technical support service to the laboratory veterinarian, which includes the doing of serological, histological, biochemical and toxicological analyses, as well as the identification of microorganisms, internal and external parasites. Information management.

ENQUIRIES
:
Mr. Netshiombo D.G and Mavhetha M.P Tel: (015) 963 2005/7 Ext 150&108

APPLICATIONS
:
Vhembe District (Makwarela), Private Bag X2247, SIBASA, 0970 

CLOSING DATE
:
19 March 2007

ANNEXURE Q
PROVINCIAL ADMNISTRATION: NORTHERN CAPE

DEPARTMENT OF HEALTH

In line with Employment Equity, women and disabled persons are encouraged to apply.

APPLICATIONS
:
Deputy Director General, Department of Health, Private Bag X5049, Kimberley 8300

FOR ATTENTION
:
Ms Z P P Tantsi

CLOSING DATE
:
16 March 2007

NOTE
:
Applications must be submitted on Z.83 Form obtainable from any Public Service Department and should be accompanied by certified copies of qualifications.  Please forward your application together with your Curriculum Vitae, stating the reference number and the post for which you apply, to the under-mentioned address.  Please ensure to include references and their contact details (telephone and  fax numbers as well as e-mail address).  No fax or e-mail applications will be accepted.  Applications received after the closing date will not be considered. All applicants please note that should written notification not be received within six (6) weeks of closing date of post/s, it can be assumed that short-listing, interviews and appointments have already been carried out.  All applicants are subject to security vetting.  The Department reserves the right not to fill the post.  

OTHER POST

POST 09/197
:
SENIOR ADMINISTRATIVE OFFICER: LEGAL SERVICES AND LABOUR RELATIONS


Re-Advertisements: This advertisement replaces advertisement No. 214 of Circular 6 referenced Kuruman H07/026 and Springbok H07/027

SALARY
:
R122 841-00 per annum

CENTRE
:
Kgalagadi District– Kuruman Ref NO: H07/043


Namaqualand District - Springbok Ref No: H07/044
REQUIREMENTS
:
A law degree or equivalent qualification. Appropriate experience in the relevant field will be a strong recommendation.  Must be a skilled communicator and demonstrate the ability to manage conflict. Knowledge of law of delicts and medical law.  Must have good and strong leadership skills and have team building skills. Valid driver’s license as he/she will be expected to travel.

DUTIES
:
The successful candidate will have the following responsibilities/duties:  Formal and informal discipline within the District which include investigations and management of grievances and misconduct.   Representing the employer in conciliation and arbitration proceedings. Assist in preparation of civil matters for litigation on behalf of the Department.  Training and development of line managers, supervisors and staff in the District on labour relations.  Conduct consultations with organized labour at district level on behalf of the Department.  Promotion and maintenance of a sound working relationship with labour organizations in the district.  Providing support and feedback to the Provincial Head of Legal Services and Labour Relations.  Conduct merit investigation into allegations of professional negligence. Liaise with professional bodies such as HPCSA & SANC.   Investigations of all medico legal complaints and provide support and legal advice on litigation against the Department.  Liaise with State Attorney and State Law Advisors on legal matters and legislation.  Assist in the drafting of provincial legislation.  Prepare legal opinions on interpretation and application of legislation.  Prepare agreements, contracts and other legal documents and provide legal opinions and legal advice on it.  Management of compliance with terms and conditions of contracts and service level agreements in the Districts.  Any other duties incidental hereto.

ENQUIRIES
:
Adv. M J April, Tel (053) 830 0572

ANNEXURE R
PROVINCIAL ADMINISTRATION: WESTERN CAPE

DEPARTMENT OF CULTURAL AFFAIRS AND SPORT

Join the top team of the Western Cape Provincial Government and contribute towards the Provincial Government of the Western Cape’s commitment to ensure people oriented service delivery, a better quality of life for all, creation of work, to fight poverty and to promote the objectives of iKapa elihlumayo, namely dignity, equity, prosperity for all, creating a “HOME FOR ALL.”

APPLICATIONS
:
Please submit your application via the Head of your Department, (if a public service employee) stating the reference number of the post you are applying for, to: Jobvest: Response Handling P O Box 6617 Roggebaai, 8012 OR E-mail to rh3@adcorp.co.za OR Fax to (086) 614 8632

CLOSING DATE
:
16 March 2007

NOTE
:
The Department intends to promote representivity with the filling of the post and an indication in this regard will expedite the processing of applications. This post will also be advertised in the Rapport, City Press, Sunday Times Career Junction and the PSVC. No late applications will be accepted. Applications must be submitted on a Z83 form, obtainable from any Public Service Department, and should be accompanied by a complete Curriculum Vitae, certified copies of qualifications and identity document, and the names of three referees. It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department.

