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DATE OF ISSUE: 03 AUGUST 2007

TO ALL HEADS OF NATIONAL DEPARTMENTS/PROVINCIAL ADMINISTRATIONS/ PROVINCIAL DEPARTMENTS/ORGANISATIONAL COMPONENTS

PUBLIC SERVICE VACANCY CIRCULAR NO 31 OF 2007

1.
Introduction

1.1 The aim of this Circular is not only to distribute advertisements of vacancies to Departments and employees throughout the Public Service, but also to facilitate the redeployment of employees who have been declared in excess in terms of PSCBC Resolution 7 of 2002.

1.2
As regards the latter issue, Departments/Provincial Administrations and Components are called upon to give preference to employees who have been declared in excess in the filling of vacancies, if they apply.

2.
Directions to candidates

2.2 Applications on form Z83 with full particulars of training, qualifications, skills, competencies, knowledge and experience (on a separate sheet if necessary or a CV) should be forwarded to the department/administration component in which the vacancy/vacancies exist(s).

2.3 Applicants must indicate the reference number of the vacancy in their applications.

2.4 Applicants requiring additional information regarding an advertised post, must direct their enquiries to the department/provincial administration / component where the vacancy exists.

2.5 Applications should be forwarded in time to the advertising department since applications received after the closing date referred below will not be accepted.

2.6 Considering the aim of this circular (see paragraph 1.1 above), advertisements contained herein are meant for the attention/perusal of serving employees only. Persons not employed in the Public Service may thus not apply for the vacancies advertised in this circular, except if the relevant department has extended the scope of its recruitment initiative to persons not employed in the Public Service, in which case a vacancy will have been advertised through other means such as the media. (Clarity in this regard can be obtained from the relevant advertising department provincial administration / component).

3. Directions to departments/provincial administrations/components

3.1 The contents of this Circular must be brought to the  attention of all employees.

3.2
Special attempts must be made to ensure that excess employees are informed of the advertised vacancies. Potential candidates from the excess group must be assisted in applying timeously for vacancies and attending where applicable, interviews.

4. Directions to departments provincial administrations/components in which vacancies exist

4.1 In respect of vacancies that have been identified to promote representativeness, the measures contained in Chapter 1, Part III. D2 of the Public Service Regulations, 2001 must be complied with. The advertisements of such vacancies should state that it is intended to promote representativeness through the filling of the vacancy and that the candidature of persons whose transfer/promotion/appointment will promote representativeness, will receive preference.

4.2 The selection of candidates should be done with due regard to the relevant measures contained in Chapter 1, Part VII. D of the Public Service Regulations, 2001

CLOSING DATE
:
Except where otherwise stated, the closing date for all the posts advertised in this Circular is 03 SEPTEMBER 2007

AMENDMENT
:
Provincial Administration: KwaZulu-Natal Department of Arts, Culture and Tourism: Kindly note that the posts that were advertised in Vacancy Circular no 29 of 2007 have been withdrawn.
INDEX

NATIONAL DEPARTMENTS
	NATIONAL DEPARTMENTS
	ANNEXURE
	PAGES

	HEALTH
	A
	03 – 09

	JUSTICE AND CONSTITUTIONAL DEVELOPMENT
	B
	10 – 12

	LAND AFFAIRS
	C
	13 – 15

	MINERALS AND ENERGY
	D
	16

	OFFICE OF THE PUBLIC SERVICE COMMISSION
	E
	17 – 18

	PROVINCIAL AND LOCAL GOVERNMENT
	F
	19 – 20

	PUBLIC WORKS
	G
	21 – 30

	SECRETARIAT FOR SAFETY AND SECURITY
	H
	31 – 32

	STATISTICS SOUTH AFRICA
	I
	33

	TRADE & INDUSTRY
	J
	34


PROVINCIAL ADMINISTRATIONS

	PROVINCIAL ADMINISTRATION
	ANNEXURE
	PAGES

	FREE STATE
	K
	35 – 51

	GAUTENG
	L
	52 – 62

	KWAZULU NATAL
	M
	63 – 69

	NORTH WEST
	N
	70 – 71

	WESTERN CAPE
	O
	72 – 79


ANNEXURE A
DEPARTMENT OF HEALTH

The Department of Health is registered with the Department of Labour as a designated Employer and the filling of the following posts will be in line with the Employment Equity Act (including people with disabilities).

APPLICATIONS
:
Direct your application quoting the above relevant reference number to : The Director-General, Department of Health, Private Bag X828, Pretoria, 0001, 

FOR ATTENTION
:
Mrs Elsabe Visser. 

NOTE
:
Applications should be submitted on form Z83 obtainable from any Public Service Department and should be accompanied by a CV (experience must be comprehensively detailed) and certified copies of qualification certificates. No faxed applications will be considered. Applications received after the closing date and those that do comply with the requirements, will not be considered. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). The department reserves the right not to fill the post. The successful candidate will be subjected to security clearance procedures. Applicants are respectfully informed that correspondence will belimited to short-listed candidates only. If notification of an interview is not received within three (3) months after the closing date, candidates may regard their application as unsuccessful. The Department will not be liable where applicants use incorrect/no reference number(s) on their applications.

OTHER POSTS

POST 31/01
:
DEPUTY DIRECTOR: DEMOGRAPHY
SALARY
:
An all inclusive remuneration package of R311,358 per annum including choice of basic salary between 75% and 70% of package, State’s  contribution to the Government Employee Pension Fund (13% of basic salary and a flexible portion). The flexible portion of the package can be structured according to the Middle Management Service guidelines.  

CENTRE
:
Cluster: Health Information, Evaluation and Research: Directorate: Epidemiology and Surveillance, Pretoria.  

REQUIREMENTS
:
A Honours degree in either Demography, Statistics or the health Sciences or a related discipline. Three-five years experience in the management of large datasets. Proven managerial skills. Knowledge and experience in provisioning administration. Knowledge and experience in project management, policy analysis and development. Knowledge of health related software programmes will be an added advantage. Good communication skills (written and verbal). Excellent computer literacy. Willingness to work after hours and to travel extensively. A valid code 08 (Code B) driver’s licence.   

DUTIES
:
*Manage the unit responsible for vital statistics, small area statistics and a variety of other health statistics *Analyse large datasets on demographic statistics, mortality, HIV and AIDS as well as aspects of the national population census *Conduct health statistical and demographic evaluations and undertake actuarial work *Give expert advice on data and statistical analysis for the determination of a health policy as well as for planning purposes *GIS – and Epidemiology  training *Maternal/mortality surveillance – Cancer surveillance *Responsible for the integration and collation of surveillance data into a data warehouse/library *Manage a range of human resource related matters, including assistance with administrative tasks as well as managing the budget.     

ENQUIRIES
:
Dr TI Mosala  tel.  (012) 312 0780.

CLOSING DATE
:
3 September 2007  (Applications received after the closing date will not be considered).

POST 31/02
:
DEPUTY DIRECTOR: POLICY AND RESEARCH


(This is a re-advertisement of the post with reference numbers 30859/1 and PSC 21/29 with closing date 25 June 2007. Candidates who previously applied for this post may re-apply if they are still interested).



Cluster: Health Economics. Directorate: Public Private Partnership

SALARY
:
An all inclusive remuneration package of R311 358 per annum including choice of basic salary between 70% and 75% of  package, State’s contribution to the Government Employee Pension Fund (13% of basic salary) and a flexible portion. The flexible portion of the package can be structured according to the Middle Management Service guidelines

CENTRE
:
Pretoria.

REQUIREMENTS
:
*A Bachelor’s degree in economics or equivalent qualification *Three to five years managerial experience  *Knowledge of health financing policy and experience in the field of health economics and public finance *Experience in policy development and stakeholder management *Good understanding of the challenges facing the public and private health care market and measures to address them *Good organisational skills and managerial experience *Good communication (written and verbal) and leadership skills *Good interpersonal relations *Computer literacy *A valid code 08 (Code B) driver’s licence.

DUTIES
:
*Participate and provide technical support on the full range of public and private sector collaboration within the health care sector *Compile a database of all the Public Private Interactions (PPI), including Public Private Partnerships (PPP) in terms of their strengths, weaknesses, opportunities and threats *Assist in the development of policy and measures for the implementation of Public Private Collaboration in the health care sector *Assist in the development of a strategy to create a genuine stakeholder engagement *Assist in the development of an implementation strategy for the Designated Service Provider Networks (DSPN) as per the regulations made in terms of the Medical Schemes Act, 131 of 1998 *Conduct appropriate research and investigation for alternative public private collaboration approaches for the health care sector *Assess the appropriateness of public private collaboration arrangement before the inception phases in line with National Health policy objectives and treasury guidelines *Liaise with relevant stakeholders within and outside the department on all matters and policies related to the PPP and PPI *The incumbent will be required to represent the Department at various forums *Provide supervision for the Assistant Director *Summarise and comment on all documents related to PPP and PPI in terms of their health policy and health systems implications.

ENQUIRIES
:
Mr T Rakoloti at tel (012) 312-0751/0779.

CLOSING DATE
:
27 August 2007 (Applications received after the closing date will not be considered).

POST 31/03
:
DEPUTY DIRECTOR: INTERNATIONAL STRATEGIC PROGRAMMES



Cluster: Human Resources Policy Research and Planning: Directorate: Human Resources Policy and Planning

SALARY
:
An all inclusive remuneration package of R311 358 per annum including choice of basic salary between 75% and 70% of package, State’s  contribution to the Government Employee Pension Fund (13% of basic salary and a flexible portion). The flexible portion of the package can be structured according to the Middle Management Service guidelines.  

CENTRE
:
Pretoria.  

REQUIREMENTS
:
A post-matric three year qualification in Health/Social Sciences or Behavioural Sciences. A post graduate qualification would be an added advantage. Experience in multilateral relations and issues as well as key international development agreements which have implications for the health workforce will be critical. At least three years junior management experience. Experience in project management. Skills in the computer office packages. Good managerial, leadership and interpersonal skills. Strong communication, liaison and reporting skills, information gathering skills as well as an understanding of research processes. An understanding of business and organisational dynamics would be an added advantage. Skills in networking with various stakeholders. An understanding of emerging debates globally in health workforce planning and policy will be critical. A valid code 08 (Code B) driver’s licence. Candidates must be prepared to travel as and when necessary. Candidates may be given a competency test as part of the interviewing process. This is not a human resources management post.

DUTIES
:
As a Manager in the Directorate’s team, the person appointed will be expected to: *Coordinate and facilitate the development of bilateral agreements and MOUs in the HR area – In essence, to act like the International Health Liaison section in the HR branch in respect of coordinating and developing strategic HR interventions and technical input on the development of such agreements *Further, coordinate the implementation, monitoring and reporting on such agreements *Develop and formulate substantive project proposals for building capacity in HR for the health sector and facilitate implementation thereof *Pro-actively provide briefings of key strategic issues in the health workforce area *Develop an in-depth knowledge of critical HR development, management, planning and resourcing issues in the country as they relate to the health sector *Develop reports on activities and plans at the required intervals *Deal with tasks as determined by the Director and Cluster Manager when required.

ENQUIRIES
:
Ms G Buthelezi  tel.  (012) 312 3308.

CLOSING DATE
:
27 August 2007  (Applications received after the closing date will not be considered).

POST 31/04
:
DEPUTY DIRECTOR: ADMINISTRATION (ADVOCACY)


Cluster: TB Control and Management

SALARY
:
An all inclusive remuneration package of R289 635 per annum including choice of basic salary between 75% and 70% of package, State’s  contribution to the Government Employee Pension Fund (13% of basic salary and a flexible portion). The flexible portion of the package can be structured according to the Middle Management Service guidelines

CENTRE
:
Pretoria 

REQUIREMENTS
:
A recognised three-year Bachelor’s degree or equivalent qualification in Communications, Public Relations  or related fields. Experience in Media relations. Knowledge and experience in communication and project management skills. Three-five years managerial experience and leadership skills. Experience in financial, policy analysis and development and understanding of the Public Finance Management Act (PFMA). Media production knowledge and experience, advanced computer skills will be an added advantage. Good understanding of organisational dynamics. Knowledge of government communication protocol, stakeholder management and community participation. A valid code 08 (Code B) driver’s licence.   

DUTIES
:
*Coordination of TB awareness activities such as World TB Day and other campaigns aimed at increasing awareness, promoting adherence and addressing stigma *Ensure implementation, monitoring and evaluation of the departmental TB Advocacy, Communication and Social Mobilisation (ACSM) strategy *Liaise with the media (TV, radio and print) to ensure a proactive approach to  communicating the departmental response and progress on TB control within the context of comprehensive primary health care services *Production of health education materials (posters and pamphlets) informing the public about TB disease and how infection can be prevented to encourage people to seek care early and complete treatment *Development of messages on TB, MDR-TB and XDR-TB *Liaise with the Departmental Communications Directorate, GCIS and other key stakeholders *Support provinces with the implementation of the ACSM strategy *Planning and management of staff and financial resources allocated to the unit.

ENQUIRIES
:
Dr L Mvusi  tel.  (012) 312 0106.

CLOSING DATE
:
13 August 2007  (Applications received after the closing date will not be considered).

POST 31/05
:
ASSISTANT DIRECTOR : WOMEN’S HEALTH (CHOICE ON TERMINATION OF PREGNANCY)



Cluster: Maternal, Child and Women’s Health and Nutrition. Directorate: Women’s Health and Genetics

SALARY
:
R196 815 per annum (plus competitive benefits)  

CENTRE
:
Pretoria.

REQUIREMENTS
:
*An appropriate three year Bachelor’s degree or equivalent qualification in a health related field *Registration with a health professional board or council *Three to five years experience in sexual and reproductive health as well as HIV and AIDS and National Contraception Policy and Contraception Service Delivery Guidelines *Experience in termination of pregnancy services *Knowledge of the Choice on Termination of Pregnancy (CTOP) Act *Ability to deal with conscientious abjection *Knowledge of sexual and reproductive health rights *Basic knowledge and experience in financial management and project management *Good communication skills (written and verbal) *Social mobilisation skills *Good planning and organisational skills *Ability to work in a team *Must be prepared to travel extensively *Computer  literacy *A valid code 08 (Code B) driver’s licence.

DUTIES
:
*Facilitate the implementation of the Choice on Termination of Pregnancy Act (Act 92 of 1996) *Conduct values clarification workshops *Collaborate with national and international organisations *Facilitate the introduction of  medical abortion *Develop a Choice on Termination of Pregnancy Communication Strategy *Develop policy on conscientious objection *Liaise with other stakeholders. 

ENQUIRIES
:
Dr N Khaole at tel (012) 312-0189/0190. 

CLOSING DATE
:
27 August 2007  (Applications received after the closing date will not be considered).

POST 31/06
:
ASSISTANT DIRECTOR: WOMEN’S HEALTH (CONTRACEPTION)



Cluster: Maternal, Child and Women’s Health and Nutrition. Directorate: Women’s Health and Genetics

SALARY
:
R196 815 per annum (plus competitive benefits)

CENTRE
:
Pretoria.

REQUIREMENTS
:
*An appropriate three year Bachelor’s degree or equivalent qualification in a health related field *Registration with a health professional board or council *Three to five years experience in sexual and reproductive health as well as knowledge of HIV and AIDS *Knowledge and understanding of the National Contraception Policy and Contraception Service Delivery Guidelines *Basic knowledge and experience in financial management and project management *Good communication skills (written and verbal) *Social mobilisation skills *Good planning and organisational skills *Ability to work in a team *Must be prepared to travel extensively *Computer  literacy *A valid code 08 (Code B) driver’s licence.

DUTIES
:
*Facilitate, monitor and evaluate the implementation of the National Contraception Policy and Service Delivery Guidelines *Evaluate training on sexual and reproductive health *Revise Sexual and Reproductive Health training curriculum to include evidence-based information on contraception *Develop information, education and communication (IEC) material pertaining to women’s health issues *Develop a communication strategy on sexual and reproductive health *Liaise with other stakeholders.

ENQUIRIES
:
Dr N Khaole at tel (012) 312-0189/0190. 

CLOSING DATE
:
27 August 2007  (Applications received after the closing date will not be considered).

POST 31/07
:
LEGAL ADMINISTRATION OFFICER (2 POSTS)



Cluster: Legal Services

SALARY
:
R157 686 per annum (plus competitive benefits)

CENTRE
:
Pretoria.

REQUIREMENTS
:
An appropriate recognised three-year legal qualification. Knowledge and experience in drafting legislation. Basic knowledge in the drafting of legal opinions. Experience in the drafting of legal documents such as legislation and basic legal opinions. Policy analysis and development. Interpretation of complex work content within the Public Service. Good typing skills, the ability to work independently and must have good interpersonal relation skills. Computer literacy. Experience in health legislation will be an added advantage. A valid code 08 (Code B) driver’s licence.

DUTIES
:
*Prepare legislative provisions in consultation with the Cluster Manager *Drafting of certain legal documents such as letters and internal correspondence between units in the Department of Health and domestic contracts *Assist with court cases, consultation with relevant managers in the Department *Attend meetings within the Department as well as with other stakeholders and provide legal input if asked to do so *Prepare written legal opinions on matters affecting the Department and to provide legal opinions on other Departments policies etc. *Be actively involved with all appeal committees e.g. organising of meetings, taking of minutes and all other matters relating to the appeals

ENQUIRIES
:
Ms H Langa at tel. (012) 312 0735. 

