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DATE OF ISSUE: 29 JUNE 2007

TO ALL HEADS OF NATIONAL DEPARTMENTS/PROVINCIAL ADMINISTRATIONS/ PROVINCIAL DEPARTMENTS/ORGANISATIONAL COMPONENTS

PUBLIC SERVICE VACANCY CIRCULAR NO 26 OF 2007

1.
Introduction

1.1 The aim of this Circular is not only to distribute advertisements of vacancies to departments and employees throughout the Public Service, but also to facilitate the redeployment of employees who have been declared in excess in terms of PSCBC resolution 7 of 2002.

1.2
As regards the latter issue, Departments/Provincial Administrations and Components are called upon to give preference to employees who have been declared in excess in the filling of vacancies, if they apply.

2.
Directions to candidates

2.2 Applications on form Z83 with full particulars of training, qualifications, skills, competencies, knowledge and experience (on a separate sheet if necessary or a CV) should be forwarded to the department/administration component in which the vacancy/vacancies exist(s).

2.3 Applicants must indicate the reference number of the vacancy in their applications.

2.4 Applicants requiring additional information regarding an advertised post, must direct their enquiries to the department/provincial administration / component where the vacancy exists.
2.5 Applications should be forwarded in time to the advertising department since applications received after the closing date referred below will not be accepted.

2.6 Considering the aim of this circular (see paragraph 1.1 above), advertisements contained herein are meant for the attention/perusal of serving employees only. Persons not employed in the Public Service may thus not apply for the vacancies advertised in this circular, except if the relevant department has extended the scope of its recruitment initiative to persons not employed in the Public Service, in which case a vacancy will have been advertised through other means such as the media. (Clarity in this regard can be obtained from the relevant advertising department provincial administration / component).

3. Directions to departments/provincial administrations/components

3.1 The contents of this Circular must be brought to the  attention of all employees.

3.2
Special attempts must be made to ensure that excess employees are informed of the advertised vacancies. Potential candidates from the excess group must be assisted in applying timeously for vacancies and attending where applicable, interviews.

4. Directions to departments provincial administrations/components in which vacancies exist

4.1 In respect of vacancies that have been identified to promote representativeness, the measures contained in Chapter 1, Part III. D2 of the Public Service Regulations, 2001 must be complied with. The advertisements of such vacancies should state that it is intended to promote representativeness through the filling of the vacancy and that the candidature of persons whose transfer/promotion/appointment will promote representativeness, will receive preference.

4.2 The selection of candidates should be done with due regard to the relevant measures contained in Chapter 1, Part VII. D of the Public Service Regulations, 2001

CLOSING DATE
:
Except where otherwise stated, the closing date for all the posts advertised in this Circular is 30 JULY 2007

AMENDMENTS
:
Department of Water Affairs and Forestry: Kindly note that the following posts: Principal General Foreman (Ref 25/78); Water Plant Superintendent (ref 25/79); Driver/Operator (ref 25/83); Groundsmen (2 posts) (ref 25/84; Cleaner II (ref 25/85); General Worker (ref 25/86); Security Guard (ref 25/87), the closing date has been extended to 30 July 2007. The following posts were advertised in PSVC 23 of 2007: Chief Water Control Officer (ref 23/112); Senior Water Plant Superintendent (ref 23/119); Water Plant Superintendent (ref 23121); Senior Admin Clerk (ref 23/122); Senior Admin Clerk (ref 23/123); Senior Messenger (23/130); Cleaner (23/131); General Worker (ref 23/132), the closing date must be 13 July 2007. The following posts: Principal Auxiliary Services Officers (Ref no: 25/77 and Ref no: 25/80) the closing date has been extended to 13 July 2007


Provincial Administration: Gauteng Department of Health: Kindly note that the post of Pharmacy Assistant (3 posts) Post 25/95), the salary should be R64 143 per annum (L5) not as advertised.


Kindly note that post 25/91Ref no: (70043142) the correct title is Senior Specialist (Obstetrics & Gynecology), The salary on post 25/92 should be, R 289 635 per annum (All inclusive package) and spelling on the post description should be Specialist (Obstetrics & Gynaecology) – 70043143. The closing date for post 25/98, Middle Manager: Nursing (2 Posts) must be 10 July 2007 and the ref no, which is one digit less, should read 70043201.
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ANNEXURE A

DEPARTMENT OF AGRICULTURE

This department is an equal opportunity affirmative action employer

The Department of Agriculture is committed to providing equal opportunities and practicing affirmative action employment ● It is the department’s intention to promote equity through the filling of all numeric targets as contained in the Employment Equity Plan ● To facilitate this process successfully, an indication of race, gender and disability status is required

APPLICATIONS
:
ITP Response Handling, P.O. Box 14587, Lyttleton, 0140 or phone 0860-103-113

NOTE
:
Applications must be accompanied by a signed Form Z 83 and a recent updated comprehensive CV as well as original certified copies of all qualification(s) and ID-document ● Please take note that no applications, received after the closing date of the said advertisements, will be considered ● Should you be in possession of a foreign qualification, it must be accompanied by an evaluation certificate from the South African Qualification Authority (SAQA) ● Failure to submit the requested documents will result in your application not being considered ● Please take note that all qualifications are subject to verification ● Successful candidate/s will be appointed on a probationary period of 12 months ● Correspondence will be limited to short-listed candidates only ● If you have not been contacted within three (3) months after the closing date of this advertisement, please accept that your application was unsuccessful ● Please take note that all applications will be subject to reference checks ● The department reserves the right not to make any appointment in the above post(s) ● Non-SA Citizens must attach a certified copy of proof of permanent residence in South Africa ● Where applicable candidates will be subjected to a skills/knowledge test.

OTHER POSTS

POST 26/01
:
DEPUTY DIRECTOR: AIRPORTS & SEAPORTS (REF. 292/2007)


Directorate: Agricultural Product Inspection Services
SALARY
:
All inclusive package of R343 257 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate three-years National Diploma or BSc Degree in Agriculture with at least one of the following major subjects: Horticulture, Agronomy, Plant Pathology, Entomology, Food Technology, Plant Genetics or Animal Health (You are required to furnish a credit certificate and/or statement of results) ● The candidate must have appropriate and sufficient technical experience (with regard to global trade environment, SPS, TBT, CBD principles, Plant Improvement Act, GMO Act, Agricultural Products Standards Act, Liquor Products Act, and the Agricultural Pests Act, Animal Diseases Act and Meat Safety Act etc.) and sufficient experience of management and generic administrative processes ● A valid code EB driver’s licence is required ● Basic computer skills in MS Office software are required ● Good communication, co-ordination, conflict management, problem solving and negotiation skills are essential.

DUTIES
:
Overall managing planning, and co-ordination, leadership, control and supervision of the component Ports of Entry Point Control (Air, land and seaports) and managing the application of the relevant agricultural legislation to be applied at these ports of entry as well as relevant international agreement (inter alia WTO-SPS, WTO, CBD, etc.) ● Manage the component with regard to the generic administrative processes related to personnel, finances, assets control, transport and infrastructure ● Ensure a port of entry point inspection services in compliance with relevant international standards ● Strategic evaluation of policies and identify opportunities/implications from national policies and trends ● Solving problems on conceptual and technical level ● Managing and designing of projects ● Represent Ports of Entry Point Control on relevant committees and forums ● Manage the process of compiling Standard Operating Procedures (SOP’s) for relevant division and provide inputs towards legislation and policies ● Members of the Management and Broad Management of the Directorate.

ENQUIRIES
:
Mr. R Ramasodi, Tel. No. 012-319-6321

CLOSING DATE
:
23 July 2007

POST 26/02
:
STATE VETERINARIAN (REF. 283/2007)


Directorate: Animal Health

SALARY
:
All inclusive package of R289 635 - 292 500 - 295 389 – 298 311 - 301 263 - 304 245 - 307 254 - 310 293 - 313 365 - 316 464 - 319 593 - 322 755 - 325 953 - 329 181 - 332 439 - 335 730 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A BVSc or BVMCh (or equivalent qualification) and be registered as a veterinarian with the SA Veterinary Council ● Sufficient appropriate experience ● Sound knowledge of animal health and meat safety legislation ● Policy formulation abilities and good verbal and written communication skills ● Management capabilities will be an added advantage ● Valid driver’s licence and computer literacy.

DUTIES
:
Contribute to policy formulation and participate in managerial activities ● Respond to requests and queries from clients in a professional manner ● Conduct risk assessments with regard to new commodities for import by gathering scientific information from specialists in the field, international standards and various publications ● Evaluate veterinary services of other countries by analysing completed questionnaires ● Draft import protocols, taking into consideration completed risk assessments and the information of foreign veterinary services ● Negotiate health certificates for import purposes with the exporting countries ● Negotiate export health certificates with importing countries after consultation with provincial veterinary services ● Negotiate with other veterinary services for waivers and dispensations for import purposes where either the exporter and/or the exporting country could not meet import requirements ● Solve problems regarding illegal imports as well as assist port control staff members in this regard ● Disseminate information on import and export matters to the public ● Check and sign veterinary import permits for products ● Draft protocols on the structure, management and testing requirements for quarantine facilities where imported commodities are to be quarantined ● Conduct inspections on facilities for approval to be registered as export facilities in co-operation with provincial veterinary services ● Candidate may also be required to be involved in the residue monitoring programme.

ENQUIRIES
:
Dr. L. Schoeman, Tel. No. 012-319-7522

CLOSING DATE
:
23 July 2007

POST 26/03
:
TECHNICAL ADVISOR (6 MONTHS CONTRACT) (REF. 264/2007)


Directorate: Food Safety and Quality Assurance
SALARY
:
All inclusive package of R289 635 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
M.Sc. Agric. Degree (Entomology) with research experience ● Sufficient appropriate experience in the evaluation of application for the registration of agricultural remedies (fungicide, insecticides & nematicides) as well as knowledge of the regulatory system of agricultural remedies will be an added advantage ● Sound computer skills in MS Word and MS Excel ● Be in possession of a Code EB-driver’s licence or must be obtained within three months after date of appointment.

DUTIES
:
Evaluate application for the registration of the agricultural remedies ● Make recommendation based on sound science on the suitability/safety/efficacy of the agricultural remedies of the agricultural remedies to the Registrar, Act No. 36 of 1947 ● Checked proposed advertisements and labels of agricultural remedies for scientific correctness ● Compile guides and provide information on registered agricultural remedies ● Develop policy guidelines, regulations and do revisions to the relevant sections of the Act. ● Give inputs in the international forums and give evidence in related court cases when required ● Liaise with other government departments, research institutions and stakeholders in the agrochemical industry on regular basis.

ENQUIRIES
:
Mr. J. Mudzunga, Tel. No. 012-319-7303

CLOSING DATE
:
23 July 2007

POST 26/04
:
ENTREPRENEURIAL FACILITATOR (REF. 282/2007)


Directorate: Business and Entrepreneurial Development
SALARY
:
R122 841 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate three-years tertiary qualification in Agribusiness, Agricultural Economics/Business Economics, B.Com Degree Entrepreneurship or Economics Development or equivalent related qualification with extensive relevant experience ● A good knowledge and understanding of business management principles and policy options ● Business communication with verbal and written capabilities ● Comprehensive computer literacy ● Organisational skills ● Analytical skills ● Interpersonal skills ● Strong work ethic ● A valid driver’s licence.

DUTIES
:
Research and analyse business opportunities, resources and support requirements with regard to niche enterprises and small business linkage with established business within the agriculture sector ● Conduct project feasibility and viability assessments, business investigations on problems/constrains and report to the directorate and advise enterprises management on options for solutions ● Contribute to devising of alternative growth strategy options ● Co-ordinate policy input with regard to: Business Policy development ● Evaluate implication of policy decisions, including that of procurement policy in the sector and ensure adherence and consideration in all recommendations put forward.

ENQUIRIES
:
Ms K. Mohapeloa, Tel. No. 012-319-8133

CLOSING DATE
:
23 July 2007

POST 26/05
:
SENIOR HUMAN RESOURCES PRACTITIONER (REF. 296/2007)


Directorate: Human Resources Management
SALARY
:
R122 841 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A recognised three-years Bachelor’s Degree/National Diploma or equivalent qualification in Human Resources Management or Public Administration/Social Science with relevant experience in Human Resources Management ● Knowledge and understanding of policy research, analysis and development ● Knowledge of the Public Service Act, Public Service Regulations, Performance Management Principles, Recruitment and Selection and Conditions of Service Practices ● Understanding of Labour Relations and Labour Laws ● The following skills will be required: analytical, sound interpersonal, computer literacy, supervisory and good verbal and written communication ● The applicant must be an innovative thinker and able to express the creativity.

DUTIES
:
Develop, implement and maintain Human Resources Management Policies and Practices ● Monitor and evaluate HR policies ● Assist with recruitment and selection processes ● Supervise and develop employees ● Render professional advice and guidance to officials and line managers on Human Resources Management practices ● Write submissions regarding less prescriptive and more problematic Human Resources Management issues.

ENQUIRIES
:
Ms. K. Maboe, Tel. No. 012-319-6734

CLOSING DATE
:
23 July 2007

POST 26/06
:
AGRICULTURAL FOOD AND QUARANTINE TECHNICIAN (REF 295/2007)


Directorate: Agricultural Product Inspection Services
SALARY
:
R98 916 per annum

CENTRE
:
Beitbridge

REQUIREMENTS
:
An appropriate recognised three-years Diploma in Agriculture or B.Sc Degree in Agriculture and / or a three-years Diploma in Agriculture or B.Sc Degree in Animal Health ● Experience in one of the relevant fields ● A valid code EB driver’s licence ● Good communication skills with special emphasis on the conflict management and basic computer knowledge and experience ● Incumbents must be capable and willing to conduct Inspections inter alia on trucks, in containers, etc. ● He/she must also be prepared to travel and work away from home/office on short notice, work overtime during the week and weekends and work irregular hours (shifts) ● Experience in supervision of personnel and law enforcement will be to the candidate’s advantage.

DUTIES
:
Conduct inspections, sampling and other necessary functions, including punitive measures and administration to exercise import and export control over agricultural products regulated by the Agricultural Pests Act, 1983 (Act. 36 of 1983), Animal Diseases Act, 1984, (Act 35 of 1984), Meat Safety Act, 2000 (Act 40 of 2000), Plant Improvement Act, 1976 (Act 53 of 1976), Liquor Products Act, 1989 (Act 60 of 1989), Genetically Modified Organisms Act, 1997 (Act 15 of 1997), Agricultural Product Standards Act, 1990 (Act 119 of 1990), Fertilizers, Farm Feeds, Agricultural Remedies and Stock Remedies Act, 1947 (Act 36 of 1947), and various relevant international guidelines and rules ● Training of and liaison with Customs and Excise, Home Affairs, SAPS, Importers / Exporters and their agents etc. ● Import and export control and the detection of unauthorised regulated goods imported by passengers and cargo ● Supervise personnel, compiling personnel and financial reports and control inventory ● Responsible for detecting unauthorised regulated goods by means of x-ray machines and safekeeping of detector dogs where applicable.

ENQUIRIES
:
Mr. R. E. Maisha, Tel. No. 012-319-6451

CLOSING DATE
:
23 July 2007

POST 26/07
:
KEY CONTROL AND CONTINGENCY PLANNING OFFICER (REF 289/2007)
Directorate: Security Services
SALARY
:
R98 916 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A Grade 12 Certificate ● Sufficient and appropriate experience in; the field of security, all security legislation including the MISS document, Health and Safety, Fire-fighting and First-Aid ● Computer literacy, conflict resolution and negotiation skills ● Knowledge of financial and human resource related matters as well as report writing skills ● Knowledge of key control systems and contingency planning ● Good communication skills, verbally and in writing ● Good interpersonal relations.

DUTIES
:
Compiling of a locking system policy ● Establishing of key control registers ● Compiling of all routine letters and reports with regard to incidents and investigation ● Investigation with regard to loss of keys reported or discovered ● Compiling of inventories with regard to locks and keys together with regular inspection ● Ensure compliance with regard to regulations about lock and keys with the Department ● Conduct maintenance and operation of the Department’s key depository (where keys to certain areas are issued and returned to the key custodian) ● Conduct periodic inventory inspection during which individuals are requested to verify possession of the key for which the record indicates they are responsible ● Managing and storing of locks and keys ● Compiling of monthly reports with regard to key control issues ● Training with regard to the setting of safe combination ● After hour visits to various security control points to determine if duplicate keys are managed correctly ● Record keeping of statistics ● Comprehensive contingency planning is done and then a contingency plan is drafted ● Contingency officials receive adequate training to perform their duties and that all aspects of the plan are exercised regularly ● Emergency equipment is maintained in a good condition and serviced regularly ● Communication is effective and that instructions can be given to contingency officials in any part of the building without delay ● All exits, evacuation routes and the location of fire-fighting and first aid equipment are clearly marked ● Regular feedback on the plan is given to the supervisor ● The emergency plan is reviewed and updated regularly, Procedures are in place for mobilising the emergency management team.

ENQUIRIES
:
Mr. M. Steffen, Tel. No. 012-319-7338

CLOSING DATE
:
23 July 2007

NOTE
:
Successful candidate will be subject to a positive security clearance.

POST 26/08
:
SUPPLY CHAIN MANAGEMENT PRACTITIONER (REF. 279/2007)


Directorate: Supply Chain Management
SALARY
:
R98 916 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A Grade 12 certificate or equivalent qualifications with relevant and sufficient procurement experience ( Good communication skills (written and verbal) ( Successful completion of LOGIS 1 course.

DUTIES
:
Responsible to ensure that the procurement of goods and services comply with all Supply Chain Management processes ( Verify and authorise all actions of employees on LOGIS/BAS with regard to processing of orders, stores, payments, control over assets, etc. provide training, guidance and assist people management and development to employees.

ENQUIRIES
:
Mr. T Abrahams Tel No 012-319-7906

CLOSING DATE
:
16 July 2007

POST 26/09
:
SUPPLY CHAIN MANAGEMENT CLERK (4 X POSTS) (REF. 277/2007)


Directorate: Supply Chain Management
SALARY
:
R79 407 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
In possession of a Grade 12 Certificate with relevant experience with regard to Logistical and/or Asset Management ( Computer literacy ( Good verbal and written communication skills.

DUTIES
:
Verify and capture all requests with regard to goods and services on LOGIS ( Receiving and issuing of inventory items ( Capturing of orders ( Conducting all functions on LOGIS with regard to stocktaking, transito functions, compilation of stocktaking reports ( Payment processes on BAS and LOGIS ( Monitoring of all commitments, leases and period contracts ( Ensure that all procurement processes are in accordance with the PFMA, PPPFA and relevant delegations.

ENQUIRIES
:
Mr. J.H. du Plessis/Mr. T. Abrahams, Tel. No. 012-319-6805/7906

CLOSING DATE
:
16 July 2007

POST 26/10
:
SUPPLY CHAIN MANAGEMENT CLERK (2 x POSTS) (REF. 276/2007)
Directorate: Supply Chain Management
SALARY
:
R64 143 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A Grade 12 certificate or equivalent qualification with relevant experience with regard to Logistical and/or Assets Management. Computer literacy Good communication skills (written and verbal) interpersonal relations.

DUTIES
:
Verify and capture all requests with regard to goods and services on LOGIS. Receiving and issuing of inventory items. Capturing of orders. Conducting all functions on LOGIS with regard to stocktaking, transit of functions, Compilation of stocktaking reports. Payment processes on BAS, and LOGIS. Monitoring of all commitments, leases and period contracts. Ensure that all procurement processes are in accordance with the PFMA, PPPFA and relevant delegations.

ENQUIRIES
:
Mr. J.H Du Plessis, Tel. No.: 012-319-6805

CLOSING DATE
:
16 July 2007

POST 26/11
:
ADMINISTRATION CLERK (REF. 293/2007)
Directorate: Agricultural Product Inspection Services
SALARY
:
R54 222 per annum

CENTRE
:
Beitbridge

REQUIREMENTS
:
Grade 12 or equivalent qualification ● Sufficient applicable experience ● Good communication skills with writing, typing and computer skills in MS office are required ● Conversant in at least one language in which relevant legislation is written ● Good interpersonal skills ● Ability to work in a professional and friendly way with personnel and clients ● Versatility with front office procedure. 

DUTIES
:
Overall capturing of data on computer and records ● Typing of data on computer and in records ● Filing of documents and records keeping ● Operating switchboard and reception ● Secretarial functions e.g. keeping of minutes, making appointments, arranging meetings, booking of flights and accommodation ● Handling of personal and telephonic enquiries from clients ● Assist with administration of budget ● Provisioning administration ● Processing and record keeping of transport logs, traveling claims and leave forms ● Inventory/assets management ● General administrative tasks.

ENQUIRIES
:
Mr. R Maisha, Tel. No. 012-319-6451

CLOSING DATE
:
23 July 2007

POST 26/12
:
AUXILIARY SERVICES OFFICER (REF. 291/2007)
Directorate: Food Safety and Quality Assurance
SALARY
:
R46 200 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A Grade 12 Certificate with Mathematics and Physical Science as passed subjects and should be computer literate in the Microsoft Office Packages (e.g. MS Word, MS Excel) ( Knowledge of good laboratory practices (GLP), wet chemistry and health and safety in the laboratory environment.

DUTIES
:
Specialised support tasks with regard to the quality analysis of processed agricultural products ( These tasks include: the receipt, marking and movement of samples ( Perform sample extraction ( Preparation of chemicals and reagents ( Cleaning of laboratory glassware and equipment ( Further maintenance of basic laboratory equipment.

ENQUIRIES
:
Ms T. de Beer, Tel. No. 012-319-6087

CLOSING DATE
:
16 July 2007

POST 26/13
:
AUXILIARY SERVICES OFFICER (REF 290/2007)
Directorate:  Food Safety and Quality Assurance
SALARY
:
R64 143 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A Grade 12 Certificate with Mathematics and Physical Science as passed subjects and should be computer literate in the Microsoft Office Packages (e.g. MS Word, MS Excel) ( Knowledge of good laboratory practices (GLP), health and safety in the laboratory and experience in wet chemistry laboratory equipment ( Knowledge of ISO: 17025.

DUTIES
:
Responsible for specialised support tasks with regard to the quality analysis of agro-chemical (e.g. pesticides) in agricultural products ( These tasks include: the receipt, marking and movement of samples, perform sample extraction, preparation of chemicals and reagents, cleaning of laboratory glassware and equipment ( The stocking of chemicals and routine maintenance of basic laboratory equipment.

ENQUIRIES
:
Mr D. Maphutha, Tel. No. 012-319-6126

CLOSING DATE
:
16 July 2007
POST 26/14
:
SENIOR SECURITY OFFICER (4 x POSTS) (REF. 285/2007)
SALARY
:
R64 143 per annum

CENTRE
:
Directorate: Security Services, Pretoria

REQUIREMENTS
:
Applicants must be in possession of a (Grade 12) or equivalent qualification ( The applicant must have knowledge and appropriate experience in the application of Minimum Information Security Standards (MISS) document including Occupational Health and Safety, Fire-fighting, First-Aid skills ( The applicant must have knowledge of security legislations such as Control of Access to Public Premises Act ( Good communication skills (written and verbal) and interpersonal relations ( A valid code 8 driver's licence.

DUTIES
:
Protect and safeguard premises, people and equipment by means of access control ( Conduct patrols and inspections ( Search people, premises and vehicles ( Maintain security ( Escort visitors/contractors/ personnel ( Secure buildings, premises and assets ( Report defects and breaches ( Safekeeping of keys ( Audit security registers ( Supervise and control activities of sub ordinates and provide training ( Risk analyses and contingency planning.

ENQUIRIES
:
Mr. M Steffen, Tel. No. 012-319-7338

CLOSING DATE
:
16 July 2007
NOTE
:
Successful candidate will be subjected to positive security clearance. 
POST 26/15
:
SECURITY OFFICER (REF. 287/2007)


Directorate: Security Services

SALARY
:
R46 200 per annum

CENTRE
:
Buffelspoort

REQUIREMENTS
:
A Grade 12 or equivalent certificate/qualification ( Knowledge and experience in; security related duties ( The application of the Minimum Information Security Standards (MISS) document and security legislations ( Good communication skills (written and verbal) and interpersonal relations.

