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DATE OF ISSUE: 22 JUNE 2007

TO ALL HEADS OF NATIONAL DEPARTMENTS/PROVINCIAL ADMINISTRATIONS/ PROVINCIAL DEPARTMENTS/ORGANISATIONAL COMPONENTS

PUBLIC SERVICE VACANCY CIRCULAR NO 25 OF 2007

1.
Introduction

1.1 The aim of this Circular is not only to distribute advertisements of vacancies to departments and employees throughout the Public Service, but also to facilitate the redeployment of employees who have been declared in excess in terms of PSCBC resolution 7 of 2002.

1.2
As regards the latter issue, Departments/Provincial Administrations and Components are called upon to give preference to employees who have been declared in excess in the filling of vacancies, if they apply.

2.
Directions to candidates

2.2 Applications on form Z83 with full particulars of training, qualifications, skills, competencies, knowledge and experience (on a separate sheet if necessary or a CV) should be forwarded to the department/administration component in which the vacancy/vacancies exist(s).

2.3 Applicants must indicate the reference number of the vacancy in their applications.

2.4 Applicants requiring additional information regarding an advertised post, must direct their enquiries to the department/provincial administration / component where the vacancy exists.]

2.5 Applications should be forwarded in time to the advertising department since applications received after the closing date referred below will not be accepted.

2.6 Considering the aim of this circular (see paragraph 1.1 above), advertisements contained herein are meant for the attention/perusal of serving employees only. Persons not employed in the Public Service may thus not apply for the vacancies advertised in this circular, except if the relevant department has extended the scope of its recruitment initiative to persons not employed in the Public Service, in which case a vacancy will have been advertised through other means such as the media. (Clarity in this regard can be obtained from the relevant advertising department provincial administration / component).

3. Directions to departments/provincial administrations/components

3.1 The contents of this Circular must be brought to the  attention of all employees.

3.2
Special attempts must be made to ensure that excess employees are informed of the advertised vacancies. Potential candidates from the excess group must be assisted in applying timeously for vacancies and attending where applicable, interviews.

4. Directions to departments provincial administrations/components in which vacancies exist

4.1 In respect of vacancies that have been identified to promote representativeness, the measures contained in Chapter 1, Part III. D2 of the Public Service Regulations, 2001 must be complied with. The advertisements of such vacancies should state that it is intended to promote representativeness through the filling of the vacancy and that the candidature of persons whose transfer/promotion/appointment will promote representativeness, will receive preference.

4.2 The selection of candidates should be done with due regard to the relevant measures contained in Chapter 1, Part VII. D of the Public Service Regulations, 2001

CLOSING DATE
:
Except where otherwise stated, the closing date for all the posts advertised in this Circular is 23 JULY 2007

AMENDMENTS
:
Department of Home Affairs: Kindly note that “no faxed or e-mail applications will be considered”, the applications should be forwarded to Job Vest, Private Bag X5, East Rand, 1462, alternatively, please send to 49A Bisset Road, Hughes Ext3, Boksburg, 1462.


Western Cape Department of Health: Kindly note that the post of Senior Speech Therapist and Audiologist, Brooklyn Chest Hospital, Ysterplaat, post no 23/212, advertised in PSVC 23 of 2007, must be regarded as cancelled."
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ANNEXURE A
DEPARTMENT OF DEFENCE

This Department is an affirmative action/equal opportunity employer. Disabled employees are especially invited to present their candidature.

NOTE
:
Applications must be submitted on the prescribed form Z83 (obtainable from any Public Service Department office), which must be originally signed and dated by the applicant and which must be accompanied by a detailed CV and certified copies of original educational qualification certificates and ID document. Failure to comply with the above instructions will result in applications being disqualified. Applicants applying for more than one post must submit a separate form Z83 (as well as the documentation mentioned above) in respect of each post being applied for. If an applicant wishes to withdraw an application it must be done in writing. Should an application be received where an applicant applies for more than one post on the same applications form, the application will only be considered for the first post indicated on the application and not for any of the other posts. Under no circumstances will photostat copies or faxed copies of application documents be accepted. In filling vacant posts the objectives of section 195 (1) (I) of the Constitution of SA, 1996 (Act 108 of 1996) must be adhered to. The staffing policy of the Department of Defence (ie C PERS/DODI 8/99) and content of letter HR SUP CEN/(PSAP)/R/102/1/4/ dd 01 Aug 02 must be taken into account. Preference will be given to personnel declared in excess to fill the post(s). Excess status to be indicated on Z83. Applicants who do not receive confirmation or feedback within 2 (two) months (from the closing date) must accept that their applications were unsuccessful. Due to the large volume of applications to be processed, receipt of applications will not be acknowledged. For more information on the job description(s) please contact the person indicated in the post details.

OTHER POSTS

POST 25/01
:
DEPUTY DIRECTOR INTERNAL AUDITOR


This post is advertised in the DOD and the Public Service only.  Applicants who are not employed in the DOD and Public Service will not be considered for the post.

SALARY
:
R339 825 per annum

CENTRE
:
Inspector General DAF (Pretoria)

REQUIREMENTS
:
Applicable Degree/Higher Diploma (NQF Level 6) preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Audit and Senior management experience within Log, Pers, Fin and It environments will be a recommendation. Special requirements (skills needed):  Must have good communication skills (written and verbal) in English. Must be able to obtain a Secret security clearance within a year.

DUTIES
:
Formulate an audit year plan derived from DIA’s audit strategy for regional officers as well as on corporate level. Compile audit plans wrt allocated audits received from the auditor in charge. Compile audit working papers for audits to be conducted and compile informal audit queries. Compile final internal audit reports and maintain audit paper files. Act as team leader and auditor in charge. Compile annual and bi-annual internal audit reports. Analyse audit reports. Act as the 2IC of the Director.

ENQUIRIES
:
Maj B. Mbatha, Tel: (012) 312 4725

APPLICATIONS
:
Department of Defence, Defence Inspector, Private Bag X671, Pretoria, 0001

CLOSING DATE
:
23 July 2007 (Applications received after the closing date and faxed copies will not be considered).

POST 25/02
:
SENIOR SECRETARY GR II


This post is advertised in the DOD and the Public Service only. Applicants who are not employed in the DOD and Public Service will not be considered for the post.

SALARY
:
R64 143 per annum

CENTRE
:
Defence Matèriel Division (Directorate Naval Acquisition), Pretoria.

REQUIREMENTS
:
NQF Level 2 - 4: Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Special requirements (skills needed): Computer literate (MS Word, Presentations and Excel). Communication efficiency (verbal and written). Ability to work independently. Organising, problem solving- and analytical thinking skills. Must be able to obtain a confidential security clearance within a year. 

DUTIES
:
Write routine notes, memo’s, letters and reports. Develop new ideas to change existing methods and procedures. Do travel arrangements for Director.  Handle S&T claims.  Arrange meetings with Senior Managers. Compile agendas and take notes during meetings. Compile minutes correctly. Keep the Senior Manager’s directory. Organise social functions. Deal with classified files and documents. Organise social functions.  Arrange for visitors authorization and parking. 

ENQUIRIES
:
Sgt N.K. Nkoko, Tel: (012) 355 5402.

APPLICATIONS
:
Department of Defence, Defence Matèriel Division (Directorate Naval Acquisition), Private Bag X910, Pretoria, 0001.

CLOSING DATE
:
23 July 2007 (Applications received after the closing date and faxed copies will not be considered).

ANNEXURE B
DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND TOURISM

The National Department of Environmental Affairs and Tourism is an equal opportunity, affirmative action employer. It is our intention to promote representivity (race, gender and disability) in the Department through the filling of this post and candidates whose appointment /promotion/transfer will promote representivity will receive preference.

NOTE
:
Applications must be submitted on form Z83 and should be accompanied by a comprehensive CV and certified copies of qualifications in order to be considered. Take note that the Department will verify all qualification and experience and that original documents must be submitted on appointment and all qualifications obtained abroad will be evaluated by SAQA. Correspondence will be limited to successful candidates only. If you have not been contacted within 3 months after closing date of this advertisement, please accept that your application was unsuccessful.

OTHER POSTS

POST 25/03
:
ASSISTANT DIRECTOR: ENVIRONMENTAL PATROL VESSELS REF NO: MCM 508/2007

SALARY
:
R146 685 per annum (All inclusive package of R 205950 per annum /Conditions apply)

CENTRE
:
Cape Town

REQUIREMENTS
:
An appropriate B-degree or equivalent qualification.  Vessel management or operations relevant experience in vessel operations.  An understanding of law enforcement.  Proven management skills, project management, communications, interpersonal skills, conflict resolution, analytical and financial management.  Computer literacy.  Valid driver’s license. Must be able to work overtime and be contactable and available at all time to vessel staff and Line Mangers. 

DUTIES
:
To effectively ensure compliance by way of inspecting vessels and data on board by securing the boarding of vessels. To plan and co-ordinate sea patrols to monitor compliance of South African and foreign fleets, To facilitate patrols and prevent poaching in the South African EEZ. To ensure that searches on board foreign vessels are conducted in order to monitor compliance with South African Laws and Regulations. To ensure the effective monitoring of fishing operations in South African and Regional waters, Promotion of responsible fishing operations and safety at sea, Assisting with search and rescue operations, To deter and prevent illegal, unreported and unregulated vessels within South African waters. Ensure the necessary organisational capacity is created and managed for the delivery on core environmental protection vessel operational requirements, Manage the performance of the Environmental Protection Vessel Unit.

ENQUIRIES
:
Mr L.A. Fikizolo Tel  021  402 3573

APPLICATIONS
:
The Director General. Department of Environmental Affairs and Tourism. Private Bag X2, Roggebay, 8012. 

FOR ATTENTION
:
6th Floor, Integrated Human Resources Registry

CLOSING DATE
:
16 July 2007

POST 25/04
:
PRINCIPAL ENVIRONMENTAL OFFICER: ENVIRONMENTAL IMPACT MANAGEMENT: DECISION SUPPORT (AP 96/2007)

SALARY
:
R146 685 per annum (Total inclusive package of R 205 950 per annum/conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s degree in Environmental Management, Natural or Physical Sciences, or equivalent qualification and experience. Sound interpersonal skills. Computer literacy. Good verbal and written communication skills. Good understanding of environmental legislation specifically the National Environmental Management Act, Act 107 of 1998 and the Environment Conservation Act, Act 73 of 1989. Ability to interpret and develop policy on a national level. Experience in development and implementation of Environmental Management Systems and Integrated Environmental management instruments. A valid driver’s licence will be an added advantage. 

DUTIES
:
Assist in the development of decision support, systems and tools on integrated environmental management. Represent the Department on committees on issues related to self and co-regulatory initiatives and integrated environmental management. Liaise with business, community based organisations, non-government organisations, public authorities and labour. Undertake research regarding provincial needs on environmental impact management. Ensure regular update of developed integrated environmental management, information, booklets and guidelines.

ENQUIRIES
:
Mr S Moganetsi Tel (012) 310 3062

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001

FOR ATTENTION
:
Ms R Mateta Fax: 012 322-2682 
CLOSING DATE
:
09 July 2007
POST 25/05
:
ASSISTANT DIRECTOR: ADMINISTRATION (AP 98/2007)

SALARY
:
R146 685 per annum (Total inclusive package of R 205 950 per annum/conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Tertiary qualification in office and financial administration. Qualification in computer skills (commonly used computer software packages) Knowledge of Logis and BAS will be an advantage. Knowledge and insight into office administration and management.  Knowledge of government administrative policies and procedures. Knowledge of procurement policies and procedures. Experience of using communication and data capturing equipment i.e. telephone, fax and computer. High level of interaction with clients and staff, requiring good communication skills. Problem-solving skills. Ability to work independently. Ability to plan and organise workload optimally. Ability to work under pressure and to work overtime when required. Ability to handle confrontations. Ability to get results against the odds. Accuracy and meticulousness.

DUTIES
:
Maintaining databases, particularly the Environmental Management Inspector Register, and coordinating the printing and distribution of identity cards for Inspectors. Providing finance and procurement support services to the Directorate: Enforcement and the Environmental Management Inspectorate. Provide general logistics support and coordination to the Directorate: Enforcement and the Environmental Management Inspectorate. Providing general document management and filing support.

ENQUIRIES
:
Ms Melissa Fourie Tel (012) 310 3583

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001

FOR ATTENTION
:
Ms P Diphaha Fax: 012 322-2682 
CLOSING DATE
:
02 July 2007
POST 25/06
:
ASSISTANT DIRECTOR: SUSTAINABLE COASTAL LIVELIHOODS AND SOCIO-ECONOMIC DEVELOPMENT MCM 42/2007

SALARY
:
R146 685 per annum, total package R205 950 

CENTRE
:
Cape Town

REQUIREMENTS
:
An appropriate Bachelor’s degree or equivalent qualification in Development, Environmental, Social or Natural Sciences and proven managerial skills and experience.  Envisaged for this key position is a person with the ability to gather and analyse information, develop and apply policies, to work individually and in team, with good interpersonal relations skills, creativity, the ability to work under extreme pressure and to work with difficult persons and to resolve conflict.  The appointee must have a sense of responsibility, initiative and loyalty.  In addition, the ability to interpret, give proper and appropriate advice to and apply policy emanating from White Paper and the Marine Living Resources Act, international treaties and conventions, national and provincial laws, and departmental protocols is required.

DUTIES
:
The appointee will be required to interact with a wide range of stakeholders and must be prepared to travel extensively.  He/She will also provide guidance and leadership to the staff of the Sub-Directorate and will be required to: Implement the WP and related policies; National, Provincial and Local Demonstration as well as Poverty Relief Projects; Work closely alongside the other Sub-Directorates of Marine Aquaculture, Marine Protected Areas and Estuaries, Integrated Coastal Management and Pollution in order to identify socio-economic development impacts and constraints;  Promote the development of fishing harbours to promote sustainable socio-economic growth and development;  Promote the integration of environment and tourism objectives in national, provincial and local government planning processes; Promote and manage sustainable livelihoods opportunities for coastal communities; Develop new opportunities and provide technical support to existing coastal livelihood initiatives including national, provincial and local initiatives; Actively seek additional sources of technical and financial support to leverage government contributions; Identify, promote and manage the non-consumptive use of marine and coastal resources as alternatives to fishing rights through sustainable coastal livelihoods projects and through development of policy and regulations associated to such activities and uses, including the development and implementation of the Seals and Seabirds Act

ENQUIRIES
:
Ms Ntombi Makwabe Tel:  021 402 3442

APPLICATIONS
:
The Director General. Department of Environmental Affairs and Tourism. Private Bag X2, Roggebay, 8012. 

FOR ATTENTION
:
Integrated HR registry 

CLOSING DATE
:
09 July 2007

POST 25/07
:
SENIOR ADMINISTRATIVE CLERK GRADE III (REF NO: AP 75/2007)



(Directorate: External Communications) 

SALARY
:
R79 407 per annum (Total package of R123 683 per annum)

CENTRE
: 
Pretoria

REQUIREMENTS
:
Grade 12 or equivalent qualification plus appropriate knowledge and experience in general administration and procurement procedures within the Government●   Good verbal and written  communication skills. Sound planning, organising and interpersonal skills ● computer literacy with experience in utilizing spreadsheets and word processing packages● knowledge of Logis system will be an added advantage.

DUTIES
:
The successful candidate will be required to perform the following functions:  Provide a general administrative function and logistical support to staff within the unit● Make arrangements and performing any other office administration related activities● Render Chief user services to the Chief Directorate .i.e. capturing of orders on Logis and maintain a good record keeping● provide Inventory control service● Liaise with stakeholders with regards to queries and dissemination of information●  Provide general communications support  and, assist with media monitoring and analysis● Maintaining of faulty equipments within the directorate. 

ENQUIRIES
:
Mr M I Molamu, Tel: (012) 310 3822

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001
FOR ATTENTION
:
Ms T Sethabathaba, Room 203, Fedsure Forum Building, North Tower. 

CLOSING DATE
:
09 July 2007

ANNEXURE C
DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT

REPUBLIC OF SOUTH AFRICA

The Department of Justice is an equal opportunity employer.  In the filling of vacant posts the objectives of section 195 (1)(i) of the Constitution of SA, 1996 (Act 108 of 1996), the EE imperatives as defined by the Employment Equity Act, 1998 (Act 55 of 1998) and relevant HR policies of the Department will be taken into consideration.  Successful candidates may be required to undergo security clearance.

NOTE
:
Applications must be submitted on Form Z83, obtainable from any Public Service Department or on the internet at www.gov.za. Applications should be accompanied by certified copies of qualifications, identity document and driver’s license.  The CV to be completed by all applicants is available on the DOJ website www.doj.gov.za or at any DOJ&CD sub-office and must accompany the Z83 and all other supporting documents required.  Applications that do not comply with the above mentioned requirements will not be considered. Correspondence will be limited to short-listed candidates only.  If you do not hear from us within 3 months of this advertisement, please accept that your application has been unsuccessful.  The department reserves the right not to fill these positions.

OTHER POSTS

POST 25/08
:
DEPUTY DIRECTOR (AREA COURT MANAGER) REF: 07/111/EC
SALARY
:
R286 203 – R 332 298 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
Magistrate, East London
REQUIREMENTS
:
A Bachelor’s degree in Administration/Management or equivalent qualification; three years management or supervisory experience; A valid drivers’ license.  Knowledge and experience in office and district administration, financial management and PFMA will serve as a strong recommendation. 

DUTIES
:
Co-ordinate and manage Financial and Human Resources of the office; operational and business planning processes; manage the facility, physical resources, information and communication related to courts; provide case tracking services to the judiciary and prosecuting authority; develop and implement customer service improvement strategies; manage strategic projects intended to improve court management. 

ENQUIRES
:
Ms L Croucamp ( (043) 702 7000
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag x9065, East London, 5200

CLOSING DATE
:
9 July 2007

POST 25/09
:
INSPECTOR OF INTERPRETERS REF: 07/108/EC
SALARY
:
R146 685 – R 170 295 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
Regional Office, East London
REQUIREMENTS
:
A three year relevant Bachelor’s degree  or equivalent qualification; five  years experience in court interpreting with at least three years experience in a supervisory role; A valid drivers’ license
DUTIES
:
Ensure smooth delivery of Interpreting services in all courts throughout the region; determine the training and development needs of Court Interpreters in consultation with relevant role-players; oversee Court interpreting services in the region; liaise with court operations managers in terms of their specific needs; monitor and evaluate interpreting services of the region.

ENQUIRES
:
Ms L Croucamp ( (043) 702 7000
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag x9065, East London, 5200
CLOSING DATE
:
9 July 2007

POST 25/10
:
ASSISTANT DIRECTOR: INTERNAL CONTROL REF: 07/112/EC
SALARY
:
R146 685 – R 170 295 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
Regional Office, East London
REQUIREMENTS
:
A Bachelor’s degree in Financial or Commercial field or equivalent qualification; three years financial experience; Knowledge and experience of the financial systems of the Department will be an advantage.

DUTIES
:
Check and control suspense account and report on monthly basis; reconcile and clear suspense/control accounts; manage the financial procedures of organizational units, including accounts, financial planning and budgets; check claims and authorize journals.

ENQUIRES
:
Ms L Croucamp ( (043) 702 7000
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag x9065, East London, 5200
CLOSING DATE
:
9 July 2007

POST 25/11
:
ASSISTANT DIRECTOR: FINANCIAL OPERATIONS MANAGER REF: 07/105/EC
SALARY
:
R146 685 – R 170 295 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
Magistrate, Queenstown
REQUIREMENTS
:
A Bachelor’s degree in Financial or Commercial field or equivalent qualification; Five years experience in Expenditure and Budget Management; Knowledge and experience of the financial systems of the Department; A valid drivers’ license.

DUTIES
:
Ensure financial administration, maintenance and compliance within (courts) cluster; identify financial problems and risks; provide financial capacity building within own designated area; compile TPMU reports on office visits; review monthly performance with the Financial Regional Manager.

ENQUIRES
:
Ms L Croucamp ( (043) 702 7000
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag x9065, East London, 5200
CLOSING DATE
:
9 July 2007

POST 25/12
:
STATE ACCOUNTANT: BUDGET REF: 07/110/EC
SALARY
:
R98 916 – R 114 843l per annum. The successful candidate will be required to sign a performance agreement

CENTRE
:
Regional Office, East London
REQUIREMENTS
:
A Bachelor’s degree in Financial or Commercial field or equivalent qualification with three years relevant experience. Knowledge and experience of the financial systems of the Department will be an advantage.   

DUTIES
:
Check and control suspense account and report on monthly basis; reconcile and clear suspense/control accounts; manage the financial procedures of organizational units, including accounts, financial planning and budgets; check claims and authorize journals.

ENQUIRES
:
Ms L Croucamp ( (043) 702 7000
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag x9065, East London, 5200
CLOSING DATE
:
9 July 2007

POST 25/13
:
ADMINISTRATION OFFICER (OFFICE MANAGER) REF: 07/103/EC

SALARY
:
R98 916 – R 114 843l per annum. The successful candidate will be required to sign a performance agreement

CENTRE
:
Magistrate, Ntabathemba
REQUIREMENTS
:
A Bachelor’s degree in Administration or equivalent qualification and/or ten years relevant experience in the Courts and the Departmental Financial Management systems; a valid code B drivers’ license.

DUTIES
:
Act as Head of Office; execute a variety of administrative tasks pertaining to render administrative support to line functionaries; general supervision of clerical staff; manage Performance Management System in the office; manage Finances at office by complying with PFMA, DFI and other instructions issued from time to time by CFO; and checking of all tasks performed by administrative tasks on daily basis.

ENQUIRES
:
Ms L Croucamp ( (043) 702 7000
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag x9065, East London, 5200

CLOSING DATE
:
9 July 2007

POST 25/14
:
CHIEF ACCOUNTING CLERK REF: 07/107/EC

SALARY
:
R98 916 – R 114 843l per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
Regional Office, East London
REQUIREMENTS
:
A Bachelor’s degree in Financial or Commercial field or equivalent qualification with two years relevant experience or Grade 12 with ten years relevant experience in the Courts and the Departmental Financial Management systems.  

DUTIES
:
Daily checking and approving of transactions on PERSAL. Checking of manual calculations in respect of temporary employees salaries and other salary related payments; recall salaries and authorize re-issuing of payment in respect of recalled salaries; check if all Justice Offices have certified and returned all pay sheets every month.

ENQUIRES
:
Ms L Croucamp ( (043) 702 7000
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag x9065, East London, 5200
CLOSING DATE
:
9 July 2007

POST 25/15
:
CHIEF ADMINISTRATION CLERK (OFFICE MANAGER) REF: 07/104/EC
SALARY
:
R98 916 – R 114 843l per annum. The successful candidate will be required to sign a performance agreement

CENTRE
:
Magistrate, Kirkwood
REQUIREMENTS
:
A Bachelor’s degree in Administration or equivalent qualification and/or ten years relevant experience in the Courts and the Departmental Financial Management systems; a valid code B drivers’ license.

DUTIES
:
Act as Head of Office; execute a variety of administrative tasks pertaining to render administrative support to line functionaries; general supervision of clerical staff; manage Performance Management System in the office; manage Finances at office by complying with PFMA, DFI and other instructions issued from time to time by CFO; and checking of all tasks performed by administrative tasks on daily basis.

ENQUIRES
:
Ms L Croucamp ( (043) 702 7000
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag x9065, East London, 5200
CLOSING DATE
:
9 July 2007

POST 25/16
:
ADMINISTRATION OFFICER (OFFICE MANAGER) REF: 07/106/EC

SALARY
:
R98 916 – R 114 843l per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
Magistrate, Komga
REQUIREMENTS
:
A Bachelor’s degree in Administration or equivalent qualification and/or ten years relevant experience in the Courts and the Departmental Financial Management systems; a valid code B drivers’ license. 

DUTIES
:
Act as Head of Office; execute a variety of administrative tasks pertaining to render administrative support to line functionaries; general supervision of clerical staff; manage Performance Management System in the office; manage Finances at office by complying with PFMA, DFI and other instructions issued from time to time by CFO; and checking of all tasks performed by administrative tasks on daily basis.

ENQUIRES
:
Ms L Croucamp ( (043) 702 7000
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag x9065, East London, 5200
CLOSING DATE
:
9 July 2007

ANNEXURE D
DEPARTMENT OF PROVINCIAL AND LOCAL GOVERNMENT

The dplg intends to invest in human capital, increase integrated technical capacity directed at service delivery and promote representivity in the Department through the filling of these posts. Candidature of persons whose appointment/transfer/promotion will promote representivity will therefore receive preference
The vision of the Department of Provincial and Local Government (the dplg) is one of having a well co-ordinated system of government consisting of National, Provincial and Local spheres working together to achieve sustainable development and service delivery.

APPLICATIONS
:
The Personnel Administrator, Human Communications, Telephone: 011-807 3260, PO Box 1305, Rivonia, 2128 or fax to 086 619 7693 or e-mail to humancv@humancommunications.co.za (MS Word)

NOTE
:
Applications, on form Z.83 (obtainable from any Public Service department or electronically from www.gov.za), and accompanied by a comprehensive CV and certified copies of qualifications and certificates of service should be forwarded, quoting the relevant reference number.  Due to the large number of responses anticipated, correspondence will be limited to short-listed candidates only.  If you have not been contacted within three months after the closing date of the advertisement, please accept that your application has been unsuccessful and we thank you for the interest shown in the Department.