CLOSING DATE
:
27 August 2007  (Applications received after the closing date will not be considered).

POST 31/08
:
ASSISTANT DIRECTOR: INTERNATIONAL STRATEGIC PROGRAMMES



Cluster: Human Resources Policy Research and Planning: Directorate: Human Resources Policy and Planning

SALARY
:
R157 686 per annum (plus competitive benefits)

CENTRE
:
Pretoria.

REQUIREMENTS
:
A post-matric three year qualification in Health/Social 
Sciences or Behavioural Sciences. A post graduate degree or diploma would be an added advantage. Experience of international health issues will be critical. At least two years junior management experience. Experience in project management. At least three years experience in the field of HR Policy and Planning. Skills in  computer office packages. Demonstrable leadership and interpersonal skills. Strong communication, liaison and reporting skills. Understanding of national and international development issues and development stakeholders. Knowledge and experience of inter-governmental arrangements will be critical. An understanding of emerging debates nationally and globally in health workforce planning and policy. Information gathering skills as well as an understanding of research processes. A valid code 08 (Code B) driver’s licence. Candidates must be prepared to travel as and when necessary. Candidates may be given a competency test as part of the interviewing process. This is not a human resources management post.

DUTIES
:
*As a junior Manager in the Directorate’s team, the person appointed will be expected to: *Assist in coordinating inputs, meetings and events in support of the development of bilateral agreements and MOUs in the areas relating to strengthening the health workforce *Draw up, develop, and report on strategic HR interventions in the health sector *Provide technical input on the development of agreements and proposals for implementation agreements *Make the necessary arrangements and mobilise support and resourcing for implementation of agreements in order to strengthen the health workforce *This will involve quantifying the implications of such proposals for departments of health *Assist in the development of project proposals, briefings and reports on progress with health workforce interventions to external partners *Develop an in-depth knowledge of critical HR development, management, planning and resourcing issues in the country as they relate to the health sector  *Develop reports on activities and plans at the required intervals *Deal with tasks as determined by the Deputy Director and Director when required.

ENQUIRIES
:
Ms R Mogatusi at tel. (012) 312 0505. 

CLOSING DATE
:
27 August 2007  (Applications received after the closing date will not be considered).

POST 31/09
:
SENIOR ADMINISTRATIVE OFFICER


(This post is advertised in the public Service only. Applicants who are not employed in the Public Service in terms of the public Service Act, 1994 will not be considered for the post



Cluster: Non-Communicable Diseases: Directorate: Oral Health

SALARY
:
R132 054 per annum (plus competitive benefits)

CENTRE
:
Pretoria.

REQUIREMENTS
:
An appropriate recognized three-year Bachelor’s degree or equivalent qualification or a Senior Certificate (Grade 12) with five years relevant experience in general office administration. Knowledge in the application of the Public Finance Management Act (PFMA), Treasury Regulations and Public Service Regulations. Knowledge of provisioning administration. Advanced computer literacy (MS Word and Excel). Good interpersonal relations, organizational and communication skills (written and verbal).

DUTIES
:
*Check submissions and all other documentation for correctness of grammar, spelling and format  and ensure that procedures have been followed and regulations adhered to *Managing of finances in terms of the PFMA (take part in budgeting processes, financial control and consolidate inputs) *Control and approve procurement of services on LOGIS *Compiling of letters and submissions and take minutes *Human resources management – drafting of advertisements for post, arrange interviews and conduct interviews for administrative support  staff *Act as training coordinator for the directorate *Check travel and subsistence claim forms.

ENQUIRIES
:
Dr FJ Smit at tel. (012) 312 0052.

CLOSING DATE
:
27 August 2007  (Applications received after the closing date will not be considered).

POST 31/10
:
SENIOR ADMINISTRATIVE OFFICER: LICENSING



(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service in terms of the Public Service Act, 1994 will not be considered for the post).

SALARY
:
R132 054 per annum (plus competitive benefits)  

CENTRE
:
Cluster: Medicines Regulatory Affairs. Directorate: Inspectorate and Law Enforcement. Pretoria.  

REQUIREMENTS
:
*A relevant three-year degree or equivalent qualification or a Senior Certificate (Grade 12) with five years relevant experience *Knowledge of and experience in Public Financial Management Act (PFMA), procurement procedures and systems and Human Resources Management *Experience in the pharmaceutical environment will be an added advantage *Good communication (written and verbal) and supervisory skills *Good interpersonal relations Computer literacy *A valid code 08 (Code B) driver’s licence.

DUTIES
:
Oversee the administrative tasks related to the licensing of Manufacturers of medicines and Wholesalers of medicines related to the handling of license applications and issues of licenses *Assist with the inspection planning of the Inspectorate related to Manufacturers of medicines and Wholesalers of medicines *Oversee the administrative tasks related to handling of licensing fees *Manage the Quality System of the Inspectorate and act as document controller of all Inspectorate SOP’s and Inspectorate documents *Manage the training schedule of the Directorate and keep training records *Manage administrative tasks related to the quality control on medicines procured and testing/analysis at Departmental contract laboratories *Assist with the preparation and compilation of travel and subsistence claims of the Inspectorate *Oversee Performance Management of administrative staff *Manage administrative personnel in the Inspectorate *Manage and keep asset register in the Directorate *Procure assets as per Departmental procedures *Oversee the administrative functions of the Expert Scheduling Committee of Council.

ENQUIRIES
:
Dr J Gouws at tel (012) 312-0230

CLOSING DATE
:
3 September 2007 (Applications received after the closing date will not be considered).

POST 31/11
:
ASSISTANT FORENSIC ANALYST (2 POSTS)


Cluster: Non-Communicable Diseases: Directorate Forensic Pathology Services: Forensic Chemistry Laboratory

SALARY
:
R85 362 per annum (plus competitive benefits)

CENTRE
:
Cape Town.

REQUIREMENTS
:
A three-year BSc. degree with chemistry as a major subject or a national Diploma in Chemistry or equivalent qualification. Experience in handling of analytical instruments under supervision. Good computer skills (MS Word and MS Excel). Good interpersonal and communication skills (written and verbal). Knowledge of laboratory accreditation or good laboratory practice or laboratory safety will be an added advantage. A valid code 08 (Code B) driver’s licence.

DUTIES
:
*Receive, prepare and extract samples i.e. human viscera, body fluids, exhibits, etc. *Setting up calibration curves, analyse samples and interpret results under supervision on analytical instruments such as Gas Chromatographs, High Performance Liquid Chromatograph, Spectrophotometer and Atomic Absorption Spectroscopy etc. *Record sample information, results or analyses, statistical analysis, issuing of reports, certificates and affidavits *Involved in the solving of forensic-scientific problems in consultation with a more experienced analyst *Give evidence in courts of law if subpoenaed *Do routine instrument maintenance *Assist in other sections should it be required

ENQUIRIES
:
Ms AM Schillack at tel. (021) 442 8976. 

CLOSING DATE
:
27 August  2007 (Applications received after the closing date will not be considered).

POST 31/12
:
SENIOR ADMINISTRATION CLERK GRADE III


(This post is advertised in the public Service only. Applicants who are not employed in the Public Service in terms of the public Service Act, 1994 will not be considered for the post. This is a re-advertisement, candidates who previously for this post, Departmental Circular I2 of 2007, must re-apply if they are still interested). 



Cluster: Communicable Diseases: Directorate: Communicable Disease Control

SALARY
:
R79 407 per annum (plus competitive benefits)  

CENTRE
 :
Pretoria.

REQUIREMENTS
:
A Senior Certificate (Grade 12) or equivalent qualification. Knowledge and experience in general office administration procedures and related regulations. Experience in financial and procurement administration including (LOGIS). Good planning and organizational skills. Good interpersonal and 
communication skills (written and verbal). Computer literacy.

DUTIES
:
*Provide efficient administrative support to the Directorate *Make travel and accommodation arrangements *Process subsistence and travel claims and advances *Capture requests on LOGIS *Follow-up payments for rendering of services *Organise meetings and workshops including venues and refreshments *Draft letters, reports, submissions and memoranda *Draft minutes and do typing for Directorate meetings, photocopying and faxing of documents *Ensure good liaison with both internal and external clients *Prepare documents for meetings *Ensure good filing system and do filing *Assist other members of directorate when required

ENQUIRIES
:
Mr JT Makeke at tel. (012) 312 0403. 

CLOSING DATE
:
27 August 2007  (Applications received after the closing date will not be considered).

POST 31/13
:
SENIOR ADMINISTRATION CLERK GRADE I


(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service in terms of the Public Service Act, 1994 will not be considered for the post). 



Cluster: Hospital Services: Directorate: Hospital Revitalisation Projects

SALARY
:
R58 290 per annum (plus competitive benefits)  

CENTRE
:
Pretoria

REQUIREMENTS
:
A Senior Certificate (Grade 12) or equivalent qualification. At least three years experience in financial administration and procurement. Basic knowledge of the budgeting process. Clear understanding of Public Finance Management Act and Public Procurement Policy Framework. Knowledge and experience  of LOGIS. Good communication skills (written and verbal). Computer literacy, planning and organisational skills. Ability to work under pressure.  

DUTIES
:
*Handle all supply chain management related matters for the Unit *Make travelling arrangement *Process subsistence and travel claims for  all Deputy Directors and Assistant Directors *Order stationery and office supplies/equipments *Capture requisitions on LOGIS *Assist in the Director’s office in the absence of the secretary *Render administrative support to the unit *Compile submissions, letters and memorandums *Draft submissions for capital equipments *Monitor submission of monthly and quarterly budget reports from Provincial Health Departments, Revitalisation Project Offices/Units.  

ENQUIRIES
:
Ms N Motswasele at tel. (012) 312 0130

CLOSING DATE
:
27 August 2007  (Applications received after the closing date will not be considered).

POST 31/14
:
SENIOR ADMINISTRATION CLERK GRADE I


This post is advertised in the Public Service only. Applicants who are not employed in the Public Service in terms of the Public Service Act, 1994 will not be considered for the post). 



Cluster: Hospital Services: Directorate: Hospital Revitalisation Projects

SALARY
:
R58 290 per annum (plus competitive benefits)  

CENTRE
:
Pretoria.

REQUIREMENTS
:
A Senior Certificate (Grade 12) or equivalent qualification. At least three years experience in financial administration and procurement. Basic knowledge of the budgeting process. Clear understanding of Public Finance Management Act and Public Procurement Policy Framework. Knowledge and experience  of LOGIS. Good communication skills (written and verbal). Computer literacy, planning and organisational skills. Ability to work under pressure.  

DUTIES
:
*Handle all supply chain management related matters for the Unit *Make travelling arrangement *Process subsistence and travel claims for  all Deputy Directors and Assistant Directors *Order stationery and office supplies/equipments *Capture requisitions on LOGIS *Assist in the Director’s office in the absence of the secretary *Render administrative support to the unit *Compile submissions, letters and memorandums *Draft submissions for capital equipments *Monitor submission of monthly and quarterly budget reports from Provincial Health Departments, Revitalisation Project Offices/Units.  

ENQUIRIES
:
Ms N Motswasele at tel. (012) 312 0130

CLOSING DATE
:
27 August 2007  (Applications received after the closing date will not be considered).

ANNEXURE B
DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT

The Department of Justice is an equal opportunity employer.  In the filling of vacant posts the objectives of section 195 (1)(i) of the Constitution of SA, 1996 (Act 108 of 1996), the EE imperatives as defined by the Employment Equity Act, 1998 (Act 55 of 1998) and relevant HR policies of the Department will be taken into consideration.  Successful candidates may be required to undergo security clearance.

NOTE
:
Applications must be submitted on Form Z83, obtainable from any Public Service Department or on the internet at www.gov.za. Applications should be accompanied by certified copies of qualifications, identity document and driver’s license.  The CV to be completed by all applicants is available on the DOJ website www.doj.gov.za or at any DOJ&CD sub-office and must accompany the Z83 and all other supporting documents required.  Applications that do not comply with the above mentioned requirements will not be considered. Correspondence will be limited to short-listed candidates only.  If you do not hear from us within 3 months of this advertisement, please accept that your application has been unsuccessful.  The department reserves the right not to fill these positions.

OTHER POSTS

POST 31/15
:
EXECUTIVE ASSISTANT TO THE CHIEF LETIGATION OFFICER (CLO) REF 07/340/CLO

SALARY
:
R146 685 – R170 295 per annum.  The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
A relevant Bachelor’s degree/National Diploma or equivalent qualification; A minimum of five years experience in Legal Secretarial and Office management; Understanding of courts and legal processes; Knowledge and experience of Office Administration and Legal Practice. Skills and competencies: Database operation and management; Good communication (verbal and written); Good planning and organisational skills; Ability to work under pressure and as part of a team; Ability to work with minimal supervision; Accuracy and attention to detail; Good and courteous telephone and inter-personal relations; Ability to deal with confidential information; Efficient and resourceful; Computer literacy (MS Office); Dicta typing (candidates will be assessed on their Dicta typing skills). 

DUTIES
:
Execute and co-ordinate activities related to the Branch: Chief Litigation Office as instructed by the CLO; Assist the CLO with the preparation of discussion documents, reports and memoranda; Manage information in the office of the CLO as prescribed by National Archives Act; Organize meetings/workshops/conferences and functions; Draft letters and acknowledge receipt of all correspondence; Type and edit correspondence; Receive and attend to visitors; Handle travel and accommodation arrangements e.g. passport and visas, accommodation, flight tickets, subsistence and travel claims, money exchange and other tasks as directed by the CLO; Liaise with internal and external stakeholders on all the activities falling under the branch; Plan and schedule day-to day tasks of the CLO; Attend to queries, telephone calls and customer complaints promptly and in a friendly manner and supply the correct information; Maintain high standards of customer services. 

ENQUIRIES
:
Ms M Magane ( 012 315 1164

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria. 

CLOSING DATE
:
13 August 2007

POST 31/16
:
PRINCIPAL COURT INTERPRETER REFERENCE: 07/VA13/NW
SALARY
:
R132 054 – R153 312 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
High Court, Mmabatho

REQUIREMENTS
:
Grade 12 or equivalent qualifications; A tertiary qualification will be an advantage; Ten years experience in court interpreting; and A valid drivers’ licence. The following will serve as a strong recommendation Proficiency in the predominant languages in the Province i.e. Tswana, Afrikaans, Xhosa, Zulu, English, South Sotho and North Sotho; Knowledge and experience in office and district administration; Knowledge of the financial management and PFMA Skills and competencies: Good communication skills (verbal and written); Computer literacy (MS Word) Ability to work under pressure; Administrative and organizational skills; Good interpersonal relations; Problem solving; and Attention to detail. 

DUTIES
:
Control and supervise Court Interpreters; Interpret in special cases when necessary; and Attend to personnel administrative aspects.

ENQUIRIES
:
Mr. M L Moetanalo at ( (018) 389 8362.

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X2033, Mmabatho, 2735.

CLOSING DATE
:
17 August 2007

POST 31/17
:
SENIOR WORK STUDY OFFICER (4 POSTS) REF 07/325/HR
SALARY
:
R122 841 – R142 617 per annum.  The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
Diploma in Management Services / Work Study or post matric qualification equivalent to NQF level 5/6 and Certificate in Management Services / Work Study; Knowledge of the job evaluation system applicable to the Public Service will serve as a recommendation. Skills and Competencies: Computer literacy (MS Office); Good Communication (verbal and written) skills; Continuous Improvement; Customer Focus and Responsiveness; Problem Solving; Team participation; Planning and Organising; Project Management.

DUTIES
:
Develop, manage and maintain sound and effective organizational structure in alignment with the strategic objectives of the Department; Determine, design, improve and re-engineer proper business processes, through the utilization of various techniques; Ensure effective and efficient utilization of scarce resources by the Department; Develop Job Profiles and Job Description in line with the Department structure; Analyse and grade jobs according to the job evaluation system; Facilitate, develop, implement and maintain norms and standards; Render a business consulting service to the line management of the Department with regard to the service offerings of the Branch i.e.  Performance Management, Organizational Development, Learning & Development, Employment Relations and any other matter of service interests.

ENQUIRIES
:
Dr M Lebaka  ( 012 315 1196

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address: The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria. 

CLOSING DATE
:
12 August 2007

POST 31/18
:
PRINCIPAL PERSONNEL OFFICER REF 07/350/HR
SALARY
:
R106 335 – R123 456 per annum.  The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretora

REQUIREMENTS
:
An appropriate Bachelor’s degree or equivalent qualification or Grade 12 plus ten years working experience in Human Resources of which at least one to three years should be in dealing with the Workplace Skills Plan; Knowledge of the National Skills Development Strategy; Knowledge of Legislation impacting on skills development and regulations on Education and Training, bodies and structures that deal with training and development; Knowledge of Human Resources issues and policies; A valid driver’s licence. Skills and Competencies: Computer literacy and numeracy skills; Communication skills (verbal and written); Analytical skills; Planning and organizing; Interpersonal skills.

DUTIES
:
Update relevant Skills development general minutes; Compile the Workplace Skills Plan and the Annual Training Report; Liaise on skills development issues with regional co-ordinators; Regional Visits; Maintain directorate’s database systems; Compile statistics and reports on projects for statutory bodies; Perform administration of Skills Programs; Liaise with institutions of Higher Learning; Co-ordinate identified short courses and skills programs.