DUTIES
:
Protect and safeguard premises, people and equipment by means of access control ( Conduct patrols and inspections ( Search people, premises and vehicles ( Maintain security ( Escort visitors/contractors/ personnel ( Secure buildings, premises and assets ( Report defects and breaches ( Safekeeping of keys ( Reception duties ( Update security register.

ENQUIRIES
:
Mr. M Steffen, Tel. No. 012-319-7338

CLOSING DATE
:
16 July 2007

NOTE
:
Successful candidate will be subjected to a positive security clearance.

POST 26/16
:
SECURITY OFFICER (REF. 286/2007)


Directorate: Security Services
SALARY
:
R46 200 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Application must be in possession of a (Grade 12) certificate or equivalent qualification and a minimum of Grade D PSIRA certificate ( Knowledge and sufficient experience in security related duties ( The applicant must have knowledge in the application of the Minimum Information Security Standards document and security legislations such as the Control of Access to Public Premises Act ( Good communication skills (written and verbal) and interpersonal relations.

DUTIES
:
Protect and safeguard premises, people and equipment by means of access control ( Conduct patrols and inspections ( Search people, premises and vehicles ( Maintain security ( Escort visitors/contractors/ personnel ( Secure buildings, premises and assets ( Report defects and breaches ( Safekeeping of keys ( Reception duties ( Update security register.

ENQUIRIES
:
Mr. M Steffen, Tel. No. 012-319-7338

CLOSING DATE
:
16 July 2007
NOTE
:
Successful candidate will be subjected to positive security clearance 
POST 26/17
:
SECURITY OFFICER (REF. 288/2007)
SALARY
:
R46 200 per annum

CENTRE
:
Directorate: Security Services, Pretoria

REQUIREMENTS
:
Application must be in possession of a (Grade 12) certificate or equivalent qualification and a minimum of Grade D PSIRA certificate ( Knowledge and sufficient experience in security related duties ( The applicant must have knowledge in the application of the Minimum Information Security Standards document and security legislations such as the Control of Access to Public Premises Act ( Good communication skills (written and verbal) and interpersonal relations.

DUTIES
:
Protect and safeguard premises, people and equipment by means of access control ( Conduct patrols and inspections ( Search people, premises and vehicles ( Maintain security ( Escort visitors/contractors/ personnel ( Secure buildings, premises and assets ( Report defects and breaches ( Safekeeping of keys ( Reception duties ( Update security register.

ENQUIRIES
:
Mr. M Steffen, Tel. No. 012-319-7338

CLOSING DATE
:
16 July 2007

NOTE
:
Successful candidate will be subjected to positive security clearance 
POST 26/18
:
SECURITY OFFICER (11 x POSTS) (REF. 284/2007)
Directorate: Security Services
SALARY
:
R46 200 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Application must be in possession of a (Grade 12) certificate or equivalent qualification and a minimum of Grade D PSIRA certificate ( Knowledge and sufficient experience in security related duties ( The applicant must have knowledge in the application of the Minimum Information Security Standards document and security legislations such as the Control of Access to Public Premises Act ( Good communication skills (written and verbal) and interpersonal relations.

DUTIES
:
Protect and safeguard premises, people and equipment by means of access control ( Conduct patrols and inspections ( Search people, premises and vehicles ( Maintain security ( Escort visitors/ contractors/ personnel ( Secure buildings, premises and assets ( Report defects and breaches ( Safekeeping of keys ( Reception duties ( Update security register.

ENQUIRIES
:
Mr. M Steffen, Tel. No. 012-319-7338

CLOSING DATE
:
16 July 2007
NOTE
:
Successful candidate will be subjected to a positive security clearance.

ANNEXURE B
DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND TOURISM

The National Department of Environmental Affairs and Tourism is an equal opportunity affirmative action employer. It is our intention to promote representivity (race, gender and disability) in the Department through the filling of these posts and candidates whose appointment / promotion / transfer will promote representivity will receive preference.

NOTE
:
Application should be accompanied by certified copies of qualifications as well as a comprehensive CV in order to be considered, it is the applicant’s responsibility to have the foreign qualifications evaluated by the South African Qualifications Authority (SAQA). Correspondence will be limited to successful candidates only. If you have not been contacted within 3 months after the closing date of this advertisement, please accept that your application was unsuccessful For more information, please visit our websites at www.deat.gov.za. Call Centre: 086 111 2468 Take note that the Department will verify all qualifications and experience and that original documents must be submitted on appointment and all qualifications obtained abroad will be evaluated by SAQA. Correspondence will be limited to successful candidates only. If you have not been contacted within 3 months after the closing date of this advertisement, please accept that your application was unsuccessful.

OTHER POSTS

POST 26/19
:
DEPUTY DIRECTOR: THERMAL WASTE DISPOSAL MANAGEMENT (AP102/2007)

SALARY
:
Remuneration package of R338 825 per annum (including basic salary (60% of package), State’s contribution to the Government Employee Pension Fund (15% of basic salary) and a flexible portion. The flexible portion of the package can be structured according to the individual’s personal needs.

CENTRE
:
Pretoria 

REQUIREMENTS
:
An appropriate Bachelors Degree or an equivalent qualification in Natural, Engineering or Environmental Sciences. Appropriate experience in management and in working knowledge of Environmental matters relating to thermal waste disposal management. Sound understanding of the legislative framework governing waste management, as well as experience in managing some aspect of waste disposal management. A solid background in Project Management and knowledge of the international framework on thermal waste disposal management will be an added advantage. Technical Skills Required: Negotiation skills, networking skills, good interpersonal relations, Conflict management skills, Communication skills (written and verbal).Ability to work independently and efficiently under pressure. Ability to work to interact at all levels with internal and external stakeholders.

DUTIES
:
Identify priority wastes for disposal by thermal methods. Identify policy and regulatory interventions for the sound environmental management of thermal waste disposal. Investigate and advise on environmentally sound treatment methods for hazardous and general wastes. Provide technical input and guidance to legislation and policy development, environmental impact assessment, capacity building, authorization and regulatory processes related to thermal waste disposal management. Develop and administer voluntary agreements with industry aimed at improved thermal waste disposal management. Investigate and advice on mechanisms for the safe thermal disposal of wastes. Develop plans for the proper management of thermal waste disposal and for meeting international obligations on thermal waste disposal management. Set and monitor targets for improved thermal waste disposal management. Disseminate information on thermal waste disposal. Manage projects within the Sub-directorate. Manage stakeholder relationships. Establish and maintain internal controls and reporting systems in order to meet performance goals. Provide support to cooperative governance structures and processes. Promote interdepartmental coordination on thermal waste disposal management. Provide support to key stakeholders on thermal waste disposal management.

ENQUIRIES
:
Ms Dee Fischer Tel: (012) 310 3857

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001 

FOR ATTENTION
:
Mr M Nkontlha Fax 012 322-2682 

CLOSING DATE
:
16 July 2007

POST 26/20
:
ASSISTANT DIRECTOR: HARZADOUS WASTE MANAGEMENT (AP104/2007)

SALARY
:
R183 084 per annum (Total salary package of R250 114 p.a./conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor's Degree or an equivalent qualification in natural, engineering or environmental sciences. The incumbent must have an appropriate working experience in the field of hazardous waste management. S/he must have an understanding of the policy and legislative framework governing hazardous waste management.  Experience in project management and/or knowledge of the international framework governing hazardous waste management will be an added advantage. Skills required: Negotiation skills, good interpersonal relations, well-developed communication skills, and excellent project management skills. The incumbent must be able to work independently and efficiently under pressure.

DUTIES
:
To assist in the identification of policy and regulatory interventions for the sound environmental management of hazardous waste streams.  To support the development of a classification system for hazardous waste.  To assist in the development of initiatives for the prevention and minimisation of priority hazardous waste streams, including recycling and re-use. To provide technical input to legislation and policy development, environmental impact assessment, capacity building, authorisation and regulatory processes related to hazardous waste management. To support the development and administration of voluntary agreements with industry aimed at reducing releases of priority hazardous waste streams into the environment. To investigate mechanisms for the safe collection, transportation, treatment and disposal of hazardous waste. To provide technical input to international processes on hazardous waste management. To support the development of plans for the proper management of hazardous waste and for meeting South Africa's obligations with respect to Multilateral Environmental Agreements on hazardous waste management. To investigate mechanisms for improved hazardous waste management.  To identify hazardous waste information requirements for the waste information system.  To disseminate information on hazardous waste and, in particular, to promote awareness of the dangers of hazardous waste.

ENQUIRIES
:
Ms Dee Fischer Tel: (012) 310 3857

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001 

FOR ATTENTION
:
Mr B Mthombeni FAX 012 322-2682

CLOSING DATE
:
16 July 2007

POST 26/21
:
ASSISTANT DIRECTOR: THERMAL WASTE DISPOSAL MANAGEMENT (AP106/2007)

SALARY
:
R183 084 per annum (Total salary package of R 250 114 p.a./conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor's Degree or an equivalent qualification in natural, engineering or environmental sciences. The incumbent must have an appropriate working experience in the field of pollution and waste management.  S/he must have an understanding of the policy and legislative framework governing pollution and waste management.  Experience in project management will be an added advantage. Skills required: Negotiation skills, good interpersonal relations, well-developed communication skills, and excellent project management skills. The incumbent must be able to work independently and efficiently under pressure.

DUTIES
:
To assist in the identification of policy and regulatory interventions for the sound environmental management of thermal waste disposal.  To investigate environmentally sound treatment methods for hazardous and general wastes. To provide technical input to legislation and policy development, environmental impact assessment, capacity building, authorisation and regulatory processes related to thermal waste disposal management. To support the development and administration of voluntary agreements with industry aimed at improved thermal waste disposal management. To investigate mechanisms for the safe thermal disposal of wastes.  To support the development of plans for the proper management of thermal waste disposal and for meeting international obligations on thermal waste disposal management. To investigate mechanisms for improved thermal waste disposal management. To disseminate information on thermal waste disposal.

ENQUIRIES
:
Ms Dee Fischer Tel: (012) 310-3857

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001 

FOR ATTENTION
:
Ms R Mateta Fax: 012 322-2682 

CLOSING DATE
:
16 July 2007

POST 26/22
:
ASSISTANT DIRECTOR:  SUPPLY CHAIN MANAGEMENT REF MCM 59/2007

SALARY
:
R146 685 per annum (All inclusive package of R194 298. per annum 

CENTRE
:
Cape Town

REQUIREMENTS
:
A bachelors degree or equivalent qualification plus knowledge and experience in Supply Chain Management.  Strong communication and negotiation skills are necessary. Relevant computer software skills and exposure to computerised procurement systems. Knowledge of accrual accounting principles (GAAP), management reporting and Supervisory skills. Knowledge of relevant prescripts.

DUTIES
:
Responsible for Asset Management (including the maintenance of an asset register, disposals, inspections, etc. and reporting in respect of the Annual Financial Statements of the MLRF), this include the management of confiscations of animals. Responsible for maintaining records / register on state contracts and other contracts of the MLRF. Ensure regular update and dissemination of information in respect of contracts. Supervise and manage main stores (warehouse in and out, inventory). Responsible for management of losses and claims of the Branch. Provide and support Bid Administration within the Branch, including technical advice and secretarial support. Ensure adherence to PFMA, SCM framework, Treasury Regulations and any other applicable legislation. Management of staff development and overall supervision.

ENQUIRIES
:
Ms Nombulelo Mbeki Tel – 021 402 3373

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag X2, Roggebaai, 8012. 
FOR ATTENTION
:
6th floor Registry: Integrated Human Resource

CLOSING DATE
:
06 July 2007

NOTE
:
This post was previously advertised with Ref. No. MCM 20/2006, interested candidates who applied before must re-apply.

POST 26/23
:
ASSISTANT DIRECTOR:  SUPPLY CHAIN MANAGEMENT REF MCM 63/2007

SALARY
:
R146 685 per annum (All inclusive package of R194 298 per annum 

CENTRE
:
Cape Town

REQUIREMENTS
:
A bachelors degree or equivalent qualification plus knowledge and experience in Supply Chain Management.  Strong communication and negotiation skills are necessary. Relevant computer software skills and exposure to computerised procurement systems. Knowledge of accrual accounting principles (GAAP), management reporting and Supervisory skills. Knowledge of relevant prescripts.

DUTIES
:
Responsible for approval of orders in accordance with the relevant prescripts. Apply procurement control and demand assessment and verify BEE points claimed. Maintain and update database of suppliers and report quarterly on BEE spending for the Branch. Manage and supervise accounts payable (creditor / suppliers) and provide assistance with Management reporting in respect of the Annual Financial Statements of the MLRF. Manage general creditor enquiries in respect of payments, deliveries and orders. Ensure regular dissemination of information. Ensure adherence to PFMA, SCM framework, Treasury Regulations and any other applicable legislation. Management of staff development and overall supervision.

ENQUIRIES
:
Ms Nombulelo Mbeki Tel – 021 402 3373

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag X2, Roggebaai, 8012. 
FOR ATTENTION
:
6th floor Registry: Integrated Human Resource

CLOSING DATE
:
06 July 2007

NOTE
:
This post was previously advertised with Ref. No. MCM 20/2006, interested candidates who applied before must re-apply.

POST 26/24
:
ASSISTANT DIRECTOR: PROGRAMME AND PROJECT MANAGEMENT (AP 100/2007)

SALARY
:
R146 685 per annum (Total inclusive package of R205 950 per annum/conditions apply)

CENTRE
:
Pretoria

REQUIREMENTS
:
The incumbent needs to be in possession of a Grade 12 plus Tertiary qualification or training and courses in the area of Project Management. Experience in project management and public service administration will be an added advantage. Experience in government and donor funding environment will serve as an advantage. Skills required: Planning and co-ordination skills, good interpersonal relations, well-developed communication skills, and excellent project management skills. The incumbent must be able to work independently and efficiently under pressure. 

DUTIES
:
Support the Deputy Director in ensuring that projects are commissioned according to scheduled times and budgets and implemented according to the departmental and donor prescripts and policies. Manage a secretariat function for project steering committees which includes organising meetings, preparation of documentation and minute taking. Develop and manage the paper and electronic filing system for projects and programmes managed in the sub-directorate. Develop and maintain project databases. Perform all administrative task as directed by the Deputy Director and related functions such as drafting of submissions, presentations, letters, memo and reports. Keep up to date with applicable prescripts, policies, procedures, technologies and new developments to be able to render an efficient and effective project support service.

ENQUIRIES
:
Dr R Pillay Tel (012) 310 3032

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag x 447, Pretoria, 0001 

FOR ATTENTION
:
Mr S Malesela Fax 012 322-2682 

CLOSING DATE
:
16 July 2007

POST 26/25
:
SENIOR HUMAN RESOURCE PRACTITIONER: JOB EVALUATION (SR8) REF MCM 61/2007

SALARY
:
R122 841.per annum (All inclusive package of R177 019 per annum)

CENTRE
:
Cape Town

REQUIREMENTS
:
An appropriate recognized Diploma / Degree in HRM or Public Management plus appropriate experience. Knowledge of and the ability to interpret HRM directives and guidelines and specifically Job Evaluation. Knowledge and skills regarding processes of policy research, analysis and development. Ability to interpret and apply policies through analytical and innovative thinking. Good communication skills and project planning. Computer literacy. Training as Job Analyst on the Equate Job Evaluation System with practical experience related to the duties of Job Analyst and knowledge of Persal will be added advantages.

DUTIES
:
Provide administrative support to the Division: Job Evaluation. Conduct job analysis and evaluation of posts in the Department according to the requests received. Present job evaluation results to the Job Evaluation Panel. Conduct benchmarking and redesigning of posts. Provide inputs on JE and OD policy documents according to the business strategies associated with Job Evaluation. Maintain the JE database and populate the database with all the information required by Job Analysts.

ENQUIRIES
:
Ms Sithembile Mkhwanazi Tel – 021 402 3623

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag X2, Roggebaai, 8012. 
FOR ATTENTION
:
6th floor Registry: Integrated Human Resource Management

CLOSING DATE
:
06 July 2007

POST 26/26
:
SENIOR HUMAN RESOURCE PRACTITIONER: LABOUR RELATIONS (SR8) REF MCM 51/2007

SALARY
:
R122 841 per annum (All inclusive package of R177 019 per annum)

CENTRE
:
Cape Town

REQUIREMENTS
:
An appropriate recognized Diploma / Degree in HRM or equivalent qualification in Social Sciences or Labour Law. Relevant experience in labour relations. Knowledge and understanding of the SA Labour Relations Framework and the ability to interpret and apply it. The ideal candidate should have good report writing, presentation, problem solving, negotiation and analytical skills. The candidate be computer literate and should be able to perform under pressure. A valid driver’s license.

DUTIES
:
Drafting submissions on the appointment of Initiators and Presiding Officers. Representing the Department in disciplinary hearings. Refer appeals to the Appeal Authority and communicating the outcome thereof to the employee. Receiving notices from the GPSSBC. Identify witnesses and ensuring their attendance as Departmental witnesses in hearings. Keeping a database on misconduct matters, grievances lodged and disputes. Provide a professional advisory service to both line management and employees. Arranging meetings and providing secretarial support for labour relations engagement.

ENQUIRIES
:
Mr Monwabisi George Tel – 021 402 3688

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag X2, Roggebaai, 8012. 
FOR ATTENTION
:
6th floor Registry: Integrated Human Resource Management

CLOSING DATE
:
06 July 2007

POST 26/27
:
PROJECT ASSISTANT: WASTE STREAM MANAGEMENT REF. POPS 1102
SALARY
:
All inclusive remuneration package of R80 000 p.a. (negotiable) (1 year contract with the possibility of extension)

CENTRE
:
Pretoria 

REQUIREMENTS
:
An appropriate Bachelor’s degree in Administration, or equivalent qualification in administration financial administrative course ● Substantial experience in project administration and implementation of donor supported projects ● Good communication and computer skills including working experience with recent Microsoft Office packages ● Experience in stakeholder coordination and organizing workshops ● Experience in working for national government institutions, project management groups and project steering committees ● Fluency in spoken and written English.

DUTIES
:
As a member of the Project management Team, the successful candidate will be required to ●Participate in day to day activities relating to project implementation and provide assistance to National Project Coordinator ● Be responsible for daily communication with project partners● Participate in each Project Team meeting and prepare the agenda and the minutes of the meetings ●Support and actively seek co-ordination of the Project Management Unit ● Take part in formulating procedures for project management and administration ● Establish and maintain for unit and components an electronic filing system as well as a paper filing system for the project ● Liaise with the Financial section and other relevant sections within the department● Manage general correspondence, staffing schedule, timesheets ● Undertake logistics arrangements for project meetings ● Administer financial matters relating to the project ● Organize workshops including venues, catering, logistics and distribute pre- and post-workshop documents, and will report to the DEAT Project Coordinator.

ENQUIRIES
:
Ms M Moloi, tel.: (012) 310-3967/ 310-3527

APPLICATIONS
:
Please forward your application, quoting the relevant reference number to: The Director-General, The Department of Environmental Affairs and Tourism, Private Bag X447, Pretoria, 0001. Fax: (012) 320-0024. 

FOR ATTENTION
:
Ms M Moloi

CLOSING DATE
:
9 July 2007

NOTE
:
The person contracted will be subjected to security vetting. Appointment will be subject to signing of a 1-year contract.

POST 26/28
:
SENIOR HUMAN RESOURCE OFFICER (SR6) REF MCM 53/2007
SALARY
:
R79 407 per annum (All inclusive package of R124 319 per annum)

CENTRE
:
Cape Town

REQUIREMENTS
:
Grade 12 or equivalent qualification plus exposure to HRM field. Computer literacy. Good communication (verbal and written) and organisational skills. Ability to work under pressure. Knowledge of Persal will be an added advantage 

DUTIES
:
Render internal and external support for the Directorate: Integrated Human Resource Management through the provision of information, guidance and assistance. Render administrative support with all logistic arrangements related to meetings, flight booking, etc. Responsible for Directorate: IHRM record keeping / filing system. Persal data capturing and procurement services. 

ENQUIRIES
:
Mr Kgomotso Moela Tel – 021 402 3329

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag X2, Roggebaai, 8012. 
FOR ATTENTION
:
6th floor Registry: Integrated Human Resource Management

CLOSING DATE
:
06 July 2007

POST 26/29
:
SENIOR HUMAN RESOURCE OFFICER: EMPLOYEE WELLNESS PROGRAMME (SR6) REF MCM 55/2007

SALARY
:
R79 407. per annum (All inclusive package of R124 319 per annum)

CENTRE
:
Cape Town

REQUIREMENTS
:
Grade 12 or equivalent qualification. Post matriculation qualification in Social Work will be an added advantage. Relevant front-line service and admin experience. Computer literacy (MS Office package). Good  communication (verbal and written) and organisational skills. Ability to work effectively under pressure. 

DUTIES
:
Render administrative support to the Employee Wellness sub-directorate. Keep and update the Wellness register, resource list and referrals. Liaise with both internal and external clients and Employee Wellness service providers. Maintain a high level of confidentiality on EAP records and information. Render support with all logistical arrangements related to meetings, appointments, events and referrals to external service providers. Responsible for an effective filing system. 

ENQUIRIES
:
Mr Tshifhiwa Mamaila Tel – 021 402 3558

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, Private Bag X2, Roggebaai, 8012. 
FOR ATTENTION
:
6th floor Registry: Integrated Human Resource Management

CLOSING DATE
:
06 July 2007

POST 26/30
:
SENIOR HUMAN RESOURCE OFFICER: SKILLS DEVELOPMENT (SR6) REF NO: MCM 57/2007

SALARY
:
R79 407 per annum (All inclusive package of R124 319 per annum)

CENTRE
:
Cape Town

REQUIREMENTS
:
Grade 12 or equivalent qualification. Knowledge and experience in MS Office computer software, Good verbal and written communication skills. Exposure in HRM administration. Good administration and frontline skills. Ability to work effectively under pressure. 

DUTIES
:
Assist with the administrative and operational requirements of the Skills Development function. Responsible for the Sub-Directorate record keeping. Support the coordination of internal and external training. Provide logistical services to the Sub-Directorate. Support the coordination of other HR group initiatives. 

ENQUIRIES
:
Mr Mpho Beta Tel – 021 402 3368

FOR ATTENTION
:
6th floor Registry: Integrated Human Resource Management

CLOSING DATE
:
06 July 2007

NOTE
:
A three year Degree / Diploma in HRM will be an added advantage

ANNEXURE C
DEPARTMENT OF HEALTH

The Department of Health is registered with the Department of Labour as a designated Employer and the filling of the following posts will be in line with the Employment Equity Act (including people with disabilities)

APPLICATIONS
:
Direct your application quoting the above relevant reference number to : The Director-General, Department of Health,  Private Bag X828, Pretoria,  0001

FOR ATTENTION
:
Mrs Elsabe Visser 

CLOSING DATE
:
16 July 2007 (Applications received after the closing date will not be considered).

NOTE
:
Applications should be submitted on form Z83 obtainable  from any Public Service Department and should be accompanied by a CV (experience must be comprehensively detailed) and certified copies of qualification certificates No faxed applications will be considered. Applications received after the closing date and those that do not comply with the requirements, will not be considered. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). The department reserves the right not to fill the post. The successful candidate will be subjected to security clearance procedures. If notification of an interview is not received within three (3) months after the closing date, candidates may regard their application as unsuccessful. The Department will not be liable where applicants use incorrect/no reference numbers on their applications. 

OTHER POST

POST 26/31
:
ASSISTANT DIRECTOR: EVENT MANAGEMENT


(This is a re-advertisement, candidates who previously applied for this post (Ref. No. 86777/1) must re-apply if they are still interested).

Cluster: Hospital Services: Directorate: Emergency Medical Services and Disaster Management

SALARY
:
R183 084 per annum (plus competitive benefits) 

CENTRE
:
Pretoria.

REQUIREMENTS
:
A qualification as an advanced or intermediate life support Paramedic. Registration with the Health Professions Council of South Africa. Extensive management experience in an emergency medical service. Thorough knowledge of the role played by health and emergency services in the management of major events. A thorough understanding of emergency medical services and disaster management systems. A thorough knowledge of legislation pertaining to emergency medical services and disaster management. Good communication 
skills (written and verbal) Good interpersonal relations. The ability to communicate on a technical level in the fields of emergency medical services and disaster management. Excellent organisational skills. The ability to work independently and maintain a high level of confidentiality. A valid code 08 (Code B) driver’s licence.