MANAGEMENT ECHELON

POST 25/17
:
SENIOR MANAGER: HUMAN RESOURCES DEVELOPMENT (DIRECTOR LEVEL)



Branch: Corporate Services


Directorate: Human Resources Development

SALARY
:
All inclusive remuneration package of R 502 725 per annum (The package includes a basic salary (60% of package), State’s contribution to the Government Employee Pension Fund (15% of basic salary) and a flexible portion that may be structured in terms of the applicable guidelines.)
CENTRE
:
Pretoria
REQUIREMENTS
:
A degree or equivalent qualification in Human Resource Management *In depth knowledge of and appropriate hands-on experience within the Labour Relations, Employment Equity, Skills Development as well as Human Resources Development functions * Extensive experience at management level * In depth knowledge of relevant legislation and modern HR policies and application thereof *Strategic thinking and capability *Excellent communication skills (verbal and written) * Problem solving and analysis * Action and Results oriented *Programme and project management * People management and empowerment * Financial Management

DUTIES
:
The successful candidate will be required to: Develop a strong HRD team to support the dplg * Ensure that the dplg complies with HR legislation* Establish an effective and efficient skills development programme* Formulate strategies, policies and procedures for skills development, labour relations and employment equity etc. * Develop and maintain mentorships, learnerships, internships, career management, succession planning, retention strategies, orientation programme and bursary schemes * Drive all employment equity initiatives, including employment equity plan, policy and reports *HR Planning* Manage labour relations processes such as employee grievances, disciplinary, appeals, conciliation, arbitration and disputes * Provide leadership to the HRD structures such as Equity and Development Committee and the Departmental Bargaining Chamber.

ENQUIRIES
:
Mr Tozi Faba  (012) 395 4603

CLOSING DATE
:
29 June 2007

OTHER POSTS

POST 25/18
:
MANAGER: EXECUTIVE SUPPORT (DEPUTY DIRECTOR LEVEL)



Directorate: Office Of The Deputy Director-General: Governance, Policy And Research



Branch: Governance, Policy And Research

SALARY
:
An all-inclusive remuneration package of R289 635 per annum
CENTRE
:
Pretoria

REQUIREMENTS
:
A Bachelor’s degree or equivalent qualification. Appropriate experience in logistical administration and office management. The following competencies are required: Good written and verbal communication skills. Excellent organizational, problem solving and analysis, analytical thinking, report writing, minute taking, research and policy formulation skills. Knowledge of strategic, business and operational planning, project and financial management. Service Delivery Innovation (SDI), People management as well as programme and project management skills, client orientation and customer focus. A high level of interpersonal skills is essential to liaise with various stakeholders and to maintain relationships with key stakeholders.

DUTIES
:
The management of the Office of the DDG, which includes amongst other: Develop systems and co ordinate the effective and efficient flow of correspondence, determine priority and meet deadlines for finalisation of documents. Act as a principal point of contact between the DDG, DG, Minister and relevant Stakeholders. Assist the DDG to monitor the implementation of Executive and Top Management decisions, transmit request and instructions and follow up on matters arising from meetings. Provide leadership in the management of the DDG’s strategic diary. Develop and co-ordinate the electronic and manual diary. Conduct research and identify topics of interest to the DDG and keep abreast the legislative framework applicable to Governance, Policy and Research. Ensure that preparation of documents, speeches, presentations and reports of meetings are done. Provide secretariat support for the DDG’s meetings. Draft responses to correspondence for the DDG and follow up on issues on her behalf. Draft responses to correspondence for the DDG and follow up on issues on her behalf. Prepare the annual estimates of expenditure and administer and monitor the budget for the office of the DDG. Facilitate cabinet memos and parliamentary questions by ensuring that quality comments/ responses / answers reach the Office of the DDG and Minister on time. Support the DDG in managing Cabinet work by enhancing communication between the Parliamentary Officer, the Portfolio Committee and the SM: Cabinet and Parliamentary Matters in the DG’s Office. Liaise and co-ordinate relevant projects headed by the DDG. Accompany the DDG on official meetings/ workshops and act as proxy member where necessary. Accepting and declining invitation on behalf of the DDG and acknowledge receipt of correspondence. Handle queries regarding branch activities and DDG’s programme as required. Assist in the logistical support of to the Project Consolidate Izimbizo. Follow up on Performance Agreements and Assessments of all Personnel in the Branch. Provide overall administration support to the DDG and Manage the Executive Secretary in the Office.

ENQUIRIES
:
Mr D Powell Tel (012) 334 0833

CLOSING DATE
:
8 July 2007

POST 25/19
:
DEPUTY MANAGER: SECURITY SERVICES (ASSISTANT DIRECTOR LEVEL)
SALARY
:
R146 685 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate National Diploma in Security Management or equivalent qualification. Registered with the Private Security Industry Regulatory Authority (PSIRA) with at least a Grade B Security Training Course. Experience and In-depth knowledge of security risk management, investigations, detective investigation, emergency and contingency planning and Minimum Information Security Standards (MISS). Experience in physical security, access control of vehicles and people. Experience in security administration and access control. Excellent verbal and writing skills including computer literacy. Excellent interpersonal relations.
DUTIES
:
The successful candidate will be responsible for the following: Development and implementation of security policies and procedures for the dplg. Administer the dplg security policy and procedures. Evaluate and review all physical security measures. Co-ordinate personnel vetting for the dplg. Identify all risks and threats to the security of the institution as well as vulnerability in the institution’s capacity to counter them. Ensure the effective implementation of all security measures. Liaise regularly with security agencies such as the National Intelligence Agency, the South African Police etc. Administer contracts relating to security services including performance management of service providers. Any other security related work, which may be delegated from time to time. Conduct any investigations on any matter as directed by management. Act as key control officer of the dplg. Assist in the launch and management of security awareness campaign. Ensure compliance with the OHS Act.

ENQUIRIES
:
Mr P Chuene (012) 334 0600 

CLOSING DATE
:
8 July 2007
POST 25/20
:
GENERAL ASSISTANT (2 POSTS)


Directorate: Administrative Support Systems
SALARY
:
R46 200 per annum
CENTRE
:
Pretoria
REQUIREMENTS
:
The successful candidates of these positions must have basic reading, writing and communication skills. Basic knowledge or experience in either general electrical, painting or plumbing work will be a strong recommendation. Code 8 driver’s license.

DUTIES
:
The successful candidates will be responsible for the following duties:-Fitting of electrical globes, cleaning of lower and upper basements parking areas on a monthly basis. General mini-plumbing work as and when necessary. General mini-painting work as and when necessary. Movements of furniture from one office to another. Removal of dustbins on a daily basis. Washing of government vehicles once per week. Any general work of a routine nature, which may be delegated from time to time.

ENQUIRIES
:
Mr H Mamabolo Tel: (012) 334 0693

CLOSING DATE
:
13 July 2007
POST 25/21
:
DRIVER (2XPOSTS)

SALARY
:
R 40 227 per annum 

CENTRE
:
Pretoria

REQUIREMENTS
:
Applicants must be in possession of a senior certificate or extensive experience as a driver/messenger.  The applicant must be a creative individual who is prepared to work as part of a team.  The Department requires a reliable individual who is in possession of a valid driver’s licence.  

DUTIES
:
collecting and distributing documents distributing post in the office and the department assist the Department with logistical arrangements assist with photocopying of documents assist with faxing of documents assist with the driving of vehicles when requested by your manager/supervisor maintain a distribution list. Any other relevant work allocated from time to time.

ENQUIRIES
:
Mr O Mabunda Tel (012) 334 0645

CLOSING DATE
:
13 July 2007

ANNEXURE E
DEPARTMENT OF PUBLIC WORKS

The Department of Public Works is an equal opportunity, affirmative action employer. The intention is to promote representativity in the Public Service through the filling of these posts and with persons whose appointment will promote representativity, will receive preference. An indication by candidates in this regard will facilitate the processing of applications.

[image: image1.jpg]



CLOSING DATE
:
29 June 2007

NOTE
:
If not suitable candidate from the unrepresented groups can be recruited, candidates from the represented groups will be considered. People with disabilities are encouraged to apply. Applications should be submitted on Form Z83, obtainable from any Public Service Department and must be accompanied by a comprehensive CV, certified copies of qualifications and identification document. Should you not hear from us within the next two months, please regard your application as unsuccessful. Please forward your application, quoting the relevant reference number, to the address mentioned at each post. Note: It is the responsibility of all applicants to ensure that foreign and other qualifications are evaluated by SAQA. Recognition of prior learning will only be considered on submission of proof by candidates. Kindly note that your appointment is subjected to verification of qualifications and a security clearance. NB: no faxed or e-mailed applications will be accepted.

MANAGEMENT ECHELON

POST 25/22
:
CHIEF DIRECTOR GENDER GENDER UNIT: REF 2007/529

SALARY
:
All inclusive salary package of R591 510 per annum. (Total package to be structured in accordance with the rules of the senior Management service)

CENTRE
:
Head Office

REQUIREMENTS
:
A recognised post graduate qualification in Behavioural, Social, Legal, Political and Management Science Extensive experience in gender management and or related field. Extensive management experience. The candidate should have the following Knowledge Performance management and development of public servants. Employee health and wellness policies. Government policies related to gender.  Public Service Act. Political Environment. Skills and Human Resource Development. The candidate must have the following skills Management and decision making skills. Strategic management. Conflict management, Interpersonal relations and change management.

DUTIES
:
The effective formulation, development and implementation of gender policies and action plans. Develop and facilitate programmes on the empowerment of women in the department. Manage and facilitate researchers related to broad gender aspects. Develop key indicators to measure adherence to gender issues in all departments operations. The provisioning of expert advice and support formulation and implementation of policies to the department. The effective management of the chief directorate and report on regular basis on the developments and     trends on the developments and trends on gender to various institution and authorities in the department.

ENQUIRIES
:
Mr M Moroka, Tel. (012) 337 3000

APPLICATIONS
:
The Director-General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs T Hlatshwayo

NOTE
:
It will be expected of the candidate to sign a performance agreement and be subjected to security clearance.

POST 25/23
:
DIRECTOR: GENDER, MONITORING & EVALUATION X2 GENDER UNIT; REF 2007/530

SALARY
:
All inclusive salary package of R502 725 per annum. (Total package to be structured in accordance with the rules of the senior Management service)

CENTRE
:
Head Office

REQUIREMENTS
:
Tertiary qualification Behavioural and Social or related field. Knowledge on gender issues. Training in monitoring and evaluation of data. Extensive experience related to research, monitoring and evaluation and data analysis. The candidate should have the following Knowledge Employment Equity Act, Skills Development Act, knowledge on monitoring and evaluation processes. Knowledge on governmental guidelines on gender and Administration of Service Level Agreements. The candidate must have the following skills Project Management, database management and policy analysis. 

DUTIES
:
The effective management of monitoring and evaluation processes. Oversee data entry and integration with departmental policies and strategies. The management of internal and external monitoring and evaluation systems. Communicate on monitoring and evaluation strategies and methodologies. The provisioning of management support on gender to the department. Manage the budget allocated to the Directorate in line with PFMA & Treasury guidelines (all financial processes associated with the monitoring and evaluation directorate)

ENQUIRIES
:
Mr M Moroka, Tel. (012) 337 3000

APPLICATIONS
:
The Director-General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs T Hlatshwayo

NOTE
:
It will be expected of the candidate to sign a performance agreement and be subjected to security clearance.

OTHER POSTS

POST 25/24

DEPUTY DIRECTOR FINANCIAL REPORTING AND RECONCILIATION: REF 2007/538

SALARY
:
All inclusive salary package of R343 257 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Bcomm Degree/National Diploma in Finance with relevant years of experience. Knowledge of Public Finance Management Act (PFMA), Generally Recognized Accounting (GRAP) and Generally Accepted Accounting Principles (GAAP). Knowledge of PMIS, BAS, PERSAL, Vulindlela, WCS and LOGIS will be an added advantage. 

DUTIES
:
Ensure successful application of sound financial accounting practices compliant with the PFMA, GRAP. Manage Department’s bank account (DPW) and interim reporting mechanism. Manage overall reconciliation of ledgers and suspense accounts. Assist in preparation of annual financial statements. Attend to audit queries and draft management response. Provide support to Regional Offices. Manage the sub directorate. 

ENQUIRIES
:
Mr M Sithole, Tel (012) 337 2527/2915

APPLICATIONS
:
The Director-General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs T Hlatshwayo

POST 25/25
:
ASSISTANT DIRECTOR: PROPERTY DISPOSALS: REF 2007/527
SALARY
:
R183 084 per annum

CENTRE
:
Port Elizabeth Regional Office

REQUIREMENTS
:
A recognized Bachelor’s Degree/National Diploma in Town Planning/Real Estate/Logistics/Legal with relevant experience in the property/ asset management environment. Knowledge of Government Land Reform Policies. Knowledge of Vesting State Land in terms of the Constitution. Knowledge of Government procurement/ tender procedures. Knowledge of the provisions of the State Land Disposal Act. Computer literacy, analytical ability, high-level verbal and written communication skills and good interpersonal skills. Must have a valid driver’s license. Political awareness on land issues will be an advantage.

DUTIES
:
Develop indicators for identifying superfluous properties. Determine and analyze options for disposal of redundant fixed State assets to meet the requirements of the Government. Identify and facilitate the release of State Land for land reform purposes. Ensure that properties to be disposed have been vested and that concurrence to dispose is acquired from Minister of Land Affairs where necessary. Develop marketing strategies for efficient disposal of superfluous properties. Liaise with all relevant stakeholders to effect disposals of State Land as per the provision of PPPFA of 2000 and Supply Chain Management. Represent the department in PSLDC meetings. Prepare and monitor the referral of submissions to Head Office and Department of Land Affairs. Prepare and administer Deeds of Sale/ Donations etc. facilitate the transfer of properties being disposed and ensure that the property system is updated accordingly upon transfer of property/ies. Coaching and developing personnel falling under the Sub-Directorate. 

ENQUIRIES
:
Mr. X.J. Nogantshi, Tel (041) 408 2070

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X3913, Port Elizabeth, 6056

FOR ATTENTION
:
Ms F Clark

POST 25/26
:
ASSISTANT DIRECTOR: ACQUISITIONS PROPERTY MANAGEMENT: REF 2007/528

SALARY
:
R183 084 per annum

CENTRE
:
Cape Town Regional Office

Requirements
:
An appropriate Bachelor’s degree or equivalent qualification, preferably in Property Management/ legal field plus at least two years experience in the property field. A sound understanding of property legislation. A valid driver’s license. Knowledge of the Government’s procurement systems. Good financial and negotiation skills. Sound analytical and problem solving skills. An understanding of the PFMA. Good communication skills (verbal and written) and interpersonal skills. A high level of computer literacy.

Duties
:
Procure cost effective accommodation for National Government Departments as per Clients’ needs and in accordance with State’s space and cost norms. Update the Asset Register. Draft management reports. Compilation and management of administrative and functional budgets. Effective expenditure control. Management of subordinates.

ENQUIRIES
:
Mr. J. Poto, Tel (021) 402-2175

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Mr S Ngaziwa

POST 25/27
:
CHIEF WORKS MANAGER: MECHANICAL: REF 2007/480

SALARY
:
R146 685 per annum

REQUIREMENTS
:
An appropriate 3-year tertiary or equivalent qualification in the built environment disciplines, with three to five years experience in the technical field ie  Mechanical or N3 plus trade test and 5 to 10 years in the technical field ie Mechanical. Extensive knowledge of the Mechanical Regulations, Occupational Health and Safety Act, Public Finance Management Act, Driver’s licence, Registration with a professional body in the built environment would be an advantage. Good verbal and written communication skills. Computer literate. Good interpersonal skills. Good budgeting and estimating skills, Management and planning skills, Knowledge and understanding of the Government procurement system.

DUTIES
:
Manage day-to-day mechanical maintenance project activities to facilitate effective project execution in terms of cost, quality and time of existing State accommodation. Manage projects cost estimates and monitor and control the processes of controlling changes in line with allocated day-to-day maintenance budget. Conduct site inspections to ensure compliance to specifications set out by the Department, Ensure compliance with OHSA, Assist in the development of building programmes and conditional surveys and reporting regularly to management on the progress thereof. Budget management, Render a coordinated and professional service at all levels regarding the maintenance and management of DPW clients.

ENQUIRIES
:
Mr ER Kemp, Tel (031) 3147157

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X54315, Durban, 4000

FOR ATTENTION
:
Mr BE Mbatha

POST 25/28
:
OFFICE MANAGER OFFICE OF THE REGIONAL MANAGER: REF 2007/534

SALARY
:
R146 685 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
An appropriate three year Diploma or Bachelor’ s degree plus appropriate relevant experience. Excellent verbal and written communication skills. Exceptional report writing, presentation, general office and project management skills. Computer literate (MS Word/ Excel/ PowerPoint). Good understanding of PFMA, PPPFA and Government Policies relating to Public Works. Sound financial management and budgeting skills. Strong analytic skills assertiveness. Good interpersonal relations. Ability to work under pressure. Ability to deal with and manage outside stakeholders as well as internal staff.  

DUTIES
:
Ensure the smooth functioning of Regional Manager’s Office and uphold a positive image in the office. Set up systems to co-ordinate the flow of correspondence between the Regional Manager, Head Office and within the Regional Manager and the other stakeholders. Track and follow up issues on behalf of the Regional Manager to ensure that issues are dealt with timeously. Ensure proper preparation of documentation and assist the Regional Manager by ensuring compilation of quality reports and other communication in terms of language and inclusion of relevant and adequate information before such documents leave the office. Coordinate activities of the Regional Manager and provide advisory function. Assist with compilation of presentations on Power Point and execute reports to Head Office. Accompany the Regional Manager to meetings as and when required. Attend to all delegated functions and take to conclusion such actions. Consolidate all report to produce a monthly office report. Take and distribute minutes of meetings attended with or on behalf of the Regional Manager. Fully prepare for meetings. Assist the Regional Manager in the interrogation and analysis of regional management’s quarterly business plans reports to ensure adherence to set targets and communicate with management in writing on non-adherence on the Regional Manager’s behalf. Assist in organizing the region’s special events. Make appropriate travel and accommodation arrangements for Regional Manager. 

ENQUIRIES
:
Mr. E Dlamini, Tel: 012 310 5951

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag  X229, Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Mr MI Jele

POST 25/29
:
SENIOR ADMINISTRATIVE OFFICER: TRANSPORT PROVISIONING AND LOGISTICAL SERVICES: REF 2007/535

SALARY
:
R122 841 per annum

CENTRE
:
Bloemfontein Regional Office

REQUIREMENTS
:
Applicants must be in possession of a B-degree or equivalent qualification and at least two years relevant experience in the Provisioning and Transport environment. Sound knowledge of Transport and Administrative delegations and prescripts. Knowledge of MS Word and Excel is vital. Good verbal and written communication skills. Good supervision skills. Be able to work under pressure. Experience in LOGIS Procurement Integration is important. 

DUTIES
:
Management of Transport section. Supervision of transport clerks; compile workplans and performance reviews. Check and approve Subsistence and Transport claims. Manage utilization of subsidized vehicles. Manage fleet vehicles and other transport matters. Ensure optimum use of fleet vehicles. Liaise with Fleet Company. Handle queries regarding fleet vehicles. Authorise payments on LOGIS Procurement Integration. 

ENQUIRIES
:
Ms E Venter, Tel (051) 400 8733

Applications
:
The Regional Manager, Department of Public Works, Private Bag X20605, Bloemfontein, 9300

FOR Attention
:
Mr CTI Mofokeng

POST 25/30
:
ADMINISTRATION OFFICER: CIVIL AND STRUCTURAL ENGINEERING: REF 2007/523
SALARY
:
R98 916 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A recognised Tertiary qualification or An appropriate NQF level 4 with appropriate experience in one of the built environment related fields or a tertiary qualification with appropriate experience in a built related environment or equivalent qualification as required by the personnel core for Administrative Office Workers. A good knowledge of a wide range of office administration directives for procurement administration, travel and subsistence administration, personnel matters and budgetary practices is required. Good oral and written communication skills are also required. Practical computer experience with regard to LOGIS, BAS, WCS, MS WORD and EXCEL is essential.  

DUTIES
:
Compile & maintain the Directorate’s budget. Distribute budget allocations for each section and monitor expenditure. Maintain the commitment register. Reconcile the commitment register with the BAS report. Compile and submit monthly budget reports. Co-ordinate annual budget inputs. Provide budget information to supervisor and line managers. Liaise with officials in the Directorate Finance regarding budget allocations and re-allocation of funds within the allocated budgets. Drafting and typing of memoranda, budgetary documents/reports and letters. Stationary and office requisites requisitioning. Inventory of stores and the distribution there of. Travelling and accommodation arrangements. Execute general office duties. Processing and verifying of consultant and contractor accounts for payment by the Directorate Finance. 

ENQUIRIES
:
Mr PJJ Joubert, Tel: (012) 337 2086

APPLICATIONS
:
The Director-General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs T Hlatshwayo

POST 25/31
:
ADMIN OFFICER: INSPECTION, RECONS FOR FLEET VEHICLES LOGISTICAL SERVICES: REF 2007/524

SALARY
:
R98 916 per annum
CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
The successful candidate must be in possession of a National Diploma or NQF Level 4 with relevant years of experience in transport/fleet management. Strong financial reconciliation skills, budgeting skills, organizational skills and must be computer literate. Knowledge in transport related policies, car scheme for political office bearers, Senior Manager Scheme and Middle Management Scheme will be an advantage. Good communication (verbal and writing) skills and interpersonal skills, a valid driver’s license, willing to adapt work schedule in accordance with office requirements. Ability to work under pressure.

DUTIES
:
Responsible for costing and reports of fleet services, reconciliation of logbooks, journalisation of  expenditure, facilitate short and long term rental vehicles, facilitate payment to suppliers. Facilitate procurement of ministerial vehicles and licensing thereof. Liaise with Service providers and NDOT on transport related issues.

ENQUIRIES
:
Ms E Marren, Tel (012) 337 2709

APPLICATIONS
:
The Director-General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs T Hlatshwayo

POST 25/32
:
HEAD REGISTRY PROVISIONING AND AUXILIARY SERVICES: REF 2007/525

SALARY
:
R98 916 per annum 

CENTRE
:
Bloemfontein Regional Office

REQUIREMENTS
:
A Degree/National Diploma or equivalent qualification with relevant appropriate experience. Computer literate. Ability to identify, classify & record large variety of official documents & to manage a logical filling system. A team worker. Perseverance, loyalty and strongly orientation towards rendering a friendly client service. Knowledge of the States registry policies and procedures. Knowledge of Act and Regulation relating to archive will serve as an added advantage. Sound communication and interpersonal skills. Strong organizational skills. Knowledge of telecommunication systems. 

DUTIES
:
Be responsible for supervision, control over and training of sub-ordinates in Registry, Telecommunication unit and photocopier office.  Render auxiliary service to office personnel. Manage the registration section. Delegate and management of work. Be responsible for personnel evaluation function and performance reviews. Handle enquiries of a more advanced nature. Record and dispatch outgoing correspondence. Sort and post documents. Maintain an effective pending system, Draw and route files. An appropriate qualification and experience in office administration and registry practices. Receipt and opening of mail, priority mail and registered mail. Processing and distribution of mail and correspondence. Preparation and dispatch of mail. Administer mail and correspondence. Sound knowledge of MS Word, Excel and Outlook. Manage and supervise the Telephone operator and machine operator. Report faults and problems on the telephone system. Attend to system enquiries, movement of telephone lines and extensions, liase with system supplier, attend to maintenance of telephone system, create new extensions, draw and compile reports regarding telephone calls and expenditure. Distribute and receive telephone accounts. Compile reports on telephone expenditure.

ENQUIRIES
:
Ms E Venter, Tel (051) 400 8733 

Applications
:
The Regional Manager, Department of Public Works, Private Bag X20605, Bloemfontein, 9300

FOR Attention
:
Mr CTI Mofokeng

POST 25/33
:
ADMINISTRATION OFFICER: UTILIZATION AND CONTRACT PROPERTY MANAGEMENT: REF 2007/526

SALARY
:
R98 916 per annum

CENTRE
:
Bloemfontein Regional Office

REQUIREMENTS
:
An appropriate degree/diploma or equivalent qualification with appropriate experience in property management in property management or fixed asset management. Good computer, communication and interpersonal skills.  Good written, analytic and financial skills. A valid driver’s license will be an added advantage. 

DUTIES
:
Ensure that state owned properties are utilized efficiently and optimally. Ensure that Property Management Information System is able to reflect all relevant property related information. Ensure that property information is captured correctly and timeously on the system. Liaise with client departments to ensure optimal utilization of state owned properties. Keep track of developments with regards to property management trends. Management of lease contracts. Collecting of state revenue. Assist with preparation of reports to management and all relevant stakeholders. Supervision of staff. Comply with the requirements of the PFMA.

