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DATE OF ISSUE: 11 MAY 2007

TO ALL HEADS OF NATIONAL DEPARTMENTS/PROVINCIAL ADMINISTRATIONS/ PROVINCIAL DEPARTMENTS/ORGANISATIONAL COMPONENTS

PUBLIC SERVICE VACANCY CIRCULAR NO 19 OF 2007

1.
Introduction

1.1 The aim of this Circular is not only to distribute advertisements of vacancies to departments and employees throughout the Public Service, but also to facilitate the redeployment of employees who have been declared in excess in terms of PSCBC resolution 7 of 2002.

1.2
As regards the latter issue, Departments/Provincial Administrations and Components are called upon to give preference to employees who have been declared in excess in the filling of vacancies, if they apply.

2.
Directions to candidates

2.2 Applications on form Z83 with full particulars of training, qualifications, skills, competencies, knowledge and experience (on a separate sheet if necessary or a CV) should be forwarded to the department/administration component in which the vacancy/vacancies exist(s).

2.3 Applicants must indicate the reference number of the vacancy in their applications.

2.4 Applicants requiring additional information regarding an advertised post, must direct their enquiries to the department/provincial administration / component where the vacancy exists.

2.5 Applications should be forwarded in time to the advertising department since applications received after the closing date referred below will not be accepted.

2.6 Considering the aim of this circular (see paragraph 1.1 above), advertisements contained herein are meant for the attention/perusal of serving employees only. Persons not employed in the Public Service may thus not apply for the vacancies advertised in this circular, except if the relevant department has extended the scope of its recruitment initiative to persons not employed in the Public Service, in which case a vacancy will have been advertised through other means such as the media. (Clarity in this regard can be obtained from the relevant advertising department provincial administration / component).

3. Directions to departments/provincial administrations/components

3.1 The contents of this Circular must be brought to the  attention of all employees.

3.2
Special attempts must be made to ensure that excess employees are informed of the advertised vacancies. Potential candidates from the excess group must be assisted in applying timeously for vacancies and attending where applicable, interviews.

4. Directions to departments provincial administrations/components in which vacancies exist

4.1 In respect of vacancies that have been identified to promote representativeness, the measures contained in Chapter 1, Part III. D2 of the Public Service Regulations, 2001 must be complied with. The advertisements of such vacancies should state that it is intended to promote representativeness through the filling of the vacancy and that the candidature of persons whose transfer/promotion/appointment will promote representativeness, will receive preference.

4.2 The selection of candidates should be done with due regard to the relevant measures contained in Chapter 1, Part VII. D of the Public Service Regulations, 2001

CLOSING DATE
:
Except where otherwise stated, the closing date for all the posts advertised in this Circular is 18 JUNE 2007

AMENDMENT
:
Western Cape Department of Health: Kindly note that for the post of Assistant Director: Financial Management, South Cape/Karoo Regional Office, George, post no 18/130, advertised in PSVC 18 of 2006, the following will also serve as a requirement:  Senior (or equivalent) Certificate and extensive appropriate experience."
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ANNEXURE A

DEPARTMENT OF DEFENCE

This Department is an affirmative action/equal opportunity employer. Disabled employees are especially invited to present their candidature.

NOTE
:
Applications must be submitted on the prescribed form Z83 (obtainable from any Public Service Department office), which must be originally signed and dated by the applicant and which must be accompanied by a detailed CV and certified copies of original educational qualification certificates and ID document. Failure to comply with the above instructions will result in applications being disqualified. Applicants applying for more than one post must submit a separate form Z83 (as well as the documentation mentioned above) in respect of each post being applied for. If an applicant wishes to withdraw an application it must be done in writing. Should an application be received where an applicant applies for more than one post on the same applications form, the application will only be considered for the first post indicated on the application and not for any of the other posts. Under no circumstances will photostat copies or faxed copies of application documents be accepted. In filling vacant posts the objectives of section 195 (1) (I) of the Constitution of SA, 1996 (Act 108 of 1996) must be adhered to. The staffing policy of the Department of Defence (ie C PERS/DODI 8/99) and content of letter HR SUP CEN/(PSAP)/R/102/1/4/ dd 01 Aug 02 must be taken into account. Preference will be given to personnel declared in excess to fill the post(s). Excess status to be indicated on Z83. Applicants who do not receive confirmation or feedback within 2 (two) months (from the closing date) must accept that their applications were unsuccessful. Due to the large volume of applications to be processed, receipt of applications will not be acknowledged. For more information on the job description(s) please contact the person indicated in the post details.

OTHER POSTS

POST 19/01
:
PRINCIPAL COMMUNICATION OFFICER (CHIEF FINE ARTIST)


(Visual Communication)



The post is advertised in the DOD and broader Public Service only.  Applicants who are not employed in the DOD and broader Public Service will not be considered for the post.

SALARY
:
R122 841 per annum

CENTRE
:
Defence Corporate Communication, Pretoria.

REQUIREMENTS
:
BA Fine Art Degree/National Diploma (NQF 6) Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply.  Experience in an Artistic environment will be a recommendation.  Must be prepared to provide a portfolio during the interview. Special requirements (skills needed): Computer literate-, problem solving-, interpersonal-, language skills. Knowledge of photographic equipment.  Drawing, designing and painting ability.  Must be able to obtain a confidential security clearance within a year.

DUTIES
:
Act as head of the Art Section and Chairperson of the Art Forum. Compile short- and medium term budget. Plan, design and manufacture art works. Requires logical, aesthetic and artistic thinking in order to define problems, collect data, present facts and present valid conclusions relating to any form of art, design and graphics. Consolidate with clients, pertain shows, exhibitions and artistic projects. Execute variety tasks which might differ wrt technical- and administration aspects, procedures and working environment. Research and obtain relevant references. 

ENQUIRIES
:
Lt Col C. Hugo, Tel: (012) 355 6322/6320.

APPLICATIONS
:
Department of Defence, Defence Communication Service, Private Bag X161, Pretoria, 0001

CLOSING DATE
:
4 June 2007 (Applications received after the closing date and faxed copies will not be considered).

POST 19/02
:
PRINCIPAL COMMUNICATION OFFICER (PRODUCTION ASST)


(Visual Communication)



The post is advertised in the DOD and broader Public Service only.  Applicants who are not employed in the DOD and broader Public Service will not be considered for the post.

SALARY
:
R122 841 per annum

CENTRE
:
Defence Corporate Communication, Pretoria.

REQUIREMENTS
:
National Diploma in Performing Arts/Theatre Craft BA Drama (NQF 6) Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Experience in performing arts/theatre environment will be a recommendation. Special requirements (skills needed): Computer literate-, problem solving-, interpersonal-, language skills. Must be able to obtain a confidential security clearance within a year.

DUTIES
:
Manage artistic support capability of the section. Conceptualise ideas and vision wrt performing communication/industrial theatre. Use music, sound, lighting, decor and movement as a vehicle to communicate ideas, strategies and policy.  Provide artistic support to live visual communication productions/projects/stage performances/theatre craft.  Plan and co-ordinate each production/function in close conjunction with the Chief Communication officer. Act as producer for live production and stage performance.  Provide the script for live productions.  Control and supervise regarding artistic element production. Ensure ongoing liaison with the private sector in order to stay abreast of available performing artists and new developments in the performing arts field.  Act as contact person with all approved performing artists. 

ENQUIRIES
:
Lt Col C. Hugo, Tel: (012) 355 6322/6320.

APPLICATIONS
:
Department of Defence, Defence Communication Service, Private Bag X161, Pretoria, 0001

CLOSING DATE
:
4 June 2007 (Applications received after the closing date and faxed copies will not be considered).

POST 19/03
:
PRINCIPAL TYPIST GR II

SALARY
:
R79 407 per annum

CENTRE
:
SA Army Office, 43 SA Brigade, Pretoria

REQUIREMENTS
:
NQF Level 2 – 4: Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Special requirements (skills needed): Computer literate (MS Word, Presentations and Excel). Communication efficiency (verbal and written) in English and Afrikaans. Ability to work independently. Organising. Problem solving and analytical thinking. Must be able to obtain a confidential security clearance within a year. 

DUTIES
:
Render secretarial functions. Responsible for admin, taking notes and typing for the GOC/2IC. Correspondence on policy issues. Administer basic HR matters. Ensure correct and timeous execution of typing request. Ensure strict application of DOD CSW. Acknowledge receipt of draft documents in register, type documents and proof read documents. Ensure security of computer. Ensure effective utilisation of equipment

ENQUIRIES
:
Col L.R. Smith, Tel: (012) 529 1600.

APPLICATIONS
:
Department of Defence, SA Army, 43 SA Brigade, Private Bag X 8, Pyramid, 0120

FOR ATTENTION
:
Col L.R. Smith

CLOSING DATE
:
1 June 2007 (Applications received after the closing date or faxed applications will not be considered). 

POST 19/04
:
SENIOR SECRETARY GR II

SALARY
:
R64 143 per annum

CENTRE
:
Joint Operations Divisional Headquarters, Swartkop, Valhalla

REQUIREMENTS
:
NQF Level 2 - 4: Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Special requirements (skills needed): Computer literate (MS Word, Presentations and Excel). Organise-, interpersonal-, relationships and typing (undergo a typing test). Must be able to obtain a secret security clearance within a year. 

DUTIES
:
Provide a reception/communication/co-ordination service.  Manage general office duties.  Write routine notes, memo’s, letters and reports. Handle all telephone calls.  Develop new ideas to change existing methods and procedures. Handle S&T claims and travel arrangements. Arrange meetings with Senior Managers. Compile agendas and take notes during meetings. Compile minutes correctly. Keep the Senior Manager’s directory. Organise social functions. Deal with classified files and documents. Scan the newspaper and collect important clippings for OC.  Arrange for visitors authorization and parking. 

ENQUIRIES
:
Lt Col A.L. Innes, Tel: (012) 674 5644/5724.

APPLICATIONS
:
Department of Defence, Joint Operations Divisional Headquarters, Private Bag X1043, Thaba Tshwane, 0143

CLOSING DATE
:
1 June 2007 (Applications received after the closing date and faxed copies will not be considered).

POST 19/05
:
SENIOR PROVISIONING ADMINISTRATION CLERK GR ll (2X POSTS)
SALARY
:
R64 143 per annum

CENTRE
:
SA Army, 43 SA Brigade, Pretoria

REQUIREMENTS
:
NQF Level 2 – 4: Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Special requirements (skills needed): Computer literate. Interpersonal relationships. Knowledge of all LOG pamphlets. Must be able to obtain a confidential security clearance within a year.

DUTIES
:
Sending and work requisition register. Tollgate register and filing of used forms. Stabling authority/outside authority register. Vehicle control register. All other Transport registers. Submit all work requisitions/history files to the LWT. Assist with first/last parade.

ENQUIRIES
:
Col L.R. Smith, Tel: (012) 529 1600

APPLICATIONS
:
Department of Defence, SA Army, 43 SA Brigade, Private Bag X 8, Pyramid, 0120

FOR ATTENTION
:
Col L.R. Smith

CLOSING DATE
:
1 June 2007 (Applications received after the closing date or faxed applications will not be considered). 

POST 19/06
:
SENIOR SECRETARY GR II

SALARY
:
R64 143 per annum

CENTRE
:
DOD Log Support Formation, Pretoria.

REQUIREMENTS
:
NQF Level 2 - 4: Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Special requirements (skills needed): Computer literate (MS Word, Presentations and Excel). Communication efficiency (verbal and written) in English and Afrikaans. Ability to work independently. Organising. Problem solving and analytical thinking. Must be able to obtain a confidential security clearance within a year. 

DUTIES
:
Write routine notes, memo’s, letters and reports. Develop new ideas to change existing methods and procedures. Handle S&T claims.  Handle petty cash payment.  Arrange meetings with Senior Managers. Compile agendas and take notes during meetings. Compile minutes correctly. Order and purchase stationary. Keep the Senior Manager’s directory. Organise social functions. Deal with classified files and documents. Scan the newspaper and collect important clippings for OC.  Organise social functions.  Arrange for visitors authorization and parking. 

ENQUIRIES
:
Ms G. Williams, Tel: (012) 671 0049.

APPLICATIONS
:
Department of Defence, Logistic Support Formation, Private Bag X1023, Lyttelton, 0140

CLOSING DATE
:
1 June 2007 (Applications received after the closing date and faxed copies will not be considered).

POST 19/07
:
SENIOR SECRETARY GR I
SALARY
:
R54 222 per annum

CENTRE
:
DOD Log Support Formation Log Agency: DOD ASU, Pretoria.

REQUIREMENTS
:
NQF Level 2 - 4: Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Special requirements (skills needed): Computer literate (MS Word, Presentations and Excel). Organising-, interpersonal relationships and typing skills. Must be able to obtain a secret security clearance within a year. 

DUTIES
:
Write routine notes, memo’s, letters and reports. Develop new ideas to change existing methods and procedures. Handle S&T claims. Arrange meetings with Senior Managers. Compile agendas and take notes during meetings. Compile minutes correctly. Keep the Senior Manager’s directory. Organise social functions. Deal with classified files and documents. Organise social functions.  Arrange for visitors authorization and parking. 

ENQUIRIES
:
Ms G. Williams, Tel: (012) 671 0049.

APPLICATIONS
:
Department of Defence, Logistic Support Formation, Private Bag X1023, Lyttelton, 0140

CLOSING DATE
:
1 June 2007 (Applications received after the closing date and faxed copies will not be considered).

POST 19/08
:
SENIOR TYPIST (3X POSTS)

SALARY
:
R54 222 per annum

CENTRE
:
SA Army, 43 SA Brigade, Pretoria

REQUIREMENTS
:
NQF Level 2 – 4: Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Special requirements (skills needed): Computer literate (MS Word, Presentations and Excel). Communication efficiency (verbal and written) in English and Afrikaans. Ability to work independently. Planning and organising. Must be able to obtain a Confidential security clearance within a year.

DUTIES
:
Typing of documents and performing other clerical tasks as prescribed by personnel of the unit. Maintain diary. Transcribe/type manuscripts and publications. Handle filing system. Distribute documents by post and fax.

ENQUIRIES
:
Col L.R. Smith, Tel: (012) 529 1600

APPLICATIONS
:
Department of Defence, SA Army, 43 SA Brigade, Private Bag X 8, Pyramid, 0120

FOR ATTENTION
:
Col L.R. Smith

CLOSING DATE
:
1 June 2007 (Applications received after the closing date or faxed applications will not be considered). 

POST 19/09
:
SENIOR PROVISIONING ADMINISTRATION CLERK GR I

SALARY
:
R54 222 per annum

CENTRE
:
SA Army, 43 SA Brigade, Pretoria

REQUIREMENTS
:
NQF Level 2 – 4: Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Special requirements (skills needed): Communication efficiency in English. Ability to work independently. Logistical and administration background.

DUTIES
:
Responsible for stores in the unit. Must be able to administrate the logistical functions coupled to handling of a store. Complete logs/forms etc. Handle filing  system. Distribute documents by post and fax. Issuing of stock according to orders and PAS-2 forms.

ENQUIRIES
:
Col L.R. Smith, Tel: (012) 529 1600

APPLICATIONS
:
Department of Defence, SA Army, 43 SA Brigade, Private Bag X 8, Pyramid, 0120

FOR ATTENTION
:
Col L.R. Smith

CLOSING DATE
:
1 June 2007 (Applications received after the closing date or faxed applications will not be considered). 

POST 19/10
:
DRIVER II



(Command Division)



This post is advertised in the DOD and broader Public Service only. Applicants who are not employed in the DOD and broader Public Service will not be considered for the post.

SALARY
:
R46 200 per annum

CENTRE
:
Defence Secretariat (DEISM Division), Pretoria.

REQUIREMENTS
:
ABET Level 1 - 4 and must be in possession of a valid code 8 drivers license. Special requirements (skills needed): Must have the ability to communicate effectively and to prioritise. Must have writing-, vehicle orientation and driving skills.

DUTIES
:
Collect and deliver documents/post/parcels. Keep register of documents received and delivered to internal and external clients. Responsible for routine maintenance, garaging vehicles, and timely reporting of minor and major defects. Keep prescribed records and logs with regard to the vehicle. 

ENQUIRIES
:
Col G.F. Barnard, Tel: (012) 482 2014

APPLICATIONS
:
Department of Defence, Defence Secretariat (DEISM Division), Private Bag X910, Pretoria, 0001

CLOSING DATE
:
4 June 2007 (Applications received after the closing date and faxed copies will not be considered).

POST 19/11
:
OPERATOR

SALARY
:
R40 227 per annum

CENTRE
:
SA Army, 43 SA Brigade, Pretoria

REQUIREMENTS
:
ABET. L 4 preferable. Special requirements (skills needed): Communication efficiency in English.  Ability to work independently. Knowledge in operation fuel pumps. Numeracy skills.

DUTIES
:
Provide fuel to Brigade Military vehicles and apply restrictions of fueling. Take daily dip readings. Complete DD808 daily and ensure safety measures of DD808. Complete fuel pump register daily. 

ENQUIRIES
:
Col L.R. Smith, Tel: (012) 529 1600

APPLICATIONS
:
Department of Defence, SA Army, 43 SA Brigade, Private Bag X 8, Pyramid, 0120

FOR ATTENTION
:
Col L.R. Smith

CLOSING DATE
:
1 June 2007 (Applications received after the closing date or faxed applications will not be considered).

POST 19/12
:
GENERAL STORES ASST II (3X POSTS)

SALARY
:
R40 227 per annum

CENTRE
:
DOD Log Support Formation (DOD Main OSD Wallmansdal)

REQUIREMENTS
:
ABET (L1 – 3). Special requirements (skills needed): Communication, inter personal skills and physically healthy.

DUTIES
:
Perform a cleaning service of a routine nature by utilising a variety of aids (brooms. dusters, vacuum cleaners, polishers, etc). Dust the furniture, vacuum carpets and wash vehicles, windows and ablution facilities. Wash, sweep and polish floors. Remove refuses and sweep side walks and streets. Load and unload trucks. 

ENQUIRIES
:
Ms S.H. Smith, Tel: (012) 671 0027.

APPLICATIONS
:
Department of Defence, Logistic Support Formation, Private Bag X1023, Lyttelton, 0140

CLOSING DATE
:
1 June 2007 (Applications received after the closing date and faxed copies will not be considered).

POST 19/13
:
GENERAL STORES ASSISTANT II (7 X POSTS)

SALARY
:
R40 227 per annum

CENTRE
:
DOD Log Support Formation (DOD AD & SoA)

REQUIREMENTS
:
ABET (L2 – 3) or as prescribed by the Manpower Act 1981. Special requirements (skills needed): Time management skills. Physical skills capability. Communication and interpersonal relations skills.

DUTIES
:
Unload and stack ammunition. Load of ammunition on vehicles and train trucks. Clean areas inside and around magazines. Check and report any defaults wrt ammunition containers and pallets. Ensure neatness, maintenance and serviceability of vehicles and equipment.

ENQUIRIES
:
Ms S.H. Smith, Tel: (012) 671 0027.

APPLICATIONS
:
Department of Defence, Logistic Support Formation, Private Bag X1023, Lyttelton, 0140

CLOSING DATE
:
1 June 2007 (Applications received after the closing date and faxed copies will not be considered).

ANNEXURE B

DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND TOURISM

The National Department of Environmental Affairs and Tourism is an equal opportunity, affirmative action employer. It is our intention to promote representivity (race, gender and disability) in the Department through the filling of this post and candidates whose appointment /promotion/transfer will promote representivity will receive preference.

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001
FOR ATTENTION
:
Ms K Selemela Fax: 012 322-2682 
NOTE
:
Applications must be submitted on form Z83 and should be   accompanied by certified copies of qualifications as well as a comprehensive CV in order to be considered. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). Correspondence will be limited to successful candidates only. If you have not been contacted within 3 months after the closing date of this advertisement, please accept that your application was unsuccessful.

OTHER POSTS

POST 19/14
:
PRINCIPAL ENVIRONMENTAL OFFICER: ENVIRONMENTAL IMPACT   EVALUATION: PARASTATALS (AP82/2007)

SALARY
:
R146 685 per annum (Total package of R205 950.00 p.a. conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s Degree in the Environmental Management field, Natural Sciences or equivalent qualification. Experience in environmental management.  Thorough understanding of environmental impact assessment and other environmental management tools and systems. Insight on environmental legislation and environmental related technical documents. Excellent communication abilities to be able to interpret International treaties, acts, regulations and technical information documents. Proven negotiation skills. Computer literacy. The ability to work independently and in a team. Applicants should be willing to travel extensively. The following will be an added advantage: A valid code EB driver’s license (Light motor vehicle), A post graduate qualification and/or a course in the environmental management field.
DUTIES
:
Provide professional advice and draft reports on the practical implementation of the environmental impact assessment (EIA) regulations conducted in terms of the relevant EIA legislation for development applications from Parastatals. Evaluate EIAs for development applications from Parastatals and draft conditions of approval or acceptance for such development applications in terms of the relevant legislation. Provide professional inputs and draft reports on the practical implementation of all the other integrated environmental management tools for development applications from Parastatals. Provide provisional advice to the Director-General and the Minister on all enquiries and parliamentary questions related to environmental management aspects for development applications from Parastatals. Provide a support function with appeals lodged to the Minister of Environmental Affairs and Tourism in terms of the relevant EIA legislation for development applications from Parastatals.

ENQUIRIES
:
Ms M Ntene Telephone:  (012) 310 3031

CLOSING DATE
:
28 May 2007
POST 19/15
:
OFFICE ADMINISTRATOR I: OFFICE OF THE DIRECTOR: BIODIVERSITY CONSERVATION (AP84/2007)
SALARY
:
R 79 407 per annum (Total package of R 124 319 per annum, conditions apply)  
CENTRE
:
Pretoria 
REQUIREMENTS
:
A Grade 12 certificate and a Secretarial diploma or equivalent qualification plus appropriate experience. Sound interpersonal skills, computer literacy, sound planning and organizational skills, good verbal and written communication skills and administrative abilities. Ability to work long hours and under pressure.

DUTIES
:
The successful applicant will be responsible for the following key performance areas: Overall management of the office of the Director: Biodiversity Conservation. Diary management and organize meetings and receive clients. Manage correspondence by receiving and distributing documents. Maintain liaison with clients. Render logistical services (arrange meetings national and international), refreshments, venue regarding the arrangements of the meetings, conferences, workshops etc. assist Director with personal tasks within agreed framework. Manage the office budget.

ENQUIRIES
:
Ms Wilma Lutsch (012) 310 3694

CLOSING DATE
:
17 May 2007

NOTE
:
People with disability are encouraged to apply.

ANNEXURE C
DEPARTMENT OF HEALTH

The Department of Health is registered with the Department of Labour as a designated Employer and the filling of the following posts will be in line with the Employment Equity Act (including people with disabilities).

APPLICATIONS
:
The Director-General, Department of Health, Private Bag X828, Pretoria,  0001

FOR ATTENTION
:
Mrs Elsabe Visser  No faxed applications will be considered
NOTE
:
Applications should be submitted on form Z83 obtainable  from any Public Service Department and should be accompanied by a CV (experience must be comprehensively detailed) and certified copies of qualification certificates. Direct your application quoting the above relevant reference number. Sections E and F of the application form (Z83) must be completed in full and not “refer to CV” Applications received after the closing date and those that do not comply with the requirements, will not be considered. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). The department reserves the right not to fill the post. The successful candidate will be subjected to security clearance procedures. Applicants are respectfully informed that correspondence will be limited to short-listed candidates only. If notification of an interview is not received within three months after the closing date, candidates may regard their application as unsuccessful. The Department will not be liable where applicants use incorrect/no reference number(s) on their applications.

OTHER POSTS

POST 19/16
:
PRINCIPAL MEDICINES CONTROL OFFICER


Cluster: Medicines Regulatory Affairs : Directorate: Inspectorate and Law Enforcement

SALARY
:
R146 685 per annum (plus competitive benefits)  

CENTRE
:
Pretoria.

REQUIREMENTS
:
*An appropriate recognised four-year qualification in Pharmacy or equivalent qualification *At least one year experience in the Retail Pharmacy *Computer literacy (e.g. MS Word, Excel and Internet search) *Good interpersonal relations *Good communication skills (written and verbal) *Good planning and organisational skills *A valid code 08 (Code B) driver’s licence.

DUTIES
:
*Monitor compliance of medicine with the prescribed requirements as per the provisions of the and Related Substances Act, 1965 *Evaluate and handle medicine recalls as per the provisions of the Medicines and Related Substances Act, 1965 *Attend meetings of the Directorate: Inspectorate and Law Enforcement, Cluster: Medicines Regulatory Affairs, Expert Committees of Council and the Medicines Control Council *Compile and update Internet Standard Operational Procedures/Guidelines relating to the activities of the GMP Inspectorate *Attend to complaints related to the quality, safety and efficacy of medicines *Prepare and compile documentation for the Medicines Control Council and prepare minutes and execution letters on the resolutions taken by Council *Communicate with the Pharmaceutical Industry, other Health Professional Councils, members of the public and stakeholders *Process applications to amend information in the Register relating to the activities of the GMP Inspectorate *Perform inspections on medicine applications received by the Registrar prior to the medicine being registered *Attend to complaints related to the alleged illegal advertising of medicines as per the provisions of the Medicines and Related Substances Act, 1965 *Attend to the activities of the Cluster: Medicines Regulatory Authority’s contracted laboratories for quality control testing of medicines and potency testing of biological medicine registered by the Medicines Control Council.

ENQUIRIES
:
Dr Joey Gouws or Mr Enos Motshitela or Ms Virginia Vilakazi at tel. (012) 312 0230. 

CLOSING DATE
:
11 June 2007 (Applications received after the closing date will not be considered).

POST 19/17
:
SENIOR ADMINISTRATION CLERK GRADE III



Cluster: Pharmaceutical Policy and Planning. Directorate: Access to Affordable Medicines



(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service will not be considered for the post).

SALARY
:
R 79 407 per annum (plus competitive benefits)  

CENTRE
:
Pretoria

REQUIREMENTS
:
*A Senior Certificate (Grade 12) or equivalent qualification *Basic knowledge and experience of tender procedures *Knowledge and application of PFMA and PPPFMA *Relevant experience in general office administration *Logistical experience will be an added advantage *Knowledge of the NATO Codification System and operating systems will be an added advantage *Computer literacy (MSWord, Excel, and Access) *Good communication skills (written and verbal) *Planning and organisational skills.

DUTIES
:
*Codification of all pharmaceutical and medical related items on National and Provincial tenders *Maintenance of and update on the National Codification System and Drug Supply Management System’s database *Maintenance of the supplier database *Maintenance of the codification sections library *General administrative duties.

ENQUIRIES
:
Mr J de Jager at tel no (012) 312-0343 or Ms H Nieuwoudt at tel no (012) 312-0378

CLOSING DATE
:
11 June 2007 (Applications received after the closing date will not be considered).

POST 19/18
:
SENIOR ADMINISTRATION CLERK GRADE II


Cluster: Pharmaceutical Policy and Planning. Directorate: Pharmaceutical Programmes and Planning



(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service will not be considered for the post).

SALARY
:
R 64 143 per annum (plus competitive benefits)  

CENTRE
:
Pretoria

REQUIREMENTS
:
*A Senior Certificate (Grade 12) or equivalent qualification *Experience in general office administration *Logistical and provisioning experience *Computer literacy (MSWord, Excel and Access) Good communication skills (written and verbal) *Planning and organisational skills *A valid code 08 (Code B) driver’s licence.

DUTIES
:
*Receive and record all incoming applications for licences on database *Verify documents for correctness in line with requirements *Liaise with applicants to obtain relevant documents *Liaise with relevant statutory body regarding applications *Copy documents for distribution to relevant people *Draft standardised letters regarding the licensing process *Assist with the arrangements of meetings *Answer telephone enquiries regarding the licensing process *Arrangements and claims of subsistence and transport *Liaise closely with technical personnel regarding the processing of licences *Assist in preparing documents for committee members, SAPC and senior management.

ENQUIRIES
:
Mr E Matjabe at tel no (012) 312-3219 or 



Ms H Nieuwoudt at tel no (012) 312-0378

CLOSING DATE
:
11 June 2007 (Applications received after the closing date will not be considered).

POST 19/19
:
ADMINISTRATION CLERK GRADE II (2 POSTS)


Cluster: Pharmaceutical Policy and Planning. Directorate: Access to Affordable Medicines. Planning



(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service will not be considered for the post).

SALARY
:
R 46 200 per annum (plus competitive benefits)

CENTRE
:
Pretoria

REQUIREMENTS
:
*A Senior Certificate (Grade 12) or equivalent qualification *Knowledge of filing and related activities *Computer literacy *Good communication skills (written and verbal) *Administrative skills

DUTIES
:
*Assist with and arrange meetings *Typing and distribution of basic correspondence *Answer telephone queries *Handling of travel and subsistence claims *Arrangements of transport and accommodation *Distribution of documents to licence applicants *Filing and related activities *Photocopy and fax documents *Procurement of stationary and equipment *General administrative functions.  

ENQUIRIES
:
Mr E Matjabe at tel no (012) 312-3219 or 



Ms H Nieuwoudt at tel no (012) 312-0378

CLOSING DATE
:
11 June 2007 (Applications received after the closing date will not be considered).

ANNEXURE D
DEPARTMENT OF HOME AFFAIRS

NOTE
:
Applications must be submitted on the Application for Employment form (Z.83) obtainable from any Public Service Department and should be accompanied by a comprehensive CV and certified copies of qualifications with original certification stamp (including at least two contactable referees, these should be people who have recently worked with the applicant). It is the responsibility of applicants in possession of foreign qualifications to submit evaluated results of the South African Qualification Authority. Where a driver’s licence is a requirement, an original certified copy must be attached. In the case where applications are for more than one position, separate documentation must be submitted for each position. If no contact has been made within three (3) months after the closing date of this advertisement, please accept that the application was unsuccessful. No faxes or e-mail will be accepted. Applications received after the closing date or those that do not comply with the requirements, will not be taken into consideration. 
OTHER POSTS

POST 19/20
:
DEPUTY DIRECTOR: IMMIGRATION SERVICES (2 POSITIONS)
SALARY
:
An all inclusive salary package of R 343 257 per annum

CENTRE
:
a)
Provincial Manager’s Office: Limpopo




HRMC O/07/1a



b)
Provincial Manager’s Office: Western Cape




HRMC O/07/1b

REQUIREMENTS
:
An appropriate three years Degree/Diploma in Law, Social Science or Policy studies with extensive immigration services experience. Computer literacy. A valid driver’s licence and willingness to travel. Good liaison and interpersonal skills. Policy analysis, formulation and implementation skills. Research and report writing skills. Proven leadership skills is essential. Analytical and interpretation skills. Sound knowledge of key legislation administered by the Department as well as importance of immigration in public administration. Sound knowledge of the Immigration, Refugee and Criminal Procedure Acts as well as knowledge of the South African Citizenship Act. Knowledge and understanding of Public Financial Management Act (PFMA), Project Management, People Management, Resource Management and Strategic Management. Willingness to work irregular hours and under pressure. Experience in an enforcement environment would be an advantage.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Interacting with other law enforcement agencies such as the Public Prosecuting Authority to promote successful prosecution of transgressor. Giving guidance and advice to immigration components within the Province. Monitoring and controlling immigration and refugee affairs functions in terms of quality of service rendered. addressing and finding solutions to problems pertaining to service delivery as far as immigration and refugee matters are concerned in conjunction with Provincial Manager/Regional Managers. Conducting compliance investigations in terms of the legislation administered by the immigration component. Ensuring implementation and monitoring progress of all immigration matters reflected on the business and operational plans. Ensuring the adherence to policy and legislation regarding immigration matters. High level liaison with airline companies, NGO’s and neighbouring countries on Immigration related matters. Compiling memoranda and submissions. Monitoring and coordinating training of immigration and Refugee Affairs personnel. Managing resources such as personnel and finances of the Immigration Component.

APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/21
:
LEGAL ADMINISTRATIVE OFFICER REF NO: HRMC O/07/2

SALARY
:
Basic salary of R183 084 per annum (an all Inclusive salary package of R239 782 per annum) 
CENTRE
:
Head Office: Pretoria, Directorate: Litigation
REQUIREMENTS
:
An appropriate three year legal qualification. Admission as an attorney or advocate will be an advantage. Extensive appropriate legal experience in the field of litigation. Knowledge of the constitution of the Republic of South Africa, Promotion of Access to Information Act. and Administrative Justice Act. Knowledge of legislation administered by the Department. Administrative, organisational and litigation skills. Ability to conduct legal research as well as providing legal opinions. Excellent reporting as well as written and verbal communication skills. Computer literacy. A valid driver’s licence will be an added advantage.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Informing and advising the Department on court orders and monitoring implementation thereof. Ensuring legal support service in litigation matters which includes issuing instructions to State Attorneys and briefing of Council. Conducting legal research and providing legal advice which includes drafting legal opinions. Providing verbal and written legal opinions on a variety of matters pertaining to the Department. Attending to enquiries and /or correspondence with regard to litigation. Drafting submissions for approval by senior management and /or Minister. Liaising with various stakeholders on litigation matters. Monitoring and analysing litigation trends affecting the Department.

APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/22
:
ASSISTANT DIRECTOR: BUDGET PLANNING REF NO: HRMC O/07/3

SALARY
:
Basic salary of R183 084 per annum (an all Inclusive salary package of R239 782 per annum) 
CENTRE
:
Head Office: Pretoria, Directorate: Budget Control
REQUIREMENTS
 
An appropriate three year Bachelor degree/diploma in Accounting, Economics, Cost Accounting or Public finance. Knowledge and experience of the Public Finance Management Act (PFMA), Basic Accounting System (BAS), Budgeting and financial administration. Computer literacy (Ms Word and Excel) A valid drivers licence and willingness to travel.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Budget planning which includes administering the budget process. compiling and checking budget documents according to prescripts by National Treasury Medium Term Expenditure Framework (MTEF). Adjusted estimates, Estimates of National Expenditure (ENE). Roll-over funds and Virement. Compiling of budget submissions. Allocation of Budget to various programmes and responsibilities. Costing of project  and monitoring of project budget utilisation.

APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/23
:
ASSISTANT DIRECTOR: IMMIGRATION SERVICES (15 POSITIONS)
SALARY
:
Basic salary of R183 084 per annum (an all inclusive salary package of R239 782 per annum)

CENTRE
:
a)
Head Office: Pretoria, Sub-Directorate Law Enforcement (3 Positions) HRMC O/07/4a



Head Office: Pretoria, Sub-Directorate Special Investigation HRMC O/07/4b


Gauteng East



c)
Regional Office: Germiston HRMC O/07/4c



Limpopo



d)
Regional Office: Thohoyandou HRMC O/07/4d


e)
Regional Office: Mokopane HRMC O/07/4e


f)
Regional Office: Giyani HRMC O/07/4f


g)
Border Post: Beit Bridge HRMC O/07/4g


Western Cape



h)
Regional Office: Khayelitsha



REF NO: HRMC O/07/4h



i)
Cape Town International Airport



REF NO: HRMC O/07/4i



j)
Regional Office: Paarl



REF NO: HRMC O/07/4j



k)
Regional Office: Cape Town



REF NO: HRMC O/07/4k



North West (2 positions)



l)
Regional Office: Rustenburg



REF NO: HRMC O/07/4l



m)
Regional Office: Klerksdorp



REF NO: HRMC O/07/4m

REQUIREMENTS
:
An appropriate recognised three year Degree/Diploma in Law, Social Science or Policy Studies and appropriate experience in Immigration functions. Extensive knowledge of key legislation administered by the Department. Understanding of the core functions of the Department, Public Service prescripts and regulations. Computer literacy (Ms Word, Excel, Internet, E-mail) etc. Communication, liaison, interpersonal, research and writing skills. Policy analysis, formulation and implementation skills. A valid driver’s license and willingness to travel.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Performing certain supervisory functions such as giving guidance and advice to subordinates. Management of all Immigration functions and overseeing all immigration operations in the Region. Managing budget for Immigration. Interpreting and implementing the policies and regulations. Ensuring adherence to policy and legislation regarding Immigration matters and be responsible for special operations in conjunction with South African Police Services. Co-ordinating immigration functions related to special events, state visits and international summits. Monitoring and co-ordinating training of Immigration personnel. Compiling memoranda and submissions as well as exercising and regulating control over activities of subordinates.

APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/24
:
ASSISTANT DIRECTOR: GENERAL OFFICE SUPPORT 

SALARY
:
Basic salary of R146 685 per annum (an all inclusive salary package of R195 618 per annum)

CENTRE
:
a)
Provincial Manager’s Office: Limpopo



REF NO: HRMC O/07/5a



b)
Provincial Manager’s Office: North West



REF NO: HRMC O/07/5b



Provincial Manager’s Office: Western Cape



c)
HRMC O/07/5c

REQUIREMENTS
:
An appropriate recognised three year Degree/Diploma with extensive administration experience. Candidates who are in possession of a Grade 12 qualification with extensive relevant experience in office administration and the core functions of the Department may apply. Understanding of the core functions of the Department. Thorough knowledge of the Public Finance Management Act (PFMA), Labour Relations Act, Skills Development Act, Employment Equity Act, Strategic Planning and Human Resource policies. Extensive knowledge of prescripts administered by the Department. Office Management, planning and organising skills. People management and leadership skills. Exposure to a supervisory position. Excellent written and verbal communication skills. Ability to interact with stakeholders at various levels. Computer literacy (Ms Word, Excel, Internet, E-mail) etc. Outstanding interpersonal skills. A valid driver’s licence and willingness to travel.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Overall management of the organisational component responsible for the delivery of services related to the Department’s line functions. Liaising on  behalf of Provincial Manager with officials of the Department, other Government Agencies, Stakeholders and the public when required. Giving guidance and advice to line managers. Co-ordinating and assisting with projects that are under the control of the Provincial Manager. Control the administration of the Office of the Provincial Manager. Compiling submissions, memoranda and reports of a complex nature. Determining work procedures and methods. Exercising control over staff and ensuring achievement of objectives. Rendering logistical services such as procurement and provisioning. Setting up processes, procedures and systems for smooth delivery of support functions in the Provincial Manager’s Office. Interpreting and applying prescripts administered by the Department. Monitoring and evaluating the implementation of strategic issues of the business plan. Managing, supervising and guiding staff in the Office.

APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/25
:
ASSISTANT DIRECTOR: INDIVIDUAL GRIEVANCES AND DISPUTES REF NO: HRMC O/07/6

SALARY
:
Basic salary of R146 685 per annum (an all inclusive salary package of R195 618 per annum)

CENTRE
:
Head Office: Pretoria, Sub-Directorate: Individual Grievances and Disputes
REQUIREMENTS
:
An appropriate three Degree/Diploma in labour Relations Human Resource Management plus extensive experience in labour relations. Applicants who do not possess the above qualification but having proven extensive labour relations experience will also be considered. Report writing skills coupled with good verbal communication skills. Experience in labour conciliations and arbitrations. Researching and analytical skills coupled with specific reference to labour relations. Ability to work under pressure. A valid drivers’ licence and willingness to travel. Computer literacy. Proven supervisory skills. Ability to interpret and apply labour legislation.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Advising management on policy matters with specific reference to Employee Relations. Managing the case Management System for the Directorate: Employee Relations. Drafting reports. Representing the Department in conciliations and arbitrations. Monitoring and analysing labour relations trends. Advising line managers on labour relations matters. Co-ordinating the management of discipline in the Department. Participate in negotiations with employee organisations. Supervising staff take responsibility of correspondence and administration of labour relations matters.

APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/26
:
ASSISTANT DIRECTOR: DISTRICT OFFICE HEAD (13 POSITIONS)

SALARY
:
Basic salary of R146 685 per annum (an all inclusive salary package of R R195 618 per annum)

CENTRE
:
Limpopo (12 Positions)



a)
District Office: Musina HRMC O/07/7a



b)
District Office: Makhado HRMC O/07/7b



c)
District Office: Dzanani HRMC O/07/7c



d)
District Office: Elim



HRMC O/07/7d



e)
District Office: Mutale



HRMC O/07/7e


f)
District Office: Vuwani



HRMC O/07/7f


g)
District Office: Malamulele



HRMC O/07/7g


h)
District Office: Phalaborwa



HRMC O/07/7h


i)
District Office: Tzaneen



HRMC O/07/7i


j)
District Office: Lephalale



HRMC O/07/7j


k)
District Office: Molemole



HRMC O/07/7k


l)
District Office: Groblersdal



HRMC O/07/7l



Western Cape 



m)
District Office: Caledon 



HRMC O/07/7m
REQUIREMENTS
:
An appropriate recognised three year Degree/Diploma with extensive administration experience. Candidates who are in possession of a Grade 12 or equivalent qualification with extensive experience in office administration and the core functions of the Department may apply. Understanding of the core functions of the Department. Sound knowledge of the Public Finance Management Act (PFMA), Labour Relations Act, Skills Development Act, Employment Equity Act as well as strategic planning and Human Resources policies. Sound knowledge of prescripts administered by the Department. Office management, planning and organising skills. People management and leadership skills. Exposure to a supervisory position. Excellent written and verbal communication skills. Ability to interact with stakeholders at various levels. Computer literacy (Ms Word, Excel, Internet, E-mail) etc. Outstanding interpersonal skills. A valid driver’s licence and willingness to travel.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Performing duties as Head of Office, overall management of an organisational component responsible for the delivery of services in support of the Department’s line functions. Determining work procedures and methods. Exercising control over objectives and activities. Liaison, co-ordinating and managing relevant projects and subordinates. Interpreting and application of prescripts administered by the Department. Advising management on policy matters that are applicable to the support functions of the Department. Controlling all budgetary matters in the Office as appointed Responsibility Manager and supervising functions pertaining to all activities of the Department’s Birth, Marriage and Death (BMD), Civic Affairs including MPCC’s, Service Points and Mobile Units. Rendering logistic services such as procurement and provisioning.

APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/27
:
CHIEF TRAINING OFFICER REF NO: HRMC O/07/8
SALARY
:
Basic salary of R146 685 per annum (an all inclusive salary package of R195 618 per annum)

CENTRE
:
Provincial Manager’s Office: KwaZulu-Natal

REQUIREMENTS
:
An appropriate three year Degree/Diploma with appropriate experience in training. Proven skills in both written and verbal communication in English are essential. Experience in training  management, presenting training and developing programs. The ideal applicant should be assertive, disciplined, dynamic, highly organised and must be able to work independently and as a team member. Computer literacy and managerial skills are essential. A valid driver’s licence and willingness to travel are essential. Knowledge of South African Qualification Authority Act (SAQA) and National Qualification Framework (NQF) as well as the Skills Development Act. ABET certificate/diploma will be an advantage.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Determining training needs. Developing and conduct raining programmes. Giving advice and assisting to line functionaries. Conducting generic training at all levels. Developing and revising existing courses to be aligned with the National Qualifications Framework. Supervise training Officers and Senior Training Officers in the Province. Managing the ABET programme. Implementing and monitoring the National Youth Service and Internship programs in the Province.

APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/28
:
ASSISTANT DIRECTOR: COMPLIANCE AUDIT (2 POSITIONS) REF NO: HRMC O/07/9
SALARY
:
Basic salary of R146 685 per annum (an all inclusive salary package of R195 618 per annum)

CENTRE
:
Head Office: Pretoria, Directorate: Internal Audit

REQUIREMENTS
:
An appropriate three year recognised Degree/Diploma in Auditing or Finance with relevant applicable experience. Knowledge of the Public Finance Management Act, National Treasury Regulations, General Accepted Accounting Principles and Institute of Internal Auditor’s International Standards for the Professional Practice of Internal Auditing are of prime importance. Good analytical and interpersonal skills. Ability to work independently and under pressure. A valid driver’s licence and willingness to travel when required. Computer literacy. Completed articles and knowledge of Team Mate will be an advantage. 

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Planning and executing assigned audit projects in terms of the approved annual internal audit coverage plan and the Institute of Internal Auditor’s International Standards for the Professional Practice of Internal Auditing. Determining the nature of operations, identifying risks and evaluating the adequacy of the systems of control to achieve established objectives. Obtaining, analysing and appraising evidentiary data as base for an informed objective opinion on the adequacy and effectiveness of the system and efficiency of performance of the activities being reviewed. Directing, counselling and instructing staff assigned to the audit and reviewing their work for sufficiency of scope and for accuracy. Making verbal and written presentation to management during and at the conclusion of the examination. Discussing deficiencies and recommending corrective action to improve operation and reduce costs. Preparing formal written reports expressing opinions on the adequacy and effectiveness of the system and efficiency with which activities are carried out. Appraising the adequacy of corrective action taken to improve the deficient conditions and perform follow-up audits. Performing ad-hoc audits and investigations as and when requested by management.

APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/29
:
ASSISTANT DIRECTOR: CORRUPTION INVESTIGATION REF NO: HRMC O/07/10
SALARY
:
Basic salary of R146 685 per annum (an all inclusive salary package of R R195 618 per annum)

CENTRE
:
Provincial Manager’s Office: Western Cape

REQUIREMENTS
:
An appropriate three year post matric Legal   qualification. Previous investigation experience preferably with SAPS. Knowledge of Risk Management, Immigration Act, Criminal Procedures Act National Intelligent Agency Act, Labour Relations Act, Minimum Information Security Standards (MISS), Departmental Prescripts, Policies and Procedures. Good written and verbal communication as well as analytical and investigation skills, Good interpersonal skills. Ability to manage conflict situations effectively. Computer literacy. A valid driver’s licence is essential.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Investigating fraud and corruption perpetrated officials/outside syndicates in all offices and border posts nationally. Investigating, verifying, analysing and compile case files/dockets and prepare  for presentation in a court of law. Establishing cluster groups within law enforcement agencies, such as National Intelligent Agency (NIA), South African Police Services (SAPS) Banks and other Governmental Departments such as Social Services. Exercise control over staff and objectives. Planning, evaluating and analysing investigation processes independently and make recommendations. Obtaining and co-ordinating the required documents necessary for investigations.
APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/30
:
ASSISTANT DIRECTOR: CORRUPTION PREVENTION REF NO: HRMC O/07/11

SALARY
:
Basic salary of R146 685 per annum (an all inclusive salary package of R195 618 per annum)

CENTRE
:
Provincial Manager’s Office: Western Cape

REQUIREMENTS
:
An appropriate three year post maric legal qualification.  Previous investigation experience preferably with South African Police Services (SAPS). Knowledge of the Risk Management, Immigration Act, Criminal Procedures Act National Intelligent Agency Act, Labour Relations Act, Minimum Information Security Standards (MISS) as well as departmental prescripts, policies and procedures. Good written and verbal communication as well as analytical skills, investigation skills, Good interpersonal skills. Ability to manage conflict situations effectively. Computer literacy. A valid driver’s licence is essential.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Investigating fraud and corruption perpetrated by officials/outside syndicates in all offices and border posts nationally. Investigating, verifying, analysing and compiling case files/dockets and prepare  presentation in a court of law. Developing and putting systems in place for the prevention of corruption. Establishing cluster groups within law enforcement agencies, such as National Intelligent Agency (NIA), South African Police Services (SAPS) Banks and other Governmental Departments such as Social Services. Exercising control over staff and objectives. Planning, evaluating and analysing investigation processes independently and make recommendations. Obtaining and co-ordinating the required documents necessary for investigation.

APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/31
:
ASSISTANT DIRECTOR: COMMUNICATION RESEARCH REF NO: HRMC B/07/12

SALARY
:
Basic salary of R146 685 per annum (an all inclusive salary package of R195 618 per annum)

CENTRE
:
Head Office: Pretoria, Sub Directorate: Communication Research

REQUIREMENTS
:
An appropriate three years Degree/Diploma in Social Sciences, Communication or Journalism plus appropriate working experience in the field of research. Ability to conduct research (qualitative and quantitative), analyse data through different soft-wares, writing reports and present research findings. Knowledge of the government communication system. Sound knowledge of the South-African socio-political dynamics as well as fair understanding of the Department of Home Affairs service delivery challenges. Understanding of the South African media landscape and a working knowledge of its coverage of the Department of Home Affairs. Ability to work independently and under pressure without constant supervision. Good interpersonal and communication skills. Computer literacy. A valid driver’s licence and willingness to travel are essential.
DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Sourcing information internally and externally to ensure effective communication and efficient utilisation of communication tools. Developing and maintaining databases. Conducting qualitative and quantitative research to inform planned programmes e.g. imbizos, campaigns, etc and the impact thereof. Monitoring and evaluating the implementation and impact of communication strategies/programmes for the department. Managing and facilitating research to determine communication preferences and information needs of the public pertaining to the services and products of the department.
APPLICATIONS
:
Forward applications for the above positions, indicating the centre as well as the relevant reference number, of the position, which is being applied for, to Job Vest, Private Bag X5, East Rand, 1462. Alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462. Submit separate documentation for each position. The Department of Home Affairs will not be handling any enquiries and responses. Candidates are advised to apply and/or enquire directly to JobVest. For more information please call JobVest centre on (011) 571 9906.

CLOSING DATE
:
25 May 2007
POST 19/32
:
SENIOR ADMINISTRATIVE OFFICER REF NO: HRMC O/07/13

SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria, Standing Committee for Refugee Affairs

REQUIREMENTS
:
An appropriate three year Degree/Diploma in Law, Social Science or related fields. In-depth knowledge of the Refugees Act, Immigration Act and applicable international instrument. Good written and verbal communication skills. Ability to work under pressure. Supervisory experience. Computer literacy. Research skills.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Researching country of origin information of refugee. Preparing cases to be presented before the Standing Committee. Presenting cases before the committee. Preparing submissions to the Standing Committee and making recommendations thereof. Attending to enquiries regarding Standing Committee matters. Attending to any other matter referred by the Chairperson of the Standing Committee.

ENQUIRIES
:
Ms M S Debeila, Tel no (012)320 0961

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/33
:
SENIOR PROVISIONING ADMINISTRATION OFFICER REF NO: HRMC O/07/14

SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria, Sub Directorate: Asset Control

REQUIREMENTS
:
An appropriate three year Degree/Diploma with appropriate experience in Asset Management in Government. Good written and verbal communication skills. Computer literacy. Extensive knowledge and experience of MS Word, Excel and Power Point. The successful candidate will be expected to have completed LOGIS/PAS courses. A valid driver’s licence is essential. Knowledge of the Public Finance Management Act (PFMA) as well as National Treasury Regulations. Supervisory experience.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Managing losses and damages to the Department/State property. Controlling inventories and movement of assets in the Department. Updating of accounting and financial system. Stocktaking and reporting to the Chief Financial Officer on the annual financial as required by the Public Finance Management Act. Managing Financial statement regarding assets in the Department as required by National Treasury Regulations and Public Finance Management Act. Supervision of staff.

ENQUIRIES
:
Mr M Chabalala, Tel No (012)810 8035

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/34
:
SENIOR ADMINISTRATION OFFICER (2 POSITIONS) REF NO: HRMC O/07/15
SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria, Sub Directorate: Transformation and Gender

REQUIREMENTS
:
An appropriate three year Degree/Diploma or equivalent qualification. Experience in transformation, policy development and analysis, change management and diversity. The incumbent must have good communication skills. Good written and verbal communication as well as report writing skills. Knowledge of project  and programme management, good decision making skill. Computer literacy (Excel, Power Point  and MS Word) , Willingness to be part of a team. Good interpersonal skills.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Policy development and support of employment equity in terms of the Acts, Directives and Policies administered by the Department and the government of the country. Co-ordination of policy development and support within the department and participate at the Departmental strategic session and workshops. Providing administrative support regarding service delivery initiatives and improvements. Keeping records of progress made and challenges in terms of Services Delivery and changes in the Department. Ensuring proper policy implementation and adherence thereof.

ENQUIRIES
:
Ms T Kgasi, Tel No (012)810 6123

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/35
:
SENIOR ADMINISTRATIVE OFFICER: FOREIGN OFFICE SUPPORT REF NO: HRMC O/07/16

SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria: Directorate: Foreign Offices Coordination

REQUIREMENTS
:
An appropriate three year Degree/Diploma with relevant experience. Extensive knowledge and experience in rendering support to senior managers. Ability to function effectively under pressure. Good written and verbal communication skills. Outstanding interpersonal relations, good office management, organising and leadership skills. Computer literacy is essential, MS Office (Word, Excel, Power Point). A valid driver’s licence will be a recommendation.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Providing effective management support to the Regional Manager’s office. General office administration and other tasks delegated by the Regional Manager. Compiling agendas, taking minutes of meetings and managing follow-up systems. Respond or source response to all administrative queries from missions and the public abroad. Maintain a data base of all queries from missions and public. Writing of memoranda and submissions and assisting in compiling information on request. Handling confidential and secret documents. Liaising with all stakeholders, internal and external. Performing leadership functions. 

ENQUIRIES
:
Mr H Sheik Oosman, Tel No: (012) 810 7590

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/36
:
SENIOR ADMINISTRATIVE OFFICER REF NO: HRMC O/07/17
SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria: Office of the Deputy Director-General: Civic Services

REQUIREMENTS
:
An appropriate three year Degree/Diploma with extensive administration as well as civic services experience. Knowledge of the Public Finance Management Act (PFMA), Treasury Regulations as well as the Basic Accounting System (BAS) and Logis. Knowledge of provisioning and procurement procedures, Knowledge of the civic functions and its regulations. This positions calls for a person who is  adaptable, self motivated, trustworthy and reliable. Must be able to function effectively under pressure. Well developed written and verbal communication skills. Ability to interact with persons at various levels and uphold a high level of  confidentiality. Project management skills. Good interpersonal           relations, time and office management, leadership, administrative, planning as well as organising skills. Computer literacy is essential. Good report writing as well as minute taking skills. A valid driver’s licence. Must be prepared to work overtime from time to time.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Managing the office of the Deputy Director-General with regard to telephone accounts, travelling allowance, financial procurement and asset management. Compiling monthly expenditure, projections and reconciliation. Drafting correspondence (letters, reports, submissions etc). Handling enquiries in the office of the Deputy Director-General. Proof-reading and quality assuring all correspondence of the Deputy Director-General’s office. Developing and managing an effective filing system in the office of the Deputy Director-General. 
ENQUIRIES
:
Mr J Botha, Tel No: (012) 810 8888

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/37
:
SENIOR PROVISIONING ADMINISTRATION OFFICER REF NO: HRMC O/07/18

SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria: Sub-Directorate: Contract Supplier Database

REQUIREMENTS
:
An appropriate three year Degree/Diploma with extensive experience in orders and payments. Experience in Supply Chain Management or Logistics Management. Knowledge of the public sector procurement processes, rules and regulations Understanding of the Public Finance Management Act (PFMA), Treasury regulations and other related prescripts. Knowledge of the LOGIS and BAS transversal system. Computer literacy (Microsoft Office). Ability to perform effectively under pressure. Supervisory experience.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Managing commitment on the procurement system. Maintaining effective systems and procedures related to the processing of orders and payments. Checking completeness of documents, verifying transactions and authorising orders and payment according to respective delegated authority. Monitoring internal control measures to ensure compliance with policies and procedures of the Department. Working closely with client offices and service providers to ensure that orders placed are valid. Providing support to the Supply Chain Management Division. Assisting his/her supervisor in the preparation of management information. Providing supervisory roles to the staff.

ENQUIRIES
:
Ms F N Masanabo, Tel No (012) 810 8958

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/38
:
SENIOR PROVISIONING ADMINISTRATION OFFICER REF NO: HRMC O/07/19

SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria, Directorate: Procurement

REQUIREMENTS
:
An appropriate three year Degree/Diploma in Purchasing Management with extensive experience in stores. Successful completion of LOGIS/ PAS Courses. Knowledge of the Public Financial Management Act (PFMA), Treasury Regulations, Supply Chain Management (SCM). Good written and verbal communication skills. Extensive knowledge and experience of MS Word, Excel and Power Point. Vibrant leadership skills and excellent interpersonal relations. Ability to work in a team and to work under pressure. A valid drivers licence.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Efficiently manage the Departmental stores
and warehouses and determine level of stock in terms of Treasury Regulations. Managing and controlling deliveries in accordance with quality, quantity and correctness and reporting on deficiencies. Managing transit of stock in and out. Ensuring frequent (at least twice per year) stocktaking of stock according to Treasury Regulations and report on deficiencies. Managing requisitions for suppliers from stores. Liaising with Government Printing Works and service providers/suppliers. Monitoring performance of staff in the Sub-directorate and report to supervisor. Maintaining LOGIS with reference to e-class accountable items. Providing training to staff.

ENQUIRIES
:
Mr R M Moimane, Tel No (012)810 8964

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/39
:
SENIOR PERSONNEL PRACTITIONER REF NO: HRMC O/07/20

SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria, Sub-directorate: Recruitment and Selection
REQUIREMENTS
:
An appropriate three year Degree/Diploma in Human Resource Management and/or Social Science with appropriate experience in recruitment and selection. Knowledge of Human Resource prescripts and legislations relevant to recruitment and selection. Proven written and verbal communication skills are essential. Experience in compiling statistics and reports. The ideal applicant should be eloquent and have the ability to relate to staff at all levels. The successful candidate must be assertive, disciplined and dynamic. Highly organised and able to work independently and as a team member. Computer literacy with working knowledge of Ms Word, Ms Excel and Ms PowerPoint are essential. A valid driver’s licence and willingness to travel are essential. Supervisory experience and experience in developing and implementing policies will be an added advantage.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Rendering personnel advice and liaison services to line functionaries. Serving as Secretariat and Human Resource advisor during shortlisting and interview meetings. Assisting in performing a variety of counselling and research duties that are related to recruitment and selection. Assisting in the formulation and implementation of Departmental policies pertaining to the above-mentioned human resource practices. Responding to verbal and written enquiries pertaining to recruitment and selection. Co-ordinating shortlisting and interview meetings as required from time to time. Preparing and writing quality Recruitment and Selection related submission.

ENQUIRIES
:
Mr W D Hlongwane, Tel No (012)810 8606

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/40
:
SENIOR STATE ACCOUNTANT (2 POSITIONS) REF NO: HRMC O/07/21
SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria, Sub-directorate: Budget Planning
REQUIREMENTS
:
An appropriate three year Degree/Diploma in Accounting, Cost Accounting or Public Finance. Appropriate experience in finance (including budgeting) in the public sector. Knowledge and experience of the Public Finance Management Act (PFMA), Basic Accounting System (BAS), Budgeting, Expenditure Control, Financial Administration and Financial Training. Computer literacy (MS Word and Excel). A valid driver’s licence.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Duties relating to budgeting, which include the following: monitoring expenditure trends and reconciliation against the budget and cash flow projections; monitoring expenditure allocations and  amendment of erroneous allocations; reporting on state of expenditure and revenue. Departmental chapter for Estimates of National Expenditure (ENE), Adjustments Estimates, submissions regarding virement, roll-over funds as well as other correspondence.

ENQUIRIES
:
Mr E S Mahlangu, Tel No (012)810 8568

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/41
:
EMPLOYEE WELLNESS PRACTITIONER REF NO: HRMC O/07/22

SALARY
:
Basic salary of R122 841 per annum (all inclusive salary package of R166 687 per annum

CENTRE
:
Provincial Manager’s Office: North West
REQUIREMENTS
:
An appropriate three year Degree/Diploma in Social Science or Psychology. Registration with South Africa Council for Social Services Professions (SACSSP) as a Social Worker or the HPCA as a Psychologist. Appropriate knowledge and extensive experience in Employee Wellness Programmes as well as short term counselling. Computer literacy. A valid driver’s licence and willingness to travel is essential.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Supporting managers in Employee Wellness operations and their roles in monitoring Job performance and referral of employees to the Programme. Implementing HIV/AIDS, Occupational Health and Safety as well as Sports and Recreation programmes. Providing short-term counselling to employees. Developing and implementing proactive Employee Wellness programmes (Stress management, Life Skills, Interpersonal Relations and Supervisory Training).

ENQUIRIES
:
Ms C T Khumalo Tel no (012) 810 8902

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/42
:
SENIOR TRAINING OFFICER: COMPUTER TRAINING (2 POSITIONS) REF NO: HRMC O/07/23

SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria, Directorate: Human Resource Development. 
REQUIREMENTS
:
An appropriate three year Degree/Diploma in Information Technology with extensive experience in computer training. Experience in presenting computer training, developing training material/manuals. Experience in developing and utilizing computer training assessment tools and in general training management. Knowledge of Home Affairs’ specific Information Technology systems will be an advantage. The ideal candidates should be assertive, disciplined, dynamic, highly organised and be able to work independently and in a team. Proven skills in both written and verbal communication in English. A valid driver’s licence and willingness to travel are essential.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Determining Information Technology Training needs in the Department. Developing training material and presenting computer training. Serving on various Information Technology committees as representative of Human Resource Development and providing advice on training related matters. Liaising with stakeholders involved with the roll-out of computer training. Monitoring and evaluating training programmes and conduct impact analyses and providing comprehensive reports with solutions and advice to management. Training and develop employees on Home Affairs’ specific systems. Assisting with the roll-out of line specific programmes
ENQUIRIES
:
Ms P A Mazomba, Tel No (012) 810 6006 

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/43
:
SENIOR TRAINING OFFICER: GENERIC TRAINING (4 POSITIONS) REF NO: HRMC O/07/24

SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria, Sub-Directorate: Generic Training
REQUIREMENTS
:
An appropriate three year Degree/Diploma or equivalent qualification in Human Resource Management as well as training experience. Knowledge of the Skills Development Act, Skills Development Levies Act, South African Qualification Authority and National Qualification Framework. Knowledge of the National Skills Development Strategy. Knowledge of  Adult Basic Education and Training (ABET). Presentation and facilitation skills. Liaison and co-ordination skills. Good written and verbal communication as well as interpersonal skills. Report writing and research skills. Computer literacy. A valid driver’s licence and willingness to travel. 

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Conducting needs analysis at Head Office. Conducting, facilitating and co-ordinating generic training. Developing and revising training material. Monitoring and evaluating generic training programmes and conducting impact analysis. Developing and maintaining an action plan for generic training. Managing Adult Basic Education and Training (ABET). Researching, developing and conducting National Qualification Framework (NQF) aligned training programmes. Liaison with management/ supervisors in the Department and other stakeholders. Determining work procedures and methods. 

ENQUIRIES
:
Ms H M Fouche, Tel No (012) 810 6074 

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/44
:
SENIOR TRAINING OFFICER: CIVIC SERVICES TRAINING REF NO: HRMC O/07/25

SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria, Sub-Directorate: Civic Services and Immigration Training 
REQUIREMENTS
:
An appropriate three year Degree/Diploma or equivalent qualification plus appropriate experience. Experience in Civic services matters. Proven written and verbal communication in English are essential. Knowledge of the South African Citizenship Act, Passports and Travel Documents Act, Marriage Act, Customary Marriage Act, Civil Union Act and Identification Act. The ideal applicant must be assertive, disciplined, dynamic, highly organised and must be able to work independently and as a team member. Computer literacy and managerial skills are essential. A valid driver’s licence and willingness to travel. Experience in training management, presenting training and developing programmes will be an advantage. Knowledge of Births and Deaths Registration Act, 

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Determining training needs. Developing and conducting training programmes. Giving advice and assistance to line functionaries. Conducting Civic services training at all levels. Developing and revising existing courses to be aligned with National Qualification Framework (NQF).

ENQUIRIES
:
Ms G M Ngoveni, Tel No (012) 810 6084

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/45
:
CHIEF ACCOUNTING CLERK: SYSTEM CONTROL REF NO: HRMC O/07/26

SALARY
:
Basic salary of R122 841 per annum (an all inclusive salary package of R166 687 per annum)

CENTRE
:
Head Office: Pretoria, Sub-Directorate: Budget Planning
REQUIREMENTS
:
A Grade 12 Certificate or equivalent qualification plus appropriate experience in finance in the public sector. Experience in system control (BAS) function including knowledge of the Standard Chart of Accounts (SCOA) classifications are essential. Knowledge and experience of the Public Finance Management Act (PFMA), Treasury Regulations and extensive knowledge and experience regarding the Basic Accounting System (BAS) as well as the functioning of LOGIK Call Centre. Computer literacy (MS Word and Excel). A valid driver’s licence. 

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Assisting the Basic Accounting System Controller as well as duties relating to system control which includes the following: managing and maintaining departmental code structures; maintaining the  Basic Accounting System including requesting reports and payments confirmation reports, creation and removal of code structures and users and resetting of passwords; assisting provinces with Basic Accounting System functions and enquiries, through remote maintenance; handling enquiries from BAS users and contacting the BAS help desk when necessary.

ENQUIRIES
:
Ms E M Claasen, Tel No (012) 810 8396

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/46
:
SECRETARY REF NO: HRMC O/07/27
SALARY
:
Basic salary of R98 916 per annum (all inclusive salary package of R137 658 per annum) 

CENTRE
:
Head Office: Pretoria, Directorate: Transformation and Gender

REQUIREMENTS
:
A Grade 12 certificate or equivalent qualification with appropriate secretarial experience. A post matric Secretarial Diploma/certificate will be an added advantage. Well developed office administration and organising skills. Good written and verbal communication skills as well as sound interpersonal relations. Computer literacy is essential with knowledge of Microsoft software programmes (MS Word, MS Excel, MS Power Point). Ability to work independently and handle confidential matters.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Providing receptionist services, including call screening, receiving as well as attending to messages and visitors. Providing secretarial services including typing, copying and faxing. Maintaining an effective filing system in the office of the Director. Managing the diary of the Director. Making travel and accommodation arrangements on behalf of the Director. Arranging meetings, venues and refreshments for the office of the Director. Provisioning of equipment, stationery and other office material for the office of the Director. Ensuring proper control over maintenance of all in the office of the Director. Providing general office administration as required by the office of the Director.

ENQUIRIES
:
Ms T Kgasi (012)810 6123

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/47
:
IMMIGRATION OFFICER (21 POSITIONS) REF NO: HRMC O/07/28

SALARY
:
Basic salary of R79 407 per annum (an all inclusive salary package of R113 987 per annum)

CENTRE
:
Head Office: Pretoria, Lindela Holding Facility

REQUIREMENTS
:
An appropriate three year Degree/Diploma. Computer literacy. Good liaison and interpersonal skills. Research and analytical skills. Sound written and verbal communication skills Knowledge of key legislation administered by the Department. Knowledge of the importance of immigration in public administration. Investigation skills. Experience in an enforcement environment would be an advantage. Ability to work under pressure. A valid driver’s licence is essential.

DUTIES
:
Key Performance Areas: The successful candidates will be responsible for the following: Rendering Immigration services at Deportation Centre. Assisting in the identification and deportation of illegal foreigners as well as implementation of Departmental policies and legislation on immigration matters. Compiling memoranda and reports on  immigration matters. Liaising with other government departments and Non-Governmental Organisations on immigration matters.