DUTIES
:
Assist in the development of legislation, policy guidelines, norms and standards for major events *Establish and manage strategies for health services for mass gatherings *Assist provinces in the development and implementation of strategies to manage major events *Ensure the provision of health and medical services for designated major events *Support the Directorate with emergency medical services and disaster management as directed. 

ENQUIRIES
:
Mr RM Davis at tel. (012) 312 0242/082 335 0000. 

ANNEXURE D
DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT

The Department of Justice is an equal opportunity employer.  In the filling of vacant posts the objectives of section 195 (1)(i) of the Constitution of SA, 1996 (Act 108 of 1996), the EE imperatives as defined by the Employment Equity Act, 1998 (Act 55 of 1998) and relevant HR policies of the Department will be taken into consideration.  Successful candidates may be required to undergo security clearance.

NOTE
:
Applications must be submitted on Form Z83, obtainable from any Public Service Department or on the internet at www.gov.za. Applications should be accompanied by certified copies of qualifications, identity document and driver’s license. The CV to be completed by all applicants is available on the DOJ website www.doj.gov.za or at any DOJ&CD sub-office and must accompany the Z83 and all other supporting documents required. Applications that do not comply with the above mentioned requirements will not be considered. Correspondence will be limited to short-listed candidates only. If you do not hear from us within 3 months of this advertisement, please accept that your application has been unsuccessful. The department reserves the right not to fill these positions.

OTHER POSTS

POST 26/32
:
DEPUTY DIRECTOR: FACILITIES (1 POST) REF 07/18/GP
SALARY
:
R289 635 – R335 730 per annum. The successful candidate will be required to sign a performance agreement.
CENTRE
:
Constitutional Court (Johannesburg) 

REQUIREMENTS
:
Bachelor’s Degree or Technical Diploma; Experience and understanding of and competence in Property and Facilities Management; Experience in the built environment, especially in building construction project management and maintenance; Registration with a relevant professional body will be an added advantage; Knowledge and understanding of Occupational Health and Safety Act; Knowledge and understanding of techniques. Skills and Competencies: Computer literacy; Analytical, efficient and resourceful; Good communication skills (verbal and written); Good interpersonal relations; Hardworking; Ability to work under pressure and solve problems.

DUTIES
:
Assume overall responsibility for Property, Facilities and Assets Management at the Constitutional Court and report to the Senior Court Manager and Building Committee; Manage procuring status quo reports and contract documentation for repair and maintenance as well as facilities manage projects; Manage consultants performance and scope of work during design and construction stage, including contractual matter pertaining to the Conditions of Contract; Compile estimates, revise and monitor monthly cash flows of projects, including payments to consultants and contractors and control scope of work within available budgets; Monitor and assist project managers in the methodology of repair and maintenance projects; Strategic planning and managing of contracts and the continuation of follow-up maintenance contracts; Manage\maintain Service Level Agreements with outsource companies (Security, Cleaning and others); Manage staff.

ENQUIRIES
:
Mr. V Misser ( 011 359 7458
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X6, Johannesburg, 2000.
CLOSING DATE
:
09 July 2007 

POST 26/33
:
DEPUTY DIRECTOR: KEY ACCOUNTS (1 POST) REF 07/16/GP
SALARY
:
R289 635 – R335 730 per annum. The successful candidate will be required to sign a performance agreement.
CENTRE
:
Regional Office: Gauteng 

REQUIREMENTS
:
A Bachelor’s Degree in Human Resource Management or any relevant qualification with fundamental experience in a Generalist HR environment; In-depth knowledge in all aspects of HR; Valid driver’s license; Skills and Competencies: Good customer relations; Co-ordination and planning skills; Performance Consulting; Relationship Management; Accuracy and attention to detail
DUTIES
:
The incumbent will render Generalist HR consulting services to the client Branches in the Department of Justice and Constitutional Development; Provide HR interventions in the following fields: Recruitment and selection. HR Administration, Performance Management, Organizational Development, Learning and Development Employment Relations, Business Process Improvement Methods and any other skills of HR service interest. Contribute to the development and accomplishment of departmental business plan and objectives; Act as an employee and advocate and change champion; Continually assess the effectiveness of HR.

ENQUIRIES
:
Mr. J Hayward ( 011 331 0440
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X6, Johannesburg, 2000.
CLOSING DATE
:
09 July 2007

POST 26/34
:
DEPUTY DIRECTOR: FINANCE AND SUPPLY CHAIN MANAGEMENT (1 POST) REF 07/17/GP
SALARY
:
R289 635 – R335 730 per annum. The successful candidate will be required to sign a performance agreement.
CENTRE
:
Regional Office: Gauteng

REQUIREMENTS
:
Degree or Diploma in Financial Management or equivalent qualification; Eight years relevant experience of which four years must be at management level; Knowledge and understanding of the PFMA,Treasury Regulations and relevant Government regulations and policies; Knowledge and practical experience of the Basic Accounting System; Persal, Justice Yellow Pages or Logis, Budgeting process in Government and Monies held in Trust; Ability to work extend hours, when required; A valid drivers license  ; Skills and Competencies: Planning and organization; Ability to work under pressure; Good communication and interpersonal relations; Financial and Supply Chain Management skills; Sound analytical, statistical and problem solving skills; Computer literacy; Creative, innovative, flexible and highly motivated; Ability to work independently as well as with internal and external Clients; Strong leadership and management capabilities. 
DUTIES
:
Manage of Finance, Supply Chain Management and Assets functions at the Regional Office in line with the objective of achieving the departmental strategic goals; Manage compliance process within Finance and Supply Chain Management framework; Ensure that the Province has a update and accurate asset register; Provide financial and supply chain management support to all courts in the Gauteng Province; Manage the strategic financial planning (MTEF & MTSF) in relation to budgeting, budget allocation and division, forecasting, monitoring and reporting (monthly and quarterly) for the Region; Prepare and consolidate Annual Financial Statement for the Province in terms of the PFMA principles; Facilitate audits, compile and consolidate audit responses for the Province; Compile, monitor and analyze financial reports for management, Responsible for training and development of staff performing financial functions; Establish and maintain appropriate systems and policies to ensure effective and efficient risk management, internal control and resource management; Compile and consolidate the monthly Monies in Trust Reconciliations  for the Province.

ENQUIRIES
:
Mr. A Moodley ( 011 331 0440
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X6, Johannesburg, 2000.
CLOSING DATE
:
09 July 2007

POST 26/35
:
ASSISTANT DIRECTOR: INFORMATION PRODUCTS AND SERVICES (3 POSTS) REF: 07/295/COO (6 MONTHS CONTRACT APPOINTMENT)

SALARY
:
R122 841 + R36 852.30 (30%) = R159 693.30 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
The incumbent should have at least a BA or BSc in Statistics; A minimum of 1 – 2 years’ experience in data collection; Good command of English language Is required; Willingness to work outside official hours and to travel from time to time; Ability to arrange and systematize information. Skills and Competencies: Computer literacy ( PC databases, spreadsheets, statistical packages, presentation and publishing); Excellent communication (written and verbal) and presentation skills; Good interpersonal relations.

DUTIES
:
Compile documents based on statistical analysis, interpreting findings and make recommendations where possible; Compile, edit, quality checking and finalise all reports and documents produced by the unit; Facilitate the design of data collection systems and instruments to meet identified information requirements; Facilitate the administration of data collection instruments and methods at service delivery points throughout the country; Liaise with DoJ & CD stakeholders on determining factors for data collection and all other relevant documents; Develop and maintain platforms for distribution of reports/documents prepared by NOC; Ensure correct interpretation by all relevant stakeholders of reports and documents produced; Formulate responses to requests for information and distribute to all stakeholders. 

ENQUIRIES
:
Karin Visagie ( (012) 315 1322 or Natasha Jeftha ( (012) 357 8289 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal Address: The Director – General, Department of Justice and    Constitutional Development, Private Bag X81, Pretoria. OR Physical Address:  Application Box, First Floor Reception, East Tower. Momentum Building, 329 Pretorius Street, Pretoria

CLOSING DATE
:
16 July 2007 

POST 26/36
:
STATISTICIAN: INFORMATION PRODUCTS AND SERVICES (5 POSTS) REF:  07/297/C00 (6 MONTHS CONTRACT APPOINTMENT)

SALARY
:
R98 916 + R29 674.80 (30%) = R128 590.80 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
The incumbent should have at least a BA or BSc in Statistics; At least one year experience as a statistician will be an advantage; Good command of English language Is required; Willingness to work outside official hours and to travel from time to time; Ability to arrange and systematize information; Skills and Competencies: Computer literacy (MS Word); Excellent communication (written and verbal) and presentation skills; Conceptualization, Planning and organization; Good interpersonal relations;

DUTIES
:
Provide inputs for  the design of data collection systems and instruments to meet identified information requirements; Administer data collection instruments and methods at courts throughout the country; Build relationships with persons responsible for information at data collection points and within National Operations Centre (NOC); Customise data collation and collection methods for use by the Regional Offices or Court Support Centres; Collate, analyse and interpret information/data collected; Develop methods for verification and cleaning up of data collected; Compile documents based on statistical analysis, interpreting findings and make recommendations where possible; Develop and maintain databases containing various types of information; Provide responses to requests for information 

ENQUIRIES
:
Karin Visagie ( (012) 315 1322 or Natasha Jeftha ( (012) 357 8289 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal Address: The Director – General, Department of Justice and    Constitutional Development, Private Bag X81, Pretoria. OR Physical Address:  Application Box, First Floor Reception, East Tower. Momentum Building, 329 Pretorius Street, Pretoria

CLOSING DATE
:
16 July 2007 

POST 26/37
:
SENIOR ADMINISTRATION CLERK: INFORMATION PRODUCTS AND SERVICES (2 POSTS) REF: 07/296/COO

CENTRE
:
National Office, Pretoria

SALARY
:
R54 222 – R62 946 per annum. The successful candidate will be required to sign a performance agreement.

REQUIREMENTS
:
Grade 12 Certificate with 1 – 2 years’ data capturing experience; Experience in an administration environment; Willingness to work outside official hours and to travel; Skills and Competencies: Computer literacy (MS Office); Communication skills (written and verbal); Interpersonal relations; Organizational skills; Ability to work under pressure.

DUTIES
:
Receive incoming statistical source documents from all offices in the Department of Justice; Enter incoming source documents in a register; Capture available data from source documents, as required; Keep records of all correspondence regarding data; Follow up on source documents not received; Maintain electronic data files; Dispatch available data to user, as required from time to time; Communicate with relevant stakeholders on questionnaires; Compile a first level draft report. 

ENQUIRIES
:
Karin Visagie ( (012) 315 1322 or Natasha Jeftha ( (012) 357 8289 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal Address: The Director – General, Department of Justice and Constitutional Development, Private Bag X81, Pretoria. OR Physical Address:  Application Box, First Floor Reception, East Tower. Momentum Building, 329 Pretorius Street, Pretoria

CLOSING DATE
:
16 July 2007 

ANNEXURE E
DEPARTMENT OF LAND AFFAIRS

The Suitable candidate will be selected with the intention of promoting representivity and achieving affirmative action targets as contemplated in the relevant component’s Employment Equity Plan.

APPLICATIONS
:
Please forward your application, quoting the relevant reference number and the name of the publication in which you saw this advertisement, to: Quest, Private Bag X5, East Rand 1462, fax 086 516 5793 or e-mail: rhten@adcorp.co.za. Enquiries: Tel (011) 306 5202

CLOSING DATE
:
15 July 2007

NOTE
:
The Department reserves the right not to appoint any applicant in this position. Persons with disabilities are encouraged to apply. Applications must be submitted on form Z 83, obtainable from any Public Service Department and should be accompanied by a comprehensive Curriculum Vitae (previous experience must be comprehensively detailed) and certified copies of qualifications, service certificates and identification document. Applicants with foreign qualifications must submit a SAQA evaluation report on the qualification. Non-SA citizens must attach a certified copy of proof of permanent residence in South Africa. Applicants must also provide the full names, addresses and telephone numbers of at least three referees. Failure to submit the requested documents may result in your application not being considered (Applications lacking evidence of relevant experience will not be considered). If you apply for more than one post in the Department, please submit separate application forms for each post. Applicants will be expected to be available for selection interviews at a time, date and place as determined by the Department.  The candidate would be expected to complete a competency based assessment. Former employees who have taken voluntary severance packages are not allowed to apply for this position. Applications will not be considered after the closing date. 

OTHER POSTS

POST 26/38
:
PERSONNEL PRACTITIONER (REF: S8/3/2007/699)
SALARY
:
R98 916 per annum 

CENTRE
:
Shared Service Centre: Pietermaritzburg

REQUIREMENTS
:
Relevant 3 year degree/diploma * At least 3 years’ experience in an HR environment and knowledge of HR policies and processes and legislation such as the EE Act, Labour Relations Act, BCEA, Public Service Act and Public Service Regulations * Exposure to the Persal system, should have completed at least the Introduction to Persal Course, computer literacy, commitment to service delivery as well as excellent interpersonal skills are essential * A valid drivers’ licence.

DUTIES
:
Provide practitioner services in the following: * Misconduct investigations * Disciplinary hearings * Abscondment investigations * Suspensions * Investigations into Temporary/Permanent Incapacity * Recruitment and Selection for filling of vacant posts * Contract appointments * Advice on HR issues.

NOTE
:
African males and females are encouraged to apply for this position

POST 26/39
:
STATE ACCOUNTANT (REF: S8/3/2007/705)
Office Of The Chief Registrar Of Deeds

SALARY
:
R98 916 per annum 

CENTRE
:
Pretoria 

REQUIREMENTS
:
A National Diploma / degree in Accounting plus appropriate experience in the field of fixed asset management. * An understanding of asset management framework. * Knowledge of GAAP, PFMA and Treasury Regulations.* Computer literacy. * Good Microsoft Excel skills. Knowledge of ACCPAC and D-Bit will be an advantage. * Good written and verbal communication skills. * A driver’s licence is compulsory. * Willingness to travel
DUTIES
:
Physical inspections to verify the condition of fixed assets. * Compile submissions for the disposal of assets. * Ensure maximization of fixed asset and ensure that proper controls are in place. * Communicate with all stakeholders regarding the maintenance of fixed assets. * Management of asset register. * Monitor depreciation reports and provide monthly schedules and reconciliation thereof. * Control fixed asset register of the Chief Directorate.

ANNEXURE F
DEPARTMENT OF MINERALS AND ENERGY

APPLICATIONS
:
The Director-General, Department of Minerals and Energy, Private Bag X59, Pretoria, 0001

FOR ATTENTION
:
Ms M Nchabeleng 
NOTE
:
Applications should be on Z83, signed and dated and must be accompanied by a comprehensive CV, and certified copies of qualifications as well as ID. Confirmation of final appointment will be subject to a positive security clearance. Due to the large number of responses anticipated, correspondence will be limited to short listed candidates only. Short listed candidates will be contacted within three weeks after the closing date. All applications must be sent to the address provided above, and Not to the specific region(s)

OTHER POSTS

POST 26/40
:
INSPECTOR OF MINES (MINE EQUIPMENT)
SALARY
:
R289 685 per annum (inclusive package

CENTRE
:
Klerksdorp/ Rustenburg, North West

REQUIREMENTS
:
The successful candidate must be in possession of Certificate of Competency (Mechanical and/or Electrical) PLUS the following key competencies: (Knowledge of: Extensive mining experience in deep-level gold and or coal up to supervisory level with knowledge of and the application, design, use and maintenance of mining equipment –surface and underground  knowledge of inherent hazards in mining and intimate knowledge of the Mine Health and safety Act. Understanding of the Department’s policies, aimed at optimal utilisation of mineral resources, basic knowledge of labour relations and human resources management.(Skills: Negotiation skills, High-level Management skills, Conflict resolution skills Negotiation skills. Planning and organising skills, Budget control skills, Problem solving skills. The ability to evaluate engineering practices. (Communication: Ability to communicate verbally and in writing in such a way that the image and professionalism of the Department is enhanced(Creativity: Ability to analyze workload and work related problems and to draft and implement a strategy to ensure an improvement.

DUTIES
:
KRA’s The appointee’s primary responsibility will be monitoring of compliance with the provisions of the Mine Health and Safety Act 1996 (Act No 29 of 1996) In addition he/she will: Conduct inspections and audits (surface and underground). Conduct inquiries and investigations into accidents and incidents. Make inputs to develop strategies required to monitor mines in respect of legal compliance. Give support and assistance in the promotion of health and safety in the mining industry. Play a role in the formulation for health and safety legislation, guidelines and various regulatory mechanisms. Participate in tripartism structures and develop strategies towards the promotion of tripartism in the mining industry. Manage information systems, support and develop a transformation process within the regional office. 

ENQUIRIES
:
Mr X Mbonambi (018 462 7480   fax no  018 462 9039

CLOSING DATE
:
20 July 2007
NOTE
:
Candidates without the required certificate of competency will be considered at a lower level as follows: National Higher Diploma / B Tech Degree in Mechanical or Electrical  Engineering, salary level 10 (R 183 084 per annum). These appointments will be subject to a pre-medical examination of fitness. Candidates must be in  possession of a valid Code 08 driver’s license. 

POST 26/41
:
ASSISTANT DIRECTOR: EFFICIENCY PROMOTION
SALARY
:
R 183 084 per annum

CENTRE
:
Head Office, Pretoria

REQUIREMENTS
:
A Bachelors degree / National Diploma in Organisation & Work Study or equivalent qualification coupled with appropriate experience. PLUS the following key competencies:(Sound knowledge of: Policies, Regulations and prescripts, Public Administration, Work study and work study techniques, Staff supervision, Job Evaluation & Job descriptions, Form design(Skills: Well developed analytical and problem solving skills, Well developed co-ordinating and planning skills, Listening and interpretation skills, Facilitation skills, Well developed interpersonal relations, Well developed training and motivation skills, Computer literacy(Communication: Good verbal and written communication(Creativity Innovative and creative thinking, Ability to work under pressure. Recommendation A valid Code 08 driver’s licence, Willingness to travel and work overtime as and when required.

DUTIES
:
KRA’s Supervise and develop staff. Lead/Execute work organisation investigation interventions (organisational structures, post provision, etc.), Lead/Execute job/work analysis to provide advice on: processes, procedures, office accommodation, labour saving devices, form design, management systems, etc., job demarcation (job description and Specifications), job grading (Job Evaluation), Develop, maintain and implement policies on efficiency related matters. Assist with/participate in the administration of efficiency related management systems (filing system, approved establishment, etc.)Facilitate/advise on the implementation of the findings of intervention and job /work / process analyses investigations.  

ENQUIRIES

Ms Ilse Muller ( 012 – 317 8251

CLOSING DATE
:
13 July 2007 

NOTE

It will be expected from short listed applicants to write a short report during the interview process.

POST 26/42
:
EFFICIENCY PROMOTION PRACTITIONER
SALARY
:
R98 916 per annum

CENTRE
:
Head Office, Pretoria

REQUIREMENTS
:
A Bachelor degree / National Diploma in Organisation & Work Study or equivalent qualification coupled with appropriate experience. PLUS the following key competencies. (Knowledge of: Policies, Regulations and prescripts. Public and Office Administration. Work study and work study techniques. Job Evaluation & Job descriptions. Form design and management(Skills: Analytical and problem solving skills. Organisational and planning skills. Listening and interpretation skills. Facilitation skills. Interpersonal relations. Computer literacy. Ability to listen and interpret(Communication: Good verbal and written communication (Creativity: Innovative and creative thinker Recommendation: Ability to work under pressure. A valid Code 08 driver’s licence. Willingness to travel and work overtime as and when required.

DUTIES
:
KRA’s Carry out work study investigations and make written recommendations to promote service delivery. Conduct job evaluation. Advise on and assist with the compilation and review of job descriptions and specifications. Assist with the development of departmental filing systems. Design / redesign departmental forms & give guidance. Render an advisory and liaison service to internal and external customers on efficiency promotion matters such as office accommodation, labour saving devices etc.

ENQUIRIES
:
Ms Ilse Muller ( 012 – 317 8251
CLOSING DATE
:
13 July 2007 

NOTE
:
It will be expected from short listed applicants to write a short report during the interview process.

POST 26/43
:
PRINCIPAL PERSONNEL OFFICER
SALARY
:
R98 916 per annum

CENTRE
:
Head Office, Pretoria

REQUIREMENTS
:
A Senior Certificate and experience in conditions of service matters. PLUS the following key competencies:(Knowledge of: Public Service Regulations, Financial Manual, PSCBC Resolution pertaining to Conditions of Service, HR Legislation: Public Service Act, Basic Conditions of Employment Act, Government Employees, Pension Law, Labour Relations Act, Compensation for Occupational Injuries and Diseases Act. Department’s mission and vision and how a Human Resource Utilisation Office can contribute to achieve the departmental objectives(Skills Computer skills (MS/Suite and Persal) Supervisory skills, Basic numeric skills. Organizing skills (Ability to work under pressure with several different issues simultaneously).Sound interpersonal relation. The ability to interpret HR prescripts and apply them. The ability to identify urgent and / or important matters, Receptive to ideas and suggestions from supervisors, sub-ordinates and other clients(Communication: Good verbal and written communications skills(Creativity: Must be an innovative thinker and be able to express the creativity. Recommendation/: Knowledge of Salary Structuring for Senior Management will be a recommendation.

DUTIES
:
KRA’s Check correctness of administration of all Conditions of Service (Terminations of Service, Leave, Medical Aid, Housing, Pension, Injury on Duty, resettlement, overtime, long service, all allowances, transfers to other departments etc) and utilise Persal. Evaluation and development of sub-ordinates, Give advice to clients on Conditions of Service in writing and verbally, Do presentations on Conditions of Service matters and give inputs for the development of related policies.

ENQUIRIES
:
Ms Jo Dene van der Westhuizen or Bangi Mokgoatjane ( (012) 317 8383/8146

CLOSING DATE
:
13 July 2007 

NOTE
:
The candidates will also be subjected to a computer/typing, calculation and interpretation test during the interview process.
POST 26/44
:
STATE ACCOUNTANT: TRAVEL & SUBSISTENCE
SALARY
:
R98 916 per annum,

CENTRE
:
Head Office, Pretoria

REQUIREMENTS
:
A Bachelors Degree / National Diploma in Financial Management / Accounting and appropriate experience in Travel Management:  S&T Administration. PLUS the following key competencies: (Knowledge of: PFMA, TR, BAS,PERSAL. (Skills: Planning and organising skills. Strong leadership skills. Computer Literacy. Application of internal control measures ( Communication: Good verbal and written communication skills. Ability to Communicate at all levels (Creativity: Analytical thinking. Problem solving. Consider alternatives. Objectivity. Recommendations Code EB Drivers Licence

DUTIES
:
KRA’s Checking and authorising advances, claims and payments on BAS. Register and report Irregular, unauthorised, fruitless and wasteful expenses. Reconcile & clear suspense accounts. Review standing advances. Compile & review Management reports.

ENQUIRIES
:
Ms A Pretorius (012 317 8048
CLOSING DATE
:
13 July 2007 

POST 26/45
:
JUNIOR NETWORK ADMINISTRATOR X2
SALARY
:
R98 916 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
An A+/ N+ / any Cabling Certificate. An additional MCSE certification will be an advantage Plus the following competencies (Knowledge of:(Technical expertise within all areas of information technology including VOIP(Knowledge in server 2003(Knowledge in active directory(MS Office 2000 / 2003(MS Windows 2000 Pro / XP Pro(Installation and Supporting Transversal Systems(Remote administration(IT equipment installations(Program installation and troubleshooting(Knowledge of IT products Must be able to work on a technical hardware level (Communication:(Good verbal and written communication(Ability to communicate with Users/Clients at all level (Skills:(Excellent network, server, database, software and overall IT architecture skills(interpersonal skills( Competencies:(Independent person(Must be able to improvise (analytical) (Self motivated(Team orientated(Must be able to work under pressure(Must be willing to act as a runner (flexible).

DUTIES
:
KRA’s Perform 3rd level support for helpdesk and systems development operations(Build and monitor databases(Monitor IT policy in respect of networks, servers, internet, e-mail and general server and workstation utilisation(Perform LAN, server and workstation configurations in accordance with user requirements(Perform infrastructure documentation and updating thereof(Perform 3COM installations and problem solving(Share standby commitments(Ensure systems are operational at all times(Support services on Transversal Systems, BAS, PERSAL and LOGIS.