ENQUIRIES
:
Mr. L Henney, Tel (051) 400 8771

Applications
:
The Regional Manager, Department of Public Works, Private Bag X20605, Bloemfontein, 9300

FOR Attention
:
Mr CTI Mofokeng

POST 25/34
:
SENIOR FOREMAN (X2) CLEANING SERVICES: REF 2007/536

SALARY
:
R64 143 per annum per annum

REQUIREMENTS
:
Applicant must have at least a Junior certificate, ABET or equivalent and relevant experience. Applicant must have at least five years experience in the cleaning environment. Knowledge of types and purpose of cleaning materials and operating cleaning equipment. Good understanding of Occupational Health and Safety Acts. Have effective communication skills.  Must be capable of leading and supervising a large staff component.

DUTIES
:
The successful candidate will: Control and supervise cleaning staff at Eben Donges Building and other offices in Port Elizabeth. Offer training on the usage of cleaning material and equipment to cleaners. Record and report any maintenance problems daily and follow-up thereof. Liaise with seniors timeously with regard to problem situations that may arise.  Execute daily inspection of the building with regard to its cleanliness. Keep records of daily activities on the occurrence book. Control inventory of cleaning material and equipment for various buildings. 

ENQUIRIES
:
Mr E Tonono, Tel (041) 408 2099/2100

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X3913, North End, Port Elizabeth 6056

FOR ATTENTION
:
Ms F. Clark

POST 25/35
:
SENIOR PERSONNEL OFFICER: HUMAN RESOURCE ADMINISTRATION: REF 2007/537

SALARY
:
R64143 per annum

REQUIREMENTS
:
A Senior Certificate. Appropriate generalist experience in Human Resource Management with emphasis on HR Administration (Conditions of Service, Pensions administration etc) A Bachelor’s Degree or National Diploma will be an added Advantage. Good knowledge of Persal, CORE, PSA, Public Service Regulations, Employment Equity Act and other regulatory prescripts for the public sector. 

DUTIES
:
Administration of conditions of service and benefits. Provide an advisory function to DPW staff on Human Resources policies. Processing of appointments and service terminations. Administration of pension benefits. 

ENQUIRIES
:
Mr I Henry, Tel (031) 3147196

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X54315, Durban, 4000 

FOR ATTENTION
:
Mr BE Mbatha

POST 25/36
:
DRIVER WORKSHOP: REF 2007/531

SALARY
:
R46 200 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
Junior Certificate or ABET Certificate level 3 coupled with relevant experience.  Valid driver’s license and an ability to drive.  Good writing skills.  The following will serve as a recommendation: Computer literacy, ability to read and write and good interpersonal skills. Have good interpersonal/ human relation skills and possess the ability to communicate freely and easily with other employees, the general Public and clients.

DUTIES
:
To render a service as a driver and to ensure safe transporting of mail, officials, tools and equipment. To ensure that the uses of vehicles are for official purposes only. To conduct routine maintenance of vehicles as to ensure timeous reporting of defects that may arise.   Assist with administrative duties in job processing. 

ENQUIRIES
:
Mr. J Cornelius, Tel. (012) 342 2033

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag  X229, Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Mr MI Jele

POST 25/37
:
GROUNDSMAN II HORTICULTURAL SERVICES: REF 2007/532

SALARY
:
R40 227 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
A junior certificate or ABET level 4 certificate plus appropriate experience of horticultural practices and clerical services. Good communication, leadership and organizational skills. Code eight drivers’ license will be an advantage. 

DUTIES
:
The performance of variety of task related to administrative tasks. Direct supervision over workforces. Provide support to the Horticulturist. Delegating tasks to gardeners and inspection of work done. Identify problem areas, garden maintenance and supervise general garden maintenance. Landscaping gardens according to plan and inspection of indoor plants. 

ENQUIRIES
:
Mr. J Cornelius, Tel. (012) 342 2033

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag  X229, Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Mr MI Jele

POST 25/38
:
MACHINE OPERATOR WORKSHOP: REF 2007/533
SALARY
:
R40 227 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
Junior Certificate or ABET Certificate level 3 coupled with relevant experience. Must be able to operate plan printing/ scanning machines, photo static and facsimile sending machine. Candidates must be literate in English. Additional training on equipments will be given to successful candidate. Driving license will be a recommendation. 

DUTIES
:
Operate plan printing and photocopying machines. Operate book binding machine. Ensure reproduction, photocopying and binding is undertaken. Ensure work is of high quality. Apply first line maintenance. Determine replenishment requirements for machines and order from Service Company. Maintain records on of all Workshop centre and units making use of the facility. Practice good house keeping principles and security law standing orders. 

ENQUIRIES
:
Mr J Mabala, Tel. (012) 321 7104

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag  X229, Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Mr MI Jele

ANNEXURE F
DEPARTMENT OF SOCIAL DEVELOPMENT

It is our intention to promote representivity (race, gender and disability) in the Public Service through the filling of this post and candidates whose transfer/promotion/appointment will promote representivity will receive preference. An indication in this regard will facilitate the processing of applications. DSD supports people with disabilities.

APPLICATIONS
:
The Director-General, Department of Social Development, Private Bag X901, Pretoria, 0001 Physical Address: HSRC Building, 134 Pretorius Street

FOR ATTENTION
:
Ms J Malala

CLOSING DATE
:
2 July 2007

NOTE
:
A curriculum vitae with a detailed description of duties and the names of two referees must accompany your application for employment (Z83). It will be required from the successful candidate to undergo a security clearance. Short listed candidates must please note that they will be required to furnish proof of original certificates of qualifications during the selection process. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). Correspondence will be limited to successful candidates only. If you have not been contacted within 3 months after the closing date of this advertisement, please accept that your application was unsuccessful. DSD supports people with disabilities.

OTHER POSTS

POST 25/39
:
SOCIAL WORK ADVANCED SPECIALIST: QUALITY ASSURANCE


Directorate: Service Standards

SALARY
:
R289 635 per annum This inclusive remuneration package consists of a basic salary, the states’ contribution to the Government Employees Pension Fund and a flexible portion that may be structured i.t.o. the applicable rules.

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate recognised Bachelors Degree in Social Work (or equivalent qualification) PLUS sufficient experience in the social work field.  Registration with the South African Council for Social Service Professions.  Knowledge of relevant legislation and policies. Knowledge and understanding of human behaviour and social systems. Knowledge of the Public Finance Management Act.  Willingness to travel. Competencies needed: Counselling skills.  Policy development and implementation skills. Monitoring and evaluation skills.  Communication (written, verbal and presentation) skills.  Interpersonal and liaison skills. Client orientation and customer focus skills. Project management skills. Computer literacy. Planning and organising skills.  Negotiation skills. Financial management skills. Facilitation skills.  Research and analytical skills. Attributes: Ability to work under pressure.  Ability to work in a team and independently. Innovative and creative.  Friendly and trustworthy.  Integrity.

DUTIES
:
Key Responsibilities: Provide a social service of the highest, most advanced and specialised nature in order to promote and facilitate implementation of the quality assurance framework through the relevant programmes in partnership with stakeholders. Monitor, interpret and review legislation and policies to determine whether the legislation and policies are still relevant and comply with current requirements. Facilitate the undertaking of quality assurance audits as well as audit of institutions rendering social services. Facilitate the development and planning of programmes and interventions to render a social work service through the efficient, economical and effective utilisation of financial resources. Keep up to date with new developments in the social work and management fields. Plan and ensure that complex social work research and development are undertaken.  Perform and/or ensure that all the administrative functions required in the unit are performed.

ENQUIRIES
:
Ms B Hlagala Tel: (012) 312-7428

NOTE
:
Candidates may be required to undergo competency assessment.
POST 25/40
:
DEPUTY DIRECTOR: FAMILY BENEFITS


Directorate: Children and Families

SALARY
:
R289 635 per annum This inclusive remuneration package consists of a basic salary, the states’ contribution to the Government Employees Pension Fund and a flexible portion that may be structured i.t.o. the applicable rules.

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate recognised Bachelors Degree or equivalent qualification PLUS credible experience in policy formulation. Willingness to travel. Competencies needed: Project management skills and experience.  Policy development and analytical skills.  Programme monitoring and evaluation skills.  Organising and planning skills.  Liaison, communication, negotiation and report writing skills. Presentation skills.  Quality assurance skills.  Financial management skills.  Computer user knowledge and experience. Attributes: Ability to work independently and as part of a team.  Ability to cope with a high work load and to handle pressure.

DUTIES
:
Key Responsibilities: Ensure the review of existing policies and strategies, identifying gaps in respect of social assistance coverage for families.  Develop policies and strategies to address gaps in terms of existing needs and international benchmarks of benefits to families.  Ensure the implementation of policies and strategies in respect of family benefits through the development of manuals, training material, booklets, pamphlets and posters.  Ensure the development of legislation and Regulations to enforce policies and strategies.  Ensure that research is conducted to identify needs in respect of benefits for families.  Ensure the monitoring of policy implementation.  Ensure consultation with stakeholders and government departments on policy initiatives and legislative frameworks.  

ENQUIRIES
:
Ms P Naicker Tel: (012) 312-7699

POST 25/41
:
ASSISTANT DIRECTOR: MONITORING SYSTEMS DEVELOPMENT


Directorate: Strategic Information Analysis and Monitoring

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelors Degree (or equivalent qualification) in Social Sciences plus credible relevant experience in monitoring and evaluation. Knowledge of contract and project management. Understanding of Social Development policies and products and its intended results will be an added advantage. Knowledge of monitoring and evaluation principles and practices. Experience in report writing on major monitoring and evaluation projects. A valid code 08 drivers license. Willingness to travel. Competencies needed: Communication (written, verbal and liaison) skills. Presentation skills. Co-ordination and negotiation skills. Computer literacy. Monitoring, evaluation and research skills. Problem-solving skills. Planning and organizing skills.  Negotiation and networking skills.

DUTIES
:
Key Responsibilities: Prepare detailed monitoring frameworks for all social development programmes in the Department.  Develop appropriate key performance areas, indicators and norms and standards for each programme.  Develop appropriate reporting formats for each programme. Oversee the implementation of these monitoring systems and prepare useful and accessible reports and ensure their dissemination to others.  

ENQUIRIES
:
Ms T Stevens Tel: (012) 312-7658

POST 25/42
:
POPULATION AND DEVELOPMENT DATABASE ADMINISTRATOR



Two-year contract (The Department reserves the right to extend the contract)



Directorate: Population and Development Programmes

SALARY
:
R98 916 per annum plus 30% of salary in lieu of benefits

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate degree/national diploma or an equivalent qualification PLUS credible experience in database administration. Knowledge of database administration in the Windows environment. Knowledge pertaining to information management and internet-related technology. Experience in information technology applications. Competencies needed: Database administration skills. Communication (written, verbal and liaison) skills. Planning and organising skills. Problem-solving skills. Computer literacy. Attributes: Innovative and creative. Ability to work independently and as part of a team. Accuracy and thoroughness. 

DUTIES
:
Key Responsibilities: Assist the Population Resource Centre Manager in the development and maintenance of the population and development stakeholder database system. Ensure the necessary skills transfer to staff in the Chief Directorate: Population and Development to enable them to easily utilise the database information. Render a support service to staff in the Chief Directorate: Population and Development in the application of the stakeholder database.

ENQUIRIES
:
Ms L van Staden Tel: (012) 312-7410

POST 25/43
:
STATE ACCOUNTANT


Directorate: Internal Control

SALARY
:
R98 916 per annum
CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelors Degree (or equivalent) qualification PLUS sufficient relevant experience in the field of internal control/internal audit/financial counting. Knowledge of the Public Finance Management Act, Treasury Regulations and other relevant public service prescripts. An understanding of financial accounting processes and procedures and internal control systems. Knowledge of government financial systems, e.g. PERSAL, LOGIS and BAS. Competencies needed: Analytical skills. Problem solving skills. Financial accounting skills. Communication (written and verbal) skills. Planning and organising skills. Interpersonal skills. Computer literacy.

DUTIES
:
Key Responsibilities: Maintain a record of irregular, fruitless and wasteful expenditure. Investigate and report periodically on cases of losses, theft and damages. Evaluate compliance with PFMA, Treasury Regulations and other relevant prescripts. Act as the secretariat of the Loss Control Committee. Supervise subordinates and quality check their work. Provide advice to Chief Director / Director.

ENQUIRIES
:
Ms P Skosana Tel: (012) 312-7528

POST 25/44
:
SENIOR SECRETARY GRADE III


Directorate: Information Technology

SALARY
:
R79 407 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Grade 12 or equivalent Certificate PLUS credible experience in the administrative/secretarial field.  Candidates on the short list will be required to undergo a computer literacy/typing test and a test to assess written communication skills. Knowledge of document tracking, storage and retrieval. Knowledge of filing systems. Knowledge of provisioning administration prescripts. Competencies needed: Planning and organising skills. Ability to interpret directives. Interpersonal skills. Problem solving skills. Typing skills. Communication (written and verbal) skills. Cost consciousness. MS Office Suite. Telephone etiquette. Personal attributes Friendly. Confident.  Accurate. Adaptable. Independent. Ability to work under pressure and to cope with a high workload. 

DUTIES
:
Key Responsibilities: Answer the telephone, make telephone calls on behalf of the senior manager and canalise telephone calls to the relative unit.  Receive clients or visitors. Arrange meetings, workshops and appointments and provide administrative support. Manage the diary of the senior manager.  Arrange journeys and accommodation and compile and submit subsistence and travel claims. Scan, manage and draft correspondence, documentation, supporting registers and filing. Facilitate inputs for parliamentary questions. Take notes, keep minutes and do typing.  Co-ordinate financial inputs as well as human resource management and human resource development matters. Act as Chief User Clerk.

ENQUIRIES
:
Mr J Ntsioa Tel: (012) 312-7756

POST 25/45
:
SENIOR ADMINISTRATION CLERK GRADE I: CHILD PROTECTION REGISTER



Directorate: Child Protection 

SALARY
:
R54 222 per annum
CENTRE
:
Pretoria

REQUIREMENTS
:
A Senior Certificate (or equivalent qualification) PLUS credible experience in data capturing. Knowledge of the Child Care Act will be an added advantage. The short listed candidates will be required to undergo a pre-interview test to assess data capturing skills. Competencies needed: Data capturing skills. Office management skills. Typing skills. Accuracy in data capturing. Computer literacy. Planning and organising skills. Interpersonal and liaison skills. Communication (written and verbal) skills. 

DUTIES
:
Key Responsibilities: Register notifications as stipulated by the Child Care Act onto the Child Protection Register (CPR). Manage correspondence, documentation, supporting registers and filing.  Provide statistics of child abuse cases. Assist in the programme development of the Child Protection Register (CPR).
ENQUIRIES
:
Ms S Scholtz Tel: (012) 312-7605

ANNEXURE G
THE PRESIDENCY

APPLICATIONS
:
The Presidency, Private Bag x 1000, Pretoria, 0001 or hand deliver to Union Buildings, East Wing Entrance @ Government Avenue

FOR ATTENTION
:
Mr M Hlungwani, tel 012 300 5622.

CLOSING DATE
:
29 June 2007

NOTE
:
Applications should be on Z83, signed and dated and must be accompanied by a comprehensive CV, and certified copies of qualifications as well as ID. It is the responsibility of the applicants to have his/ her foreign qualification evaluated by South African Qualification Authority (SAQA). Confirmation of final appointment will be subject to a positive security clearance to the level of to secret. Due to the large number of responses anticipated, correspondence will be limited to short listed candidates only. People with disability are encouraged to apply.

OTHER POSTS

POST 25/46
:
ADMINISTRATIVE OFFICER
Unit: Office of the Deputy President, Pretoria

SALARY
:
R98 916 per annum
CENTRE
:
Pretoria

REQUIREMENTS
:
Grade 12 coupled with appropriate experience in administration. Good communication (both verbal and written), sound interpersonal skills and computer literacy. Good record management skills and be familiar with Information Documentation Management System (IDMS), sound organisational skills and good minute-taking skills. Ability to work effectively and efficiently under pressure, and be a team player. Ability to maintain confidentiality.

DUTIES
:
Liaise with travel agents for travel arrangements, Communicate with internal staff regarding matters of the Office of the Deputy President, Ensure that passports, visas, and other relevant documentation is on order for persons travelling abroad, Assist with administrative and logistical arrangements for meetings, workshops, seminars and projects. Compile and send out invitations or notices for meetings, workshops, arrange catering, responsible for the letters of acknowledgement for general correspondence for officials within the Office of the Deputy President, assists with tracking of correspondence using the Presidency’s IDMS system, follow up on responses, render secretarial duties when necessary and manage stationery.

ENQUIRIES
:
Ms Rebecca Sediba, tel (012) 300 5588

ANNEXURE H
DEPARTMENT OF WATER AFFAIRS AND FORESTRY

The Department of Water Affairs and Forestry is an equal opportunity, affirmative action employer. The intention is to promote representivity in the Public Service through the filling of this post and persons whose appointment will promote representivity, will receive preference. An indication by candidates in this regard will facilitate the processing of applications..

NOTE
:
Applications must be submitted on forms Z83, obtainable from any Public Service department, and should be accompanied by a comprehensive CV as well as certified copies of qualifications. For all posts, please forward your application, quoting the relevant reference number, to the address mentioned at each post.  No faxed applications will be accepted. If you have not heard from us within 6 weeks of the closing date, please accept that your application was unsuccessful If no suitable candidates from the unrepresented groups can be recruited, candidates from the represented groups will be considered

OTHER POSTS

POST 25/47
:
CHIEF ENGINEER: (WATER SERVICE)
SALARY
:
R343 257 Per annum (all-inclusive salary  package)

CENTRE
:
Mafikeng (294200/80124/1)(JE 73/200) 

REQUIREMENTS
:
An appropriate recognized four year Bachelor’s. Degree in Civil Engineering or equivalent qualification as prescribed in the Engineering Profession Act, 2000 (Act No.46 of 2000) plus registration with the Engineering Council of South Africa as a professional Engineer. Experience in the Water Sector .Good written and verbal communication skills. Knowledge of the Water Services Act, 1997: National water Ac, 1998 and related prescripts. Computer literacy. A valid driver’s License. Knowledge of Municipal Systems Act.

DUTIES
:
Key Performance Areas: Facilitate the planning and implementation of water and and sanitation projects in the region. Provide technical support to local government and relevant Water Institutions. Liase with and regulate compliance by local government and Water Institutions with regard to relevant legislations. Supporting local government in implementation of the MIG Programme. Ensure smooth transfer of water services schemes/ projects to Local Authorities. Attend relevant meetings within the Province, local government and with different stakeholders and forums Manage budget of the unit and ensure compliance with PFMA. Supervision of subordinates.

ENQUIRIES
:
Ms.T.Malaka, tel (018) 384 3270/7

APPLICATIONS
:
The Acting Chief Director: Department Water Affairs and forestry Private Bag x 5, Mmabatho,2735

FOR ATTENTION
:
Mr.J.Manqandela

CLOSING DATE
:
29 June 2007

POST 25/48
:
DEPUTY DIRECTOR: WATER CONSERVATION / WATER DEMAND SPECIALIST



Directorate: Water Use Efficiency

SALARY
:
R343 257 per annum (all inclusive salary package)

CENTRE
:
Pretoria (213303/80172/1)(JE 1381)

REQUIREMENTS
:
An appropriate recognized three year tertiary qualification in one of the following fields of Environmental Science / Biological Science / Geohydrology / Civil, Chemical, Agricultural / Environmental Engineering. Appropriate experience in water conservation and water demand management in the key water use sectors as well as sound knowledge of water resource management and water services management will be an advantage. Advanced experience in agricultural (irrigation) research, development, testing and design. Knowledge of irrigation systems, water use efficiency standards, benchmarks and key performance indicators for key water use sectors. Working knowledge of agriculture models including the SAPWAT, PLANWAT, Loxon-venn and so forth. Practical experience in related agriculture water use project management.  Extensive knowledge and interpretation of the Departmental policies and the National Water Act; policy development; and analytical skills. Business and strategic planning; human resource management will be an additional advantage.  Computer literacy.  Willingness to travel and work abnormal hours. A valid code 08 driver’s licence.

DUTIES
:
Key Performance Areas: Analysis of Irrigation Systems performance from a water use efficiency perspective; as well as analysis of other key water use sectors. Advice and participate in the development of Water Use Efficiency policies, guidelines, benchmarks, strategies, business plans, regulations and water management plans.  Be involved in the overall planning, quality control and oversight to ensure consistency in the inclusion of appropriate water conservation and water demand management conditions in the issuing and review of water use authorizations including water user associations and individual users.  Develop and facilitate the provision of appropriate training manuals and courses to water user associations and farmers in collaboration with the National Department of Agriculture.  Facilitate and lead the establishment of water use efficiency committees within the agriculture (irrigation) water use sector.  Promote co-operative governance and working relations among water user associations, catchment management agencies and relevant government departments including external stakeholders.  Participate in the creation and formation of water use efficiency monitoring information systems and database to assist in the monitoring of irrigation water use efficiencies.  Conduct suitable research to improve water use efficiencies and minimize water losses and wastages including the training and support to emerging and or resource poor farmers. Integrate key areas of work with priority departmental programmes such as WAR. Manage projects developed to save water from inefficient practices and systems. Design suitable incentive schemes to redirect / re-allocate water for identified essential needs. Integrate socio-economic concerns with environmental and ecological priorities. Supervision and management of the activities of staff as well as financial management and reporting.

ENQUIRIES
:
Mr C Chunda, tel (012) 336 8174.

APPLICATIONS
:
The Director-General: Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Mrs C Mazibuko, Zwamadaka Building, Room 610.

CLOSING DATE
:
29 June 2007

POST 25/49
:
DEPUTY DIRECTOR: EDUCATION AND AWARENESS


(Directorate: Water Use Effiency)

SALARY
:
R289 635 per annum (All inclusive salary package)

CENTRE
:
Pretoria (213305/80171/3)(JE 2936)

REQUIREMENTS
:
An appropriate recognized three year tertiary qualification in one of the following fields of study: Social Sciences/ Communication or equivalent. Appropriate experience in water conservation and water demand management as well as sound knowledge of water resource management. Computer literacy. Managerial and negotiation skills. An appropriate knowledge of water conservation and water demand management requirements for the domestic, agricultural, mines, industries and power generation sectors education and awareness programmes. Extensive knowledge and interpretation of the Departmental policies, the National Water Act and Water Services Act will be an added advantage.  Willingness to travel and work abnormal hours. A valid code 08 driver’s license.

DUTIES
:
Key Performance Areas: Key Performance Areas: Development of education and awareness programmes on water conservation and water demand management to ensure integration and co-operation of all Water Conservation and Water Demand Management awareness programmes are implemented by all water institutions. Lead with the research analysis of understanding the perception regarding Water Conservation and Water Demand Management such as research analysis that monitors the impact of water conservation and water demand management and knowledge of public on the awareness campaigns; development of research initiatives to identify consumer needs. Lead the establishment of various national, regional and local coordinating committees by developing programmes on how to integrate various water conservation and water demand management campaigns; establishing networking systems; monitoring the establishment of various campaigns by different water sector institutions including other governments departments, public institutions, private institutions, non-government organizations, community based organizations and international organizations.  Lead the establishment and management of strategic international partnership with emphasis on SADC and Africa to facilitate networking and collaboration on Water Conservation and Water Demand Management education and awareness programmes. Design platform to engage relevant stakeholders on suitable incentive schemes towards water conservation and water demand management. Assist in the implementation and development of water informative billing system. Assist in the integration of socio-economic concerns with environmental and ecological priorities. Supervision and management of the activities of staff as well as financial management and reporting.

ENQUIRIES
:
Mr C Chunda, tel (012) 336 8174.

APPLICATIONS
:
The Director-General: Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Mrs C Mazibuko, Zwamadaka Building, Room 610

CLOSING DATE
:
29 June 2007

POST 25/50
:
DEPUTY DIRECTOR: WATER USE EFFICIENCY IN THE INDUSTRIAL,MINING AND POWER GENERATION(IMP) SECTORS 



Directorate: Water Use Efficiency

SALARY
:
R289 635 (All inclusive salary package)

CENTRE
:
Pretoria (213307/80171/1)(JE 2936)

REQUIREMENTS
:
Three or four year Bachelor degree qualification in the Natural Science or equivalent qualification in one of the following fields: Chemical Engineering, Applied Science in Water Utilisation, Industrial Engineering, Environmental Science plus relevant experience in general industry water use management. A clear understanding of the DWAF role and policy with respect to water resource management, knowledge of National Water Act, 1998 and its related policies, strategies and guidelines to effect principle objectives of the Departmental regulatory framework. Appropriate experience in Water Conservation and Water Demand Management. Sound knowledge of Water Resource Management and Water Service Provision, including the operations of IMP sector in the provision and implementation of Water Conservation and Demand Management Measures to improve overall water use efficiency. Appropriate knowledge of Water Conservation and Water Demand Management requirements in the IMP sector, set water use efficiency standards, water management systems, benchmarks, management practices, targets and key performance indicators for various industrial process operations. Extensive knowledge and ability to apply Departmental policies, National Water Act, (Act 38 of 1998) and Water Service Act, (107 of 1997). Sound knowledge of human resource policies and transformation objectives in the Public Service. Willingness to travel and work abnormal hours. A valid Code 08 driver’s license. 