ENQUIRIES
:
Mr R Marhule, Tel No (011)660 8766

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/48
:
SENIOR ACCOUNTING CLERK REF NO: HRMC O/07/29

SALARY
:
Basic salary of R64 143 per annum (an all inclusive salary package of R95 467 per annum)

CENTRE
:
Head Office: Pretoria, Sub-Directorate: Financial Control

REQUIREMENTS
:
A Grade 12 Certificate or equivalent qualification plus experience in system control (BAS) functions including knowledge of the Standard Charts of Accounts (SCOA) classifications. Computer literacy (MS Word and Excel). A valid driver’s licence.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Duties relating to system control which includes the following: assisting with the maintenance of the Basic Accounting System and Departmental code structures; assisting provinces with Basic Accounting System functions and enquiries, through remote maintenance; handling enquiries for BAS users as well as contacting the BAS help desk when necessary.

ENQUIRIES
:
Ms E M Claasen, Tel no (012) 810 8396
APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/49
:
SENIOR ADMINISTRATION CLERK REF NO: HRMC O/07/30
SALARY
:
Basic salary of R64 143 per annum (an all inclusive salary package of R95 467 per annum)

CENTRE
:
Head Office: Pretoria, Standing Committee for Refugee Affairs

REQUIREMENTS
:
A Grade 12 Certificate or equivalent qualification plus relevant experience. Knowledge of the Movement Control system and Refugee system will be an advantage. Good written and verbal communication skills. Computer literacy is essential. Office administration experience.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Attending to general correspondence including typing letters. Requesting files from the Refugee Reception centres. Searching for files on the Archive System. Making photocopies. Attending to general enquiries regarding Standing Committee matters. Perform any other Office duties as may be requested by the supervisor.

ENQUIRIES
:
Ms Debeila, Tel no (012)320 0961
APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/50
:
SENIOR ADMINISTRATION CLERK REF NO: HRMC O/07/31

SALARY
:
Basic salary of R64 143 per annum (an all inclusive salary package of R95 467 per annum)

CENTRE
:
Head Office: Pretoria, Directorate: Security Services (Administration Support)

REQUIREMENTS
:
A Grade 12 Certificate or equivalent qualification with extensive relevant experience in provisioning and procurement administration. Computer literacy (Ms Office). Good written and verbal communication skills. . Good interpersonal and organisational skills. Administration experience.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Providing internal procurement support as well as routine office administration support with regard to inventory control policy. Make travelling arrangements and accommodation bookings. Handling of faxing and photocopying services in the Directorate. Providing logistical support and administrative advice to the Directorate. Monitoring and evaluating the efficiency of the administrative services provided by the Department. Keeping a well organised filing system for the office. Assisting senior management in managing service providers and doing quality assurance.

ENQUIRIES
:
Mr H S Ngobeni, Tel no (012)810 6401

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/51
:
SENIOR ADMINISTRATION CLERK (24 POSITIONS) REF NO: HRMC O/07/32

SALARY
:
Basic salary of R64 143 per annum (an all inclusive salary package of R95 467 per annum)

CENTRE
:
Head Office: Pretoria, Directorate: Population Register

REQUIREMENTS
:
A Grade 12 Certificate or equivalent qualifications. Computer literacy with working knowledge of Ms Word and Ms Excel. Good written and verbal communication skills as well as good interpersonal relation skills. Previous experience in handling the public , customer care and general office administration will be a recommendation.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Handling of administrative and functional tasks related to births, marriages and deaths. Recording of accurate statistics of cases handled. Handling telephone enquiries when necessary. capturing information on the computer system when required. Operate office equipment as required. 

ENQUIRIES
:
Mr G Shikwambana, Tel no (012) 810 8656

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
POST 19/52
:
SENIOR ADMINISTRATION CLERK REF NO: HRMC O/07/33

SALARY
:
Basic salary of R64 143 per annum (an all inclusive salary package of R95 467 per annum)

CENTRE
:
Head Office: Pretoria, Refugee Appeal Board

REQUIREMENTS
:
A Grade 12 certificate or equivalent qualification. Working knowledge of Ms Word, Ms Excel and e-mail. Excellent interpersonal relations skills. Ability to act in a profession manner. Sense of responsibility, commitment and integrity. Experience in dealing with public as well as general office administration. Good written and verbal communication skills. Good organising and planning abilities.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: Handling a variety of administrative and functional tasks related to refugees. Compiling statistics. Drafting and typing standard/routine letters and submissions. Capturing applications on computer. Taking minutes during meetings. Obtaining files/documents from the Regions and Head Office. Performing relieving duties at the reception. Maintaining an effective filing system.

ENQUIRIES
:
Ms S Brits, Tel no (012)320 1191

APPLICATIONS
:
Forward applications, quoting the relevant reference number to the Director-General, Department of Home Affairs, Private Bag X114, Pretoria, 0001, 

FOR ATTENTION
:
Ms B Mckue, Directorate: Human Resource Management. Alternatively, applications may be hand delivered to the Department of Home Affairs at 270 Maggs Street, Waltloo, for attention: Ms B Mckue, Directorate: Human Resource Management.

CLOSING DATE
:
25 May 2007

NOTE
:
Successful candidates will be subjected security to clearance procedures.
ANNEXURE E

DEPARTMENT OF LAND AFFAIRS

The Suitable candidate will be selected with the intention of promoting representivity and achieving affirmative action targets as contemplated in the relevant component’s Employment Equity Plan.

APPLICATIONS
:
Please forward your application, quoting the relevant reference number and the name of the publication in which you saw this advertisement, to: Quest, Private Bag X5, East Rand 1462, fax 086 516 5793 or e-mail: rhten@adcorp.co.za. Enquiries: Tel (011) 306 5202
NOTE
:
Applications must be submitted on form Z 83, obtainable from any Public Service Department and should be accompanied by a comprehensive Curriculum Vitae (previous experience must be comprehensively detailed) and certified copies of qualifications, service certificates and identification document. Applicants with foreign qualifications must submit a SAQA evaluation report on the qualification. Non-SA citizens must attach a certified copy of proof of permanent residence in South Africa. Applicants must also provide the full names, addresses and telephone numbers of at least three referees. Failure to submit the requested documents may result in your application not being considered (Applications lacking evidence of relevant experience will not be considered). If you apply for more than one post in the Department, please submit separate application forms for each post. Applicants will be expected to be available for selection interviews at a time, date and place as determined by the Department.  The candidate would be expected to complete a competency based assessment. Former employees who have taken voluntary severance packages are not allowed to apply for this position. Applications will not be considered after the closing date. The Department reserves the right not to appoint any applicant in this position. Persons with disabilities are encouraged to apply.

OTHER POSTS

POST 19/53
:
CHIEF DEEDS CONTROLLER 2ND LEG (3 POSTS) (REFERENCE: S8/3/2007/471)

SALARY
:
R146 685 per annum

CENTRE
:
Pretoria (Office Of The Registrar Of Deeds)

REQUIREMENTS
:
* 3 Year Legal qualification. * Extensive practical knowledge and proven ability in the interpretation of the Deeds Registries Act, Sectional Titles Act, and other Acts, Ordinances, Proclamations, Case Law. Common Law directive pertaining to registration of deeds. * Extensive experience in various sections of the Deeds Registry will be an added advantage.

DUTIES
:
* The successful candidate will be responsible for examination of deeds and documents for validity and registrability in accordance with Common, Statutory, and Case Law as well as accepted practice and procedure in the Deeds Registries Act in order to secure legal title.* Raise queries against non com​pliance with procedure and take  notes that have been complied with. Pass deeds that are accept​able for registration and reject those where valid objections to registration exist. * Supervision and training of subordinates regarding examination of deeds and manage performance of subordinates. * Manage and supervise sections assigned to the incumbent by the Registrar and any other duties imposed by the Registrar in terms of Regulation 5 of the Deeds Registries Act 47 of 1837.

CLOSING DATE
:
27 May 2007
POST 19/54
:
PRINCIPAL DEEDS CONTROLLER 5 POSTS (REFERENCE: S8/3/2007/472)

SALARY
:
R98 916 per annum

CENTRE
:
Office Of The Registrar Of Deeds: Pretoria

REQUIREMENTS
:
Grade 12 or equivalent (Legal qualification will be an added advantage). * Extensive experience on examination. * Extensive knowledge on examination and proven ability in the interpretation of the Deeds Registries Act, Sectional Titles Act and other Acts, Ordinances, Proclamation, Case Law, Common Law and Chief Registrar’s Circulars are essential – Experience in Deeds Registry.
DUTIES
:
Examination * The successful candidate will be responsible for examination of deeds in the Deeds Registry. * Linking of deeds and supporting documents. * Endorsing of deeds and completion thereof. * Pencil linking. * Examine drafting of deeds supporting other documents. * Complete office fees. * Calculate stamp duty. * Verify information on printout. * Check, indicate and interpret interdicts clearly on printout. * Check, indicate and interpret information contained in flyleaf, township conditions on white cover. * Check general plan. * Check, indicate and interpret all references such as general power of attorney and all other reference in respect of sectional title transaction. Raise necessary notes on all the above. * Removal of notes and advise conveyancers regarding interpretation of notes made and any other duties that may from time to time be imposed by the Registrar of Deeds.

CLOSING DATE
:
27 May 2007

POST 19/55
:
PRINCIPAL DEEDS CONTROLLER (4 POSTS) (REFERENCE: S8/3/2007/473)

SALARY
:
R79 407 per annum

CENTRE
:
Office Of The Registrar Of Deeds: Pretoria

REQUIREMENTS
:
Grade 12 or equivalent (Legal qualifications will be an added advantage). * Extensive experience in examination - Extensive knowledge in examination and proven ability in the interpretation of the Deeds Registries Act, Sectional Titles Act and other Acts, Ordinances, Proclamation, Case Law, Common Law and Chief Registrar’s Circulars are essential – Experience in a Deeds Registry.
DUTIES
:
Examination * The successful candidate will be responsible for examination of deeds in the Deeds Registry. * Linking of deeds and supporting documents. * Endorsing of deeds and completion thereof. * Pencil linking. * Examine drafting of deeds and other supporting documents. * Complete office fees. * Calculate stamp duty. * Verify information on printout. * Check, indicate and interpret interdicts clearly on printout. * Check, indicate and interpret information contained in flyleaf, township conditions on white cover. * Check general plan. * Check indicate interpret all references such as general power of attorney and all other reference in respect of sectional title transaction. Raise necessary notes on all the above. * Removal of notes and advise conveyancers regarding interpretation of notes made and any other duties that may from time to time be imposed by the Registrar of Deeds.

CLOSING DATE
:
27 May 200

POST 19/56
:
SENIOR ADMINISTRATION CLERK (REFERENCE: S8/3/2007/466)
SALARY
:
R79 407 per annum

CENTRE
:
Office Of The Registrar Of Deeds: Pretoria

REQUIREMENTS
:
*Grade 12 or equivalent qualification *Previous experience and strong communication skills *Ability to learn the department’s service delivery components *Computer literate and typing skills *Ability to take initiative and work independently *Ability to organize and prioritise work.

DUTIES
:
*Manage correspondence with bursary applicants *Monitor payments of students accounts and bursary information *Monitor progress of bursary holders *Create and maintain bursary applicant’s database *Supply students with information regarding the new developments of bursary correspondence *Inform all officials and students of courses that will be presented with the necessary information *Maintaining and issuing of statistics *Check diverse documents for completion and correctness *Process documents (letter, notices, memoranda, submission, post etc) in relation to the department’s functional activities *Render auxiliary services to supervisor and personnel *Typing for the training component.

CLOSING DATE
:
27 May 2007
POST 19/57
:
SENIOR PROVISIONING ADMINISTRATION CLERK (REFERENCE: S8/3/2007/467)

SALARY
:
R79 407 per annum

CENTRE
:
Office Of The Registrar Of Deeds: Pretoria

REQUIREMENTS
:
Grade 12 certificate plus appropriate experience in terms of a fully operational office with regard to Procurement, Provisioning and Office Services *Knowledge of ST 36, ST 37, PFMA, BEE, PPPFA, Government Motor Transport and the procurement delegations and procedures *Successful completion of the Supply Chain Management Course is essential. The following will be recommendations: Good verbal and written communication skills, inter-personal skills, problem solving skills *Computer literacy *AccPac *Ability to work under pressure and to solve problems

DUTIES
:
*The successful candidate will be responsible for: *All duties in terms of a fully operational Provisioning section *Store and Transit, processing of all transactions on AccPac in terms of Orders *Supplies, Transit, Payments, Stocktaking *Attend to audit queries *Filing of documents *Follow up on outstanding matters *Asset Management *Meeting specific needs and documentary control over goods.

CLOSING DATE
:
27 May 2007
POST 19/58
:
PRINCIPAL DATA TYPIST  (2 POSTS) (REFERENCE: S8/3/2007/470)

SALARY
:
R79 407 per annum

CENTRE
:
Pretoria (Office Of The Registrar Of Deeds)

REQUIREMENTS
:
Grade 12 or equivalent qualification. * Typing as a fully passed subject. * Computer literacy. * Nume​racy skills. * Knowledge of the functions of a Deeds Office will be an advantage. * Good communication and interpersonal skills. * Ability to perform under pressure. * Experience in the Data Section of a Deeds Office is essential.

DUTIES
:
* Capturing and verification of all relevant data. * Preparation of deeds. * Black booking. * Final Black booking. * Supply information. * Render assistance to the Chief Data Capturer as required.

CLOSING DATE
:
27 May 2007

POST 19/59
:
SENIOR MESSENGER (REFERENCE: S8/3/2007/468)

SALARY
:
R40 227 per annum

CENTRE
:
Office Of The Registrar Of Deeds: Pretoria

REQUIREMENTS
:
Senior certificate *Ability to read and write *Good interpersonal relations *Good communication skills (written and verbal) *Ability to work independently, without supervision *Computer literacy *Personal Attributes: Document administration and Registry as well as courier service *Relieve and assist the Chief Messenger from time to time.

DUTIES
:
Collecting of the post bag from the Post office *Ensure the collection and distribution of mail to different sections *Draw files, micro film and general plans *Open and lock of Registration sections *Bind deeds and documents in numerical order *Collect and deliver deeds and documents *Collect and deliver stationary *Assisting with the loading and off loading of received documents *Assist clients utilising deeds office records *Operating and controlling of machines related to responsibilities *Perform any other duty/function assigned by the Registrar.

CLOSING DATE
:
27 May 2007
POST 19/60
:
MESSENGER (REFERENCE: S8/3/2007/469)

SALARY
:
R35 916 per annum

CENTRE
:
Office Of The Registrar Of Deeds: Pretoria

REQUIREMENTS
:
Senior certificate or Grade 10. * Ability to read and write. * Good interpersonal relations. * Good communication skills (written and verbal). * Ability to work independently, without supervision. * Computer literacy. * Personal attributes: Document administration and Registry as well as courier service. * Knowledge of the Deeds Registry will be an added advantage.
DUTIES
:
* Collection of the post bag from the Post office. * Collect and distribution of mail. * Draw file volumes, file micro films and general plans. * Open and lock of the Strong rooms. Bind deeds and documents in numerical order. * Collect and deliver deeds and documents. * Collect and deliver stationery. * Assist clients utilising deeds office records. * Operating and controlling of machines related to responsibilities. * Assisting with loading and off loading of received goods. * Perform any other duty/function assigned by the Registrar.

CLOSING DATE
:
27 May 2007
ANNEXURE F
DEPARTMENT OF MINERALS AND ENERGY

APPLICATIONS
:
The Director-General, Department of Minerals and Energy, Private Bag X59, Pretoria, 0001

FOR ATTENTION
:
Ms M Nchabeleng and Mr P Sekgobela
CLOSING DATE
:
18 May 2007

NOTE
:
Applications should be on Z83, signed and dated and must be accompanied by a comprehensive CV, and certified copies of qualifications as well as ID. Confirmation of final appointment will be subject to a positive security clearance. Due to the large number of responses anticipated, correspondence will be limited to short listed candidates only. Short listed candidates will be contacted within three weeks after the closing date. All applications must be sent to the address provided above, and Not to the specific region(s)
MANAGEMENT ECHELON

POST 19/61
:
REGIONAL MANAGER

SALARY
:
R 502725 per annum (All inclusive package)

CENTRE
:
Mineral Regulation, Western Cape

REQUIREMENTS
:
An appropriate degree or appropriate qualification, coupled with appropriate experience PLUS the following key competencies(Knowledge of:(Knowledge of Mineral and Petroleum Resources Development Act (MPRDA)(Broad knowledge of mining industry in South Africa – minerals and Mining(Government Policies and legislations(Skills:(Ability to interpret technical information related to mining activities(Project Management(Managerial and negotiation(Initiating skills(Good interpersonal relations(Communication:(
Ability to interact with persons on various levels(Good written and verbal communication skills(Creativity:(Ability to analyse a problem(Negotiation and conflict resolution(Initiative and creative.

DUTIES
:
Administer the Mineral and Petroleum Resources Development Act, 2002 and other applicable legislation to ensure the granting of prospecting and mining rights in accordance with MPRDA(Promote mineral development, including urban renewal, rural development and Black Empowerment(Promote small-scale mining development(Co-ordinate and liaise with provincial government structures for efficient governance(Address past legacies with regard to derelict and ownerless mines and enforce legislation regarding mine rehabilitation by means and enforce legislation regarding mine rehabilitation by means of regulated Environmental Management Plans (EMPs).

ENQUIRIES
:
Mr N Hoek ( 012-3178000
NOTE
:
A valid Code 08 Driver’s licence is also essential

OTHER POSTS

POST 19/62
:
TECHNICAL ADVISER: OCCUPATIONAL HYGIENE
SALARY
:
R343257 per annum (All inclusive package)

CENTRE
:
Head Office (Pretoria)


REQUIREMENTS
:
Certificate in Mine Environmental Control as issued by the COM(In addition the following is also required:  extensive relevant practical experience within the mining industry in the occupational hygiene and mine environmental control fields as well as another relevant practical experience in an inspection/auditing environment PLUS the following key competencies(Knowledge of:(Mine Health and Safety Act, legislation and instructions(Mining environment (local and international)(Strategy development(Risk Assessment and project management techniques, and Specialised investigations and inquiry techniques(Skills:(Leadership and supervisory(Investigation, inquiries, inspection and auditing(Analytical, and Report writing(Communication:(Competent communicator (written and verbal)(Creativity:(Innovative and creative abilities.

DUTIES
:
To marshal/mobilise skills in order to provide integrated professional technical advice(To provide input into the development of legislation and into research requirements(To assist with the enforcement of uniform and consistent enforcement policies and strategies(To identify training needs, provide knowledge transfer and mentorship.

ENQUIRIES
:
Mr A. R. Nundlall ( 012 317 8451
NOTE
:
In additional to the minimum qualification and experiential requirements, the possession of a tertiary qualification in engineering, science or occupational health will be an added advantage.

POST 19/63
:
SENIOR INSPECTOR OF MINES: MINE SAFETY
SALARY
:
R343 257 per annum (All inclusive package)

CENTRE
:
Kwazulu-Natal (Durban)

REQUIREMENTS
:
Level 12 – A Government Certificate of Competency (Mine Managers Certificate or with relevant qualifications (BSc Mining Engineering or B Tech Mining, Diploma in Mining Engineering or equivalent qualification) PLUS the following key competencies(Knowledge of:(Extensive mining experience in deep-level gold and or coal up to supervisory level with knowledge regarding mining methods –surface and underground  Knowledge of , inherent hazards in mining and intimate knowledge of the Mine Health and safety Act(Understanding of the Department’s policies, aimed at optimal utilisation of mineral resources, basic knowledge of labour relations and human resources management(Risk Management and Assessment techniques(Skills of:(Negotiation skills, High-level Management skills, Conflict resolution skills Negotiation skills, Planning and organising skills, Budget control skills, Problem solving skills, Computer literacy, Analysis and interpretation of accident statistics, Decision making(Communication:(Ability to communicate verbally and in writing in such a way that the image and professionalism of the Department is enhanced(Creativity:(Ability to analyze workload and work related problems and to draft and implement a strategy to ensure an improvement.

DUTIES
:
The appointee’s primary responsibility will be monitoring of compliance with the provisions of the Mine Health and Safety Act 1996 (Act No 29 of 1996) In addition he/she will: Conduct inspections and audits (surface and underground) (Conduct inquiries and investigations into accidents and incidents(Make inputs to develop strategies required to monitor mines in respect of legal compliance(Give support and assistance in the promotion of health and safety in the mining industry(Play a role in the formulation for health and safety legislations, guidelines and various regulatory mechanisms(Handling and processing of complaints regarding Health and Safety on mines(Exercise control over inspector and provide training to inspectors(Ensure service delivery is achieved.  Handling and processing of applications for exemptions, permissions and approvals from mines(Manage information systems, support and develop a transformation process within the regional office. 
ENQUIRIES
:
Mr TT Dube (Kwazulu-Natal) Cell:  082 466 7604  Fax No: (031) 333 9400

POST 19/64
:
DEPUTY DIRECTOR: MINERAL LAWS ADMINISTRATION
SALARY
:
R 343 257 per annum (Inclusive remuneration package)  

CENTRE
:
North Cape Region (Kimberley)


REQUIREMENTS
:
An appropriate Bachelor’s Degree/ National Diploma coupled with extensive relevant (including experience on a supervisory/ managerial level) and a valid code 8 driver’s licence is a prerequisite, as the incumbent will conduct field inspections/meetings PLUS the following key competencies(Knowledge of:(Thorough knowledge of The Mineral and Petroleum Resources Development Act, 2002, The Public Finance Management Act, 1999, The Mining Titles Act, 1967 (as amended), the Public Service Act, 1994 and other previous and current related statutes relevant to mining and the environment. Thorough knowledge of the laws and policies relating to mining, minerals and the environment, the law of contracts, interpretation of statutes, administrative law etc(Skills:(Computer literacy with special emphasis on Bas, Minact, NMPS and the Royalty System and other programmes(Communication:(Excellent verbal and written communication skills coupled with diplomacy and professional conduct(Creativity:(A dynamic individual and team player of creative thinking and easily adaptable to change. Ability to solve problems in a creative and constructive manner(Ability to interpret mineral and mining agreements, legislation and policies and render necessary advice(Ability to draft and compile complex submissions to the Ministry/DG/DDG and other senior Departmental officials(Ability to mediate in and resolve conflict situations(Ability to work under pressure and independently with minimal supervision.

DUTIES
:
Process and evaluate applications for prospecting, mining and related rights in terms of the Mineral and Petroleum Resources Development Act, 2002(Compile submissions for the Ministry/ Director-General/Deputy Director-General for the granting/refusal of applicable rights(Perform and oversee supervisory functions over subordinate staff(Render advice and assistance to clients and provide an information service to them(Oversee and implement efficient mechanisms for the management/collection of revenue accruing to the State, management of departmental expenditure(Implement mechanisms to assist in achieving transformation and objectives as laid down in the Acts (above)/Departmental policies; Attend to a wide variety of enquiries concerning rights applied for etc. 


ENQUIRIES
:
Mr MJ Mndaweni
( 053 830 0840
NOTE
:
This is a re-advertisement, Candidates who previously applied, must re-apply if still interested.
POST 19/65
:
SENIOR JOB ANALYST X2
SALARY
:
R122 841 per annum

CENTRE
:
Head Office (Pretoria) 

REQUIREMENTS
:
A National Diploma in Public Administration/Human Resource Management/Public Management/appropriate B-degree OR a Certificate in Management Services coupled with extensive experience in Job Evaluation (Analysis).  Candidates must have completed
Job Evaluation Training (for Public Service) successfully and have the following key competencies(Knowledge of:(Advanced knowledge of Job Evaluation and Equate system (for the Public Service)(Knowledge & understanding of Work Study related matters(Understanding policies, regulations, prescripts& legislation(Office Administration(Job descriptions(Form design & management(Skills:(
Analytical skills(Basic research skills(Organising and planning skills(Well developed ability to listen and interpret(Facilitation and presentation skills(Problem solving skills(Computer literacy(Interpersonal relations(Communication
:(Good communication skills (verbal and written)(Creativity:(Logical thinker, Creative and resourceful( Recommendation: Valid driver’s licence(Willingness to travel, Willingness to work overtime as and when required.

DUTIES
:
Conduct job evaluation and facilitate workshops. Execute job evaluation administrative processes(Render a Secretariat service to the Job Evaluation Panel and Unit(Advise on & assist with the compilation & review of job descriptions in the Department(Advise internal & external customers on job evaluation and Job Description matters(Render assistance regarding: the review & update of the Job Evaluation & Job description Policy guidelines, compiling the Job Evaluation Action Plan, the design/redesign of forms, and organisation & post structure investigations(Maintain records.

ENQUIRIES
:
Ms K Truter ((012) 317-8145  
NOTE
:
It will be expected from shortlisted candidates to do an exercise on Job Evaluation and writing skills as part of the interview process.  Preference will be given to candidates who already completed the Job Evaluation training and who attached a certified copy of their Job Evaluation Certificate (for the Public Service), but employees who are in the process of obtaining the Job Evaluation Certificate will be considered for appointment on level 7. Those who applied need not re-apply. 
POST 19/66
:
ENVIRONMENTAL OFFICER
SALARY
:
R98 916 per annum

CENTRE
:
Mpumalanga (Witbank)

REQUIREMENTS
:
A recognised appropriate National Diploma or Bachelors Degree in Natural Sciences, Environmental Management or Environmental Engineering PLUS the following key competencies(Knowledge of:(Environmental management and the function of Ecological process; Earth Sciences(Various mining and mineral processing methods and environmental impact thereof(Mitigation methods, goals, standards and actions including rehabilitation and pollution control measures(Understanding of relevant legislations and public service delivery documents(Balanced understandings of environmental management and conversation(Ability to interpret and apply provision of Mineral and Petroleum Resources Development Act of 2002 and related legislations against the Practical observations made during field investigations and inspections(Skills:(Ability to interpret and analyse legislations requirements(Computer literacy(Negotiation and conflict resolution(Presentation skills(Communication:(Ability to interact with persons on various levels(Sound written and verbal communication(Ability to analyse problems(Creativity:(A creative, assertive and confident approach.
DUTIES
:
Evaluate environmental Management Programmes (EMPs)(Monitor compliance with environmental provisions of the Minerals and Petroleum Resources Development Act and approved EMPs(Assess and manage environmental degradation and controlled mine closure(Handle and address complaints, enquiries and requests(Perform a mediation role where conflicts exists between mines and interested and affected 
parties(Ensure adequate record keeping with regards to Environmental Management Programmes, Standard Environmental Management Programmes and financial provisions(Liaise with other departments and interested and affected parties on environmental issues(Ensure that adequate financial provision exist for all mining operations(Supervise and develop subordinates to ensure the execution of daily activities. 

ENQUIRIES
:
Ms Martha Mokonyane ( (013) 656 1448
NOTE
:
A valid driver’s licence is essential

POST 19/67
:
ASSET CONTROLLER: MAINTENANCE AND DISPOSALS
SALARY
:
R 64 143 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Senior Certificate/ Grade 12 plus relevant asset experience. A diploma in relevant field will be an added advantage. Good verbal and written communication, inter personal skills, computer literacy and ability to work under pressure. The incumbent must be willing to travel(Knowledge of
:(Logis and Bas(Supply Chain Management processes and procedures(Government procurement procedures(PFMA.
DUTIES
:
Receive requests/complaints and arrange for maintenance and repairs(Move/facilitate the moving of departmental assets(Verify the description and location of assets periodically (stock taking)(Capture asset loses and disposals on LOGIS(Compile and update lists for disposals and losses(Liaise with stakeholders (Risk Management, Legal Services, etc) on losses and  disposal of departmental assets.  

ENQUIRIES
:
Mrs E. Matinyane ((012) 317 8059
ANNEXURE G
NATIONAL PROSECUTING AUTHORITY

APPLICATIONS
:
E – Mail addresses and fax numbers are provided for each post respectively. Alternatively, hands deliver to: 123 Hartley, cnr. Westlake Street, Weavind Park, Pretoria, 0001 or post to: Private Bag X 752, Pretoria 0001. All hand delivered applications must be sent to the VGM building at the NPA head office at Silverton in Pretoria

CLOSING DATE
:
25 May 2007, Applications will not be accepted after the closing date.

NOTE
:
Before you apply: for applications to be accepted: Applications must be submitted on a Z.83 , obtainable from any Public Service Department, or www.npa.gov.za and must be completed in full. In full means both pages of the Z.83 must be completed and page 2 duly signed. If your Z.83 is not completed as prescribed above, your application will not be accepted. CV‘s without Z.83 will not be accepted. Hand written Z.83 and CV’s must be completed in block letters, if not your application will not be accepted. Where candidates must list their preferred Region(s)/ Region(s) of preference, it must be done on page 2 of the Z.83, below the declaration field. Applications without an indication of the preferred Region(s) will not be accepted. Each post has a different Recruitment number. Applications without the correct Recruitment number / without a Recruitment number will not be processed. If you apply for more than one post, you must please submit a different/separate application for each post. Applications with multiple posts and Recruitment numbers will not be accepted. Each post has a separate Fax number and e- mail address. When you forward your application by fax/e- mail, ensure that you forward it to the correct fax number / e- mail address. Applications forwarded to the wrong fax number/e- mail address will not be processed. Postal applications must reach the NPA before the closing date. It is the sole responsibility of the applicant to ensure that the postal application (s) is with the NPA before the closing date. The NPA can not be held responsible for postal delays. Late postal applications will not be processes. The NPA advise applicants that postal applications be forwarded by registered mail. General: Candidates who would like to receive acknowledgement of receipt, must please complete the information in the correspondence contact details on page 1 of the Z. 83. (To have an acknowledgement sent to your cell phone, provide your cell number in the preferred contact details field). Applicants attention is drawn to the fact that the NPA uses an Electronic Response Handling System in respect of faxed and emailed applications. Please DO NOT contact telephonically the NPA directly after you have faxed/emailed your applications, to enquire if your application(s) have been received. Once your application(s) have been captured on the Response Handling System, an automatic acknowledgement of receipt will be generated to your Preferred Contact Method, as indicated in portion C of your Z.83. If you have not received an acknowledgement of receipt three (3) weeks after the closing date, then you can contact the NPA. Certified copies of qualifications need not to be included in your application(s) now. The certified copies will only be requested from the candidates who are short – listed for an interview. Where an advertisement states that a valid Drivers License is required, then please supply a certified copy of your license. The NPA reserves the right not to fill any particular position. If you do not hear from us within 3 months, please accept your application was unsuccessful. The NPA is an equal opportunity, Employment Equity Employer. Disabled persons are encouraged to apply. In the filling of vacancies, the objectives of Section 195 (1) (i) of the Constitution of the Republic of South Africa, 1996 (Act 108 of 1996) and the Employment Equity Act, 1998 (Act 55 of 1998), will be taken into consideration. On the Z.83, information is required in respect of Race, Gender and Disability. Applicants are requested to complete these fields on the Z.83 because the NPA uses the information for Employment Equity purposes. Applicants are also requested to duly complete their ID numbers, name and surname information on the Z.83. Enquiries : Directed to the specific NPA Business Unit Note: Successful candidates will be subjected to a security clearance at least up to a level of Top Secret. Appointment to these posts will be provisional, pending the issue of security clearance. If you can not get a security clearance, your appointment will be re- considered / possibly be terminated. Competency assessments will be conducted for level 12 and higher posts.

OTHER POST

POST 19/68
:
CHIEF ADMINISTRATIVE ASSISTANT: FINANCE (PAYMENTS) x 2 POSTS
SALARY
:
R98 916 per annum, plus medical, housing subsidy and pension benefits  

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s degree/ diploma in Financial Management. At least 1 to 2 years experience in Financial Management. Client Service Management. Computer Literacy: MS Word, Excel etc. Good verbal and written communication skills. Knowledge of the PFMA and Treasury Regulations. Knowledge of Basic Accounting System (BAS), PERSAL and LOGIS. Knowledge and skills with regard to clearing of suspense accounts and processing of creditors’ payments.

DUTIES
:
Process payments creditors’ payments. Process Subsistence & Travel Advances. Reconcile and clear suspense accounts. Perform reconciliation of Creditors’ statements. Compile and Capture payments of Travel Agencies on BAS and attend to all queries related to creditors’ payments. Prevent duplication of payments. Identify and report to the supervisor any irregular or fruitless expenditure. 

ENQUIRIES
:
Ms Benedicta Mogaladi, Tel. no. 012 845 6012



Recruit0705@npa.gov.za: Fax 012 843 3941

ANNEXURE H
DEPARTMENT OF PROVINCIAL AND LOCAL GOVERNMENT

The dplg intends to invest in human capital, increase integrated technical capacity directed at service delivery and promote representivity in the Department through the filling of these posts. Candidature of persons whose appointment/transfer/promotion will promote representivity will therefore receive preference.

APPLICATIONS
:
Please forward your application, quoting the relevant reference number, to: The Personnel Administrator, Human Communications, tel. (011) 807-3260, PO Box 1305, Rivonia 2128 or fax: 086 619 7693 or e-mail: humancv@humancommunications.co.za (MS Word).
CLOSING DATE
:
1 June 2007

NOTE
:
Applications must be submitted on form Z83 (application form) obtainable from any Public Service department, and should be accompanied by a comprehensive CV and certified copies of qualifications. Incomplete applications or applications received after the closing date will not be considered. Due to the large number of responses anticipated, correspondence will be limited to short-listed candidates only. If you have not been contacted within three months after the closing date of the advertisement, please accept that your application has been unsuccessful and we thank you for the interest shown in our department.