MANAGEMENT ECHELON

POST 09/198
:
DIRECTOR: 2010 WORLD CUP UNIT REF.NR.  CS/2010/3


(Contract post – until 31 March 2011)

SALARY
:
R502 725 per annum (the all inclusive remuneration package may in accordance with the applicable rules, be structured according to the individual needs)

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this position is an appropriate recognized B degree (or equivalent qualification) plus extensive managerial / leadership expertise within the profession or related work field. The following will serve as recommended competencies / skills: ( in-depth knowledge of relevant public and private sector legislation, policies, strategies and networks ( oral and written language proficiency in two of the three recognized languages in the Western Cape ( proven leadership and managerial skills ( strategic partnership and relationship management ( people management and empowerment skills ( knowledge and experience in financial management ( achievement orientation.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for: strategically leading and directing the implementation of the provincial sport and culture legacy development strategy in line with FIFA compliance, including related event management and infrastructure development eg. fan parks and urban recreational parks ( develop and co-ordinate effective and efficient structures to create sustainable development and legacy pathway opportunities ( co-ordinate interdepartmental liaison on FIFA events, including the City of Cape Town ( build and maintain successful strategic partnerships with Provincial district municipalities and other stakeholders that foster achievement of goals ( financial management of budget allocation ( inspire and empower people to achieve performance targets ( champion change in line with organizational values.  

ENQUIRIES
:
Mr Lungile Mabusela (Strategic Manager: Office of the Head of Department) at Tel: (021) 483 9505

OTHER POSTS

POST 09/199
:
DEPUTY DIRECTOR: SPORT LEGACY DEVELOPMENT REF.NR.  CS/2010/4



(Contract Post – until 31 March 2011)

SALARY
:
R 286 203 per annum 

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this position is an appropriate recognized B degree (or equivalent qualification) plus extensive appropriate experience. Candidates must be in possession of  a valid code 8(B) driver’s licence. The following will serve as recommended competencies/skills: ( in-depth knowledge of relevant public and private sector legislation, policies and strategies and networks ( oral and written language proficiency in two of the three recognised languages in the Western Cape ( proven management and strategy implementation skills in sport development ( relationship management and stakeholder liaison ( people management skills ( financial management skills ( achievement orientation 

DUTIES
:
Key performance areas: The successful candidate will be responsible for: ( promote, develop and implement the 2010 Sport Legacy development plan ( manage, design, develop and implement targeted interventions to facilitate stakeholder engagement, to increase the competitiveness in sport and foster volunteer participation within the sector ( manage the delivery of operational / project targets ( manage the personnel and finances of the component 

ENQUIRIES
:
Mr L Mabusela Tel: (021) 483 9505

POTS 09/200
:
DEPUTY DIRECTOR:  CULTURAL LEGACY DEVELOPMENT REF.NR.  CS/2010/5



(Contract Post – until 31 March 2011)

SALARY
:
R 286 203 per annum

CENTRE
:
Cape Town
REQUIREMENTS
:
The formal qualification for this position is an appropriate recognized 3 year B degree (or equivalent qualification) plus extensive appropriate experience. Candidates must be in possession of  a valid code 8(B) driver’s licence. The following will serve as recommended competencies/skills: ( in-depth knowledge of relevant public and private sector legislation, policies and strategies and networks ( oral and written proficiency in two of the three recognised languages in the Western Cape ( proven management and strategy implementation skills in cultural development ( relationship management and stakeholder liaison ( people management skills ( financial management ( achievement orientation 

DUTIES
:
Key performance areas: The successful candidate will be responsible for: ( promote, develop and implement the 2010 Cultural Legacy development plan ( manage, design, develop and implement targeted interventions to facilitate stakeholder engagement, to enhance competitiveness across all cultural genres and foster volunteer participation within the sector ( manage the delivery of operational / project targets ( manage the personnel and finances of the component 

ENQUIRIES
:
may be directed to Mr L Mabusela Tel: (021) 483 9505

POST 09/201
:
DEPUTY DIRECTOR: MAJOR EVENTS & EXCHANGE PROGRAMMES REF.NR.  CS/2010/6



(Contract Post – until 31 March 2011)