DUTIES
:
Key Performance Areas: The incumbent will be primarily responsible to provide strategic leadership and direction to the sub directorate: Industry, Mining and Power Generation Sector, DWAF Regional Offices and Industrial Sectors with respect to the implementation of water use efficiency programs, strategies, business plans and projects in the IMP sector. Ensure incorporation of Water Conservation and Water Demand Management conditions into water use authorizations processes. Drive through regional support program effective implementation and enforcement WC/WDM strategies, business plans and implementation plans developed as part of WC/WDM potential assessment studies at the respective water management areas. In the overall the incumbent will have to ensure essential water use efficiency management programs and plans are in place at key industrial water use sectors as follows: Implementation of various environmental management techniques with significant bearings in the improvement of water use efficiency such as cleaner technology, life cycle assessment techniques, pinch technologies, water management systems and practices; Overall manager for the IMP sector and supervision of staff in the sub unit. Effective budget management and exceptional performance in the implementation of IMP units projects. Water Use Efficiency aspect of self regulatory processes such as ISO 14001 environmental management systems and targets set for continuous improvement; Raise the strategic importance of water use efficiency at corporate level in the IMP sector. Monitor and evaluate performance of the IMP sector to facilitate input of IMP sector as part of the WC/WDM component of the NWRS. Engage industry representative bodies to develop joint regulatory measures such as water use efficiency benchmarks, management practices and overall measures to improve productive use of water in the sector; Promote conservation and efficient utilization of water through authorization processes; Facilitate the roll out of water conservation and water use efficiency improvement systems such as closed loop water management systems, treatment of effluent with objectives to enhance recycling, reuse and compliance with sectoral determined benchmarks and water use efficiency management practices through the water use authorization process; Drive the implementation of business plans developed for the IMP sector as part of the potential assessment for WC/WDM in the Water Management Areas in the regions. 

ENQUIRIES
:
Mr Cain Chunda, tel (012) 336 8174

APPLICATIONS
:T
he Director General: Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001 

FOR ATTENTION
:
Mrs C Mazibuko, Zwamadaka Building, Room 610

CLOSING DATE
:
29 June 2007

POST 25/51
:
PROJECT ASSISTANT


(Directorate: Water Use Efficiency)

SALARY
:
R146 685 per annum

CENTRE
:
Pretoria (213305/80169/1)(JE 2949)

REQUIREMENTS
:
An appropriate recognized three year tertiary qualification combined with appropriate experience in an executive support and office management position, Project Management skills, and a good understanding of Government Policies. Good verbal and written communication skills Computer MS applications and presentation skills. Able to engage at all levels of communications, thorough knowledge of budget monitoring, cash flow and be able to do projections. Applicants in possession of a matric certificates supported by relevant Administration experience will also be considered. Extensive knowledge and interpretation of the Departmental policies, the National Water Act and Water Services Act will be an added advantage.  Willingness to travel and work abnormal hours. A valid code 08 driver’s license.

DUTIES
:
Key Performance Areas: Ensure Project compliance with all applicable policies of the department. Managing project. Implementation of Water Conservation / Water Demand Management of various functions of Directorate Water Use efficiency. Facilitate the development of Water Conservation Water Demand Management strategies. Prepare submission to the Departmental Control Committee (DCC). Manage of database of existing contracts, managing budget allocated to projects. Monitor monthly expenditure per projects as well as budget allocated to Regional offices. Able to draw reports on BAS. Supervise the staff and the resources under the incumbent’s control. Willingness to work long hours and during weekends if necessary. Participate in the creation and formation of water use efficiency monitoring information systems and database to assist in the monitoring of domestic, agricultural, industries, mines, power generation water use efficiency levels. Assist local government and water services authorities to conduct suitable research to improve water use efficiencies and minimize water losses and wastages in the sector including the training and support to deserving and unaffording local municipalities in rural areas. 

ENQUIRIES
:
Mr C Chunda, tel (012) 336 8174.

APPLICATIONS 
:
The Director-General: Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Mrs C Mazibuko, Zwamadaka Building, Room 610

CLOSING DATE
:
29 June 2007

POST 25/52
:
DEPUTY CHIEF ENGINEER/ DEPUTY CHIEF WATER RESOURCE PLANNER: (CIVIL) (5 POSTS)



Directorate: National Water Resource Planning

SALARY
:
R289 635 per annum (all-inclusive salary package) 

CENTRE
:
Pretoria (211310/80123/1&2)(JE 2277)

REQUIREMENTS
:
For the post of Deputy Chief Engineer, a recognised four-year degree in Civil Engineering or equivalent qualification as prescribed in the Engineering Profession of SA Act (Act 114 of 1990) and registration as a professional engineer with the Engineering Council of SA (ECSA). An appropriate recognised BSc (Hons) degree in Natural Sciences with mathematics as subject passed at least at second-year level, or other appropriate degree that will enable the applicant to perform well in the water planning environment.  Additional qualifications in some of the following fields will serve as a strong recommendation: water resources management, hydrology or geo-hydrology, mathematical modelling, project management, resource economics, ecological and environmental studies, socio-economics and water law. Appropriate experience in water resource management and in bulk water resource planning or closely related disciplines, as well as experience in planning-related fields such as hydrological modelling, economics, ecology, policy development, institutional aspects and negotiation will be a distinct advantage. Proven leadership skills as well as the ability to manage professional staff, to think creatively, to successfully manage multidisciplinary professional teams and good written and verbal communication skills will be required. Applicants must be computer literate and proficient in English.

DUTIES
:
Key Performance Areas The Directorate: National Water Resource Planning (NWRP) is responsible for broad water resource planning at a strategic level for the whole of South Africa. The Directorate seeks outstanding water resource planners to meet the challenges in this field. The successful candidate will be part of a dedicated team of professional involved in the identification, setting up and management of multidisciplinary planning studies. These studies will inter alia involve the assessment of available water resources and development needs, the identification of possible solutions to meet water requirements and the evaluation of associated social, economic and environmental influences and impacts. These studies will require the co-ordination and processing of inputs from a wide range of disciplines, comparative analyses and optimization and will culminate in reports on investigations of possible water resource developments, and/or the development of strategies to reconcile water supply and requirements. The bulk of the work of this component is done under contract by highly skilled professionals service providers (PSPs) under management of a professional NWRP team, led by the Chief Engineer/Chief Water Resource Planner. Candidates must therefore be able to assist in providing technical guidance to the PSPs and will be responsible for the management and administration of professional services contracts. The duties also involve close interaction with other components in the Department, provincial and central government departments, other development agencies, local authorities, the public and public institution

ENQUIRIES
:
Mr J.A van Rooyen, tel (012)336-8814 

APPLICATIONS
:
Department: Water Affairs and Forestry, Private Bag X313, Pretoria, 0001 , 185 Schoeman Street, Pretoria.

FOR ATTENTION
:
Mrs C Mazibuko, Zwamadaka Building, Room 610

CLOSING DATE
:
29 June 2007

POST 25/53
:
MANAGER: REGIONAL INFORMATION SERVICES SUPPORT 

SALARY
:
R183 084 per annum

CENTRE
:
Mafikeng (295600/80090/1)

REQUIREMENTS
:
A three year degree/diploma in Information Technology or an equivalent qualification. Extensive appropriate experience in information technology. Knowledge and understanding of infrastructure, IT Change Management and IT Service level agreements. Knowledge and understanding of IT. A valid driver’s licence.

DUTIES
:
Key Performance Areas: Key Performance Areas. Manage the IT function of the region. Manage IT procurement, including the establishment of the regional IT committee. Perform regional IT contract and SLA in the region. Manage performance of all IT Service Providers within the region. Ensure regional compliance to IT Governance frame-work. Compile and manage IT budget. Ensure proper facility management and implement security policies. Provide Training and support to end-users. Analyze service desk reports and make recommendations. Ensure smooth linkages between operations and technical functions.

ENQUIRIES
:
Ms Liezel Van Vuuren, tel (018) 384 3270/8

APPLICATIONS 
:
The Acting Chief Director, Department of Water Affairs & Forestry, Private Bag X5, Mmabatho, 2735

FOR ATTENTION
:
Mr J. Manqandela,tel (018) 384 3270/8

CLOSING DATE
:
29 June 2007

POST 25/54
:
ASSISTANT DIRECTOR: WATER QUALITY MANAGEMENT
SALARY
:
R183 084 per annum

CENTRE
:
Regional Office (Pretoria) (710400/80138/1)(JE 608)

REQUIREMENTS
:
A three year tertiary qualification in the Natural science or equivalent qualification in one of the following fields: Earth Science, Environment Science, Water Care or Engineering plus appropriate experience. A valid driver’s licence. Computer literacy. Extensive experience in the environmental and water management field, waste management, industries, urban development and especially mining. A clear understanding of the Department’s role and policy with respect to Water Resource Management. Knowledge of the National Water Act 36 of 1998 and related policies, strategies and guidelines. Understanding the principles of Intergrated Water Resource Management. Innovative thinking, negotiating and networking skills. Proven managerial skills. Good written and verbal communication skills. Knowledge of Human Resource Policies. A clear understanding of transformation in the Public Service.

DUTIES
:
Key Performance Areas: Implement and enforce the National Water Act, 36 of 1998, National Environment Management Act and DWAF policies and regulations. Assist in the development of policies and regulations. Facilitate and co-ordinate the training and career development of staff. Supervise Water Pollution Control officer and other officers at lower ranks. Assist in the establishment and regulation of water management institutions. Manage Water Quality in the designated catchment areas. Undertake both routine and special investigations. Prepare reports and interpret analytical results. Manage projects and supervise line function consultations. Promote water conservation and efficient water utilisation through the authorisation process.

ENQUIRIES
:
Mr M Keet Tel (012) 392 1307

APPLICATIONS
:
The Regional Director: Gauteng, Department of Water Affairs and Forestry, Private Bag X995, Pretoria, 0001.

FOR ATTENTION
:
Ms K Mathole

CLOSING DATE
:
29 June 2007

POST 25/55
:
ASSISTANT DIRECTOR: TRANSFORMATION


(Organisational Development)

SALARY
:
R183 084 per annum.

CENTRE
:
Mafikeng (295100/80090/1)(JE 2440)

REQUIREMENTS
:
A three year Bachelor degree or Diploma in Public Administration, Human Resources, Social Sciences or appropriate qualification. Appropriate experience in HR or organizational development projects. Knowledge of the Public Service Act, Public Service Regulations, LRA,BCEA,EEA, etc. Experience in Employee Assistance (EAP) or wellness programme Good communication and writing skills, analytical and presentation skills. Computer literacy. A valid driver’s licence.

DUTIES
:
Key Performance Areas: Co-ordinate, facilitate and implement special projects such as EAP/Wellness, Employment Equity Plans and change management. Conduct organisational design and implement intervention strategies in the region. Implement change management processes. Assist with improvement of service delivery and productivity. Manage transformation issues in the region.

ENQUIRIES
:
Mr. J. Manqandela, tel (018) 384 3270/8

APPLICANTIONS
:
Acting Chief Director,Department of Water Affairs & Forestry,Private X5, Mmabatho, 2735.

FOR ATTENTION
:
Ms E. Huma

CLOSING DATE
:
29 June 2007

POST 25/56
:
ASSISTANT DIRECTOR: SALARIES: SUB-DIRECTORATE: PAYROLL MANAGEMENT

SALARY
:
R146 685 per annum

CENTRE
:
Pretoria (241320/80089/2)(JE 3213)

REQUIREMENTS
:
A three year bachelor’s degree or Diploma in Accounting with practical and appropriate experience in Financial Management. Knowledge of transversal systems applicable to the public services. Ability to implement systems and exercise control to ensure sound financial management. Proven financial, communication and interpersonal skills. Understanding of PFMA, relevant Government regulations and policies. Ability to follow a proactive and creative problem solving approach. Computer literacy. Diversity management. Strong leadership skills. Ability to work under pressure

DUTIES
:
Key Performance Areas: Manage the salary appointments, deductions on salaries for all employees. Manage payment of salary deductions to relevant third parties. Timeous reconciliation of the IRP5. Resolve the salary exception reports. Clear the persal exception transactions on the BAS system. Reconciliation between BAS and Persal, Persal and SAP compensation of employee’s interfaces, and control accounts. Manage the departmental payroll and the suspense accounts. Prepare various financial statements and reports for management and submission to Auditor –General. Manage staff.

ENQUIRIES
:
Ms. LK Baloyi, tel (012) 336 8876

APPLICATIONS
:
The Director-General, Department of Water Affairs and Forestry, Private bag X 313, Pretoria, 0001.

FOR ATTENTION
:
Ms L Van Wyk,Zwamadaka Building,Room 603.

CLOSING DATE
:
29 June 2007

POST 25/57
:
PRINCIPAL ENGINEER / WATER RESOURCE PLANNERS (3 POSTS)


Directorate: National Water Resource Planning

SALARY
:
R146 685 per annum

CENTRE
:
Pretoria(211320/80121/1)(JE2276)(211330/80121/1)(JE 2276)&(211340/80121/2)(JE 2276)

REQUIREMENTS
:
For the post of Principal Engineer, a recognized four-year degree in Civil Engineering or equivalent qualification as prescribed in the Engineering Profession of SA Act (Act 114 of 1990). For Principal Water Resource Planner, at least a recognized BSc (Hons) degree in the Natural Sciences with mathematics as subject passed at least at second-year level, or other appropriate degree that will enable the applicant to adapt well to the water resource planning environment. Additional qualifications in some of the following fields will serve as a strong recommendation: water resources management, hydrology or geo-hydrology, mathematical modelling, project management, resource economics, ecological and environment studies, socio-economics and water law. For all these posts appropriate experience in planning-related fields such as hydrological modelling, economics, ecological and environmental studies will be a distinct advantage. Computer literacy and proficiency in English will be a requirement and preference will be given to candidates with good communication (verbal and written) skills.

DUTIES
:
Key Performance Areas The Directorate: National Water Resource Planning is responsible for broad strategic-level water resource planning for the whole of South Africa and seeks outstanding water resources planners to meet the challenges in this field. The successful candidate will work in support of the Chief Engineer / Chief Water Resource Planner and Deputy Chief Engineer / Deputy Chief Water Resource Planner as part of a dedicated team of professionals involved in the identification, setting up and management of multi-disciplinary planning studies. These studies will inter alia involve the assessment of available water resources and development needs, the identification of possible solutions to meet water requirements and the evaluation of associated social, economic and environmental influences and impacts. The studies require the co-ordination and processing of inputs from a wide range of disciplines, comparative analysis and optimization and will culminate in reports on investigations of possible water resource developments, and / or the development of strategies to reconcile water supply and requirements. The bulk of the work of this component is done under contract by highly skilled professional service providers (PSPs) under management of a professional NWRP team, led by the Chief Engineer / Chief Water Resource Planner. Candidates must therefore be able to support the Chief Engineer / Chief Water Resource Planner in providing technical guidance to the PSPs and will assist in the management and administration of professional services contracts. They could be made specifically responsible for a component of the planning process. The duties also involve interaction with other components in the Department, provincial and central government departments, other development agencies, local authorities, the public and public institutions.

ENQUIRIES
:
Mr J.A. van Rooyen, tel. (012)-336-8814 

APPLICATIONS
:
Department of Water Affairs and Forestry, Private Bag 313, Pretoria, 0001 , 185 Schoeman Street, Pretoria 

FOR ATTENTION
:
Mrs C Mazibuko,Zwamadaka Building,Room 610

CLOSING DATE
:
29 June 2007

POST 25/58
:
PRINCIPAL WATER POLLUTION CONTROL
SALARY
:
R146 685per annum

CENTRE
:
Regional Office  (Pretoria)(750000/80137/1)

REQUIREMENTS
:
Appropriate three year degree or diploma in Natural Science, Geohydrology, Civil Engineering, Hydrology, Chemistry plus appropriate experience, preferable in Water Quality and integrated water resource management. A valid driver’s license, computer literacy, good written and verbal communication skills, good management and organizing skills, good knowledge of National Water Act (NWA) 1998, (ACT 36 OF 1998) and related environmental impact assessments and studies, appropriate experience in water resource management, willingness to travel extensively and do field work. 

DUTIES
:
Key Perfomance Areas: Apply his or her Knowledge of policies and strategies to implement Integrated Water Resource Management, resources protection and waste management in the upper Crocodile River catchment, ensure that all water users comply with legal and technical principles, render special service in respect of the issuing of water licenses in terms of the NWA, facilitate integrated monitoring programmes in terms of water quality ,microbial, biological and other aspects of river health, negotiate with industries, mines, local authorities and other water users , be involved in training, mentorship and support related to all the aspects of Water resources management, evaluate and comment on environmental management plans, perform general administration duties relating to aforementioned functions.

ENQUIRIES
:
Mr. E.M. Matseba, tel (012) 392 1371

APPLICATIONS
:
The Regional Department of Water Affairs and Forestry, Private Bag X995, Pretoria , 0001 

FOR ATTENTION
:
Ms. K. Mathole

CLOSING DATE
:
29 June 2007

POST 25/59
:
ASSISTANT DIRECTOR: FINANCIAL MANAGEMENT
SALARY
:
R183 084 per annum

CENTRE
:
Nelspruit Regional Office(600143/80085/1)(JE 1157)

REQUIREMENTS
:
An appropriate Bachelor’s degree/Diploma in Finance or equivalent qualification with appropriate experience in finance or related field. Sound knowledge of the PFMA, Treasury Regulations, DORA, Persal, BAS, SAP. Good communication, interpersonal, report writing, analytical and computer skills  (Ms Excel, Ms Word and PowerPoint). Valid code 08 drivers license.

DUTIES
:
Key Performance Areas: Manage budget of the Region, provide monthly expenditure reports to management and Head Office. Provide advise on budget matters and conduct expenditure control. Conduct cash flow management for the region and attend budget and related meetings. Manage and Implement controls and prepare management letters. Supervise subordinates.

ENQUIRIES
:
Ms Gerrie Posthumus,tel: (013) 759 7302

APPLICANTIONS
:
Acting Regional Head, Department of Water Affairs and Forestry, Private Bag X11259, Nelspruit, 1200.

FOR ATTENTION
:
Mr. MJ Mamba

CLOSING DATE
:
29 June 2007

POST 25/60
:
COMMUNICATION OFFICER
SALBARY
:
R146 685 per annum 

CENTRE
:
(Mpumalanga) Nelspruit (600233/80265/1)(JE 1389)

REQUIREMENTS
:
Candidate must be in possession of a relevant Diploma or Degree in the relevant field and appropriate experience. A driver’s license is essential. The post requires a dynamic flexible team player who is prepared to work odd hours. Ability to manage and budget and work independently. Good writing and reading skills. Ability to proof read documents. Outstanding interpersonal and verbal skills is essential.

DUTIES
:
Key Performance Areas: Assist with the planning and execution of the Department’s communication strategy and media campaigns. Prepare and distribute press release. Arrange press conferences. Facilitate at meetings, media events, seminars etc. Establishment and maintain close contact with the Regional Media and key stakeholders. Handle enquiries on behalf of the Department at Regional level.

ENQUIRIES
:
Mr G Posthumus, tel no. (013) 759 7301

APPLICATIONS
:
The Acting Regional Head Department of Water Affairs and Forestry Private Bag X11259 Nelspruit, 1200

FOR ATTENTION
:
Mr MJ Mamba

CLOSING DATE
:
29 June 2007

POST 25/61
:
SENIOR STATE ACCOUNTANT
SALARY
:
R122 841 per annum

CENTRE
:
Mafikeng (296000/80088/1)

REQUIREMENTS
:
An appropriate three years degree or diploma in the Commercial, Economics or Financial Field or equivalent qualification. An appropriate knowledge and experience especially in the State Finance. Computer literacy and a valid driver’s licence. Knowledge of PFMA, Treasury and Financial regulations. Knowledge of BAS and Persal System.

DUTIES
:
Key Performance Areas: Assist with the compilation and management of the regional budget. Managing monthly cash flow statement. Processing of the journals, checking of the payment and batch register. Ensuring compliance with PFMA, treasure regulations, financial instruction and departmental procedures. Ensure that all the expenditures are subject to proper approval and timeously identify potential savings and overspending. Respond to audit queries. Train and supervise subordinates. Reconciliation of BAS and Persal System reports.

ENQUIRIES
:
Mr Collen Mafu,tel (018) 384 3270/8

APPLICATIONS
:
The Acting Chief Director, Department of Water Affairs and Forestry, Private Bag X5, Mmabatho, 2735.

FOR ATTENTION
:
Ms E Huma

CLOSING DATE
:
29 June 2007

POST 25/62
:
SENIOR WATER POLLUTION CONTROL OFFICER (4 POSTS)
SALARY
:
R122 841 per annum

CENTRE
:
Regional Office (Pretoria)(740000/80136/1/3/5/6)

REQUIREMENTS
:
An appropriate three year Degree or Diploma in Natural Science, Biological Science, Geohydrology, Civil Engineering, hydrology, chemistry plus appropriate experience management. A valid driver’s license, computer literacy, good written and verbal communication skills, good knowledge of the National Water Act (NWA), 1998 (Act36 of 1998) and related environmental legislation , good understanding of catchments management and environmental  impact assessments and studies, appropriate experience in Water resource management, willingness to travel extensively and perform field work.

DUTIES
:
Key Performance Areas: Apply his/her knowledge of policies and strategies to implement Integrated Water Resource Management, resources protection and waste management in the upper Crocodile River Catchments, ensure that all water users comply with legal and technical principles, render special services in respect of the issuing of water use licenses in terms of the NWA, facilitate integrated monitoring programmer in terms of water quality, microbial, biological and other aspects of river health, negotiate with industries, mines, local, authorities and other water users, Evaluate and comment on environmental management plans, scooping reports and technical documents perform general administration duties relating to aforementioned functions.  

ENQUIRIES
:
Mr. E.M. Matseba, tel (012)392-1371

APPLICATIONS
:
The Regional Department of Water Affairs and Forestry, Private Bag X995, Pretoria , 0001 

FOR ATTENTION
:
Ms. K. Mathole

CLOSING DATE
:
29 June 2007

POST 25/63
:
WATER POLLUTION CONTROL OFFICER (2 POSTS)
SALARY
:
R98 916 per annum

CENTRE
:
Regional Office (Pretoria)(740000/80135/6)

REQUIREMENTS
:
An appropriate three year Degree or Diploma in Natural Sciences, Chemistry, Hydrology, Civil Engineering, Valid code 08 drivers, A grade 12 or equivalent qualification, Good written and verbal communication skills, computer literacy, good knowledge of National Water Act (NWA), 1998 (Act 36 of 1998) and related environmental legislation, good understanding of catchment management and environmental impact assessment and studies.

DUTIES
:
Key Perfomance Areas: Ensure compliance and routine monitoring of water resources, Authorities water be involved in Project management and the development of catchment management agencies, negotiate with industries, mines, local authorities and biomonitoring and evaluate candidates.

ENQUIRIES
:
Mr. E.M. Matseba, tel (012) 392 1371

APPLICATIONS
:
The Regional Department of Water Affairs and Forestry, Private Bag X995, Pretoria , 0001 

FOR ATTENTION
:
Ms. K. Mathole

CLOSING DATE
:
29 June 2007

POST 25/64
:
SENIOR SECRETARY GRADE III


Chief Information Officer 

SALARY
:
R98 916 per annum

CENTRE
:
Pretoria(035000/80086/1)

REQUIREMENTS
:
A grade 12 certificate or equivalent qualification. Good verbal and written communication skills, excellent computer skills, telephone skills, able to take minutes, and updating the dairies, secretarial knowledge and skills. IT knowledge will be an added advantage.

DUTIES
:
Key Performance Areas: Documents preparation/management, manage incoming calls, manage and update CIO’s dairy, arrange meetings and workshops, manage personal database and office suppliers, assist with filing of documents, provide logistics support to CIO and the IT Manager, render a general receptionist and office auxiliary services, which include handling correspondence, tracing files and documents, arranging refreshments, receiving visitors and guests and willing to work under pressure.

ENQUIRIES
:
Mr J de Beer Tel (012) 336 7237

APPLICATIONS
:
The Director-General, Department of Water Affairs and Forestry, Private Bag X313, Pretoria, 0001.

FOR ATTENTION
:
Mr J de Beer

CLOSING DATE
:
29 June 2007

POST 25/65
:
SENIOR SECRETARY GR IV 



National Water Resources Infrastructure Branch

SALARY
:
R98 916 per annum 
CENTRE
:
Pretoria(036224)

REQUIREMENTS
:
Secretarial Diploma coupled with appropriate experience in a secretarial position and must have been in a senior secretarial position. Competencies required for appointment include the following: Advanced computer literacy, specifically Microsoft Word, Excel, PowerPoint and Outlook; excellent communication skills; well developed interpersonal and client service; sound administrative and office management skills; and ability to work independently and under pressure.

DUTIES
:
Key Performance Areas: The successful candidate will mainly be responsible for: Manual and electronic management of documents, Creating and Editing documents with Microsoft Office tools. Organising the office of the Director: handling telephonic and personal enquiries, routing correspondence and calls. Communicating basic information on behalf of the Director, prepare meeting agendas, taking minutes at key meetings, client relations and reception of visitors, Schedule appointments and manage the diary. Arranging workshops, meetings and functions. Administrative support, travel and accommodation arrangements, maintain a user friendly filing system in office as well as electronically, follow up on tasks, action items assigned to the Director, Maintain an up to date contact list of clients and sponsors, regional offices and units within DWAF. 