OTHER POSTS

POST 19/69
:
MANAGER (DEPUTY DIRECTOR LEVEL): EQUITABLE SHARE AND FISCAL TRANSFERS (POLICY) 



Branch: Systems And Capacity Building

SALARY
:
An all-inclusive remuneration package of R289 635 per annum
CENTRE
:
Pretoria

REQUIREMENTS
:
Applicants must be in possession of an appropriate three year Bachelor’s and Honours degree in economics, public finance or a related field and relevant experience in public finance and local government finance. The ideal candidate must have a broad understanding of intergovernmental fiscal relations and local government finance, and specific understanding of policy issues related to transfer programmes to local government, and policy issues related to local government finance systems design and structure as well as the structure and design of the intergovernmental fiscal relations system in South Africa, including the relatedness of the three spheres of government from a fiscal perspective. The applicant must have good communication and managerial skills. The ability to communicate well, both verbally and in writing is essential.  Good computer skills in the following areas are essential: word processing, spreadsheets and Power Point. Project management and statistical modelling skills will be an added advantage. The candidate should have comprehensive and proven interpersonal skills to maintain effective relationships with key stakeholders.  The candidate should be able to work under pressure and be able to meet tight deadlines and be target driven. The candidate should be prepared to travel frequently, if and when necessary, and be capable of working independently with minimum supervision/guidance.  

DUTIES
:
The successful candidate will be required to develop, review, update and improve policy on issues related to the local government equitable share.  He/she will also be responsible for undertaking the equitable share modelling to determine MTEF (3-year) allocations to individual municipalities. He/she will undertake analyses of the impact of national government policies on municipal finances and intergovernmental fiscal relations.  He/she must deal with queries of municipalities and other stakeholders on policy issues related to the local government equitable share formula and related local government financial and fiscal matters, including preparing draft policy papers on the equitable share and related local government fiscal and financial matters and responses to queries and Parliamentary questions  In addition to the above, the successful candidate will be required to manage the activities of the sub-directorate, and to manage staff, including their development and training programmes.

ENQUIRIES
:
Ms Veronica Mafoko, tel: (012) 344-4933

POST 19/70
:
DEPUTY MANAGER (ASSISTANT DIRECTOR LEVEL): EQUITABLE SHARE AND FISCAL TRANSFERS (POLICY) 

SALARY
:
R146 685 per annum 

CENTRE
:
Pretoria

REQUIREMENTS
:
Applicants must be in possession of an appropriate three year Bachelor’s and Honours degree in economics, public finance or a related field and relevant experience in public finance and local government finance. The ideal candidate must have a broad understanding of intergovernmental fiscal relations and local government finance, and specific understanding of policy issues related to transfer programmes to local government, and policy issues related to local government finance systems design and structure as well as the structure and design of the intergovernmental fiscal relations system in South Africa, including the relatedness of the three spheres of government from a fiscal perspective. The applicant must have good communication and managerial skills. The ability to communicate well, both verbally and in writing is essential.  Good computer skills in the following areas are essential: Word processing, spreadsheets and Power Point. Project management and statistical modelling skills will be an added advantage. The candidate should have comprehensive and proven interpersonal skills.  The candidate should be able to work under pressure and be able to meet tight deadlines and be target driven. The candidate should be prepared to travel frequently, if and when necessary.   

DUTIES
:
The successful candidate will be required to develop, review, update and improve policy on issues related to the local government equitable share.  He/she will take part in undertaking the equitable share modelling to determine MTEF (3-year) allocations to individual municipalities. He/she will take part in undertaking analyses of the impact of national government policies on municipal finances and intergovernmental fiscal relations.  He/she must also deal with queries of municipalities and other stakeholders on policy issues related to the local government equitable share formula and related local government financial and fiscal matters, including preparing draft policy papers on the equitable share and related local government fiscal and financial matters, responses to public queries and Parliamentary questions.  

ENQUIRIES
:
Ms Veronica Mafoko, tel: (012) 344-4933

POST 19/71
:
DEPUTY MANAGER: INTERNAL AUDIT – ASSURANCE  (TWO POSTS)


Branch: Monitoring And Evaluation

SALARY
:
R146 685 per annum

REQUIREMENTS
:
An appropriate recognised three-year Bachelor’s  Degree, Diploma or equivalent qualification with Accounting and Auditing as major subjects. Appropriate experience in internal auditing and risk management.  Extensive knowledge of Standards for the Professional Practice of Internal Auditors (SPPIA), Public Finance Management Act and Treasury Regulations, coupled with good written and verbal communications skills as well as analytical and interpersonal skills, while knowledge of public sector and the ability to function independently, will be to the advantage of the individual, Be able to work under pressure, meet tight deadlines and be target driven. Must be computer literate.

DUTIES
:
The successful candidate will be responsible for the following duties: Assist audit management with development and implementation of the three-year strategic and annual plans. Perform risk analysis, planning and execution of audits in accordance with accepted standards. Prepare a draft report with comprehensive findings as well as recommendations for correcting unsatisfactory conditions; Train and develop internal audit staff and ensure high quality of audit work; Perform special reviews at the request of management; Assist in any other functions as requested by management. Promote a culture and image of quality and professionalism.

ENQUIRIES
:
Mr T Thobileng Tel:  (012) 334 0663
ANNEXURE I
DEPARTMENT OF PUBLIC SERVICE AND ADMINISTRATION

It is the intention to promote representivity in the Department through the filling of this position. The candidature of applicants from designated groups especially in respect of people with disabilities will receive preference.

APPLICATIONS
:
Forward applications, to Human Communications, P O Box 1305, Rivonia 2128 or e-mail to: Response@humancommunications.co.za,alternatively applications may be faxed to 086 510 4804. To verify that your application has been received, please contact Shu’Aib at (011) 807-3260. Please note that this number is NOT for general enquiries. The Department of Public Service and Administration will not be handling any responses. Candidates must apply directly to Human Communications.  

NOTE
:
Applications must be submitted on form Z.83 accompanied by copies of qualification(s), Identity Document (certified in the past 12 months.) Proof of citizenship if not RSA citizen, a comprehensive CV, indicating three reference persons with the following information: name and contact numbers ( an indication of the capacity in which the reference is known to the candidate. Reference checks will be done during the selection process. NOTE: Failure to submit these copies will result in the application not being considered. The successful candidate will have to sign an annual performance agreement and will  be required to obtain a security clearance. On salary level 11 the all-inclusive remuneration package consists of a basic salary, the State’s contribution to the Government Employees Pension Fund and a flexible portion that may be structured according to personal needs within a framework.

OTHER POSTS

Post 19/72
:
SPECIALIST: NEGOTIATIONS (3 POSTS)

Salary
:
An all-inclusive remuneration package of R289 635 per annum (level 11) Annual Progression up to a maximum salary of R335 730 per annum is possible subject to satisfactory performance

Requirements
:
An appropriate 3-year degree, diploma or equivalent qualification and/or appropriate experience in collective bargaining in a highly unionized environment. An in-depth knowledge of labour legislation and integrated human resource and labour relations policies and practices. Ability to research, develop, implement, monitor and maintain labour relations policies and practices. Excellent communication skills (written and verbal). Computer literacy. A valid driver’s licence (Code 08).

Duties
:
Assist and support the Chief Negotiator of the State and the Chief Negotiator of the GPSSBC in negotiating salaries and conditions of service in the PSCBC and GPSSBC as well as determination/development/negotiation/implementation  of  policy framework in the Public Service. On the authority of the MPSA and/or Mandating Committee and in close co-operation with departmental policy sections, develop positions and advise on negotiation strategies and approaches aimed at advancing the interests of the State as Employer. Maintain sound labour relations in the Public Service. Provide advice and co-ordinate the approach to negotiations with the relevant bargaining structures. Ensure the implementation of agreements concluded in the PSCBC and GPSSBC. Advise national departments and provincial administrations on transformation and restructuring programmes in the Public Service. Monitor, evaluate and report on implementation of agreements as well as transformation and restructuring initiatives. Advise on corrective measures where necessary. Contribute to the continual improvement of labour relations by improving the structures of negotiating, establishing appropriate strategies and maintaining constructive relationships with Public Service unions. Render an advisory and interpretation service to national and provincial departments regarding all resolutions and collective agreements reached at PSCBC, sectors and various committees/task teams. Assist national and provincial departments wrt arbitration and/or legal actions emanating from the negotiations process at central level or the implementation of DPSA developed policy.

Enquiries
:
Mr TM Siko, tel (012) 336 1117.

CLOSING DATE
:
Monday 21 May 2007 

Post 19/73
:
ASSISTANT DIRECTOR: SECURITY (OPERATIONS)

Salary
:
R183 084  per annum (Level 10) Annual Progression up to a maximum salary of R212 550 per annum is possible subject to satisfactory performance

Requirements
:
Senior Certificate or equivalent qualification plus National Intelligence Agency Security Manager’s Course and other relevant Security Certificates and a driver’s licence. Extensive experience in and knowledge of Physical Security Operational environment and Electronic Security System. Good communication skills (written and verbal). Computer literacy with knowledge of Microsoft Office Software, e.g. Word, Excel, PowerPoint and Outlook. A team player and ability to work under pressure.

Duties
:
Participate in the development of security management policies, guidelines and procedure manuals. Implement and maintain security management procedures and policy framework. Implement and monitor the effectiveness of security emergency and contingency plans. Manage access control and security authorization services. Provide security management advisory and support services. Manage and develop staff. Ensure conduct of investigations. Arrange and manage security training awareness campaigns.

Enquiries
:
Ms M Mabena, tel (012) 336 1216.

CLOSING DATE
:
Monday 21 May 2007

Post 19/74
:
ASSISTANT DIRECTOR: JOB EVALUATION

Salary
:
R183 084  per annum (Level 10) Annual Progression up to a maximum salary of R212 550 per annum is possible subject to satisfactory performance

Requirements
:
An appropriate 3-year degree or equivalent tertiary qualification in Human Resource Management or related fields. Extensive knowledge and experience of Job Evaluation in the Public Service and Human Resource practices and policies. Strong verbal and written communication skills, with an ability to communicate at all levels. Policy analysis and development skills. Initiative and ability to think creatively. Good interpersonal skills. Ability to work in a team, plan and execute work of the team. Computer literate (PERSAL, MS Word, MS Excel, MS Outlook).

Duties
:
Development of Human Resource policies, processes and procedures for the department, including the maintenance of the Job Description and Job Evaluation policy for the department. Provide advice and support to management and staff on Human Resource-related matters (with specific emphasis on Job Evaluation). Develop and maintain an appropriate Job Evaluation information management system for the department. Co-ordinate Job Evaluation of all jobs in the department. Provide a secretarial support to the Job Evaluation panels and ensure that jobs are correctly graded on the organizational structure as well as on PERSAL. Facilitate recruitment within the department and participate in cross functional teams.

Enquiries
:
Ms K Beckers, tel (012) 336 1437.

CLOSING DATE
:
Monday, 28 May 2007

ANNEXURE J
DEPARTMENT OF PUBLIC WORKS

The Department of Public Works is an equal opportunity, affirmative action employer. The intention is to promote representativity in the Public Service through the filling of these posts and with persons whose appointment will promote representativity, will receive preference
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CLOSING DATE
:
18 May 2007 (All posts unless specified)

NOTE
:
An indication by candidates in this regard will facilitate the processing of applications. If not suitable candidate from the unrepresented groups can be recruited, candidates from the represented groups will be considered. People with disabilities are encouraged to apply. Applications should be submitted on Form Z83, obtainable from any Public Service Department and must be accompanied by a comprehensive CV, certified copies of qualifications and identification document. Should you not hear from us within the next two months, please regard your application as unsuccessful. Please forward your application, quoting the relevant reference number, to the address mentioned at each post. Note: It is the responsibility of all applicants to ensure that foreign and other qualifications are evaluated by SAQA. Recognition of prior learning will only be considered on submission of proof by candidates. Kindly note that your appointment is subjected to verification of qualifications and a security clearance. NB: no faxed or e-mailed applications will be accepted.

MANAGEMENT ECHELON

POST 19/75
:
DIRECTOR ORGANISATION DEVELOPMENT: HUMAN RESOURCE MANAGEMENT: Ref 2007/384

SALARY
:
All inclusive salary package of R502 725 per annum. (Total package to be structured in accordance with the rules of the senior Management service)

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Bachelor’s Degree/National diploma in Management Sciences with Human Resource Management courses. (A Masters degree in Management Science will be an added advantage). Knowledge and experience in organisational development and analysis financial Management, people Management and Empowerment, Strategic capability and leadership, client orientation, Customer focus and applied research. 

DUTIES
:
Designing and implementation of the Organisational Development Programme. Manage and advise the department on organizational needs in relation to skills, culture and values. Develop and manage the Departments personnel exit and retention strategy. Monitor and report on organisational transformation Develop and manage the department strategies on programme such as HIV/AIDS, Employee Assistance Programme, Gender, Youth and disability. Manage and report on the Departments organizational effectiveness. Advice and support line management to implement employment equity directives. Ensure that care professional support is provided to all members of the Department. Research and advice on the organizational development trends and best practices. Design processes to identify welfare social problems amongst the Department. Ensure that there are support processes and structures for the regions

ENQUIRIES
:
Mr S Vukela, Tel (012) 337 2698/2699

APPLICATIONS
:
The Director General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mr SC Zaba

NOTE
:
It will be expected of the candidate to sign a performance agreement and be subjected to security clearance.

POST 19/76
:
DIRECTOR SPECIAL AND MAJOR PROJECTS: REF 2007/383


Key Purpose Statement: To manage the implementation of special and major projects of the Department.

SALARY
:
All inclusive salary package of R502 725 per annum. (Total package to be structured in accordance with the rules of the Senior Management Service)

CENTRE
:
Head Office

REQUIREMENTS
:
A Tertiary qualifications with extensive experience in built environment. The candidate must be registered as a Professional Project or Construction Manager with SACPCM. He/ she must have the knowledge of client relations management. Financial, Contract and Information management. Programme and Project Management The following skills are required management skills, advanced report writing, advanced communication, analytical thinking, strategic planning, facilitation and negotiations skills. Programme and management skills. Sound analytical and problem identification and solving skills. Advanced interpersonal and diplomacy skills 

DUTIES
:
Management the prioritization of special and diplomatic projects of the Department. Provide inputs to Client Departments on conceptualisation of special major projects. Manage the implementations of identified projects. Propose innovative maintenance funding mechanism of projects, but however to be approved by Chief Director: Operations. Maintain relations with client department. Provide progress and financial reports to Client Departments and Chief Director: Operations. Manage the decentralization of RAMP to Regional Offices. Ensure the implementation of RAMP in Regional Offices. Co-ordinate special projects in regional offices. Provide strategic support to RAMP activities. Develop a holistic maintenance on RAMP programmes. Compile a consolidated report on RAMP activities.

ENQUIRIES
:
Mr D Dlamini, Tel (012) 337 2554

APPLICATIONS
:
The Director General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mr SC Zaba

NOTE
:
It will be expected of the candidate to sign a performance agreement and be subjected to security clearance.

POST 19/77
:
DIRECTOR EPWP EVALUATION: REF 2007/333



Key Purpose: To effectively manage and analyse researched data for EPWP projects.

SALARY
:
All inclusive salary package of R502 725 per annum. (Total package to be structured in accordance with the rules of the senior Management service)

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Tertiary qualification in research methodology, statistical analysis, economics or related social science with extensive relevant years of experience in research environment. The candidate must have the following skills: Project management and technical report writing. He/She should be willing to adapt work schedule in accordance with professional requirements. 

DUTIES
:
Compiling of quarterly monitoring reports on implementation of the EPWP Commissioning of evaluation studies in line with monitoring and evaluation framework Management of the EPWP Learning X-Change and posting of monitoring & evaluation data on the EPWP website. Ensure access to and sharing of knowledge within the broader EPWP environment through updating of electronic and hard copy publications on the programme. Ensure regular updating of website information.  

ENQUIRIES
:
Mr S Henderson, Tel (012) 337 2732/2642

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mr SC Zaba

NOTE
:
It will be expected of the candidate to sign a performance agreement and be subjected to security clearance.

OTHER POSTS

POST 19/78
:
DEPUTY DIRECTOR EPWP M&E INFRASTRUCTURE AND ECONOMIC SECTORS: REF 2007/325

SALARY
:
All inclusive salary package of R343 257 per annum. 

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A tertiary qualification in relevant Social Science, such as statistics, economics, geography, demography or other relevant disciplines. Relevant experience in Public Sector Management. He/She must have the following skills: research, Analytical thinking, computer literacy, effective communication (verbal & written), programme and project management, design of monitoring and evaluation systems. 

DUTIES

Facilitation of the implementation of data quality requirements in the Infrastructure and Economic Sector of the EPWP. Coordinate the engagements between the different departments and relevant Stakeholders on data quality requirements. Compile and present management reports on the progress of implementing of data quality requirements in the Infrastructure and Economic Sectors in EPWP.

ENQUIRIES
:
Mr S Henderson, Tel (012) 337 2732/2642

APPLICATIONS
:
The Director-General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mr SC Zaba

POST 19/79
:
DEPUTY DIRECTOR EPWP MONITORING AND EVALUATION CAPACITY BUILDING: REF 2007/321

SALARY
:
All inclusive salary package of R343 257 per annum. 

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Tertiary qualification in Social Science, such as statistics, economics, geography, demography or monitoring and evaluation. Extensive relevant years of experience in monitoring and evaluation. He/she must have the following skills: Strategic Management, effective communication (verbal & written), numeracy, interpersonal and diplomacy, programme and project management and problem solving. 

DUTIES
:
Develop and implement training policies and strategies for data monitoring and evaluation of the reporting system. Facilitate and conduct training yo enhance capacity building on data monitoring and evaluation. Assist with the management of the training budget on data monitoring and evaluation. 

ENQUIRIES
:
Mr S Henderson, Tel (012) 2732/2642

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mr SC Zaba

POST 19/80
:
DEPUTY DIRECTOR EPWP M & E SOCIAL AND ENVIRONMENT SECTORS: REF 2007/328

SALARY
:
All inclusive salary package of R343 257 per annum. 

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Tertiary qualification in relevant Social Science such as statistics, economics, geography, demography or other relevant disciplines. Relevant experience in Public Sector Management. Knowledge and exposure to rural and urban development. Understanding of South African environmental Services. Willing to travel extensive and have a valid driver’s licence. A candidate must have the following skills: Research, Programme and Project Management, Design and Decision Making. 

DUTIES
:
Facilitation of the implementation of data quality requirements in the Social and Environment and culture Sectors of the EPWP. Coordinate the engagements between the different departments and relevant stakeholders on the data quality requirements. Compile and present management reports on the progress on implementing of data quality requirements in the social and environment and culture sectors in EPWP.  

ENQUIRIES
:
Mr S Henderson, Tel (012) 337 2732/2642

APPLICATIONS
:
The Director-General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mr SC Zaba

POST 19/81
:
ADMINISTRATION OFFICER M & E EPWP MONITORING AND EVALUATION DIVISION: REF 2007/381

SALARY
:
R98 916 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A NQF Level 4 with experience as an Administration Officer Computer literacy (MS Word, Powerpoint, Excel, Intranet and Internet, as well as typing skills. Knowledge of Logis and BAS will be an added advantage.  Interpersonal, organisational and communication skills are also required.  Good record keeping skills. Knowledge and understanding of the built environment will be an added advantage.  

DUTIES
:
The successful candidate will be responsible for the following duties in the Office of the Director: To manage all telephone calls – screening incoming and outgoing calls in the office of the Director and ensuring the efficient flow of information. Render administrative and secretarial support to the Director, i.e. typing, co-ordination of daily activities, management of electronic diary, proper preparation and recording of all meetings and appointments. Responding to telephonic queries as and when required. Provide professional support to the M & E division  i.e. maintain filing system, complete transport and subsistence claims, make reservations for local and overseas travels and following up on arrangements. Assist in preparing for meetings and presentations, preparing agendas and minutes and assist with the compilation of reports. Record incoming and outgoing mail, distribute to relevant managers and assist with tracking of documentation. 

ENQUIRIES
:
Mr S Henderson, Tel (012) 337 2732/2642

APPLICATIONS
:
The Director-General, Department of Public Works, Private Bag X65, Pretoria, 0001, or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mr SC Zaba

POST 19/82
:
ADMINISTRATION OFFICER HORTICULTURAL SERVICES: REF 2007/382
SALARY
:
R98 916 per annum

CENTRE
:
Mafikeng Regional Office

REQUIREMENTS
:
An appropriate degree or diploma in Horticulture equivalent qualifications with appropriate experience in gardening.  A valid drivers’ license.  Knowledge and understanding of the government procurement processes (tenders) and other horticultural relevant government regulations and policies.  Ability to manage people.  An understanding of the Performance Management system.  Computer literacy.  Good communication skills (verbal and written).  Negotiation skills.  

DUTIES
:
Manage and control gardening services.  Manage and review gardening services contracts.  Administrate the tendering processes for gardening services.  Ensure timeous submission of invoices for payments regarding gardening services rendered by contractors.  Visit and inspect magistrate offices and other sites where the department renders gardening services.  Supervise and manage performance of gardeners in line with the departmental performance management system.  

ENQUIRIES
:
Ms T Mntanywa, Tel (018) 348 9331

Applications
:
The Regional Manager, Department of Public Works, Private Bag x120, Mmabatho, 2735 or 2nd Floor, Mega City, Mmabatho

FOR Attention
:
Mr S Dlamini

POST 19/83
:
SWITCHBOARD OPERATOR: PROVISIONING AND AUXILIARY SERVICES: REF 2007/371

SALARY
:
R46 200 per annum 

CENTRE
:
Durban Regional Office

REQUIREMENTS
:
Senior Certificate or equivalent. Good customer services skills. Friendly, good communication and interpersonal skills. Ability to work on a switchboard. Ability to cope under pressure.  Knowledge of a switchboard [telephone management] system would be an advantage. Serve internal clients as well as external clients. Must be able to work under pressure. Computer literate.

DUTIES
:
Manage the switchboard by facilitating incoming and outgoing calls. Assist technicians with the movement of telephone and fax lines (e.g. escort technicians through the building).  Certifying job done by the technicians when called in for the service. Open telephone lines. Checking of faulty lines and telephone handsets before logging a call to telephone companies.  Ensure that all invoices for services rendered by technicians are timeously paid. Arranging telephone instruments for new employees. Capturing monthly telephone information/data on Excel. Monthly printout, distribution and collection of telephone bills to staff. Report faults to Telkom. Manage about 300 lines. 

ENQUIRIES
:
Mr BH Khangeza, Tel (031) 314 7038

CLOSING DATE
:
11 May 2007

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X54315, Durban, 4000

FOR ATTENTION
:
Mr BE Mbatha

NOTE
:
Disable people are encouraged to apply

POST 19/84
:
INTERNS: REF 2007/380
SALARY
:
Depending on completion of studies from R34 107 to R54 222 

CENTRE
:
Mafikeng Regional Office
REQUIREMENTS
:
An appropriate degree/Diploma in the following: B Comm. (X8 posts), Real Estate or Property Related qualification (X16 Posts), Human Resources (X3 posts), Logistics (X1 post), Human Science (X3 posts), Building or Development X3 posts), LLB (X1 post) Please specify your reference number in your application and your preferred Section

ENQUIRIES
:
Mr. T.S Mmileng, Tel (018) 384 9331 ext 2330

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 120, Mafikeng, 2735 or 2nd Floor , West Gallery, Mega City 

FOR ATTENTION
:
Mr. H.S Dlamini

CLOSING DATE
:
25 May 2007

ANNEXURE K
DEPARTMENT OF SOCIAL DEVELOPMENT

It is our intention to promote representivity (race, gender and disability) in the Public Service through the filling of this post and candidates whose transfer / promotion / appointment will promote representivity will receive preference. An indication in this regard will facilitate the processing of applications.

APPLICATIONS
:
The Director General, Department of Social Development, Private Bag X901, Pretoria, 0001 Physical Address: HSRC Building, 134 Pretorius Street

FOR ATTENTION
:
MS J Malala 
CLOSING DATE
:
28 May 2007

NOTE
:
A curriculum vitae with a detailed description of duties and the names of two referees must accompany your application for employment. It will be required of the successful candidate to undergo an appropriate security clearance. Applicants must please note that they will be required to show proof of original qualifications during the selection process. Correspondence will be limited to successful candidates only. If you have not been contacted within three months after the closing date of this advertisement, please accept that your application was unsuccessful. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA).  
OTHER POSTS

POST 19/85
:
DEPUTY DIRECTOR: AWARENESS, ADVOCACY AND OUTREACH



Directorate: Prevention Programmes (HIV/AIDS)

SALARY
:
R289 635 per annum This inclusive remuneration package consists of a basic salary, the states’ contribution to the Government Employees Pension Fund and a flexible portion that may be structured i.t.o. the applicable rules. The successful candidate will be required to enter into a performance agreement and to sign an employment contract.
CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s Degree in Social Science or equivalent qualification PLUS sufficient experience in prevention programmes implementation including Monitoring and Evaluation Experience in Marketing will be an added advantage, Knowledge and experience in the HIV and AIDS field. Knowledge of Prevention Programmes. Competencies needed: Counselling skills. People management skills, Communication (written and verbal) skills.Financial management skills. Monitoring and evaluation skills. Planning and organising skills. Problem solving skills, Computer literate.  Project management skills. Presentation skills.  Policy development and analysis skills. Analytical skills. Attributes: Ability to work under pressure. Ability to work in a team and independently. Innovative and creative. Compliant. Trustworthy. Assertiveness and outspoken.

DUTIES
:
Key Responsibilities: Develop frameworks for advocacy and awareness programmes. Design implementation plans and guidelines for advocacy and awareness programmes. Research on advocacy and awareness policies and programmes to improve service and make recommendations for action. Monitor and evaluate implementation of advocacy programmes and develop strategies to address the advocacy and outreach gaps.  Develop and coordinate mechanisms to provide support guidance and technical assistance to the programme. 

ENQUIRIES
:
Ms I Mngadi Tel: (012) 312-7301

POST 19/86
:
DEPUTY DIRECTOR: POLICY DEVELOPMENT



Directorate: Prevention Programmes (HIV/AIDS)

SALARY
:
R289 635 per annum This inclusive remuneration package consists of a basic salary, the states contribution to the Government Employees Pension Fund and a flexible portion that may be structured i.t.o. the applicable rules. The successful candidate will be required to enter into a performance agreement and to sign an employment contract.

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s Degree in Social Sciences or equivalent qualification PLUS sufficient experience and knowledge of policy development, analysis, research, monitoring and evaluation.  Knowledge of relevant legislation and policies in the HIV and AIDS field.  Ability to interpret and apply policies through analytical and innovative thinking. Knowledge of best practice in prevention programmes as well as norms and standards. Competencies needed: Policy development and analytical skills.Financial management skills.  Socio research and analytical skills.Planning and organising skills. Monitoring and evaluation skills. Presentation and facilitation skills.  Communication (written and verbal) skills. Project management skills. People management skills.Problem solving skills. Attributes:  Ability to work under pressure. Ability to work in a team and independently. Compliant. Integrity. Assertiveness.

DUTIES
:
Key Responsibilities: Develop and review current policy frameworks for prevention of HIV/AIDS. Develop systems, procedures and guidelines for implementation of prevention programmes.  Develop best practice models for prevention including norms and standards. Develop systems to coordinate and manage prevention programmes. Develop framework for capacity building on prevention programmes. Coordinate and manage research activities related to the prevention of HIV/AIDS.

ENQUIRIES
:
Ms I Mngadi Tel: (012) 312-7301

POST 19/87
:
DEPUTY DIRECTOR: DONOR FUNDING



Directorate: Financial Administration

SALARY
:
R289 635 per annum This inclusive remuneration package consists of a basic salary, the states contribution to the Government Employees Pension Fund and a flexible portion that may be structured i.t.o. the applicable rules. The successful candidate will be required to enter into a performance agreement and to sign an employment contract.
CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s Degree in Accounting or Finance or equivalent qualification PLUS sufficient experience in Government Financial Accounting.  Knowledge of PFMA, Treasury Regulations, BAS, LOGIS. Knowledge and experience in the field of donor funding. Competencies needed: Analytical skills.Financial management skills.  Planning and organising skills. Monitoring and evaluation skills. Presentation and facilitation skills.  Communication (written and verbal) skills. Project management skills. People management skills.Problem solving skills. Interpersonal skills. Attributes:  Ability to work under pressure. Ability to work in a team and independently. Compliant. Integrity. Assertiveness. Self-starter. 

DUTIES
:
Key Responsibilities: Maintain, reconcile and keep record of all donor funds received by the Department, from both local and foreign donors. Monitor monthly financial expenditure of all donor funds received by the Department.  Liaise with relevant line managers and International Relations unit in respect of received and expenditure incurred.  Ensure compliance with requirements of Donors. Attend to queries raised in relation to donor funds administration. Keep records of all contracts, donor requirements and other documents relating to funds. Provide financial advice before contracts is signed with donors. 

ENQUIRIES
:
Mr E Besa Tel: (012) 312-7544

POST 19/88
:
ASSISTANT DIRECTOR: PROGRAMME IMPLEMENTATION



Directorate: Prevention Programmes

SALARY
:
R146 685 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s degree in Social Sciences (or equivalent qualification) PLUS sufficient experience in HIV and AIDS prevention programmes. Experience in Marketing will be an added advantage Knowledge of HIV/AIDS within the Social Development Sector. Competencies needed: Computer literacy. Problem solving. Planning, coordinating and organising skills. Policy Analysis and development. Presentation skills. Communication (written, verbal and liaison) skills. Interpersonal and liaison skills. Well developed report writing skills. Time management. Training and motivation skills. Project management skills. Attributes: Self starter. Team player. Ability to work under pressure. Ability to work independently.  Innovative and creative. Assertiveness and outspoken.

DUTIES
:
Key Responsibilities: Design and disseminate information on Gender and Youth with regard to HIV and AIDS prevention programmes. Facilitate the involvement of stakeholders in Gender and Youth programmes. Conduct audit of services and develop directory of services. Monitor, evaluate and report on prevention programme implementation. Participate and represent the prevention programme in stakeholder forums. Develop and mobilize stakeholder management.

ENQUIRIES
:
Ms I Mngadi Tel: (012) 312-7301

POST 19/89
:
SENIOR PERSONNEL PRACTITIONER: COLLECTIVE BARGAINING



Directorate: Employee Relations

SALARY
:
R122 841 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate recognised Bachelor’s degree in Human Sciences or equivalent qualification in Labour Relations or HR PLUS sufficient experience in employee relations generally. Knowledge of legislative framework, resolutions and policies governing the public service and labour relations with strong collective bargaining background. Competencies needed: Planning and organising skills.  Communication (written and verbal) skills. Project management skills. People management skills.Problem solving skills. Interpersonal and liaison skills. Computer literacy. Negotiation skills. Attributes:  Ability to work under pressure. Ability to work in a team and independently. Compliant. Integrity. Assertiveness and outspoken. Effective communicator.

DUTIES
:
Key Responsibilities: To render administrative support to the collective bargaining Unit, the Departmental Bargaining Chamber and any other engagement with organised labour. Liaise, advise internal and external stakeholders (National Department and Provinces) regarding collective bargaining matters including dispute prevention and resolution. Facilitate resolution of collective disputes. Conduct research, draft submissions and reports on collective bargaining and labour relations matters. Monitor, analyze and make inferences from data obtained from Persal and Vulindlela. 

ENQUIRIES
:
Mr M Mntuyedwa Tel: (012) 312-7527

ANNEXURE L
STATISTICS SOUTH AFRICA

APPLICATIONS
:
Post to the Recruitment Manager, Statistics South Africa, Private Bag X44, Pretoria, 0001 • Delivered at 170 De Bruin Park Building, corner Andries and Vermeulen Streets, Pretoria. Faxed or email applications will not be considered

CLOSING DATE
:
25 May 2007

NOTE
:
Required documents: • Z83 Application form • Detailed CV with contact detail of three recent references • Certified copies of qualifications and identity document • NB:  Applicants risk being disqualified for failing to submit all the required documents. Important note:  If you do not hear from us within three months after the closing date, please regard your application as unsuccessful • Correspondence will be entered into with short listed candidates only • Statistics South Africa reserves the right not to make an appointment • Appointment is subject to security clearance, the signing of a performance agreement or plan, verification of the applicant’s documents, and reference checking • Applications received after the closing date will not be considered • Please clearly indicate the reference number of the position you apply for in your application. If you apply for more than one position, submit separate applications. Short listed applicants must be willing to undergo a competency exercise

OTHER POST

POST 19/90
:
IT SUPPORT TECHNICIANS (REF. NO. 07/05/001)



(7 Permanent posts exist in the Data Management and Technology division, Head Office, Pretoria)

SALARY
:
R146 685 per annum

CENTRE
:
Head Office, Pretoria

REQUIREMENTS
:
Prerequisites: ( A minimum of a three-year tertiary qualification in Information Technology plus relevant experience in the IT field  ( Certificate in A+, Microsoft Certified Systems Engineering, Certified Netware Engineer will be an added advantage. Person profile: These positions will suite persons with project management skills, communication, analytical and writing skills ( Ability to work independently and under pressure ( Strong client focus and be prepared to work long hours as well as willingness to travel ( Valid Drivers License.  

DUTIES
:
Key performance areas: ( Install, repair and upgrade the users’ software or hardware for the Stats SA staff ( Install and diagnose printers ( Train, orientate and assist users with basic maintenance of their computers ( Maintain an IT asset register ( Responsible for IT planning and acquisition of new technologies ( Facilitate in various IT-related projects within the organization. 