ENQUIRIES
:
Mr A Canham ( (012) 315 1464

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria. 

CLOSING DATE
:
13 August 2007

POST 31/19
:
ADMINISTRATION OFFICER REFERENCE: 07/VA14/NW



Chief Director:  Hr Customer Management Centre

SALARY
:
R106 335 – R123 456 per annum. The successful candidate will be required to sign a performance agreement.

CENTRE
:
High Court, Mmabatho

REQUIREMENTS
:
Three year Bachelor’s degree/National diploma or Grade 12 with 10 years experience in Courts and the Departmental Financial Management; Sound knowledge of human resources management; Sound knowledge of financial management; valid drivers licence; Skills and competencies: Knowledge of budget control; Computer literacy (MS Word);Sound knowledge of asset and facility management; Sound knowledge of supply chain management and risk management; Good interpersonal relations; Knowledge of PFMA, DFI, BAS and JYP

DUTIES
:
General supervision of Administrative clerks and Court clerks (court recorders), Control of cash hall (monies in trust, criminal, civil sections and general services); Render efficient and effective support to the courts; Draft memoranda, submissions and reports; Compile statistics to show performance and trends; Management and maintenance of documents, prescripts and records related to the functions of the department; Facilitate training and development of personnel; Attend to formal disciplinary matters; Management of performance in the office; and Performance of any other duties necessary to ensure smooth office running.

ENQUIRIES
:
Mr. M L Moetanalo at ( (018) 389 8362.

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X2033, Mmabatho, 2735.

CLOSING DATE
:
17 August 2007

ANNEXURE C
DEPARTMENT OF LAND AFFAIRS

The Suitable candidate will be selected with the intention of promoting representivity and achieving affirmative action targets as contemplated in the relevant component’s Employ​ment Equity Plan.

APPLICATIONS
:
Please forward your application, quoting the relevant reference number and the name of the publication in which you saw this advertisement, to: Quest, Private Bag X5, East Rand 1462, fax 086 516 5793 or e-mail: rhten@adcorp.co.za. Enquiries: Tel (011) 306 5202

CLOSING DATE
:
19 August 2007

NOTE
:
The Department reserves the right not to appoint any applicant in this position. Persons with disabilities are encouraged to apply. Applications must be submitted on form Z 83, obtainable from any Public Service Department and should be accompanied by a comprehensive Curriculum Vitae (previous experience must be comprehensively detailed) and certified copies of qualifications, service certificates and identifi​cation document. Applicants with foreign qualifications must submit a SAQA evaluation report on the qualification. Non-SA citizens must attach a certified copy of proof of permanent residence in South Africa. Applicants must also provide the full names, addresses and telephone numbers of at least three referees. Failure to submit the requested documents may result in your application not being considered (Applications lacking evidence of relevant experience will not be considered). If you apply for more than one post in the Department, please submit separate application forms for each post. Applicants will be expected to be available for selection interviews at a time, date and place as determined by the Department.  The candidate would be expected to complete a compe​tency based assessment. Former employees who have taken voluntary severance packages are not allowed to apply for this position. Applications will not be considered after the closing date.

OTHER POSTS

POST 31/20
:
CONTROL INDUSTRIAL TECHNICIAN (REFERENCE: S8/3/2007/853)

SALARY
:
R196 815 per annum

CENTRE
:
Pretoria (Office Of The Surveyor-General)

REQUIREMENTS
:
* Applicants must have a land survey related National Diploma or equivalent qualification accompanied by proven appropriate experience. * Proven supervisory skills complemented by a thorough knowledge of the Land Survey Act No. 8 of 1997, Sectional Titles Act No. 95 of 1986 and Regulations will add value to applications. Extensive computer experience and especially knowledge of the Geographical and Cadastral Information Systems are recommended. * A thorough knowledge of cadastral surveys, the examination and maintenance of cadastral documents are required. The requirements of the Deeds Registries Act No. 47/1937 will be a further recommendation. Project management and training experience will be an advantage. 

DUTIES
:
The successful candidate will be required to perform the following functions: * The successful candidate will manage and train staff and handle all cadastral matters according to the provisions of the Land Survey Act No. 8 of 1997, the Sectional Titles Act No. 95 of 1986 and the Regulations promulgated under these Acts. In addition, he/she will prepare inputs for the budget and assist with the management of funds as well as supervise subordinates and personnel evaluation of staff.

NOTE
:
African males and females are encouraged to apply.
POST 31/21
:
SENIOR SECURITY ADMINISTRATION OFFICER (OCCUPATIONAL HEALTH AND SAFETY) REFERENCE: S8/3/2007/857)



Directorate: Security Management Service

SALARY
:
R132 054 per annum

CENTRE
:
Pretoria 

REQUIREMENTS
:
Diploma in Environmental Health or equivalent. * B tech in Environmental Health with specialty in Occupational Health and Safety will be an added advantage. * 2 Years experience in the field of Occupational Health. * An understanding of the OHS Act, COID Act and Emergency preparedness management. * Computer literacy (Please attach certificates). * The incumbent should possess all of the following personal attributes. * Good communication skill both verbal and written. Good interpersonal relations. * Presentation skills. * The incumbent should be in possession of a valid driver’s license and should be prepared to travel extensively.

DUTIES
:
Implementation of the OHS policy in ensuring compliance to OHS Act through: * Facilitation of nominations and appointment of OHS structures throughout all offices in the Department. * Implementation of the OHS programme through: * Identification of risks by conducting regular inspections of all the different offices in the Department. *Conduct incident investigations. * Liaise with all the relevant stakeholders in OHS matters. * To facilitate and participate in emergency programme for the Department including evacuation plans. * Conduct safety training audit to identify training gaps and coordinate appropriate training. * Raise employee safety awareness through awareness campaigns. * Keeping of OHS records. NB: Appointment in this position would be subjected to positive security clearance.

POST 31/22
:
INDUSTRIAL TECHNICIAN: SURVEYOR GENERAL: LIMPOPO (REFERENCE: S8/3/2007/856)

SALARY
:
R85 362 per annum

CENTRE
:
Polokwane: Office Of The Surveyor General: Limpopo

REQUIREMENTS
:
Applicants must have an appropriate recognised National Diploma (T or S Stream) in Survey or an equivalent qualification or registration as Technical Surveyor in terms of Section 22 of the Professional and Technical Surveyors Act, No 40 of 1984.

DUTIES
:
The successful candidate will be required to perform the following functions: *The technical examination for approval of surveys performed in accordance with the Land Survey Act No 8 of 1997, the Sectional Titles Act No 95 of 1986 and the Regulations promulgated under these Acts *The capturing, preservation and maintenance of all records already approved, including the compilation and amendment of plans as may be required *Issue survey data to Land Surveyors in terms of Regulation 2 of the Land Survey Act as well as assist the general public with queries related to the cadastre.

POST 31/23
:
SENIOR PROVISIONING ADMINISTRATION CLERK: POLICY, PERFORMANCE, MONITORING, RISK AND CLIENT RELATIONS MANAGEMENT (REFERENCE: S8/3/2007/852)



Directorate: Supply Chain Management

SALARY
:
R85 362 per annum

CENTRE
:
Pretoria 

REQUIREMENTS
:
A Grade 12 or equivalent qualification with a minimum of 4 years working experience in the Supply Chain Management environment. * Knowledge of the LOGIS and Basic Accounting System (BAS). * Excellent verbal and written communication skills. * Analytical and innovative skills. * Experience  and sound knowledge in human resources management. * Good computer literacy in Microsoft Office suite. * Ability to work under pressure and deliver according to tight deadlines. * A valid driver’s license (Code 8) and knowledge of Barnowl System will be an added advantage.

DUTIES
:
Assist with the handling and resolving of all queries related to Supply Chain Management, both internally and externally. * Interact with clients for improved services and provide feedback. * Identify and analyze trends and recommend necessary interventions, solutions and provide training. * Assist with the capturing and reporting of irregular expenditures. * Filing of necessary irregular expenditure documentation and maintaining the filing system. * Maintain the general administration of the sub-directorate. * Identify and address the procurement needs of the sub-directorate. * Maintain the asset register for the sub-directorate. * Be part of the compliance team that conducts monthly quality control checks and identify non-compliance issues related to SCM procedures.

POST 31/24
:
PUPIL SURVEY OFFICER (TWO POSTS) (REFERENCE: S8/3/2007/859)
SALARY
:
R49 665 per annum

CENTRE
:
Office Of The Surveyor General: Mpumalanga

REQUIREMENTS
:
Applicants must have a Grade 12 Certificate with Mathematics as a passed subject. * Further​more, applicants must have successfully completed at least S3 at a University of Technology/ Technicon or second year at University in geomatics/surveying or cartography studies. * Computer literacy will be an advantage. * Students currently registered for these studies are not eligible to apply.

DUTIES
:
The successful candidate will attend an in-house 1-year individually structured Survey Officer’s Course (based on courses passed at tertiary level) and undergo practical training on: The technical examination for approval of surveys performed in accordance with the Land Survey Act No. 8 of 1997, the Sectional Titles Act No. 95 of 1986 and the Regulations promulgated under these Acts.  * The Capturing, preservation and maintenance of all reports already approved, including the compilation and amendment of plans as may be required.  * The issuing of survey data to Land Surveyors in terms of Regulation 2 of the Land Survey Act as well assisting the general public in the CIC/Plan Safe with queries related to the cadastre.

ANNEXURE D
DEPARTMENT OF MINERALS AND ENERGY

APPLICATIONS
:
The Director-General, Department of Minerals and Energy, Private Bag X59, Pretoria, 0001

FOR ATTENTION
:
Ms M Nchabeleng / Ms E Lethole
NOTE
:
Applications should be on Z83, signed and dated and must be accompanied by a comprehensive CV, and certified copies of qualifications as well as ID. Confirmation of final appointment will be subject to a positive security clearance. Due to the large number of responses anticipated, correspondence will be limited to short listed candidates only. Short listed candidates will be contacted within three weeks after the closing date. All applications must be sent to the address provided above, and Not to the specific region(s)

OTHER POSTS

POST 31/25
:
DEPUTY DIRECTOR: ECONOMIC DEVELOPMENT
SALARY
:
R369 000 per annum,

CENTRE
:
Northern Cape (Kimberley)

REQUIREMENTS
:
A recognised tertiary qualification with appropriate experience in the Mining Engineering or Town and Regional Planning or Economic Development disciplines PLUS the following key competencies: (Knowledge of:( Social and Labour plan, Mine Economics and Broad Based Social Economic Empowerment (BBSEE)(Mining  Charter)  adjudication( Town planning relative to mining and related risks and Solutions(Mine environmental management and its relationship with urban development( Rural and Urban Renewal Strategies (Skills:(Ability to think innovatively with development opportunities (Ability to facilitate workshops and consultation Processes and to implement desired  outcomes(Strong ability to facilitate conflict situations(Community Liaison Skills (Communication:(Strong communication skills between Government Departments, business organizations and Institutions at  management level (Stake hold Liaison) (Creativity: (Recognising viable development opportunities(Exploiting synergies to promote development(Recognising conflicts between surface land development and mini(Lateral thinking to identify linkages

DUTIES
:
KRA’s: Processing of applications in terms of MPRDA (Act 28 of 2002)(Co-ordination and facilitation of stake holders (Regional REMDEC, Boards etc.)(Alignment and implementation of the Provincial Growth Development Strategies (PGD’s)(Monitor the legal operators and take appropriate corrective action where required(Manage the Sub-Directorate including the Help Desk(Manage land Use applications

ENQUIRIES
:
Mr Jerry Mndaweni, ((053) 830 0800
CLOSING DATE
:
17 August 2007

POST 31/26
:
ADMINISTRATION CLERK


Note: This post is  re-advertised, people who applied when the post was advertised in the Cape Aurgus may not re-apply.

SALARY
:
R54 222 per annum

CENTRE
:
Gauteng Region (Braamfontein)

REQUIREMENTS
:
A Senior Certificate (Grade 12) PLUS the following key competencies (Knowledge of:(Public Finance Management Act (PFMA)(Treasury Regulations and Departmental Financial Regulations(Collection of Revenue (Skills:(Numerical skills(Computer literacy (Communication:(Good communications skills (Verbal and written).

DUTIES
:
KRA’s: Collect and deposit revenue due to the State(Update administrative control systems(Update financial provision record systems(Compile monthly reports(Assist in the MPRDA application process.

ENQUIRIES
:
Mrs C von Allemann, ( (011) 358 9759

CLOSING DATE
:
10 August 2007 

ANNEXURE E
OFFICE OF THE PUBLIC SERVICE COMMISSION

The Office of the Public Service Commission is an equal opportunity, representative employer. It is the intention to promote representivity (race, gender and disability) in the Public Service through the filling of positions. Candidates whose appointment/transfer/promotion will promote representivity will therefore receive preference. An indication by applicants in this regard will expedite the processing of applications.

APPLICATIONS
:
Forward your application, stating the relevant reference number, to: The Director-General, Office of the Public Service Commission, Private Bag X121, Pretoria, 0001. 

FOR ATTENTION
:
Ms A Steenkamp

CLOSING DATE
:
31 August 2007

NOTE
:
Applications must be submitted, on form Z83, obtainable from any Public Service department, and should be accompanied by a comprehensive CV and certified copies of qualifications. Correspondence will be limited to successful candidates only. If you have not been contacted within 3 months of the closing date of this advertisement, please accept that your application was unsuccessful. The successful candidate will be required to undergo a security   clearance, and appointment is subject to obtaining security clearance.

MANAGEMENT ECHOLON

POST 31/27
:
REGIONAL DIRECTOR
SALARY
:
R502 725 per annum (The package includes a basic salary (60% of package), State’s contribution to the Government Employee Pension Fund (15% of basic salary) and a flexible portion that may be structured in terms of the applicable guidelines. The successful candidate will be required to enter into a performance agreement within three months after assumption of duty

CENTRE
:
Western Cape

REQUIREMENTS
:
An experienced person with an appropriate recognised Bachelor’s degree or equivalent qualification in the fields of Human Resource or Public Sector Management/Legal/Administration/Social Sciences. Knowledge of Public Service regulatory framework that pertains to Senior Management Service. Proven experience in research. Ability to analyse and summarise complex debates. Ability to plan and co-ordinate activities at executive level. Good writing and communication skills. Ability to prepare concise, accurate reports. Presentations skills. Empathy, sensitivity, confidentiality. Sufficient computer skills in the Microsoft Office Suite, eg Excel, Word and PowerPoint. Ability to travel. Proven managerial experience

DUTIES
:
Key Performance Areas: Carry out monitoring, evaluation and investigation in areas of service delivery, human resource practices and other areas of Public Administration. Promote a high standard of professional ethics in the Public Service. Investigate grievances and make recommendations to the Commission and advise the Commission on any matter regarding the performance of the above functions. Provide a corporate support service in the Regional Office. Liaise with Head Office and provincial departments on line function activities. Support the resident Commissioner in carrying out the roles and functions of the PSC in the Province. Submit reports on the work of the Commission in the Regional Office including inputs towards the Annual Report.

ENQUIRIES
:
Ms C Mampuru (012) 352 1207/01

OTHER POST

POST 31/28
:
ADMINISTRATIVE SECRETARY


Directorate: Human Resource Management and Development

SALARY
:
R68 955 per annum

CENTRE
:
Head Office, Pretoria

REQUIREMENTS
:
Ideal Candidate Profile: •A Senior Certificate coupled with typing competency •A certificate or three-year Secretarial Diploma in Office Administration will be an advantage •Functional PC skills in MS Office Suite, including Word, Excel, PowerPoint and Outlook •Effective administrative, organizational, and communication skills at all levels •Assertive, trustworthy, professional with integrity •Good interpersonal relations •Creative, motivated, self-driven, results-oriented and have initiative •Ability to work both independently and as part of a team •Commitment to transformation. Ability to work under pressure.

DUTIES
:
Key Performance Areas: The successful candidate will be responsible for: • Providing administrative support functions to Directorate. Researching, abstracting and preparing information and supporting data for meetings, projects, presentations and reports •Administering office correspondence/documents/reports •Administering office expenditure including submission of claims for subsistence and travel •Drafting and typing correspondence/documents including PowerPoint presentations •Maintaining and managing the filing system for the Directorate •Organizing meetings/workshops and taking minutes during the meetings •Administering the manager’s diary and co-ordinating the Office programmes •Organizing office logistical matters including travel arrangements for the Manager and acting as general receptionist •Liaising with stakeholders regarding office operations •Relieving the manager of various administrative tasks. 

ENQUIRIES
:
Mr HA Maluleke (012) 352 1009

ANNEXURE F
DEPARTMENT OF PROVINCIAL AND LOCAL GOVERNMENT

The vision of the Department of Provincial and Local Government (the dplg) is one of having a well co-ordinated system of government consisting of National, Provincial and Local spheres working together to achieve sustainable development and service delivery. The dplg intends to invest in human capital, increase integrated technical capacity directed at service delivery and promote representivity in the Department through the filling of these posts. Candidature of persons whose appointment/ transfer/ promotion will promote representivity will therefore receive preference.