ENQUIRIES
:
Ms Hayley Rodkin,tel: (012) 336 7550 / 8600 

APPLICATIONS
:
The Director General Department of Water Affairs and Forestry, Private Bag X 313 Pretoria 0001 Sedibeng room 1019

FOR ATTENTION
:
Mrs C Mazibuko, Zwamadaka Building,Room 610
CLOSING DATE
:
29 June 2007

POST 25/66
:
ARTISAN FOREMAN [MECHANICAL]
SALARY
:
R98 916 per annum

CENTRE
:
Tugela-Vaal GWS-Jagersrust (730510/80103/1)

REQUIREMENTS
:
A completed Apprenticeship and proof of passing a trade test in terms of the provisions of sections 28 or 30 of the Manpower Training Act, 1981, as amended or certificate issued under provisions of the repealed section 27 of the Act referred to plus appropriate experience. Be aware of the requirements of the Machinery and OHS Act. Valid driver’s license Code 08 

DUTIES
:
Key Performance Areas: Supervision of staff in Superintendents absence. Maintenance of mechanical equipment. Ensure DW vehicles are in good working order. Operate lathe. Do general maintenance and repairs. Assist with purchasing of materials and spares, as well as controlling usage of stock.

ENQUIRIES
:
Mr. A.J. Klaasen- Cell no: 082 806 9651

APPLICATIONS
:
The Area Manager, Department of Water Affairs and Forestry, Private BagX1652, Bergville, 3350

FOR ATTENTION
:
Mrs. GL Gotte

CLOSING DATE
:
29 June 2007

POST 25/67
:
CHIEF WATER CONTROL OFFICER


(Inkomati Water Management Area)

SALARY
:
R98 916 per annum

CENTRE
:
Nelspruit(693111/80103/1)

REQUIREMENTS
:
Applicant must be in possession of a Grade12 or equivalent qualification with Mathematics as a subject or a Senior Certificate. Certificate in water measurement and water distribution will be as an added advantage. An appropriate experience is required. A valid code 08 driver’s license is essential. Willingness to travel. Through knowledge of the application of the National Water Act and reasonable knowledge of the Water Service Act. The following will serve as recommendations: computer literacy; experience and thorough knowledge of financial and procurement procedure; good verbal and written communication and facilitate skills.

DUTIES
:
Key Performance Areas: Responsible for the water use abstraction control and monitoring. Interaction with water users. Registration of water use. Identification and investigation of possible unlawful water uses. Rectification of contraventions of the National Water Act. Conduct site inspections and submit written reports. Implement Departmental plans, guidelines, policies and projects. Train and evaluate staff on an ongoing basis. Represent the division in forums. Promote work satisfaction and the optimal development and utilization of staff. Responsible for management and supervision of subordinates.

ENQUIRIES
:
Ms T. Mthembu, tel. (013) 759 7318

APPLICATIONS
:
The Regional Director, Department of Water  Affairs and Forestry, Private Bag X11259, Nelspruit, 1200

FOR ATTENTION
:
Mr MJ Mamba

CLOSING DATE
:
29 June 2007

POST 25/68
:
STATE ACCOUNTANT (DEBT COLLECTION)(2 POSTS)
SALARY
:
R98 916 per annum

CENTRE
:
Durban(600813/80087/2&3)

REQUIREMENTS
:
An appropriate recognized three year degree/diploma in Financial Management or Matric with extensive appropriate experience in State Finance. A valid driver’s license. Experience or knowledge of the following will serve as a strong motivation. The use of the SAP (SD) system. The public finance management act (PFMA). Treasury regulations. The Water Services Act (Act 108 of 1997). The National Water Act 1998(Act No 36 of 1998. The National Water Use Registration Process. Knowledge National Credit Act and computer will serve as a recommendation. 
DUTIES
:
Key Performance Areas: Controlling Debt Management component on SAP for all registered water users in the KZN region. Supervising Debt Collectors & Help Desk (customer service agent). Examining monthly Debtors Age analysis report. Provide Debt Collectors with lists of outstanding debtors to call. Analyzing weekly telephone dunning reports from debt collectors.  Compiling weekly telephone dunning and debt recovery reports and submitting to H/O. Preparing monthly reports for KZN Regional Debt Committee meeting as well as MANCO and the WARMS / SAP Liaison meeting.  Develop and implementing strategies to improve debt collection.  Liaise with farmers, irrigation boards and municipalities.  Following up on queries with H/O or WARMS etc.  Handing over of debtors to the State Attorney Submitting claims for insolvent debtors.  Prepare extension of payment of debt.  Prepare submission to write off bad debts.

ENQUIRIES
:
Ms I. Khuluse,tel (031) – 336 2794

APPLICATIONS
:
The Chief Director: Department of Water Affairs and Forestry, P.O. Box 1018, Durban 4000.

FOR ATTENTION
:
Ms N. Pillay

CLOSING DATE
:
29 June 2007

POST 25/69
:
SENIOR INDUSTRIAL TECHNICIAN
SALARY
:
R98 916 per annum

CENTRE
:
Pretoria(214520/80119/1)

REQUIREMENTS
:
Applicants must be in possession of a National Diploma in Surveying or equivalent qualification and registered with PLOT, plus three years appropriate experience in topographic survey. Knowledge of Model Maker or SURPAC software is a requirement .The applicant must have experience in the use of modern survey instruments as well as a valid driver’s license. The applicant must be willing to travel extensively

DUTIES
:
Key Performance Area: Execution of topographical surveys. Supply of topographical survey data to internal clients. Assist in deformation and hydrographic surveys.  

ENQUIRIES
:
Mr.k.M.Makgamatho, tel (012) 336 7825, Room 205, Emanzini Building

FOR ATTENTION
:
Mrs C Mazibuko, Zwamadaka Building, Room 610

CLOSING DATE
:
29 June 2007

POST 25/70
:
ASSISTANT HYDROLOGIST: RESOURCE QUALITY INFORMATION
SALARY
:
R79 407 per annum
CENTRE
:
Pretoria, Roodeplaat Dam (214111/80134/1)
REQUIREMENTS
:
Appropriate 3 year B.Sc degree or equivalent qualifications in Numerical, Earth and Natural Science or related Sciences. Knowledge in GIS applications will be an advantage. Good numerical computer literacy. Good language and communication skills.

DUTIES
:
Key Performance Areas: Development of tools for GIS applications in water quality resources assessment/analysis/modelling. Provide accurate spatial representations of water resource information, both project related and ad hoc. Application and development of spatial data analysis and presentation techniques as required for DWAF applications. Involved in GIS applications related to environmental projects. Assess, restore and increase capacity to address present requirements and to support increased activities required by CD: WRIM and the National Water Act.

ENQUIRIES
:
Mr Axel Diefenbach, tel (012) 808 9500

APPLICATIONS
:
The Director, Department of Water Affairs and Forestry, Resource Quality Services, Private Bag X 313, Pretoria, 0001.  

FOR ATTENTION
:
Ms M L Makhoana

CLOSING DATE
:
29 June 2007

POST 25/71
:
INDUSTRIAL TECHNICIAN
SALARY
:
R79 407 per annum

CENTRE
:
Pretoria(214520/80118/6).

REQUIREMENTS
:
Applicants must be in possession of a National Diploma in Surveying or equivalent qualification and registered with PLATO. Knowledge of Model Maker or SURPAC software is a requirement. The applicant must have knowledge in the use of modern survey instruments as well as a valid driver’s license. The applicant must be willing to travel extensively.

DUTIES
:
Key Performance Areas: Execution of topographical surveys. Supply of topographical survey data to internal clients. Assist in deformation and hydrographic surveys.

ENQUIRIES
:
Mr K.M. Makgamatho, (012) 336 7825, Room 205, Emanzini Building.

FOR ATTENTION
:
Mrs C Mazibuko, Zwamadaka Building, Room 610

CLOSING DATE
:
29 June 2007

POST 25/72
:
SENIOR ADMINISTRATION CLERK GRADE III 

SALARY
:
R79 407 per annum

CENTRE
:
Mafikeng 024100/80150/9)

REQUIREMENTS
:
A grade 12 Certificate or equivalent qualification. Appropriate experience in PAS and asset management. Computer literacy and a valid driver’s licence. Recommendations: An appropriate three years degree or diploma.

DUTIES
:
Key Performance Areas: Manage bar-coding of assets in the region. Manage stock-taking and disposal of assets. Maintain and update fixed assets register. Verify and establish physical existence of assets. Ensure availability of assets maintenance programme and adherence thereto.

ENQUIRIES
:
Mr Collen Mafu, tel (018) 384 3270/8

APPLICATIONS
:
The Acting Chief Director, Department of Water Affairs & Forestry, Private Bag X5, Mmabatho, 2735.

FOR ATTENTION
:
Ms E. Huma

CLOSING DATE
:
29 June 2007

POST 25/73
:
SENIOR SECRETARY GRADE III
SALARY
:
R79 407 per annum

CENTRE
:
Mafikeng (020000/80086/1)

REQUIREMENTS
:
A three year National Diploma in Office. Administration/Secretarial or a Senior Certificate coupled with a proven record of extensive experience in secretarial or Office administration. Computer Literacy (Ms Word, Power Point, Excel, Outlook, Internet as well as Typing skills). Good interpersonal relations, Communication and Organizational skills.

DUTIES
:
Key Performance Areas Provides Secretarial/Receptionist support function to Acting Chief Director. Administer manager’s diary and co-ordinate the office’s activities. Render general administrative support to the manager’s meetings and appointments. Typing of correspondence. Maintain proper records and filling for the Office. Make travel arrangements and complete transport and subsistence claims for the manager.

ENQUIRIES
:
Mr J. Manqandela,tel (018) 384 3270/8

APPLICATIONS
:
The Acting Chief Director, Department of Water Affairs & Forestry, Private Bag X5, Mmabatho, 2735

FOR ATTENTION
:
Ms E. Huma

CLOSING DATE
:
29 June 2007

POST 25/74
:
SENIOR PROVISIONING CLERK GRADE III


Directorate: Supply Chain Management (Information Technology Procurement)

SALARY
:
R79 407 per annum

REQUIREMENTS
:
A Grade 12 certificate plus appropriate  experience or Supply Chain Management related qualification, coupled with IT and procurement experience. Good verbal and written communications skills, Excellent computer skills, telephone skills.

DUTIES
:
Key Performance Areas: Ordering of goods and services request quotes, write VAS2, data capture on HP open View system, send VAS2 and  payments to finance section. Receiving equipments and dispatch them to relevant users, receiving calls and solve user’s problems, verify invoices and order, sign the delivery note, communicate with users for collection of the equipment, provide IT disposed report to SCM according to prescribed regulations. 

ENQUIRIES
:
Mr P Makhavhu, tel (012) 336 8656

APPLICATIONS
:
The Director-General, Department of Water Affairs and Forestry, Private bag X 313, Pretoria, 0001.

FOR ATTENTION
:
Mrs C Mazibuko, Zwamadaka, Room 610

CLOSING DATE
:
29 June 2007

POST 25/75
:
SENIOR ACCOUNTING CLERK GRADE III
SALARY
:
R79 407 per annum

CENTRE
:
Pietermaritzburg (600413/000001/3)

REQUIREMENTS
:
The applicant must be in possession of a Grade 12 certification with accounting as a passed subject, supplemented by appropriate experience. Experience in the finance field, computer literacy, code 08 drivers licence and experience with BAS and PERSAL will serve as an advantage, so will knowledge of the PFMA, Treasury Regulations and financial policies.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for checking and capturing of PERSAL transactions, e.g. overtime, standby, night shift allowance, capturing allowances and deductions, payrolls, deal with queries related to PERSAL transactions and functions, compile and capture payment, S&T advances, receipts and journals, compile and capture fleet journals, request all BAS related reports, suspense account, queries relating to BAS transactions and functions, order and distribute all face value books and documents, perform cashier duties dealing with petty cash, receiving and banking of state money and issuing of receipts.

ENQUIRIES
:
Mrs D Botes,tel (033)34208101

APPLICATIONS
:
The Regional Director, KZN Forestry, Department: Water Affairs and Forestry, Private Bag X9029, Pietermaritzburg, 3200.

FOR ATTENTION
:
Mrs D Scheffers

CLOSING DATE
:
29 June 2007

POST 25/76
:
SENIOR ADMINISTRATIVE CLERK GRADE III (REF No: AP 75/2007)


(Directorate: External Communications)

SALARY
:
R79 407 per annum (Total package of R123 683 per annum)

CENTRE
:
Pretoria

REQUIREMENTS
:
Grade 12 or equivalent qualification plus appropriate knowledge and experience in general administration and procurement procedures within the Government●   Good verbal and written  communication skills. Sound planning, organising and interpersonal skills ● computer literacy with experience in utilizing spreadsheets and word processing packages● knowledge of Logis system will be an added advantage.

DUTIES
:
The successful candidate will be required to perform the following functions:  Provide a general administrative function and logistical support to staff within the unit● Make arrangements and performing any other office administration related activities● Render Chief user services to the Chief Directorate .i.e. capturing of orders on Logis and maintain a good record keeping● provide Inventory control service● Liaise with stakeholders with regards to queries and dissemination of information●  Provide general communications support  and, assist with media monitoring and analysis● Maintaining of faulty equipments within the directorate. 

ENQUIRIES
:
Mr M I Molamu, Tel: (012) 310 3822

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001
FOR ATTENTION
:
Ms T Sethabathaba, Room 203, Fedsure Forum Building, North Tower. 

CLOSING DATE
:
09 July 2007

POST 25/77
:
PRINCIPAL AUXILLARY SERVICE OFFICER (3 POSTS)
SALARY
:
R64 143 per annum

CENTRE
:
Bloemfontein (1) and Qwaqwa (2)

REQUIREMENTS
:
A grade 12, Computer literacy, Good written and verbal communications skills, Knowledge and understanding of the National Forest Act and National Veld and fire acts. A valid code B or EB will be an added advantage.

DUTIES
:
Key Performance Areas: Key performance areas, Assist with the monitoring of compliance with NFA, conduct site inspection for Forest Act license applications, and monitor compliance with license conditions, Assist with the monitoring of compliance with NVFFA, keep register of FPA’s and documentation of all prosecutions, keep register and documentation of all site inspections/investigations/monitoring. Maintain an information database; assist with implementation of awareness campaigns, host talks and workshops.

ENQUIRIES 
:
Mr. D.R Noha, tel. (051) 405 9000

APPLICATIONS
:
The Chief Director: Free State, Department of Water Affairs and Forestry, P.O.Box 528, Bloemfontein, 9300

FOR ATTENTION
:
Mr. T.J. Makoala

CLOSING DATE
:
29 June 2007

POST 25/78
:
PRINCIPAL GENERAL FOREMAN
SALARY
:
R64 143 per annum

CENTRE
:
Tugela-Vaal GWS- Jagerstrust (730510/80101/1)

REQUIREMENTS
:
Valid Code 08 drivers. Ability to read and write. Good communication skills and ability to work with and supervise teams.

DUTIES
:
Key Performance Areas: Supervision of Civil and Ground Staff. Civil maintenance of Departmental offices and houses. Emergency repairs to Departmental buildings, for obtaining quote houses and servitudes. Chief User [responsible for obtaining quotes and arranging for purchase of goods for various projects]. Supervision and maintenance of administrative gardens and lawns. Attend meetings when required and complete administrative tasks for this section. Adhere to OHS Act Safety Regulations.

INQUIRIES
:
Mr. G.L Glotte. tel no. (036) 438 6211

APPLICATIONS
:
The Area Manager, Department of Water Affairs and Forestry, Private BagX1652, Bergville, 3350

FOR ATTENTION
:
Mrs. GL Gotte

CLOSING DATE
:
29 June 2007

POST 25/79
:
WATER PLANT SUPERIINTENDENT 

SALARY
:
R64 143 per annum

CENTRE
:
Tugela-Vaal GWS-Dried Pump Station (730510/80133/1)

REQUIREMENTS
:
Grade 10, Pump Station Operating Certificate [Plus Experience], Water purification Certificate Class 3 or above and sewerage purification certificate.

DUTIES
:
Key Performance Areas: Operate plant machinery and installations. Supply water according to required quantities and standards. Check machinery and report faults. Ensure the safety of water plant installations. Calculate water and electrical consumption. Inspect dam walls, canals, pipelines and weirs. Assist with cathodic protection of pipelines. Operate telemetry systems. Perform standby and overtime duties when required. Taking and recording dam levels, condensation tank readings, rainfall readings and lightning counter. Adhere to OHS Act Safety Regulations. 

ENQUIRIES
:
Mr. R.W. Abrahamse- Cell no. 082 803 0713

APPLICATIONS
:
The Area Manager, Department of Water Affairs and Forestry, Private BagX1652, Bergville, 3350

FOR ATTENTION
:
Mrs. GL Gotte

CLOSING DATE
:
29 June 2007

POST 25/80
:
PRINCIPAL AUXILLIARY SERVICE OFFICERS (2 POSTS)


(Forestry Division) (006563/80133/1&2)

SALARY
:
R64 143 per annum

CENTRE
:
1 Bloemfontein and 1 Qwa qwa

REQUIREMENTS
:
A grade 12 certificate. Computer literate. Good written and verbal communication skills. Knowledge and understanding of the National Forest Act and National Veld and fire acts. A valid code B or EB will be an added advantage.

DUTIES
:
Key Performance Areas: Assist with the monitoring of compliance with NFA, conduct site inspection for Forest Act licence application, and monitor compliance with licence conditions. Assist with the monitoring of compliance with NVFFA, keep register of FPA’s and documentation of all site inspection/investigations/monitoring. Maintain an information database; assist with implementation of awareness campaigns, host talks and workshops.

ENQUIRIES
:
Mr DR Noha, tel (051) 405 9000 

APPLICATIONS
:
The Chief Director: Department of Water Affairs and Forestry, PO Box 528, Bloemfontein, 9300.

FOR ATTENTION
:
Mr TJ Makoala

CLOSING DATE
:
29 June 2007

POST 25/81
:
SENIOR ACCOUNTING CLERK GRADE II(BILLING) ( 2 POSTS)
SALARY
:
R64 143 per annum

CENTRE
:
Durban(600813/80085/7&8)

REQUIREMENTS
:
An appropriate Diploma in Financial Management or equivalent or Matric with appropriate experience. Experience or knowledge of the following will serve as a motivation. The use of the SAP (SD) system. The public finance management act. Treasury regulations. The Water Services Act (Act 108 of 1997). The National Water Act 1998(Act No 36 of 1998. The National Water Use Registration Process. Knowledge of computer will serve as a recommendation.

DUTIES
:
Key Performance Areas: Answering calls and faxes relating to customer queries. Recording queries. Obtaining proof of payments from customers and liaise with & forwarding to H/O on request Analyzing general ledger (unID) account as well as electric bank statements, locating payments and posting to debtors accounts. Maintaining & clearing of customer accounts. Providing customers with status and summary of account. Filing and record keeping. Compiling monthly help desk report. Liaise with H/O & WARMS regarding queries. Printing and forwarding statements on request to customers. Compiling monthly help desk report.

ENQUIRIES
:
Ms I. Khuluse tel (031) – 336 2794

APPLICATIONS
:
The Chief Director: Department of Water Affairs and Forestry, P.O. Box 1018, Durban 4000. 

FOR ATTENTION
:
Ms N. Pillay

CLOSING DATE
:
29 June 2007

POST 25/82
:
SENIOR ACCOUNTING CLERK (TELEPHONE DUNNING)
SALARY
:
R64 143 per annum

CENTRE
:
Durban(600813/80085/9)

REQUIREMENTS
:
An appropriate Diploma in Financial Management or Matric (with mathematics or accounting as a passed subject and appropriate experience. Experience or knowledge of the following will serve as a motivation. The use of the SAP (SD) system. The public finance management act. Treasury regulations. The Water Services Act (Act 108 of 1997). The National Water Act 1998(Act No 36 of 1998. The National Water Use Registration Process. Knowledge of computer will serve as a recommendation.
DUTIES
:
Key Performance Areas: Tracing of departments overdue accounts. Telephone Dunning. Obtaining proof of payments. Analyzing general Ledger (unID) account as well as electronic bank statements, locating payments and posting to debtors accounts. Maintaining & clearing of customer accounts. Liaise with farmers, irrigation boards and municipalities. Ad hoc printing of statements and invoices. Compiling weekly telephone dunning and debt recovery reports. Handling customer’s queries.
ENQUIRIES
:
Ms I. Khuluse, tel (031) – 336 2794

APPLICATIONS
:
The Chief Director: Department of Water Affairs and Forestry, P.O. Box 1018, Durban 4000.

FOR ATTENTION
:
Ms N. Pillay

CLOSING DATE
:
29 June 2007

POST 25/83
:
DRIVER/OPERATOR
SALARY
:
R46 200 per annum

CENTRE
:
Tugela-Vaal GWS- Jagerstrust (730510/80099/4)

REQUIREMENTS
:
Valid Code 14 driver’s license. Communication skills. Ability to use earthmoving equipment.

DUTIES
:
Key Perfomance Areas: Collecting and delivering of parcels, post, equipment and other goods. Secure, load and unload cargo safely. Assist artisan personnel at the mechanical workshop. Assist with transporting of school children. Dig trenches when required. Adhere to OHS Act Safety Regulations.

ENQUIRIES
:
Mr. A Klaassen- Cell no. 082 806 9651

APPLICATIONS
:
The Area Manager, Department of Water Affairs and Forestry, Private BagX1652, Bergville, 3350

FOR ATTENTION
:
Mrs. GL Gotte

CLOSING DATE
:
29 June 2007

POST 25/84
:
GROUNDSMEN II (2 POSTS)
SALARY
:
R40 227 per annum 

CENTRE
:
Tugela-Vaal GWS- Sterkfontein(730530/80274/7&5)

REQUIREMENTS
:
The following will serve as recommendations. Good communication skills and to be able to work in a team. 

DUTIES
:
Key Performance Areas: Performance of general gardening and maintenance work in Departmental grounds. Prepare soil, plant trees, shrubs and grass. Mow the law, weed and trim edges. Load and unload trucks. Remove refuse from terrain and village area onto trucks to refuse dump area. Adhere to OHS Act Safety Regulations.

ENQUIRIES
:
Mr. P. Mohapi, Cell no. 082 802 4767

APPLICATIONS 
:
The Area Manager, Department of Water Affairs and Forestry, Private BagX1652, Bergville, 3350

FOR ATTENTION
:
Mrs. GL. Gotte

CLOSING DATE
:
29 June 2007

POST 25/85
:
CLEANER II 

SALARY
:
R40 227 per annum (730510/80082/5)

CENTRE
:
Tugela-Vaal GWS-Jagersrust

REQUIREMENTS
:
The following will serve as recommendations. Good communication skills and to be able to work in a team. 

DUTIES
:
Key Performance Areas: Clean and create and orderly working environment in the Pump Stations and Departmental buildings. Adhere to OHS Act Safety Regulations. 

ENQUIRIES
:
Mr. D. Van Den Heever, tel No. (036) 438- 6211

APPLICATIONS
:
The Area Manager, Department of Water Affairs and Forestry, Private BagX1652, Bergville, 3350

FOR ATTENTION
:
Mrs. GL. Gotte

CLOSING DATE
:
29 June 2007

POST 25/86
:
GENERAL WORKER (3 POSTS)
SALARY
:
R40 227 per annum

CENTRE
:
Tugela-Vaal GWS-Sterkfontein(730510/80089/22&39)

REQUIREMENTS
:
The following will serve as recommendations. Good communication skills and to be able to work in a team. 

DUTIES
:
Key Perfomance Areas: Maintenance of dams, dam walls, servitudes and other Departmental areas. Cleaning of drainage systems. Removal of noxious 

ENQUIRIES 
:
Mr. Mohapi- Cell no. 082 802 3427

APPLICATIONS 
:
The Area Manager, Department of Water Affairs and Forestry, Private BagX1652, Bergville, 3350

FOR ATTENTION
:
Mrs. GL Gotte

CLOSING DATE
:
29 June 2007

POST 25/87
:
SECURITY GUARD GRADE II
SALARY
:
R40 227 per annum

CENTRE
:
Tugela-Vaal GWS-Driel (730510/80082/7)

REQUIREMENTS
:
Grade 10, PSIRA registration and Grade D Certificate. Experience in physical security. Experience in investigation. Knowledge of the Criminal Procedure Act.

DUTIES
:
Key Perfomance Areas: Access Control. Recording of crime related incidents. General patrols in the area responsibility.  Assist in emergency drills. Administrative functions for security. Investigation related incidents.

ENQUIRIES
:
Mr. P. Gayaparsad- Cell no: 082 888 3424

APPLICATIONS
:
The Area Manager, Department of Water Affairs and Forestry, Private BagX1652, Bergville, 3350

FOR ATTENTION
:
Mrs. GL Gotte

CLOSING DATE
:
29 June 2007

ANNEXURE I
PROVINCIAL ADMINISTRATION: GAUTENG

GAUTENG SHARED SERVICES CENTRE

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POST 25/88
:
SENIOR MANAGER: LEGAL SERVICES (5 YEAR CONTRACT) REF NO.70042996



Directorate: Corporate Services

SALARY
:
R502 725 per annum – R541 284 (All inclusive package)

CENTRE 
:
Johannesburg

REQUIREMENTS
:
Post graduate legal qualification such as LLB or equivalent, articles served, Minimum of 5 years experience in contract law environment, experience in a minimum of a junior management position. Business acumen, analytical, decision making, problem solving, negotiation, administrative, communication. Strategic planning and People management.