SALARY
:
R 286 203 per annum

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this position is an appropriate recognized B degree (or equivalent qualification) plus extensive appropriate experience.  Candidates must be in possession of a valid code 8(B) driver’s licence. The following will serve as recommended competencies/skills: ( in-depth knowledge of relevant public and private sector legislation, policies and strategies and networks ( oral and written languages proficiency in two of the recognised languages in the Western Cape ( proven management and strategy implementation skills in major events and infrastructure development ( relationship management and stakeholder liaison ( people management skills ( financial management  ( achievement orientation 

DUTIES
:
Key performance areas: The successful candidate will be responsible for: ( promote, develop and implement the 2010 Major events and exchange programme development plan ( build and maintain effective partnerships to facilitate integrated public participation ( leverage resources, expertise and collaboration with social and private sector partners ( expand access through the development of public viewing spaces in the province ( develop and co-ordinate an events programme that will support a successful 2010 Soccer World Cup legacy development plan ( manage the delivery of projects, staff and budget of the component 

ENQUIRIES
:
Mr L Mabusela Tel: (021) 483 9505

DEPARTMENT OF HEALTH

In line with the Employment Equity Plan of the Department of Health it is our intention with this advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the elimination of unfair discrimination.

NOTE
:
It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department. Kindly note that preference will be given to excess personnel.

OTHER POSTS

POST 09/202
:
PRINCIPAL PHARMACIST
SALARY
:
R146 685 per annum plus a non-pensionable scarce skills allowance of 15% of basic annual salary.

CENTRE
:
Valkenberg Hospital, Observatory, (Associated Psychiatric Hospitals)

REQUIREMENTS
:
Registration with the South African Pharmacy Council as Pharmacist plus appropriate experience. Recommendations: The ability to function within a team environment. The ability to work accurately under pressure and maintain a high standard of professionalism. The ability and willingness to manage, supervise, tutor and train staff. Good interpersonal and communication skills. The ability to communicate in two of the three official languages of the Western Cape. Computer literacy. Experience in the public hospital or similar state facility.

DUTIES
:
Ensure quality of pharmaceutical care, including prescription evaluation, dispensing of medication and provision of information to ensure patient compliance and therapeutic success. Ensure the safe and reliable procurement, storage, control and distribution of quality pharmaceutical products. Co-ordination and control of the manufacturing, compounding and packaging of pharmaceutical products. Monitoring and advising on pharmaceutical expenditure, implementation and evaluation of budgetary control measures and promotion of rational drug use. Professional advisory service, including the training, education and development of pharmacy staff and other health workers and promotion of public health. Co-ordination and monitoring of research to ensure the optimal use of medicine. Perform managerial functions as required.

ENQUIRIES
:
Ms LP Burgers, tel. no. (021) 440-3146

APPLICATIONS
:
The Senior Medical Superintendent, Valkenberg Hospital, Private Bag X1, Observatory, 7935

FOR ATTENTION
:
Mr AK Barends 

CLOSING DATE
:
23 March 2007

POST 09/203
:
CHIEF PROFESSIONAL NURSE (INFECTION CONTROL)



(Chief Directorate: Regional Hospitals, Mental Health Services and Emergency Medical Services)

SALARY
:
R 122 841 per annum 

CENTRE
:
DP Marais Hospital, Retreat

REQUIREMENTS
:
Registration with the South African Nursing Council as Professional Nurse. Diploma or in-service training in Infection Control. Sound knowledge of relevant acts, regulation codes, policies and procedures in order to perform duties accordingly. The ability to work independently. The ability to function in a multi-disciplinary team. Appropriate managerial and financial skills. The ability to keep accurate records. Recommendations: Valid driver’s licence. Good communication and interpersonal skills.

DUTIES
:
Optimal Infection Control processes throughout the hospital. Educate personnel and patients regarding Infection Control. Control budget of the component. Relief ward duties.

ENQUIRIES
:
Ms HM Redcliffe, tel. no. (021) 712-7491

APPLICATIONS
:
The Chief Director: Regional Hospitals, Mental Health Services and Emergency Medical Services, Private Bag X15, Parow, 7500.