APPLICATIONS
:
Please forward your application, quoting the relevant reference number, to: The Personnel Administrator, Human Communications, tel. (011) 807-3260, PO Box 1305, Rivonia 2128 or fax: 086 619 7693 or e-mail: humancv@humancommunications.co.za (MS Word).

OTHER POSTS

POST 31/29
:
MANAGER: FACILITIES MANAGEMENT


Branch: Corporate Services

SALARY
:
An all-inclusive remuneration package of R311 358 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate three year Bachelor’s degree or equivalent qualification and in-depth knowledge of contract management.  Advanced skills in tender and contract management, analytical thinking and innovation, creative, networking, verbal and written communication skills as well as the ability to engage in high level negotiations, people and financial management and computer literacy. Experience in fleet, telephone and travel agent management.  Results oriented and innovative work ethics. The ability to manage people and knowledge of labour relations will be strong recommendation. Leadership skills and excellent interpersonal relations.

DUTIES
:
The successful candidate will assume the responsibility to manage the development and implementation of policies to regulate transport, travel and telephone services. Manage all dplg and GG pool vehicles. Monitor the use maintenance, submission and processing of log sheets of the subsidized vehicles. Manage the installation of telephone lines, monitor telephones bills and recommend appropriate interventions to minimize telephone expenditure. Manage document reproduction services within the dplg. Manage the provision of catering services in the Department.  Monitor service level agreements/ contracts entered between dplg and service providers such as travel agent, telephone and catering services.

ENQUIRIES
:
Ms L Bothma Tel: (012) 334 0723

CLOSING DATE
:
24 August 2007

POST 31/30
:
ADMINISTRATION OFFICER: DONOR RELATIONS


Directorate: Donor Relations



Branch: Governance, Policy And Research

SALARY
:
R106 335 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Three year diploma or equivalent qualification or relevant experience plus an understanding of the duties attached to the post. Knowledge of the Public Finance Management Act and Treasury Regulations and a good understanding of the Medium Term Expenditure Framework. Candidate should be computer literate (especially Microsoft Excel) and possess good written and verbal communication skills as well as good analytical skills.  

DUTIES
:
Prepare monthly cashflow statements on voted funds and on‘’incash and kind’’ contributions by donors; Analyse the Chief Directorate and the monthly ‘’in cash’’ expenditure reports;  Request ‘’in kind’’ contributions quarterly from donors; Prepare quarterly financial reports for the head of the Directorate, Assist with the preparations of Strategic and Technical Donor consultations; Assist by providing support on budgeting and procurement for Regional and Continental projects; Follow-up and collecting narrative reports from Programme/ Project Managers; Update donor database monthly/ quarterly; Assist with requests from the Internal and External auditors.

ENQUIRIES
:
Mr J Fortuin Tel: (012 334 0766)

CLOSING DATE
:
24 August 2007

POSTS 31/31
:
ADMINISTRATIVE ASSISTANT X 2


Branch: National Disaster Management Centre



Directorates: Disaster Intervention And Support & Information Technology

SALARY
:
R 68 955 per annum 

CENTRE
:
Pretoria

REQUIREMENTS
:
Grade 12 and/or any other formal/related qualification plus knowledge in disaster management. Relevant secretarial and administrative experience and knowledge of filing systems and procedures Strong computer literacy and typing proficiency Excellent time management, ability to be self-driven and solutions-orientated despite pressure Willingness to work long hours and good communication and interpersonal skills.

DUTIES
:
Perform secretarial and administrative tasks/support for the Senior Manager and his/her component in an efficient and highly professional manner, Request, receive and package documents for meetings, Manage the diary of the Senior Manager, handle appointments, order stationery and submit claims for travel and accommodation expenditure, Act as communication channel between components and internal/external clients, ensuring that all information is submitted timeously for response, Provide efficient administrative support to the component, Manage documents/correspondence as well as Ministerial and other submissions and due dates register as well as follow up actions on the register. Responsible for the office equipment allocated to the Office, Provide secretariat services in management meetings.

ENQUIRIES
:
Ms N Malepe 012 334 0734

CLOSING DATE
:
17 August 2007

ANNEXURE G
DEPARTMENT OF PUBLIC WORKS

[image: image1.jpg]



The Department of Public Works is an equal opportunity, affirmative action employer. The intention is to promote representativity in the Public Service through the filling of these posts and with persons whose appointment will promote representativity, will receive preference.

CLOSING DATE
:
10 August 2007

NOTE
:
An indication by candidates in this regard will facilitate the processing of applications. If not suitable candidate from the unrepresented groups can be recruited, candidates from the represented groups will be considered. People with disabilities are encouraged to apply. Applications should be submitted on Form Z83, obtainable from any Public Service Department and must be accompanied by a comprehensive CV, certified copies of qualifications and identification document. Should you not hear from us within the next two months, please regard your application as unsuccessful. Please forward your application, quoting the relevant reference number, to the address mentioned at each post. Note: It is the responsibility of all applicants to ensure that foreign and other qualifications are evaluated by SAQA. Recognition of prior learning will only be considered on submission of proof by candidates. Kindly note that your appointment is subjected to verification of qualifications and a security clearance. NB: no faxed or e-mailed applications will be accepted.

MANAGEMENT ECHELON

POST 31/32
:
DIRECTOR: DEVELOPMENT ECONOMIST STRATEGIC MANAGEMENT UNIT: REF 2007/698



The purpose of this job is to optimise the socio-economic impact of Departmental programmes

SALARY
:
All inclusive salary package of R502 725 per annum. (Total package to be structured in accordance with the rules of the senior Management service)

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
The successful candidate should be in possession of a tertiary qualification related to economics plus extensive appropriate experience. The following skills will be an added advantage: Executive management skills, sound analytical and problem identification and solving skills, marketing and liaison, advanced communication, language proficiency, advance report writing, research methodologies, financial administration, organising and planning, computer literacy, numeracy, advanced interpersonal and diplomacy skills, programme and project management, time management, decision making skills, conflict management, negotiation skills, motivational skills, influencing skills.  Knowledge of the following: Strategic National Policy Programme; applied economics; applicable legislation, norms and standards related to the built environment industry, including the Public Financial Management Act, Treasury Instructions, Public Services Act, Public Service Act, Public Service regulations and the Minimum information security Standards (MISS) Act; research methodologies, econometrics and data analyses; functioning of national, provincial and local governments; Structure and functioning of the Department, Parliamentary protocol processes, linkages with government clusters’ Departmental standards and regulations. Note: It will be expected of the candidate to sign a performance agreement and be subjected to security clearance.

DUTIES
:
The Determination of potential areas of socio-economic intervention and optimisation – analyse and determine macro-social and economic imperatives; determine and evaluate domestic and international best practices; determine socio-economic goals, objective, indicators and criteria for the Department. The development and institutionalisation of socio-economic goals and objectives – determine, develop and implement criteria for the optimisation of socio-economic issues; ensure their institutionalisation and integration in all departmental programmes; engage in programme planning to ensure the integration of socio-economic goals and objectives; develop and implement awareness programmes to promote the achievement of socio-economic goals and objectives. The assessment and review of the impact of socio-economic interventions – develop assessment criteria; develop partnerships with related research institutions; undertake research to determine the socio-economic impact and contribution of Departmental programmes; determine the socio-economic impact of Departmental programmes on economic growth, employment and the alleviation of poverty; determine the contribution of the Department to the National Revenue Fund; prepare and submit socio-economic impact reports; revise socio-economic goals and objectives as required.

ENQUIRIES
:
Ms M. Fatyela, Tel: (012) 337-3458

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo

OTHER POSTS

POST 31/33
:
DEPUTY DIRECTOR:EPWP SOCIAL DEVELOPMENT (MANAGEMENT OF GENERAL SUPPORT) REF 2007/707

SALARY
:
All inclusive salary package of R369 001 per annum

CENTRE
:
Eastern Cape Province Ref 2007/707A



Free State Province Ref 2007/707B



Gauteng Province Ref 2007/707C



Kwazulu-Natal Ref 2007/707D



Limpopo Province Ref 2007/707E



Mpumalanga Province Ref 2007/707F



North West Province Ref 2007/707G



Northern Cape Province Ref 2007/707H



Western Cape Province Ref 2007/707I



Please specify your reference number in your application according to your preferred province. Submit separate documentation for each position

REQUIREMENTS
:
Tertiary qualification in Social Sciences, Public Administration, Behavioral Sciences or Development Sciences, extensive experience in programme and project management, relevant experience in management and supervisory position. A minimum 2 years experience of working and managing integrated government social programmes such as poverty relief programmes, rural developments, skills development and monitoring and evaluation. Incumbent must be willing to work long hours and travel extensively.  Driver’s license is required   

DUTIES
:
The incumbent would be responsible for the provision of programme management support to EPWP provincial and municipal implementing bodies; establish and maintain partnerships and communication with stakeholders and implementing bodies; effective management of financial resources allocated to EPWP social development programme; Work closely with provincial Department of Social Development to accelerate the roll out of social sector programmes. Assist implementing bodies to develop EPWP aligned business plans and operational plans, facilitate social sector access to Department of Labour training funds, facilitate SETA support for social sector training, ensure compliance of the social sector reports to EPWP requirements, monitor and evaluate the social sector impact of the EPWP in the province

ENQUIRIES
:
Mrs Z Ahmed, Tel (012) 337 3006

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo

POST 31/34
:
ASSISTANT DIRECTOR: CONTRACT ADMINISTRATION: LEGAL SERVICES REF 2007/666

SALARY
:
R196 815 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
An appropriate tertiary qualification and a minimum of three years experience in administration. Knowledge of Contract Administration; Government Procurement Systems and Processes, Supply Chain Management Regulations and Public Finance Management Act. Computer literacy in MS Word. Good understanding of legal requirements for contracts and construction guarantees.  Good communication skills and ability to function independently.

DUTIES
:
Manage and administer Departmental contracts;  Manage acceptance of bids and enter into contracts on behalf of the Department; Manage safekeeping of guarantees and contract documents; Ensure completeness of contract documents for safekeeping; Provide information and access to documentation to Auditor-General and Project Managers; Assist Regional Offices and Head Office in registering financial details of contractors; Provide information/documents for litigation purposes i.e. court cases; Manage updating of electronic and hand-kept records; Facilitate the release of guarantees upon completion of construction projects; Extract information from Works Control System (WCS) and interact/liaise with  officials from other Departments and members of the public.

ENQUIRIES
:
Mr H Mtshali, Tel, (012) 337 2425

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo

POST 31/35
:
ASSISTANT DIRECTOR PROCUREMENT ADMINISTRATION REF 2007/688

SALARY
:
R196 815 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A National Diploma in Built Environment or a B-degree in Administration, Accounting or Finance. Three years (3) hands-on experience in the Supply Chain Management environment. Thorough knowledge and understanding of government procurement policies; processes; and systems. Understanding of the built environment and property industries. Sound knowledge of the administration of tenders.

DUTIES
:
Assist in the implementation of the departmental procurement system in compliance with the Framework for Supply Chain Management (Regulations in terms of the Public Finance Management Act 1999). Receive and verify scope of work for the appointment of consultants; Give advise to the organization on appropriate procurement method and evaluation criteria in the selection process; Give advise on and monitor the application of the appropriate referencing method; Administer the bidding process; Assist in rendering  secretariat functions to the Bid Adjudication Committee; Provide guidance and support at Head Office and Regional Offices regarding acquisition of goods; services and works; Provide management information on procurement spend; Identify training needs on acquisition management; Develop and implement a periodic training program on the Acquisition system; Maintain the appropriate level of delegations in Acquisition. Assist in executing an overall supervision function in respect of the resources in finance, human capital, equipment etc. Leading staff learning & development within the functional areas and driving the initiatives of improving the institutional capacity in Supply Chain Management (Acquisitions).

ENQUIRIES
:
Ms NC Ngqalamba, Tel (012) 337 2211

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo

POST 31/36
:
PROJECT MANAGER X9 TECHNICAL MAITENANCE REF 2007/711

SALARY
:
Range from R157 686 – R196 915 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
Relevant recognized 4-year degree (BTech/Higher National Diploma) in any of the build environment discipline (Architecture, Quantity Surveying, Engineering or Project management) and a minimum of 2 years’ experience in the build environment OR a National Diploma in any of the built environment disciplines as mentioned above with a minimum of 3-years’ experience in the planning and managing of projects in the built environment  OR National T, S or N stream certificate\diploma (minimum N3), including a trade test qualification with 3 years’ experience in the planning and managing of Projects in the built environment. Registration as a candidate with the South African Council for the Projects and Construction Management Professions (SACPCMP) will qualify for level 09. Registration as a Professional with the South African Council for the Projects and Construction Management  Professions (SACPCMP) will qualify for level 10. A valid driver’s license. Computer literacy.  Knowledge and understanding of the following Acts: Public Finance Management Act, Occupational Health and Safety Act as well as Building Regulations, Environmental Conservation Act. Knowledge and understanding of the Government Procurement System.  Good planning, financial and budget skills. Sound analytical and good written and verbal communication skills.

DUTIES
:
The incumbent will be responsible for the management of construction, renovation and refurbishment projects within the constrains of set time, cost, quality and socio-economic objectives under the supervision of a Senior Project Manager per Financial Year. Contribute to project initiation, scope definition and scope change control for envisaged projects. Full project management function, cost, quality and time control.  Mange project cost estimates and control changes in line with allocated budgets. Plan and attend project meetings during the project phases. Assist with the compilation of projects documentation to support project processes. Implement project administration processes according to Government requirements. Ensure implement of procurement activities and adherence thereof to Government policies. Provide assistance in implementing and assuring project execution is in accordance with the approved project norms and time schedules.  Support the project environment and activities to ensure that project objectives are delivered timeously. Manage and engage in multi-disciplinary construction teams regarding the construction/maintenance of facilities. 

ENQUIRIES
:
Mr M Mokadi, Tel (012) 310 5959

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag X229 Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Mr B Mkhwebane

POST 31/37
:
CHIEF WORKS MANAGER: BUILDING PRESTIGE ACCOMMODATION REF 2007/709

SALARY
:
R157 686 per annum

CENTRE
:
Pretoria, Regional Office

REQUIREMENTS
:
A tertiary qualification or equivalent (National Diploma  or N stream) in built environment or an appropriate N5 and have passed an official trade test successfully, plus appropriate post-qualification building experience. At least 1 year’s appropriate experience in the building industry. Extensive knowledge of building regulations. Valid driver’s license.  Good verbal and communication skills. Computer literate.  Good interpersonal skills. Knowledge of enabling legislation relating to Occupational Health and Safety Act and other building legislation. Willingness to work during weekends when necessary.

DUTIES
:
Inspect high-rise buildings, residential properties and vacant land in the Pretoria region.  Report regularly on the condition of those properties.  Measure the extent or area of the State-owned properties in the Pretoria area as per the normal standards of measurement.  Certify optimal utilization of State-owned properties and reporting accordingly.   Monitor the performance and quality of work done by contractors by conducting regular site inspections.

ENQUIRIES
:
Mr W Mudau, Tel (012) 310 5022

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag  X229, Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Mr B Mkhwebane

POST 31/38
:
CHIEF WORKS MANAGER: (ELECTRICAL) WORKS MANAGEMENT REF 2007/660

SALARY
:
R157 686 per .annum 

CENTRE
:
Mmabatho Regional Office

REQUIREMENTS
:
An appropriate Bachelors degree or equivalent qualification in Electrical field coupled with at least three to five years experience in the technical field or N3 plus a trade certificate as well as 5 years to 10 years experience. Applicable knowledge of the PFMA, OHSA, National Building Regulations,   Willingness to travel and work irregular hours. Computer literate, Ability to work under pressure and to solve problems. Project Management skills. Property and facilities management skills. Knowledge of Government procurement process and systems. Sound analytical and good written and verbal communication skills. A valid driver’s licence. 

DUTIES
:
Assist Control Works Manager with the management of electrical projects. Attend to planned and unplanned maintenance request from the clients. Inspect leased building, optimum use of electrical equipment and installations. Inspect electrical meter readings and the effective usage of electricity. Inspect and certify municipal account on electrical consumption. Compile scope of works and prepare estimate as well as technical reports. Certification and verification of invoices. Prepare and compile submissions and progress reports on a monthly basis.  

ENQUIRIES
:
Mr B Dibetsoe, Tel (018) 384 9331 ext 2319

POST 31/39
:
CHIEF WORKS MANAGER (MECHANICAL) FACILITIES MANAGEMENT: REF 2007/703

SALARY
:
R157 686 per annum

CENTRE
:
Bloemfontein Regional Office

REQUIREMENTS
:
Relevant recognised three year (Bachelor’s degree/National diploma Mechanical or equivalent qualifications) accompanied by proven technical experience. OR N3 plus trade test completed successfully plus 5 years technical experience in the built environment. A valid driver’s licence; computer literacy; knowledge and understanding of PFMA, OHSA, National Building Regulations, Environment Conservation Act as well as the Government Procurement System. Willingness to travel and work irregular hours. Sound analytical and good written and verbal communication skills. 