ENQUIRIES
:
Ms Pateka Maka (012 3178 128
CLOSING DATE
:
13 July 2007 

POST 26/46
:
ASSISTANT LIBRARIAN
SALARY
:
R 54 222 per annum

CENTRE
:
Head Office, Pretoria

REQUIREMENTS
:
A Grade 12 Certificate coupled with relevant experience. A Degree / Diploma in Library Studies will be an added advantage. PLUS the following key competencies: (Knowledge of: Computer programmes such as internet. Electronic cataloguing, classification, abstracting and indexing. Sabinet, request, inmagic and jutastats. Familiarity with the minerals and energy sectors will be an added advantage.(Skills: The candidate should possess good interpersonal skills(Communication: Good verbal and communication. Ability to communicate with clients(Creativity: Innovative and creative thinking abilities.

DUTIES
:
KRA’s Coordinate and provide information to library users. Sort and discard old newspapers Index and abstract journals and articles. File reports and other publications

ENQUIRIES
:
Mr Fanie Mashigo ( 012 317 8277
CLOSING DATE
:
13 July 2007 

ANNEXURE G
NATIONAL TREASURY

APPLICATIONS
:
National Treasury, Private Bag X 115, Pretoria, 0001 or e-mail to recruit.cs@treasury.gov.za.  Applications can also be faxed to (012) 315 5557.

FOR ATTENTION
:
Ms MR Modiba

CLOSING DATE
:
02 July 2007 (at 12:00)

NOTE
:
Qualification and SA citizenship checks will be conducted on all short-listed candidates. Where applicable, successful candidates will be subjected to additional checks. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualifications Authority (SAQA).  

OTHER POST

POST 26/47
:
SENIOR SECURITY OFFICERS X 2 REF S103/2007
Division Corporate Services

SALARY
:
R64 143. per annum 

CENTRE
:
Pretoria

REQUIREMENTS
:
Senior Certificate (Grade 12) or equivalent qualification( Successful completion of a course for Security Officers and Guards in the Public Service or a Grade C security course presented by the Security Officers Board ● At least 2 years’ experience in physical security ( Certificate in First Aid and Fire Fighting ● Good planning and organising skills and proven leadership ability ● Problem identification and solving skills ● Good verbal and written communication skills ● Client and quality orientated 

DUTIES
:
It would be expected from the candidate to: ( Compile, implement and manage shift plans ● Supervise personnel of a private security firm contracted to the  National Treasury ● Perform security surveillance and monitoring duties in the control room ● Perform Shift Leader duties and escort employees and visitors ● Implement, monitor, evaluate and improve procedural security  measures  ● Report security breaches and investigate health, safety and security deficiencies ● Ensure that security and fire equipment are in good working condition.

ANNEXURE H
OFFICE OF THE PUBLIC SERVICE COMMISSION

The Office of the Public Service Commission is an equal opportunity, representative employer. It is the intention to promote representivity (race, gender and disability) in the Public Service through the filling of positions. Candidates whose appointment/transfer/promotion will promote representivity will therefore receive preference. An indication by applicants in this regard will expedite the processing of applications.

APPLICATIONS
:
Forward your application, stating the relevant reference number, to: The Director-General, Office of the Public Service Commission, Private Bag X121, Pretoria, 0001.

FOR ATTENTION
:
Ms A Steenkamp

NOTE
:
Applications must be submitted, on form Z83, obtainable from any Public Service department, and should be accompanied by a comprehensive CV and certified copies of qualifications. Correspondence will be limited to successful candidates only. If you have not been contacted within 3 months of the closing date of this advertisement, please accept that your application was unsuccessful. Successful candidates will be subjected to security clearance procedures. Please note that only application for employees who are employed in the Public Services will be entertained.

OTHER POSTS

POST 26/48
:
SENIOR HUMAN RESOURCE PRACTITIONER: LABOUR RELATIONS
SALARY
:
R122 841 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A relevant recognized degree or equivalent qualification. Sound knowledge of Labour Relations Act, Public Service Regulations, Public Service Act, promotion of Administration Justice Act and other relevant employee relations legislation. Good interpersonal, conflict resolution, negotiation, presentation and supervisory skills. Willingness to travel. Computer literacy. Ability to work under and also independently. Code 08 driver’s licence.

DUTIES
:
The successful candidate will be responsible: Conducting training in Labour relations and managing discipline. Facilitating and handling disciplinary and grievance cases. Conducting investigations in the Office. Advising and assisting management and staff on dispute resolution procedures. Liaising with organized labour. Performing secretarial duties to the Departmental Bargaining Chamber. Representing the Office in the Labour Relations Forums.

ENQUIRIES
:
Mr SS Malema, tel:  (012) 352 1112

CLOSING DATE
:
13 July 2007

POST 26/49
:
ADMINISTRATIVE SECRETARY


Directorates: HOD Performance Management Monitoring and D: Public Service Leadership

SALARY
:
R64 143 per annum

CENTRE
:
Head Office, Pretoria

REQUIREMENTS
:
Ideal Candidate Profile: •A Senior Certificate coupled with typing competency •A certificate or three-year Secretarial Diploma in Office Administration will be an advantage •Functional PC skills in MS Office Suite, including Word, Excel, PowerPoint and Outlook •Effective administrative, organizational, and communication skills at all levels •Assertive, trustworthy, professional with integrity •Good interpersonal relations •Creative, motivated, self-driven, results-oriented and have initiative •Ability to work both independently and as part of a team •Commitment to transformation.

DUTIES
:
The successful candidate will be responsible for: • Providing administrative support functions to two Directorates within the Leadership and Performance Improvement component. Researching, abstracting and preparing information and supporting data for meetings, projects, presentations and reports •Administering office correspondence/documents/reports •Administering office expenditure including submission of claims for subsistence and travel •Drafting and typing correspondence/documents including PowerPoint presentations •Maintaining and managing the filing system for the Directorates •Organizing meetings/workshops and taking minutes during the meetings •Administering the managers diaries and co-ordinating the Office programmes •Organizing office logistical matters including travel arrangements for the Managers and acting as general receptionist •Liaising with stakeholders regarding office operation •Relieving the manager of various administrative tasks. 

ENQUIRIES
:
Ms C Maponya (012) 352 1161

CLOSING DATE
:
20 July 2007

ANNEXURE I
DEPARTMENT OF PUBLIC WORKS

[image: image1.jpg]



The Department of Public Works is an equal opportunity, affirmative action employer. The intention is to promote representativity in the Public Service through the filling of these posts and with persons whose appointment will promote representativity, will receive preference. An indication by candidates in this regard will facilitate the processing of applications
CLOSING DATE

06 July 2007

NOTE
:
If not suitable candidate from the unrepresented groups can be recruited, candidates from the represented groups will be considered. People with disabilities are encouraged to apply. Applications should be submitted on Form Z83, obtainable from any Public Service Department and must be accompanied by a comprehensive CV, certified copies of qualifications and identification document. Should you not hear from us within the next two months, please regard your application as unsuccessful. Please forward your application, quoting the relevant reference number, to the address mentioned at each post. Note: It is the responsibility of all applicants to ensure that foreign and other qualifications are evaluated by SAQA. Recognition of prior learning will only be considered on submission of proof by candidates. Kindly note that your appointment is subjected to verification of qualifications and a security clearance. NB: no faxed or e-mailed applications will be accepted.

MANAGEMENT ECHELON

POST 26/50
:
DIRECTOR: WOMEN EMPOWERMENT GENDER UNIT Ref 2007/542
SALARY
:
R502 725 per annum

CENTRE
:
Head Office

REQUIREMENTS
:
Tertiary qualification Behavioural and Social, Political, Legal and Management Science. Knowledge on gender issues. Extensive experience related to women empowerment. The candidate should have the following Knowledge Employment Equity Act, Public Finance and Management Act. People management and empowerment policies. Public Service Act and Regulations. BCEA and LR Act. The candidate must have the following skills Project Management. Planning and Organizing, feasibility analysis, report writing, facilitation skills and good communication skills.

DUTIES
:
The development and implementation of women empowerment policies. Ensure that formulated policies on women empowerment are in line with the department’s strategies and goals. Manage the identification of women needs empowerment initiatives. Compile comprehensive reports on challenges experienced with the implementation of women. Facilitation of women empowerment programmes by benchmarking and gather baseline information on women empowerment. The provision of management support to the department on women empowerment.

ENQUIRIES
:
Mr M Moroka, Tel. (012) 337 3000

APPLICATIONS
:
The Director General, Department of Public Works, Private Bag x 65, Pretoria, 0001 

FOR ATTENTION
:
Mrs TB Hlatshwayo

OTHER POSTS

POST 26/51
:
QUANTITY SURVEYOR PROFESSIONAL SERVICES X2 REF 2007/551

SALARY
:
All inclusive salary package R343 257 per annum

CENTRE
: 
Polokwane Regional Office 

REQUIREMENTS 
:
An appropriate Degree in Quantity surveying. Registration as a Professional Quantity Surveyor with the SA Council for the Quantity Surveying Profession is essential. Experience clearly demonstrating a good understanding and competence in most facets of the practices, construction methods and techniques and the systems applied in the quantity surveying will be an advantaged. Strong quantity surveying and planning skills. A valid driver’s license

DUTIES
:
 Advice on the development and maintenance of policy, methods, practices and standards on quantity surveying services. Provide a quality and cost control and value management services on all building related matters in the department. Set overall standards for quantity surveying. Audit the work of clients to ensure quality control and value for money on building projects. Do estimates on building projects or design changes. Prepare reports on projected building costs for clients. Audit the administration on the tendering process for contractors. Visit building sites to monitor progress and check if the work done is within budget. Monitor project managers’ work on quantity surveying related matters. Coaching and developing project managers’ skills in quantity surveying matters. Preparing of building feasibility studies.

ENQUIRIES
:
Mr MS Madzebe, Tel (015) 291 6300

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9469, Polokwane, 0700 or Hand deliver to 78 Hans Van Rensburg Street, Old Mutual Building, 1st floor, Polokwane

FOR ATTENTION
:
Mr NJ Khotsa

POST 26/52
:
DEPUTY DIRECTOR: VUKUPHILE X2 EPWP REF 2007/541
SALARY
:
All inclusive salary package of R343 257 per annum. 

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Tertiary qualification in construction or project management related field with relevant experience in built environment. Knowledge in Project Management, Construction Management, Construction Contracting, Structure and Functioning of the Department and Government, Labour-intensive construction methods and Programme Design and Management. He/She must have the following skills: Advance report writing, Research methodology, Financial Administration, Policy formulation, Negotiation, Programme and Management.  A candidate must adapt work schedule in accordance with professional requirement, travel and have a valid driver’s licence. 

DUTIES
:
Effective administration of the Vuk’uphile programme activities. Assist in the provision of effective mentorship to the participants in Vuk’uphile programme. Compiling and submitting updated reports on progress made. Effective monitoring and reporting on implementation of Vuk’uphile programme. Provisioning of monitoring the developments of the projects. Liaise with all relevant stakeholders to ensure their buy-in and participation of the Vuk’uphile programme in all provinces. 

ENQUIRIES
:
Mr M Lieuw Kie Song, Tel (012) 337 2289

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo

POST 26/53
:
DEPUTY DIRECTOR: UTILISATION AND CONTRACT PROPERTY MANAGEMENT REF 2007/558

SALARY
:
All inclusive salary package R343 257 per annum 

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
An appropriate Degree/ National Diploma or equivalent qualification. Appropriate experience in the property industry. Knowledge and understanding of PFMA, Property related Acts and other Property laws and local regulations. Town planning experience or knowledge. Good financial skills, proven budgeting ability. Knowledge of building inspections and evaluation methods and the real estate market and its trends. Analytical ability. Strong written and verbal communication skills and good interpersonal skills. Computer literacy.

DUTIES
:
Manage the Property Utilisation unit (asset register, tenancy management and regional portfolio performance). Implement long-term cost-effective property asset management strategies for entire lifecycle. Implement an accurate property also ensuring that the property management information system is able to reflect all relevant property management information. Communicate with Provincial Government in maintaining the fixed asset register ( for State owned and Private owned property assets) and ensure that it is maintained and is updated regularly. Manage vacant and unimproved properties, admiralty reserves and secure these to avoid illegal occupations for the former and encroachments for the latter. Carry out regular inspection to ensure maximization of property asset utilization and maintain an up-to-date available space inventory register. Compile inputs for property asset management plans, analyse portfolio and measure performance along various dimensions. Comply with the requirements of PFMA. Manage vesting of state properties. 

ENQUIRIES
:
Ms M Tshabalala, Tel: 012 310 5055

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag x 229, PRETORIA 0001. Or 251 Skinner Street, AVN Building, Cnr Andries and Skinner Sreet, PRETORIA.

FOR ATTENTION
:
Mr. M Jele / Mr. B Mkhwebane

POST 26/54
:
ASSISTANT DIRECTOR: LOGIS ARCHIVE & OFFICE SERVICES REF 2007/554

SALARY
:
R183 086 per annum 

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS 
:
An appropriate recognized three year degree/ National Diploma in Public Administration or equivalent qualification coupled with relevant experience in Supply Chain Management. Sound knowledge of Supply Chain Management Guide, Public Finance Management Act, 1999(Act No1 of 1999), Treasury Regulations, LOGIS and BAS. Computer Literacy (preferably MS Excel and Power Point), strong analytical, administration and organizational skills. Successful completion of  Logis1 and/ or 2 courses as well as Logis System Controller course will be an added advantage.  Excellent writing and verbal communication as well interpersonal skills. Ability to motivate and manage people. .A sound financial management and budgeting skills. Ability to work under pressure. Ability to manage external stake holders. Valid driver’s license.

DUTIES
:
Manage and control human, financial and other resources within the Provisioning Administration Division. Ensure monitoring and compliance with regard to Supply Chain Management processes. Identify and analyses risks with regard to Supply Chain Management i.e.  unauthorized irregular, wasteful and fruitless expenditure. Investigate and report all Supply Chain Management related fraudulent cases within the Department. Mange and Control the Departmental warehouse, posting, orders, petty cash as well as BAS-LOGIS reconciliation.  Ensure proper contract administration and timeous payment of service providers. 

ENQUIRIES
:
Mr LS Matsotso, Tel (012) 337 2914

APPLICATIONS
:
The Director General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo

POST 26/55
:
ASSISTANT DIRECTOR: LEASING PROPERTY MANAGEMENT REF 2007/559

SALARY
:
R183 084 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
A national Diploma/ Bachelor’s degree or equivalent qualification in Property Management or a legal qualification with a minimum of three years experience in Property Management. Knowledge and understanding of the Expropriation Act and other property legislations.  Valid driver’s license. Knowledge and understanding of procurement systems of Government. Good financial as well as strong negotiations skills. Sound analytical and problem solving skills. Computer skills. Understanding and knowledge of the PFMA. Good verbal, written and interpersonal skills. Knowledge of building inspections and valuation methods and the real estate markets and its trends.

DUTIES
:
Obtain cost effective hired office accommodation, unimproved property and housing for all National Government Departments. Maintenance of PMIS for all leased properties to ensure timeous rental payment. Submission of all statistical monthly reports to Head of Section. Compilation of budget for hiring of accommodation, repairs and refurbishment as well as day to day maintenance of leased properties. Financial control over expenditure of allocated funds. Liaison with client Departments and also building owners lease administrators to ensure client satisfaction. Perform supervisory functions. 

ENQUIRIES
:
Ms M Tshabalala

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag x 229, Pretoria 0001. Or 251 Skinner Street, AVN Building, Cnr Andries and Skinner Sreet, Pretoria.

FOR ATTENTION
:
Mr. M Jele / Mr. B Mkhwebane

POST 26/56
:
CONTROL INDUSTRIAL TECHNICIAN (STRUCTURAL) PROFESSIONAL SERVICES REF 2007/546
SALARY
:
R183 084 per annum 

CENTRE
:
Head Office: Pretoria 

REQUIREMENTS
:
At least 5 (five) years proven diverse experience with and knowledge about computer based applications in the Structural/Civil engineering and geo-informatics disciplines. Tertiary technical qualification in any of the Built Environment disciplines. A Candidate must have skills in at least three of the following: Engineering design, e-detailing and drafting, project management and report writing ability. Advanced computer aided design experience within the AutoCAD environment and the ARC GIS suite of programs is essential. Registration with the Engineering Council of South Africa (ECSA) will be an added advantage. Personal attributes must include innovative problem solving ability and to work independently at strategic, production and execution levels. Valid driver’s license (minimum code B) and the ability/willingness to travel is essential.

DUTIES
:
Meticulous management/maintenance of the engineering database (as-built drawings and maps) administered by he directorate. Design and detailing of engineering services. Render support and training services to clients. Manage service delivery of Contractor’s and service Providers. Assist with the development and regular updating of standardized Engineering reference manuals for Consultants of the Department. Ad-hoc Engineering construction works site inspections of and reporting thereon. Regular attendance to upgrading and improvement of the Directorate’s computerized database system. Retrieving, assessing and processing GIS and/or AutoCad information from the database. Perform ad-hoc analytical Engineering designs with and/or perform design review analysis with AutoCAD compatible software programs. 

ENQUIRIES
:
Mr P.J.J. Joubert Tel: (012) 337 2086

APPLICATIONS
:
The Director- General, Private Bag X 65, Pretoria, 0001 or hand deliver to 124 Church Street Poyntons Building Pretoria 

FOR ATTENTION
:
Mrs TB Hlatshwayo

POST 26/57
:
CHIEF WORKS MANAGER: ELECTRICAL FACILITIES MANAGEMENT REF 2007/544

SALARY
:
R146 685 per annum

CENTRE
:
Bloemfontein Regional Office

REQUIREMENTS
:
An appropriate National Diploma or Bachelor’s degree or equivalent qualification in a Electrical field, coupled with at least 2 to 5 years ‘experience in technical field or an appropriateN3 plus Trade test completed successfully and 2 to 5 years’ technical experience. Having experience in Generator systems, UPS systems, switch gears, transformers, substations and mini-sub, ect. Be able to apply knowledge of the PFMA, OHSA, SCM, PPFA, National Building Regulations and Building Standards, A valid driver’s licence. Willing to travel. Computer literacy. Ability to Project management and contract management skills will be an added advantage. Good verbal and written communication skills work under pressure..

DUTIES
:
Assist Control Works Manager with the management of Electrical engineering maintenance and construction projects. Attend to planned and unplanned maintenance request from the clients.  Prepares maintenance plans for generator sets, switch gears, UPS systems, transformers, sub stations, mini- subs, electrical fences, other electrical related work. Compile scope of work, prepare estimates and technical reports. Inspect and report on leased buildings, optimum use of electrical resources and installation. Inspect electricity meter readings, Ensure that state buildings and leased building do have Certificates of Compliance (COC). Ensure that properties, building and machinery comply with OHSA and Building Regulations. Prepare a submission of progress reports and verify invoices.

ENQUIRIES 
:
Mr. Ramalata LR, Tel. 051-400-8932

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private bag X20605, Bloemfontein, 9300 

FOR Attention
:
Mr. Clifet Mofokeng 

POST 26/58
:
PROJECT MANAGERS X 4 PROJECTS REF 2007/561
SALARY
:
R146 685 – 183 084.00 per annum The incumbent will be responsible for the management of construction, renovation and refurbishment projects within the constrains of set time, cost, quality and socio-economic objectives under the supervision of Senior Project Managers per Financial Year. 

CENTRE
:
Polokwane Regional Office

REQUIREMENTS
:
Relevant recognized 4-years degree (B\BTech/Higher National Diploma) in any of the build environment discipline (Architecture, Quantity Surveying, Engineering or Project management) and a minimum of 2 years’ experience in the build environment OR National Diploma in any of the built environment disciplines as mentioned above with a minimum of 3-years’ experience in the planning and managing of projects in the built environment  OR National T, S or N stream diploma or a minimum N3 plus a trade test qualification with 3 years’ experience in the planning and managing of Projects in the built environment. * Registration as a candidate with the SACPCMP with 3 years of experience will qualify for level 9. Registration as a professional project manager with the SACPCMP will qualify for       level 10. *A valid driver’s license * Computer literacy * Knowledge and understanding of the following Acts: Public Finance Management Act, Occupational Health and Safety Act as well as Building Regulations, Environmental Conservation Act * Knowledge and understanding of the Government Procurement System * Good planning, financial and budget skills * Sound analytical and good written and verbal communication skills.

DUTIES
:
Contribute to project initiation, scope definition and scope change control for envisaged projects * Full project management function, cost, quality and time control  *  Mange project cost estimates and control changes in line with allocated budgets *  Plan and attend project meetings during the project phases* Assist with the compilation of projects documentation to support project processes * Implement project administration processes according to Government requirements * Ensure implement  of procurement  activities and  adherence thereof to Government policies * Provide assistance in implementing and assuring  project execution is in accordance with the approved project norms and time  schedules * Support the project environment and activities to ensure that project objectives are delivered timeously * Manage and engage in multi-disciplinary construction teams regarding the construction/maintenance of facilities. 

ENQUIRIES
:
Mr. M.S Madzebe (015) 291 6300

Applications
:
The Regional Manager, Department of public works Private Bag X9469, Polokwane, 0700 or Hand deliver at 78 Hans van Rensburg Street, Old Mutual Building, 1st Floor, Polokwane

FOR Attention
:
Mr. NJ Khotsa

POST 26/59
:
SENIOR PROVISIONING ADMINISTRATION OFFICER: INVENTORY CONTROL REF 2007/556

SALARY
:
R122 841 per annum 

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS 
:
An appropriate Bachelor‘s degree/National Diploma or equivalent qualifications with relevant experience in Supply Chain Management and Movable Asset Management. Knowledge of Public Finance Management Act, LOGIS, BAS, Public Service Act, Treasury Regulations, Risk Management and Project Management. Computer Literacy (preferably MS Excel), strong analytical, administration and organizational skills. Good verbal and written communication as well interpersonal skills. A sound financial  management and budgeting skills. Ability to work under pressure. Ability to manage external stake holders. Code 8 driver’s license.

DUTIES
:
Manage the life cycle of Movable Assets. Develop and implement processes for efficient management of Movable Assets. Asset verification within the Prestige environment; identification of heritage and antique assets as well as reconciliation and updating of the Asset Register. Ensure effective execution of all functions pertaining to Movable Asset Management. Actively participate in drafting of Movable Asset Management policies and procedures. Manage stock audits/stock takes, asset identification, bar-coding and standardization of asset naming/description. Manage stock discrepancies and Disposal process. Develop a Departmental Acquisition; Maintenance and Repair; Depreciation as well as Disposal plan with regard to Movable Asset Management. Ensure optimal utilization of assets. Prepare relevant reports for Management and Auditors. Attend to relevant human resource issues. Give guidance and support to all Regional Offices. Co-ordination of audit queries

ENQUIRIES
:
MR JJ Maswanganye, Tel (012) 337 2240

APPLICATIONS
:
The Director General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo 

POST 26/60
:
SENIOR ADMINISTRATIVE OFFICER AQCUISITIONS AND LEASING REF 2007/557

SALARY
:
R122 841 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
A relevant National Diploma /Degree or equivalent qualification preferably in Property Management/Legal Field with a minimum of two years experience in Property Management. A sound understanding of property legislations. A valid driver’s license. Knowledge of the Government procurement systems. Good financial and negotiation skills. Sound analytical and problem solving skills. An understanding of the PFMA. Good communication skills both verbal and written and good interpersonal skills. Understanding of various forms of acquisition of property. 

DUTIES
:
Prepare submissions. Negotiate leases. Invite tenders. Conduct inspections. Lease administration. Liaise with client Departments and Landlords. Negotiate and implement the most beneficial and legally acceptable form of acquisition of property assets. Follow up with relevant parties on convenience processes on the acquisition of properties. View tendered or identified properties. Keep track of property market trends. Compilation of Management reports. Effective expenditure control.

ENQUIRIES
:
Ms M Ramollo, Tel. 012 310 5061

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag x 229, PRETORIA 0001. Or 251 Skinner Street, AVN Building, Cnr Andries and Skinner Sreet, PRETORIA.