DUTIES
:
To render legal opinions and advice on complex issues relating to the operations of the Department, to ensure that the administrative and contractual decisions of the  Department are compliant with governing legislation and to render advice on the impact  of any new legislative requirements, to have sound knowledge of the various business units’ operations within the Department and being able to render sound advice to the  units on operations and contractual requirements specific to the needs of the business  unit, management of contract templates and guidelines. Drafting and amendment of contracts. Contract advice and dealing with contractual disputes. Draft Legal opinions, policies and Commercial Agreements. Preparing case files and liaising with the State Attorney on litigious and other legal matters.  Conducting Legal Research and render Legal Advice to the Department. Managing the resolution of Legal disputes which includes representing the Department at Arbitrations, Mediations and other Forums. Managing and overall responsibility for the reviewing and processing contract renewals, and responsible for a business unit staffed with approximately 5 Legal professionals and responsible for setting performance targets and the measurement thereof.

ENQUIRIES
:
Anna Smit  Tel: (011)  689-8274

CLOSING DATE
:
26 June 2007
OTHER POSTS

POST 25/89
:
SPECIALIST:  LEGAL SERVICES REF NO.70042994


Directorate: Corporate Services

SALARY
:
R289 635 per annum – R 335 730 (All inclusive Package )

CENTRE
:
Johannesburg

REQUIREMENTS
:
Candidates must be in possession of a recognized B Proc or LLB Degree. Completed articles and at least 5 years experience in a Commercial Law environment. We require people with business acumen, analytical and negotiation skills, excellent problem   solving and decision making abilities as well as drive and ability to perform under pressure.

DUTIES
:
Drafting and amendment of contracts. Contract advice and dealing with contractual  disputes. Draft Legal opinions, policies and Commercial Agreements. Preparing case  files and liaising with the State Attorney on litigious and other legal matters. Conducting  Legal Research and render Legal Advice to the Department. Managing the resolution of  Legal disputes which includes representing the Department at Arbitrations, Mediations  and other Forums.

ENQUIRIES
:
Anna Smit  Tel: (011)  689-8274

CLOSING DATE
:
26 June 2007

POST 25/90
:
PRACTITIONER: ESTABLISHMENT ADMINISTRATION (2 POSTS) REF NO: 70042977

Component: Human Resource Services: Organization Design and Development Unit

SALARY
:
R98 916 per annum – R 114 843. p.a. (plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
Standard 10 or Equivalent: 1 year relevant diploma coupled with 3 year HR experience preferably in Establishment Administration. Persal / SAP experience will be an advantage. Team worker, Diversity and Customer focused skills, Customer relationship management, Problem solving ,Analytical, Communication, search and development skills. Computer literacy.

DUTIES
:
To effectively implement and administer organization and post establishments of  Departments in the Gauteng Provincial Government. Analyse and present  monthly establishment statistics (spreadsheets). Analyse and do preparation of proposed changes to the organization and post establishment. Maintain and audit establishment records. Implement post establishment changes on Persal/ SAP Identify organization structure and post establishment problems, gaps, and needs  to be investigated Draft letters and inform Line Department on changes implemented on organization structure and post establishment.Give advice on   establishment matters. 

ENQUIRIES
:
Ronnie Heyns Tel: 011 689 8193

CLOSING DATE
:
28 June 2007
DEPARTMENT OF HEALTH

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 25/91
:
SENIOR SPECIALIST (OBSTRICS & GYNAECONOGY) REF 70043142
SALARY
:
R343 257 per annum (All Inclusive Packages)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Registration as Specialist with Health Professional Council of South Africa in the relevant field.

DUTIES
:
Clinical Supervision: Control clinical units. Supervise Implementation of clinical guidelines and Protocols. Plan and direct clinical audits Supervises and advises junior doctors in patients care. Participate in patient care according to need and duty lists. (Sub-specialist registration is a strong recommendation) Academic Teaching: To undertake relevant training of medical Personnel at undergraduate and postgraduate level. To contribute to and participate in Training of other healthcare workers where requested to do so. To organize and run teaching blocks. To train sub-specialist Fellows. Direct Patient Care: To provide cost effective specialist/ sub-specialist Inpatient and Outpatient care to patients. To supervise Junior medical staff in the appropriate treatment of patients. To supervise sub-specialist fellows. To co-operate with Nursing and other professionals in the optimal care of Hospitalized patients. To advise and council patients and families on their problems. Research: To contribute to the development of Knowledge and Policy by appropriate research. To actively lead research Projects. Management: Reports to the HOD, communicates with medical Superintendent and nursing service manager, other Departmental staff, registrars, medical officers, interns, Nursing.

ENQUIRIES
:
Prof RC Pattinson, Tel: (012) 373 1002

CLOSING DATE
:
09 July 2007

POST 25/92
:
SPECIALIST (OBSTRICS & GYNAECONOGY) REF 70043143
SALARY
:
R289 935 per annum (All Inclusive Packages)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Registration as Specialist with Health Professional Council of South Africa in the relevant field.

DUTIES
:
Clinical Supervision: Control a clinical unit. Supervise Implementation of clinical guidelines and protocols. Plan and direct clinical audits. Supervises advises junior doctors in patient care. Participate in Patient care according to need and duty lists. Academic Teaching: To undertake relevant training of medical Personnel at undergraduate and postgraduate level. To contribute to and participate in training of other healthcare workers where requested to do so. Direct Patient Care: To provide cost effective specialist inpatient and outpatient care to patients. To supervise Junior medical staff in the appropriate treatment of patients. To co-operate with nursing and other professionals in the optimal care of hospitalized patients. To advise and council patients and families on their problems. Research: To contribute to the development of Knowledge and policy by appropriate research. Management: Reports to the HOD, communicates with medical Superintendent and nursing service manager, other departmental staff, registrars, medical officers, interns, nursing.

ENQUIRIES
:
Prof RC Pattinson, Tel: (012) 373 1002

CLOSING DATE
:
09 July 2007

POST 25/93
:
PRINCIPAL MEDICAL OFFICER (2) POST REF: 70042838 



Directorate: Region C

SALARY
:
R286 203per annum (Plus Benefits)

CENTRE
:
Tshwane District Office (Local government)

REQUIREMENTS
:
Registration with Health Professional Council of South Africa  as a Medical Practitioner. MBChb. Completed community service. Public Health experience. Willingness to participate in commuted overtime. Compassion towards patient care. Interest in a career in family medicine will be a recommendation

DUTIES
:
Manage and delivery of clinical medical/medico legal services including PEP for victims of sexual assault programme in the district/region. Advice management on the provision of clinical forensic, Supervise manage district medical officers in the line with current policies and guidelines. Ensure smooth running of primary health care. Provision of quality delivery in the district clinics. Work with facility Managers and provide in-service training to other staff members

ENQIRIES
:
Ms P. Smal Tel (012) 303-9115

CLOSING DATE
:
13 July 2007

POST 25/94
:
MEDICAL PRACTIONER REF: 70043125



Directorate: Region C

SALARY
:
R286 203per annum (Plus Benefits)

CENTRE
:
Tshwane District Office (Local government)

REQUIREMENTS
:
Registration with Health Professional Council of South Africa  as a Medical Practitioner. MBChb. Completed community service. Public Health experience. Willingness to participate in commuted overtime. Compassion towards patient care. Interest in a career in family medicine will be a recommendation.

DUTIES
:
Contribute to all aspects of the academic activities of family medicine at the University of Pretoria and the Tshwane District Hospital. Provision of quality delivery in the hospital and district, Work with facility Managers and provide in-service training to other staff members.

ENQIRIES
:
Ms P. Smal Tel (012) 303-9115

CLOSING DATE
:
13 July 2007

POST 25/95
:
PHAMACY ASSISTANT (3) POST REF: 70042842



Directorate: Region C

SALARY
:
R286 203per annum (Plus Benefits)

CENTRE
:
Tshwane District Office (Local government)

REQUIREMENTS
:
Registration with S.A. Pharmacy Council, Good Organizing, planning skills and interpersonal relations.

DUTIES
:
Participate in the development, provision and maintenance of a cost effective pharmaceutical service Ensure quality provision of pharmaceutical care and adherence to current practices of good pharmacy practice. Ensure legal and safe dispensing of ARV medicine to patients as well as security of ARV stock, Ensure adherence to ARV treatment guidelines

ENQIRIES
:
Ms P. Smal Tel (012) 303-9115

CLOSING DATE
:
13 July 2007

POST 25/96
:
CHIEF PHAMACIST REF: 70042841



Directorate: Region C

SALARY
:
R183 084per annum (Plus Benefits)

CENTRE
:
Tshwane District Office (Local government)

REQUIREMENTS
:
B. Pharm Registration with S.A. Pharmacy Council, Good Organizing, planning skills and interpersonal relations.

DUTIES
:
Participate in the development, provision and maintenance of a cost effective pharmaceutical service, Ensure quality provision of pharmaceutical care and adherence to current practices of good pharmacy practice and good manufacturing practice. Render professional advisory service such as training and development of staff, Monitoring and reporting on pharmaceutical expenditure, adherence to budgetary control measures and promotion of rational drug use, Ensure legal and safe dispensing of ARV medicine to patients as well as security of ARV stock, Ensure adherence to ARV treatment guidelines.

ENQIRIES
:
Ms P. Smal Tel (012) 303-9115

CLOSING DATE
:
13 July 2007

POST 25/97
:
ASSISTANT DIRECTOR: HIS AND INFORMATIONAL TECHNOLOGY REF 70043239



Directorate: Patient Affairs Department

SALARY

R183 084 per annum (plus benefits)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
National Diploma in Information Technology, MCSA, MCSE or related Information Technology qualification. License Code 8. Recommendation :Good writing and communication skills. Project management, doing research, planning and organizing skills. Experience in Health IT System.

DUTIES
:
Responsible for the performance and monitoring of the sub directorate objectives. Implement data storage in line with E-Governance strategies. Manage and implement guidelines for data backups. Participate in the development and implementation of the geographic information system (GIS). Oversee compilation of accurate patient statistics. Compiling of management reports and statistical analysis. Ensure implementation of Medicon and Departmental Information Management System.

ENQUIRIES
:
Mr SK RAMATLO, Tel ( 012) 318 6761/082 305 5093

CLOSING DATE
:
13 July 2007

POST 25/98
:
MIDDLE MAN: NURSING (2POSTS) REF 7003201


Directorate: Gauteng

SALARY
:
R183 084 per annum (plus benefits)

CENTRE
:
Tembisa Hospital

REQUIREMENTS
:
A matric certificate. General nurse and midwife. Registered with S. A. N. C. A valid license to practice as a professional nurse. A diploma in nursing administration and management. A diploma in nursing education. Any other nursing qualification will be a recommendation.

DUTIES
:
To promote total compliance and implementation of the legislature’s policies and guidelines of Gauteng Health Department. Efficient and effective management of nursing services in line with patient care Promote customer service in line with Bath- Pele, Patients Rights Charter, Quality Assurance Standards. Promote strategic goals and objectives of G H D. Ensure that the projects and programmes as determined by G H D are promoted and implemented. Promote a safe secure and a conducive working environment for customers and employees. Efficient and effective management of Human resources by Promoting performance management and development. Promote skills development. Promote prompt and effective communication. Promote professional code of conduct. Implementation of the provisions of PFMA as they apply to your work environment e. g. management of supplies and assets.

ENQUIRIES
:
Mrs L. Mmatli, Fourie Tel, (011)923 2284 

CLOSING DATE
:
10 June 2007

POST 25/99
:
PHARMACIST REF NO: 70043080



Directorate: Pharmacy

SALARY
:
R146 685 per annum (plus benefits)

CENTRE
:
Cullinan Care and Rehabilitation Centre

REQUIREMENTS
:
Relevant Degree in Pharmacology. Professional registration with pharmacy council as a pharmacist, Good communication skills. Computer literacy, Knowledge of provincial and national health policies and pharmaceutical act and regulations.

DUTIES
:
Develop and implementation of working procedure, Control, organization of pharmacy, in-service training and continuous professional development. Effective stock control measure, safekeeping, storage, safe and security, Evaluation of individual prescription for patient, issuing and dispensing of medication to patient. Quality control procedure ordering, receiving and issuing of schedule 6 and 7 medications and balancing the register on quarterly, Compile and submit monthly statistics and reports. Perform all duties in line with good pharmacy practice as determined by South African Pharmacy Council.

ENQUIRIES
:
Mrs. N.B. Mashele Tel no: (012)734-7000

CLOSING DATE
:
09 July 2007

POST 25/100
:
MIDDLE MANAGER: FINANCE AND PROCUREMENT REF NO: 70043077



Directorate: Administration

SALARY
:
R146 685 per annum (plus benefits)

CENTRE
:
Cullinan Care and Rehabilitation

REQUIREMENTS
:
Grade 12 certificate or equivalent / appropriate Degree / Diploma. Minimum 3years experience in Financial Management, Knowlegde of PFMA, PPFA, Treasury Regulations and Supply Chain management. Management and leadership skills. Computer literacy. Knowledge of the departmental procurement and tendering processes.

DUTIES
:
Managing of revenue collection.Procurement, stock taking and inventory control. Budget and Financial Management, Ensure sound Financial Management systems, financial planning in line with MTEF, effective financial control and budget monitoring of Procurement systems and store management. Manage the petty cash and control the suspense account. Management and development of all procurement and finance staff. Submit reports to the CEO.

ENQUIRIES
:
Miss. S. Mbontsi Tel No. (012) 734-7033

CLOSING DATE
:
09 July 2007

POST 25/101
:
MIDDLE MANAGER (2 POSTS) REF NO: 70043079


Directorate: Nursing

SALARY
:
R146 685 per annum (plus benefits)

CENTRE
:
Cullinan Care and Rehabilitation Centre

REQUIREMENTS
:
Register with the South Africa Nursing Council as Professional Nurse. Good verbal and written communication skills. Appropriate professional qualifications. Knowledge of legislation, especially the Mental Health Care Act. Training in Psychiatric nursing science plus 4 years supervisory experience as a unit supervisor.

DUTIES
:
Effective running of Nursing Services in line with the Department Strategic goals and objectives. Develop and support research initiatives with the aim of improving quality service. Understanding of the Policies and Protocols regarding Health services and insure that all nursing staff adheres to the relevant Acts/prescripts applications with nursing environment. Train and develop colleagues under his/her supervision. Ensure proper communication at all levels.

ENQUIRIES
:
Matron Mojalefa Tel no: (012)734-7015

CLOSING DATE
:
09 July 2007

POST 25/102
:
CLINIC MANAGER: PROMARY HEALTH CARE –BOIKHUTSONG REF: 70043154
SALARY
:
R146 685 per annum (Plus Benefits)

CENTRE
:
Tshwane and Metro (Region C): Boikhutsong Clinic

REQUIREMENTS
:
Registration  as an General Nurse and Midwife with Community Nursing. Proof of registration with SANC. Valid Code 8 driver’s licence. 2 years experience in management of Primary Health Care Service. Human Resource and Financial Management skills.

DUTIES
:
Responsible for the day – to – day management of the Community Health Centre. Ensure efficient and effective management of all Human, financial and other resources. Responsible to ensure the rendering of a comprehensive Primary Health Care Services, including a 24 hour service, emergency care, full package of PHC and extended service such as Oral Health. Rehabilitation, Mental Health, Out reach and ART services. Also responsible for staff development, Supervision and evolution of sub-ordinates. Management of Health information and utilisation thereof. Establish and ensure the implementation and fulfilment of the objectives. Responsible for the co-ordination for all out reach service from the centre. Responsible to facilitate community participation. Also responsible for the planning of services and infrastructure at the facility. 

ENQUIRIES
:
Miss LS Mogase Tel 082 4523845

CLOSING DATE
:
29 June 2007

POST 25/103
:
CHIEF PROFESSIONAL NURSE (8) POSTS REF 70042843



Directorate: Region C

SALARY
:
R122 841 per annum (Plus Benefits)

CENTRE
:
Tshwane District Office (Local government)

REQUIREMENTS
:
Registration as general Nurse and Midwife. Diploma in Psychiatric Nursing. Community Science and proof of registration at SANC. Experience in Community Nursing and valid driver’s license will be requirement.

DUTIES
:
To render a comprehensive Primary Health Care in the clinic and the community. To be responsible for outreach services from the clinic as needed. To access, diagnose, prescribe, educate advice patients and refer if necessary. Should be willing to render a 24-hour service. Supervise, support and evaluate subordinates. Ensure efficient and effective management of resources .Collect, compile data and to implement clinic objectives. To facilitate community participation and rotate through all service points as required.

ENQIRIES
:
Ms P. Smal Tel (012) 303-9115

CLOSING DATE
:
13 July 2007

POST 25/104
:
CHIEF PROFFESSIONAL NURSE REF: 70043107


Directorate Nursing

SALARY
:
R122 841 per annum (Plus Benefits)

CENTRE
:
Kopanong Hospital

REQUIREMENTS
:
Registration with the SANC as a professional Nurse. Registration as a midwife. Diploma in Primary Health Care (PHC). Able to work independently. Certificate in dispensing licence. Good inter-personal and communication skills. Good leadership skills. Able to work in any department and take charge within a team approach.

DUTIES
:
Effective and efficient nursing care to all patients. Quality patient care. Financial management. Good organisational skills. Education of student and sub-ordinates. Knowledge and control of hospital indicators. Dispensing of medicine

ENQUIRIES
:
Ms NG Nkutha Tel (016) 428-7131

CLOSING DATE
:
29 June 2007

POST 25/105
:
SENIOR LABOUR RELATIONS OFFICER REF NO: 70043130
SALARY
:
R122 841 per annum (plus Benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
An appropriate recognized Bachelor Degree in Labour Relations/Public Administration or Human Resource or Grade 12 with extensive experience in Labour relations of at least 5 years. Computer literacy.

DUTIES
:
Provide strategic, operational and management in the Hospital to ensure compassionate and quality Labour Relations Services. Effective management of Labour Relations in the institution. Advising and assisting Management and staff on disputes resolution procedures. Liaise with all admitted organised labour. Conduct training on all Labour Relations matters. Provide statistical data of grievances and misconduct to the institutional management other relevant stakeholders. To ensure effective communication and interaction between management and recognised unions.

ENQUIRIES
:
Mr David Netshilindi Tel: 011 389 0595

CLOSING DATE
:
09 July 2007

POST 25/106
:
SENIOR PROFESSIONAL NURSE (12 POSTS) REF: 70043155
SALARY
:
R98 916 per annum (Plus Benefits)
CENTRE
:
Shoshanguve (3Posts) Maria Ratho (1 Post) Boikhutsong (1 Post)

REQUIREMENTS
:
Registration as a General Nurse and Midwife Diploma in psychiatric, Nursing Science. Proof of registration at SANC. Experience in com Nursing for 2 years. Valid drivers licence will be a recommendation.

DUTIES
:
To render comprehensive Primary health care in the clinic and the community. To be responsible for total patient care to all patient in the clinic and community. To be responsible for outreach services from the clinic as needed. To access, diagnose, prescribe educate and advice patients and refer if necessary. Should be willing to render a 24 hour service. Supervise, support and evaluate subordinates. Also responsible for own development and that of sub-ordinates. Ensure efficient and effective management of resources. Collect and complete data. To implement clinic objectives. To facilitate community participation. To rotate through all service points as required. 

ENQUIRIES
:
Miss LS Mogase 082 4523845

CLOSING DATE
:
29 June 2007
POST 25/107
:
SENIOR PROFESSIONAL NURSES (4) POST REF: 70042845



Directorate: Region C

SALARY
:
R98 916 per annum (Plus Benefits)

CENTRE
:
Tshwane District Office (Local government)

REQUIREMENTS
:
Registration as general Nurse and Midwife. Diploma in Psychiatric Nursing. Community Science and proof of registration at SANC. Experience in Community Nursing and valid driver’s license will be requirement.

DUTIES
:
To render a comprehensive Primary Health Care in the clinic and the community. To be responsible for outreach services from the clinic as needed. To access diagnose, prescribe, educate and advice patients and refer if necessary. Should be willing to render a 24-hour service. Supervise, support and evaluate subordinates .ensure efficient and effective management of resources. Collect, compile data and to implement clinic objectives. To facilitate community participation and rotate through all service points as required.

ENQIRIES
:
Ms P. Smal Tel (012) 303-9115

CLOSING DATE
:
13 July 2007

POST 25/108
:
COMMUNICATION OFFICER REF NO: 70043136

SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Mamelodi Hospital

REQUIREMENTS
:
Bachelors Degree/diploma in Communication or Public Relations. Good research and writing skills. The candidate must be able to work on Page maker, Choral Drawing/Layout Design.

DUTIES
:
Monitor news reports from the media and internet on issues pertaining to and affecting hospital. Formulate and implement of information strategies in order to promote mutual understanding between hospital, community and NGO’s. Communicate regularly with hospital board members. Attend hospital board meetings. Prepare weekly communication reports. Compile monthly news letter for the institution. Compile year plan for the hospital. Maintain an ongoing contact with the media and the community. Attend security and switchboard queries.

ENQUIRIES
:
Mr A Mdunyelwa Tel: (012) 841 8300

CLOSING DATE
:
09 July 2007

NOTES
:
Candidates applied before are welcomed to re-apply

POST 25/109
:
LABOUR RELATIONS OFFICER REF NO: 70043128

SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
Grade 12, appropriate post matric qualification is an advantage. 3 years experience in Labour Relations section, Thorough knowledge of Labour Relations Act and other relevant registrations. Excellent consultation, verbal and written communication skills.

DUTIES
:
Ensuring application of best, procedures and policies to ensure healthy labour relations climate. Facilitating and handling disciplinary and grievance cases. Advising  management on policies matters with specific reference to employee relations. Advising and assisting management and staff on disputes resolution procedures. Training employees in the applications of sound labour practice. Participate in negotiations with employee organizations, Take responsibility of correspondence and administration of labour relations matters.

ENQUIRIES
:
Mr David Netshilindi Tel (011) 389 0595

CLOSING DATE
:
09 July 2007

POST 25/110
:
PROFESSIONAL NURSE (10 POSTS) REF: 70043108


Directorate Nursing

SALARY
:
R79 407per annum (Plus Benefits)

CENTRE
:
Kopanong Hospital

REQUIREMENTS
:
Registration with the SANC as a professional nurse. Registration as a midwife. Able to work independently. Good inter-personal and communication skills. Able to work in any department (day or night).
DUTIES
:
Effective and efficient nursing care to all patients admitted. Quality patient care. Good organisation skills. Education of students and sub-ordinates. Team work. Must be willing to rotate when the need arises. 

ENQIRIES
:
Ms NG Nkutha Tel (016) 428-7131

CLOSING DATE
:
29 June 2007

POST 25/111
:
SPEECH THERAPIST AND AUDIOLOGIST REF 70043233


Directorate: Speech and Audiology

SALARY
:
R79 407-R92 193 per annum (plus benefits)

CENTRE
:
Coronation Hospital

REQUIREMENTS
:
Recognised dual qualification in Speech Therapy and Audilogy. Registration with the HPCSA as a Speech Therapist and Audiologist and in possession of current registration.

DUTIES
:
To provide quality Speech Therapy and Audiology services according to standards laid down by HPCSA and Department of Health policies.

ENQUIRIES
:
Ms GG Koch Tel: (011) 470 -9412

CLOSING DATE
:
13 July 2007

POST 25/112
:
PROFESSIONAL NURSES (4) POST REF: 70042839


Directorate: Region C

SALARY
:
R79 407per annum (Plus Benefits)

CENTRE
:
Tshwane District Office (Local government)

REQUIREMENTS
:
Registration as general Nurse and Midwife. Diploma in Psychiatric Nursing. Community Science and proof of registration at SANC. Experience in Community Nursing and valid driver’s license will be requirement.

DUTIES
:
To render a comprehensive Primary Health Care in the clinic and the community. To be responsible for outreach services from the clinic as needed. To access diagnose, prescribe, educate and advice patients and refer if necessary. Should be willing to render a 24-hour service. Supervise, support and evaluate subordinates .ensure efficient and effective management of resources. Collect, compile data and to implement clinic objectives. To facilitate community participation and rotate through all service points as required.

ENQIRIES
:
Ms P. Smal Tel (012) 303-9115

CLOSING DATE
:
13 July 2007

POST 25/113
:
SECRETARY REF: 70042840 


Directorate: Region C

SALARY
:
R79 407per annum (Plus Benefits)

CENTRE
:
Tshwane District Office (Local government)

REQUIREMENTS
:
Grade 12, Secretarial/Administration Diploma or equivalent qualification. Computer literacy and knowledge/experience in MS Word, Excel, PowerPoint, MS Outlook and excellent typing skills. Literacy in Assess will be an advantage. Good interpersonal, organizational and communication skills as well as telephonic etiquette are essential.  The basic principles of Public Relation are also required.  The incumbent must be able to work independent as well as part of a team. The incumbent must also be able to work under pressure and be knowledgeable in operating office equipment. Shortlisted candidates will be subjected to a practical and oral interview, The institution reserves the right not to fill this post.