DUTIES
:
Attend to planned and unplanned maintenance request from the clients. Compile scope of works and prepare estimates and technical reports. Inspect and report on leased buildings. Inspect and report on optimum use of Mechanical equipment and installation. Inspection of water meter readings; effective utilization of water and certification of Municipal Accounts (Monitor water consumption). Ensure all automatic sprinkler systems comply with the Automatic Sprinkler Bureau Standards. Ensure mechanical work and drawings comply with the OHSA. Preparation of tender documentation. Verify and certify invoices for contractors. Ensure effective and efficient management of Property Management functions related to Mechanical discipline. Prepare and compile monthly reports.

ENQUIRIES
:
Mr. T. Matutoane, Tel (051) 400 8963

Applications
:
The Regional Manager, Department of Public Works Private Bag X20605 Bloemfontein 9300 or Hand Deliver at 14 Elizabeth Street Civilia Building

FOR Attention
:
Mr CTI Mofokeng

POST 31/40
:
CHIEF WORKS MANAGER: (MECHANICAL) WORKS MANAGEMENT REF 2007/661
SALARY
:
R 157 686 per .annum 

CENTRE
:
Mmabatho Regional Office

REQUIREMENTS
:
Relevant recognised qualification accompanied by proven technical experience. OR N3 plus trade test completed successfully plus 5 years technical experience in the build environment. Computer literacy, Knowledge and understanding of PFMA, OHSA, National Building Regulations, Environment Conservation Act as well as the  Government  Procedures System.  Willingness to travel and work irregular hours. Sound analytical and good written and verbal communication skills. A valid driver’s licence. 

DUTIES
:
Attend to planned and unplanned maintenance request from the clients. Compile scope of works and prepare estimate and technical reports. Inspect and report on leased buildings. Inspect and report on optimum use of Mechanical equipment and installation. Inspection of water meter readings, effective utilization of water and certificate of Municipality Accounts (Monitor water consumption). Ensure all automatic sprinkler systems comply with the Automatic Sprinkler Bureau Standards. Ensure mechanical work and drawings comply with the OHSA. Preparation of tender documentations, Verify and certify invoices for contractors. Ensure effective and efficient management of Property Management functions related to Mechanical discipline. Prepare and comply monthly reports.  

ENQUIRIES
:
Mr B Dibetsoe, Tel (018) 384 9331 ext 2319

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 120, Mafikeng, 2735 or Hand delivered 2nd Floor West Gallery, Mega City 

FOR ATTENTION
:
Mr HS Dlamini 

POST 31/41
:
INDUSTRIAL TECHNICIAN (X2) WORKS MANAGEMENT REF 2007/662

SALARY
:
R 132 054 per .annum 

CENTRE
:
Mmabatho Regional Office

REQUIREMENTS
:
An appropriate National Diploma in Mechanical Engineering discipline and appropriate experience (T, S or N stream). Appropriate post qualification experience and NOSA Qualification. Computer literacy. Sound knowledge of tender procedures and targeted procurement policies. Excellent written and verbal communication skills. Proven ability and exposure to the practices of project maintenance. Knowledge of plumbing maintenance and carpentry work. Willingness to travel and work irregular hours. Computer literate. A valid driver’s licence. 

DUTIES
:
Attend to planned and unplanned maintenance requests from the clients. Compile the scope of work and prepare estimate and technical reports. Compile service contracts. Verify and certify invoices from contractors etc. Comply with the Occupational Health and Safety Act (OHSA). Quality Control. Investigate mechanical problems to determine causes of failure/non compliance and offer solutions. Conduct conditional surveys of all properties and report to the head of the section.

ENQUIRIES
:
Mr B Dibetsoe, Tel (018) 384 9331 ext 2319

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 120, Mafikeng, 2735 or Hand delivered 2nd Floor West Gallery, Mega City 

FOR ATTENTION
:
Mr HS Dlamini 

POST 31/42
:
SENIOR ADMINISTRATIVE OFFICER: LOGISTICS AND PROCUREMENT REF 2007/665

SALARY
:
R132 054 per .annum 

CENTRE
:
Mmabatho Regional Office

REQUIREMENTS
:
A Degree/National Diploma in Public Administration or related qualification with 2 years work related experience. Knowledge of Government Budget Procedures (MTEF), PFMA, financial management, numeracy, decision making skills, interpersonal and diplomacy skills, communication skills and ability to follow a pro-active and creative problem solving approach. A valid driver’s licence. 

DUTIES
:
Authorise procurement advises on LOGIS, authorise captured requisition, authorise payment on payment on LOGIS-online, authorise orders, capture new suppliers on LOGIS website, assist with compilation of budget allocations, maintain suppliers database, compile input reports, address all LOGIS related queries, provide support with regard to the resolution of audit queries. 

ENQUIRIES
:
Ms T Matlholwa, Tel (018) 384 9331 ext 2254

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 120, Mafikeng, 2735 or Hand delivered 2nd Floor West Gallery, Mega City 

FOR ATTENTION
:
Mr HS Dlamini 

POST 31/43
:
SENIOR ADMIN OFFICER: FOREIGN AFFAIRS KEY ACCOUNTS MANANGEMENT REF 2007/699

SALARY
:
R132 054 per annum

REQUIREMENTS
:
Recognised tertiary qualification (RVQ 13) or equivalent in the property management or administration fields and relevant experience in client relations. An understanding of the various facets of the built environment and property industry. Sound budgeting, financial and management and administrative skills. Good written and verbal programme communication skills. Independently and to work under pressure. Computer literacy, extensive knowledge and Experience of MS Office (including Word, Excel and PowerPoint). 

DUTIES
:
Assist in the acquisition/ disposal/management of fixed property nationally and internationally. Facilitate in the compilation of norms to meet client requirements. Assist with the leasing of official accommodation. Assist with the leasing of official accommodation. Render effective and efficient general office administration. Draft ministerial submissions when and as required, draft reports and   consolidate foreign payments.

ENQUIRIES
:
Mr E W Malan, Tel (012) 337 2272

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo

POST 31/44
:
SENIOR ADMIN OFFICER: TRANSPORT REF 2007/708
SALARY
:
R132 054 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
Applicants must be in possession of a Bachelor’s degree/ National Diploma with appropriate experience in Transport Management. Knowledge of government transport policies. Computer literacy. Good interpersonal and communication skills. Be able to work under pressure. Valid driver’s license.

DUTIES
:
Manage Imperial Fleet contract and subsidized cars. Provide and maintain departmental pool cars for Official purposes. Inspection of subsidized fleet and application of new subsidized cars. Verify monthly kilometres travelled before approval for payments. Authorize trip intenaries. Certify the processing of Transport related payments. Certify all travel bookings. Verification of S&T claims for the whole Department. Ensure safety on parking of Departmental and subsidized vehicles. Manage and supervise staff.

ENQUIRIES
:
Mr S Motshweni, Tel (012) 310 5986

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag X229, Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Mr B Mkhwebane 

POST 31/45
:
ADMINISTRATIVE OFFICER SECURITY SERVICES REF 2007/701


NB: The successful candidate will be subjected to positive security screening.

SALARY
:
R106 335 per annum

CENTRE
:
Bloemfontein Regional Office

REQUIREMENTS
:
In possession of a Diploma in security or related equivalent qualification and / or alternatively intensive and relevant working experience and PSIRA grade A registration. A sound knowledge of criminal procedure Act, Minimum Information Security Standard, OHSA, and all relevant legislations governing security will be a strong recommendation.  Computer Literacy. Recommendations: Ability to work independently, analyze problem areas and to initiate corrective  measures. Valid driver’s license and willing to travel on regular basis. Good communication skills, analytical skills regarding the submissions and briefing notes. The ability to do presentation on security matters. 

DUTIES
:
Assist with the management of the security operations at the Regional Office and all the state properties falling within the jurisdiction of the Regional Office. Conduct Physical, personnel, document, Communication and IT security appraisals and security investigation.  Key control.  Assist in the development and monitoring of sound security policy, strategy and implementation thereof.  Assist in the preparation of reports and submissions to top management and relevant stake holders.  Liaise with NIA, SAPS, SANDF and other stake holders in the field of Security.  Conduct security awareness.  Render advice on security matters and keep track of development in the security field for the purpose of reviewing security measures in the unit.  Assist in any other general duties assigned by the supervisor.

ENQUIRIES
:
Mr. B Manthonsi, Tel (051) 400 8700

Applications
:
The Regional Manager, Department of Public Works Private Bag X20605 Bloemfontein 9300 or Hand Deliver at 14 Elizabeth Street Civilia Building

FOR Attention
:
Mr CTI Mofokeng

POST 31/46
:
ADMIN OFFICER: ACQUISITION (X3) REF 2007/658
SALARY
:
R106 335 per annum

CENTRE
:
Mmabatho Regional Office

REQUIREMENTS
:
Three year B-degree/National Diploma or equivalent qualifications preferably in Real Estate, Public Administration or any other related qualification with 1 to 2 year experience in property related field. Knowledge of Government Budget Procedures (MTEF), PFMA, Procurement directives and procedures, tender procedures, Understanding of various forms for Acquisitions of property: Leasing, Buying, Common Law, Prescription and Expropriation. Understanding of property market and its trends, Strong negotiation skills. Good interpersonal skills. Good verbal and written communication skills. A valid driver’s license.

DUTIES
:
Procure fixed property or rights in fixed property. Manage lease expiry dates and liaise with client department regarding the renewal of leases. Present submission of new/substitute leases and renewal of existing leases to Standing Committee for approval.  Determine and analyze acquisition options to meet the requirements of the clients. Negotiate lease agreements and property purchases. View tendered or identified properties. Keep track of property market and its trends. Follow up with the relevant parties on conveyance processes on the acquisition of property.

ENQUIRIES
:
Ms J Setlhoke Tel. (018) 384-9331 ext 2223

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 120, Mafikeng, 2735 or Hand delivered 2nd Floor West Gallery, Mega City 

FOR ATTENTION
:
Mr HS Dlamini 

POST 31/47
:
ASSISTANT ADMIN OFFICER LEGAL SERVICES REF 2007/700

SALARY
:
R85 363 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
Applicants must be in possession of a Senior  Certificate or equivalent qualification plus appropriate experience. The following will serve as recommendations: Good written and verbal communication skills. Computer literacy. Good organisational skills and Knowledge of office and filing administration.

DUTIES
:
The incumbent will be responsible for the following: Maintaining an efficient filing system for the Directorate. Perform Logis requests and asset control duties. Perform general reception duties. Entering all incoming and outgoing correspondence on the computer and hand file-system. Redirecting mail to the relevant section. Opening and keeping file registers for all legal officers. Ordering of books for the library of the Directorate. Requesting and providing office supplies and stationery. Arranging and processing S&T payments. Maintaining the Jutastat and Butterworths programmes. Tracing acts and law reports via Jutastat, Butterworths and/or Internet. Making travelling arrangements. Ensuring the maintenance of office equipment such as copiers, fax machine and printers. General office administration and typing. 

ENQUIRIES
: 
Ms J Moodley (012) 337 2426

APPLICATIONS
:
The Director General, Department of Public Works Private BagX65, Pretoria, 0001 or 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo

POST 31/48
:
ASSISTANT ADMINISTRATIVE OFFICER PROFESSIONAL SERVICES. REF 2007/710

SALARY
:
R85 362 per annum 

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
Applicants should be in possession of a Senior Certificate with appropriate experience in administration. (A Degree/ National Diploma will be an added advantage). Good communication skills, both verbal and written. Knowledge and understanding of Government admin procedures. Computer literacy (MS Packages). Knowledge of LOGIS will be an added advantage.

DUTIES
:
The successful candidate will be responsible for rendering office assistance in Professional Services. Keeping record of all incoming and outgoing correspondence. Making travel and accommodation arrangements and compiling Subsistence and Travel claims for professionals. Maintain an efficient filing system for Professional Services in Projects and Technical Maintenance Directorate. General typing of letters, memos, faxes and minutes of meetings. Assist professionals with compiling their monthly reports. Make the necessary arrangements for meeting and take minutes during meetings. General office administration of the section including post, telephone calls and messages, faxes photocopies as well as managing the diary of the Professionals.

ENQUIRIES
:
Mr W Wessels, Tel (012) 310 5966

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag  X229, Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Mr B Mkhwebane

POST 31/49
:
ASSISTANT ADMIN OFFICER: WORKS MANAGEMENT REF 2007/659

SALARY
:
R85 362 per .annum 

CENTRE
:
Mmabatho Regional Office

REQUIREMENTS
:
A National Senior Certificate or equivalent qualification and experience in office environment (A Degree/National Diploma will be an added advantage). Computer literacy, Good verbal and written communication skills. Ability to work under pressure and to function as team member. Good interpersonal skills.  

DUTIES
:
Render assistance to Works Managers, responsible for filling and overall Office Management, Provide reports to all users on request including report for audit and reconciliation purposes. The incumbent will also be required to assist with administrative related function. Additional tasks will include all logistical arrangements associated with convening Work Management meetings; include taking minutes, travel arrangement as well as arranging catering.   

ENQUIRIES
:
Mr. B Dibetsoe, Tel (018) 384 9331 ext 2319

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 120, Mafikeng, 2735 or Hand delivered 2nd Floor West Gallery, Mega City 

FOR ATTENTION
:
Mr HS Dlamini 

POST 31/50
:
ASSISTANT PERSONNEL PRACTITIONER HR PLANNING & RECRUITMENT REF 2007/663

SALARY
:
R 85 362 .annum 

CENTRE
:
Mmabatho Regional Office

REQUIREMENTS
:
A three year post Matric qualification in Human Resources Management and an appropriate experience in HR Planning & Recruitment. Knowledge of standard practices, processes and procedures related to HR recruitment and planning. Practical knowledge of Persal Understanding of Minimum Information Security Standards (MISS) Act, Public Service Act and Regulations, Employment Equity Act, Basic Conditions of Employment Act, Collective agreements, Codes of Remuneration. Computer literacy (MS word, MS Excel, Powerpoint). The following skills will be an added advantage: Basic numeracy, interpersonal and diplomacy skills, general administration and organizational skills, ability to work with confidential information, analytical thinking, and problem solving skills, communication and report writing abilities. The candidate should be innovative and creative. Ability to work under stressful situation. People orientated, trustworthy, assertive, hard-working self-motivated, and ability to work in a team..

DUTIES
:
Provide administrative support to recruitment and selection processes. Advertising of posts. Ensure adherence to effective implementation of policies, regulations and Acts with regard to HR recruitment and planning. Update information on the organisational structure of the Department both manually and on persal. Process appointments, transfers, promotion, relocations and movements on the Persal system. Maintain and provide related statistical information.

ENQUIRIES
:
Mr H.S Dlamini, Tel (018) 384 9331 ext 2208

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 120, Mafikeng, 2735 or Hand delivered 2nd Floor West Gallery, Mega City 

FOR ATTENTION
:
Mr HS Dlamini

POST 31/51
:
SENIOR ADMIN ASSISTANT FACILITIES MANAGEMENT REF 2007/702

SALARY
:
R68 955 per annum

CENTRE
:
Bloemfontein Regional Office

REQUIREMENTS
:
Applicants must be in possession of a Senior Certificate/Secretarial Diploma or equivalent qualifications with appropriate experience.  The candidate should have proven organizing; time management; conflict handling; interpersonal relations; writing; minutes taking and compilation of reports skills.  Computer literacy i.e. knowledge and experience of MS Word; MS Excel and Power Point.  A valid driver’s license will be an added advantage 

DUTIES
:
Provide Admin Support, Provide Clerical Support, Organize meetings; workshops and document record thereof, Manage the flow of information and documents in the office, Manage communication to and from the office, Typing of reports, letters, submissions and memorandum, Handling correspondence, filing, liaising with other NDPW units, Managing Deputy Director’s diary, Drafting standard letters on behalf of Deputy Director. Making travel arrangements; processing subsistence and travel claims.

ENQUIRIES
:
Mr T Matutoane, Tel (051) 400 8963

Applications
:
The Regional Manager, Department of Public Works Private Bag X20605 Bloemfontein 9300 or Hand Deliver at 14 Elizabeth Street Civilia Building

FOR Attention
:
Mr CTI Mofokeng

POST 31/52
:
SENIOR ADMIN ASSISTANT PROCUREMENT SUPPORT REF 2007/667

SALARY
:
R68 955 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
Grade 12 or equivalent qualifications with relevant experience.  Must be prepared to adapt work schedule in accordance with office requirements. 

DUTIES
:
Provide an administrative assistance function to the capital procurement manager – assist with general office administration functions; assist with the preparation and processing of documentation for the tender committees, make copies and bind documentation for submission to evaluation – and bid committee members;  assist with arrangements for the evaluation- and bid committee meetings;  type tender documents and minutes of evaluation- and bid committee meetings; type adjudication and regret letters to prospective bidders.

ENQUIRIES
:
Ms NC Ngqalamba (012) 337-2211

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo

POST 31/53
:
SENIOR PERSONNEL OFFICER HUMAN RESOURCE MANAGEMENT REF 2007/706
SALARY
:
R68 955 per annum 

CENTRE
:
Cape Town Regional Office

Requirements
:
A senior certificate with appropriate experience in HR or administrative experience (a national diploma/ degree and knowledge of Persal will be an added advantage).  Knowledge of PFMA, HR prescripts, procedures planning and organising skills, written and interpret HR policies and prescripts, interpersonal skills.  Ability to work under pressure, ability to cape with a high workload.
Duties
:
Manage conditions of service, formulate, manage and maintain HR policies.  Allocate and control/ manage delegated work.  Render an effective HR advisory service to management and employees in the Department.  Control and provide administrative support service.  Manage HR Registry and overall control of activities of the paper based HR records.  Develop HR policies within set guidelines. Conduct job evaluations and make recommendations on the grading of post.  Ensure compliance with applicable legislation. 