FOR ATTENTION
:
Mr. M Jele / Mr. B Mkhwebane

POST 26/61
:
CANDIDATE PROFESSIONALS REF 2007/560
The National Department of Public Works, in line with ASGISA and JIPSA has embarked on an initiative to assist a selected number of persons who have, in the preceding 5 years, obtained a professional qualification in Architecture, Quantity Surveying, Civil, Electrical (heavy current), Structural, Mechanical Engineering and Real Estate/ Valuations in registering as Professionals/ Technologists in either of the said professions. Each such person will be appointed on a contract for a period of 2 years during which he/ she is expected to work on projects under the mentorship, and obtain professional status. Upon completion of contract, registration obtained and performance assessment of at least 65%, and availability of posts, each person will be offered permanent employment within the Department

SALARY
:
All inclusive commencing salary package R103 229.to R289 635 per annum Depending on the level of appointment 

CENTRE
:
Bloemfontein Regional Office 2007/560 A

Cape Town Regional Office 2007/560 B

Durban Regional Office 2007/560 C

Johannesburg Regional Office 2007/560 D

Kimberley Regional Office 2007/560 E

Mafikeng Regional Office 2007/560 F

Nelspruit Regional Office 2007/560 G

Polokwane Regional Office 2007/560 H

Pretoria Regional Office 2007/560 I

Port Elizabeth Regional Office 2007/560 J

Umtata Regional Office 2007/560 K

Head Office Regional Office 2007/560 L

REQUIREMENTS
:
South African citizens who hold B.Sc, M.Sc, B.Tech or M.Tech (or equivalent) degrees from recognized tertiary institutions in the professions of Architecture, Quantity Surveying, Civil, Electrical (heavy current), Structural, Mechanical Engineering, and Real Estate/ Valuations are invited to apply for participation in the above mentioned initiative and to capitalize on this opportunity to obtain professional registration in the built environment. Applicant must, besides the afore-cited qualification, be computer literate, have communication and interpersonal skills and be in possession of a valid drivers licence.

ENQUIRIES
:
Ms V Nene, Tel (012) 337 2608

APPLICATIONS
:
The Director General, Department of Public Works Private BagX65, Pretoria, 0001 or 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo

NOTE
:
Please specify your reference number in your application according to your preferred province. Submit separate documentation for each position.

POST 26/62
:
ADMINISTRATIVE OFFICER: ACQUISITION PROPERTY MANAGEMENT Ref 2007/545

SALARY
:
R98 916 per annum

CENTRE
:
Bloemfontein Regional Office

REQUIREMENTS
:
An appropriate Diploma or equivalent qualifications with appropriate experience. Computer literate. Excellent verbal and written communication skills. Knowledge and understanding of government procurement procedures and regulations, PFMA and PPPFA/SCM, Understanding of property market and its trends.  Valid driver’s license.

DUTIES
:
Acquisition of vacant land or land with the improvements thereon, acquisitions of rights over land for use of by client departments, Negotiations with property owners for acquisition of land or land rights. Drafting of agreements, lease contracts and other documents resulting from negotiations, Interpretation of statures and guidelines relating to acquisition processes, Advising clients on issues of property acquisitions. Performing general administrative duties within the Regional Office

ENQUIRIES
:
GS Ncoane (051) 400 8779

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag X 20605, Bloemfontein, 9300

FOR ATTENTION
:
Mr Clifet Mofokeng 

POST 26/63
:
SECRETARY TO DIRECTOR PP & M CORRECTIONAL SERVICES & FOREIGN AFFAIRS REF 2007/553

SALARY
:
R98 916 per annum

CENTRE
:
A Senior Certificate with appropriate experience as an Office Assistant.  Computer literacy (MS Word, Powerpoint, Excel, Intranet and Internet, as well as typing skills. Knowledge of Logis and BAS will be an added advantage. Interpersonal, organisational and communication skills are also required. Good record keeping skills. Knowledge and understanding of the built environment will be an added advantage. 

DUTIES
:
The successful candidate will be responsible for the following duties in the Office of the Director: To manage all telephone calls – screening incoming and outgoing calls in the office of the Director and ensuring the efficient flow of information. Render administrative and secretarial support to the Director, i.e. typing, co-ordination of daily activities, management of electronic diary, proper preparation and recording of all meetings and appointments. Responding to telephonic queries as and when required. Provide professional support to the Director i.e. maintain filing system, complete transport and subsistence claims, make reservations for local and overseas travels and following up on arrangements. Assist in preparing for meetings and presentations, preparing agendas and minutes and assist with the compilation of reports. Record incoming and outgoing mail, distribute to relevant managers and assist with tracking of documentation. 

ENQUIRIES
:
Mr K Nadasen, Tel (012) 337 2397

APPLICATIONS
:
The Director-General, Department of Public Works, Private Bag X65, Pretoria, 0001, or Hand delivered 124 Church Street, Poyntons Building, Pretoria
FOR ATTENTION
:
Mrs TB Hlatshwayo
POST 26/64
:
SENIOR SECURITY OFFICER: CONTROL ROOM OPERATOR SECURITY MANAGEMENT REF 2007/550



Key Post Statement To support the delivery of security services in the department, in the management of the security control room and other security functions within the directorate.

SALARY
:
R79 407 per annum

CENTRE
:
Polokwane Regional Office

REQUIREMENTS
:
A Senior Certificate and Grade B PSIRA certificate with relevant experience. (Bachelor’s Degree/National Diploma or studying towards Security Management will be an added advantage). A candidate must be familiar with security legislations. Knowledge of OHSA, Minimum Information Security Standard. Willing to undergo security clearance. Computer literacy, Ability to work independently, analyze problem areas and to initiate corrective measures. Valid driver’s license and willing to travel on regular basis. Good communication skills at all level. Good writing and analytical skills. Knowledge of security systems will be an added advantage

DUTIES
:
The supervision of the effective delivery of security services. The provision of support to the administration of security services. Security control room functions. 

ENQUIRIES
:
Mr Ramaremela 015 291 6302

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private bag x 9469, Polokwane 0700 or Hand deliver at 78 Hans van Rensburg street, Old Mutual Street, 1st floor, Polokwane.

FOR ATTENTION
:
Mr. NJ Khotsa

POST 26/65
:
CHIEF ACCOUNING CLERK SALARY PAYMENTS REF 2007/549
SALARY
:
R79 407 per annum

CENTRE
:
Polokwane Regional Office

REQUIREMENTS 
:
A Grade 12 or equivalent with appropriate experience in financial environment. A tertiary qualification will be an added advantage. Knowledge and understanding of BAS, PFMA and PERSAL. Computer literacy is essential (Ms Word, Excel). Ability to work under pressure. Good communication and filing skills. 

DUTIES
:
Capture Persal and BAS transactions, sorting and distributions of salary advices and providing tax certificates, Issuing of payroll administration to head of pay points, Ensure the submission of Entity Maintenance for registration of Suppliers, Contractors, ect. On the business system, Attending suspense accounts, compilation and capturing of journals, Ensuring the correctness and accuracy of allocations are used or allocated for payments and journals, Maintain salary files and ensure all documents/records are filed and kept safe, Attending to internal and external queries including audit queries, Ensure that authentic and verifiable supporting documents are attached on all financial documents, Maintain the batch Register for batches received and issued, Filing salary files in the batch room accordingly for ease reference, Check the accuracy and correctness of all batches submitted for capturing before effecting payments on BAS.  

ENQUIRIES
:
Mr. LA Mokoana (015) 293 8049

Applications
:
The Regional Manager, Department of public works Private Bag X9469, Polokwane, 0700 or Hand deliver at 78 Hans van Rensburg Street, Old Mutual Building, 1st Floor, Polokwane

FOR Attention
:
Mr. NJ Khotsa

POST 26/66
:
SENIOR REGISTRY CLERK REGISTRY X 2 REF 2007/548
SALARY
:
R79 407 per annum

CENTRE
:
Regional Office: Johannesburg

REQUIREMENTS
:
Grade 12 with at least 5 years experience or grade 10 with at least 15 years experience, sound knowledge of Registry (National Archives Act), control, planning and technical operational skills related to the job, people, customer service, computer literacy, communication, conflict management, a drivers licence will be an added advantage.

DUTIES
:
Maintenance, pending and safe keeping of files, retrieval and filing of records, mailing of documents, create and maintain a database of files and general office work, knowledge of the process to transfer and dispose records, relieve and assisting of the messenger.

ENQUIRIES
:
Dipuo Mamabolo (011) 713 6137

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private bag x3, Braamfontein 2017.

FOR ATTENTION
:
Mr Collison Nxumalo

POST 26/67
:
ASSISTANT ADMINISTRATION OFFICER TENDER ADMINISTRATION Ref 2007/555

SALARY
:
R79 407 per annum

CENTRE
:
Bloemfontein Regional Office 

REQUIREMENTS
:
A Matric certificate or equivalent qualification. Appropriate experience and sound communication skills will be added advantages Recommendations Knowledge of PFMA and Treasury Regulations. Knowledge of PPPFA and CIDB Act 38 of 2000. Knowledge of Supply Chain Management, Procurement Administration. Computer competent.

DUTIES
:
Manage Supplier Roster. Manage Orders. Manage Quotations. Compile reports related to Database Management. Provide support in Tender Administration processes. Render Administrative support within the unit

ENQUIRIES
:
Mr. Amos Moloi (051) 400 8754 Ms. Celelwa Mgijima (051) 400 8745

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X20605, Bloemfontein, 9300  

FOR ATTENTION
:
Mr. Clifet Mofokeng

POST 26/68
:
SENIOR ACCOUNTING CLERK ACCOUNTS PAYABLE REF 2007/543
SALARY
:
R79 407 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A grade 12 Certificate or equivalent qualification and/or appropriate knowledge and experience. Working knowledge of Government’s transversal systems (BAS, PERSAL, and LOGIS).Well  PFMA, Treasury Regulations and Public Service. Regulations. Experience in the reconciliation of suspense accounts. Developed computer literacy with a strong emphasis on MS Excel. Good and sound analytical skills with good communication skills both written and verbal.

DUTIES
:
Processing payments on financial system,(BAS)/PERSAL. Authorising of LOGIS payments. Reconciliation of suspense accounts under your control. Verifying correctness of supporting documentation relating to payments according to PFMA, Treasury Regulations and departmental policies. Assist with Audit queries. Provide support and financial advice to line function. Exercise document control in respect of payment documentation before submitting documentation to batch controller Deal with all queries by internal and external clients with regards to the work performance

ENQUIRIES
:
Diana Groenewald Tel: (012) 337-2622 

APPLICATIONS
:
The Director General, Department of Public Works. Private Bag x 65, Pretoria, 0001 

FOR ATTENTION
:
Mrs TB Hlatshwayo

POST 26/69
:
PROPERTY ADMINISTRATORS X4: (12 MONTH CONTRACT) UTILISATION AND CONTRACT REF 2007/547

SALARY
:
R54 222 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
A National Diploma in Real Estate or related tertiary qualification plus at least one year’s experience in Property/ Asset Management field. A valid driver’s license is a prerequisite. Ability to work under pressure. Good verbal and written communication skills. Ability to work in a team. Applicant must be computer literate especially in MS-Excel and have knowledge of Property Legislation. Must be willing to work weekends when necessary. 

DUTIES
:
Identify State-owned properties in the Pretoria Region including houses, buildings and vacant land. Liaise with various stakeholders in the identification of State-owned properties including various municipalities, government departments, parastatals and the private sector. Prepare written reports and submissions to management. Capture properties in the property management system. Market state-owned properties for selling or letting purposes. Negotiate rentals. Collect and manage revenue. 

ENQUIRIES
:
Mr. M Meyer, Tel. (012) 310 5055

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag x 229, PRETORIA 0001. Or 251 Skinner Street, AVN Building, Cnr Andries and Skinner Sreet, PRETORIA.

FOR ATTENTION
:
Mr. M Jele / Mr. B Mkhwebane
POST 26/70
:
CLEANER X11 FACILITIES MANAGEMENT (CLEANING SERVICES) REF 2007/562

SALARY
:
R40 227 per annum 

CENTRE
:
Cape Town Regional Office Atlantis Magistrate Court (2)

Ceres Magistrate Court (1)

Uniondale Magistrate Court (1)

Ladismith Magistrate Court (1)

Mosselbay Magistrate Court (1)

Outshoorn Magistrate Court (1)

Montegou(1)

Beaufort west (1)

Worcester (2)

Requirements
:
Grade 8 or (Basic literacy skills OR ABET qualification 

Duties
:
Provide cleaning services outside and inside 
the building

ENQUIRIES
:
Mr A Peter, Tel:  (021) 402 2040

Applications
:
The Regional Manager, Department of Public Works Private Bag X 9027, Cape Town 8000

FOR Attention
:
Ms C Williams

POST 26/71
:
CLEANER FACILITIES MANAGEMENT REF 2007/552
SALARY
:
R40 227 per annum

CENTRE
:
Phalaborwa Magistrate Court

REQUIREMENTS
:
Grade 12 or ABET. Good interpersonal skills, basic communication and literacy. Ability to perform routine tasks. Knowledge on usage of cleaning materials equipment will be an added advantage.

DUTIES
:
Cleaning toilets, basins and wall tiles, empty and wash dustbins. Sweeping passages, floors, offices and pavements. Scrubbing, moping and polishing floors. Dust and polish furniture. Cleaning windows, doors and walls.

ENQUIRIES
:
Mr. DT Ndlovu, Tel (015) 291 630
ANNEXURE J
DEPARTMENT OF SCIENCE AND TECHNOLOGY

APPLICATIONS
:
Please forward your applications to the General Manager: Human Resource, Private Bag x894, Pretoria, 0001.

FOR ATTENTION
:
Mr David Plaatjie.

CLOSING DATE
:
13 July 2007

NOTE
:
Applications are invited from all race groups. It is the responsibility of applicants with foreign qualifications to have such verified by SAQA. Applications must be submitted on a Z83, obtainable from any Public Service department, and should be accompanied by a comprehensive CV (including two contactable referees) and recently certified copies of educational qualifications. Applications received after the closing date will not be considered. Please note that correspondence will be limited to short-listed candidates only. Therefore, if you do not receive any correspondence from this office within the next three (3) months, please consider your application to be unsuccessful.

OTHER POST

POST 26/72
:
ASSISTAN DIRECTOR: BILATERAL RELATIONS
SALARY
:
R146 685 per annum

CENTRE
:
Pretoria (Scientia Campus)

REQUIREMENTS
:
An appropriate Bachelors degree or equivalent qualification in Science and Technology and experience or qualification in international relations •A multi-skilled individual with excellent verbal and written communication skills, administrative and interpersonal skills •Preparedness to travel nationally and internationally. Competencies: • Knowledge of the South African national system of innovation and its implications for international engagements • Foreign country experience and understanding of international scientific cooperation will serve as recommendations • Good problem solving, organizational and analytical skills.

DUTIES
:
Promote and present DST’s interests at Government agencies and Departments, and networks of participating organizations• Provide support for the facilitation and implementation of international science and technology activities at bilateral level and in consortia of research institutions•  Coordinate all administrative and planning processes related to these functions

ENQUIRIES
:
Ms B Mkhize, tel. (012) 843 6371

ANNEXURE K

DEPARTMENT OF TRANSPORT
APPLICATIONS
:
The Director-General, Department of Transport, Private Bag X193, Pretoria, 0001

FOR ATTENTION
:
Ms Susan Kruger

CLOSING DATE
:
16 July 2007

NOTE
:
Applications must be accompanied by form Z83, obtainable from any Public Service Department, (or obtainable at    MACROBUTTON HtmlResAnchor www.gov.za
) and a recent updated comprehensive CV (previous experience must be comprehensively detailed, ie positions held and dates), as well as certified copies of all qualifications and ID document.

OTHER POST

POST 26/73
:
MESSENGER/DRIVER


(Branch: Transport Regulation and Accident and Incident Investigation)



(Sub-directorate: Administrative Support)

SALARY
:
R54 222 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Grade 10 or equivalent qualification with relevant experience.  A valid South African driver’s licence. A reliable individual who is prepared to work under pressure as part of a team.  Well organized. Good communication and interpersonal skills.  She/he must be willing work after hours when required. The successful candidate must be willing to sign an oath of secrecy with the Department.  All appointments are subject to the verification of educational qualifications, previous experience, citizenship, reference checks and security vetting.

DUTIES
:
Collect and deliver mail from and to the post office. Deliver and fetch documents and packages when required.  Distribute memorandums and other documents to the Deputy Director-General, Chief Director’s and Directors in the Branch.  Deliver mail at the different offices within the Branch and the Department.  Collect all newspapers for the Deputy Director-General, Chief Director’s and Directors in the Branch.  Assist with faxing and photocopying documents. 

ENQUIRIES
:
Ms E Claasen, Tel: (012) 309 3651

ANNEXURE L
THE PRESIDENCY

APPLICATIONS
:
The Presidency, Private Bag x 1000, Pretoria, 0001 or hand deliver to Union Buildings, East Wing Entrance @ Government Avenue

FOR ATTENTION
:
Mr M Hlungwani, tel 012 300 5622.

CLOSING DATE
:
06 July 2007

NOTE
:
Applications should be on Z83, signed and dated and must be accompanied by a comprehensive CV, and certified copies of qualifications as well as ID. It is the responsibility of the applicants to have his/ her foreign qualification evaluated by South African Qualification Authority (SAQA). Confirmation of final appointment will be subject to a positive security clearance to the level of to secret. Due to the large number of responses anticipated, correspondence will be limited to short listed candidates only. People with disability are encouraged to apply.

OTHER POST

POST 26/74
:
ADMINISTRATIVE OFFICER


Unit: Office of the Deputy President, Pretoria
SALARY
:
R98 916 per annum
CENTRE
:
Pretoria
REQUIREMENTS
:
Grade 12 coupled with appropriate experience in administration. Good communication (both verbal and written), sound interpersonal skills and computer literacy. Good record management skills and be familiar with Information Documentation Management System (IDMS), sound organisational skills and good minute-taking skills. Ability to work effectively and efficiently under pressure, and be a team player. Ability to maintain confidentiality.
DUTIES
:
Liaise with travel agents for travel arrangements, Communicate with internal staff regarding matters of the Office of the Deputy President, Ensure that passports, visas, and other relevant documentation is on order for persons travelling abroad, Assist with administrative and logistical arrangements for meetings, workshops, seminars and projects. Compile and send out invitations or notices for meetings, workshops, arrange catering, responsible for the letters of acknowledgement for general correspondence for officials within the Office of the Deputy President, assists with tracking of correspondence using the Presidency’s IDMS system, follow up on responses, render secretarial duties when necessary and manage stationery.
ENQUIRIES
:
Ms Rebecca Sediba, tel (012) 300 5588

ANNEXURE M

PROVINCIAL ADMINISTRATION: GAUTENG

DEPARTMENT OF COMMUNITY SAFETY

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

FOR ATTENTION
:
Stephen Tshabalala

CLOSING DATE
:
20 July 2007
NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 26/75
:
DEPUTY DIRECTOR RESEARCH AND EVALUATION REF: 70043301

:
Directorate: Service Evaluation and Research

SALARY
:
R289 635 per annum (plus benefits)

CENTRE
:
Head Office JHB 

REQUIREMENTS
:
An Honours Degree in Social Sciences/ A masters Degree would be an added advantage plus 3 or more years experience in both primary and secondary research. Knowledge of the functioning of the Criminal Justice System Other Skills: Project management skills. Strong resource management and research skills. Conflict resolution skills. Exceptional oral and written presentation skills. Strong analytical skills. Good writing skills (provide copy of written work – research publication). Computer literacy. A valid Driver’s license.

DUTIES
:
Conduct evaluation of services delivered by Law Enforcement Agencies in the Province. Develop research instruments Conduct research on key policy and pertinent policing issues to inform the development of departmental programmes. Liaise with research and academic institutions locally and internationally and identify best practices on matters of policing.

ENQUIRIES
:
E Siwa, Tel. No. (011) 689-3652

POST 26/76
:
CONTROL PROVINCIAL INSPECTOR REF: 70043304


Chief Directorate: Traffic Management 

SALARY
:
R183 684 per annum (plus benefits) 

CENTRE
:
Pretoria

REQUIREMENTS
:
Traffic Officers Diploma from an accredited traffic training college. A 3 year or diploma in traffic safety management will be added advantage. 3 – 4 years as Chief Transport/ Provincial Inspector is essential. Code 08 driver’s license. Other Skills: Excellent planning and organizing skills. Assertiveness, problem solving. Excellent written and oral communication skills 

DUTIES
:
Drive the implementation of the operational plans in line with the Road Safety Strategy. Plan and oversee law enforcement projects and operations. Manage information systems and monitor offences. Monitor public passenger transport traffic. Ensure the prescribed Acts, Policy Procedures and operational plans are adhered to. Establish and maintain proper control systems. Manage the day to day activates of the regional office. Manage the budget and assets of the region. Manage the performance of the team 

ENQUIRIES
:
Joe Ramoshaba, Tel (011) 689 3806

POST 26/77
:
MANAGER INFORMATION TECHNOLOGY REF: 70043305

:
Directorate: IT

SALARY
:
R183 084 (per annum)

CENTRE
:
Johannesburg 

REQUIREMENTS
:
3 year IT Diploma or Degree plus 3-5 years experience in an IT environment. Drivers licence. Other Skills: Project management skills, Communication, interpersonal and computer literacy skills.

DUTIES
:
Determine current and future IT needs by consulting with staff in the Department at all levels about the current work systems.  Ensure continuous improvement of business systems. Analyse the Departmental information needs and develop technological solutions to satisfy identified needs. Develop and manage the IT implementation plan. Manage the Departmental local area network. Direct activities to select and install major IT facilities. Oversee the provision of training for users and clients. Ensure constant feedback to complainants on their complaints. Manage Service Level Agreements.

ENQUIRIES
:
E. Siwa, Tel. No. (011) 689-3652

DEPARTMENT OF EDUCATION

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
10 July 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POST 26/78
:
CHIEF DIRECTOR: E-LEARNING, INCLUSION, MULTIMEDIA AND SPECIAL PROGRAMMES REF NO. 70043316


Directorate: e-Learning, Inclusion, Multimedia and Special Programmes

SALARY
:
An all inclusive remuneration package of R502 725 p.a. (The package can, within applicable rules, be structured according to the individual’s needs)
CENTRE
:
Head Office: Johannesburg

REQUIREMENTS
:
An appropriate recognized B-degree or equivalent qualification plus a minimum of at least 10 years experience in the management of e-Learning, Multi Media and/or Inclusion. An understanding of Government regulatory framework and processes. An in depth knowledge of policy formulation, implementation and monitoring. Demonstrable understanding of the Public Service Regulations, Employment of Educators Act, Skills Development Act, Employment Equity Act, Labour Relations Act, Personnel Administration Measures etc. The candidate must be able to think strategically and be innovative. Have strong organizational and leadership abilities. Extensive experience in the transformation of the educational landscape. Sound financial acumen. A proven track record displaying the ability to multi task and manage a highly pressurized environment. Have a strong service orientated capacity to manage across all levels. The incumbent must have a valid driver’s license. Skills: Competent team worker. Strong analytical skills, be client orientated, have high level problem solving and communication skills. Highly credible and accomplished professional with people and technical skills. Strong interpersonal skills. Key Competence: Education sector and core business insight. An in-depth knowledge of the curriculum, learning systems and innovative methodologies using ICTs. An understanding of legislation particularly with regard to e-Learning Multi Media and Inclusion. An understanding of digital material development and methodologies for curriculum implementation. The role of knowledge management and contemporary methodologies in the transformation of education. Multi Media and learning resources to support the achievement of desired and quality curriculum outcomes. Digital archiving system. The management of inclusive education, psychological and special programmes. An ability to manage an ecosystemic environment to assess extrinsic barriers to learning 

DUTIES
:
Manage the provision and utilization of GDE employers. Partner with management and education stakeholders to execute cohesive workforce planning strategies. Develop and maintain e-Learning, Inclusion, Multi Media and Special Programmers frameworks and policies. Implement and support educator development within the context of the job description. Manage the development of digital design systems. Manage the coordination and integration of e-Learning, Inclusion, Multi Media and Special Programmes. Manage HIV/AIDS, Schools Sports, Youth, Arts and Culture, Health promotion and Special Programmes. Ensure alignment of activities to promote and maintain programmes within Provincial, National and global norms. To ensure quality appropriate materials in imparting curriculum dictates. Research contemporary methodologies, curriculum trends, digital content and special needs initiatives

ENQUIRIES
:
L Davids Tel (011) 011 355-0581

POST 26/79
:
DIRECTOR-ABET (IDS) REF NO 70043317


Directorate: ABET Institution Development

SALARY
:
5 year performance based contract - renewable) An all-inclusive remuneration package of R502 725 p.a. (The package can, within applicable rules, be structured according to the individual’s needs). The successful candidate will be required to sign a performance agreement.