FOR ATTENTION
:
Ms B Hermes

CLOSING DATE
:
23 March 2007

POST 09/204
:
CHIEF PROFESSIONAL NURSE (HIV/AIDS/STI)


(Directorate: Metro District Health Services)



The Metro District Health Service requires an energetic and committed individual who is able to work autonomously and function within a team environment.  The individual will assure responsibility for the co-ordination of all HIV Counsellors within the HIV/AIDS and STI programme and will report to the Assistant Director: HIV/AIDS/STI.
SALARY
:
R 122 841 per annum.

CENTRE
:
Public Health Programmes, Parow

REQUIREMENTS
:
Registration with the South African Nursing Council as Professional Nurse in General Nursing, Midwifery and Community Health Nursing Science. Valid code B/EB driver’s licence. Recommendations: HIV counselling course – ATICC or equivalent. Experience in community mobilisation. The ability to work under pressure. NGO funding experience. Computer literacy (MS Office and e-mail). Verbal and written communication skills.

DUTIES
:
Co-ordinate, monitor and evaluate the Lay Counsellor Programme within the Voluntary Testing and Counselling (VCT) programme and the Mother to Child Transmission (MTCT) programme. Co-ordinate, monitor and evaluate the Adherence Counsellors within the Antiretroviral (ARV) programme. Assist with other NGO related activities in the Metro District i.e. advisory role within the minimum requirements framework. Manage relevant meetings. Co-ordinate training.

ENQUIRIES
:
Ms C Mather, tel. no. (021) 918-1508/1504 

APPLICATIONS
:
The Director: Metro District Health Services, Private Bag X7, Woodstock, 7915.

FOR ATTENTION
:
Mr G Barry

CLOSING DATE
:
23 March 2007

DEPARTMENT OF TRANSPORT AND PUBLIC WORKS

APPLICATIONS
:
The Senior Manager: Human Resource Management, Department of Transport and Public Works, Private Bag X9185 or 9 Dorp Street, Cape Town, 8000

FOR ATTENTION
:
Ms C Williams
CLOSING DATE
:
9 March 2007

MANAGEMENT ECHELON

POST 09/205
:
HEAD OF OFFICE REF NO: U2/06/428



Component: Department of Transport and Public Works, Office of Minister ML Fransman


A contract post exists for the duration of the term of the Minister

SALARY
:
R502 725 per annum, including basic salary (60% of package), State’s contribution to the Government Employee Pension Fund (13% of basic salary) and a flexible portion. The flexible portion of the package can be structured according to the individual’s personal needs.
CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this post is an appropriate three-year tertiary qualification (or equivalent) with extensive appropriate management experience. Candidates who do not meet the minimum advertised tertiary requirement, but who have the necessary competencies to perform successfully in the post, may also apply. Job purpose: The overall management of the Office of the Minister of Transport and Public Works in order to render a professional support service to the Minister, within an effective administrative system. This includes public liaison with a wide range of persons and institutions within the working environment of the Minister. Competencies needed: • thorough knowledge of relevant policies, regulations, procedures and protocol pertaining to Parliament, Cabinet and Standing Committees • ability to delegate and enhance capacity within the office of the Minister • experience in procurement and tender administration • proven experience in human resource management • thorough knowledge of the Ministerial Handbook • analytical and strategic skills • ability to work under pressure with tight timelines and irregular hours • excellent written and verbal communication skills in at least two of the three official languages of the Western Cape • excellent negotiation skills • ability to identify and maintain confidentiality • computer literacy (MS Word, Excel, Access, Projects and PowerPoint). Note: Applicants may be required to undergo a competency assessment. The successful candidate will be expected to sign a performance agreement and the disclosing of his/her financial interest. He/she may also be expected to undergo a process of security vetting.
DUTIES
:
Key performance areas: • execution of relevant acts such as the Public Service Act and the Public Finance Management Act (PFMA), regulations, collective agreements (including the Ministerial Handbook) • advise the Minister on policy issues, protocol, financial matters and the Manual on Ethical Conduct for Ministers • responsible for public liaison with regard to general enquiries and rendering of advice • act as a link between the Minister, offices of other Ministers, the Office of the Premier, Cabinet, the Department of Transport and Public Works and the general public • overall programme management with regard to human resource management, procurement, finances and administration of the office • accompany the Minister to all high level official functions and meetings and record such proceedings • network on behalf of the Minister with a range of national, provincial and local stakeholders • overall co-ordination and management of the Minister’s diary • determine annual priorities, objectives and work programmes for the Office of the Minister.
ENQUIRIES
:
Mr H Isaacs, Tel (021) 483 -2200
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