DUTIES
:
Provide administrative and secretarial support to the office of the HOD: Maintain correspondence, register, sorting and capturing correspondence, Sending and receiving mails, faxes, organize the diary, typing, photocopying and filing. Screen telephone calls, booking venues and providing secretarial assistance for meetings, Arranging request for meetings as required, Receiving and making tea for visitors, Provide general management, ordering stationery, surfing the internet and newspapers for relevant documents as requested, Provide effective and efficient administrative support to the HOD by way of ensuring the updating and safekeeping of all records and duplication of documents when necessary, General office duties.

ENQIRIES
:
Ms P. Smal Tel (012) 303-9115

CLOSING DATE
:
13 July 2007

POST 25/114
:
ADMIN-CLERK (4) POST REF: 70042844



Directorate: Region C

SALARY
:
R64 143 per annum (Plus Benefits)

CENTRE
:
Tshwane District Office (Local government)

REQUIREMENTS
:
Matric-grade 12 or Equivalent and three years experience.  Office organization and computer skillsAbility to work in a team and sound communication skills.

DUTIES
:
Perform administrative task Render other administrative support in the facility Record movement of documents in accordance with guidelines and instructions Attend to general enquiries and queries when necessary File documents in a way that is orderly and will enable easy access Responsible for patient administration.

ENQIRIES
:
Ms P. Smal Tel (012) 303-9115

CLOSING DATE
:
13 July 2007

POST 25/115
:
SPECIALISED AUXILIARY WORKER (2 POSTS) REF NO: 70043083


Directorate: Pharmacy

SALARY
:
R54 222 per annum (plus benefits)

CENTRE
:
Cullinan Care and Rehabilitation Centre

REQUIREMENTS
:
Registration with the SAPC as a learner. Post Basic Pharmacist Assistant or experience as Pharmacist Assistant.
DUTIES
:
Assist in reading and preparation of a prescription. Assist in the receiving of stock, issuing and dispatching of products, Control and ordering of stock. Collect information for research purposes. Provide information to promote health. All relevant administration duties according to legislation. Team work with all relevant stakeholders.

ENQUIRIES
:
Miss. K.H. Mokwana Tel no. (012)734 7050

CLOSING DATE
:
09 July 2007

POST 25/116
:
FINANCIAL CLERK (WAREHOUSE CLERK IN STORE) REF NO: 70043076


Directorate: Administration

SALARY
:
R54 222 per annum (plus benefits)

CENTRE
:
Kopanong Hospital

REQUIREMENTS
:
Grade 10/12 certificate. Experience in stock management, Well conversant with Provision Administration Manual and or Supply Chain Management, PFMA and Treasury Regulations. Good communication skills and computer literate.

DUTIES
:
Responsible for the overall administrative management of all stores. Receiving of stock from transit clerk.Verify stock received with the memorandum and VA7.Update of VA11A cards. Ensure that stock is placed on correct shelves. Issuing of stock in all stores. Safeguarding of stock, Repacking of certain stock items. Regular spot checks on stock quantities. Control expire dates. Safekeeping of warehouse keys in his control.

ENQUIRIES
:
Ms. T de Lange Tel no: (016)428-7036

CLOSING DATE
:
25 June 2007

POST 25/117
:
CLEANERS (10 POSTS) REF NO: 70043156


Directorate: Support Services

SALARY
:
R41 445 per annum (Plus Benefits)

CENTRE
:
Charles Hurwitz (Santa TB) Hospital

REQUIREMENTS
:
Abet or equivalent qualification. Must be prepared to work shifts. Weekends and public holidays. And be able to work under pressure. Good verbal and communication skills, Must be able to read and write.

DUTIES
:
Ensure that the Hospital is clean at all times, throughout the day, this includes floors, walls, windows, wash basins, toilet waiting areas, wards and pharmacy. Ensure that the hospital surroundings are clean and provide a presentable appearance for patients and community.

ENQUIRIES
:
Ms.J Barends Tel no: (011)938-8070

CLOSING DATE
:
09 July 2007

POST 25/118
:
CLEANER (4) POST REF: 70042848 



Directorate: Region C

SALARY
:
R40 227 per annum (Plus Benefits)

CENTRE
:
Tshwane District Office (Local government)

REQUIREMENTS
:
Must be able to read and write. Recommendation Must have relevant experience.

DUTIES
:
Executing general cleaning work in offices, rooms Wash dishes 3 times a day, when there are meetings.

ENQIRIES
:
Ms P. Smal (012) 303-9115

CLOSING DATE
:
13 July 2007

POST 25/119
:
PROPERTY CARE TAKER (3 POSTS) REF NO: 70043081



Directorate: Property

SALARY
:
R35 916 per annum (plus benefits)

CENTRE
:
Cullinan Care and Rehabilitation Centre

REQUIREMENTS
:
Basic Elementary Education, Numeracy/Literacy, Possess good numeracy, literacy, writing and communication skills, Rotation to different areas as and when required. Physically strong and healthy to cope with physical demands of post, Possess the ability to work in either a team or independently.

DUTIES
:
Dugging, weeding, planting and pruning. Mow lawns using lawn mowers use brush cutter and apply fertilizer and top soil. Prune trees and shrubs and apply pest control chemicals. Cut and remove dead wood. Remove papers, tins, etc from premises and dispose of general waste.

ENQUIRIES
:
Mr T.J. Mokhopa Tel no: (012)734-7078 

CLOSING DATE
:
09 July 2007

DEPARTMENT OF LOCAL GOVERNMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

CLOSING DATE
:
2 July 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POST

POST 25/120
:
ASSISTANT DIRECTOR REF: 70043089


Directorate: Policy and Research

SALARY
:
R183 084 per annum (Plus Benefits)

CENTRE
:
Johannesburg
REQUIREMENTS
:
Applicants must be in possession of an appropriate recognized Bachelor’s degree or equivalent qualification, backed by experience in applied research. The ideal candidate must have working knowledge and some experience of Local Government legislation and policies, including an understanding of the operations of the Local Government sector and its challenges in general. Computer literacy, communication (written and verbal), co-ordination, research writing and interpersonal skills are essential. A previous working knowledge of demographic and social statistics and analytical methods, including an understanding of the relevant modelling tools and techniques will serve as an added advantage. The successful candidate must have the ability to identify research gaps and conceptualise new research themes to assist/initiate research work for department’s research agenda. A valid driver’s licence will also serve as recommendation.
DUTIES
:
The successful candidate will assist in developing research agenda and research co-ordination of the Department, as well as supporting municipalities on research matters. He/she will serve a researcher on Local Government matters. He/she will also be expected to assist in developing and managing a research and knowledge management system for the Department as well as to contribute towards building relations and partnerships with relevant research institutions and policy research experts to advance the objectives of the Department.
ENQUIRIES
:
Mr Matsobane Nkoko, tel: (011) 355 5282

GAUTENG TREASURY

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 25/121
:
PERSONAL ASSISTANT TO THE DIRECTOR: COMMUNICATIONS REF NO: 70043137



Directorate: Communications

SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
The successful candidate should have at least 3-5 years experience in the secretarial and/or office management field, as well as grade 12 qualification. A relevant tertiary qualification, such as a National Diploma, will be an added advantage. The candidate should have proven organising, time management, communication, conflict handling, interpersonal relations, writing, minute taking and compilation of reports skills. Computer literacy (Microsoft Excel, Word, Outlook and Power Point) is essential, and a valid driver’s license will be an added advantage.

DUTIES
:
Screen/transfer calls and handle telephonic as well as other enquiries from internal and external clients. Manage the Manager’s diary and office supplies. Type documents/correspondence and conduct proper filing thereof. Handle travel and other logistical arrangements for meetings/workshops/events. Take minute at meetings.Obtain, collate and compile information for reports. Handle office correspondence and distribute accordingly. Co-ordinate inputs from different officials. Accompany the team on some visits if required to assist administration and logistical arrangements. Scrutinize submissions/reports and make abbreviated notes and/ or recommendations for the manager. Assist in the effective administration for the budget of the office. Co-ordinate and administer the payment of financial and procurement claims for the component. Keep up to date with regard to the applicable prescripts, policies and procedures to ensure effective support to the manager.

ENQUIRIES
:
Charlotte Magogodi Tel (011) 355 8653

CLOSING DATE
:
02 July 2007

DEPARTMENT OF SOCIAL DEVELOPMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

FOR ATTENTION
:
Ms Ann Jooste

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 25/122
:
Deputy Director: Population Policy ref 70043106
SALARY
:
R343 257 per annum (all inclusive packages)

CENTRE
:
Johannesburg Head Office

REQUIREMENTS
:
Bachelors Degree majoring in Population Studies or Demograpraphy. An honors degree in the above field will be an added advantage. Extensive management experience in the middle management level. Ability to lead a team of multi cultural and highly skilled individuals. Conflict management and resolution skills. Knowledge, skill and experience in integrating population variables into development plans, policies and programmes. Understanding and application of the P.E.D Nexus and the Gauteng Provincial Growth and Development Strategies. Understanding of present Government policies and legislation relating to Human development and poverty eradication. Knowledge of International, Regional and Country declaration and conventions. Clear understanding of the economic variables and how they relate to population and development. Policy development and management experience. Understanding of relevant Acts, policies and regulations governing public service. Understanding of population policy Monitoring and Evaluation, Advocacy and population related research. Knowledge of processes of assessing the impact of policies, plans, projects and programmes. The ability to ensure quality checks to the products of the unit. The ability to utilize computer software packages for the analysis of data and the generation of reports to be presented. Exceptional presentation and networking skills. Ability to work under pressure and meet tight deadlines. A valid/ unencumbered code 08.

DUTIES
:
Manage the overall performance of the Unit. Ensure that strategic and measurable objectives are achieved with given limited resources. Report to the Senior Manager on the progress of achieving set goals and targets. Submit reports. Manage the financial, human resource and assets of the Unit. Manage the commissioning or implementation of researches. Liaise with the National Population and other Provincial Population Units. Network and manage relations with Civil organizations, Institutions of higher learning, N.G.O’s and all tiers of Government. Ensure quality control over products of the Unit. Act as a Champion for the implementation of the Population Policy within the Province. 

ENQUIRIES
:
Mr. A Daya (011) 355 7701

CLOSING DATE
:
09 July 2007

POST 25/123
:
Social Work Manager: Partnership and Financing REF 70043256
SALARY
:
R289 635 per annum (plus benefits)

CENTRE
:
Johannesburg Head Office

REQUIREMENTS
:
B A Degree in Social Work with extensive appropriate experience (minimum 5 years), preferably extensive experience in community development and working with Non-Governmental Organisations. Registration with the South African Council for Social Services Professions. A valid code 8 driver’s license. Leadership qualities and understanding of new Social Welfare Paradigm, Policies, Legislation and Regulations that underpin the delivery of Social Development Services in the Department of Social Development in partnership with NGO’s, CBO’s and FBO’s. Understanding of Service Level Agreements and the ability to communicate this to appropriate stakeholders. Ability to implement Labour Relations Procedures. Project Management, Research and Analytical skills. Possess competencies to work in multi-disciplinary teams in service delivery improvement programmes in the region, planning and organizing skills. Ability to work under pressure and display initiative. An understanding of Public Sector transformation and equity issues. Computer literacy, presentation and facilitation skill, including sound report writing abilities. 

DUTIES
:
Manage and supervise Social Workers and Community Development Liaisons Officers. Conduct audits to funded NGO’s.  Assist in developing appropriate costing norms. Ensure that programmes and projects are in line with legislation and policy. Manage and monitor transformation of the NGO sector through the Regions. Training, skills development and performance assessment of human resources in the unit. Facilitate the development, implementation and management of community development and planning services wit emphasis on capacity building of developing projects. Trends analysis and assessment through progress reporting. Management of information systems to ensure effectiveness of existing controls. Developing monitoring tools. Manage and monitor service delivery through networking and in close partnership with stakeholders and funded service providers. Compile complex report like Cabinet Memorandum, Circulars, Equity Plans. To give support to the Deputy Director. To work closely with the Finance and Monitoring and Evaluation Sub-Directorate. 

ENQUIRIES
:
Ms. Nono Yende Tel (011) 355 7790 

CLOSING DATE
:
03 July 2007

POST 25/124
:
ASSISTANT DIRECTOR: HEAD OF SERVICE POINT REF NO: 70043256
SALARY
:
R146 685 per annum (plus benefits)

CENTRE
:
West Rand Region (Krugersdorp / Kagiso / Rural Cluster) 

REQUIREMENTS
:
Bachelors Degree or an equivalent qualification and relevant management experience. The ideal andidate should have Managerial experience, ability to manage a diverse team, project management skills, financial management abilities, computer literacy and sound Human Resource/ labour relations skills. Knowledge of the Public Finance Management Act (PFMA) and all policy directives  that underpin the delivery of social welfare services. The successful candidate is expected to be highly motivated and self driven. Results orientated and have an ability to  plan, solve problems and be innovative. These competencies must be complemented by good communication, interpersonal and leadership skills and the ability to perform under pressure and function within a team. Drivers’ license. 

DUTIES
:
Implement, monitor and control relevant legislation and Policies. Integration of Social Welfare Services with emphasis on the developmental approach. Management of Human Resources and Employment Relations. Manage the execution of programs in the region with emphasis on poverty alleviation. Liaise with stakeholders, Including other Departments, Local Government, business and civil society. Initiate and implement transformation programs in the Region to make quality Social Services accessible to  clients. Participate in the marketing of activities of the Region and the Department. Participation in regional social welfare forums. Empowerment and monitoring of other social services, service provider, e.g.: NGO’s, CBO’s, FBO’s. Total quality management of service delivery with focus on Customer Care and Service Delivery Improvement.

ENQUIRIES
:
Ms. L. van der Merwe (011) 950-7700 
CLOSING DATE
:
03 July 2007

POST 25/125
:
Senior Social Worker REF 70043255
SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
North Rand Region Soshanguve/Hammanskraal/ Pretoria Cluster

REQUIREMENTS
:
B A Degree in Social Work or equivalent qualification. Registration with the South African Council for Social Work Professions. At least 2-3 years experience as social worker. Valid driver’s license. Conversant with Acts, policies and legislation pertaining to Social Welfare Services. Sound communication, listening, problem solving, networking and negotiation skills. Ability to interpret policy and legislation.

DUTIES
:
Responsible for rendering of integrated social work services to vulnerable persons and communities (including children & youth living and working on the streets and their families), through all social work methods, with a strong emphasis on development and outcome based programs. Intervention on all levels of service delivery, e.g. prevention, early intervention, statutory intervention and continuum of care. Assessment, development and implementation of intervention plan and evaluation of impact of services. Organizing own workload according to office objectives. Administrative accountability through effective record keeping. Networking and negotiating with service providers, role players and beneficiaries. First level research in respect of trends and community needs. Community mobilization. Development and implementation of prevention and development programs. Mentoring of staff in internship program.

ENQUIRIES
:
Ms. N Mtimkulu (012) 328 4026

CLOSING DATE
:
03 July 2007

POST 25/126
:
SENIOR SOCIAL WORKER REF 70043254
SALARY
:
R122 821 per annum (plus benefits)

CENTRE
:
North Rand Region (Mamelodi / Stanza Bopape / Nellmapius / Eersterust Cluster)

REQUIREMENTS
:
B A Degree in Social Work or equivalent qualification. Registration with the South African Council for Social Service Professions. At least 2-3 years experience as Social Worker. Conversant with Acts, policies and Legislation pertaining to Social Welfare Services. Sound communication, listening, problem solving, networking and negotiation skills. Ability to interpret policy and legislation. Valid Driver’s license.

DUTIES
:
Responsible for rendering of integrated social worker services to vulnerable persons and communities through  all social work methods, with a strong emphasis on development and outcome based programs. Intervention on all levels of service delivery, e.g. prevention, early intervention, statutory intervention and continuum of care. Assessment, development and implementation of intervention plan and evaluation of impact of services. Organizing own workload according to office objectives. Administrative accountability through effective record keeping. Networking and negotiating with service providers, role players and beneficiaries. First level research in respect of trends and community needs. Community mobilization. Development and implementation of prevention and development programs. Mentoring of staff in internship program. 

ENQUIRIES
:
Ms. Mtimkulu (012) 328 4026 

CLOSING DATE
:
03 July 2007

POST 25/127
:
Senior Social Worker (CANALIZATION) REF 70043104
SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
Sedibeng 
REQUIREMENTS
:
B A Degree or equivalent qualification in Social Work. At least 2-3 years experience in social work. Registration with the Council for Social Wok Professions. Valid Driver’s License. Knowledge of legislation and policies pertaining to Child Care Act and Social Welfare Services. Knowledge of the practical implications of the Child Care Act. Interpersonal and Organisational skills. Ability to co-ordinate and collaborate in an inter-sectoral environment. An understanding of the Integrated approach in service delivery. Sound communication, negotiation, conflict management and strategic management skills. 

DUTIES
:
Intervention at all levels of service delivery e.g. early intervention, prevention, statutory intervention and continuum of care. Assessment, counselling and referrals for appropriate services. Organizing own workload according to the Regional Operational Plan. Liaise and maintain good relationship with stakeholders within the community. Timeous issuing of reminders for Departmental officials & NGO’s to submit required reports. 

ENQUIRIES
:
Ms. B.B Mako (016) 930 2000 

CLOSING DATE
:
09 July 2007

POST 25/128
:
Senior Social Worker (Field Services) (5 POSTS) REF 70043105
SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
Sedibeng 

REQUIREMENTS
:
B A Degree or equivalent qualification in Social Work. At  least 2-3 years experience in social work. Registration with the Council for Social Wok Professions.Valid Driver’s License. Knowledge of legislation and policies pertaining to Child Care Act and Social Welfare Services. Knowledge of the practical implications of the Child Care Act. Interpersonal and Organizational skills. Ability to co-ordinate and collaborate in an inter-sectoral environment. An understanding of the integrated approach in service delivery. Sound communication, negotiation, conflict management and strategic management skills. 

DUTIES
:
 Intervention at all levels of service delivery e.g. early intervention, prevention, statutory intervention and continuum of care. Assessment, counselling and referrals for appropriate services. Organizing own workload according to the Regional Operational Plan. Liaise and maintain good relationship with stakeholders within the community. Manage and control timeous provision of relevant reports to ensure updated extension orders.

ENQUIRIES
:
 Ms B.B Mako (016) 930 2000

CLOSING DATE
:
09 July 2007

POST 25/129
:
Senior Social Worker (Probation) REF NO: 70043102
SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
Sedibeng 

REQUIREMENTS
:
B A Degree or equivalent qualification in Social Work. At least 2-3 years experience in social work. Registration with the Council for Social Wok Professions. Valid Driver’s License. Recognized experience in child and youth care. Knowledge of legislation and policies and procedures pertaining to Probation and Social Welfare Services. Knowledge of the practical implications of the Child Care Act. Interpersonal and Organizational skills. Ability to co-ordinate and collaborate in an inter-sectoral environment. An understanding of the Integrated approach in service delivery. Sound communication, negotiation, conflict management and strategic management skills. Computer skills will be an advantage. 

DUTIES

Intervention at all levels of service delivery e.g. early intervention, prevention, statutory intervention and continuum of care. Assessment, counselling and referrals for appropriate services. Organizing own workload according to the Regional Operational Plan. Liaise and  maintain good relationship with stakeholders within the community. The development and management of  relevant and effective. programmes (also in respect of perpetrators and victims of crime and violence).Networking with relevant role-players around Probation  Services and within the Criminal Justice System. Access and link victims with families and/or significant others.Promote Restorative Justice aggressively. Effective management of own workload.

ENQUIRIES
:
 Ms B.B Mako (016) 930 2000

CLOSING DATE
:
09 July 2007

POST 25/130
:
SEnIOr Social WORKER, ADVANCED production (PROBATION) REF NO:70043103

SALARY
:
R 122 841 per annum (plus benefits)

CENTRE
:
North Rand Region 

REQUIREMENTS
:
B A Degree or equivalent qualification in Social Work. At least 2-3 years experience as a social worker. Registration with the South African Council for Social Work Professions. Valid driver’s license. Conversant with Acts, Policies and Legislation pertaining to social welfare services. Sound communication-, listening-, problem solving-, networking-, advocacy- and report writing skills. Efficiency in a variety of official languages will be an  advantage.

DUTIES
:
Probation services to youth in conflict with the law and their families. Functions assigned to a probation officer in the Child Justice Bill. Development & implementation of crime prevention and development programs. Conduct investigations, compile reports and present to criminal courts. Intervention on all levels of service delivery, i.e. prevention, early intervention, statutory intervention and continuum of care. Organizing own workload according to office objectives. Administrative accountability through effective record keeping. Networking and negotiating with stakeholders and clients. Elementary research.

ENQUIRIES
:
Ms. N Mtimkulu (012) 328 4026

CLOSING DATE
:
09 July 2007

POST 25/131
:
Social Worker (04 posts) REF NO: 70043257
SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
North Rand Region (Pretoria / Soshanguve / Hammanskraal cluster) 

REQUIREMENTS
:
B A Degree in Social Work or equivalent qualification Registration with the South African Council for Social Work Professions. Valid driver’s license. Conversant  with Acts, policies and legislation pertaining to Social Welfare Services. Sound communication, listening, problem solving, networking and negotiation skills. Ability to interpret policy and legislation.

DUTIES
:
Responsible for rendering of integrated social work services to vulnerable persons and communities through all social work methods, with a strong emphasis on development and outcome based programs. Intervention  on all levels of service delivery, e.g. prevention, early intervention, statutory intervention and continuum of care. Assessment, development and implementation of intervention plan and evaluation of impact of services. Organizing own workload according to office objectives .Administrative accountability through effective record keeping. Networking and negotiating with service  providers, role players and beneficiaries. First level research in respect of trends and community needs. Community mobilization. Development and implementation of prevention and development programs. 

ENQUIRIES
:
Ms N Mtimkulu (012) 328 4026

CLOSING DATE
:
03 July 2007

POST 25/132
:
ADMINISTRATIVE OFFICER: STRATEGIC PLANNING REF 70043252
SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Head Office, Johannesburg 
REQUIREMENTS
:
An appropriate 3 year degree or equivalent qualification. The following will serve as recommendations: Knowledge of Strategic Management process; understanding of Public Service Transformation policies and processes; proven managerial and innovative skills. Strategic planning, analytic thinking, facilitation and networking, generic management functions, verbal and written communication skills. Proven experience in strategic planning and business plan design and implementation, general administration and management.

DUTIES
:
Provide strategic and administrative support to the unit in the facilitation of a strategy making process of the Departmental units throughout the province and at Head Office. Provide strategic and administrative support in the process of integrating the Departmental units strategy documents into a whole departmental strategy document with the required financial implications. Provide strategic and administrative support in monitoring and managing the performance of the Department to ensure that the Department remains focussed on the desirables of the citizenry, within the available resources and its mandate. Provide general administrative and management support services to the sub-directorate.

ENQUIRIES
:
Mr. F. Rammutla (011) 355-7779

CLOSING DATE
:
03 July 2007

POST 25/133
:
Administration Clerk: Partnership and Financing (2 Posts) REF 70043251
SALARY
:
R54 222 per annum (plus benefits)

CENTRE
:
Johannesburg Head Office 

REQUIREMENTS
:
Senior certificate or equivalent qualifications plus appropriate experience. Sound knowledge of government policies including Public Finance Management Act. Good communication skills (written and verbal). Reception/ good telephone and interpersonal skills. Computer literate in Microsoft office (Word and Excel). Knowledge of finance and human resource will be an added advantage. Ability to adhere to confidentiality.

DUTIES
:
Manage a database of all (i) NPO’s (ii) Programmes (iii) Relevant information relating to NPO’s, Poverty Alleviation, HIV/AIDS and Youth development programmes and Legislation. Work closely with the Liaison Officers. Write basic reports. Liaise with NPO sector. Perform administrative tasks in accordance with the regulatory framework and guidelines relating to general office work. Support the Deputy Director and Assistant Director. Do any task that is deemed necessary. 

ENQUIRIES
:
Ms. Lindiwe Molubi (011) 355 7796
CLOSING DATE
:
03 July 2007

ANNEXURE J
PROVINCIAL ADMINISTRATION: NORTH WEST

OFFICE OF THE PREMIER

APPLICATIONS
:
Applications must be submitted on form Z83 obtainable from any Public Service Department and should be accompanied by certified copies of ID and detailed CV to the attention of The Director General, Office of the Premier, Private Bag X129, Mmabatho, 2735

CLOSING DATE
:
29 June 2007

NOTE
:
Failure to submit the requested documents will result in your application not being considered. Qualifications will be verified. It is the responsibility of the applicant to ensure that the foreign qualifications are evaluated by the South African qualification authority. Please quote relevant reference. women and people with disability are encouraged to apply. Faxed applications will not be accepted.

OTHER POSTS

POST 25/134
:
DEPUTY DIRECTOR: COORDINATOR: COMPLIANCE AND QUALITY SUPPORT AND CONTROL

Sub-Directorate: Project Management

SALARY
:
R289 635 per annum (All-inclusive package)

CENTRE
:
Mafikeng

REQUIREMENTS
:
An appropriate Bachelor’s degree or equivalent qualification in Management, Economic or Social Sciences with an advanced formal qualification in Programme and Project Management with at least 3 years’ relevant management experience including Business Planning • Knowledge of Public Service Policy and Legislation and of Development and Planning Frameworks • Good communication, presentation and report writing skills • Supervisory skills • Computer literacy in MS Office packages and knowledge of Programme and Project Management Information Systems.