CENTRE
:
Head Office – Johannesburg

REQUIREMENTS
:
An appropriate three- year qualification accompanied by relevant experience. An understanding of government’s strategic vision and Public Service legislation. A thorough knowledge of all laws governing education in South Africa . An in-depth knowledge of policy formulation processes, changes, strategies and interventions within the Gauteng Department of Education. Experience in management of stakeholders and working with communities. Understanding of the socio-economic dynamics of the province and unquestionable commitment to the advancement of policies. Strong leadership and strategic skills to drive a mass literacy programme. In-depth knowledge of principles and theories on adult learning & adult learners. Sound financial acumen. Good interpersonal & mediation skills. Have a good understanding and sound knowledge of ALL policies and legislation that underpin ABET.  Broad knowledge of education and development programmes will be an added advantage. 

DUTIES
:
The effective and efficient management and coordination of all Public Adult Learning Centres (PALCs) Ensure transformation and quality service in the ABET sector in Gauteng through institutional transformation and reorganization. Coordinate the development of Provincial plans and implementation strategies for the effective roll out of the ABET act Facilitate the establishment of programmes for capacity building across all ABET institutional structures and processes. Organise the evaluation, research and monitoring of ABET programmes. Implement effective and efficient financial management and control systems towards risk management and compliance in the ABET sector. Accelerate and promote the integration of work- based / skills – based programme innovation for ABET. Be prepared to work awkward hours in line with the expectations of the principles of Adult learning.

ENQUIRIES
:
N. Moiloa Tel (011) 355-0642.

DEPARTMENT OF HEALTH

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POST 26/80
:
PRINCIPAL SPECIALIST: PAEDIATRIC REF NO: 70043353

SALARY
:
R 502 725 – 541 284 per annum (inclusive package)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Current registration as a paediatrician with the HPCSA of SA with at least 7 years of clinical experience in Paediatrics. A sub specialty interest or qualification will be an advantage as well as clinical research experience and publications.

DUTIES
:
As a senior member of the department, the incumbent will be expected to play a major role in the management of the department and will be responsible for the management of the unit or division. Ensure patient centered secondary and tertiary health care within the Department of Paediatrics. He/ She will be expected to support and mentor junior consultants staff and participate in and ensure appropriate undergraduate and postgraduate teaching. Incumbents will be expected to participated in and encourage relevant research within the department.

ENQUIRIES
:
Prof Pettitor (011) 933 8400/ 8450

CLOSING DATE
:
18 July 2007

OTHER POSTS

POST 26/81
:
CHIEF MEDICAL OFFICER REF NO: 70043335


Directorate: Internal Medicine

SALARY
:
R357 063 per annum (All Inclusive Package)

CENTRE
:
Pretoria Academic Hospital

REQUIREMENTS
:
MBChB. Registration with the HPCSA. At least 8 years experience in organizing busy specialist. Department Excellent organization skills and 3 years experience in organizing of OPD. Computer  literacy, Including knowledge of Radiological Laboratory patient mode database creation and management. Additional qualification will be a recommendation. Participation in research projects.

DUTIES
:
Candidate will be, inter alia, responsible for integrated management of all general and subspecialist  medical outpatient clinics. Co-ordination of intern allocation of undergraduate and postgraduate examinations. Active development  of the postgraduate academic programme. Departmental liason in clinical research and continuous process improvement within the department’s mission of service delivery, research and education.

ENQUIRIES
:
Prof. AL van Gelder  Tel: (012) 354 1211

CLOSING DATE
:
16 July 2007

POST 26/82
:
SENIOR SPECIALIST REF NO: 70043336


Directorate: Obstetrics and Gynaecology

SALARY
:
R357 063 per annum (All Inclusive Package)

CENTRE
:
Pretoria Academic Hospital

REQUIREMENTS
:
Registration as a Specialist: O&G with HPCSA. Proven experience in under & Postgraduate teaching and research. Experience rendering service in O&G at tertiary level. Eligibility for registration in as subspecialist in an Obstetrics and Gynaecology subspeciality.

DUTIES
:
Clinical service in O&G. Teaching and research. Administrative duty as part of departmental management team. Subspecialist work in the involved subdiscipline.

ENQUIRIES
:
Prof B G Lindeque Tel: (012) 354 2366

CLOSING DATE
:
16 July 2007

POST 26/83
:
PRINCIPAL DENTIST/ LECTURER REF NO: 70043340



Directorate: Odontology

SALARY
:
R289 635 – 335 730 per annum (Inclusive package)

CENTRE
:
Oral and Dental Hospital, Pretoria

REQUIREMENTS
:
BChD, BDS or equivalent. Registration with the HPCSA as a Dentist in the category independent practice. Experience  and interest in Operative Dentistry and Crown-and-Bridge work. Experience in or desire to do research. Experience in or desire to lecture to students. 

DUTIES
:
Mostly clinical ward sessions with students in Dentistry. Must do research. Some lectures to, and group discussions with students. Service rendering to patients. Limited administrative/ managerial duties.

ENQUIRIES
:
Prof. F.A. de Wet, (012) 319 2231

CLOSING DATE
:
19 July 2007

POST 26/84

PRINCIPAL DENTIST / LECTURER REF NO: 70043341


Directorate: Maxillo – Facial and Oral Surgery

SALARY
:
R289 635 – 335 730 per annum (Including benefits)

CENTRE
:
Oral and Dental Hospital, Pretoria

REQUIREMENTS
:
Registration with the HPCSA as a dentist in the category independent practice with a Diploma in Odontology or equivalent (in oral surgery or studying in oral surgery) or a Master degree in oral surgery. Has to comply with the admission requirements for university’s Master degree for oral surgery. Teaching and treatment experience, as well as treatment skills in maxillo-facial and oral surgery, required. At least twelve years experience after obtaining the first applicable professional qualification.

DUTIES
:
Under graduate and certain post-graduate clinical teaching. Training in oro- facial and maxillo -facial and oral surgery. Research. Service rendering and patient care. Exercise control over all functions and personnel under his/ her supervision, in conjunction with the supervisor. Full time position. Co-operation with and render assistance to supervisor for overall responsibility of academic and clinical activities. Complete CV to be submitted. 

ENQUIRIES
: 
Prof. K.W. Butow, (012) 319 2232/ 2678

CLOSING DATE
:
19 July 2007

POST 26/85
:
ASSISTANT DIRECTOR: ADMINISTRATION REF NO: 70043234
SALARY
:
R208 365 per annum (Plus Benefits)

CENTRE
:
Pholosong Hospital 

REQUIREMENTS
:
A relevant 3 year degree or a diploma from accredited institution(s) with management experience; experience in administration and management; sound knowledge of government policies and Acts. 

DUTIES
:
The officer will be responsible for: Overall management of Administration system – i.e. Development and establish efficient and effective Administration system. Ensure effective Finanace/ Procurment, Human Resource, Patients administration and Gen Support system. Implement internal controls and procedures in line with PFMA, SCM policies, OHSA, Finance / Procurement / HR delegations, BEE, PPPFA, LRA, PSA, BCOEA, COIDA, EEA, Public service regulations, Financial regulation and treasury instructions, Management and supervision, training and motivation staff. Administrator discipline and Implement grievance procedure, PMD system, EE Act. Develop and implement operational plans for the entire administration system. Review operations plans and provide advices on admin matters. 

ENQUIRIES
:
Mrs. S.M Wagner Tel: (011) 812-5171

CLOSING DATE
:
16 July 2007

POST 26/86
:
(MIDDLE MAN: NURSING) (2POSTS) REF NO: 7003201


Directorate: Gauteng

SALARY
:
R183 084 per annum (plus benefits)

CENTRE
:
Tembisa Hospital

REQUIREMENTS
:
A matric certificate. General nurse and midwife. Registered with S. A. N. C. A valid license to practice as a professional nurse. A diploma in nursing administration and management. A diploma in nursing education. Any other nursing qualification will be a recommendation.

DUTIES
:
To promote total compliance and implementation of the legislature’s policies and guidelines of Gauteng Health Department. Efficient and effective management of nursing services in line with patient care Promote customer service in line with Bath- Pele, Patients Rights Charter, Quality Assurance Standards. Promote strategic goals and objectives of G H D. Ensure that the projects and programmes as determined by G H D are promoted and implemented. Promote a safe secure and a conducive working environment for customers and employees. Efficient and effective management of Human resources by Promoting performance management and development. Promote skills development. Promote prompt and effective communication. Promote professional code of conduct. Implementation of the provisions of PFMA as they apply to your work environment e. g. management of supplies and assets.

ENQUIRIES
:
Mrs L. Mmatli, Fourie Tel, (011)923 2284 

CLOSING DATE
:
10 July 2007

POST 26/87
:
REGISTRAR / LECTURER ( ORAL PATHOLOGY) REF NO: 70043342



Directorate: Oral Pathology

SALARY
:
R183 084 – R212 550 per annum (plus benefits)

CENTRE
:
Oral and Dental Hospital, Pretoria

REQUIREMENTS
:
Applicants must be in possession of a BChD degree or equivalent qualification and be registered as a Dentist in the category independent practice, with the HPCSA. An outstanding academic record and proven interest in Oral Pathology will be an additional recommendation. 

DUTIES
:
The successful candidate will, in addition to the responsibilities and requirements necessary for the completion of the MChD degree in Oral Pathology, also participate in the teaching activities of the Department of oral pathology and Oral Biology. 

ENQUIRIES
: 
Prof. Willie van Heerden, (012) 319 2320

CLOSING DATE
:
19 July 2007

POST 26/88
:
REGISTER / LECTURER IN PERIODONTICS AND ORAL MEDICINE REF NO: 70043343



Directorate: Periodontics and Oral Medicne

SALARY
:
R183 084- R212 550 per annum (plus benefits)

CENTRE
:
Oral and Dental Hospital, Pretoria

REQUIREMENTS
:
BChD degree or equivalent qualification. Registered as a Dentist in the category independent practice with the HPCSA. At least 2 years of general dental practice experience. Outstanding academic record and proven interest in Periodontics and Oral Medicine will be an additional recommendation. 

DUTIES
:
The successful candidate will, in addition to the responsibilities and requirements necessary for the completion of  the MChD degree in Periodontics and Oral Medicine, also participate  in the clinical teaching activities of the Department of Periodontics and Oral Medicine. Service rendering (patient care). Research linked to the requirement s of the course. Limited lecturing.

ENQUIRIES
:
Prof Andre van Zyl, Tel (012) 319 2336

CLOSING DATE
:
19 July 2007

POST 26/89
:
MEDICAL OFFICER: CASUALTY (2 POSTS) REF NO: 70043354

SALARY
:
R 146 685 – 170 295 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Registration with the Health Professional Council of South Africa as a medical Practitioner. ACLS, ATLS and PALS certificate will be an advantage. Good interpersonal relations.

DUTIES
:
Clinical Management of all patients emergency department. Active participation in academic development of the department. Progress skills development for quality patient care. Participation in commuted overtime and supervision of junior medical and nursing staff. 

ENQUIRIES
:
Dr. S. Jalil (011) 933 8504/ 9504

CLOSING DATE
:
18 July 2007

POST 26/90
:
MIDDLE MANAGER COMMUNICATION: SURGICAL DIVISION REF NO: 70043355

SALARY
:
R146 685 – 170 295 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Degree/ Diploma in Journalism Communication. 5 years experience in communication. Managerial experience will be an advantage.

DUTIES
:
To implement the surgical division internal communications strategy facilitating and co-ordinating a variety of communication tasks in response to the needs of surgical division employees and more broadly of Chris Hani Baragwanath Hospital staff. Such tasks including the production and distribution of a bi-monthly special project newsletter, the drafting (for approval) and dissemination of internal briefing documents, staff notice and other tasks as required. 

ENQUIRIES
:
Ms. R. Kgesa (011) 933 8007

CLOSING DATE
:
18 July 2007

POST 26/91
:
MIDDLE MANGER PROCUREMENT REF NO: 70043356

SALARY
:
R 146 685 – 170 295 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Standard 10 (Grade 12) certificate. An appropriate degree/ diploma. Computer literacy (Ms Word, Ms Excel, Access Outlook and other government procurement related software). Five (5) years relevant experience in Procurement of which 3 years managerial.   

DUTIES
:
Responsible for the development and implementation of procurement systems. Ensure timeous delivery of requested goods and services that tracks procurement requests; follow PFMA regulations regarding the approval of requests for goods and services that integrates with the requirements of the finance department.   

ENQUIRIES
:
Ms R Kgesa (011) 933 8007

CLOSING DATE
:
18 July 2007

POST 26/92
:
DIETICIAN (2 POSTS) REF NO: 70043357
SALARY
:
R 122 841 – 142 617 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Degree/ Diploma in Dietics. Sound knowledge of dietics principles including nutritional assessment and analysis. Knowledge of general nutritional management with emphasis on the management of HIV/AIDS counseling skills. Good verbal and written communication and team building skills. Ability to work under pressure and independently. Time management skills. 

DUTIES
:
To provide nutritional counseling and support to all patients requiring dietic intervention with specific focus on ARV patients. To monitor evaluate and follow up all patients receiving nutritional intervention. To liaise with other staff members regarding the nutritional care of patients with HIV/AIDS, TB and Cancer. To assist with training of staff nutritional related issues with regard to HIV/ AIDS. To assist with basic managerial department functions including report writing and statistics collection. To contribute towards quality improvements within the HAST department. To make recommendation with regard to policies/ procedures for the effective functioning of the dietetic department. To provide support, management and referral for all HAST department in managing affected patients

ENQUIRIES
:
Mr. NM Msibi (011) 933 9082

CLOSING DATE
:
18 July 2007

POST 26/93
:
CHIEF PROFESSIONAL NURSE (ART) REF NO: 70043381



Directorate: Art

SALARY
:
R122 841 per annum (Plus Benefits)

CENTRE
:
Mamelodi Hospital 

REQUIREMENTS
:
Grade 12. Diploma in general Nursing, Community, Psychiatric and Midwife. Certificate in HIV/AIDS management. The candidate must have at least two years direct working experience with HIV/AIDS patients. SANC registration. 

DUTIES
:
Manage patients care ART, MTCT, VCT, or HIV/AIDS related completes. Provide nursing care patients with HIV/ADIS for Art. Support the community based organisation and family of HIV/AIDS affected individuals.  

ENQUIRIES
:
Ms B Matlala Tel: (012) 841 8300

CLOSING DATE
:
20 July 2007

POST 26/94
:
CHIEF PROFESSIONAL NURSE (ADVANCED MIDWIFE) REF NO: 70043382



Directorate: Nursing 

SALARY
:
R122 841 per annum (Plus Benefits)
CENTRE
:
Mamelodi Hospital

REQUIREMENTS
:
Grade 12 or equivalent. Registered nurse with advance diploma in Midwife. SANC Registration.

DUTIES
:
Supervise subordinates and student midwives. Perform all activities pertaining to mother and child. Compile daily reports and statistics. Assist with the formulation and implementation of institutional operational plans. Exercise control of all personnel in your unit regarding discipline, hours of duty and work ethics. Adhere to all acts and regulations pertaining to health service and public service management. Ability to function effectively under stressful situations. 

ENQUIRIES
:
Ms NC Nhlangothi Tel: (012) 841 8300

CLOSING DATE
:
20 July 2007

POST 26/95
:
CHIEF PROFESSIONAL NURSE (QUALITY ASSURANCE) REF NO: 70043383



Directorate: Nursing

SALARY
:
R122 841 per annum (Plus Benefits)
CENTRE
:
Mamelodi Hospital

REQUIREMENTS
:
Grade 12. Registered nurse with Community, Psychiatric and Midwife diploma. Certificate in health services management or relevant experience. SANC registration. 

DUTIES
:
Co ordinate quality assurance within the institution Monitor the quality assurance compliances standard in the hospital. Compile monthly reports on complaints and suggestions reports. Ensure that all Acts and regulations pertaining to quality assurance are implemented. Give in service training to nursing. Cleaning and house keeping staff as required. 

ENQUIRIES
:
Ms. NC Nhlangothi Tel: (012) 841 8300

CLOSING DATE
:
20 July 2007

POST 26/96
:
CHIEF PROFESSIONAL NURSE (TRAUMA) REF NO: 70043384



Directorate: Nursing

SALARY
:
R122 841 - R142 617 per annum (Plus Benefits)
CENTRE
:
Mamelodi Hospital

REQUIREMENTS
:
Registration with the SANC as a professional nurse. Diploma in general nurse, Psychiatry, Community and Midwifery. Diploma in Medical & Surgical Nursing Science (Critical care nursing, trauma and emergency) is compulsory. Good interpersonal and communication skills. The candidate should be willing to work shifts. 

DUTIES
:
Setting of standards in the 
accident and emergency unit. Initiate resuscitation of patients in the absence of the doctor. Assess critically ill patients and implement nursing care. Supervise, mentor and evaluate nursing personnel in the unit.

ENQUIRIES
:
Ms NC Nhlangothi. Tel: (012) 841 8300

CLOSING DATE
:
20 July 2007

POST 26/97
:
EMPLOYEE HEALTH AND WELLNESS PRACTITIONER REF NO: 70043337



Directorate: Sub Directorate Human Resource Management

SALARY
:
R122 841 per annum (plus benefits)

CENTRE
:
Pretoria Academic Hospital

REQUIREMENTS
:
A degree in Social Science or equivalent qualification. Appropriate knowledge and experience in employee health and wellness. People management and empowerment skills. Computer literacy and counselling skills. 

DUTIES
:
Develop strategies for the implementation of employee wellness programmes. Coordinate and provide employee support service to improve the quality of work life. Manage the HIV/AIDS program. Development and supervision of peer educators. Provide professional and strategic advice to management on issues that impact on employee wellness. Management of the leave matters. Monitor and evaluate programme implementation. Plan and coordinate events within the hospital to create awareness. Manage the referal of ill health applications. Act as the secretarial of the wellness structure.

ENQUIRIES
:
P M Motsweni Tel: (012) 354 2235

CLOSING DATE
:
16 July 2007

POST 26/98
:
CHIEF PROFESSIONAL NURSE (2 POSTS) REF NO: 70043334


Directorate: Nursing Services

SALARY

R 122 841 per annum (plus benefits)

CENTRE
:
Tshepong TB Hospital

REQUIREMENTS
:
Registered with SANC as General Nurse and Midwife Diploma in Community Nursing Science. Knowledge and experience in TB, HIV/AIDS treatment care and support. Good communications, interpersonal skills, have counseling and conflict management skills. Organizational and strong leadership skill. Must be committed and dedicated to nursing including good spirit. A valid driver’s license is recommended.

DUTIES
:
To provide nursing practices as a supervisor according to the scope of practice. Perform optimal nursing care within set standards and within legal framework. Effective utilization of human and material resources including finances. Participate in research, projects and willingness to work 24 hours services.

ENQUIRIES
:
MS. M M MAKUTU (012) 373 0925/7

CLOSING DATE
:
20 July 2007
POST 26/99
:
SENIOR PROFESSIONAL NURSE (5 POSTS) REF NO: 70043278


Directorate: Nursing
SALARY
:
R 98 916 – 114 843 per annum (Plus Benefits)

CENTRE
:
Mamelodi Hospital
REQUIREMENTS
:
Grade 12 certificate. Diploma in General Nursing. Midwifery, Community Nursing and Psychiatry with 3 years relevant experience. Registration with SANC.
DUTIES
:
Supervise; manage the unit, monitoring and evaluation of patient care activities. Evaluation of subordinates performance (PMDS) and setting of standards on day to day unit management. Exercise control of all personnel in your unit regarding discipline and work ethics. Adhere to all Acts and regulations pertaining to health services and public health management.  The candidate must be prepared to work under pressure.

ENQUIRIES
:
Ms NC Nhlangothi Tel: (012) 841-8300
CLOSING DATE
:
16 July 2007

POST 26/100
:
HUMAN RESOURCE PRACTITIONER REF NO: 70043338


Directorate: Human Resource Management: HR Administration

SALARY
:
R98 916 per annum (plus benefits)

CENTRE
:
Pretoria Academic Hospital

REQUIREMENTS
:
Grade 12 plus appropriate experience. Computer skills. Mathematics. Problem solving. Research. Interpretation of policies. Creativity. Negotiations. Excellent Communication and Writing. 

DUTIES
:
Conduct research and resolve problems with  regard to the staff establishment and the filling of posts. Prepare schedules of the post filling plan. Attend the Human Resource Task Team Meetings. Perform cost calculations applicable to filled and vacant posts. Preparing submissions and memorandums with regard to staff establishment tasks and the filling of posts. Administration/Auditing of the staff establishment. Responsible for Job Evaluations. Executing a variety of HR Office duties.  

ENQUIRIES
:
Mrs. A Engelbrecht Tel: (012) 354 5359

CLOSING DATE
:
16 July 2007

POST 26/101
:
CHIEF ACCOUNTING CLERK REF NO: 70043332


Directorate: Administrative Service

SALARY

R 98 916 per annum (plus benefits)

CENTRE
:
Tshepong TB Hospital

REQUIREMENTS
:
Grade 12 certificate or equivalent qualifications with relevant experience in Public Sector. Experience in budgeting will be and advantage. Knowledge and experience of the Public Finance management Act (PFMA) Treasury Regulations, BAS, Budgeting and expenditure control. Computer literacy (Microsoft Word and Excel) 

DUTIES
:
Key performance area: The successful candidate will be responsible for duties relating to budget and expenditure control which include the following: manage and plan budget information as well as preparation of budget. The monthly reconciliation of expenditure against the budget. Monitor of expenditure allocations. Report on monthly expenditure against the budget. Capture budget information and compile budget submissions.

ENQUIRIES
:
MS. Esther Mahlangu (012) 373-0925/7

CLOSING DATE
:
20 July 2007

POST 26/102
:
COMMUNICATION OFFICER REF NO: 70043358

SALARY
:
R98 916 – 114 643 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
An appropriate Degree/Diploma. Good writing skills are essential. Must be able to converse well in English. Good communication skills to handle visitors to the hospital. Good organizational skills. Computer literacy would be a recommendation. Power Point. 

DUTIES
:
Internal and External liaison. Arranging and attending official hospital functions. Responsible for all aspects relating to request for choir performances. Handling visitors to the hospital, keeping power point presentation updated. Write articles for publication. Producing monthly news letter to be able to write press release and concept speeches. Execute any legal instruction given by an authorized person. 

ENQUIRIES
:
Ms H van den Heever (011) 933 9111

CLOSING DATE
:
18 July 2007

POST 26/103
:
SENIOR PROFESSIONAL NURSE ARV (2 POSTS) REF NO: 70043359

SALARY
:
R98 916 – 114 843 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Registration with SANC as a professional nurse. Knowledge of HIV/AIDS, TB program will be an advantage.

DUTIES
:
Implementation of HAST programme. Implement provincial and national guidelines. Work with other service providers. Compile monthly report and statistics. To provide support, management and referral system for all HAST departments in managing affected patients and families (in the hospital and community). Rotate through service points. 

ENQUIRIES
:
Mr. NM Msibi (011) 933 9082

CLOSING DATE
:
18 July 2007

POST 26/104
:
SOCIAL WORKER REF NO: 70043360

SALARY
:
R 98 916 – 114 843 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
BA degree in social science. Registration with the South African Council of Social Service Professions. Experience in the health settings will be an advantageous but not prerequisite. Knowledge/experience in HIV/AIDS will be an advantage. 

DUTIES
:
To render professional quality social work services as a member of a multidisciplinary team. To promote optimal psycho-social functions of clients and team members. To liaise with all available stakeholders or resources in the community. Form a link between the patient, hospital and the community and further liaise with all the institutions. To educate the staff and the family on the patients illness. Retrieve, interpret, evaluate and supply information regarding the nature of disease states and health care. To provide support, management and referral system for all HAST departments in managing the affected patients and families (in hospital and community).  