ENQUIRIES
:
Azwi Mmboyi at (012) 310 2949

POST 19/91
:
PROCUREMENT OFFICER REF. NO. 07/05/002


One permanent position in the Finance & Supply Chain Management Division at Head Office, Pretoria

SALARY
:
R98 916 per annum

CENTRE
:
Head Office, Pretoria

REQUIREMENTS
:
Prerequisites: A minimum of a three year tertiary qualification in Procurement/Supply Chain Management or related field • Experience in Public Sector procurement field • Working knowledge of the PFMA, PPPFA, SCM and other related legislation • Computer literacy in Word, Excel • Knowledge of Persal and BAS will be an advantage. Person profile: This position will suit a person that has excellent interpersonal, communication, numerical, report writing and analytical skills • Ability to work under pressure and meet deadlines • Willingness to work overtime when required.

DUTIES
:
Key performance areas: Perform procurement related duties including buying, ordering, transit, stores  and processing of payments • Provide procurement support to all divisions • Advise users on correct procurement procedures • Liaise with suppliers on all procurement related matters • Ensure proper record keeping

ENQUIRIES
:
Marius Papenfus at (012) 310 4644

ANNEXURE M
THE PRESIDENCY

APPLICATIONS
:
The Presidency, Private Bag x 1000, Pretoria, 0001 or and deliver to Union Buildings, East Wing Entrance @ Government Avenue to the attention of Mr M Hlungwani, tel 012 300 5622.

CLOSING DATE
:
25 May 2005

NOTE
:
Applications should be on Z83, signed and dated and must be accompanied by a comprehensive CV, and certified copies of qualifications as well as ID. It is the responsibility of the applicants to have his/ her foreign qualification evaluated by South African Qualification Authority (SAQA). Confirmation of final appointment will be subject to a positive security clearance. Due to the large number of responses anticipated, correspondence will be limited to short listed candidates only. People with disability are encouraged to apply.

OTHER POSTS

POST 19/92
:
ASSISTANT DIRECTOR: HUMAN RESOURCE DEVELOPMENT

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A Bachelor’s Degree preferably in HRD with knowledge of training and interventions a minimum of four years training and development experience Knowledge: Development planning, Course development, Course design, Project Management principles, Programme management, Training procedures, Human Resource Development, People management

DUTIES
:
Identifying training needs: conduct training needs analysis. Develop training interventions. Maintain accurate administration records of all HRD activities, co-ordinate bursary committee meetings and liaise with applicants. Conduct research on training trends and best practices: Review content of appropriate training courses, check accreditation of service providers. Co-ordinate training and development programmes, maintain training and development database, co-ordinates reviews of training received. Identify employee interest and career opportunities; define development requirements to facilitate career growth. Develop and maintain Workplace Skills Plan, prepare reports regarding skills development. Act as Skills Development Facilitator. Develop Human Resource Development policies. Plan and conduct induction programme for new employees in the Office. Provide advice/counselling to employees of the Office in terms of career development. Facilitate the ABET programme 

ENQUIRIES
:
J Mphafudi (012) 300 5579  

POST 19/93
:
SENIOR PERSONNEL OFFICER GRADE III


(Directorate: Human Resource Management)

SALARY
:
R79 407 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
The requirement for this position is a Senior Certificate plus appropriate experience.  It is expected of the incumbent to meet the following requirements: -Broad knowledge of the Persal system; Sound experience in personnel and salary administration; Excellent communication skills; and Computer literate.

DUTIES
:
The successful candidate will be expected to perform the following duties: -Conditions of service, i.e. implementation of leave, overtime, processing service terminations, long service awards, injury on duty etc; Salary administration i.e. change in banking details, calculation of leave gratuities, implementation of SMS package adjustments for senior managers etc; Personnel Administration, i.e. processing of appointments, transfers, housing, promotions/translations etc; and Assist officials within the Department with Human Resource and related queries. Kindly note, a competency assessment will be administered.

ENQUIRIES
:
Ms. L Long (012) 300 5581.

ANNEXURE N
DEPARTMENT OF WATER AFFAIRS AND FORESTRY

The Department of Water Affairs and Forestry is an equal opportunity, affirmative action employer. The intention is to promote representivity in the Public Service through the filling of this post and persons whose appointment will promote representivity, will receive preference. An indication by candidates in this regard will facilitate the processing of applications. If no suitable candidates from the unrepresented groups can be recruited, candidates from the represented groups will be considered.

NOTE
:
Applications must be submitted on forms Z83, obtainable from any Public Service department, and should be accompanied by a comprehensive CV as well as certified copies of qualifications. For all posts, please forward your application, quoting the relevant reference number, to the address mentioned at each post.  No faxed applications will be accepted. Note: If you have not heard from us within 6 weeks of the closing date, please accept that your application was unsuccessful

OTHER POSTS

POST 19/94
:
DEPUTY DIRECTOR: REVENUE MANAGEMENT

SALARY
:
R343 257 per annum (All-inclusive salary package)

CENTRE
:
Pretoria (233000/80092/1)

REQUIREMENTS
:
B Comm in Accounting or Equivalent qualification, with Accounting as a major subject plus appropriate experience in the areas of Project Management, Strategic Planning, Financial Management. A valid driver’s license. The following knowledge and skills are preferred: SAP system, Treasury Regulations, Public Finance Management Act (PFMA), National Water Act (36 of 1998), Water Services Act (108 of 1999) and National Register of Water Use (NRWU). The following skills and knowledge are essential: Computer literacy, Communication and interpersonal skills.

DUTIES
:
Key Performance Areas: Reporting to the Director: Financial Accounting, the prospective incumbent will be responsible for: Executing the detailed tasks required to ensure the adherence to sound accounting and Departmental practices, prescribed policies and regulations in all transactions. Ensuring that the billing/invoicing of the water users is appropriate. Manage the Debt Management process. Maintain the customer accounts and relationships. Support regional offices with all revenue management aspects. Developing policies and business processes. Manage the inflow and outflow of funds and identify savings. Manage the personnel in the Directorate and control budget for the unit. Ensure correct tariff population in WARMS.

ENQUIRIES
:
Mr MMN Mothebe, (012) 336 8954

APPLICATIONS
:
The Director-General, Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001

FOR ATTENTION
:
Mr MMN Mothebe, Zwamadaka building, Room  427

CLOSING DATE
:
25 May 2007

POST 19/95
:
ASSISTANT DIRECTORS: MINES (1POST) AND LOCAL GOVERNMENT (1POST)



Directorate: Resource Protection and Waste

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria (80138)(JE 1097)

REQUIREMENTS
:
An appropriate, recognised three year tertiary qualification in one of the following fields of study: Chemistry / Biochemistry / Microbiology / Water Utilisation / Environmental Science / Biological Science / Geohydrology/ or an appropriate degree in Civil or Chemical Engineering. Appropriate experience in water quality management as well as sound knowledge of resource management in one or more of the related fields of mining, industries, agriculture, waste and urban development supported by computer literacy, commitment, diligence, initiative, managerial and negotiation skills. Appropriate postgraduate qualification in environmental management would be an advantage. Willingness to travel. Valid Code 08 driver’s license. 

DUTIES
:
Key Performance Areas: Development of policy and strategies to ensure compliance to the relevant legislation. Implementation of policy and strategies through the development of procedures and guidelines, and auditing the bodies responsible for implementation, such as the Regional Offices.  Provide specialist input into, and evaluate licence applications, reports and other documents submitted in accordance with legislation, policy, procedures and guidelines relevant to Water Quality Management, and make recommendations regarding the issuing of licences. Management of projects relevant to the management of water quality initiated by the Department. Ensure transparent governance through negotiations, capacity building and liaison with existing and potential users of the water resource, whose use may contribute to the deterioration of water quality, and the users affected by or interested in the potentially detrimental water use, such as communities, NGO’s, Local, Provincial and National Government. 

ENQUIRIES
:
Ms M Lighthelm, (012) 336 8648.

APPLICATIONS
:
The Director-General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms Penelope Sosibo, Room 146, Zwamadaka Building. 

CLOSING DATE
:
25 May 2007

POST 19/96
:
CONTROL FORESTER

SALARY
:
R183 084 per annum 

CENTRE
:
Gauteng Regional Office: Pretoria (JE2428) 

REQUIREMENTS
:
An appropriate recognized degree/diploma in forestry or a related field plus appropriate experience. Knowledge of forestry issues and tree species. Knowledge of the National Forests Act (Act 84 of 1998). Knowledge of the National Veld and Forest Fire Act (Act 101 of 1998) CARA. Broad understanding of government policies geared towards alleviating poverty and creating jobs opportunities. Leadership and motivational skills. Computer literacy, excellent writing and verbal skills. Willingness to travel extensively in the province. A valid driver’s license. Ability to produce technical reports, mentor, motivate and train other people.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for implementation of forestry activities in the Gauteng Province. Implementation of the National Forest Act (NFA) e.g. processing of licence application forms, site inspections, recommendations, compliance monitoring, law enforcement, awareness raising. Implementation of the National Veld and Forest Fire Act (NVFFA) e.g. assist interested groups with formation and registration of Fire Protection Associations, Capture information on NVIS and FPARMS, assist with the implementation of Fire Wise campaign.  Greening: build and maintain strategic partnerships to encourage tree planting, facilitate plant supply, organise Arbour Week events, and assist municipalities to incorporate greening into municipal IDP’s. Office Administration: Handle public enquiries, budget requirements, attend / arrange meetings as required.

ENQUIRIES
:
Mr L Radebe, (012) 392 1430

APPLICATIONS
:
The Regional Director: Gauteng, Department of Water Affairs and Forestry, Private Bag X995, Pretoria, 0001.

FOR ATTENTION
:
Ms K. Mathole.

CLOSING DATE
:
25 May 2007

POST 19/97
:
ASSISTANT DIRECTOR: AFRICA RELATIONS

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria (215210/80154/2)(JE 2467)

REQUIREMENTS
:
A three year tertiary or equivalent qualification. Knowledge or a good understanding of the principles of integrated water resources management, sustainable development and the current policies driving South Africa international multilateral and bilateral relations in Africa. Knowledge of South African sector will be an added advantage. Ability to operate in a multi-skilled environment. Good communication skills (written and verbal) and excellent interpersonal skills. Project management as well as good administrative skills will be a strong recommendation. Willingness to travel internationally.

DUTIES
:
Key Performance Areas: Coordinate and facilitate DWAF’s bilateral and multilateral relations in Africa. Coordinate and facilitate DWAF’s participation in multilateral institutions in Africa. Provide admin and logistical support to DWAF delegations attending meetings and water forums in Africa. Draft speeches, presentations and briefing notes for the Minister and Senior Management. Represent DWAF in international meetings and host delegations to DWAF from African countries. Represent DWAF in interdepartmental committees on foreign relations.

ENQUIRIES
:
Mr Leo van den Berg, (012) 336 7509

APPLICATIONS
:
The Director-General, Department: Water Affairs and Forestry, Private Bag X313, Pretoria, 0001

FOR ATTENTION
:
Ms Sharon Naidoo

CLOSING DATE
:
25 May 2007

POST 19/98
:
BIOCONTROL OFFICER (4-YEAR CONTRACT) (WORKING FOR WATER)

SALARY
:
R166 051 per annum (All inclusive salary package)

CENTRE
:
Kwazulu Natal :Eshowe (705004/80136/0001)

REQUIREMENTS
:
An appropriate Diploma or Bachelor of Science with a focus on Entomology/Zoology and Botany or another relevant tertiary qualification or experience.  Appropriate technical management experience to operate and implement effectively. Good knowledge of role players and Working for Water standards. A valid driver’s license. Computer literacy. Previous experience in a research environment and basis GIS knowledge will be an added advantage

DUTIES
:
Key Performance Areas: :Running the biological control implementation programme in KZN including: Recollection and distribution of biological control agents (aquatic and terrestrial). Establishment and protection of release sites, reporting, monitoring and evaluating the bio-programme. Development of bio control networks and partnerships. Presentation of information to interest groups. Working as part of a national team to further develop the programme

ENQUIRIES
:
Ms T Motolwana, (033) 239 1202.

APPLICATIONS
:
The Regional Programme Leader: Department of Water Affairs and Forestry, Private Bag X24, Howick, 3290.

FOR ATTENTION
:
Mr Mandla Mazibuko.

CLOSING DATE
:
25 May 2007

POST 19/99
:
PRINCIPAL WATER POLLUTION CONTROL OFFICERS: ALGRICULTURE (1 POST) AND LOCAL GOVERNMENT (2 POSTS)



Directorate: Resource Protection and Waste

SALARY
:
R146 685 per annum

CENTRE
:
Pretoria (80137)(JE1093)

REQUIREMENTS
:
An appropriate, recognised three-year tertiary qualification in one of the following fields of study: Chemistry / Biochemistry / Microbiology / Water Utilisation / Environmental Science / Biological Science / Agriculture/ Geohydrology as well as appropriate post qualification experience; Commitment, energy and diligence, initiative and vision, experience in water resources management in relation to the key performance areas of agricultural, industrial, mining or the local government sector; managerial and negotiation skills, computer literacy, willingness to travel and work abnormal hours, valid code 08 drivers licence.

DUTIES
:
Key Performance Areas: Development of policies and strategies to ensure compliance with the relevant water use legislation. Implementation of policy and strategies through the development of procedures and guidelines, and auditing the bodies responsible for implementation, such as the Regional Offices. Need to be able to provide specialist input into, and evaluate license applications, reports and other documents submitted in accordance with legislation, policy, procedures and guidelines relevant to Water Quality Management and make recommendations regarding the issuing of licences. Involvement in the management of projects relevant to the management of water quality initiated by the Department. Ensure transparent governance through negotiations, capacity building and liaison with existing and potential users of the water resource and the users affected by or interested in the potentially detrimental water use, such as communities, NGO’s, Local, Provincial and National Government. 

ENQUIRIES
:
Ms M Ligthelm, (012) 336 8648.

APPLICATIONS
:
The Director – General:  Department of Water Affairs and Forestry, Private Bag X313, Pretoria 0001.

FOR ATTENTION
:
Ms P Sosibo Room 146, Zwamadaka Building.

CLOSING DATE
:
25 May 2007

POST 19/100
:
PROJECT MANAGER (4-YEAR CONTRACT) (REF: EC 07/16)
SALARY
:
R137 658 (all- inclusive salary package) 

CENTRE
:
Port Elizabeth (709108/80087/1)

REQUIREMENTS
:
Senior certificate with relevant experience in project management. Nature Conservation / Forestry / Natural Science or relevant post matric qualification. A valid driver’s license and willingness to travel. Ability to communicate in at least two official languages. Exceptional project management skills (planning, budgeting, quality management, reporting). Good communication (verbal and written) and interpersonal skills. Computer literacy, GPS knowledge, mapping, map reading, herbicide and chainsaw knowledge, health and safety standards. Working experience of clearing methods and standards of invading plant-clearing methods.

DUTIES
:
Key Performance Areas: Support Regional Implementation team with projects monitoring and evaluation, Health and safety. Regular site inspection. Support CARA regulation to Implementing Agents and Landowners. Support to emerging partnership with all stakeholders. Oversee rehabilitation work where appropriate.

ENQUIRIES
:
Mr M Kawa,(043) 604 5420

APPLICATIONS
:
Department Water Affairs and Forestry, Private Bag X7485, King William’s Town, 5600

FOR ATTENTION
:
Ms BR Slabbert

CLOSING DATE
:
25 May 2007

POST 19/101
:
SENIOR WATER POLLUTION CONTROL OFFICERS (1 POST) AGRICULTURE AND LOCAL GOVERNMENT(2 POSTS



Directorate: Resource Protection and Waste 

SALARY
:
R122 841 per annum

CENTRE
:
Pretoria(213240/80136/2)(213230/80136/9) (213230/80136/8)

REQUIREMENTS
:
An appropriate, recognised three-year tertiary qualification in one of the following fields of study: Chemistry / Biochemistry / Microbiology / Water Utilisation / Environmental Science / Biological Science / Agriculture/ Geohydrology as well as appropriate post qualification experience; Commitment, energy and diligence, initiative and vision, experience in water resources management in relation to the key performance areas of agricultural, industrial, mining or the local government sector; managerial and negotiation skills, computer literacy, willingness to travel and work abnormal hours, valid code 08 drivers licence.

DUTIES
:
Key Performance areas: Development of policies and strategies to ensure compliance with the relevant water use legislation. Implementation of policy and strategies through the development of procedures and guidelines, and auditing the bodies responsible for implementation, such as the Regional Offices. Need to be able to provide specialist input into, and evaluate licence applications, reports and other documents submitted in accordance with legislation, policy, procedures and guidelines relevant to Water Quality Management, and make recommendations regarding the issuing of licences. Involvement in the management of projects relevant to the management of water quality initiated by the Department. Ensure transparent governance through negotiations, capacity building and liaison with existing and potential users of the water resource and the users affected by or interested in the potentially detrimental water use, such as communities, NGO’s, local, provincial and national government. 

ENQUIRIES
:
s M Ligthelm, (012) 336 8648. 

APPLICATIONS
:
he Director – General: Department of Water Affairs and Forestry, Private Bag X313, Pretoria 0001.

FOR ATTENTION
:
Ms P Sosibo, Room 146, Zwamadaka Building. 

CLOSING DATE
:
25 May 2007

POST 19/102
:
SENIOR FORESTRY SCIENTIST: FORESTRY KNOWLEDGE OFFICER



Directorate: Forestry Technical & Information Services

SALARY
:
R122 841per annum

CENTRE
:
Pretoria(031202/80280/2)(JE 2033

REQUIREMENTS
:
An appropriate recognised Bachelors degree in Forestry or equivalent qualification plus appropriate experience in Forestry or related information/knowledge management environment. A valid code 08 driver’s license. The following will serve as recommendation: Good communication (verbal and written) skills, Computer literacy (MS Word, Excel, PowerPoint, Outlook, and Photoshop), knowledge of and experience in compiling forestry information and promotional material, ability to organize interviews and information sessions. Experience in design and layout of resource material would be advantageous.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following: providing key information and knowledge on forestry sector in the context of Sustainable Forest Management. Develop and/or improve targeted, concise and effective promotional material on Forestry in South Africa. Monitor Forestry website and other related websites and ensure updating of Forestry website by the Webmaster. Act as response coordinator for Forestry Toll Free Line. Maintain a co-operative association with key clients of the Chief Directorate: Communication Services and other Government and non-Government agencies to provide inputs that will enhance messaging and other publications. Liaise with library and manage forestry Resource Centre. Provide monthly, quarterly and annual report on information /knowledge material. Maintain database on clients / customers.

ENQUIRIES
:
Mr T Vorster, (012) 336 8983

APPLICATIONS
:
The Director-General, Department: Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Mr T Vorster

CLOSING DATE
:
25 May 2007

POST 19/103
:
CHIEF PROVISIONING ADMINISTRATION CLERK
SALARY
:
R98 916 per annum 

CENTRE
:
Worcester (912300/80087/1)

REQUIREMENTS
:
Senior certificateor equivalent qualification. Knowledge of Basic accounting system, Logis, Computer literacy, general Administration, knowledge of PFMA Asset Management and SAP will be an added advantage.

DUTIES
:
Key Performance Areas: Managing procurement process, authorize and approve provisioning process manually and on line. Handling queries concerning orders and payments. Investigate reasons for disposals, managing of stock taking function. Ensure that all purchasing is done according to delegations and regulations. Dealing with losses and surpluses. Ensure adherence to tender procedures. Supervise staff in provisioning. Dealing with all correspondence to H/O and Regional office. Serve on stock taking board, Economic Control Committee and Tender board. Please note: No official housing available for the incumbent

ENQUIRIES
:
Mrs A. Sonandi,( 023) 348 5600

APPLICATIONS
:
Department of Water Affairs & Forestry Private Bag X 3090, Worcester,6850

FOR ATTENTION
:
Ms L Nicholls,(023) 348 5602

CLOSING DATE
:
25 May 2007

POST 19/104
:
CHIEF WATER CONTROL OFFICER
SALARY
:
R98 916 per annum

CENTRE
:
Worcester (911210/80103/2)

REQUIREMENTS
:
Senior certificate or equivalent with mathematics as a passed subject. Valid Code EB (code 08) driver’s license (unendorsed and please attach certified copy). Departmental certificate in Water Distribution and Dam Safety. Appropriate experience in operating and maintaining water infrastructure, including dam safety inspections, river and flood control and staff supervision. The incumbent should also be physically and mentally fit to work on heights (ladders, high dam walls etc) and in confined spaces (manholes, big pipes and tunnels etc). Experience in the Water Administration System (WAS) Program. Computer literate (MS Excel, MS Word, MS Outlook). Good written and verbal skills. Knowledge of the National Water Act. Willingness to work overtime and abnormal hours; travel alone in remote areas and stay away from home frequently; work outside in adverse weather conditions; should not be afraid of heights and confined spaces, poor visibility and ventilation. 

DUTIES
:
Key Performance Areas: Calculate, control and record water releases from Government Water Schemes. Regulate the apportionment of water from dams, canals and/or abstraction from rivers. Record and report on water supplied to Water Users Associations and other users. Collect Hydrological data. Inspect and supervise minor routine maintenance work on dams, canals and related infrastructure. Submit routine reports on the conditions of civil structures on the GWS’s. Perform dam safe inspections and submit written reports. Promote work satisfaction and the optimal development and utilisation of staff. Promote, adhere and apply the conditions and directives as required by the Occupational Health and Safety Act. People Management. Budget and control of consumables, services and personnel expenditure. Attending to administrative duties, which will include PMDS progress review reports, planning and reporting to the Control Water Control Officer.

ENQUIRIES
:
Mr J Raats,.(023) 348 5600.

APPLICATIONS
:
The Area Manager, Department of Water Affairs and Forestry, Private Bag X3090, Worcester, 6850.

FOR ATTENTION
:
Ms. L. Nicholls. (023)-348 5602.

CLOSING DATE
:
25 May 2007

POST 19/105
:
CHIEF PROVISIONING ADMINISTRATION CLERK
SALARY
:
R98 916 per annum

CENTRE
:
Pretoria (033230/80087/2)

REQUIREMENTS
:
Senior 12 certificate coupled with in-depth experience in IT Provisioning Services. Knowledge of government procurement procedures, user consultation, and IT contract administration will be an added advantage. Good communication skills, interpersonal skills and computer literacy are also required.

DUTIES
:
Key Performance Areas: Incumbent will serve as secretary of IT Procurement Committee, register submissions, prepare ITC agenda, and take minutes, frequently liaise with the user in the regions and head Office. Give user option to purchase IT equipments of best quality and feedback status of IT submissions, administer contract, update contract database, and monitor renewal and expiry of contracts.

ENQUIRIES
:
Johan De Beers, (012) 336 7237

APPLICATIONS
:
The Director-General, Department: Water Affairs and Forestry, Private Bag X313, Pretoria, 0001

FOR ATTENTION
:
Johan De Beers

CLOSING DATE
:
25 May 2007

POST 19/106
:
PERSONNEL PRACTITIONER: CONDITIONS OF SERVICE

SALARY
:
R98 916 per annum

CENTRE
:
Pretoria (032240/80087/5)

REQUIREMENTS
:
An appropriate three year degree/diploma in Human Resource Management or related fields. Knowledge of enabling legislations (BCEA, LRA, PSA, PSR, etc.),appropriate experience in the HR environment with knowledge of government polices and procedures. Ability to deal with clients at all levels with sound interpersonal relations. Ability to work under pressure. Good communication and writing skills. Computer literacy, supervisory and problem solving skills.

DUTIES
:
Key Performance Areas: Supervision on administration of PILIR; IOD; allowances such as housing, state guarantees, resettlement, medical aid, etc. Assist in research and draft policies/guidelines related to conditions of service. Assist to monitor and evaluate the efficient and effective processing of service benefits and incentives of all employees in the department .Handle ad hoc and ministerial enquiries .Interpretation and give advice to management concerning conditions of service policies and procedures. Compiling of submissions and reports .Information management (compiling monthly and quarterly statistics).Supervision of subordinates and managing their work performance 

ENQURIES
:
Ms M.M. Masango,.(012) 336-6913


APPLICATIONS
:
The Director-General, Department: Water Affairs and Forestry, Private Bag X313, Pretoria, 0001

FOR ATTENTION
:
Ms M M Masango

CLOSING DATE
:
25 May 2007

POST 19/107
:
PRINCIPAL PERSONNEL OFFICER

SALARY
:
R98 916 per annum

CENTRE
:
Kwazulu Natal Forestry Region Pietermaritzburg (601303/80087/5)

REQUIREMENTS
:
National Diploma in Human Resource Management/Public Administration or a Senior certification with appropriate relevant experience. The following will serve as recommendations: a high level of computer literacy, good communication skills, valid drivers license, knowledge of Public Service Regulations of 2001 as amended, PSCBC Resolutions, Public Service Act of 1994, Basic Conditions of Employment Act, Government Employees Pension Law and procedures, COIDA, PERSAL, Good organizing skills, Good planning and co-ordination skills, Supervisory skills, ability to interpret HR prescripts and apply them.

DUTIES
:
Key Performance Areas: The incumbent of this post will be responsible to check and administer all conditions of service (leave, housing, medical aid, bonus, iod, resettlement issues, long service awards, etc.). Deal with all terminations of service and resultant pension payments; provide advice to clients on HR matters. Writing of more complex letters and submissions. Provide monthly statistics and reports. Supervision of staff. Performance management and development of staff. Approval of PERSAL transactions

ENQUIRIES
:
Mrs D Scheffers,(033) 342 8101

APPLICATIONS
:
Regional Director, KZN Forestry, Department of Water Affairs and Forestry, Private Bag X9029, Pietermaritzburg, 3200. 

FOR ATTENTION
:
Mrs D. Scheffers 

CLOSING DATE
:
25 May 2007

POST 19/108
:
ADMINISTRATION CLERK-SECRETARY (5 – YEAR CONTRACT)(WORKING FOR WATER)

SALARY
:
R82 793 per annum(all-inclusive salary package)

CENTRE
:
Hartbeespoort (701317/80148/9)

REQUIREMENTS
:
Secretarial Diploma or Senior certificate with appropriate experience. The following will serve as recommendations: Ability to capturer information accurately and in detail. High level of computer literacy. Typing accuracy and speed .Good communication skills (verbal and written), interpersonal, co-ordinator, and organizing skills, telephone etiquette, confidence, confidentiality and reliability. Willingness to work beyond normal working hours when required. Ability to work under pressure.

DUTIES
:
Key Performance Areas; Manage the diary of the Deputy Director. Manage the arrangements of meetings, book venues timeously, arrange refreshments and all documentation needed for meetings, develop and maintain an efficient and effective office filling system. Screen telephone calls. Co-ordinate meetings for the Deputy Director. Manage incoming documents, filling as well as tracking and disposal thereof. Maintain the year planner for the sub-directorate. Ensure that the office of the Deputy Director equipped with the necessary equipment and stationary. Make travel arrangements for the Deputy Director

ENQUIRIES
:
Ms S Mayoli, (012) 253-1787  

APPLICATIONS
:
The Deputy Director: Department of Water Affairs and Forestry, Private Bag X352, Hartbeespoort 0216

FOR ATTENTION
:
Ms S Mayoli.

CLOSING DATE
:
25 May 2007

POST 19/109
:
ADMINISTRATIVE CLERK (5-YEAR CONTRACT)(WORKING FOR WATER)
SALARY
:
R82 793 per annum(all-inclusive salary package)

CENTRE
:
Hartbeespoort

REQUIREMENTS
:
Secretarial Diploma with relevant experience or Senior certificate with appropriate experience. The following will serve as recommendations: Ability to capturer information accurately and in detail. High level of computer literacy. Typing accuracy and speed. Good communication skills (verbal and Written), interpersonal, co-ordinator, and organizing skills. telephone etiquette, confidence, confidentiality and reliable and willingness to work beyond normal working hours when required. Ability to work under pressure.

DUTIES
:
Key Performance Areas: The successful candidate will responsible for effective Management of the office as well as general administration and rendering of secretarial services such as professional reception of clients, handling of reports and telephone calls. Diary management, organizing meetings and Workshops, taking minutes of meetings, making travel Arrangements, typing correspondence, typing and maintaining an effective record and information system. Providing support service to the regional staff, filing and performing all other secretarial duties as requested.

ENQUIRIES
:
Ms S Mayoli, (012) 253-1787

APPLICATIONS
:
The Deputy Director: Department of Water Affairs and Forestry, Private Bag X352, Hartbeespoort 0216

FOR ATTENTION
:
Ms S Mayoli.

CLOSING DATE
:
25 May 2007

POST 19/110
:
ASSISTANT WATER POLLUTION COTROL OFFICER
SALARY
:
R79 407 per annum

CENTRE
:
Gauteng Regional Office: Pretoria (793200/80134/2)

REQUIREMENTS
:
An appropriate three-year degree or diploma in Natural Science, Biological Science, Geohydrology, Civil Engineering, Hydrology, Chemistry plus appropriate experience, preferably in Water Quality and Integrated Water Resource Management (IWRM). Computer literacy, Good written and verbal communication skills. Management and organising skills. Good knowledge of the National Water Act (NWA) and related environmental legislation. Good understanding of catchment management and environmental impact assessment and studies. A valid code 08 driver’s licence. Willingness to travel extensively and to do fieldwork. 

DUTIES
:
Key Performance Areas: Perform his/her duties In the Gauteng Regional office in the section Water Supply: Crocodile/Marico Water Management area. Authorise water use, manage, control and verify water uses in a particular designated area. Apply his/her knowledge about policies and strategies to implement IWRM in a designated catchment. Ensure that all water users comply with legal and technical principles, which is harmonised with the framework included in the catchment Strategy, as derived from the NWA and the National Water Resource Strategy, Provincial Growth and Development Plans and frameworks and Integrated Development Plans for local Authorities. Render professional service in respect to the issuing of water use licenses in terms of the National Water Act, 1998. Perform general administrative duties relating to the aforementioned functions.

ENQUIRIES
:
Mr P.C. Blaauw, (012) 392 1406

APPLICATIONS
:
The Regional Director: Gauteng, Department of Water Affairs and Forestry, Private Bag X995, Pretoria, 0001.

FOR ATTENTION
:
Ms K. Mathole.

CLOSING DATE
:
25 May 2007

POST 19/111
:
INDUSTRIAL TECHNICIAN
SALARY
:
R79 407 per annum 
CENTRE
:
Gauteng Regional Office: Pretoria (730200/80118/1)

REQUIREMENTS
:
Applicants must be in possession of an appropriate recognised three year National Diploma in Civil Engineering and /or Registration as Engineering Technician in terms of the Engineering profession of South Africa. A valid code 08 license. Computer literacy. Good written and verbal communication skills The following will serve as recommendations: knowledge of the National Water Act, 1998. Knowledge of MS Projects, GIS software, legislation regarding the NWA 1998, Section 32 and 33 of the National Water Act,1998 and satellite image classification.

DUTIES
:
Key Performance Areas: The incumbent will be responsible for general office administration for the registration of water use in terms of the National Water Act, 1998. Handling of inquiries and other communication with water users (note that a lot of water users in this area are Afrikaans speaking). Gathering and processing information from water users for the registration and licensing of water use applications. Filing and retrieval of various registration and licensing documents. Compiling section 32 and section 33 applications for approval.
ENQUIRIES
:
Ms D Maré,( 012) 392 1404
APPLICATIONS
:
The Regional Director: Gauteng, Department of Water Affairs and Forestry, Private Bag X995, Pretoria, 0001.

FOR ATTENTION
:
Ms K. Mathole.

CLOSING DATE
:
25 May 2007

POST 19/112
:
SENIOR ARTISAN (A-GROUP)
SALARY
:
R79 407 per annum.

CENTRE
:
Worcester (911100/80102/2)

REQUIREMENTS
:
Interested persons should be in possession of a completed apprenticeship and proof of passing a trade test in any of the following: plumbing, carpeting, building and civil construction in terms of the provisions of Section 13(2)h of the Manpower Training Act, 1981 as amended or a certificate issued under the provisions of Section 28 or 30 or the repealed Section 27 of the Manpower Training Act, 1981 as amended. Valid Code EB or higher (please attached certified copy). Appropriate experience as a qualified Artisan in building and construction related field. Or a proven experience that can be attested to by means of formal written reference attached with the application; with at least (10) years experience in the Building/ Construction. Good verbal and written communication skills.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for support to Civil Technician and for civil maintenance of all the buildings, houses and other structure (e.g. canals, pipe lines in the Breede and Gourits WMA’s, attending to administrative duties, which will include personnel evaluation, planning and reporting to the head of Civil Department. And to render advice on betterments and maintenance.

ENQUIRIES
:
Mr Q. Hendricks,(023) 348 5600.

APPLICATIONS
:
The Area Manager, Department of Water Affairs and Forestry, Private Bag X3090, Worcester, 6850.

FOR ATTENTION
:
Ms L. Nicholls, (023) 348 5602.

CLOSING DATE
:
25 May 2007

POST 19/113
:
SENIOR PROVISIONING ADMINISTRATION CLERK III

SALARY
:
R79 407 per annum

CENTRE
:
Bellville (996100/800804/6)

REQUIREMENTS
:
Senior certificate with appropriate experience in provisioning or general administration. Computer literacy MS Word, Excel and e-mail. Knowledge of PAS, PFMA , Treasury Regulations , good and effective communication skills and minute taking will be a recommendation. Understanding of Tenders, Professional Service Providers and Price quotation will be a recommendation. Driver’s license (please attach certified copy) will be an added advantage

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for all general tender and PSP matters. Adherence to the Procurement Acquisition Delegations and other Procurement policies. Capturing appointments on Logis/SAP. Maintaining registers thereof. Co-ordination and minute taking of the Bid Adjudication Committee Meetings. Contract Administration.