DUTIES
:
Coordination and management of the North West Programme and Project Management Business Plan Appraisal Processes • Support the development and submission of best practice programme and project business plans in departments and municipalities • Coordination and undertaking of basic business plan compliance assessment and facilitation of detailed plan appraisal through the sourcing of external specialist expertise • Coordination and organisation of regular Provincial Project Appraisal Team Meetings • Preparation of documentation and provision of feedback to relevant role players including summary reports to provincial decision making bodies • Promotion of provincial business planning system, processes and tools to different levels of management in departments and municipalities.

ENQUIRIES
:
Ms A Schreiber-Kaya, tel: (018) 387-3914. Ref:

POST 25/135
:
ASSISTANT DIRECTOR: MONITORING AND EVALUATION,
Office on the Status of Disabled Persons (OSDP)

Directorate: Disability And Rights Of Older Persons

SALARY
:
R146 685 per annum

CENTRE
:
Mafikeng

REQUIREMENTS
:
Bachelor’s degree in Political Science, Social Science or a related field with extensive policy management experience • Strong interpersonal skills • Valid driver’s licence • Computer literacy • Good communication and superior report writing skills • Knowledge of the legislation and regulations related to the promotion and protection of the rights and dignity of people with disabilities • Research experience will serve as an added advantage.

DUTIES
:
Develop and manage (within the Government-wide processes) disability monitoring and evaluation systems • Provide support service to the Cluster system and prepare regular reports for the Premier and the Executive Council • Coordinate the Inter-Departmental Committee on Disability (IDCD) • Conduct research on disability management best practices and policies • Monitor the implementation of disability policies and strategies • Develop internal disability programmes for the Office of the Premier • Provide Project Management assistance for identified provincial disability projects.

ENQUIRIES
:
Mr O Mosiane, tel: (018) 387-3001. Ref: 
POST 25/136
:
SIGN LANGUAGE OFFICER/INTERPRETER- OFFICE ON THE STATUS OF DISABLED PERSONS (OSDP)

SALARY
:
R98 916 PA

CENTRE
:
Mafikeng

REQUIREMENTS
:
Std 10/ Grade 12 certificate. Three years experience in rendering sign language interpretation according to SASLI standards. Good interpersonal skills. Valid driver’s licence. Computer literate (including Braille system). Good communication and report writing skills.  Knowledge of the public service acts, regulations and procedures. Practical experience of working amongst people with disabilities will serve as an added advantage.
DUTIES
:
Provide administrative support functions to the Directorate- Disability & Rights of Older Persons. Render South African Sign Language Interpreting services to the Office of the Premier and the Executive Council structures. Advise in co-ordinating sign language development programs in the province. Develop and maintain a database of sign language interpreters in the Province in partnership with DEAFSA. Ensures accessibility of documents for Braille users in their interactions with the Office of the Premier and the Executive Council.
ENQUIRIES
:
Mr O Mosiane, tel: (018) 387-3001. 
Ref: 

ANNEXURE K
PROVINCIAL ADMINISTRATION: WESTERN CAPE

DEPARTMENT OF AGRICULTURE

APPLICATIONS
:
The Director: Corporate Services; Department of Agriculture: Western Cape; Private Bag X 1; Elsenburg; 7607.

FOR ATTENTION
:
Mr. JH Jordaan

CLOSING DATE
:
06 July 2007

OTHER POSTS

POST 25/137
:
ASSISTANT-MANAGER: ORGANISATION (REFERENCE: AGR/07/73)


Programme: Administration, Subprogramme: Corporate Services, Sub-subprogramme: Human Resource Management

SALARY
:
R146 685 per annum
CENTRE
:
Elsenburg

REQUIREMENTS
:
The formal qualification required for this position is: ( a Grade 12 Certificate with extensive appropriate experience in job evaluation and the drafting of job descriptions and Establishments. ( Applicants should be in possession of a certificate in EQUATE Job Evaluation. ( The following will serve as recommendations: ( proven knowledge and experience of the job evaluation and job description systems within the Public Service ( proven analytical and innovative skills relating to pro-active policy analysis and problem-solving ( good knowledge of strategic management ( good communication skills (written and verbal) ( proven ability in providing appropriate training ( proven organisational abilities ( computer literacy (MS Word, MS Excel, PowerPoint, Equate Software) ( thorough knowledge of systems design ( valid code B driver’s license and willingness to travel regularly( proven ability to work in a stressful environment ( previous experience and background knowledge of activities within an agricultural environment.

DUTIES
:
Promoting and performing job evaluation within the department in accordance with provincial policy ( responsible for the departmental co-ordination of applications for job evaluation ( participating in the job evaluation panel of the department’s management processes ( responsible to manage the administrative secretariat of the job evaluation process for the department ( advising the department regarding the compilation of job descriptions ( serving as liaison between the department and the Directorate: Organisation Development ( identifying appropriate training interventions ( advising managers and employees on matters pertaining to job evaluation/job descriptions ( responsible for organisation and establishment control ( providing appropriate reports and data to the department ( setting up advisory structures ( organisation development ( participate in national job evaluation co-ordination process.

ENQUIRIES
:
Mr JH Jordaan Tel: (021) 808 5349

DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING

The Department intends to promote representivity with the filling of the post.  Kindly indicate gender, race and disability status to facilitate the process.
APPLICATIONS
:
The Head of Department Department of Environmental Affairs and Development Planning Private Bag X9086 Cape Town 8000

FOR ATTENTION
:
Ms C Pegram

CLOSING DATE
:
16 July 2007

NOTE
:
Applications, via the Head of your Department (if a public service employee), with reference number clearly indicated must be completed on form Z83(available at any government department), accompanied by a comprehensive CV that addresses the requirements and recommendations of the post, as well as certified copies of documentation (ID, scholastic, as well as highest educational qualification). Strong consideration will be given to excess employees. Excess staff must kindly indicate as such on the Z83 form.
OTHER POST
POST 25/138
:
SENIOR ADMINISTRATIVE CLERKS (1 POST) REF: G/07/009


Chief Directorate: Environmental and Land Management



(Administration Line Function and Support Services)

SALARY
:
R54 222 per annum In addition to the salary mentioned below, this position offers competitive benefits, which include an annual service bonus, conditional housing allowance, pension and medical subsidy.

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this post is a Senior Certificate plus applicable administrative experience. The following will serve as recommendation: ( experience in office administration and procedures ( computer literacy (MS Word, Excel, Power Point, Acess, Data Capturing, Internet, Website and Groupwise) ( good communication skills in at least two of the three official languages of the Western Cape  ( knowledge of financial prescripts and aspects such as ordering and payments, procurement procedures, meeting procedures and minute taking ( knowledge of basic requirements of the registry sytem ( knowledge of electronic document system and record management ( secretarial skills ( good verbal and written communication in at least two of the three official languages of the Western Cape.

DUTIES
:
entail: ( Database maintenance that includes the capturing of application details on an access database on the National Environmental Authorisation System (NEAS) ( handling the enquiries thereof and scanning of documents ( the compilation of statistical reports ( administration of the registry administration function with the component that includes ensuring the administration and management of files ( assisting with the tracing of files and file documents ( capture documentation received on electronic database ( make organisational and logistical arrangements when required ( perform general administration tasks within the Chief Directorate including handling incoming and outgoing correspondence ( maintain and organise an in-house library/resource centre ( requesting quotes, ordering of stock, equipment and furniture ( assist with logistics and arrangement of meetings ( assist with all the payments of goods and services ( assist with the budget ( assist with travel, transport and accommodation arrangements ( assist with all training needs/arrangements ( general administration duties such as, photocopying, faxing, binding, handling of enquiries, typing, arranging meetings, drafting of letters/memorandums and acknowledgement of receipt of correspondence ( secretariat for meetings, drafting of agenda and minutes and act as relieve secretary.

ENQUIRIES
:
may be directed to Ms L Speller at Tel, (021)483 4471

DEPARTMENT OF SOCIAL DEVELOPMENT
The Western Cape Provincial Government is an equal opportunity employer and geared to providing services efficiently and effectively.
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APPLICATIONS
:
The Chief Director: Performance Management, PO Box 659, Cape Town, 8000 FOR ATTENTION
:
Mr DJ Erasmus, Room 5:11, 4 Dorpstreet Cape Town)

CLOSING DATE
:
20 July 2007

NOTE
:
The appointment will be subject to the conclusion of an annually renewable Performance Agreement, in terms of which the person appointed to this position future incentives will be determined. He/She will be required to disclose his or her financial interest in accordance with the prescribed regulation and form. He/She must also be prepared to undergo a process of security clearance. Applicants may be subject to competency assessment testing.  Applications must be submitted on a Z83 form, and should be accompanied by certified copies of qualifications, a comprehensive Curriculum Vitae and a certified copy of his/her ID document. It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Province.

MANAGEMENT ECHELON

POST 25/139
:
HEAD OF DEPARTMENT: SOCIAL DEVELOPMENT (THREE TO FIVE-YEAR CONTRACT APPOINTMENT) REF HOD 1

SALARY
:
All-inclusive remuneration package: R717 045 per annum: This is a flexible remuneration package which includes a basic salary 13th cheque, car allowance, medical assistance and pension fund contribution plus a 10% non-pensionable Head of Department allowance. (The package can, within applicable rules, be structured according to the individual’s needs)

CENTRE
:
Cape Town

REQUIREMENTS
:
Applications are invited from persons in possession of an appropriate tertiary qualification and extensive proven managerial experience of a large organisation.  Candidates in possession of an appropriate post-graduate qualification will receive preference. This is a top-level managerial position within the Western Cape Provincial Government and would suit candidates with proven strategic leadership, organizational (and people) management, communication (written and verbal), analytical and advanced project management skills. Ability to develop partnerships is vital. Ability to provide vision, set organisational direction and to inspire others to deliver on the organisational mandate. Candidates must have a proven track record of leading change management initiatives and applying innovative thinking. Ability to lead and manage a large organisation. Proficiency in people and financial management. Specific Qualifying Requirements: Knowledge regarding the Department’s constitutional mandate and the relevant policies, legislations and its relationship with national and local governments, civil society and other stakeholders. Excellent knowledge and understanding of sustainable poverty reduction and development strategies required in building a self-reliant society. Have extensive practical and current international experience in terms of social development matters.

DUTIES
:
The person appointed to this position will have as her/his core responsibilities the effective and efficient management and administration of a Provincial Department, including the following key performance areas:  Lead the policies, programmes and activities of the various components of the Department, in alignment with National and Provincial polices and programmes, as well as with partner departments and public entities (internal and external). "Provide leadership and srategic direction to ensure implementation of key policies and programs in alignment with national and provincial policy directives." Ensure the efficient, economic and effective use of resources.  In pursuit of the above, ensure a workable organisation, human resource plan, service delivery improvement programme as well as an information resource plan. Key Performance Areas:. Building of social capital in our communities to ensure poverty reduction and sustainable human and economic development in the Western Cape. Development of a sustainable social safety net in partnership with other stakeholders, for the poor, the vulnerable, and those with special needs. The effective execution of the Public Sector Transformation and Restructuring process and the Batho Pele programme. Oversee the implementation of the departmental transformation plan. As Head of Department the person appointed to this position will be responsible/accountable for the duties as Accounting Officer in terms of the Public Finance Management Act, 1999 (Act No 1 of 1999). 
ENQUIRIES
:
may be directed to Dr GA Lawrence at telephone number (021) 483-6036.

DEPARTMENT OF THE PREMIER

In line with the Employment Equity Plan of the Department of the Premier, it is our intention with this advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the elimination of unfair discrimination.

APPLICATIONS
:
Applications (via your supervisor if a government employee) must be completed on form Z83 (obtainable from any government department), accompanied by a comprehensive CV and addressed to: The Director: Personnel Management and Administration, P.O. Box 659, Cape Town, 8000

FOR ATTENTION
:
Mr NJ Smit

CLOSING DATE
:
6 July 2007 @ 17:00
NOTE
:
Appointment, on 12 calendar months probation, is subject to the undergoing of a competency test and security clearance. Short listed candidates must be available for interviews and testing at date and time determined by the Department. Disabled persons are invited to apply. Candidates who took the Voluntary Severance Package (VSP) do not qualify for re-appointment within the Public Service.  The Department is under no obligation to fill a post after it has been advertised. No late applications will be accepted or considered. Only short listed candidates will be communicated with.  If you have not received a response from this Department within three months after the closing date, consider your application as unsuccessful.

MANAGEMENT ECHELON

POST 25/140
:
DIRECTOR: REF PREM / SMS 057


Government Information And Technology Officer: Transversal


Job purpose: To manage transversal information and communication technology (ICT) infrastructure and applications operations.
SALARY
:
R502 725 per annum 

REQUIREMENTS
:
The formal qualification requirement for appointment is at least an appropriate, recognised 3-year degree/diploma (or equivalent qualification) with extensive, appropriate management experience in an IT enabled environment. To comply with the requirements of the post, the successful candidate must have the following competency profile: Knowledge: • expert knowledge of ICT as an enabling tool for development / ICT training, systems and security / Infrastructure and networks / business and systems analysis / architecture and framework • knowledge of modern systems of governance and administration • knowledge of the latest advances in public management theory and practice • knowledge of the policies of the government of the day • knowledge of global, regional and local political, economic and social affairs impacting on the Provincial Government of the Western Cape • knowledge of Constitutional, legal and institutional arrangements governing the South Africa public sector • knowledge of inter-governmental relations • knowledge of communication, public participation and public education • knowledge of human resource management processes • knowledge of financial management processes. Skills: • the skills required of a high level in-house advisor • strong conceptual, interpretive and formulation skills • strong leadership skills with specific reference to the ability to display thought leadership in complex applications • team building and strong interpersonal skills • excellent communication skills • outstanding planning, organising and people management skills • expert computer literacy skills. Personal attributes: • a highly developed interpretive and conceptualisation / formulation ability • the ability to render advice and guidance in an objective yet dedicated manner • the ability to multi-task, deal with ambiguity and manage under rapidly changing and pressurised circumstances • the ability to persuade and influence • the ability to handle conflict • the ability to lead and direct teams of professionals and service providers.

DUTIES
:
The successful candidate will head the Directorate: Transversal GITO and will be responsible for the following key result areas: • provide inputs to the development of provincial e-Government and ICT policy and strategy • promote effective management of information and technology as a strategic resource • manage the implementation of transversal or shared solutions, systems and infrastructure • manage transversal or shared infrastructure, hardware, software and services • implement transversal or shared e-Government / ICT strategies • manage transversal or shared ICT security • manage transversal or shared contracts, business agreements and service level agreements • ensure proper certification of planned ICT solutions • manage the Directorate’s strategic and business planning processes • manage the Directorate’s human, financial, physical information and statutory resources.
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ENQUIRIES
:
Mr P Ndarana  ( (021) 483-4653

OTHER POSTS

POST 25/141
:
DEPUTY DIRECTOR: LABOUR RELATIONS REF PREM / HCD 020


Directorate: Labour Relations



(Sub-Directorate: Behaviour Normalisation / Individual Employment Matters)
SALARY
:
R343 257 per annum All-inclusive remuneration package.  Annual progression up to a maximum salary of R397 986 is possible subject to satisfactory performance.

REQUIREMENTS
:
Formal qualification requirement: An appropriate, recognised 3-year degree/diploma (or equivalent qualification) in Labour Relations and Labour Law with experience in dispute resolution, arbitration, conflict resolution and policy formulation. In addition to the formal qualification, the successful candidate is required to possess: Knowledge of: • The South African Collective Bargaining regulatory framework for the Public Service Sector    • Disciplinary, Grievance and Dispute Resolution procedures applicable to employees employed under Public Service Act, 1994, in general; as well as employees specifically covered by the Senior Management Services (SMS) in the Public Service• The conditions of service dispensation applicable to public service employees       • Collective and individual employment matters in the public service and its statutory framework, premised on to the Constitution of the Republic of South Africa; and relating to the PMFA, LRA, EEA, PSA (and relevant regulations), BCEA, SDA, OHSA; as well as the PAJA and PAIA • Public Service Human Resource Management and Development policies and practices • Financial management and administration in relation to the compilation and management of budgets • Staff management practices TSkills in: • Advance level strategic conflict management, dispute prevention and resolution • Strong personnel management, administration and financial management ability • Excellent representation skills and ability to represent the department in dispute, grievance and arbitration matters • High level negotiating skills • High level strategic planning skills • Project Management skills • Ability to develop policy on labour relations and / human resource managements matters • Management skills • Supervising skills • Good writing skills (compile complex and high level documents) • Computer literacy • Specialist facilitation skills • Organising skills • Inter-personal skills • Ability to work under pressure and meet tight deadlines • Liaison skills • Analytical skills • Advanced oratory skills.

DUTIES
:
Personal attributes: • Diplomatic • Flexible • Assertive • Ability to work under pressure and comply with tight time frames • Ability to relate to people at various levels. Key Performance Areas include: • Provision of a labour relations advisory service to Provincial Departments • Formulation of labour relations policies • Monitoring, evaluation, and reporting on the labour relations climate in the province • Effective management of disciplinary, dispute and grievance resolutions processes • Initiate and Promote Labour Relations awareness within the PGWC • Serve as presiding officer or initiator at complex disciplinary proceedings from time to time.• Supervision: Operational planning and work organisation of the unit namely: unit work organising, unit operational planning, directorate strategic planning participation, Manage the staff of the unit namely: staff performance management, IPDP, training and development, staff planning (recruitment, selection, leave management, well-being etc.), Financial management of the unit namely: compile the unit’s budget, Monitor, control and report on the expenditure of the unit.

ENQUIRIES
:
Mr PJ Williams ( (021) 483-5118

POST 25/142
:
DEPUTY DIRECTOR: DIAGNOSTIC SURVEYS Ref PREM / IAD 007
Chief Directorate: Institutional Assessment and Development

Directorate: Diagnostic Surveys

SALARY
:
R343 257 per annum All-inclusive remuneration package. Annual progression up to a maximum salary of R397 986 is possible subject to satisfactory performance.

REQUIREMENTS
:
The formal requirements for this post are an appropriate Hons degree or equivalent (such as behavioural sciences (preferably Industrial Psychology), management sciences, or public administration) with a minimum of 3 years management experience in a research environment. An appropriate Masters degree in the organisation development field will serve as a further recommendation. To meet the requirements of the post, the successful candidate will need to possess:( Good interpersonal skills ( Effective written and oral communication skills ( Analytical skills ( Planning and organising skills ( A valid code B driver’s license.

DUTIES
:
Acquire, adapt, design and/or develop specialised, scientifically validated institutional diagnostic methodologies and instruments, and manage such activities by subordinates, with specific reference to the following areas: human resource management, human resource development, individual and organisational performance management, organisation culture (with reference to the provincial organisational culture model), social capital management, service delivery (including client satisfaction) ( Draft the terms of reference of institutional diagnostic surveys in consultation with clients and conclude a draft project plan and “project contract” with the client (contract to include the expectations of the consultant and the client, scope of the project and working relationships); and manage such activities by subordinates. ( Execute institutional diagnostic surveys to analyse, describe and explain clients’ current functioning (or specific aspects thereof) and to identify areas for further interventions; and manage such activities by subordinates. ( Advise on the design and development interventions based on diagnostic surveys; and manage such activities by subordinates. ( Document and report on institutional diagnostic surveys. ( Provide input into the Directorate’s information management system and database with specific reference to institutional diagnostic surveys. ( Function as project manager in respect of multi-functional project teams. ( Function as supervisor to subordinates: mentor and coach team members, determine and allocate workload of team members, monitor day-to-day workflow in the team, discipline team members, administer the staff appraisal system / process. ( Participate in the strategic and operational management of the Directorate.

ENQUIRIES
:
Ms LS Esterhuyse( (021) 466-9500

NOTE
:
The successful applicant will be the person whose training, skills, competencies and knowledge best meet the requirements of the post.  Candidates must be available for a competency assessment.

POST 25/143
:
ASSISTANT DIRECTOR: DIAGNOSTIC SURVEYS (2 posts) Ref PREM / IAD 008



Chief Directorate: Institutional Assessment and Development



Directorate: Diagnostic Surveys

SALARY
:
R146 685 per annum 

REQUIREMENTS
:
The formal requirements for this post are an appropriate B-degree or equivalent (such as behavioural sciences (preferably Industrial Psychology), management sciences, or public administration) with a minimum of 4 years experience in a research environment. An appropriate Honours degree in the organisation development field will serve as a further recommendation. To meet the requirements of the post, the successful candidate will need to possess:( Good interpersonal skills ( Effective written and oral communication skills ( Analytical skills ( Planning and organising skills ( A valid code B driver’s license.

DUTIES
:
Acquire, adapt, design and/or develop specialised, scientifically validated institutional diagnostic methodologies and instruments with specific reference to the following areas: human resource management, human resource development, individual and organisational performance management, organisation culture (with reference to the provincial organisational culture model), social capital management, service delivery (including client satisfaction) ( Draft the terms of reference of institutional diagnostic surveys in consultation with clients and conclude a draft project plan and “project contract” with the client (contract to include the expectations of the consultant and the client, scope of the project and working relationships) ( Execute institutional diagnostic surveys to analyse, describe and explain clients’ current functioning (or specific aspects thereof) and to identify areas for further interventions ( Advise on the design and planning of appropriate institutional improvement and development interventions based on diagnostic surveys ( Document and report on institutional diagnostic surveys. ( Provide input into the Directorate’s information management system and database with specific reference to institutional diagnostic surveys. ( Function as team leader in respect of multi-functional project teams:  Determine and allocate workload of team members, supervise day-to-day workflow in the team, act as specialist scientific research consultant for the group, assure the quality of outputs of the project team, ensure the delivery of project deliverables as per approved project terms of reference and project plan.

ENQUIRIES
:
Ms LS Esterhuyse ( (021) 466-9500

NOTE
:
The successful applicant will be the person whose training, skills, competencies and knowledge best meet the requirements of the post.  Candidates must be available for a competency assessment.

POST 25/144
:
ASSISTANT DIRECTOR: POLICY AND STRATEGY ANALYSIS (1 CONTRACT POST) REF PREM / PD 003



Directorate: Policy and Strategy Analysis

SALARY
:
R146 685 per annum 

REQUIREMENTS
:
The formal qualification requirement for this post is a relevant 3-year Degree or equivalent qualification and 3-5 years relevant experience within a research environment. In addition to the formal qualification, the successful candidate will need to possess: Knowledge of: ( The latest advances in public management theory and practice ( Public policy analysis and public policy development processes strategy development, strategy management, strategy monitoring and review processes ( Modern systems of governance and administration ( Policies of the government of the day ( Global, regional and local political, economic and social affairs impacting on the provincial government of the Western Cape ( Constitutional, legal and institutional arrangements governing the South African public sector   ( Intergovernmental and international relations. Skills: Strong conceptual and formulation skills ( Strong leadership skills with specific reference to the ability to display thought leadership in complex applications Team building and strong interpersonal skills ( Excellent communication skills ( Outstanding planning, organizing and people management skills ( Computer literacy ( Presentation skills on senior management level. Personal attributes: ( A highly developed interpretive, conceptualisation and formulation ability ( The ability to multi-task, deal with ambiguity and manage under rapidly changing and pressurized circumstances ( The ability to lead and direct teams of professionals and service providers.

DUTIES
:
Key responsibility areas: ( Analyse the provincial policy environment ( Identify critical areas for provincial government interventions ( Provide input into multi-functional policy and strategy responses ( Assist in the development of appropriate, integrated and multi-disciplinary government programmes (cluster based and transversal to clusters)

ENQUIRIES
:
Ms S Rosa ( (021) 483- 3459

POST 25/145
:
Assistant Director: DESIGN (CONTRACT POSITION) REF PREM / COM 008


Directorate: Communication Conceptualisation and Research

SALARY
:
R146 685 per annum 
REQUIREMENTS
:
The formal requirements for this position are a relevant Degree or Diploma in Graphic Design [or substantial relevant experience] and formal training in industry-specific design software. In addition to the formal qualification, the successful candidate will need to possess: Knowledge of: ( Structure and content of English language ( Knowledge of media production, communication, dissemination techniques and methods ( Knowledge of design techniques, tools and principles ( Knowledge of principles and processes for providing customer and personal services ( Knowledge of principles and methods for showing, promoting and selling products or services ( Knowledge of the theory and techniques required to compose, produce and perform works of music, dance, visual arts, drama and sculpture; Skills: ( Time management skills ( Co-ordination ( Active listerning ( Judgement and decision making skills ( Active learning and critical thinking skills ( Complex problem solving skills ( Reading comprehension ( Monitoring and social perceptiveness; Personal attributes: ( Originality, fluency of ideas and visualisation ( Speech recognition, speech clarity and oral comprehension ( Inductive reasoning, oral expression and category flexibility.

DUTIES
:
Key Performance Areas entail the following: ( Plan develop and manage designs for PGWC corporate advertising, marketing and branding campaigns ( Layout and design of PGWC publications and materials ( Conceptualise, develop and manage the design of promotional materials, corporate image items, corporate branding and government information products related to specific deliverables ( Assist in the roll-out and implementation of brand identity and uniformity.

ENQUIRIES
:
Mr Clayton Wakeford ( (021) 483-3528
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