ENQUIRIES
:
Mr. NM Msibi (011) 933 9082

CLOSING DATE
:
18 July 2007

POST 26/105
:
HANDYMAN (2 POSTS) REF NO: 70043361

SALARY
:
R98 916 – 114 843 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Standard 10 (Grade 12) certificate. Computer literacy (Ms Word and Excel). Experience in general maintenance will be an advantage. Knowledge of building, electrical, plumbing and mechanical activities. Knowledge of procurement procedures. Good written and verbal communication skills. Drivers’ license and candidates will be subjected for practical test.

DUTIES
:
Manage the general maintenance of the hospital. Repair equipments and carry out day to day maintenance of buildings. Control and monitor expenditure. Adhere to building norms and standards. Adhere to occupational health and safety Act. Submit weekly and monthly reports and liaise with the department of Public Works about the maintenance of the institution. Ensure compliance to regulations. Do the physical work such as painting, unblocking of toilets, baths, basins, plastering etc. Perform any other work given by supervisor. 

ENQUIRIES
:
Mr. L Mokoena (011) 933 8491

CLOSING DATE
:
18 July 2007

POST 26/106
:
PROFESSIONAL NURSE ARV (7 POSTS) REF NO: 70043362
SALARY
:
R79 407 – 92 193 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Registration with the South African Nursing Council as a professional nurse. Knowledge of HIV/AIDS, TB program will be an advantage. 

DUTIES
:
Implementation of HAST programme. Implement provincial and national guidelines. Work with other service providers. Compile monthly report and statistics. To provide support, management and referral system for all HAST department in managing affected patients and families in the hospital and community. Rotate through service points.   

ENQUIRIES
:
Mr. NM Msibi (011) 933 9082

CLOSING DATE
:
18 July 2007

POST 26/107
:
PHARMICIST ASSISTANT REF NO: 70043329


Directorate: Nursing Services 

SALARY

R 79 407 per annum (plus benefits)

CENTRE
:
Tshepong TB Hospital

REQUIREMENTS
:
Qualified post basic Pharmacist Assistant, registration with SA Pharmacy Council and extensive experience. Good communication, interpersonal skills, a dedicated and committed person. Must be computer literate.

DUTIES
:
Dispensing of medicine to patients under the supervision of pharmacist and sometimes independently. Packing of medication according to standard operating procedures. Perform task requested provisioning of pharmaceutical service with regard to drug supply management. Adherence to policies, procedures in ordering, receiving and controlling of stock. Recording and basic analysis of data collected.

ENQUIRIES
: 
MS. M M Makutu (012) 373 0925/7

CLOSING DATE
:
20 July 2007

POST 26/108
:
DATA CAPTURER REF NO: 70043330


Directorate: Administrative Service 

SALARY
:
R 79 407 per annum (plus benefits)

CENTRE
:
Tshepong TB Hospital

REQUIREMENTS
:
Grade 12 certificate or equivalent qualification plus relevant experience. Computer literacy with an understanding of MS word, Excel, Access and PowerPoint. Good interpersonal/communication skills. Able to work under pressure, annalistic and numeric skills.

DUTIES
:
Collect data from source point and wards, data capturing within set time frames, prepare and provide reports within the facility, administrative procedures relating to work environment.

ENQUIRIES
: 
MS. Esther Mahlangu (012) 373 0925/7

CLOSING DATE
:
20 July 2007

POST 26/109
:
PROFESSIONAL NURSES (2 POSTS) REF NO: 70043331


Directorate: Nursing Services

SALARY

R 79 407 per annum (plus benefits)

CENTRE
:
Tshepong TB Hospital

REQUIREMENTS
:
Registered with SANC as General Nurse and Midwife Diploma in Psychiatric and Community Nursing Science. Knowledge and experience in TB, HIV/AIDS treatment care and support. Good communication and interpersonal skills, commitment and dedication including good team spirit.

DUTIES
:
Render comprehensive TB, HIV/AIDS care and support. Assess patients according to needs. Plan nursing Interventions based on clients needs. Perform patient administration and maintain accurate document action. Ensure efficient and effective management of resources. Compile and collect data. Be willing to render 24 hours service on a rotation basis.

ENQUIRIES
:
MS. M M MAKUTU (012) 373-0925/7

CLOSING DATE
:
20 July 2007

POST 26/110
:
SENIOR STAFF NURSE (4 POSTS) REF NO: 70043327


Directorate: Nursing Services 

SALARY

R 64 143 per annum (plus benefits)

CENTRE
:
Tshepong TB Hospital

REQUIREMENTS
:
Registration with SANC as an Enrolled Nurse. Minimum of 5 years experience in nursing. Knowledge and experience in TB, HIV/AIDS treatment care and support. Good communication skills. Commitment and dedication including team spirit.

DUTIES
:
Perform basic nursing care according to scope of practice. Health education to patients and perform administrative work. Assist in escorting of patients. Provide support to Enrolled and Professional Nurses as delegated. Utilize resources effectively. Be prepared to work 24hour service on a rotation basis. 

ENQUIRIES
:
MS. M.M Makutu (012) 373 0925/7

CLOSING DATE
:
20 July 2007

POST 26/111
:
ASSET CLERK REF NO: 70043328


Directorate: Administrative Service 

SALARY

R 64 143 per annum (plus benefits)

CENTRE
:
Tshepong TB Hospital

REQUIREMENTS
:
Grade 12 certificate or relevant qualifications. Computer literacy, knowledge of Supply Chain Policies and prescripts. Attendance of SAP training and knowledge of PFMA, Treasury Regulations and Financial circular 34 of 2006.

DUTIES
:
Record keeping of movable assets, member of the disposal committee and update asset register on a daily basis. Dispose the unserviceable asset in terms of disposal. Filling of all asset register accordingly and submission of monthly asset register to the Region.

ENQUIRIES
:
MS. Esther Mahlangu (012) 373 0925/7

CLOSING DATE
:
20 July 2007

POST 26/112
:
ENROLLED NURSE REF NO: 70043386



Directorate: Nursing

SALARY
:
R54 222 – R62 946 per annum (Plus Benefits)
CENTRE
:
Mamelodi Hospital

REQUIREMENTS
:
Registration with the SANC as Enrolled Nurse. Good written and verbal communication skills. The candidate should be willing to work shifts.   

DUTIES
:
To assist in the rendering of comprehensive nursing care services. Be willing to render 24hr service and rotate to different units.

ENQUIRIES
:
Ms NC Nhlangothi. Tel: (012) 841 8300

CLOSING DATE
:
20 July 2007

POST 26/113
:
DRIVER (LIGHT VEHICLE) REF NO: 70043326



Directorate: Support Service 

SALARY

R 54 222 per annum (plus benefits)

CENTRE
:
Tshepong TB Hospital

REQUIREMENTS
:
Grade 10 certificate. Valid Driver license (EB) with PDP. Three years experience in GG car transport. Good communication and interpersonal skills. Knowledge of Gauteng Provincial Policies regarding transport.

DUTIES
:
Responsible for control, safety and the issue of vehicles and accessories, logbook and reports. Reporting of maintenance and repair of vehicle to the region. The driving of the vehicle with the purpose of rendering courier services and transport services for passengers, patients and delivery of stock. Must be prepared to work under pressure. Must be able to do standby duty.

ENQUIRIES
:
MS. Esther Mahlangu (012) 373 0925/7

CLOSING DATE
:
20 July 2007

POST 26/114
:
STAFF NURSE (3 POSTS) REF NO: 70043333


Directorate: Nursing Services

SALARY

R54 222 per annum (plus benefits)

CENTRE
:
Tshepong TB Hospital

REQUIREMENTS
:
Registration with SANC as an Enrolled Nurse. Knowledge and experience in TB, HIV/AIDS treatment care and support. Good communication and interpersonal skills. Commitment and dedication including team spirit.

DUTIES
:
Perform basic nursing care according to scope of practice. Health education to patients and perform administrative work. Assist in escorting of patients. Provide support to Enrolled and Professional Nurses as delegated. Utilize resources effectively. Be prepared to work 24hour service on a rotation basis.

ENQUIRIES
:
Ms. M M Makutu (012) 373-0925/7

CLOSING DATE
:
20 July 2007

POST 26/115
:
FINANCE CLERK REF NO: 70043279


Directorate: Finance
SALARY
:
R 46 200 per annum (Plus Benefits)

CENTRE
:
Mamelodi Hospital
REQUIREMENTS
:
Grade 12 certificate with accounting. Experience in financial environment. Computer literacy .Knowledge of Excell, SAP & BAS will add as an advantage. GOOD understanding of PFMA & treasury regulations. Good verbal and written communication.

DUTIES
:
Prepare payment for goods and services rendered to the hospital. Receive and record invoices in the payment register. Compile payment advice and entity maintenance. Compile journals. Filling all documents and invoices in order and sequence.

ENQUIRIES
:
Mrs Mufumadi Tel: (012) 841-8300

CLOSING DATE
:
16 July 2007

DEPARTMENT OF HOUSING

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
10 July 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 26/116
:
OFFICE MANAGER REF NO 70043277


Directorate: Office of the chief operation officer

SALARY
:
R 289 635 per annum (All Inclusive Package)

CENTRE
:
Johannesburg

REQUIRMENTS
:
Post Matric qualification supported by extensive experience in Office administration. The successful candidate will need to possess: communication skills, written and verbal in at least two official languages of the Gauteng province. Computer literacy (MS Word, Excel and PowerPoint) proven co-ordination and analytical skills and a driver’s license.

DUTIES
:
Provide administrative support. Handle travel and other logistical arrangements for meetings, workshops and any other meeting related to this office. Handle office correspondence and ensure safekeeping of documents in line with relevant legislations. Scrutinize submissions and reports and make abbreviated notes and or recommendations for relevant managers. Manage diary and office supplies. Ensure that correspondence is prepared professionally. Set up and implement administrative systems for effective management of the office. Provide management advisory service to the COO. Analyze information, submissions and make necessary recommendations. Ensure that all COO submissions are in line with legislative framework. Prepare presentations where necessary .Provide financial administrative support and assist in the effective management of the budget and coordinate and administer the payment of financial and procurement of goods and services for the Coo’s office. Personnel Management. Ensure that performance instruments are developed and submitted to HRM. Management of quarterly reviews and reports. Provide coaching and mentoring of subordinates. Identify skills gap and facilitate interventions with HRD. Ensure the development of the Job Descriptions for the unit. Management of leave and any other logistical matters.

ENQUIRIES
:
Mr. M Mnyani Tel no (011) 355 4230

OFFICE OF THE PREMIER

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
10 July 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 26/117
:
DEPUTY DIRECTOR: SOCIAL DEVELOPMENT, POLICY SPECIALIST REFNO 70043346



Chief Directorate: Chief Directorate Policy Development and Coordination

SALARY
:
R343 257 per annum (An all-inclusive package)

CENTRE
:
Johannesburg

REQUIREMENTS
:
An appropriate recognised degree or equivalent qualification. Extensive knowledge of and at least 3 years experience in managerial tasks, and familiar with social policy development, proven leadership abilities, written communication, policy writing, research, advocacy, presentation and strong people skills. Ability to work under pressure and meet deadlines. An understanding of and commitment to government objectives, policies and programmes.

DUTIES
:
The incumbent of the post will be responsible for the following: Facilitate social policy development and coordination across the GPG and in intergovernmental Forums; undertake ongoing capacity engagements with social development practitioners in the province. Provide strategic monitoring and evaluation of sector indicators for mainstreaming of development of target groups.  Research and produce strategic information for the provincial executive planning purposes. Produce periodic and annual reports on the mainstreaming of development of targeted groups. Provide strategic social development leadership to inform the planning and strategic decision making by the social cluster and executive council. Ensure the monitoring and evaluation of the social development strategy; provide analysis of social development memos due for cabinet cluster and executive council. Strengthened coordination programme and integrated planning on all high level activities through out the year.  Management, mentoring and development of staff in the unit.

ENQUIRIES
:
Mr. DS Hlophe: Telephone no:  (011) 355-6802

NOTE
:
Appointment to the signing of a performance agreement contract. The successful candidate will be required to submit to a security clearance check.

POST 26/118
:
DEPUTY DIRECTOR: INTERNATIONAL RELATIONS REF NO 70043349


Directorate: Governance

SALARY
:
R343 257 per annum (An all-inclusive remuneration package)

CENTRE
:
Johannesburg

REQUIREMENTS
:
The suitable candidate should have a recognized degree or equivalent preferably in international Relations, Political Science or Public Management.  Relevant experience in public sector policies, knowledge and experience in international relations. Good policy and project management skills, Ability to work in a team.

DUTIES
:
Support the premier and Exco with policy support, monitoring and evaluation as well appropriate co-ordination, facilitation and organizing issues pertaining to international relations, Build relations with sister provinces which would further GPG objectives, Ensure that GPG plays a role in the building of NEPAD and the African Union, Management of processes, programmes, people and finances. Information gathering, research and analysis.  Monitor and evaluate the effectiveness of international agreements.  Facilitate and co-ordinate the programme for GPG annually. Policy development and financial management skills.

ENQUIRIES
:
Ms. K Nevhutalu: Telephone no:  (011) 355-2060

NOTE
:
Appointment to the signing of performance agreement contract.  The successful candidate will be required to submit to security clearance check.

DEPARTMENT OF SOCIAL AND DEVELOPMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

FOR ATTENTION
:
Ms Ann Jooste

CLOSING DATE
:
16 July 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POST

POST 26/119
:
ASSISTANT DIRECTOR: ADMINISTRATION REF NO:

SALARY
:
R146 685 per annum (plus benefits)
CENTRE
:
Jabulani Centre
REQUIREMENTS
:
Bachelor’s degree/diploma in Administration or Management. Minimum 3 years experience in management position. Knowledge of PFMA, PPPFA, Treasury regulations, Supply chain management, Public service Act and regulation, records management, Transport circular 4 of 2000 and PMDS. Management and Leadership skills Computer literacy. 

DUTIES
:
Manage Administration component which includes finance, HR, Supply chain management, registry, switchboard, food service, cleaning and gardening. Ensure sound financial management systems. Compile budget of the institution and budget control.  Compile monthly budget reports. Ensure maintenance of resources. Ensure implementation of Departmental policies, procedures and Legislation. 

ENQUIRIES
:
Mrs. SR Matsimela (012) 797 8302 / 797 3800
ANNEXURE N
PROVINCIAL ADMINISTRATION: KWAZULU-NATAL

PROVINCIAL TREASURY
The KwaZulu-Natal Provincial Treasury is an equal opportunity, affirmative action employer. As such, it is our intention to promote and uphold representivity in the Department in terms of race, gender and disability.

APPLICATIONS
:
Applications, quoting the correct reference number must be forwarded to: The Head of Department, Provincial Treasury, Directorate: Human Resource Management and Development, P.O. Box 3613, Pietermaritzburg, 3200, 

NOTE
:
Applications must be submitted on the prescribed application form, Z83, available from any Public Service Department and must be accompanied by certified copies of qualifications (including senior certificate) and comprehensive Curriculum Vitae. Applications that do not comply with these instructions will not be considered.

OTHER POSTS

POST 26/120
:
ASSISTANT MANAGER: OFFICE SUPPORT REF NO KZN PT 07/46

SALARY
:
R146 685 per annum

REQUIREMENTS
:
Appropriate Degree or National Diploma/National Trade Certificate with a minimum of three years appropriate experience. Competences/Skills: Experience in building maintenance management, Transport Management, Security Management including access control systems and management of cleaning services Intermediate Computer Literacy Good communication skills Good inter-personal skills

DUTIES
:
Key Performance Areas: Building maintenance management Security and access control Transport management. Management of Building Maintenance (repairs, renovations, cleaning services, waste disposal, furniture removal). Enforce security and access control measures and assist with emergencies after hours. Provide support with the management of Departmental Transport Fleet (Subsidised and Official Vehicles)

ENQUIRIES
:
Mr J Barnard (033 – 897 4333)

CLOSING DATE
:
13 July 2007

FOR ATTENTION
:
Ms M Mayekiso
NOTE
:
Preference will be given to African Males, Females and people with disabilities who meet the requirements.  

POST 26/121
:
DRIVER/ MESSENGER: OFFICE OF THE HEAD OF DEPARTMENT REF. NO. KZNPT 07/45

SALARY
:
R46 200 per annum

REQUIREMENTS
:
Senior certificate coupled with 3 to 5 years extensive experience in driving and or messaging. Valid drivers license. Ability to handle highly confidential information. Knowledge and Attributes: Working knowledge of prescripts, regulations, practice notes and procedures manuals pertaining to Transport and Messenging services. Extensive knowledge on the operation and utilisation of government vehicles. Knowledge on the operation of office equipment and some knowledge on the use of a computer. Integrity. Confidentiality. Ability to work to tight deadlines. High tolerance for stress.

DUTIES
:
Key Performance Areas:  Collect and deliver various articles from and to the Office of the MEC, Office of the HoD, Provincial Departments, local, public and private entities.  Collect, deliver and escort delegates from or to the airport in PMB or Durban.  Keep and maintain accurate trip records of all official trips on a daily and monthly basis.  Conduct routine inspections with the Transport Officer from the Transport Section on the allocated vehicle.  On request of the Office Manager provide general office support e.g. faxing, photocopying and filing of documentation for the Office of the HoD, Record and post parcels, photostats, files, typing and other forms of documentation and articles that were collected and delivered, and report these to the secretary with any problems encountered. Liaise and plan with the office in terms of who, when and where the delegates needs to be collected either from PMB or DBN to minimise delays and to ensure that delegates are comfortable. Record official daily trips in the log book, close log book at month end and submit monthly log sheets and fuel invoices to the Transport Section. Inspect the vehicle’s exterior and interior for visible damages and report any faults or maintenance requirements of the vehicle immediately to the Transport Officer. Upon request fax, photocopy and file various letters, memorandums, reports, submissions, business plans, files, typing and other forms of documentation and articles.

ENQUIRIES
:
Dr Warwick Dorning/ Mr TPB Shezi @ 033 897 4539/ 033 897 4463

CLOSING DATE
:
20 July 2007

FOR ATTENTION
:
Ms N Dubazane

NOTE
:
In terms of Department Employment Equity Plan, preference will be African females and people with disabilities.

ANNEXURE O
PROVINCIAL ADMINISTRATION: WESTERN CAPE

DEPARTMENT OF AGRICULTURE

APPLICATIONS
:
Applications must be forwarded to: The Director: Corporate Services Department of Agriculture:  Western Cape Private Bag X 1 Elsenburg 7607

FOR ATTENTION
:
Mr JH Jordaan

CLOSING DATE
:
13 July 2007

OTHER POSTS

POST 26/122
:
CHIEF FARM MANAGER (ELSENBURG) REF NO. AGR/07/82



Programme: Technology, research and development



Sub-Programme: infrastructure support services



Would you like to make an effective contribution to research? This is an opportunity for you to become part of a leader organization in agriculture research.

SALARY
:
R183 084 per annum This position offers, in addition to the aforementioned basic salary, competitive benefits which include an annual services bonus, conditional housing allowance, pension and medical allowances. The successful applicant may also make use of local accommodation and will also have the use of an allocated vehicle for official purposes.

CENTRE
:
Elsenburg

REQUIREMENTS
:
The formal qualification requirement for this position is a National Diploma for Agricultural Technicians with sound relevant management experience. The following will serve as recommendations: sound management and administrative skills with respect to agricultural research farms ( sound labour relations and application there-of( knowledge of creation and maintenance of farm infrastructure, agricultural mechanisation, irrigation, use and maintenance of agricultural equipment, service rendering to agricultural research ( knowledge of building and maintenance of buildings ( knowledge of sheep, grain, planted pastures and dairy farming ( sound communication skills in at least two of the three official languages of the Western Cape Province (English, Afrikaans and Xhosa) ( computer literate in Microsoft suite (Word, Excel,  Access, etc.) ( a valid code B driver’s licence.

DUTIES
:
entail the following: ( responsible for management of Elsenburg Research Farm ( establishment and maintenance of infrastructure ( management of Human Resources within the component ( budget management within the component ( keeping of the necessary records ( planning of work and labour management ( training to subordinates within the component ( execution of cultivation and sowing programmes ( rendering support farm services to research ( maintenance of farm equipment ( procurement of goods ( control over government property.

ENQUIRIES
:
Mr. DP Gumbi, Tel (021) 808 5172

DEPARTMENT OF EDUCATION

The Western Cape Education Department is an equal opportunity, affirmative action employer committed to service delivery. It is the intention to promote employment equity with the filling of this/these post/s. An indication by applicants with regard to their group designation and/or certified disability will expedite the processing of applications. Excess staff on the same level, will receive preference, if they meet the post requirements. 

APPLICATIONS
:
Please forward your application, quoting the relevant post number, to: The Recruitment Officer, Private Bag X 9183, Cape Town, 8000.

CLOSING DATE
:
13 July 2007

NOTE
:
Applications must be submitted on form Z 83, obtainable from any Public Service Department and must be accompanied by a recent updated CV with three referees, certified copies of all qualifications and identity document (per application, should you apply for more than one post).  Failure to submit the requested documents will result in the application not being considered. The post number and name of the post must be indicated on your application. No application will be considered without it. Applications may also be hand-delivered directly to the WCED Offices (Head Office) at Grand Central Towers, Cape Town.  Applications delivered in this manner must be placed in the internal mailbox marked “PUBLIC SERVICE STAFF”.  This internal mailbox is placed at Client Services on the second floor.  Under no circumstances must applications be handed directly to any official of the WCED. Applications must be received on the closing date.  Please make provision for timeous delivery if applications are mailed. No late, faxed, couriered or late applications will be accepted or considered.  You should receive an acknowledgement of receipt of your application within fourteen days after the closing date. Note: CV’s and supporting documents will not be returned.  Note: It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the WCED.

OTHER POSTS

POST 26/123
:
FACILITIES MANAGER


Job purpose: To effectively, efficiently and economically manage the facilities of the Cape Teaching Institute.

SALARY
:
R146 685 per annum plus benefits

CENTRE
:
Cape Teaching Institute, Kuilsriver

REQUIREMENTS
:
Matric plus extensive experience in the management of the relevant facilities; willingness to live on the premises and to provide 24/7 availability. Recommendations: Knowledge of: Public Service Act/Regulations, Code of Conduct, The PFMA and Treasury Regulations, The Constitution, Batho Pele and any other applicable legislation/regulations. Competencies: Knowledge of: Financial management; Procurement processes; Records management; Client Care; Education and training environment; Report writing; Personnel administration. Skills: Computer literacy (MS Office); Ability to strategize and plan effectively; Interpersonal skills; Ability to coordinate a variety of projects simultaneously and systematically; Ability effectively to manage a budget and develop reports; Communication at various levels; Written communication skills for the writing of memos, notes, and reports; Project management skills; Presentation skills and leadership skills. Experience in: Compilation of specifications and management of contracts; Catering management and hygiene; Management and administration of booking registers of facilities; Emergency repairs and risk management. Personal attributes: Team-player; Maintain confidentiality; Positive and co-operative attitude; Responsible; Reliable; Polite; Helpful; Honest; Loyal and self-motivated; The ability to handle emergencies independently and effectively.

DUTIES
:
Include, inter alia, the following: Management of all administrative duties; Management of the safety, security and access control on Campus; Maintenance and cleaning of buildings, grounds and fences; Booking of facilities to WCED officials; Manage procurement of services and goods; Management of support staff; Payment of municipal accounts; Management of the catering services; Management of the cleaning services and laundry; Management of emergency repairs and other emergencies on campus; Administer the allocated budget; Manage and control stock (cleaning material, equipment and stationery); Manage the use of the telephone.

ENQUIRIES
:
Mr E Kirsten at (021) 467-2558.

POST 26/124
:
SENIOR ADMINISTRATIVE OFFICER


Directorate: Logistical Services (Institution Administration)

SALARY
:
R122 841 per annum plus benefits (Salary level 8).

CENTRE
:
Head Office, Cape Town.

REQUIREMENTS
:
An appropriate 3-year degree or diploma (or equivalent qualification) plus extensive appropriate experience. Competencies: Computer literacy (MS Word and Excel); Good verbal and written communication skills; Knowledge of record management; Knowledge of policy development. Recommendations: Successful completion of the National Record Management Course; Policy implementation; Presentation skills; Ability to work within a team, as well as independently, while focussed on achieving targets; Ability, while under pressure, to prioritise, organise work, handle high volumes and meet deadlines; Disciplined, orderly and systematic work ethic; Ability to communicate effectively and maintain; Good interpersonal relations; Good report writing and supervisory skills and knowledge of project management.