ENQUIRIES
:
Ms MC Knowles, (021) 950 7100

APPLICATIONS
:
The Regional Director, Department of Water Affairs & Forestry, Private Bag X 16, Sanlamhof 7532

FOR ATTENTION
:
Ms MC Knowles

CLOSING DATE
:
25 May 2007

POST 19/114
:
SENIOR ADMINISTRATION CLERK GRADE III
SALARY
:
R79 407 per annum

CENTRE
:
Kwazulu Natal Forestry Region Nkonisa Plantation(003302/80150/1)

REQUIREMENTS
:
Senior certificate or equivalent qualification with appropriate experience. The following will serve as recommendations :Excellent written and verbal communication skills, Computer Literacy. Knowledge of provisioning/procurement procedures, banking procedures, stocktaking procedures, general administration procedures, human resource management matters and Public Financial Management Act

DUTIES
:
Key Performance Areas: Ensure a proper filing plan for the station, administer leave records, follow up on pension matters, management of the telephone system, supervise stores, capturing of data related to time books, licensing and issuing of permits, oversee the provisioning system at plantation level, ensure log returns are completed, calculate timber volumes, invoicing and monitoring of tenders 

ENQUIRIES
:
Mr LWB Mbatha, (035) 474 4109

APPLICATIONS
:
Regional Director, KZN Forestry, Department of Water Affairs and Forestry, Private Bag X9029, Pietermaritzburg, 3200.  

FOR ATTENTION
:
Mrs D. Scheffers

CLOSING DATE
:
25 May 2007

POST 19/115
:
ARTISAN (A-GROUP)
SALARY
:
R64 143 per annum

CENTRE
:
Worcester (911100/80101/3)

REQUIREMENTS
:
Interested persons should be in possession of a completed apprenticeship and proof of passing a trade test in any of the following: plumbing, carpeting, building and civil construction in terms of the provisions of Section 13(2)h of the Manpower Training Act, 1981 as amended or a certificate issued under the provisions of Section 28 or 30 or the repealed Section 27 of the Manpower Training Act, 1981 as amended. Valid Code EC or higher (please attached certified copy). Appropriate experience as a qualified Artisan in building or construction related field or a proven experience that can be attested to by means of formal written reference attached with the application; with at least five (5) years experience in the Building/ Construction trade. Good verbal and written communication skills.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for  support to Senior Artisan and for civil maintenance of all the buildings, houses and other structure (e.g. canals, pipe lines in the Breede and Gourits WMA’s. Attending to administrative duties, which will include personnel evaluation, planning and reporting to the Senior Artisan and render advice on improvements and maintenance works.

ENQUIRIES
:
Mr Q. Hendricks,(023) 348 5600.

APPLICATIONS
:
The Area Manager, Department of Water Affairs and Forestry, Private Bag X3090, Worcester, 6850.

FOR ATTENTION
:
Ms. L. Nicholls. (023) 348 5602.

CLOSING DATE
:
25 May 2007

POST 19/116
:
SENIOR PERSONNEL OFFICER GRADE II (2 POSTS)
SALARY
:
R64 143 per annum

CENTRE
:
Kwazulu Natal Forestry: Pietermaritzburg (601313/80085/7&8)

REQUIREMENTS
:
Senior Certificate plus appropriate practical experience in an HR environment. Good communication skills (written and verbal), a valid Code 08 Driver’s license and knowledge of PERSAL will serve as recommendations.The competencies required for this post are :Computer literacy and knowledge of Government procedures, processes and prescripts such as the Public Service Act of 1994, Public Service Regulations of 2001 as amended, Basic Conditions of Employment Act, PSCBC Resolutions, the Leave Dispensation, as well as knowledge of the Policy and procedure on incapacity leave and ill health retirement in the public service.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the implementation and administration of all leave matters. The incumbent of this post will be expected to perform PERSAL implementation, compile and update leave statistics, as well as administering and implementing leave on the system. The incumbent of this post will also be expected to ensure that leave policies and procedures are complied with.

ENQUIRIES
:
Mrs D. Scheffers, (033) 342 8101

APPLICATIONS
:
Department of Water Affairs and Forestry, Private Bag X9029, Pietermaritzburg, 3200. 

FOR ATTENTION
:
Mrs D. Scheffers 

CLOSING DATE
:
25 May 2007

POST 19/117
:
SENIOR ACCOUNTING CLERK GRADE II

SALARY
:
R64 143 per annum

CENTRE
:
Worcester (912300/80085/3)

REQUIREMENTS
:
Senior Certificate or equivalent qualification. Knowledge and experience on the following systems are required: BAS and PERSAL and Logis. Experience on SAP will be an advantage. Must be computer literate. Good written and verbal communication skills, organisational skills. Must be conversant with Public Finance Management Act and Treasury Regulations. Able to work under pressure. People with disability are welcome to apply. 

DUTIES
:
Key Performance Areas: Handle the Finance Registry functions, drawing of reports for month end reconciliation and do batch control. Handling of house rents. Make sure that supplier’s banking details are updated on the system. Assist in capturing on BAS/SAP/Logis/ Persal. Attending to internal an external queries, faxes, receive and dispatch of mail.

ENQUIRIES
:
MR. L. Klaas,(023) 348 5600

APPLICATIONS
:
The Area Manager: Department of Water Affairs and Forestry, Private Bag x 3090, Worcester, 6850

FOR ATTENTION
:
Ms. L. Nicholls,(023) 348 5602

CLOSING DATE
:
25 May 2007

POST 19/118
:
SENIOR ADMINISTRATION CLERK GRADE II: (TRANSPORT)

SALARY
:
R64 143 per annum 
CENTRE
:
Pretoria: Roodeplaat Dam(214114/80149/1)

REQUIREMENTS
:
Senior certificate or equivalent qualification. appropriate experience in the Government Transport or Fleet Management environment. Computer literacy in MS Word, PowerPoint, Email and Internet is vital. A Valid Driver’s licence (A Public Driver’s Permit will be an added advantage). Good verbal and written communication skills as well as organising skills are important. Good interpersonal skills and ability to work under pressure. Knowledge of transport policies, circulars, manual logbook, prescripts, as well as subsistence and Transport policies. Knowledge of the general office administration environment.

DUTIES
:
Key Performance Ares: Overall management and maintenance of the fleet vehicles. Compilation of monthly reports. Arrange for servicing and maintenance of the vehicles, liase with service providers and maintain a record of vehicles allocated to the Directorate. Report on fleet accidents and incidents and collate total petrol consumption for the Directorate. Manage and prevent fleet vehicles fraud. Check and calculate subsistence and transport claims. Arrange for petrol cards and maintenance. Process log sheets for fleet vehicles and subsidised vehicles. Verification of kilometres travelled and petrol consumption. Administer and reconciliation of the flight and accommodation bookings for the Directorate. Ability to analyse and solve problems and make administrative/ procedural decisions and judgements. Strong organisational skills including ability to manage multiple tasks simultaneously. Ability to create, compose and edit written materials Supervision of staff.

ENQUIRIES
:
Ms ML Makhoana, (012) 808 9591

APPLICATIONS
:
The Director, Resource Quality Services, Department of Water Affairs and Forestry, Private Bag X 313, Pretoria, 0001.  

FOR ATTENTION
:
Ms ML Makhoana

CLOSING DATE
:
18 May 2007

POST 19/119
:
SENIOR ADMINISTRATION CLERK GRADE II (CONTRACT ADMINISTRATION)


(Water Resource Planning Systems)

SALARY
:
R64 143 per annum

CENTRE
:
Pretoria(211420/80149/2)

REQUIREMENTS
:
Senior certificate (or equivalent) and typing as a passed subject. Computer literacy(Ms Office) and appropriate experience . Good communication skills (written and verbal). The following will be recommendations: subjects e.g. accountancy and mathematics will be an advantage. 

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following; providing support services to the Administration Officer (Contract Management) with regard to contract administration of consulting assignment; typing agreements, letters and submissions; filing documents and agreements; completing overtime claim forms; responding to queries; making photocopies; binding documents and other delegated duties.

ENQUIRIES
:
Ms. N Ntolosi ,. (012) 336-8364.

APPLICATIONS
:
Director-General, Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Ms. C. Truter, Sedibeng Building, Room 868.

CLOSING DATE
:
25 May 2007

POST 19/120
:
SENIOR AUXILLARY SERVICES OFFICERS GRADE I (2 POSTS)



(Water Use Licensing – Plantation Forestry) WRM

SALARY
:
R54 222 per annum

CENTRE
:
Durban (492100/80132/1 or 2)

REQUIREMENTS
:
Senior certificate or equivalent qualification, plus appropriate experience, organisational skills and proven working experience in MS Word, Excel, Access, PowerPoint and Outlook.  Experience in the undertaking of inspections of water use activities. General administration skills coupled with excellent verbal and written communication and report writing skills. Knowledge of the Forest Act, National Water Act, National Environmental Management Act and Conservation of Agricultural Resources Act together with the compilation of maps would be an advantage. A valid driver licence and willingness to travel throughout the Region is essential. Short-listed candidates maybe subjected to a practical computer test.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for the following duties: Undertaking reinspections and reviews, which includes: Attending to telephonic, electronic and written queries, developing a programme to undertake inspections, prepare files, correspond with landowners, undertake inspections, compile reports and maps on the findings, notify other Stakeholder Departments of inspections, prepare submissions on concluded reinspections and reviews, cancellation of permits/licences, amendments to permits/licences, checking/amendments of water use registrations, reporting of unlawful activities, maintaining of a database, typing of all correspondence, updating lists and schedules, Photocopying, printing and filing documents, Compiling monthly and statistical reports. Administrative support to the Stream Flow Reduction Activity Section, which includes: attending to telephonic, electronic and written queries, providing copy permits/licences, amendments to permits/licences, Checking/amendments of water use registrations, photocopying and filing documentation. Adhoc administrative duties, which include: Assisting with all aspects in the processing of licence applications and associated matters.

ENQUIRIES
:
Mr C Davel (031) 336 2724

APPLICATIONS
:
The Chief Director: Department of Water Affairs and Forestry, P.O. Box 1018, Durban 4000

FOR ATTENTION
:
Ms N. Pillay
CLOSING DATE
:
25 May 2007

POST 19/121
:
SENIOR ADMINISTRATION CLERK GRADE I (2 POSTS)



(Water Use Licensing – Plantation Forestry)-WRM

SALARY
:
R54 222 per annum

CENTRE
:
Durban (492100/80148/4&5)

REQUIREMENTS
:
Senior certificate or equivalent qualification, plus appropriate administration experience. Proven working experience in MS Word, Excel, PowerPoint and Outlook. Excellent verbal and written communication skills. Experience in processing forestry permits under the Forest Act and forestry licences under the National Water Act and related Acts and Regulations. Minute taking skills will be an advantage. Short-listed candidates maybe subjected to a practical computer test.

DUTIES
:
Key Performance Areas: Processing of applications, which includes: attending to telephonic, electronic and written queries, making files, receiving and processing correspondence, dispatching application forms and related information documents, notifications of site inspections, preparation and submission of concluded applications, withdrawal of applications and related documentation, typing of all correspondence, updating lists, schedules and registers, photocopying, printing and filing documents, compiling monthly and statistical reports. Administrative support to the Licence Assessment Advisory Committee, which includes: Attending to telephonic, electronic and written queries , preparation of application files for review including relevant paperwork and maps, preparation, compilation and distribution of documents, assisting with the confirmation of all meeting arrangements and the updating and printing of required documentation, photocopying and filing documentation. Adhoc administrative duties, which include: assisting with all aspects related to the forestry administrative functions, administrative duties in the absence of the Receptionist, including attending to visitors, incoming and outgoing faxes, collection and distribution of post, making board room bookings and ensuring that the venue is ready for use.

ENQUIRIES
:
Ms B. Vermaak, (031) 336 2725

APPLICATIONS
:
The Chief Director: Department of Water Affairs and Forestry, P.O. Box 1018, Durban 4000

FOR ATTENTION
:
Ms N. Pillay

CLOSING DATE
:
25 May 2007

POST 19/122
:
TELECOM OPERATOR / RECEPTIONIST (REF: EC 07/17)
SALARY
:
R54 222 per annum

CENTRE
:
King William’s Town (595500/80082/2)

REQUIREMENTS
:
Senior certificate and good written and verbal communication skills. Ability to learn the departmental service delivery components. Must be able to operate a switchboard. Must have computer and typing skills, be able to prioritise work, be telephone etiquette and have the ability to communicate in English, Xhosa and Afrikaans. Ability to take initiative and work independently.

DUTIES
:
Key Performance Areas: Operate the Switchboard by answering incoming and outgoing calls. Ensure that customers and referred promptly and correctly. Take messages down and administer the correct distribution thereof. Supply basic information to customers regarding the Department’s service. Keep reception are clean and tidy. Receive guests and/or visitors update and distribute the internal telephone directory and keep a database of other important contact numbers. Operate the fax machine, responsible for reporting faults on the telephone system and lease with the service providers in this regard. Utilize the telephone management system to monitor telephone costs, including printing of report and verifying information, keeping and completing registers pertaining to their telephone system and fax machine.

ENQUIRIES
:
Ms EN Mabusela,. (043) 604-5400

APPLICATIONS
:
Department Water Affairs and Forestry, Private Bag X7485, King William’s Town, 5600.

FOR ATTENTION
:
Ms BR Slabbert

CLOSING DATE
:
25 May 2007

POST 19/123
:
CLEANER: ADMINISTRATION SUPPORT

SALARY
:
R40 227 per annum 
CENTRE
:
Pretoria, Roodeplaat Dam(214114/80082/1)

REQUIREMENTS
:
Candidates must be in possession of a Grade 10 or equivalent equivalent qualification with relevant experience in the cleaning environment. Organising ability to perform routine work. Ability to operate cleaning machines and basic maintenance. Good communication and interpersonal skills. Ability to work under pressure.

DUTIES
:
Key Performance Areas: The candidate will perform the following duties: Execution of the general cleaning services including the washing of dishes on a daily basis and during meetings. Serve tea on a daily basis and during meetings. Cleaning of the kitchen and storeroom. Safe keeping of equipments such as polisher machine, brooms and mops. Ensuring the economical use of entertainment supply and stockage thereof. Provision of water to the Director’s office on a daily basis and watering of plants.

ENQUIRIES
:
Ms ML Makhoana, (012) 808 9591

APPLICATIONS
:
The Director, Resource Quality Services, Department of Water Affairs and Forestry, Private Bag X 313, Pretoria, 0001.  

FOR ATTENTION
:
Ms ML Makhoana

CLOSING DATE
:
18 May 2007

POST 19/124
:
OPERATOR

SALARY
:
R40 227 per .annum

CENTRE
:
Worcester (911100/80098/22)

REQUIREMENTS
:
Incumbent must be in possession of a valid    Code EC drivers licence. (Certified copy must be attached) Must have site experience in operation of any civil construction plant (i.e. excavator; bulldozer; tractor loader; back actor; etc). Must be willing to undergo training to obtain the necessary operator’s licence. Appropriate experience in civil construction. Good communication skills, physically fit and must be able to read and write.

DUTIES
:
Key Performance Area: The successful candidate will be responsible for all operator tasks as required. The candidate must also be willing to do adhoc duties as a   Tradesman Aid. Operation of any other minor civil construction equipment that doesn’t require special training (e.g. jack hammer work, etc).

ENQUIRIES
:
Mr Q. N. Hendricks,(023)3485600.

APPLICATIONS
:
The Area Manager, Department of Water Affairs and Forestry, Private Bag X3090, Worcester, 6850.

FOR ATTENTION
:
Ms. L. Nicholls, (023) 3485602.

CLOSING DATE
:
25 May 2007

ANNEXURE O
PROVINCIAL ADMINISTRATION: FREE STATE

DEPARTMENT OF THE PREMIER

Free State Department of the Premier is an equal opportunity affirmative action employer.

It is our intention to promote representativity (race, gender and disability) in the Department through the filling of these posts and candidates whose appointment/promotion/transfer will promote representativity will receive preference.

APPLICATIONS
:
Ms. P. Norval Department of the Premier Human Resources Advice, Co-ordination and Management Directorate PO Box 517 Bloemfontein 9300 or Room 22, Lebohang Building Bloemfontein

CLOSING DATE
:
25 May 2007

NOTE
:
Applications must be submitted on form Z.83, obtainable from any Public Service Department and must be accompanied by certified copies of qualifications, driver’s license, identity document and a C.V. (Separate application for every vacancy). Applicants are requested to complete the Z83 form properly and in full. Qualification certificates must not be copies of certified copies. No e-mailed or faxed applications will be considered. Applications received after the closing date and those that do not comply with these instructions will not be considered. The onus is on the applicants to ensure that their applications are posted or hand delivered timeously. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). The successful candidate will be subjected to the verification of qualifications, reference checks as well as a criminal record check. Applicants are respectfully informed that if no notification on appointment is received within 4 months of the closing date, they must accept that their application was unsuccessful.

OTHER POST

POST 19/125
:
ASSISTANT MANAGER:  SALARIES AND DEBTS REF AM S&D


Internal Control and Risk Management Directorate

SALARY
:
R146 685 per annum

CENTRE
:
Bloemfontein

REQUIREMENTS
:
An appropriate National Diploma or Degree preferable in Accounting or Finance and/or practical experience in a financial environment. Experience in the development of policies/implementation strategies. Knowledge of relevant legislation applicable to financial management. Recommendation: Good computer skills Knowledge on issues pertaining to financial management in the South African environment.
DUTIES
:
Key Responsibilities: Manage the implementation of salary to ensure the accurate payment thereof in the Department of the Premier. The management of ledgers, balancing and reconciliation of BAS and PERSAL. The clearing of suspense files, collection of debts owed and writing off of bad debt in the Department. Management of income tax for the Department to ensure compliance with National Revenue legislation. Overall management of the section, including the management of resources and management of performance and development of staff.
ENQUIRIES
:
Mr. M.J. Ndhove Tel: (051) 405 4061

ANNEXURE P
PROVINCIAL ADMINISTRATION: GAUTENG

DEPARTMENT OF ECONOMIC DEVELOPMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

CLOSING DATE
:
25 May 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POST 19/126
:
DIRECTOR-RISK MANAGEMENT AND INTERNAL CONTROL REF: 70042379


Directorate: Financial Management Unit 

SALARY
:
R502 725 per annum (fully inclusive package)

CENTRE
:
Matlotlo House

REQUIREMENTS
:
B-degree or equivalent tertiary qualification with auditing as main subject. Experience as manager of at least 6 years (preferably in an audit related environment) Private/Public Service

DUTIES
:
Implementing of ERM strategy, structure, policy and framework; 



Facilitate periodic/regular identification and assessment of potential strategic, operational function risks; Facilitates periodic risk assessment for major projects, changes in operations etc. Develops systems to facilitate risk mitigation, monitoring and risk improvement. Evaluation if mitigating measures; Ensure risks are quantified , key risk indicators and tolerance levels identified and included in the risk registers; Facilitation, compilation and presentation of comprehensive risk profiles/registers. Ensure risk monitoring and reporting, records decisions regarding risk mitigation for risks; facilitate central solutions for common risks and for risks where central facilities are available. Compiles and consolidated risks register on an annual basis Transfers the knowledge in respect of an effective and sustainable process of risk identification quantification and monitoring to management; Develops, coordinates and monitor implementation of business Continuity Plans and Disaster Recovery Plans. Budget Control and management; Identifies relevant legal and regulatory compliance requirements; Formally reviews the occupational health, safety and environmental policies and practices; Costs and quantities actual non-compliance incidents and losses incurred and formally reports thereon; Investigate and follow-up control breakdown incidents and report results to the Risk Management Committee; Liaise closely with the Internal Audit function to devise a risk auditing programme, based on the information reflected in the risk registers; If necessary implements a formal risk information systems ; Ensures that risk management training is conducted at appropriate levels within the Department to cultivate a risk management culture; Compiling risk reports as required for Departmental Exco and Risk Management Committees and Provincial Risk Management ; and Continually improve ERM activity across activity across the Department

ENQUIRIES
:
Sphiwe Nhlapo: Tel: (011) 355 8540

POST 19/127
:
ASSET MANAGEMENT MANAGER REF: 70041735


Reports Chief Financial Officer



Directorate: Finance

SALARY
:
R502 725 (All inclusive)

CENTRE
:
Matlotlo House 

REQUIREMENTS
:
B Com with three years experience, an equivalent related three year degree with 3-5 years relevant experience and financial administration.

DUTIES
:
The main purpose of the Asset Manager position is to effectively manage the assets of the Department as required by the PFMA. This position is responsible for the development and implementation of the Asset Management Strategy in line with the business plans of the entity.  The development of operational plans (acquisition, maintenance and disposal) and to monitor and report on the effectiveness and progress in this regard.  The Asset Manager coordinates and monitors asset management initiative in the Department (including Regions and Districts). The Assets Manager is responsible for the effective coordination of asset management activities and to report accurately on the assets within the Department at any point in time. The Asset Manager reports to the Chief Financial Officer and works closely with the Budget, Supply Chain and Finance Divisions within a Department to develop, implement and maintain asset management policies and procedures for the Department. Develop; implement monitor acquisition, maintenance and disposal plans fir assets. Develop and effectively implement the Asset Management Strategy within the Department. To manage asset management resources allocated to asset management issues. To be a core member of the management team within the Financed Division and to lead on asset management function. To ensure effective integration and working procedures between the asset management function and Supply Chain Management within the Department according to the Asset Management Strategy and requirements of the PFMA. To oversee the effective execution of asset management activities. To conduct economic appraisals for assets (cost benefit analysis) and evaluation of capital projects before and during a project. To make decisions on the most appropriate asset solution based on an analysis of pricing options for assets and to make recommendation that is aligned with Department Asset Policies. To make recommendations regarding the disposal of assets. To ensure regular asset counts and to verify results against the Asset Register. To conduct regular asset evaluations to be incorporated in the Asset Plan. To manage the Asset register of the Department. To adhere to regular asset management reporting requirements by preparing, analyzing and submitting asset management reports, utilizing the appropriate system within the Province/Department. Liaise with the Budget Office to ensure adherence to budget requirements and proper budgeting in line with life-cycle planning and strategy of the Department. To constantly strive to improve the asset management function the Department by proposing, implementing and reengineering asset management processes and policies. To ensure all officials within the Department understand asset management requirements and application thereof in their respective Divisions. To perform all duties related o the effective management of asses within the department. Prepare monthly reconciliation between the Asset Register and ledger as well  as an annual reconciliation of  the register, Annual Financial Statements (AFS) and the ledger. Competencies: Ability to strategize and align asset availability to business. Sound understanding of basic accounting principles. Ability to conduct financial analysis, prepare reports and proposals related to asset management ( Physical assets not financial instrument) Strong analytical skills, good interpersonal relationships, ability to work effectively with officials across all levels within the Department, strong computer skills, especially Excel, Word and the specific asset  management system in the Province/Department. Organise multiple  and complex tasks , the ability to prepare and analyse figures and amounts, strong managerial skills, ability to manage a team of people, strong attention  to detail, communication skills (writing, verbal and reading). Ability to handle complex data and cope with ambiguity, Self starter able to work independently and part of a team, Strong influencing and negotiation skills.

ENQUIRIES
:
Sphiwe Nhlapo Tel: 011 355 8540

OTHER POSTS

POST 19/128
:
DEPUTY DIRECTOR: PROCUREMENT REF: 70042379



Directorate: Financial management Unit 

SALARY
:
R286 203 per annum (All inclusive)

CENTRE
:
Matlotlo House

REQUIREMENTS
:
Relevant Degree or equivalent. Post graduate will be added  advantage. 5 years relevant experience in Financial  Accounting, Procurement , Budgeting and strategic planning/ or Private sector experience in procurement environment.

DUTIES
:
Procurement planning, improved service delivery, compliance to policies and procedures, improved risk management, improved controls, improved service delivery, improved controls where applicable, effective dispute resolution. Resolving disputes amicably and timeously, regular reviews and contact with management, resolution of issues and continuous improvement of processes, quality customer satisfaction and action plans to address shortfalls in customer satisfaction. Develop procurement strategies and demand planning requirement at Departments; Implementing systems and controls for monitoring all procurement activities including compliance to policies, procedures and Acts; Authories SAP request forms. During the Service Level Agreements process within the Department as well as educating users; facilitating the provision of internal demand intelligence from /to the Departments. Manage the relationship between the GSSC, Departments and its institution by determining a clear understanding of customer needs as well as ad hoc issues that arise from time to time; participate in formal liaison with Departmental/Institutional management on an ongoing basis; Carry out and report and customer satisfaction surveys to the department/sand entities; Report accurately on customer satisfaction levels to department/s  DAC and GSSC; Approval / recommendations of leave; Performance management and development of employees;   Assist with development of training programme, Secretariat  of the departmental acquisition council. Competencies and knowledge, Conceptual thinking, judgment, deciveness, delegation, Interpersonal Sensitivity planning and Organising, Outcome orientated. Finance System, IT systems, HR systems Procurement systems, Legislative systems, Enhancing Competencies. Negotiating skills, Influencing skills, self driven, Decisive Team worker and Diversity focused

ENQUIRIES
:
Sphiwe Nhlapo Tel: (011) 355 8540

POST 19/129
:
ADMINISTRATION OFFICER REF: 70042380

SALARY
:
R98 916 per month (plus benefit)

CENTRE
:
Johannesburg

REQUIREMENTS
:
Grade 12, 2-3 years customer service experience and typing skills. Report writing and problem and solving skills, Knowledge of the Liquor Act will be an added advantage.

DUTIES
:
Circulating of minutes and agendas. Prepare and distribute application packs. Recording of transcripts. Filing of minutes and agendas and ensuring that they are signed. Assist with completion of RLS and petty cash request. Submit Board and local committee member‘s claims timeously. Communicate all Board decisions to regional Officers.

ENQUIRIES
:
Lungile Volakis, Tel: (011) 355 8540

GAUTENG TREASURY

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

CLOSING DATE
:
25 May 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON
POST 19/130
:
CHIEF DIRECTOR: CORPORATE SERVICES Ref No.70042351

SALARY
:
R591 510 per annum (All inclusive package)

CENTRE
:
Johannesburg

REQUIREMENTS
:
The successful candidate should have a relevant three-year degree. A postgraduate qualification will be an added advantage plus  5 - 10 years  management experience. Strategic leadership and management, planning, organising, policy development, legal interpretation, stakeholder management, managerial functions, analytical thinking, research, conflict management, financial management, Change management.

DUTIES
:
Provide human resource management services, compliant to legislation. Render internal and external communication and information technology services to the department. Provide all other auxiliary services. Manage resources. Budget management and approving of expenditure. Provide advice in all management issues, including policy direction as well as strategic issues. Form partnerships with structures outside and inside the Public service to enhance service delivery. Provide leadership on workplace transformation.  

ENQUIRIES
:
Charlotte Magogodi (011) 355 8653

OTHER POSTS

POST 19/131
:
OFFICE MANAGER REF.NO.: 70042353



Directorate: Office of the HOD

SALARY
:
R289 635 per annum (All inclusive package)

CENTRE
:
Johannesburg

REQUIREMENTS
:
The successful candidate should be in possession of a Grade 12 with 6-10 years experience or a tertiary qualification with 3-5 years experience. Finance, Human Resources, Planning and organisation skills, compilation of reports, reporting, administrative, procurement procedures. Good computer, facilitation, project management, presentation, research and interpersonal skills. Ability to interact at senior level. Conflict management, problem solving, budgeting and analytical thinking.

DUTIES
:
Manage engagements. Render line administrative support services. Execute research, analyse information and compile complex documents for the Head of Department. Provide support to the Head of Department with regards to meetings. Remain up to date with regard to the applicable prescripts/policies and procedures applicable to her/his work terrain to ensure effective and efficient support to the Head of Department. Arrangement of meetings with high level delegations from other departments. Preparing sensitive documents. Provide advice on procedural/technical and policy matters.

ENQUIRIES
:
Charlotte Magogodi (011) 355 8653

POST 19/132
:
ASSISTANT DIRECTOR: FINANCIAL ACCOUNTING REF.NO: 70042352



Directorate: Public Finance Management Governance 

SALARY
:
R183 084(plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
The successful candidate should be in possession of Bcomm  degree with Accounting and Auditing plus 2 years experience.  Good communication, Facilitation, project management,  presentation, report writing and Interpersonal skills. Knowledge  of King II and corporate governance principles, Internal Audit  practices. PFMA and Treasury Regulations and other related Legislation.

DUTIES
:
Implement national and international standards of corporate governance in Accounting. Improve efficiency and effectiveness of departmental accounts and Accounting processes/procedures when preparing Annual Financial Statements. Implement accounting formats (financial statements template) in line with the Prescripts of National Treasury. Monitor implementation of accounting policy Framework in Provincial departments.  Implement recommendations of the AFS Forum and other forums attended.  Identify and address issues raised by Auditor General in their report. Advise departments regarding accounting policies And interpretation of prescripts. Provide training and guidance to departments and  Entities on financial accounting related matters(e.g. new accounting standards) Process Provincial Revenue (PRF) final transaction on BAS. Assist in developing and implementing interpretative accounting and assess the integrity of financial data reporting.

ENQUIRIES
:
Charlotte Magogodi (011) 355 8653

GAUTENG YOUTH COMMISSION
APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

CLOSING DATE
:
18 May 2007
NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POST

POST 19/133
:
PERSONNEL OFFICER REF NO 70042151


Directorate: Human Resource and Administration

SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
The successful candidate should have an equivalent qualification and/or proven experience in human resource and personnel administration in the public service, experience of working on the Persal system, knowledge and understanding of the relevant legislative and regulatory framework, communication and interpersonal skills, problem solving skills, computer skills, numeracy skills, ability to work under pressure and organizing and planning. A thorough understanding of youth development challenges in Gauteng. 

DUTIES
:
Build operational efficiency and effectiveness on personnel administration support services through: Reporting on non-compliance to HRM delegations, procedures and legislative environment. Process personnel service benefit administration and service terminations transactions within operational standards. Ensure correct implementation of transactions on Persal. Submit weekly and monthly reports on completed transactions. Ensure updates on HR legislations, circulars, resolutions and agreements are studied and understood. Implement recruitment processes in the GYC. Ensure the implementation of personnel administration projects when required. Facilitate and co-ordinate training. Develop and implement GYC workplace skills plan. Establish learnerships and manage the internship programme. Administer the PMDS and bursary system. Compile quarterly and annual training reports.

ENQUIRIES
:
Masabata Mutlaneng, Tel No (011) 403 1636

POST 19/134
:
ADMINISTRATIVE OFFICER: COMMUNICATIONS & EVENTS REF 70042159


Directorate: Communication & Events

SALARY
:
R98 916. per annum (Plus benefits)

CENTRE
:
Johannesburg 

REQUIREMENTS
:
The successful candidate should have an equivalent qualification and / or proven experience in corporate communications environment, especially in the events management and marketing. A thorough understanding of youth development challenges in Gauteng. The candidate should also have proven knowledge of report writing, planning, organising and project management. A valid driver’s license is essential. The candidate should be willing to work overtime and be able to work under pressure.
DUTIES
:
Ensure implementation of communication and marketing strategies of GYC. Ensure implementation of a coherent corporate identity for GYC. Ensure effective collaboration with stakeholders on matters of effective marketing of the GYC and departmental programmes. Secretariat to the communications forum. Organise and co-ordinate exhibitions. Co-ordinate the commission’s participation in GPG and local government programmes. Prepare monthly and quarterly reports.

ENQUIRIES
:
Masabata Mutlaneng Tel (011) 403 1636

DEPARTMENT OF HEALTH

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 19/135
:
SENIOR FAMILY PHYSICIAN / SENIOR LECTURER REF 70042279


Directorate: Family Medicine

SALARY
:
R357 063 per annum (all inclusive package).

CENTRE 
:
Pretoria Academic Hospital

REQUIREMENTS
:
M Med (Family Medicine) or equivalent degree. Registration with HPCSA as Family Physician, additional qualifications will be a recommendation. Substantial experience in District Hospital clinical work – preferably in an academic environment. Relevant research publications and teaching experience will be a recommendation Personal Attributes: Effective leadership skills, team oriented, skilled communicator eagerness to support other service delivery points in the district health system and enthusiasm for research. Permanent resident status or South African citizenship is essential. Experience with HIV/AIDS clinical work will be a recommendation.

DUTIES
:
Job Specifications: Heading one of the clinical units of the Department of Family Medicine at Tshwane District Hospital. Responsible for quality service delivery in the unit, teaching of under-graduate medical students, interns, post-graduate students in Family Medicine – MMED (Family Medicine0 and other disciplines when necessary and appropriate research. Contribute to all aspects of the academic activities of Family Medicine at the University of Pretoria and the Tshwane District Hospital.

ENQUIRIES
:
Prof. J. Blitz Tel No: (012) 354-2141

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/136
:
PRINCIPAL MEDICAL OFFICER (X 1 POST) REF 70042409
SALARY
:
R289 635 per annum (Inclusive package)

CENTRE
:
Pretoria West Hospital

REQUIREMENTS
:
Registration as a Medical Officer with HPCSA. Experience between two and five years service after registration. Must be willing to participate in the commuted overtime dispensation. Good written and verbal communication skills. Management skills.