ENQUIRIES
:
Ms N Mtsulwana, Tel:  (021) 402 2132

Applications
:
The Regional Manager, Department of Public Works Private Bag X 9027, Cape Town 8000

FOR Attention
:
Ms N Mtsulwana

POST 31/54
:
ARTISAN: (PLUMBER) REF 2007/705
SALARY
:
R54222 per annum

CENTRE
:
Durban Regional Office

REQUIREMENTS
:
A completed Apprenticeship and proof of passing a trade test in terms of the Provisions of Section 13 (2)(h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provision of the repealed section 27 of the Act. Knowledge of the OHS Act.

DUTIES
:
Maintenance including new work to building infrastructure works. Maintain tools. Compile material quantities per project. Supervise assistants.

ENQUIRIES
:
Mr ER Kemp, Tel (031) 3147157

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X54315, Durban, 4000

FOR ATTENTION
:
Mr BE Mbatha
POST 31/55
:
ARTISAN: (ELECTRICIAN) REF 2007/704
SALARY
:
R58 290 per annum

CENTRE
:
Durban Regional Office

REQUIREMENTS
:
A completed Apprenticeship and proof of passing a trade test in terms of the Provisions of Section 13 (2)(h) of the Manpower Training Act, 1981, as amended or a certificate issued under the provision of the repealed section 27 of the Act. Knowledge of the OHS Act.

DUTIES
:
Maintenance including new work to building infrastructure works. Maintain tools. Compile material quantities per project. Supervise assistants.

ENQUIRIES
:
Mr ER Kemp, Tel (031) 3147157

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X54315, Durban, 4000

FOR ATTENTION
:
Mr BE Mbatha

POST 31/56
:
SENIOR MACHINE OPERATOR: FINANCE & SUPPLY CHAIN MANAGEMENT REF 2007/664

SALARY
:
R49 665 per .annum 

CENTRE
:
Mmabatho Regional Office

REQUIREMENTS
:
A National Senior Certificate or equivalent with related experience, Knowledge of operating machines and tools as well as Department’s procurement processes. Effective communication (verbal and written), Interpersonal skills, Time Management and operation of heavy duty photocopying machine. (a valid driver licence and willingness to travel will be an added advantage) 

DUTIES
:
Requesting and receiving requests for heavy duty photocopying, assist with the procurement of reproduction related logistics, assist with the control of and usage of heavy duty photocopying machines, lock and keep keys of the workshop, ensure all document are correctly bounded and stapled, perform daily meter reading and maintain register thereof. 

ENQUIRIES
:
Ms T Matlholwa, Tel (018) 384 9331 ext 2254

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X 120, Mafikeng, 2735 or Hand delivered 2nd Floor West Gallery, Mega City 

FOR ATTENTION
:
Mr HS Dlamini 

ANNEXURE H
SECRETARIAT FOR SAFETY AND SECURITY

APPLICATIONS
:
Applications can be hand-delivered at the Offices of the Secretariat for Safety and Security, 7th floor,  van Erkom Buildings, 217 Pretorius Street, Pretoria or can be posted to Private Bag X922 Pretoria 0001. The Secretariat for Safety and Security is seeking to appoint suitable candidates to fill the following positions at a national level, based at Pretoria.

FOR ATTENTION
:
Mrs Lydia Briedenhann

CLOSING DATE
:
17 August 2007

NOTE
:
General: Directions To Applicants ▲ Applications must be submitted on the prescribed application form Z.83, (i.e. application for employment form), obtainable from any Public Service Department or any recruitment office within the South African Police Service▲  The post particular and reference number of the post must be correctly specified on the application form ▲ All applications must be accompanied by a comprehensive Curriculum Vitae, certified copies of all education qualifications and supporting documents, such as identity documents, driver’s licence, service certificates of previous employers stating occupation, etc.▲ Persons who retired from the Public Service by taking packages, early retirement or for medical reasons, as well as persons with previous convictions, are excluded ▲ Applications must be mailed timeously ▲ Applications must be submitted on or before closing date and no late applications will be accepted ▲ Faxed or e-mailed applications will NOT be considered. ▲ All instructions on the application must be adhered to ▲ Failure to comply with this requirement will result in the candidate being disqualified ▲ If a candidate is short-listed, it can be expected from him/her to undergo a personal interview ▲ Short-listed candidates will be subject to a security clearance up to the level of Secretary ▲ Short-listed candidates will have to submit two sets of fingerprints as well as a thoroughly completed Z204 form or proof of existing security clearance to the Secretary of the selection committee ▲ The closing date is 17 August 2007 ▲ Correspondence will be conducted with successful candidates only. If you have not been contacted within three months of the closing date of this advertisement, please accept that your application was unsuccessful ▲ Appointments will be made in terms of the Public Service Act 1994 (Act no 104 of 1994) ▲ The Secretariat for Safety and Security is an equal opportunity, affirmative action and gender sensitive employer and it is the intention to promote representivity in the Public Service through the filling of these posts ▲ The Secretariat for Safety and Security is committed to the achievement and maintenance of diversity and equity employment ▲ Persons whose transfer/appointment/promotion will promote representivity will, therefore, receive preference ▲ All applications must quote the relevant reference number. 

OTHER POST

POST 31/57
:
SENIOR PERSONNEL OFFICER GRADE 111


The Secretariat for Safety and Security is seeking to appoint a suitable candidate to fill the following position at the National Civilian Secretariat for Safety and Security based at the Head Office in Pretoria.



This post is advertised in the Public Service only. Applicants who are not employed in the Public Service in terms of the Public Service Act, 1994 will not be considered for this post)



Cluster: Human Resource Development and Management: Directorate Human Resource Administration

SALARY
:
Basic Salary of R85 362 per annum (plus competitive benefits)

CENTRE
:
Head Office; Pretoria, Sub Directorate: Human Resources

REQUIREMENTS
:
A Senior Certificate ( Grade 12) or equivalent qualification. Good communication skills (written and verbal). Extensive knowledge and three years appropriate experience in human resource administration. successful completion of PERSAL introduction course. Knowledge of Public Service Regulations, Human resource prescripts as well as the Recruitment and Selection process. Proven skills in both written and verbal communication are essential. Good interpersonal relations and organization skills.

DUTIES
:
*Maintain and compile statistics pertaining to advertised posts, appointments, performance assessments, translation in rank and transfers. *Receive and sort all incoming mail including applications for advertised posts.* Schedule all applications for advertised posts * Prepare the appointments/ promotion/ transfer of the nominated candidates * Prepare and forward regret letters to unsuccessful candidates * Ensure that all outstanding documentation pertaining to the appointment has been received * Draft and prepare submissions * Process the following matters regarding Service Benefits: Housing, Acting Allowances, Leave, Medical Schemes, Injury on duty, Pension Funds, Overtime remuneration, Probations, Service terminations and issuing of Service Certificates * *Process and amend all PERSAL actions.

ENQUIRIES
:
Ms L Briedenhann, Tel No (012) 393 1873

ANNEXURE I
STATISTICS SOUTH AFRICA

APPLICATIONS
:
Limpopo:  ( Post to the Recruitment Professional, Stats SA, Private Bag X9441, Polokwane, 0700 ( Hand delivery to 23 Rabe Street, Wyndom Park Building, Polokwane. ( Mpumalanga:  ( Post to the Recruitment Professional, Stats SA, Private Bag X11290, Nelspruit, 1200 ( Hand delivery to 17 Henshall Street, Stats House Bld., 2nd floor, Nelspruit.

CLOSING DATE
:
06 August 2007

NOTE 
:
Required documents: • Z83 Application form • Detailed CV with contact detail of three recent references • Certified copies of qualifications and identity document • NB: Applicants risk being disqualified for failing to submit all the required documents Important note: If you do not hear from us within three months after the closing date, please regard your application as unsuccessful • Correspondence will be entered into with short listed candidates only • Statistics South Africa reserves the right not to make an appointment • Appointment is subject to security clearance, the signing of a performance agreement or plan, verification of the applicant’s documents, and reference checking • Applications received after the closing date will not be considered • Please clearly indicate the reference number of the position you apply for in your application. If you apply for more than one position, submit separate applications

OTHER POST

POST 31/58
:
SURVEY STATISTICIANS (REF NO. 07/07/ 07 LP) & (REF NO. 07/07/ 01 MP)

SALARY
:
R146 685 per annum

CENTRE
:
Limpopo and Mpumalanga

REQUIREMENTS
:
Prerequisites: A 3-year tertiary qualification in Statistics, coupled with relevant experience ● Good computer literacy in MS Word and Excel. This position would suit a person with good interpersonal, analytical and verbal and written communication skills ● Ability to work independently as well as in a team ● Ability to work under pressure within targeted deadlines ● Ability to handle multiple and complex tasks● Demonstrate a high level of stress tolerance. Note: Short listed applicants must be willing to undergo a competency exercise.

DUTIES
:
Key performance areas: ● Compile and analyse statistical outputs (eg. from census and surveys) to meet the specific needs of the province ● Keep abreast of provincial planning activities and their requirements for statistics ● Contribute to the planning of user-paid surveys and render special statistical services in co-operation with head office ● Train and develop provincial staff in new developments of relevance in the statistical field ● Provide technical advice to the head of the provincial office, Provincial Governments, Government departments and other users ● Interact with main users in Provincial Government, private sector, NGOs and other institutions ● Compile province-specific reports and publications.

ENQUIRIES
:
Ms Mashudu Ravele (015) 295 3300 and Mr. Lucas Sambo (013) 754 0600 

ANNEXURE J
DEPARTMENT OF TRADE AND INDUSTRY

APPLICATIONS
:
Forward your application, quoting the relevant Reference number, to: The Registry Office Department of Trade and Industry, Private Bag X84, Pretoria 0001. Alternatively, e mail your application to recruitment@thedti.gov.za, or hand - deliver it to 77 Meintjies Street, Sunnyside, Pretoria.

FOR ATTENTION
:
Central Recruitment Office

CLOSING DATE
:
17 August 2007

NOTE
:
Application must be submitted on Form Z83, obtainable from any department or on http://www.thedti.gov.za and must be accompanied by a comprehensive CV. Failure to submit the Z83 form and the required supporting documents will result in your application not being considered. These appointments are subject to the preferred candidate obtaining the necessary security clearance and competency assessment. Correspondence will be limited to short-listed candidates only. If you have not been contacted within three months of the closing date of the advertisement, please accept that your application had been unsuccessful. This position is subject to the signing of a performance agreement. We are an affirmative action employer. Preference will be given candidates whose appointment will enhance representivity. Note: These appointments are subject to the preferred candidate obtaining the necessary security clearance and competency assessment. Correspondence will be limited to short-listed candidates only. If you have not been contacted within three months of the closing date of the advertisement, please accept that your application had been unsuccessful. These positions are subject to the signing of a performance agreement. We are an affirmative action employer. Preference will be given candidates whose appointment will enhance representivity. Please ensure that if you are applying for more than one position, a separate application for each post is submitted.

CLOSING DATE
:
17 August 07, Applications received after this date will not be considered.

OTHER POST

POST 31/59
:
SENIOR PROVISIONING ADMINISTRATIVE CLERK (REF. GSSSD/PROC&ASSET 002)

SALARY
:
Commencing salary: R85 362 per annum All inclusive remuneration package: R133 812 per annum Requirements:

REQUIREMENTS
:
Senior Certificate Basic knowledge of the Public Finance Management Act, Procurement Policy and Treasury Regulations, Computer Literacy Good interpersonal skills Ability to work in a co-ordinated team Creative and innovative thinker Ability to work under pressure. Completion of LOGIS I or II courses will be an advantage.

DUTIES
:
Preparing invoices for payments Checking and verifying invoices for correctness and whether they have been certified for delivery of service. Handling enquiries of internal and external clients. Follow-up of 0-9 file for outstanding orders and deliveries from suppliers and service providers Provide inputs for daily and monthly statistics. Capture information on the LOGIS-online system

ENQUIRIES
:
Peace More, Tel no.: 012 394 1944

ANNEXURE K
PROVINCIAL ADMINISTRATION: FREE STATE

DEPARTMENT OF HEALTH

NOTE
:
Applications must be submitted on form Z83 obtainable from any Government Department and must be accompanied by certified copies of qualifications and certificates. Applicants are respectfully informed that if no notification of an interview is received within 4 months from closing date, they must accept that their application was unsuccessful. General requirements: ● Verification on qualifications and South African citizenship will be conducted. ● No e-mail or faxed applications will be considered. ● It remains the responsibility of applicants to ensure that the applications are submitted by the closing date, applications received after the closing date will not be considered.

OTHER POSTS

POST 31/60
:
SENIOR SPECIALIST/ SENIOR LECTURER (PSYCHIATRY) REFERENCE: H/S/60

SALARY
:
R369 000 all inclusive remuneration package per annum. The inclusive remuneration package consists of the basic salary, the Government’s contribution to the Government Employee Pension Fund and a flexible portion and is structured according to the Government prescripts, plus a scarce kills allowance equal to 15% of the annual salary notch.

CENTRE
:
Free State Psychiatric Complex: Department Psychiatry, Bloemfontein

REQUIREMENTS
:
*Registration with the Health Professions Council of South Africa as a Specialist in Psychiatry. *A Post-graduate degree (M.Med, FC Psych. or equivalent degree) in Psychiatry. Recommendations: Research and training experience is recommended.

DUTIES
:
*Service delivery according to departmental programs. *Supervision and training of post- and under-graduate students. *Conducting of and publication of academic research.

ENQUIRIES
:
Prof. P.J. Pretorius, Tel. No. (051) 4079294

APPLICATIONS
:
The Chief Executive Officer, Free State Psychiatric Complex, Private Bag X20607, BLOEMFONTEIN, 9300

FOR ATTENTION
:
Mr A. van Zyl
CLOSING DATE
:
13 August 2007

POST 31/61
:
MANAGER (FINANCE & PROVISIONING) REFERENCE: H/M/55

SALARY
:
R311 358 all inclusive remuneration package per annum. The inclusive remuneration package consists of the basic salary, the Government’s contribution to the Government Employee Pension Fund and a flexible portion and is structured according to the Government prescripts.

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
*An appropriate Bachelors Degree (or equivalent qualification) *Experience in Management of Finance or Supply Chain Management. *Sound knowledge of computerized systems. *Sound knowledge of the PFMA. Recommendations: *Experience of budgeting and expenditure in larger public hospitals (100 or more beds). *Experience with the LOGIS and BAS systems. *Appropriate Management experience.

DUTIES
:
*Manage the Finance, Budget and Supply Chain Divisions. *Financial and expenditure reporting and projections. *Do MTEF budget and budget allocations.

ENQUIRIES
:
Mr. M.P. Tsibolane, Tel. No. (051) 4051936

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, BLOEMFONTEIN, 9300

FOR ATTENTION
:
Mr S.I. Makhema
CLOSING DATE
:
13 August 2007

POST 31/62
:
SENIOR MEDICAL OFFICER (4 POSTS) REFERENCE: H/M/56

SALARY
:
R196 815 per annum plus scarce skills allowance equal to 15% of the annual salary notch

CENTRE
:
Boitumelo Regional Hospital, Kroonstad

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Medical Practitioner. Recommendations: Appropriate experience.

DUTIES
:
*Render clinical duties at Boitumelo Regional Hospital in OPD clinics, Casualty Department and to in-patients in the wards. *Assist in training of interns and community service doctors.

ENQUIRIES
:
Dr K.N. Hadzhi Tel. No. (056) 2165216

APPLICATIONS
:
The Chief Executive Officer, Boitumelo Regional Hospital, Private Bag X47, KROONSTAD, 9500

FOR ATTENTION
:
Mr K.J. Matli

CLOSING DATE
:
13 August 2007

POST 31/63
:
SENIOR MEDICAL OFFICER REFERENCE: H/M/57
SALARY
:
R196 815 per annum plus scarce skills allowance equal to 15% and rural allowance equal to 18% of the annual salary notch

CENTRE
:
Metsimaholo District Hospital Complex, Sasolburg

REQUIREMENTS
:
*MBChB. *Registration with the Health Professions Council of South Africa as Medical Practitioner. *Completed community service. *Knowledge of anaesthesia and surgery will be an advantage. *Work overtime/after hours calls. Recommendations: *Good written and verbal communication skills. *Knowledge of anaesthesia and surgery. *Ability to work in a multi-disciplinary team.

DUTIES
:
*Multi-disciplinary management of emergency and routine medical, surgical, obstetrics, ward paediatrics, orthopaedics and gynaecology patients. *Render comprehensive Primary Health Care service. *Theatre work including anaesthesia (basic, general and local). *Work after hours on call at the hospital. *Participate in clinical meetings and the training of staff. *Participate in quality assurance programme. *Support the executive team in the management of the section, department or institution.