DUTIES
:
Formulation of procedures on reprographic services, records management, nutrition programme and messenger services; Compilation of circular minutes on WCED services, such as the electronic dissemination of circulars, use of letterheads and compilation of circulars; Research on support services, as well the analysis, processing and dissemination of that research; Monitor activities to determine whether the WCED’s procedures on reprographic services, nutrition programme, registry and messenger services are adhered to, and the taking of remedial steps where necessary; Record, organise, store and retrieve information related to the work in the administrative environment; Administration of Issue Management System; Administration of electronic dissemination of WCED circulars; Administration of WCED's electronic mailing list; Administration of WCED's Electronic Postmaster System; Administration of WCED's J-Track System; Manage personnel matters and manage a budget.

ENQUIRIES
:
Mr JT Solomons at (021) 467-2818.

POST 26/125
:
SENIOR ADMINISTRATIVE OFFICER



Directorate: Logistical Services



Sub-directorate: Support Services - GG Transport (Institution Administration)

SALARY
:
R122 841 per annum plus benefits

CENTRE
:
Head Office, Cape Town

REQUIREMENTS
:
An appropriate 3 year tertiary qualification (degree or diploma) with appropriate experience; In-depth knowledge of the National and Provincial Government Motor Transport policies; In-depth knowledge of government’s Subsidised Motor Transport Scheme; Valid Code EB driver’s licence. Competencies: Proficient in figures with Mathematics or Accountancy passed as a subject on matric or tertiary level; Computer literacy (MS Word and Excel); Good verbal and written communication skills; Acceptable mechanical knowledge. Personal attributes: Ability to work within a team as well as independently whilst focussed on achieving targets; Ability to prioritise and organise work whilst functioning under pressure to handle high volumes and meet deadlines; Disciplined, orderly and systematic work ethic; Communicate effectively and maintain good interpersonal relations.

DUTIES
:
Manage the department’s GG fleet; Ensure adherence to Provincial Transport policies and directives as well as WCED policies with regard to the use of GG transport; Ensure that the most economical mode of transport is used; Ensure that the GG fleet is optimally used and report overall utilisation monthly to management; Manage the Subsidised Motor Transport Scheme; Check monthly GG account from GMT;  Ensure supervision of staff.

ENQUIRIES
:
Mr JT Solomons at (021) 467-2818.

POST 26/126
:
SENIOR STATE ACCOUNTANT (BOOKKEEPING)



Directorate: Accounting Services

SALARY
:
R122 841 per annum plus benefits

CENTRE
:
Head Office, Cape Town

REQUIREMENTS
:
An appropriate B degree/diploma or equivalent qualification in financial administration. Recommendations: Previous experience in a financial environment; Extensive knowledge of the Basic Accounting System; Good understanding of Public Finance Management Act, National Treasury Regulations, Provincial Treasury Instructions, Generally Accepted Accounting Practice and Generally Recognised Accounting Practice. Competencies: Computer literacy (MS Word and Excel); Good communication skills (verbal and written). Personal attributes: Must have attention to detail.

DUTIES
:
Attend to individual ledger accounts continuously; Ensure clearing of interface exceptions; Assist in compiling annual financial statements; Coordination of month and year-end procedures; Monthly reporting on unlearned balances in the suspense accounts; Ensure adherence to the month and year-end closure procedures prescribed by the Provincial Treasury; Monitor the trial balance; Responsible for trial balance meetings; Ensure that accounting months are closed within the prescribed timeframe; Provide inputs for the monthly compliance certificate; Responsible for passing adjustment journals on erroneous expenditure allocations; Supervise staff members, ensuring discipline and orderliness in work performance; Evaluate work performance of sub-ordinates and provide on-the-job training; Responsible for audit queries within allocated work area; Ensure complaince to all applicable prescripts and regulations.

ENQUIRIES
:
Mr M Comer at (021) 467-2736.

POST 26/127
:
HUMAN RESOURCE DEVELOPMENT PRACTITIONER SERVICE DELIVERY IMPROVEMENT PROGRAMME, EMPLOYMENT EQUITY AND HR PLANNING



Directorate: Human Resource Development



Sub directorate: Organisational Development and Transformation

SALARY
:
R98 916 per annum plus benefits (Salary level 7).

CENTRE
:
Head Office, Cape Town

REQUIREMENTS
:
A relevant three-year degree/diploma in Human Resource Management or Industrial Psychology; Relevant exposure to human resource planning and employment equity processes. Competencies: Computer literacy (MS Word, Excel, PowerPoint); Communication skills (written and verbal); Facilitation skills; Knowledge of employment processes and human resource development; Research; Conceptualisation and analytical skills; Interpreting human resource statistics; Report writing skills; Creativity, self-motivation and assertiveness; Project planning and implementation skills; Relevant exposure to claims administration; Relevant experience in education environment; Knowledge of the development of course material.

DUTIES
:
Assist in co-ordinating the Employment Equity Programme and Human Resource Planning in the WCED (Employment Equity, processes, procedures, recordkeeping, training); Co-ordinate the activities with regards to Employment Equity and Human Resource Planning (identifying training programmes and interventions); Assist in drafting and maintaining a Human Resource Plan for the WCED; Analyse trends and issues impacting on human resource provisions; Compile Employment Equity reports.

ENQUIRIES
:
Mr Matthys Cronje at (021) 467-2574.

DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING

The Department intends to promote representivity with the filling of the post. Kindly indicate gender, race and disability status to facilitate the process.

APPLICATIONS
:
The Head of Department, Department of Environmental Affairs and Development Planning, Private Bag X9086 Cape Town 8000

FOR ATTENTION
:
Ms C Pegram

CLOSING DATE
:
20 July 2007

NOTE
:
Strong consideration will be given to excess employees. Excess staff must kindly indicate as such on Z83. Applications, via the Head of your Department (if a public service employee), with reference number clearly indicated must be completed on form Z83 (available at any government department), accompanied by a comprehensive CV that addresses the requirements and recommendations of the post, as well as certified copies of documentation (ID, scholastic driver’s license as well as highest educational qualification) Note: The Department will only communicate with short-listed candidates who have been selected for interviews. Applicants must note that further checks will be conducted once they are short-listed and that their appointment is subject to positive outcomes on these checks. No CV’s will be returned. No faxed, e-mailed or late applications will be considered. Short listed candidates must please note that they will be required to furnish proof of original certificates of qualifications during the selection process, it is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualifications Authority (SAQA). 

OTHER POSTS

POST 26/128
:
SENIOR ENVIRONMENTAL OFFICER (1 POST) WASTE INFORMATION MANAGEMENT AND PLANNING REFERENCE NO: F/07/012



Directorate: Waste Management 

SALARY
:
R122 841 per annum Note: In addition to the salary mentioned, this position offers competitive benefits that include an annual service bonus, conditional housing allowance, pension and medical subsidy.

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this position is an appropriate, recognised 3-year B degree in Natural or Physical Sciences, Environmental Sciences or Engineering (or an appropriate equivalent qualification)and appropriate working experience. The following will serve as requirements: ( sound interpersonal and communication skills (verbal and written) ( computer literacy (including database management) ( knowledge of environmental management, including waste management ( knowledge of environmental legislation, policies and regulations ( ability to communicate in at least two of the three official languages (English, Afrikaans, Xhosa) of the Western Cape Province ( administrative abilities ( experience in planning, organizing and report writing ( knowledge of statistical analysis ( a valid code 08 driver’s licence and a willingness to travel.

DUTIES
:
entail: ( the incumbent will assist local authorities with the development of integrated waste management plans ( assist with development and deployment of a provincial waste information system ( assist with the development and implementation of provincial Integrated waste management plans ( assist with auditing of site waste plans and the evaluation of integrated waste management plans ( assist with the capacity building regarding integrated waste management planning and waste information management ( assist with the processing, quality assurance and analysis of waste information and the maintenance of databases ( assist with the co-ordination of data exchange and the alignment of information systems with other organs of state ( monitor compliance and enforcement of relevant statutory provisions ( provide technical comments reports, legislation and policies with regard to waste management ( liaise with local, provincial and national authorities, business and industry with the view of developing integrated waste management plans and managing waste information ( represent the Department on various committees and forums ( assist with general planning and organizing activities related to projects ( handle enquiries pertaining to waste management problems and matters related to the component’s objectives

ENQUIRIES
:
Mr K Chetty Tel. (021) 483 2749

POST 26/129
:
ENVIRONMENTAL OFFICER (1 POST) REFERENCE NO: F/07/013



Directorate: Waste Management 

SALARY
:
R98 916 per annum In addition to the salary mentioned, this position offers competitive benefits that include an annual service bonus, conditional housing allowance, pension and medical subsidy.

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this position is an appropriate, recognised 3-year B degree in Natural or Physical Sciences, Environmental Sciences or Engineering (or appropriate equivalent qualification). The following will serve as requirements: ( sound interpersonal and communication skills (verbal and written) ( administrative abilities, including taking minutes of meetings ( computer literacy (including database management) ( knowledge of environmental management, including waste management ( ability to conduct research ( ability to plan and organize activities ( ability to communicate in at least two of the three official languages (English, Afrikaans, Xhosa) of the Western Cape Province ( a valid code 08 driver’s licence and a willingness to travel ( ability to source and analyse information.

DUTIES
:
entail: ( the incumbent will assist with the development and deployment of a provincial waste information system ( assist with the development of integrated waste management plans ( assist with auditing of site waste plans and the assessment of integrated waste management plans ( assist with capacity building of municipalities regarding integrated waste management planning and waste information management ( assist with the processing, quality assurance and analysis of waste information and the maintenance of databases ( assist with the co-ordination of data exchange and the alignment of information systems with other organs of state ( assist with the enforcement of relevant statutory provisions ( provide technical comments of Environmental Impact Assessments reports ( liaise with local, provincial and national authorities, business and industry with the view of developing integrated waste management plans and managing waste information ( represent the Department on various committees and forums ( assist with general planning and organizing activities related projects ( handle enquiries pertaining to waste management problems and matters related to the component’s objectives. 

ENQUIRIES
:
Mr K Chetty  Tel. (021) 483 2749

DEPARTMENT OF HEALTH

In line with the Employment Equity Plan of the Department of Health it is our intention with this advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the elimination of unfair discrimination.

MANAGEMENT ECHELON

POST 26/130
:
PRINCIPAL SPECIALIST (ANAESTHESIOLOGY) (INTENSIVE CARE UNIT)

SALARY
:
Remuneration package: R502 725 per annum. (A portion of the package can be structured according to the individual’s personal needs) plus a non-pensionable scarce skills allowance of 15% of basic annual salary.
CENTRE
:
Groote Schuur Hospital, Observatory 

REQUIREMENTS
:
Applications are awaited from persons who are registered with the Health Professions Council of South Africa as Specialist Anaesthesiologist. In possession of the FCA (SA) or MMed in Anaesthesia or equivalent qualification. The FCS (CritCare) (SA) or equivalent higher qualification in critical care would be an advantage. Appropriate post specialisation experience in anaesthesia and critical care. Excellent management, leadership and administrative skills. Good interpersonal and communication skills. Ability to work under pressure and maintain a high standard of professionalism. Excellence in teaching. The following will serve as a recommendation: Publications and research would enhance the eligibility of the successful candidate. The person appointed to this position will be subjected to a security clearance, the signing of a performance agreement and an employment contract. Applicants may be subjected to a competency assessment test.

DUTIES
:
Key performance areas are: Clinical Services. Leadership and management. Advisory services. Teaching/training/education of all grades of critical care and anaesthesia staff, including nurses, interns, registrars and junior specialists. Research.

ENQUIRIES
:
Professor AT Bosenberg, tel. no. (021) 404-5004

APPLICATIONS
:
The Director: Human Resource Management, Department of Health, PO Box 2060, Cape Town, 8000.

FOR ATTENTION
:
Mr G Limby/Ms G Abrahams
CLOSING DATE
:
20 July 2007
NOTE
:
Applications should be submitted on form Z83 (available from any state department) and should be accompanied by certified copies of qualifications, Curriculum Vitae and the names of three referees. It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department

OTHER POSTS

POST 26/131
:
PRINCIPAL PHARMACIST
SALARY
:
R146 685 per annum plus a non-pensionable scarce skills allowance of 15% of annual basic salary.

CENTRE
:
Worcester Community Health Centre (Boland/Overberg Region)

REQUIREMENTS
:
Registration with the South African Pharmacy Council as Pharmacist. Knowledge of National and Provincial Health policies and Pharmaceutical Acts, Willingness and ability to register as a Tutor for Pharmacist Interns and/or Pharmacist Assistants, Valid driver’s licence, Ability to communicate in two of the three official languages of the Western Cape. Recommendations: Knowledge and experience in financial management, Experience in a public health facility, Effective interpersonal and communication skills, Ability to work accurately under pressure and as part of a team and to maintain a high standard of professionalism, Computer literacy.
DUTIES
:
Supervision and provision of pharmaceutical care, including prescription evaluation, dispensing of medication and provision of information to ensure patient compliance and therapeutic success. Organisation and control of the manufacturing, compounding and packaging of pharmaceutical products, Effective drug supply management to ensure the safe and reliable procurement, storage and distribution of quality pharmaceuticals, Monitoring and reporting on pharmaceutical expenditure, adherence to budgetary control measures and promotion of rational drug use in the Breede Valley Sub district. Professional advisory service, including the training, education and development of pharmacy staff, Management and supervisory functions of all pharmacies in the Breede Valley Sub district, Adherence to and implementation of legislation policies and standard operating procedures as amended.
ENQUIRIES
:
Ms E Majiet, tel. no. (023) 348-1411 or Ms H Brits, tel. no. (023) 348-8115.
APPLICATIONS
:
The Director, Boland/Overberg Region, Private Bag X3079, Worcester, 6849.

FOR ATTENTION
:
Ms MM Janse van Rensburg

CLOSING DATE
:
20 July 2007

NOTE
:
Kindly note that preference will be given to excess personnel.

POST 26/132
:
ASSISTANT DIRECTOR: HUMAN RESOURCE MANAGEMENT



(Chief Directorate: Regional Hospitals, Mental Health Services and Emergency Medical Services)

SALARY
:
R 146 685 per annum (negotiable)

CENTRE
:
Somerset Hospital, Green Point

REQUIREMENTS
:
Senior (or equivalent) Certificate with extensive appropriate experience. Computer literacy (Excel Spreadsheets, report writing and drafting of word documents, etc). Strong leadership capabilities and managerial and organisational skills. Recommendations: Valid driver’s licence An appropriate three-year tertiary qualification in Human Resource Management field (or equivalent).

DUTIES
:
Give advice on all human resource matters (procedural and policy) and interpretation of existing and newly developed policy. Function include Human Resource Development, Labour Relations and Human resource Management. Solve problems by applying standard instructions on human resource matters and initiate proposals to management where a need exists. Analyse complex information on human resource matters from line managers on different levels where judgement is required to evaluate best course of action. Component Head of Human Resource Department and the following Support Services; Departments: Security, Switchboard, Transport, Portering and Registry. Attend relevant meetings. Function as part of Hospital Management Team.

ENQUIRIES
:
Dr K Maart, tel.no. (021) 402-6992

APPLICATIONS
:
The Chief Director: Regional Hospitals, Mental Health Services and Emergency Medical Services, Private Bag X15, Parow, 7500.

FOR ATTENTION
:
Ms B Hermes

CLOSING DATE
:
20 July 2007

NOTE
:
Kindly note that preference will be given to excess personnel.

POST 26/133
:
SENIOR ADMINISTRATION CLERK (PERSONNEL)


(Chief Directorate: Regional Hospitals, Mental Health Services and Emergency Medical Services)

SALARY
:
R 54 222 per annum 

CENTRE
:
Karl Bremer Hospital, Bellville

REQUIREMENTS
:
Senior (or equivalent) Certificate plus appropriate experience in Human Resource Management. Sound knowledge of the PERSAL System Computer literacy in Windows and MS Office. Recommendations: Knowledge of relevant legislation/collective agreements and policies/directives e.g. Public Service Regulations, Leave Dispensation, Pension Manual, CORE, PILIR, Housing Allowance Manual, SPMS System. The ability to work independently and under pressure. Good organisational and interpersonal skills. Good verbal and written communication skills in at least two of the three official languages of the Western Cape.

DUTIES
:
Responsible for appointments, resignations and transfers of personnel on the PERSAL System. Handling all aspects pertaining to Human Resource Management i.e. salary matters, leave, housing allowances and pension matters. Handling all personnel queries and correspondence. Auditing of personnel and leave folders. Filing of all personnel related documents.

ENQUIRIES
:
Ms E J Jacobs, Tel. no. (021)  918-1238
APPLICATIONS
:
The Senior Medical Superintendent, Karl Bremer Hospital, Private Bag X1, Bellville, 7535.

FOR ATTENTION
:
Ms EJ Jacobs

CLOSING DATE
:
27 July 2007

NOTE
:
Kindly note that preference will be given to excess personnel.

POST 26/134
:
SENIOR ADMINISTRATION CLERK (PERSONNEL)

SALARY
:
R54 222 per annum

CENTRE
:
Vredenburg Hospital, Vredenburg



(West Coast/Winelands Region)

REQUIREMENTS
:
Junior (or equivalent) Certificate. Human Resource experience. Recommendations: Ability to work under pressure and to meet deadlines. Good written and verbal communication skills. Ability to maintain confidentiality. Computer literate (PERSAL, Word and Excel).

DUTIES
:
Provide advice regarding the application of HR laws and policies. Handle personal and telephonic salary enquires. Capture transactions on PERSAL system. Process appointments, WCA`s, PILIR applications, Housing, Pensions, Leave forms, etc. Act as Personnel Representative during selection interviews. Filing, photocopying and faxing. Perform bank and post duty on rotation basis.

ENQUIRIES
:
Mr ME Martin, tel. no. (022) 709-7281.

APPLICATIONS
:
The Senior Medical Superintendent, Vredenburg Hospital, Private Bag X3, Vredenburg, 7380.

FOR ATTENTION
:
Mr ME Martin

CLOSING DATE
:
20 July 2007

DEPARTMENT OF LOCAL GOVERNMENT AND HOUSING

In accordance with the Employment Equity plan of the Department of Local Government and Housing it is the intention to achieve equity in the workplace with the filling of this post through the promotion of equal opportunities and fair employment.

APPLICATIONS
:
The Director: Human Resource Management and Administration, Private Bag X9083, CAPE TOWN, 8000

FOR ATTENTION
:
Ms S Marthinus

CLOSING DATE
:
13 July 2007

NOTE
:
Applications must be submitted on form Z.83, obtainable from any Public Service Department and must be accompanied by a recent updated CV with three referee reports (not older than three months), certified copies of all qualifications and identity document.  Failure to submit the requested documents will result in the application not being considered. Applicants’ educational qualifications will be verified.  It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department.  The post number and name of the post must be indicated on your application.  No application will be considered without it.  No faxes, e-mail or late applications will be accepted. Correspondence will be limited to short-listed candidates only.

OTHER POST

POST 26/135
:
ASSISTANT DIRECTOR: FINANCIAL ACCOUNTING (REF NO L073/07)



Component: Directorate: Financial Management

SALARY
:
R146 685 per annum.

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification requirement for this post is an appropriate B degree (or equivalent qualification) in the Economic Sciences and/or Finance plus appropriate experience.  The following will serve as recommendations: ( knowledge of the Public Finance Management Act (PFMA), National Treasury Regulations, Provincial Treasury Instructions and Financial Delegations ( knowledge of the Basic Accounting System (BAS) ( knowledge of LOGIS and Source link ( knowledge of the Housing Act and Housing Code ( sound organising, planning and presentation skills ( must be honest, reliable, loyal and be able to work independently as well as in a team ( computer literacy (MS Office) ( human resource management experience ( good verbal and written communication skills in at least two of the official languages of the Western Cape.

DUTIES
:
The successful candidate will be responsible for the following duties: ( handling of all payments and ensuring that correct procedures are followed in accordance with the financial prescripts ( authorisation and online approval of payments ( ensure that debt are correctly captured on BAS ( identification and writing off of irrecoverable debt ( instatement of interdepartmental claims (answering of audit queries ( ensure the correct payment of rates and property accounts to local authorities ( follow-up of payment arrangements ( updating of journals, subsidy and interest adjustments on the debtor system ( inform System Controller of any shortcomings on the system and assist in testing new functions to develop an effective and efficient system ( supervision and development of personnel.

ENQUIRIES
:
Mr D Lockett at (021) 483-4505.

WESTERN CAPE PROVINCIAL GOVERNMENT

The Western Cape Provincial Government is an equal opportunity employer and geared to providing services efficiently and effectively.

Join the top team of the Western Cape Provincial Government and contribute towards our commitment to ensuring people-oriented service delivery, a better quality of life for all, creation of work, the  fight against poverty and the promotion of the ikapa elihlumayo strategy of building Social Capital with the emphasis on the Youth, in creating a “Home for All” in the Western Cape

APPLICATIONS
:
The Chief Director: Performance Management, PO Box 659, Cape Town, 8000

FOR ATTENTION
:
Mr DJ Erasmus, Room 5:11, 4 Dorpstreet Cape Town).

CLOSING DATE
:
20 July 2007

NOTE
:
As Head of Department the person appointed to this position will be responsible/accountable for the duties as Accounting Officer in terms of the Public Finance Management Act, 1999 (Act No 1 of 1999). The appointment will be subject to the conclusion of an annually renewable Performance Agreement, in terms of which the person appointed to this position future incentives will be determined. He/She will be required to disclose his or her financial interest in accordance with the prescribed regulation and form. He/She must also be prepared to undergo a process of security clearance. Applicants may be subject to competency assessment testing.  Applications must be submitted on a Z83 form, and should be accompanied by certified copies of qualifications, a comprehensive Curriculum Vitae and a certified copy of his/her ID document. It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Province.

MANAGEMENT ECHELON

POSR 26/136
:
HEAD OF DEPARTMENT: SOCIAL DEVELOPMENT REFERENCE NR:  HOD 1



(Three to Five-year contract appointment)

SALARY
:
All-inclusive remuneration package: R717 045 per annum: This is a flexible remuneration package which includes a basic salary 13th cheque, car allowance, medical assistance and pension fund contribution plus a 10% non-pensionable Head of Department allowance. (The package can, within applicable rules, be structured according to the individual’s needs)

CENTRE
:
Cape Town

REQUIREMENTS
:
Applications are invited from persons in possession of an appropriate tertiary qualification and extensive proven managerial experience of a large organisation.  Candidates in possession of an appropriate post-graduate qualification will receive preference. This is a top-level managerial position within the Western Cape Provincial Government and would suit candidates with proven strategic leadership, organizational (and people) management, communication (written and verbal), analytical and advanced project management skills. Ability to develop partnerships is vital. Ability to provide vision, set organisational direction and to inspire others to deliver on the organisational mandate.  Candidates must have a proven track record of leading change management initiatives and applying innovative thinking.  Ability to lead and manage a large organisation.  Proficiency in people and financial management. Specific Qualifying Requirements: Knowledge regarding the Department’s constitutional mandate and the relevant policies, legislations and its relationship with national and local governments, civil society and other stakeholders. Excellent knowledge and understanding of sustainable poverty reduction and development strategies required in building a self-reliant society. Have extensive practical and current international experience in terms of social development matters.

DUTIES
:
The person appointed to this position will have as her/his core responsibilities the effective and efficient management and administration of a Provincial Department, including the following key performance areas:  Lead the policies, programmes and activities of the various components of the Department, in alignment with National and Provincial polices and programmes, as well as with partner departments and public entities (internal and external). Ensure the efficient, economic and effective use of resources.  In pursuit of the above, ensure a workable organisation, human resource plan, service delivery improvement programme as well as an information resource plan. Key Performance Areas:. Building of social capital in our communities to ensure poverty reduction and sustainable human and economic development in the Western Cape. Development of a sustainable social safety net in partnership with other stakeholders, for the poor, the vulnerable, and those with special needs. The effective execution of the Public Sector Transformation and Restructuring process and the Batho Pele programme. Oversee the implementation of the departmental transformation plan. Provide leadership and strategic direction to ensure implementation of key policies and programmes in alignment with national and provincial directives.

ENQUIRIES
:
Dr GA Lawrence at telephone number (021) 483-6036.
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