DUTIES
:
Comprehensive Patient Care. Diagnosis, treatment, prescribing and referral for specialized treatment. Treatment of outpatients, inpatients, and casualty cases as well as ward rounds. Guidance and training of entry level staff when necessary. Attend to duties as delegated by the head of department. Work as part of multidisciplinary team. Manage resources including human resources and participate in strategic planning. Develop and implement the clinical governance strategy, policies and protocols in accordance with the departments priorities. Permanent resident status of South African citizenship is essential. 

ENQUIRIES
:
Dr N Soe  Tel (012) 380 1234

CLOSING DATE
:
28 May 2007

POST 19/137
:
ASSISTANT DIRECTOR: OCCUPATIONAL THERAPY REF 70042280



Directorate: Occupational Therapy 

SALARY
:
R146 685 per annum (plus benefits).

CENTRE
:
Pretoria Academic Hospital  

REQUIREMENTS
:
Tertiary qualification in Occupational Therapy. Registration with HPCSA as Occupational Therapist. Appropriate management experience. Thorough knowledge and application of appropriate legislation.

DUTIES
:
Manage and develop an occupational therapy service that complies with standards and norms as indicated by Health Policies. Plan, Monitor and Implement all aspects of financial management. Manage and facilitate human resource development including supervision and performance appraisal. Co-ordinate student training activities and liaise with tertiary training institutions. Plan a continuous professional development and programmes for the department; contribute to planning of provincial CPD. Monitor, manage and maintain quality assurance programme for the department and contribute to provincial programmes. Formulate and review sectoral strategies and participate in the formulation of provincial national strategies policies.
ENQUIRIES
:
Dr. P. M. Mathebula Tel No: (012) 354-1000

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/138
:
ASSISTANT DIRECTOR: FACILITY MANAGEMENT REF 70042281



Directorate: Admin and Logistic 

SALARY
:
R146 685 per annum (plus benefits).

CENTRE 
:
Pretoria Academic Hospital  

REQUIREMENTS
:
Grade 12 plus extensive experience in facility management or an appropriate degree or equivalent qualification. Extensive relevant experience in Facility Management, computer literate. Thorough understanding of public sector and hospital environment. Interpretation of policies. A valid driver’s license. Good interpersonal and communication (writing) skills.

DUTIES
:
Management and implementation of policies, training, supervision and evaluation of subordinates. Management of day to day maintenance. Budget control. Management of period contracts. Ordering material, risk management with occupational health and safety. General Facility management. Management of Accommodation. Liaison with Department of Public Works, Roads and Transport. Ensure that the buildings are in good condition and status.
ENQUIRIES
:
Mr. M. F Monama Tel No: (012) 354-1421

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/139
:
NURSING: MIDDLE MANAGEMENT / LECTURER REF NO: 70042282



Directorate: Nursing

SALARY
:
R146 685 per annum (plus benefits).

CENTRE 
:
Pretoria Academic Hospital 

REQUIREMENTS
:
Masters degree in Midwifery. Registration with the SA Nursing Council as tutor. Evidence of research competency. Experience in teaching midwifery to under and post graduate students.

DUTIES
:
Teach midwifery on BCur and MCur level. Clinical accompanishement of students. Community engagement. Conduct independent research. 
ENQUIRIES
:
Prof. N.C. Van Wyk Tel No: (012) 354-1980

CLOSING DATE
:
28 May 2007 

POST 19/140
:
ASSISTANT DIRECTOR: FINANCIAL MANAGEMENT REF 70042452


Directorate: Finance and Supply Chain Management

SALARY
:
R146 685 annum (plus benefits)

CENTRE
:
Dr. George Mukhari Hospital

REQUIREMENTS
:
Appropriate three year Bachelor’s degree or Diploma in Financial management or extensive financial management experience. Knowledge and experience in Government budget procedures, BAS, PFMA, Treasury Regulations and Government Financial Policies. Annual Financial Statements, Computer literacy (Ms Excel, Ms Word and Power Point). Good communication skills (written and verbal). Good interpersonal, organizing and planning skills. Valid code 08 (Code B) drivers’ licence. A computer literacy evaluation will be done. A confidential report can be requested.

DUTIES
:
Management of Revenue Collection and Patient Billing Section. Cash  management including departmental transversal systems reconciliation (BAS, Medicom, Persal and SAP).Tracing of management of debtors. Management of PMDS of team members. Assist in compilation of monthly reporting on revenue collection and patient fee schedule. Cost Centre Management. Ensure all activities within revenue section comply with the PFMA, Treasury Regulations and other relevant directives. Assist with Budget  processes and procedures relating to Cost Centre /Clinical Business Units. Develop and monitor the implementation of budget for each Cost Centre / Business Unit.

ENQUIRIES
:
Mr F. du Preez Tel: (01) 529 3697

CLOSING DATE
:
30 May 2007

POST 19/141
:
CHIEF CLINICAL TECHNOLOGIST (CARDIOLOGY) REF 700 42456


Directorate: Clinical Services 

SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
Dr George Mukhari Hospital

REQUIREMENTS
:
Registered with the Health Professions Council of South Africa as a Clinical Technologist in Cardiology, B – Tech Degree / Nat Diploma In Clinical Technology plus three years experience in an unsupervised Neonatal, Paeds and Adult Echocardiography is essential.

DUTIES
:
Cardiac Catherization – Paeds and Adult, Intra Aortic Balloon Pumping. Analysis and Interpretation of Ambulatory ECG’s. Exercise  Stress Testing. Echocardiography – Neonatal, Paeds and Invasive units. Participate and facilitate continuous professional  development as required by the HPCSA. Presentation of cases to Cardio – Thoracic Surgeons. Efficiency and effectiveness in service delivery. Delegated duties by the Control Clinical Technologist. Supervise and teach duties to junior staff and student clinical technologists.

ENQUIRIES
:
Mrs B.F Loate, Tel (012) 529 3424

CLOSING DATE
:
30 May 20072006

POST 19/142
:
CHIEF RADIOGRAPHER (3 POSTS) 70042432
SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
Dr George Mukhari Hospital

REQUIREMENTS 
:
Registration with the Health Professions Council of South Africa as a Diagnostic Radiographer. Extensive experience and thorough knowledge and skills in performing CT Scanner, Theatre and Ward Radiography, Flouroscopy, Cath Lab and Angiography will be an added advantage. Good communication and leadership skills.

DUTIES
:
Provide a 24 hour radiographic service (i.e. shift work, including public holidays, weekend and night duties). Advise and assist the Assistant Director: Radiography. Train and supervise subordinates. Assist in overall management of the radiography department. Participate and facilitate in CPD Programme. Implement the Quality Assurance Programme in the X- Ray Department. Give technical and professional advice on radiography and radiation related matters.

ENQUIRIES
:
Mr S. Aphane, Tel (012) 529 33364

CLOSING DATE
:
30 May 2007

POST 19/143
:
CHIEF RADIOGRAPHER (THERAPY) REF 70042283


Directorate: Radiation Oncology

SALARY
:
R122 841 per annum (plus benefits).

CENTRE 
:
Pretoria Academic Hospital  

REQUIREMENTS
:
B Rad Therapy / Dip in Therapy qualifications. Minimum of 4 years experience in Therapy. Registration with HPCSA. Good Interpersonal, Leadership, Managerial skills. Excellent teamleader with good communication skills. Indepth knowledge of IMRT and stereotactic radiotherapy / radiosurgery.

DUTIES
:
Delivery of radiation treatment including IMRT and stereotatic. Participate in Localisation and treatment planning procedures. Patient care, Administrative and Supervisory duties e.g. personnel performance management, discipline and conflict management of team members. Clinical guidance and evaluations of radiography students. QA knowledge to implement QA programmes. Will be member of the managerial team.
ENQUIRIES
:
Mrs. Z. Cronje Tel No: (012) 354-2309

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/144
:
CHIEF MEDICAL TECHNOLOGIST REF 70042284


Directorate: Urology / Andrology

SALARY
:
R122 841 per annum (plus benefits).

CENTRE
:
Pretoria Academic Hospital  

REQUIREMENTS
:
National Higher Diploma in Medical / Clinical Technology or Professional Board exam for Medical Technology: Clinical Pathology: who basic semen analysis course or ESHRE. Registration with HPCSA. Computer literate.

DUTIES
:
Manage the semen laboratory at Andrology. Quality control system in laboratory. Oversee laboratory budget and ordering of supplies. Manage patient database and statistics. Any related administrative work.
ENQUIRIES
:
Dr. Natalie Aneck –Hahn Tel No: (012) 354-1676 or 084 206-8146 

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/145
:
CHIEF LIAISON OFFICER REF NO:  70042426

SALARY
:
R 122 841 per annum (plus benefits)

CENTRE
:
Northern Sub District Region C

REQUIREMENTS
:
Minimum Qualifications: B-Degree. Extensive experience in Health Promotion.  Co- ordination, supervision, networking and facilitation skills.  Good communication skills (written and verbal).  Team-playing flexibility and ability to adapt to change and valid code 8 driver’s licence.  Computer literacy.

DUTIES
:
Co-ordinate the sub district Health Promotion Section and manage Health Promoters.  Identify sub district Health Promotion priorities and formulate strategies to meet sub district objectives.  Co-ordinate sub district participation in operational planning and implementing priorities for National, Provincial and District Health Promotion and projects.  Monitor all Health Promotion activities in the sub district and financial management.  Performance management of sub ordinates and report writing.   

ENQUIRIES
:
Nolan Davis Tel (012) 303 9220

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
25 May 2007

POST 19/146
:
OPTOMETRIST REF NO: 70042422
SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Leratong Hospital

REQUIREMENTS
:
Registered with HPCSA to practice as an Optometrist

DUTIES
:
The person must be able to conduct refractions and basic visual screening of patients. Preferably to perform Cyclopaedic Refraction. Enthuastic in participating in a multidisciplinary Vision 2020 team in close co-operation with the Ophthalmology clinic. Able to maintain administration of the optometry clinic including ordering and issuing of spectacles and document patient visits. Running of the hospital optometric service 5 days per week. Performing screening and refraction of patients referred to the service. Ordering spectacles and supply these to patients within the Public / Private initiative established within the hospital. Keeping the required records of patients visits and spectacle orders. 

ENQUIRIES
:
Dr Jenny Laithwaite Tel: (011) 411 - 3500

CLOSING DATE
:
01 June 2007

POST 19/147
:
HUMAN RESOURCE OFFICER REF NO: 70042455



Directorate: Training and Development

SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Leratong Hospital

REQUIREMENTS
:
Diploma in Human Resource Development. Equivalent qualification or grade 12 extensive knowledge of PMDS.Moderator and skills development qualifications. Good written and oral communication skills as well as presentation skills. Ability to work with people at all levels internal and external. Computer literate. Report writing and assessment skills.

DUTIES
:
Conducting training needs analysis. Design and develop training interventions. Presentation of courses. Evaluate courses in compliance with the skills Development Act. Manage Training Aids, equipment and material. Assist in the facilitation and completion of the workplace skills plan. Preparation and submission of periodical training reports.

ENQUIRIES
:
Ms M A Rammego Tel: (011) 411 - 3677

CLOSING DATE
:
01 June 2007

POST 19/148
:
CHIEF ACCOUNTING CLERK (2POSTS) REF NO: 70042428


Directorate: Finance & Hast

SALARY
:
R 98 916 per annum (plus benefits)
CENTRE
:
West Rand District

REQUIREMENTS
:
Matric or Tertiary Qualification. Knowledge of BAS, PFMA and Treasury Regulation. Drivers License. Computer literacy, good interpersonal relations and Management Skills.  

DUTIES
:
Supervision of Subordinates, Check Payments and Journals before being processed, Assist manager with budget. Monitor NGO’s that are funded by the department. Monitor Suspense Account. Handle queries. Attend Finance related meeting, Staff Skill development and Performance evaluations. Monitor Reconciliations.  

ENQUIRIES
:
Collen Molepe, Tel (011) 953 4515

CLOSING DATE
:
28 May 2007

POST 19/149
:
ASSET MANAGER REF 70042405
SALARY
:
R98 916 per annum (plus benefits) 

CENTRE
:
Sebokeng Hospital

REQUIREMENTS
:
Grade 12 certificate or equivalent qualification. Knowledge of PFMA and Treasury Regulations. Planning and organisational skills. Ability to work under pressure. 

DUTIES
:
Monitor the maintenance schedule. Monitor asset performance. Perform physical verification to assess asset condition. Update of maintenance register. Update asset register with refurbishment. Report any theft/losses to insurance brokers. Record damages or write-offs. Ensure that all serviceable equipment are serviced regularly. Keep separate record of assets that are frequently repaired. Keep record of all assets declared unserviceable by technicians and dispose them. Handle disposable procedures of all assets including office furniture and computer equipments. To keep track and do follow ups on assets that have been sent out for repair (External and Internal). Schedule meetings with equipment users to effectively monitor the performance of their equipment and enable him to understand their needs in relation to equipments. Give support to the asset unit where necessary e.g. to assist in the reconciliation of BAUD to BAS. 

ENQUIRIES
:
Mr S.P Shabangu Tel: (016) 930-3281

CLOSING DATE
:
25 May 2007

POST 19/150
:
SENIOR RADIOGRAPHERS DIAGNOSTIC (6 POSTS) REF 70042285



Directorate: Radiographer 

SALARY
:
R98 916 per annum (plus benefits).

CENTRE 
:
Pretoria Academic Hospital 

REQUIREMENTS
:
Degree / Diploma in Radiographer – Diagnostic. Registration with the HPCSA. At least 2-3 years experience in Radiographer Diagnostic. Knowledge in performing CT Scans, Orthopaedic Theatre etc.

DUTIES
:
Compulsory 24 Hour service roster (i.e. shift work) and high quality patient care. Training, supervise of Junior Radiographers and students. CPD programs compulsory.
ENQUIRIES
:
Mrs. M. Roux Tel No: (012) 354-2154

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/151
:
COMMUNICATION OFFICER REF 70042286


Directorate: Communications 

SALARY
:
R98 916 per annum (plus benefits).

CENTRE
:
Pretoria Academic Hospital  

REQUIREMENTS
:
Bachelors degree / diploma in Communications / Public Relations or equivalent qualification computer literacy Ms Word and PowerPoint. Good communication (written and verbal) skills. Knowledge of government communication will be an advantage. Willingness to travel and work unsociable hours. Has knowledge and experience of writing, editing and proof reading. 

DUTIES
:
Should have the ability to work effectively as a team member. Prepare weekly communication report. Assist with promotion of internal and external communication strategy. Daily media monitoring. Be able to collect and compile articles / photos for the hospital newsletter. Compilation of the annual report.
ENQUIRIES
:
Ms. F.R. Kobo Tel No: (012) 354-1644

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/152
:
SENIOR OCCUPATIONAL THERAPIST REF 70042287


Directorate: Occupational Therapy 

SALARY
:
R98 916 per annum (plus benefits).

CENTRE 
:
Pretoria Academic Hospital  

REQUIREMENTS
:
Tertiary qualification in Occupational Therapy. Registration with HPCSA. Knowledge of appropriate legislation. 

DUTIES
:
Render and Manage an Occupation Therapy service that complies with the standards and norms as indicated by Health Policies with at least 4 years experience in the field of Neurology and Neurosurgery. Supervise allocated students and contribute to related training activities. Implement Sectional and Provincial quality assurance measures in subsection. Manage allocated Human Resource including supervision and performance appraisal.
ENQUIRIES
:
E. Moorby Tel No: (012) 354-6312

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/153
:
SOCIAL WORKER (2 POSTS) REF NO: 70042434
SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Dr George Mukhari Hospital

REQUIREMENTS 
:
A four year Degree in Social Work. Registration with the SACSSP. Good interpersonal and communication skills. Ability to work under pressure.

DUTIES
: 
Intervention through counselling, group work, community networking and research. Attending ward rounds, home visits and writing reports. Will be expected to rotate to the following departments: Psychiatric, Paediatrics, Gynaecology & Obstetrics, Renal Unit, Surgical, ICU, ART, EAP, Internal Medicine and Casualty.

ENQUIRIES
:
Mrs K Monageng Tel (012) 529 3438

CLOSING DATE 
:
30 May 2007

POST 19/154
:
FINANCIAL CLERK REF: 70042433


Directorate: Finance and Supply Chain Management

SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Dr George Mukhari Hospital

REQUIREMENTS
:
Grade 12 plus three plus appropriate qualification in financial management  and / or extensive experience / knowledge in patient billing. Well conversant with transversal systems (BAS, Medicom, PFMA, Treasury Regulations and Government Policies, computer literacy, good communication skills ( written and verbal).

DUTIES
:
Checking that proper accounting procedures for revenue is followed. Checking that all patient fees due are collected. Debtors management. Communication with medical schemes and other departments. Manage / Control cashier functions. BAS/ Medicom reconciliation. Prepare response to Audit queries. Assist in compilation of monthly reporting on revenue and patient fee schedule ( Annex F). Training, supervision, discipline and manage PMDS of team members.

ENQUIRIES
:
Mr F.du Preez (012) 529 3697

CLOSING DATE
:
30 May 2007 

POST 19/155
:
CHIEF ADMINISTRATION CLERK REF NO: 70042299
SALARY
:
R98 916 per annum (plus benefits) 

CENTRE
:
Sebokeng Hospital

REQUIREMENTS
:
Grade 12 certificate or equivalent qualification. Knowledge of patient affairs and medicom. Planning and organisational skills. Ability to work under pressure. 

DUTIES
:
Monitor variety of admission duties, admission of patients, discharge, registration and classifications of patients and filling. Monitor retrieval of patients files. Monitor collection of cash from patients. Monitor verification of patients Information. Finalizing of write-offs. Preparation of age analysis on a monthly basis. Allocation of all patient fees payment on Medicom. Requesting of BAS report and receipts allocation 

ENQUIRIES
:
Mr M.J Mateba Tel: (016) 930-3153

CLOSING DATE
:
25 May 2007

POST 19/156
:
FINANCIAL CONTROLLER REF 70042297
SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Sebokeng Hospital

REQUIREMENTS
:
Bachelor Degree/National diploma in finance or equivalent. Knowledge of PFMA, budgetary and cost centre management 
DUTIES
:
Manage cost centres. Monitor expenditure and revenue collection. Compile In Year Monitoring (IYM) reports. Assist with correction of misallocations. 

ENQUIRIES
:
Mr Mokete Mateba Tel: (016) 930-3153

CLOSING DATE
:
25 May 2007
POST 19/157
:
RADIOGRAPHER (THERAPY) REF 70042288


Directorate: Radiation oncology 

SALARY
:
R79 407 per annum (plus benefits).

CENTRE 
:
Pretoria Academic Hospital  

REQUIREMENTS
:
B Rad Therapy / Diploma in Therapy. Registration with HPCSA. Good communication and interpersonal skills. Empathetic and good teamworker.

DUTIES
:
Responsible for localization, planning and accuate delivery of radiation treatment to patients with neoplasms. Physical and emotional support of patients. Daily and weekly QA. Administration duties e.g. appointments and statistics. Assist students during clinical work to develop radiography skills.
ENQUIRIES
:
Mrs. Z. Cronje Tel No: (012) 354-2309 

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/158
:
CLINICAL TECHNOLOGIST REF NO: 70042289


Directorate: Cardiology 

SALARY
:
R79 407 per annum (plus benefits).

CENTRE 
:
Pretoria Academic Hospital

REQUIREMENTS
:
National Diploma Clinical Technology (Cardiology). Registration with HPCSA as Clinical Technologist - Cardiology. Good interpersonal skills. 

DUTIES
:
Assist in the rendering of clinical technology services in Cardiology and in the theoretical and practical training of students technologists. Perform other duties delegated by supervisor.
ENQUIRIES
:
Ms. A.P. Hadebe Tel No: (012) 354-2013 / 073 613-7003

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/159
:
PROFESSIONAL NURSE (10 POSTS) REF 70042290


Directorate: Nursing

SALARY
:
R79 407 per annum (plus benefits).

CENTRE 
:
Pretoria Academic Hospital 

REQUIREMENTS
:
Registration with South African Nursing Council as Registered Nurse. 

DUTIES
:
Delivering of 24-hour total quality Patient Care to in-patients. Participate in training of all health professionals, as well as research. Active participation in multidisciplinary teamwork. Participation in basic ward management activities.
ENQUIRIES
:
Ms. G.M. Malau Tel No: (012) 354-4613

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/160
:
PROFESSIONAL NURSES (19 POSTS) REF 70042402


Directorate: Nursing Department 

SALARY
:
R79 407 per annum (Plus Benefits)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Registration with the South African Nursing Council as a Registered Nurse and Midwife. Recommendation: Good Communication skills. Good interpersonal Skills. Good Leadership Skills.

DUTIES
:
Quality Patient Care Management. In-service education. Nursing Unit Management .Research.

ENQUIRIES
:
Mrs E.V Mkwanazi Tel, (012) 318 6622

CLOSING DATE
:
28 May 2007

POST 19/161
:
FINANCIAL CLERK REF NO: 70042296
SALARY
:
R54 222 per annum (plus benefits)

CENTRE
:
Sebokeng Hospital

REQUIREMENTS
:
Grade 12 certificate or Accounting Diploma. Knowledge of PFMA, Treasury regulations and Medicom. Good interpersonal relations and team working abilities and a minimum of 12 months experience.

DUTIES
:
Billing of patients, prepare journals on patient fees, allocation of all  fees payment on Medicom, requesting BAS reports and receipts allocation, refunds on accounts that exceeds billing. 

ENQUIRIES
:
Mr Mokete Mateba Tel: (016) 930-3153

CLOSING DATE
:
25 May 2007
POST 19/162
:
SECRETARYREF 70042291


Directorate: Office of the Chief Executive Officer 

SALARY
:
R54 222 per annum (plus benefits).

CENTRE 
:
Pretoria Academic Hospital 

REQUIREMENTS
:
Grade 12 certificate. At least 2 years experience as a secretary. Good interpersonal, organisational and communication skills as well as telephone etiquette are essential. Knowledge in operating office equipment. Shortlisted candidates will be subjected to a practical and oral interview. Must be willing to work unsociable hours. Good filing skills. Computer literacy and knowledge / experience in MS Word, Excel, Powepoint, MS Outlook and excellent typing skills. 

DUTIES
:
Provide administrative and secretarial support. Maintain correspondence, register, sorting and capturing. Sending and receiving mails, faxes, organize and keep the diary up to date. Maintain filing system. Screen telephone calls, take accurate messages, type documents, make photocopies, book venues for meetings, arrange / making tea for visitors. Liaison with other Top Manager’s office. Arrange parking. All other duties as required.
ENQUIRIES
:
Ms. C. Paulsen Tel No: (012) 354-1657

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
28 May 2007 

POST 19/163
:
FINANCIAL CLERK REF NO: 70042295
SALARY
:
R46 200 per annum (plus benefits)

CENTRE
:
Sebokeng Hospital

REQUIREMENTS
:
Grade 12 certificate. Knowledge of PFMA, Treasury regulations and financial processes in government. Computer literacy in MS Excel and must have good interpersonal relations and team working abilities. 

DUTIES
:
Billing of patients, compute bad charges, charging of inpatient on a basis and delivery of accounts at month end. 

ENQUIRIES
:
Mr Mokete Mateba Tel: (016) 930-3153

CLOSING DATE
:
25 May 2007
POST 19/164
:
MATERIAL RECORDING CLERK REF NO: 70042293
SALARY
:
R46 200 per annum (plus benefits)

CENTRE
:
Sebokeng Hospital

REQUIREMENTS
:
Grade 10/12 certificate or equivalent qualification. 

DUTIES
:
Ensure that every asset received is captured on BAUD system. Maintain records of assets. Be responsible for verification of assets, disposal of assets and recovery of assets. Ensure safety on transportation of assets. 

ENQUIRIES
:
Mr S.P Shabangu Tel: (016) 930-3281

CLOSING DATE
:
25 May 2007
POST 19/165
:
ADMINISTRATION CLERK (2 POSTS) REF NO: 70042326


Directorate: Hast Management (TB Ward) 

SALARY
:
R46 200 per annum (plus benefits)

CENTRE
:
Pholosong Hospital 

REQUIREMENTS
:
Matric with relevant experience. Computer literacy. Ability to capture TB data. Evaluate and report stats to relevant offices. Experience in Collecting TB information. 

DUTIES
:
Work in TB unit as a TB Administrative Clerk. Capture TB data using relevant documentation as required. Admission, discharging and referring patients. Proper filing of TB Documents. Ability to maintain confidentiality in regard to TB/HIV collaboration. 

ENQUIRIES
:
Ms R.P Ngake- Mabena Tel: (011) 812-5000

CLOSING DATE
:
25 May 2007

POST 19/166
:
HUMAN RESOURCE CLERK REF NO: 70042257
SALARY
:
R46 200 per annum (plus benefits)

CENTRE
:
Sebokeng Hospital

REQUIREMENTS
:
Grade 10/12 certificate or equivalent (ABET level 4 Numeracy and Literacy). Knowledge of Persal. Computer literate & knowledge of human Resource Practices. 

DUTIES
:
Ensure accurate information and timeous submission of documentation to GSSC on a daily basis. Verify data captured by GSSC on Persal. Attend to queries from GSSC as well as staff members. Taking minutes at interviews/ meetings. Filing and recordkeeping. Report to Principal Personnel Officer.  

ENQUIRIES
:
Ms A.C Pienaar (016) 930-3378

CLOSING DATE
:
25 May 2007

POST 19/167
:
AUXILIARY NURSES (5 POSTS) REF 70042401


Directorate: Nursing Department 

SALARY
:
R 46 200 per annum (Plus Benefits)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Enrolment with South African Nursing Council as Auxiliary Nursing. Recommendation: Good Communication Skills. Good interpersonal Skills.

DUTIES
:
Render elementary  nursing care in an Assisting capacity.

ENQUIRIES
: 
Mrs E.V Mkwanazi  Tel, (012) 318 6622

CLOSING DATE
:
28 May 2007

POST 19/168
:
MATERIAL RECORDING CLERK REF 70042294
SALARY
:
R40 227 per annum (plus benefits)

CENTRE
:
Sebokeng Hospital

REQUIREMENTS
:
Grade 10/12 certificate or equivalent qualification. 

DUTIES
:
Receive assets from suppliers, confirm with the cost centre who made an order. Recording of assets, ensure that documents of delivery are attached with assets. 

ENQUIRIES
:
Mr S.P Shabangu Tel: (016) 930-3281

CLOSING DATE
:
25 May 2007
POST 19/169
:
ADMINISTRATION CLERK (ADMISSIONS) REF NO: 70042258
SALARY
:
R40 227 per annum (plus benefits)

CENTRE
:
Sebokeng Hospital

REQUIREMENTS
:
Grade 10/12 certificate. Computer literate. Practical computer literacy may be regarded as part of the interview process. 

DUTIES
:
Capture of patients data on Medicom. Management of quees and assisting clients to relevant areas within the hospital. Booking of appointment for different clients. Relieve in various admin sections as required by the needs of the Institution. Must be prepared to work shifts. 

ENQUIRIES
:
M.J.J Muller Tel: (016) 930-3154

CLOSING DATE
:
25 May 2007
POST 19/170
:
STORES ASSISTANT REF NO: 70042298
SALARY
:
R40 227 per annum (plus benefits)

CENTRE
:
Sebokeng Hospital

REQUIREMENTS
:
Basic numeracy and literacy. Ability to read and write. Good physical condition. 

DUTIES
:
Packing of bulk stock received from suppliers. Collection and delivering of ward stock boxes, bedletters, circulars, pharmaceutical stock and files from and to the wards. 

ENQUIRIES
:
Ms T Shabangu Tel: (016) 930-3326

CLOSING DATE
:
25 May 2007
DEPARTMENT OF LOCAL GOVERNMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 19/171
:
DEPUTY DIRECTOR COMMUNICATION REF: 70042072


Directorate: Communications

SALARY
:
R289 639 per annum (All inclusive package)


CENTRE
:
Johannesburg

REQUIREMENTS
:
An appropriate and recognized bachelor’s degree/diploma in Communication/Journalism or equivalent qualification with relevant experience in the field of communication/ journalism. The following will serve as recommendations.  Knowledge and/or experience of developing communication strategies and policies.  Understanding of budgeting process. Knowledge of media operations, community liaison and communication channels. Project management and strategic planning skills.  Computer literacy. Good interpersonal and problem solving skills. Good verbal and written communication skills. Self starter innovative and creative. Ability to work independently  and under pressure. Prepared to work long hours. 
DUTIES
:
The successful candidate will be required to perform the following duties. Assist in the development and implementation of the department’s communication strategies (internal and external). Assist municipalities to develop communication strategies based on governments 5 year local government strategic agenda. Ensure adoption of municipal communication cycles that mirror the IDPC cycle. Media liaison for the Department and municipalities.  Liaison with local, provincial and national gorvenment and other institutions to foster positive relations. Assist municipalities in the establishment and coordination of the District and Local Communication Forums. Assist in the communications capacity building interventions: training of mayors, MMC’s, communicators, CDW’s and ward committees. Ensures that districts and locals develop and regularly update their calendar of public activities.Provide advice and recommendations to the Director on any communication issues and challenges in municipalities. Implementation and monitoring of the 2006 National Conference on Local Gorvenment Communications resolutions. People Management. 

ENQUIRIES
:
Ms. C. Muvunyi Tel: (011) 355 – 5270

CLOSING DATE
:
28 May 2007

NOTE
:
This is a re-advert: candidates who applied previously, do not have to apply as their CV’s will be considered.
POST 19/172
:
LEGAL ADMINISTRATION OFFICER REF 70042075


Directorate: Legal Services

SALARY
:
R183 084 per annum (Plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
Candidates must be in possession of recognized B. Proc. Or LLB degree as well as extensive appropriate experience in a legal environment.  Knowledge of Local Government Legislation as well as Public Service Legislative frame work and sound ability to interpret statutes. An independent and analytical thinker with the ability to work under pressure as well as sound interpersonal relations together with excellent and communication ability, computer literacy and valid driver’s licence is required is required.

DUTIES
:
Drafting of legal documents such as notices, contracts, agreements etc.  Preparing case files and liaising with State Attorneys/State Law Advisor on litigious legal matters.  Liaising with municipalities in respect of legal matters affecting Local Government in general.  Furnishing of legal opinions and advice to the Department.  Conducting legal research, training and workshops.  Representing the legal unit/ Department on various technical committees. Assist with investigations in to irregularities in municipalities.

ENQUIRIES
:
Mr. Q.D. Kuhn Tel: (011) 355 - 5518

CLOSING DATE
:
28 May 2007

NOTE
:
This is a re-advert: candidates who applied previously, do not have to apply as their CV’s will be considered.
POST 19/173
:
ASSISTANT DIRECTOR REF: NO 70042201


Directorate: Municipal Intergrated Development Planning (MIDP)
SALARY
:
R183 084 per annum (plus benefits)
CENTRE
:
Johannesburg
REQUIREMENTS
:
Candidate must be in possession of a recognized Bachelor’s degree (or equivalent Qualification) or a relevant qualification in development planning, urban planning, and geography.  The candidate should have knowledge and skills with regard to I Development Integrated Development Planning (IDP), as well as an understanding of Local Government Legislation such as Municipal Systems Act, Municipal Finance Management Act, Intergovernmental Relations Act and strong leadership qualities coupled with report writing, communication, presentation and facilitation skills as well as computer literacy are a prerequisite.  Possession of a valid code 8 driver’s license is essential.
DUTIES
:
The successful candidate will be responsible for providing strategic support, sustainable facilitation, coordination and monitoring of the preparation, alignment, integration and implementation of Municipal Integrated Devepment Plans (MIDPs) and Processes in Municipalities. Assist the MEC: Local Government in making comments on the MIDPs and communicating them effectively to the Municipalities in the region in line with the Municipal System Act.  Analysis of Dip’s from the various municipalities to ensure effective and efficient formulation and implementation.  Initiate and monitoring linkages between Local Government, Communities, Stakeholders and all Provincial Sector Departments. 

ENQUIRIES
:
Ms Rashika Padarath
CLOSING DATE
:
28 May 2007

NOTE
:
This is a re-advert: candidates who applied previously, do not have to apply as their CV’s will be considered.
POST 19/174
:
ASSISTANTDIRECTOR: MUNICIPAL PEFOMANCE MONITORING REF 70042074


Chief Directorate: Policy Monitoring & Evaluation


Directorate: Service Delivery, Monitoring and Evaluation

SALARY
:
R146 685 per annum (Plus benefits)
CENTRE
:
Johannesburg
REQUIREMENTS
:
Applicants must be in possession of an appropriate recognized Bachelor’s degree or equivalent qualifications, preferably in the social sciences with at least 3 years experience in the monitoring and evaluation of social research fields. The ideal candidate must have knowledge of and skills in the following: monitoring and evaluation; quantitative and qualititative research; organizational, planning and management; data collection, capturing and analysis; report writing; database and information management; performance management systems; presentation; problem solving; and communication. Knowledge of Local Government Legislation and Policies, as well as understanding of Local Government functions and challenges facing the sector would be an advantage. Computer literacy (MS Office) and a valid driver’s license is a prerequisite.
DUTIES
:
Co-ordinate the monitoring and evaluation of key municipal performance areas. Plan and manage key monitoring and evaluation activities and projects. Develop monitoring and evaluation tools. Gather and analyse municipal performance data and produce regular reports thereof. Conduct impact and evaluation studies. Promote stakeholder collaboration to advance the objectives of Local Government Monitoring and Evaluation. Co-ordinate municipal excellence awards and peer reviews.