ENQUIRIES
:
Dr K.B. Mbisha Tel. No. (016) 9709446

APPLICATIONS
:
The Chief Executive Officer Metsimaholo District Hospital Private Bag X2017 SASOLBURG 1947

FOR ATTENTION
:
Me W.R. van Loggerenberg
CLOSING DATE
:
13 August 2007

POST 31/64
:
SENIOR MEDICAL OFFICER (ARV CLINIC) REFERENCE: H/M/58

SALARY
:
R196 815 per annum plus scarce skills allowance equal to 15% and rural allowance equal to 18% of the annual salary notch

CENTRE
:
Metsimaholo District Hospital, Sasolburg

REQUIREMENTS
:
*MBChB. *Registration with the Health Professions Council of South Africa as Medical Practitioner. *Completed community service. *Appropriate experience. *Public Health experience especially in Primary Health Care will be an added advantage. Recommendations: *Good written and verbal communication skills. *Ability to work in a multi-disciplinary team.

DUTIES
:
*Work as part of team in implementation of HIV/AIDS/TB/STD Comprehensive Care Programme at facility level. *Manage patients diagnosed with HIV/AIDS/ TB according to national and provincial clinical guidelines and according to stages and severity of their illness. *Manage patients with medical condition other than HIV/AIDS related illness. *Treat all medical, obstetrical, surgical and paediatric emergencies at the hospital. *Work with facility managers, professional nurses, pharmacist, social worker, nutritionist, lay counsellors, administration clerks, data capturers – to establish standard operating level at Poly Clinic. *Work with the pharmacist to ensure an uninterrupted supply of drugs for the management of these conditions. *Provide in-service training to staff at Poly Clinic in particular and other staff members in the hospital in general. *Work after hour calls at the hospital and assist other departments when his/her own workload allows.

ENQUIRIES
:
Dr K.B. Mbisha Tel. No. (016) 9709446

APPLICATIONS
:
The Chief Executive Officer Metsimaholo District Hospital Private Bag X2017 SASOLBURG 1947

FOR ATTENTION
:
Me W.R. van Loggerenberg
CLOSING DATE
:
13 August 2007

POST 31/65
:
CHIEF PHARMACIST REFERENCE: H/P/260

SALARY
:
R196 815 per annum plus scarce skills allowance equal to 15% of the annual salary notch

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
*Registration with the South African Pharmacy Council as a Pharmacist. *Appropriate post registration experience. Recommendations: *Hospital experience. *Knowledge of procurement of medicines and other pharmaceuticals. *Supervision of pharmacists and non-professional personnel (Performance Management Development). *Knowledge of computerized dispensing and stock management systems.

DUTIES
:
*Manage procurement, storage and distribution of medicines and other pharmaceuticals in the hospital. *Quality assurance and implementation of good pharmacy practice. *Developing and managing performance of personnel. *Managing and monitoring drug use in the hospital. *Help manage the pharmacy as cost centre. *Help compile monthly statistics and performance reports.

ENQUIRIES
:
Mr G.J. Kgasane Tel. No. (051) 4051310

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr S.I. Makhema
CLOSING DATE
:
13 August 2007

POST 31/66
:
ASSISTANT MANAGER (FINANCE) REFERENCE: H/A/155

SALARY
:
R157 686 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
*An appropriate Bachelors Degree (or equivalent qualification) *Extensive experience in financial management. *Extensive appropriate experience in management and supervision of subordinates. Recommendations: *Experience in Accounting and Auditing procedure. *Above-average knowledge of Microsoft Excel.

DUTIES
:
*Supervise the Financial Section including Budget Office, Revenue, Case Management, Admission, Recording and Expenditure. *Compile and monitor the institution’s budget v/s expenditure. *Manage the compilation of the process. *Analyze expenditure patterns of the cost centres. *Compile monthly project report. *Compile monthly cash flow report. *Manage the Finance Cost Centre Budget. *Implement and monitor compliance in respect of Internal Control Checklist. *Training of Finance staff as well as cost centre admin. staff. *Ensure PFMA requirements are implemented. *Compile quarterly Risk Assessment Report. *Costing of service at the cost centre level.

ENQUIRIES
:
Mr. M.P. Tsibolane Tel. No. (051) 4051936

APPLICATIONS
:
The Chief Executive Officer Pelonomi Regional Hospital Private Bag X20581 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
13 August 2007

POST 31/67
:
ASSISTANT MANAGER (DEAN) REFERENCE: H/A/156
SALARY
:
R146 685 per annum

CENTRE
:
Free State School of Nursing:  Northern Campus

REQUIREMENTS
:
*Diploma in General, Community, Psychiatric Nursing. *Current registration with the South African Nursing Council as General Nurse. *B.Cur (Majors – Nursing Education and Management). Recommendations: *Previous experience in Management. *Assessor’s and Moderator’s Courses.

DUTIES
:
*Identify personnel performance needs. *Manage departmental personnel.

ENQUIRIES
:
Ms N.P. Msayi Tel. No. (057) 3966240/1/2/3

APPLICATIONS
:
The Dean Free State School of Nursing Private Bag X290, WELKOM 9460

FOR ATTENTION
:
Ms N.P. Msayi
CLOSING DATE
:
13 August 2007

POST 31/68
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/233

SALARY
:
R132 054 per annum

CENTRE
:
Heidedal Community Health Centre

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse. Recommendations: Primary Health Care experience.

DUTIES
:
To provide a comprehensive primary health care core package under supervision.

ENQUIRIES
:
Me Qhojeng Tel. No. (051) 4041200

APPLICATIONS
:
The District Manager, Motheo District, P.O. Box 441, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/69
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/234

SALARY
:
R132 054 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Mobile Units, Motheo District

REQUIREMENTS
:
Current registration with the South African Nursing Council in General Nursing, Midwifery and Psychiatry, Driver’s license (Code 8/EB). Recommendations: Primary Health Care experience. Training in IMCI/EPI, HIV/AIDS Counselling, Reproductive Health and screening course.

DUTIES
:
To provide a comprehensive primary health care service in accordance with Primary Health Care Core package.

ENQUIRIES
:
Mr M.S. Maselo Tel. No. (051) 4039715

APPLICATIONS
:
The District Manager, Motheo District, P.O. Box 441, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/70
:
CHIEF PROFESSIONAL NURSE (SURGERY) (3 POSTS) REFERENCE: H/P/235

SALARY
:
R132 054 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse, Post registration qualification in Critical Care or Trauma. Recommendations: Experience and/or willingness to work in the Burns Unit.

DUTIES
:
Cost control in the cost centre, Conflict resolution, Rendering of quality care and supervision in the cost centre.

ENQUIRIES
:
Mr M.K. Mohlakoana Tel. No. (051) 4051339

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/71
:
CHIEF PROFESSIONAL NURSE (SURGERY) REFERENCE: H/P/236

SALARY
:
R132 054 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse, Appropriate experience as a Professional Nurse. Recommendations: Qualification or experience in Surgical care.

DUTIES
:
Cost control, Conflict resolution, Rendering of quality care to patients.

ENQUIRIES
:
Mr M.K. Mohlakoana Tel. No. (051) 4051339

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/72
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/244

SALARY
:
R132 054 per annum

CENTRE
:
Fezile Dabi Health District: Moqhaka Local Area:  Mobile Unit, Kroonstad

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife, Community and Psychiatric Nurse, Valid driver’s license. Recommendations: Appropriate knowledge of Primary Health Care Services. 

DUTIES
:
Render a comprehensive Primary Health Care Services which entails the following: PMTCT, reproductive care, immunization and health education, Curative services:  chronic, integrated management of Childhood illnesses and general ailments for all age groups. Ensure effective and efficient utilization of resources as a team leader.

ENQUIRIES
:
Ms S.R. Noge Tel. No. (016) 9709310

APPLICATIONS
:
The District Manager, Fezile Dabi Health District, Private Bag X2005, Sasolburg, 1947

FOR ATTENTION
:
Ms A. Brits

CLOSING DATE
:
20 August 2007

POST 31/73
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/245

SALARY
:
R132 054 per annum

CENTRE
:
Fezile Dabi Health District:  Thusanong Clinic, Kroonstad

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife, Community and Psychiatric Nurse.

DUTIES
:
Render a comprehensive Primary Health Care Services which entails the following: PMTCT, reproductive care, immunization and health education. Curative services:  chronic, integrated management of Childhood illnesses.

ENQUIRIES
:
Ms S.R. Noge Tel. No. (016) 9709310

APPLICATIONS
:
The District Manager, Fezile Dabi Health District, Private Bag X2005, Sasolburg, 1947

FOR ATTENTION
:
Ms A. Brits

CLOSING DATE
:
20 August 2007

POST 31/74
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/226

SALARY
:
R132 054 per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse and Midwife, Diploma in nursing education and health care management. Recommendations: Project management and research planning and implementation, Experience in information management.

DUTIES
:
To collect and process hospital data, Compile report to the Chief Executive Officer on management of hospital information, Train personnel on data collection. Implement case management policies, protocol and procedure, Communicate to Medical Schemes on patients’ filing information.

ENQUIRIES
:
Me L.M. Mayeng Tel. No. (051) 4039601

APPLICATIONS
:
The Chief Executive Officer, National District Hospital, Private Bag X20598, Bloemfontein, 9300

FOR ATTENTION
:
Me P. Mehlwana

CLOSING DATE
:
20 August 2007

POST 31/75
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/212

SALARY
:
R132 054 per annum

CENTRE
:
Mangaung Local Area Clinics

REQUIREMENTS
:
Registration with the South African Nursing Council in General Nursing, Midwifery and Psychiatric Nursing, Unendorsed driver’s license. Recommendations: Diploma in Community Nursing Science, Primary Health Care experience, IMCI, EPI Reproductive Health, HIV/AIDS Counselling, Screening course (EDC) Dispensing Course.

DUTIES
:
To render comprehensive Primary Health Care services in accordance with the Primary Health Care Core Package, Assist Clinic Manager with the clinic administration, Do all other legal and reasonable functional and managerial duties of the clinic as it may be required.

ENQUIRIES
:
Mr M.S. Maselo Tel. No. (051) 4039715

APPLICATIONS
:
The District Manager, Motheo District, P.O. Box 441, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/76
:
CHIEF PROFESSIONAL NURSE REFERENCE: H/P/213

SALARY
:
R132 054 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Winburg District Hospital

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife. Proof of current registration with the South African Nursing Council (receipt). Recommendations: Appropriate experience, Ability to function independently, Good interpersonal relations, Supervisory skills, Knowledge in Unit Management, Diploma in Health Care Management.

DUTIES
:
Render comprehensive quality patient care in Casualty, Manage and maintain resources, Responsible for training hospital personnel about the use and care of the medical equipment, Responsible for staff development and training activities, Manage the unit according to COHSASA standards, Maintain a high standard of care and professionalism in the unit, Initiate, supervise and maintain quality improvement programs, Be prepared to work under pressure.

ENQUIRIES
:
Me K.E. Mofokeng Tel. No. (057) 2213324

APPLICATIONS
:
The Chief Executive Officer, Winburg Hospital, Private Bag X2, Winburg, 9420

FOR ATTENTION
:
Ms J.L. Bester

CLOSING DATE
:
20 August 2007

POST 31/77
:
CHIEF PROFESSIONAL NURSE (2 POSTS) REF: H/P/225
SALARY
:
R132 054. per annum

CENTRE
:
Primary Health Care Functional, Motheo District

REQUIREMENTS
:
Registered with the South African Nursing Council in General Nursing and Midwifery.*Computer literate (MS Word, PowerPoint and Excel).*A valid driver’s license (Code 8). recommendations:*Good interpersonal, communication and organizing skills.*Appropriate knowledge of Primary Health Care services.

DUTIES
:
Co-ordination and management of Primary Health Care programs for the District.*Putting mechanisms in place to improve the quality of information received.*To co-ordinate Quality Assurance Program for the district.*Carry out other responsibilities as allocated by the supervisor.

ENQUIRIES
:
Me M. Setlogelo Tel. (051) 4472194

APPLICATIONS
:
The District Manager Motheo District P.O. Box 441 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/78
:
CHIEF PROFESSIONAL NURSE REF: H/P/227
SALARY
:
R132 054. per annum

CENTRE
:
Aandrus Clinic, Bloemfontein

REQUIREMENTS
:
Proof of current registration with the South African Nursing Council in General Nursing, Midwifery and Psychiatry.*Driver’s license (Code 8/EB). Recommendations:*Primary Health Care experience.*Diploma in Community Nursing and Administration.*Training in IMCI/EPI, HIV/AIDS Counselling, Reproductive Health and screening course.

DUTIES
:
To manage day to day community services.*To provide a comprehensive primary health care services.

ENQUIRIES
:
Mr M.S. Maselo Tel. (051) 4039715

APPLICATIONS
:
The District Manager Motheo District P.O. Box 441 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/79
:
CHIEF PROFESSIONAL NURSE REF: H/P/228
SALARY
:
R132 054. per annum plus rural allowance equal to 8% of the annual salary notch

CENTRE
:
Embekweni District Hospital, Zastron

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife/ Accoucher.*Computer literacy. Recommendations: Driver’s license (Code 8/EB).

DUTIES
:
Overall supervision of monitoring and control of all resources.*Participate in all Quality Improvement Programmes.*Provide care to patients in the General Ward, Casualty and Maternity.

ENQUIRIES
:
Me M.M. Dikane Tel. (051) 6731200

APPLICATIONS
:
The Chief Executive Officer Embekweni/Stoffel Coetzee Hospital Complex Private Bag X32 ZASTRON 9950

FOR ATTENTION
:
Me M.M. Dikane

CLOSING DATE
:
20 August 2007

POST 31/80
:
CHIEF PROFESSIONAL NURSE (9 POSTS) REF: H/P/224
SALARY
:
R132 054. per annum

CENTRE
:
Boitumelo Regional Hospital, Kroonstad

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse. Recommendations: Appropriate experience.

DUTIES
:
Provide patient care in general wards, Maternity and Casualty.*Identify needs for patient care.*Leadership skills.*Participating in Quality Improvement Programmes.*Ensuring continuous staff development and client education.

ENQUIRIES
:
Mr K.J. Matli Tel. No. (056) 2165213

APPLICATIONS
:
The Acting Chief Executive Officer Boitumelo Regional Hospital Private Bag X47 KROONSTAD 9500

FOR ATTENTION
:
Mr K.J. Matli

CLOSING DATE
:
20 August 2007

POST 31/81
:
CHIEF PROFESSIONAL NURSE (PAEDIATRICS) (2 POSTS) REF: H/P/237
SALARY
:
R132 054. per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse.*Appropriate experience as a Professional Nurse. Recommendations: Diploma in Paediatrics or Neonatology.

DUTIES
:
Cost control in the Cost Centre.*Conflict resolution.*Quality Patient Care.

ENQUIRIES
:
Me M.M. Nkhobo Tel. (051) 4051147

APPLICATIONS
:
The Chief Executive Officer Pelonomi Regional Hospital Private Bag X20581 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/82
:
SENIOR PROFESSIONAL NURSE REFERENCE: H/P/246

SALARY
:
R106 335 per annum

CENTRE
:
Fezile Dabi Health District:  Seeisoville Clinic, Kroonstad

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife, Community and Psychiatric Nurse.

DUTIES
:
Render a comprehensive Primary Health Care Services which entails the following: PMTCT, reproductive care, immunization and health education, Curative services: chronic, integrated management of Childhood illnesses.

ENQUIRIES
:
Ms S.R. Noge Tel. No. (016) 9709310

APPLICATIONS
:
The District Manager, Fezile Dabi Health District, Private Bag X2005, Sasolburg, 1947

FOR ATTENTION
:
Ms A. Brits

CLOSING DATE
:
20 August 2007

POST 31/83
:
ADMINISTRATIVE OFFICER REFERENCE: H/A/134

SALARY
:
R106 335 per annum

CENTRE
:
Botshabelo District Hospital

REQUIREMENTS
:
An appropriate Bachelor’s Degree (or equivalent qualification), Working experience in Financial Management System and/or Supply Chain Management, Appropriate experience. Recommendations: Computer literacy in LOGIS, Knowledge of PFMA, Treasury Regulations, PPPFA.

DUTIES
:
To record/commit all expenses approved by the institution and determine spending patterns, Manage and monitor the implementation of Internal Control Checklist. Responsible for planning, budgeting (MTEF) and monthly projections. Develop and coordinate budget control system, commitment and expectation/ projections, Train and develop personnel in the Financial and Provisioning Sections, Verify BAS reports.

ENQUIRIES
:
Mr T.J. Mothalosa Tel. No. (051) 5330219

APPLICATIONS
:
The Chief Executive Officer, Botshabelo District Hospital, Private Bag X527, Botshabelo, 9781

FOR ATTENTION
:
Mr K.J. Molise

CLOSING DATE
:
20 August 2007

POST 31/84
:
SENIOR PROFESSIONAL NURSE (2 POSTS) REFERENCE: H/P/242

SALARY
:
R106 335 per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse and Midwife, Extensive experience in the Maternity Unit. Recommendations: Diploma in Advanced Midwifery Nursing, Leadership skills, Ability to function under pressure.

DUTIES
:
Provide effective patient care in the Unit, Implement Quality Assurance Programs, Overall supervision of sub-category Nursing personnel.