ENQUIRIES
:
S.T. Giyose Tel: (011) 355 - 5286
CLOSING DATE
:
28 May 2007

NOTE
:
This is a re-advert: candidates who applied previously, do not have to apply as their CV’s will be considered.
POST 19/175
:
SENIOR COMMUNICATIONS OFFICER REF 70042073


Directorate: Communications

SALARY
:
R122 841 per annum (Plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
A Bachelor‘s degree or equivalent qualification and appropriate experience commensurate with the level of the post.  The following will serve as recommendation: B Degree in communication / Diploma in Journalism and/ or equivalent qualification. At least three years experience in the communication field. Computer literacy. Excellent writing and communication. Interpersonal relations. Ability to interpret directives. Ability to coordinate communication activities.

DUTIES
:
The successful candidate will be responsible for the following: Monitor and documents the implementation of Local Government support programme. Facilitate and ensure effective liaison with municipal communicators and CDW’s. Secretariat for and co-ordination of the DLG Communications forum. Assist in information gathering for communication strategic programmes and projects.  Assist in co-coordinating information for the website. Assist in the imbizo programme. Facilitate the development of department’s and municipal calendar of key activities. Compile daily media briefs.  Assist in article gatherings and write ups. Assist in the production of publications. Assist in ensuring that municipalities implement Promotion of Access to information Act. Assist in the drafting and implementation of the Communications Strategies. Support different directorates in enhancing their effectiveness. Promote image of the Department.  Inform the external and internal Publics about the programmes and projects of the department. Enable the Public to have access the information relating to our department.  Disseminate information to the targeted audiences about the department. Interact and coordinate external projects between departments of the same cluster. Assist in weekly and monthly report- writing.

ENQUIRIES
:
Ms. C. Muvunyi Tel: (011) 355 – 5270
CLOSING DATE
:
28 May 2007

NOTE
:
This is a re-advert: candidates who applied previously, do not have to apply as their CV’s will be considered.
POST 19/176
:
ADMINISTRATIVE OFFICER BUDGETS ANALYSIS REF. NO. 70042376



Directorate: Policy Monitoring and Evaluation 



Municipal Finance Unit

SALARY
:
R98 916 per annum

CENTRE
:
Johannesburg

REQUIREMENTS
:
Applicants must be in a possession of a recognized and relevant Senior Certificate, B. Degree/ National Diploma or equivalent qualification.  Sound coordinating, negotiating, interpersonal relations, analytic skills, report writing, communication and management skills with experience and knowledge of MFMA, budgets and applicable policies. Possession of a driver’s license as well as computer literacy.

DUTIES
:
Collection of monthly budget statements, mid-year budget and performance assessment reports, budgetary control and early identification of financial problems reports, municipal budgets adjustments. Analyse income and expenditure budgets, cash-flow statements, monitor capital expenditure and trends. Assist in budget analysis.  Monitor the compliance on budget preparation, tabling, approval and alignment with IDP’s.

ENQUIRIES
:
Zack Khan, Tel: (011) 355 5227  

CLOSING DATE
:
1 June 2007
DEPARTMENT OF SOCIAL DEVELOPMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

FOR ATTENTION
:
Ms Ann Jooste

CLOSING DATE
:
22 May 2007 

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 19/177
:
Assistant Social Work Manager REF NO: 70042308
SALARY
:
R 183 084 per annum (Plus benefits)

CENTRE
:
North Rand Region

REQUIREMENTS
:
B.A Degree in social work with extensive appropriate experience (Minimum 5 years), preferably extensive experience in community development and working with non- governmental organizations. Registration with the South African Council for Social Services Professions. Valid code 8 driver’s license. Leadership qualities and understanding of new Social Welfare Paradigm, Policies, Legislation and Regulations that underpin the delivery of Social Development Services in the Department of Social Development in partnership with NGOS, CBOS and FBOS. Understanding of service level agreements and the ability to communicate this to appropriate stakeholders. Ability to implement Labour Relation Procedures in a highly unionized environment. Project Management, Research and analytical skills. Ability to monitor and evaluate the impact of service delivery. Possess competencies to work in multi-disciplinary teams in service delivery improvement programmes in the region, planning and organizing skills. Ability to work under pressure and display initiative. An understanding of Public Sector transformation and equity issues. Computer literacy, presentation and facilitation skills, including sound report writing abilities.

DUTIES
:
Manage and supervise social workers and community liaison Officers in the social development unit with focus on NPO transformation and funding. Plan and co-ordinate the rendering of developmental social work services through case work, group work and community work with emphasis on prevention, early intervention and statutory services delivery programmes in the NPO sector. Training, skills development and performance assessment of human resources in the unit. Direct service delivery of the unit towards a developmental approach with emphasis on poverty alleviation. Co-ordinate and facilitate the development, implementation and management of community development and planning services with emphasis on capacity building of development centres, initiation of co-operatives, Bana Pele, HIV/AIDS Community Based Care and integrated and development programmes. Manage research initiatives and trends analysis and assessment through progress reporting. Manage and monitor service delivery through networking and in close partnership with stakeholders and funded service providers.

ENQUIRIES
:
Ms. G. Finger 012- 328 4026 ext 208 or Ms. S. Mahlabe 012- 328 4026 ext 212

DEPARTMENT OF PUBLIC TRANSPORT, ROADS AND WORKS

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

FOR ATTENTION
:
Ms Ann Jooste

CLOSING DATE
:
23 May 2007
NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POST

POST 19/178
:
PERSONAL ASSISTANT TO THE DIRECTOR REF 70042354


Directorate: Parliamentary Services and Stakeholder Management

SALARY
:
R98 916. per annum (plus benefits)

CENTRE
:
Johannesburg 

REQUIREMENTS
:
Diploma and/or at least 1-3 years extensive experience in secretarial support service to the Director. Language skills and the ability to communicate well at different levels and from different backgrounds. Good telephone etiquette.

DUTIES
:
Provides a secretarial/receptionist support service to the manager.Renders administrative support services. Obtains inputs, collates and compiles reports. Provides support to manager regarding meeting.Studies the relevant Public Service and departmental prescripts/policies and other documents and ensure that the application thereof is understood. Co-ordinates with and sensitizes/advises the manager regarding engagements. Compiles realistic schedules of appointments. Ensures that travel arrangements are well co-ordinated.

ENQUIRIES
:
Ms  Thulile  Mtshali Tel (011) 355 – 7492

ANNEXURE Q
PROVINCIAL ADMINISTRATION: KWA-ZULU NATAL

PROVINCIAL TREASURY
The KwaZulu-Natal Provincial Treasury is an equal opportunity, affirmative action employer. As such, it is our intention to promote and uphold represntivity in the Department in terms of race, gender and disability.

APPLICATIONS
:
Applications, quoting the correct reference number must be forwarded to: The Head of Department, Provincial Treasury, Directorate: Human Resource Management and Development, P.O. Box 3613, Pietermaritzburg, 3200, for the attention of Mr SE Mabaso

CLOSING DATE
:
18 May 2007

NOTE
:
Applications must be submitted on the prescribed application form, Z83, available from any Public Service Department and must be accompanied by certified copies of qualifications (including senior certificate) and comprehensive Curriculum Vitae. Applications that do not comply with these instructions will not be considered.

MAMAGEMENT ECHELON

POST 19/179
:
MANAGER:  INFRASTRUCTURE DEVELOPMENT PLANNING AND MONITORING REF. KZN PT 07/18 

SALARY
:
R502 725 per annum
REQUIREMENTS
:
A three-year degree or National Diploma in civil engineering/ Quantity Surveying, or built environment. A post graduate degree will be an added advantage. Preferences will be given to candidates with managerial and negotiations experience. Knowledge of the PFMA, Treasury Regulations, in-year monitoring system (IYM), infrastructure reporting model (IRM), infrastructure delivery improvement programme (IDIP) and the PPP model is a prerequisite. Competencies: Ability to do verification of construction work, Excellent communication skills (written and oral), Strong organizational, analytical and problem solving skills. Leadership and presentation skills. Computer literacy in word, excel and power point etc. Knowledge of the three-year MTEF budgeting.

DUTIES
:
Determine PFMA and MFMA infrastructure management imperatives and develop provincial practices enabling Accounting Officers to ensure that provincial infrastructure is optimally utilised and maintained. Develop and maintain a policy framework for the establishment of a uniform system to assess infrastructure development proposals ensuring short, medium and long term cost benefits for the Provincial Government, the elimination of duplication and the identification of options to share infrastructure provisioning. Identify best practices for infrastructure management and development and facilitate the sharing thereof amongst client institutions. Analyse infrastructure development plans submitted by Departments and local municipalities and advice the MEC on the cost, provincial liability, escalation implications thereof and sustainability of proposed infrastructure development proposals, prior to submitting to National Treasury. Monitor the roll-out of Infrastructure Delivery Improvement Programme in the province. Ensure that a reliable inventory of provincial infrastructure is developed and maintained. Facilitate processes to promote the cost sharing of infrastructure by departments and local municipalities thereby unblocking resources to optimally serve the objectives of the PGDS and PSEDS Ensure that infrastructure budget estimates are complete, accurate and are in line with the delivery plans. Accurately forecast and project future cash flows of departments to ensure that infrastructure budget is not under or over-spent. 

ENQUIRIES
:
Mr LS Magagula at (033) 897 4307

FOR ATTENTION
:
Mr SE Mabaso

NOTE
:
Preference will be given to African Males, Females and people with disabilities who meet the requirements. 

DEPARTMENT OF TRANSPORT

The Provincial Administration of KwaZulu-Natal is an equal opportunity affirmative action employer

APPLICATIONS
:
Forward your application, quoting the relevant reference number to: Head: Transport, Human Resource Management Directorate, Private Bag X 9043, Pietermaritzburg, 3200

FOR ATTENTION
:
Mrs S McCarthy

CLOSING DATE
:
18 May 2007

NOTE
:
Applications must be submitted on the prescribed Application for Employment form Z83 which must be originally signed and dated.  The Application for Employment form Z83 must be accompanied by a detailed CV and originally certified copies (not copies of certified copies) of required educational qualifications set out in the advertisement and driver’s licence (where a valid driver’s licence is a requirement).  Applicants must ensure that their CV contains all the information required in sections B and F of the Z83 if such information is not indicated on the Z83.  Failure to comply with these instructions will lead to applications being regarded as incomplete and will be disqualified.  Should an applicant wish to apply for more than one post, separate applications i.e. all the required documentation must be submitted for each post applied for.  It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualifications Authority (SAQA).  Under no circumstances will faxed applications be accepted.  Any applications received after the closing date will not be considered.  The onus is therefore on applicants to ensure that their applications are posted or hand delivered timeously.  Receipt of applications will not be acknowledged and should you have not received an invitation to attend an interview within six weeks of the date of your application, please regard your application as being unsuccessful. Please note that where experience is a requirement for the post, the successful candidate will be required to submit documentary proof of such work experience prior to assuming duty.  Enquiries should be directed to the person indicated below each post.

OTHER POST

POST 19/180
:
CHIEF INDUSTRIAL TECHNICIAN: PROJECT IMPLEMENTATION (Ref No. P81/2007)
SALARY
:
R122 841 per annum

CENTRE
:
Cost Centre, Metro

REQUIREMENTS
:
A National Diploma (T/N/S stream) in Civil Engineering or equivalent qualification; plus a minimum of 3 years appropriate experience; plus possession of a valid Driver’s Licence (minimum Code B).  Knowledge, Skills, Training And Competencies Required:  *Knowledge of financial matters and human resource. *Knowledge of planning and organising. *Knowledge of construction management. *Project management skills. *Conflict management skills. *Good negotiation and facilitation skills. *Computer literacy. *Good report writing skills. *Good public speaking skills. *Ability to chair meetings. *Good organization, management and leadership skills. *The ideal candidate should be a team builder, responsible, conscientious, lead by example and be receptive to ideas and suggestions. *He / she should also believe in fairness with the ability to exercise tactfulness.

DUTIES
:
Provision of advice and assistance with regard to technical related matters to staff in order to develop and execute business plans in line with the departmental strategy.  *Assist the Control Industrial Technician in so far as to manage the financial resource and utilisation of various resources to stay within the budget. *Supervise / Manage materials and services effectively (Quality Control).  *Provide mentorship to the Vukuzakhe contractors as well as the in-house teams. *Assist in the control and maintenance of computer based information systems thereby providing accurate and timeous information.

ENQUIRIES
:
Mr E Ngxongo Tel. No. 031-469 8900

ANNEXURE R

PROVINCIAL ADMINISTRATION: NORTHERN CAPE

DEPARTMENT OF HEALTH

APPLICATIONS
:
Deputy Director General, Department of Health, Private Bag X5049, Kimberley, 8300

CLOSING DATE
:
18 May 2007

FOR ATTENTION
:
Ms Z P P Tantsi
NOTE
:
Applications must be submitted on Z.83 Form obtainable from any Public Service Department and should be accompanied by certified copies of qualifications.  Please forward your application together with your Curriculum Vitae, stating the reference number and the post for which you apply, to the under-mentioned address.  Please ensure to include references and their contact details (telephone and  fax numbers as well as e-mail address).  No fax or e-mail applications will be accepted.  Applications received after the closing date will not be considered. All applicants please note that should written notification not be received within six (6) weeks of closing date of post/s, it can be assumed that short-listing, interviews and appointments have already been carried out.  All applicants are subject to security vetting.  The Department reserves the right not to fill the post.  In line with Employment Equity, women and disabled persons are encouraged to apply.
OTHER POSTS

POST 19/181
:
VICE-PRINCIPAL REFERENCE NO: H07/052



This advertisement replaces the advert as it appeared in Circular 17 with a closing date of 11 May 2007.  Please note that the closing date is extended to 18 May 2007.  The original reference number (H07/052) is applicable.

SALARY
:
R146 685 per annum

CENTRE
:
Henrietta Stockdale Nursing College

REQUIREMENTS
:
A Bachelor’s Degree in Nursing Education with at least 5 years experience in the Nursing Education field.  Registration with the South African Nursing Council as a Professional Nurse. Ability to work in a team. Have excellent supervisory and interpersonal skills. Ability to work under pressure.  Willing to work outside normal working hours from time to time. Knowledge of meeting procedures and be computer literate. Possess knowledge of all prescripts and policies governing nurse training and education and be able to implement these. Be prepared to travel in the Province when the need arises.  Possess a valid Code 8 driver’s licence.  

DUTIES
:
Management of the academic section of the College. Development of curricula in conjunction with the Registrar. Evaluation of student performance.  Compilation of examination rosters of tutors. Planning of theoretical and practical examinations. Handling of clinical issues between the College and clinical facilities. Student placement. Handling of Student Representative Council matters. Teach Ethos of Nursing.  Assist, guide and evaluation of academic staff.

ENQUIRIES
:
Ms N M Selemela Tel. (053) 807 5332

POST 19/182
:
HEAD OF DISCIPLINE – COMMUNITY HEALTH NURSING SCIENCE REFERENCE NO: H07/051



This advertisement replaces the advert as it appeared in Circular 17 with a closing date of 11 May 2007.  Please note that the closing date is extended to 18 May 2007.  The original reference number (H07/051) is applicable.

SALARY
:
R142 617 per annum

CENTRE
:
Henrietta Stockdale Nursing College

REQUIREMENTS
:
A Bachelor’s Degree in Nursing Education and Community Health Nursing. To have five or more years experience in the nursing education field.  Registered with the South African Nursing Council as a Professional Nurse. Possess a valid Code 8 driver’s licence.  Be willing to travel in the Province. Good interpersonal relations.  

DUTIES
:
Co-ordination of theory and practical for Community Nursing Science for both basic and post-basic programs.  Develop and design curricula. Conduct research in own field.  Guide, supervise and evaluate work performance of academic staff working under him/her and that of students.  Compile and keep reports and records of his/her span of control.  Implement national, provincial and institutional policies relevant to the discipline.  Promote team work amongst staff members.  Teach Community Health Nursing Science.

ENQUIRIES
:
Ms N M Selemela Tel. (053) 807 5332

POST 19/183
:
GENERAL WORKER GRADE II (2 POSTS) REFERENCE NO: H07/053


This advertisement replaces the advert as it appeared in Circular 17 with a closing date of 11 May 2007.  Please note that the closing date is extended to 18 May 2007.  The original reference number (H07/053) is applicable.

SALARY
:
R40 227 per annum

CENTRE
:
Henrietta Stockdale Nursing College

REQUIREMENTS
:
Grade 10 or equivalent qualification (ABET Level 4) coupled with a minimum of two years experience. Good interpersonal relations.  Good communication (written and verbal) skills. Energetic and self-driven. 

DUTIES
:
The successful candidate will have the following responsibilities/duties: General Assistant duties at Henrietta Stockdale Nursing College. Ensure tea rooms are in good hygienic condition. Prepare and serve tea for Tutors when busy with students practical examinations. Clean floors daily. Assist with binding documents. Ensure that water is available during staff meetings and presentations.

ENQUIRIES
-
Ms N M Selemela Tel. (053) 807 5332

ANNEXURE S
PROVINCIAL ADMINISTRATION: NORTH WEST

OFFICE OF THE PREMIER

APPLICATIONS
:
The Director General, Office of the Premier, Private Bag X129, Mmabatho, 2735

FOR ATTENTION
:
c/o Personnel Management Registry. Please quote the relevant reference.

CLOSING DATE
:
01 June 2007

NOTE
:
Applications must be submitted on form Z83 obtainable from any Public Service Department and should be accompanied by certified copies of ID and detailed CV. Failure to submit the requested documents will result in your application not being considered.  Qualifications will be verified. It is the responsibility of the applicant to ensure that the foreign qualifications are evaluated by the South African qualification authority. 

OTHER POST

POST 19/184
:
DEPUTY DIRECTOR


(Sub-Directorate:  Human Resource Policy)

SALARY
:
R289 635 per annum (All inclusive salary package)

CENTRE
:
Mafikeng

 REQUIREMENTS
:
An appropriate 3 years tertiary qualification in Human Resource Management or related field with extensive appropriate human resource work experience. Management experience and ability to develop and interpret policies. Knowledge of the Public Service pieces of Legislation including legislation that governs Human Resource Management practices. Good communication and report writing skills. Presentation skills; Computer literacy especially on MS Office package.

DUTIES
:
Conduct research on the best HR policies and practices, Develop and review Provincial Human Resource policies and guidelines. Monitor and evaluate the implementation of approved Provincial human resource policies by Provincial departments, Provide advice and guidance on the implementation of human resource pieces of legislation and practices. Provide support service to the structures in the Cluster system through regular reporting. Co-ordinate the Provincial and the National human resource related interventions including the Provincial oversight function over the implementation of the Employment Equity and the Human Resource Plans, Manage performance and development of staff in terms of their Key Performance Areas, Manage financial and logistical resources of the Sub- directorate. Provide Secretariat services to the North West Policy and Procedure on Incapacity Leave and Ill-Health Steering Committee.

ENQUIRIES
:
Mr. K.H. Digoamaje (Tel: 018-3873106/3087)

ANNEXURE T
PROVINCIAL ADMINISTRATION: WESTERN CAPE

DEPARTMENT OF HEALTH

In line with the Employment Equity Plan of the Department of Health it is our intention with this advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the elimination of unfair discrimination

CLOSING DATE
:
1 June 2007

NOTE
:
It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department. Kindly note that preference will be given to excess personnel.

OTHER POSTS

POST 19/185
:
PRINCIPAL MEDICAL OFFICER (PAEDIATRICS)
SALARY
:
Remuneration package: R289 635 per annum (A portion of the package can be structured according to the individual’s personal needs) plus a non-pensionable scarce skills allowance of 15% of basic annual salary.

CENTRE
:
Red Cross War Memorial Children’s Hospital, Rondebosch

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Medical Practitioner. Appropriate postgraduate experience. Previous paediatric experience will be advantageous. Ongoing professional development. recommendations: Communication and supervisory skills. Team work ethic and understanding of the Ambulatory Paediatric Medical Officer’s role. Willingness to improve and maintain quality care. Willingness to travel to outreach facilities.

DUTIES
:
Comprehensive management of Ambulatory Paediatrics. Community outreach to primary and district level hospitals within the drainage area. Some in-patient care. Teaching of under- and post-graduate trainees. After hour duties on site expected. Administrative duties e.g. duty rosters, allocation of doctors, collection of statistics. Step up services to cover operational requirements e.g. “gastro” season. Support to the Head of Department.

ENQUIRIES
:
Dr. H. Buys, tel.no. (021) 658-5120, Dr. R. Diedericks, tel.no. (021) 658-5169, Dr. T. Westwood, tel.no. (021) 658-5190

APPLICATIONS
:
The Chief Executive Officer: Red Cross War Memorial Children’s Hospital, Private Bag X5, Rondebosch, 7700.

FOR ATTENTION
:
Ms C Bulak

POST 19/186
:
CHIEF PROFESSIONAL NURSE (COMMUNITY HOME BASED SERVICE CO-ORDINATOR)

SALARY
:
R122 841 per annum
CENTRE
:
George Sub-District (South Cape/Karoo Region)

REQUIREMENTS
:
Registration with the South African Nursing Council as a Professional Nurse. Qualification or experience in community nursing. Valid driver’s license. Conversance in two of the three official languages of the Western Cape. recommendations: Relevant management experience in the community health Services. Previous experience and knowledge of community /home based care services. Strong leadership, co-ordination and communication skills. Computer literacy.

DUTIES
:
To facilitate, coordinate, monitor and ensure adequate integration of all community based services within the PHC programme. Facilitate effective management and utilisation of physical and financial resources. Monitor and evaluate Non-profit organisations service delivery. Ensure the implementation of effective referral and support system. Ensure appropriate human resource development, including In-service training of community health care workers. Ensure an integrated approach to the delivery of community /home based care services. Promote inter-sectoral collaboration between all relevant role players. Ensure monthly / quarterly submission of progress reports to the Regional Office.

ENQUIRIES
:
Ms D Mofokeng, tel.no. (044) 803 2700 

APPLICATIONS
:
The Director: South Cape/Karoo Region, Private Bag X 6592, George, 6530.

FOR ATTENTION
:
Ms S Pienaar

DEPARTMENT OF LOCAL GOVERNMENT AND HOUSING

In accordance with the Employment Equity plan of the Department of Local Government and Housing it is the intention to achieve equity in the workplace with the filling of this post through the promotion of equal opportunities and fair employment.

APPLICATIONS
:
The Director: Human Resource Management and Administration, Private Bag X9083, Cape Town, 8000

FOR ATTENTION 
:
Ms S Marthinus

CLOSING DATE
:
25 May 2007

NOTE
:
Applications must be submitted on form Z.83, obtainable from any Public Service Department and must be accompanied by a recent updated CV with three referee reports (not older than three months), certified copies of all qualifications and identity document.  Failure to submit the requested documents will result in the application not being considered.  Applicants’ educational qualifications will be verified.  It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department.  The post number and name of the post must be indicated on your application.  No application will be considered without it. No faxes, e-mail or late applications will be accepted.  Correspondence will be limited to short-listed candidates only. Candidates may be subjected to the following: (i) competency assessment (ii) security clearance, which includes a lie detector test. Any previous government service and reason for leaving must be declared.

OTHER POSTS

POST 19/187
:
ASSISTANT DIRECTOR: BID ADMINISTRATION (REF NO L042/07)



Component Directorate: Financial Management

SALARY
:
R146 685 per annum

CENTRE
:
Cape Town
REQUIREMENTS
:
The formal qualification requirement for this post is an appropriate B. degree (or equivalent qualification) plus extensive experience in procurement. The following will serve as recommendations: ( knowledge and experience in procurement/provisioning administration ( sound knowledge of procurement prescripts, regulations, accounting officers system and tender regulations ( knowledge of the Public Finance Management Act (PFMA), National Treasury Regulations, Provincial Treasury Instructions, Preferential Procurement Policy Framework Act and Regulations, Tender/Bid Contract Administration processes, principles and practices, Black Economic Empowerment ( excellent knowledge of procurement/provisioning administration systems such as PAS, LOGIS and Source link ( computer literacy (MS Office) (  strong leadership abilities ( ability to work under pressure ( good presentation skills, interpersonal relations and ability to liaise with personnel at all levels ( analytical and innovative skills ( excellent verbal and written communication skills in at least two of the official languages of the Western Cape Province ( ability to work under pressure ( experience in the provision of training ( supervision experience ( a valid Code 8 (manual) driver’s licence.

DUTIES
:
The successful candidate will be responsible for the following duties: ( apply procurement and tender/bid contract management and procedures according to delegations, regulations and applicable practice notes ( develop, implement and maintain suppliers data base ( serve on the Departmental Bid Committee ( render advise regarding all procurement and bid administration matters ( serve as an internal tender/bid specialist ( administer of tender/bid processes ( formulate, revise and maintain all relevant policies and prescripts ( supervision over tender/bid activities ( evaluate and develop personnel.

ENQUIRIES
:
Ms L Nel at (021) 483-3204.

POST 19/188
:
ASSISTANT DIRECTOR: HELPDESK AND COMPLAINTS (REF NO L044/07)



Component: Directorate: Customer Relations and Communication

SALARY
:
R146 685 per annum

CENTRE
:
Cape Town
REQUIREMENTS
:
The formal qualification requirement for this post is an appropriate B. degree (or equivalent qualification) plus extensive appropriate experience. The following will serve as recommendations: ( knowledge of applicable policies, guidelines, standards, best practices, procedures and legislation ( knowledge of Public Service procedures ( analytical thinking and problem solving skills ( good organizing and interpersonal skills ( be innovative, pragmatic, creative, assertive and diplomatic ( computer literacy (MS Office) ( excellent verbal and written communication skills in at least two of the official languages of the Western Cape Province ( ability to work under pressure ( experience in the provision of training ( experience in human resources and financial management ( a valid Code 8 (manual) driver’s licence.

DUTIES
:
The successful candidate will be responsible for the following duties: ( render advice and assistance to clients regarding all housing related functions of the Department ( liaise and co-operate with line function components regarding trends in enquiries ( keep abreast of new developments and policies in line and support function fields ( provide training/information sessions for HelpDesk staff ( active involvement in strategic planning processes of the sub-directorate ( human resources and financial management.
ENQUIRIES
:
Mr X Luthuli at (021) 483-3605.

DEPARTMENT OF TRANSPORT AND PUBLIC WORKS

APPLICATIONS
:
The Senior Manager: Human Resource Management Department of Transport and Public Works Private Bag X9185 Cape Town 8000 or Ground Floor 9 Dorp Street Cape Town 8000

CLOSING DATE
:
25 May 2007

OTHER POSTS

POST 19/189
:
MANAGER: RESEARCH AND DEVELOPMENT REF U2/07/033
Component: Department of Transport and Public Works

Office of the Head of Department

Directorate: Strategic Support

SALARY
:
All inclusive salary package of R343 257 per annum 

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for appointment in this position is an appropriate postgraduate degree (or equivalent qualification) with appropriate experience in a technical or scientific environment with a focus on economics.  Candidates who do not meet the minimum advertised requirements, but who have the necessary competencies to successfully perform in this post, may also apply. Job Purpose:  The main purpose of this position is to initiate, develop and evaluate research and development projects to underpin departmental initiatives.  Research and development needs to be strengthened in the department to ensure that various projects are based upon sound reasoning, data and information.
DUTIES
:
Key responsibility areas:  Provide research documentation to inform departmental strategic planning discussions; manage procurement and payment processes for service providers undertaking research; develop and manage a transversal research programme for the department; represent the department in external research processes if required; develop guidelines, where appropriate, to streamline research and development; develop a socio-economic model to further guide projects of the department; create strategic partnerships with research and development organisations. Competencies needed: The candidate should have a sound knowledge of relevant legislation; an understanding of economics and the provincial economic environment; be able to identify, manage and drive a transversal research programme as it impacts on areas of both transport and public works; knowledge of appropriate policies and strategies; proven experience in the field of research; excellent communication, interpersonal, presentation and report-writing skills; good knowledge of the MS Office environment; knowledge of financial management
ENQUIRIES
:
Ms J Gooch (Tel 021 483-3013) or Mr L van den Berg (Tel 021 483-4011)

FOR ATTENTION
:
Ms D Bowie

NOTE
:
It may be expected from candidates to undergo a behavioural and/or potential analysis

POST 19/190
:
MANAGER: MOBILITY PROJECTS REF U2/07/034
Component: Department of Transport and Public Works

Office of the Head of Department

Directorate: Strategic Support

SALARY
:
All inclusive salary package of R289 635 per annum 

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for appointment in this position is an appropriate degree (or equivalent qualification) with appropriate experience in transport planning.  Candidates who do not meet the minimum advertised requirements, but who have the necessary competencies to successfully perform in this post, may also apply. The candidate should be willing to travel and have a valid Code 08 driver's license. Job Purpose:  The main purpose of this position is to drive a process that identifies strategies that will close the transportation gaps in areas throughout the Western Cape.  The mobility strategies component serves the general public and responds to and influences the travel demands of the people by undertaking actions and strategies in partnership with district and local municipalities to afford a range of options to both captive public transport users and choice users. 
DUTIES
:
Key performance areas:  Identify mobility projects based on and in conjunction with other planning components and other Provincial and National Departments as well as local authorities.  Advance and co ordinate Mobility Projects.  Establish multi-disciplinary and inter-governmental teams for optimal project design and management.  Manage and coordinate various specialised functional tasks e.g. financial planning, economic feasibility, transport planning, etc.  Participate in multi- modal or multi-functional planning/ developmental programmes. Evaluate delivery and monitor performance according to project plans and objectives.  Ensure that remedial and corrective steps are carried out. Competencies needed:  The candidate should have a sound knowledge of relevant legislation; have the ability to conduct needs assessments of service gaps; determine the scope of the mobility projects – establish new projects; develop action plans; identify relevant partners; have an understanding of land use planning and mobility best practice standards. The candidate should be able to make a contribution to all elements of transport analysis and advice required by senior staff and the HOD.  The candidate should have the ability to engage on a strategic level and the ability to negotiate and deal with a myriad of stakeholders and role-players.  The candidate should be able to integrate various elements as they impact on the transport system ie linking property development, health, education and social services together.  Good report writing and presentation skills.

ENQUIRIES
:
Ms J Gooch (Tel 021 483-3013) or Mr Lvan den Berg (Tel 021 483-4011)

FOR ATTENTION
:
Mr B Dodgen

NOTE
:
It may be expected from candidates to undergo a behavioural and/or potential analysis

POST 19/191
:
PLANNER: STATUTORY PLANNING (2 POSTS) REF U2/07038-039
Component: Department of Transport and Public Works

Office of the Head of Department

Directorate: Strategic Support

SALARY
:
R146 685 per annum

CENTRE
:
Cape Town 

REQUIREMENTS
:
The formal qualification for appointment in these positions is an appropriate degree (or equivalent qualification) with appropriate experience in transport planning.  Candidates who do not meet the minimum advertised requirements, but who have the necessary competencies to successfully perform in these posts, may also apply. The candidate should be willing to travel and have a valid Code 08 driver's license. Job Purpose:  The main objective of this position is to manage the shift from a technically driven process of transport planning in terms of the National Land Transport Transition Act, 2000 (Act 22 of 2000) to a more sustainable process through aligning transport policies.
DUTIES
:
Key performance areas:  Comprehend the legal and regulatory framework within which the Department operates. Understand and assist with the creation of transport policies, strategies and plans that contribute to meeting the objectives of the Department.  Assess and implement policies, plans and projects. Competencies needed: The candidate should have a sound knowledge of relevant legislation; sound knowledge of planning processes which will enable the candidate to accurately guide and manage others as well as ensure the work produced is of high quality. Be comfortable liaising with planning authorities, good written ability/report writing and presentation skills.
ENQUIRIES
:
Ms J Gooch (Tel 021 483-3013) or Mr L van den Berg (Tel 021 483-4011)

FOR ATTENTION
:
Mr B Dodgen

POST 19/192
:
PLANNER: MOBILITY PROJECTS REF U2/07035-037(3 POSTS)
Component: Department of Transport and Public Works

Office of the Head of Department

Directorate: Strategic Support

SALARY
:
R146 685 per annum

CENTRE
:
Cape Town 

REQUIREMENTS
:
The formal qualification for appointment in these positions is an appropriate degree (or equivalent qualification) with appropriate experience in transport planning. A knowledge of the interaction between land use and transport planning would be an advantage.  Candidates who do not meet the minimum advertised requirements, but who have the necessary competencies to successfully perform in these posts, may also apply. The candidate should be willing to travel and have a valid Code 08 driver's license. Job Purpose:  The main purpose of this position is to assist with the identification of mobility strategies that could alleviate the mobility hindrances of the general public. Develop and manage the important relationship between land use systems and transport systems.
DUTIES
:
Key performance areas: Develop viable options for improved mobility.  Assessing the varying transport requirements of captive and choice public transport users. Set up intra-governmental teams so as to integrate transport in an attempt to avoid duplicating services.  Manage and co-ordinate various specialised tasks e.g. financial planning/development programmes. Monitoring of performance according to specified plans and objectives. Competencies needed: The candidate should have a sound knowledge of relevant legislation; assist with determining the scope of the mobility projects – assist with establishing new projects; develop action plans; identify relevant partners; have an understanding of land use planning and mobility best practice standards. The candidate must be comfortable liaising with planning authorities, and should good written ability/report writing and presentation skills.  
ENQUIRIES
:
Ms J Gooch (Tel 021 483-3013) or Mr L van den Berg (Tel 021 483-4011)

FOR ATTENTION
:
Ms D Bowie
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