ENQUIRIES
:
Me L.M. Mayeng Tel. No. (051) 4039601

APPLICATIONS
:
The Chief Executive Officer, National District Hospital, Private Bag X20598, Bloemfontein, 9300

FOR ATTENTION
:
Me P. Mehlwana

CLOSING DATE
:
20 August 2007

POST 31/85
:
CHIEF PROVISIONING ADMINISTRATION CLERK (PHARMACY) REFERENCE: H/P/214
SALARY
:
R106 335 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Senior (or equivalent) Certificate. Recommendations: Knowledge of BAS and LOGIS systems, Relevant experience and knowledge of procurement procedures, Working knowledge of computers.

DUTIES
:
Function as Chief User Clerk for the Pharmacy cost centre, Procurement and payments of pharmaceuticals, Maintenance of pharmacy budgets, including personnel, Compile monthly cost center reports, Act as secretariat of the cost center expenditure control committee, Maintain adequate supplies of non-pharmaceutical stock items and control usage thereof.

ENQUIRIES
:
Mr G.J. Kgasane Tel. No. (051) 4051310

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/86
:
ADMINISTRATIVE OFFICER REFERENCE: H/A/121

SALARY
:
R106 335 per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
An appropriate Bachelor Degree (or equivalent qualification).

DUTIES
:
To render an effective records, admissions, switchboard and porter services to the clients of National District Hospital, To ensure the collection of patients’ money according to the Finance regulations, To supervise officials in records, admissions, porters and switchboard, To ensure Batho Pele principles are being maintained to render quality service to the clients.

ENQUIRIES
:
Mr T.V. Mokete Tel. No. (051) 4039602

APPLICATIONS
:
The Chief Executive Officer, National District Hospital, Private Bag X20598, Bloemfontein, 9300

FOR ATTENTION
:
Me P. Mehlwana

CLOSING DATE
:
20 August 2007

POST 31/87
:
SENIOR PROFESSIONAL NURSE REFERENCE: H/P/215

SALARY
:
R106 335 per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Fezile Dabi Health District:  Siza Bantu Clinic in Heilbron

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse and Midwife, Community and Psychiatric. Recommendations: Appropriate knowledge of Primary Health Care Services, A valid South African Driver’s License (Code 8).

DUTIES
:
Render a comprehensive primary health care service which entails the following: PMTCT, Reproductive care, immunization and health education, Curative services:  Chronic, integrated management of Childhood illnesses.

ENQUIRIES
:
Ms N.S. Malinga Tel. No. (056) 8113653

APPLICATIONS
:
The District Manager, Fezile Dabi Health District, Private Bag X2005, Sasolburg, 1947

FOR ATTENTION
:
Me A. Brits
CLOSING DATE
:
20 August 2007

POST 31/88
:
SENIOR PROFESSIONAL NURSE REF: H/P/216
SALARY
:
R106 335. per annum 

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse and Midwife. Extensive experience in the Maternity Unit. Recommendations: *Diploma in Advanced Midwifery Nursing.*Leadership skills.*Ability to function under pressure.

DUTIES
:
Provide effective patient care in the Unit.*Implement Quality Assurance Programs.*Overall supervision of sub-category Nursing personnel.

ENQUIRIES
:
Me L.M. Mayeng Tel. No. (051) 4039601

APPLICATIONS
:
The Chief Executive Officer National District Hospital Private Bag X20598 BLOEMFONTEIN 9300

FOR ATTENTION
:
Me P. Mehlwana
CLOSING DATE
:
20 August 2007

POST 31/89
:
CHIEF ADMINISTRATION CLERK (OFFICE ADMINISTRATION) REF: H/A/125

SALARY
:
R106 335. per annum

CENTRE
:
Boitumelo Regional Hospital, Kroonstad

REQUIREMENTS
:
Grade 12 (or equivalent) Certificate. Computer literacy (Excel and Word). Recommendations: Good communication skills.

DUTIES
:
Establish and control Registry Section.*Control and manage franking machine, official accommodation and parking.*Ensure registration of all monies and submission to the Chief Cashier.*Ensure registration of post destined to head office and other places. Supervision over typists, messenger and clerks.

ENQUIRIES
:
Mr N.S. Mkwane Tel. No. (056) 2165358

APPLICATIONS
:
The Chief Executive Officer Boitumelo Regional Hospital Private Bag X47 KROONSTAD 9500

FOR ATTENTION
:
Mr C. Kotze / Mr N. Mkwane

CLOSING DATE
:
20 August 2007

POST 31/90
:
PROFESSIONAL NURSE REFERENCE: H/P/243

SALARY
:
R85 362 per annum plus rural allowance equal to 8% of the annual salary notch

CENTRE
:
Mantsopa District Hospital, Ladybrand

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse and Midwife. Recommendations: Ability to work under pressure, Ability to implement and manage change, Good interpersonal relations, Good written and verbal communication skills.

DUTIES
:
Identification of patient care needs, Formulating and implementing of Nursing Care Plan, Carry out any other tasks delegated to her/him.

ENQUIRIES
:
Me Tsimatsima / Kabi Tel. No. (051) 8739915 / 9243268

APPLICATIONS
:
The Chief Executive Officer, Dr J.S. Moroka District Hospital, Private Bag X707, Selosesha, 9783

FOR ATTENTION
:
Mr G.J. Molokoane

CLOSING DATE
:
20 August 2007

POST 31/91
:
PROFESSIONAL NURSE REF H/P/217
SALARY
:
R85 362. per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Fezile Dabi Health District:  Tumahole Clinic in Parys

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse and Midwife.*Valid driver’s license. Recommendations: Appropriate knowledge of Primary Health Care services.

DUTIES
:
Render a comprehensive Primary Health Care service.*Responsibility for the development of staff and community clients.*Formulating nursing programs and implement them.*Identify needs for nursing care.

ENQUIRIES
:
Ms N.S. Malinga Tel. No. (056) 8113653

APPLICATIONS
:
The District Manager Fezile Dabi Health District Private Bag X2005 SASOLBURG 1947

FOR ATTENTION
:
Me A. Brits

CLOSING DATE
:
20 August 2007

POST 31/92
:
PROFESSIONAL NURSE REF H/P/218

SALARY
:
R85 362. per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Fezile Dabi Health District: Kganya Community Health Center in Koppies – Ngwathe Local Area

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse and Midwife.*A valid driver’s license. Recommendations: Appropriate knowledge of Primary Health Care services.

DUTIES
:
Render a comprehensive Primary Health Care service.*Responsibility for the development of staff and community clients.*Formulating nursing programs and implement them.*Identify needs for nursing care.

ENQUIRIES
:
Ms N.S. Malinga Tel. No. (056) 8113653

APPLICATIONS
:
The District Manager Fezile Dabi Health District Private Bag X2005 SASOLBURG 1947

FOR ATTENTION
:
Me A. Brits

CLOSING DATE
:
20 August 2007

POST 31/93
:
PROFESSIONAL NURSE (PAEDIATRICS) REF H/P/219

SALARY
:
R85 362. per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse. recommendations: Experience in working with children.*Be able to work under pressure.

DUTIES
:
Quality patient care.

ENQUIRIES
:
Me M.M. Nkhobo Tel. (051) 4051147

APPLICATIONS
:
The Chief Executive Officer Pelonomi Regional Hospital Private Bag X20581 Bloemfontein 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/94
:
PROFESSIONAL NURSE (PAEDIATRICS) (15 POSTS) REF: H/P/220

SALARY
:
R85 362. per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse. recommendations:*Experience in working with children.*Be able to work under pressure.

DUTIES
:
Quality patient care.

ENQUIRIES
:
Me M.M. Nkhobo Tel. (051) 4051147

APPLICATIONS
:
The Chief Executive Officer Pelonomi Regional HospitalPrivate Bag X20581 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/95
:
SENIOR STAFF NURSE (PAEDIATRICS) (2 POSTS) REF H/S/50
SALARY
:
R85 362. per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Enrolment with the South African Nursing Council as a Enrolled Nurse. recommendations: Basic Nursing Care.

DUTIES
:
Quality patient care.

ENQUIRIES
:
Me M.M. Nkhobo Tel. No. (051) 4051147

APPLICATIONS
:
The Chief Executive Officer Pelonomi Regional Hospital Private Bag X20581 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/96
:
PROFESSIONAL NURSE REF H/P/229
SALARY
:
R85 362. per annum

CENTRE
:
One Stop Clinic, Motheo District

REQUIREMENTS
:
Proof of registration with the South African Nursing Council as General Nurse. Recommendations: Primary Health Care experience.

DUTIES
:
To provide a comprehensive primary health care package under supervision.

ENQUIRIES
:
Me T.B. Mothibeli Tel. (051) 5330321

APPLICATIONS
:
The District Manager Motheo District P.O. Box 441 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/97
:
PROFESSIONAL NURSE REF: H/P/230
SALARY
:
R85 362. per annum

CENTRE
:
Qibing Clinic, Motheo District 

REQUIREMENTS
:
Proof of registration with the South African Nursing Council as General Nurse. Recommendations: Primary Health Care experience.

DUTIES
:
To provide a comprehensive primary health care package under supervision.

ENQUIRIES
:
Me T.B. Mothibeli Tel. No. (051) 5330321

APPLICATIONS
:
The District Manager Motheo District P.O. Box 441 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/98
:
PROFESSIONAL NURSE REF: H/P/231
SALARY
:
R85 362. per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Mobile Units, Motheo District

REQUIREMENTS
:
Proof of registration with the South African Nursing Council as General Nurse and Midwife.*Driver’s license (Code 8/EB). Recommendations:*Primary Health Care experience.*Training in IMCI/EPI, Reproductive Health and screening course.

DUTIES
:
To provide a comprehensive primary health care services in accordance with Primary Health Care Core package.

ENQUIRIES
:
Mr M.S. Maselo Tel. (051) 4039715

APPLICATIONS
:
The District Manager Motheo District P.O. Box 441 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/99
:
SENIOR ADMINISTRATION CLERK GRADE III REF: H/A/131
SALARY
:
R85 362. per annum

CENTRE
:
Thusanong District Hospital, Odendaalsrus

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate.*Computer literacy.*Appropriate experience in Supply Chain Management procedures. Recommendations:*Experience LOGIS/PAS and knowledge of PFMA.*Experience in dealing with payments.*In-depth computer skills.

DUTIES
:
To provide an administrative service.*To handle enquiries concerning LOGIS.*Asset rectification on LOGIS.*Do payments on Logis-on-line.*Assist with loss control and inventory.

ENQUIRIES
:
Mr R. Van der Merwe/Ms M. Thekiso Tel. No. (057) 3917915/(057) 3917947

APPLICATIONS
:
The Chief Executive Officer Thusanong, Nala and Mohau Complex I Private Bag X1 ODENDAALSRUS 9480

FOR ATTENTION
:
Ms M. Thekiso
CLOSING DATE
:
20 August 2007

POST 31/100
:
PROFESSIONAL NURSE REF: H/P/238
SALARY
:
R85 362. per annum plus rural allowance equal to 8% of the annual salary notch.

CENTRE
:
Katleho District Hospital, Virginia

REQUIREMENTS
:
Registration with the South African Nursing Council as General Nurse and Midwife. Recommendations:*Well developed interpersonal skills.*Ability to function effectively under pressure.

DUTIES
:
Render quality comprehensive patient care.*Participate in Quality Improvement Programme.*Perform other duties as delegated.

ENQUIRIES
:
Mrs K.E. Mofokeng Tel. (057) 2213324

APPLICATIONS
:
The Chief Executive Officer Katleho District Hospital Private Bag X4 VIRGINIA 9430

FOR ATTENTION
:
Mr R.S. Khoali

CLOSING DATE
:
20 August 2007

POST 31/101
:
PROFESSIONAL NURSE (5 POSTS) REF: H/P/239
SALARY
:
R85 362. per annum plus rural allowance equal to 8% of the annual salary notch

CENTRE
:
Diamant District Hospital, Jagersfontein

REQUIREMENTS
:
Registration with the South African Nursing Council as a General Nurse and Midwife. Recommendations: Relevant appropriate experience.

DUTIES
:
Render comprehensive Primary Health Care to both in- and out-patients.*Initiate and implement nursing care regimens.*Initiate, monitor and sustain quality improvement projects.*Supervise subordinates.*Do after hours services (On call).

ENQUIRIES
:
Me M.S. Mohajane Tel. (051) 7240079

APPLICATIONS
:
The Chief Executive Officer Diamant District Hospital Private Bag X06 JAGERSFONTEIN 9974

FOR ATTENTION
:
Mr T.E. Makume

CLOSING DATE
:
20 August 2007

POST 31/102
:
SENIOR ARTISAN (FITTER & TURNER) REF: H/A/133
SALARY
:
R85 362. per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Completed apprenticeship and completion of trade test and be in the position of Red seal certificate. Recommendations
:* Sound knowledge of arc and gas welding.*Three to five years experience of steam and steam appliances.

DUTIES
:
To provide maintenance and repair service in the Hospital.*To work after hours if the need arise.

ENQUIRIES
:
Mr G. Venter Tel. (051) 4051227

APPLICATIONS
:
The Chief Executive Officer Pelonomi Regional Hospital Private Bag X20581 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/103
:
SENIOR PROVISIONING ADMINISTRATION CLERK GRADE II REF: H/P/222

SALARY
:
R68 955. per annum

CENTRE
:
Supply Chain Management: Logistics: Corporate Office, Bloemfontein

REQUIREMENTS
:
Junior (or equivalent) Certificate.*Computer literacy. Recommendations:* Experience in office management.*Good verbal and communication skills.

DUTIES
:
General office support (e.g. leave management register, organizing meetings, and compilation of reports).*Chief User Clerk functions for the sub-directorate.*Assistance with the registration of entities on the LOGIS Supplier Database.

ENQUIRIES
:
Me E.E. Olivier Tel. No. (051) 4081826

APPLICATIONS
:
The Acting Senior Manager Human Resource Management P.O. Box 227 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr M.J. Mokgampanyane

CLOSING DATE
:
20 August 2007

POST 31/104
:
PHARMACY ASSISTANT REF: H/P/232
SALARY
:
R68 955. per annum

CENTRE
:
Aandrus Clinic, Motheo District

REQUIREMENTS
:
Certificate in Pharmacist Assistant Training Post Basic.*Proof of current registration with the South African Pharmacy Council as a Pharmacist Assistant. Recommendations:*Computer literacy.*Good communication skills (written and verbal).

DUTIES
:
Doing pharmaceutical ordering as required.*Regular stock inventory.*Dispense medication to clients.*Advice clients on medical use.*Keep records.*Do all other legal reasonable Pharmacist Assistant activities as may be required.

ENQUIRIES
:
Mr M.S. Maselo Tel. (051) 4039715

APPLICATIONS
:
The District Manager Motheo District P.O. Box 441 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/105
:
SENIOR ADMINISTRATION CLERK REF: H/A/126
SALARY
:
R58 290. per annum

CENTRE
:
Aandrus Clinic, Motheo District

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate. Recommendations:*Computer literacy.*Good communication skills.

DUTIES
:
To register clients.*Retrieve/file records according to the policy. Order, store, issue clinic consumables as required.

ENQUIRIES
:
Mr M.S. Maselo Tel. (051) 4039715

APPLICATIONS
:
The District Manager Motheo District P.O. Box 441 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/106
:
STAFF NURSE (2 POSTS) REF: H/S/55
SALARY
:
R58 290. per annum

CENTRE
:
Mobile Units: Motheo District

REQUIREMENTS
:
Current enrolment with the South African Nursing Council as Enrolled nurse. Recommendations: Primary Health Care experience.

DUTIES
:
Provide nursing related duties under the direct and indirect supervision of a professional nurse which includes Clients Pre-assessment evaluation (BP, Pulse, Mass etc.).

ENQUIRIES
:
Mr M.S. Maselo Tel. (051) 4039715

APPLICATIONS
:
The District Manager Motheo District P.O. Box 441 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/107
:
SENIOR NURSING ASSISTANT REF H/N/48
SALARY
:
R58 290. per annum

CENTRE
:
Fezile Dabi Health District:  Mobile Unit:  Ngwathe Local Area

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate. Enrolment with the South African Nursing Council as a Nursing Auxiliary. Recommendations: Appropriate knowledge of primary health care services.

DUTIES
:
Render an effective and efficient health service to the community and centre.*Observing and reporting abnormalities.*Basic nursing care.

ENQUIRIES
:
Ms N.S. Malinga Tel. (056) 8113653

APPLICATIONS
:
The District Manager Fezile Dabi Health District Private Bag X2005 SASOLBURG 1947

FOR ATTENTION
:
Me A. Brits

CLOSING DATE
:
20 August 2007

POST 31/108
:
STAFF NURSE (2 POSTS) REF H/S/51
SALARY
:
R58 290. per annum

CENTRE
:
Katleho District Hospital, Virginia

REQUIREMENTS
:
Enrolment with the South African Nursing Council as Enrolled Nurse.*Proof of current registration with the South African Nursing Council (receipt). Recommendations Appropriate relevant experience.*Basic Nursing Care Skills.*Ability to maintain confidentiality.*Good interpersonal relations.

DUTIES
:
Render quality comprehensive quality patient care services.*Participate in Quality Improvement Programs.*Perform other duties as delegated.*Be prepared to work shifts according to the needs of the patients.

ENQUIRIES
:
Me K.E. Mofokeng Tel. No. (057) 2213324

APPLICATIONS
:
The Chief Executive Officer Katleho District Hospital Private Bag X4 VIRGINIA 9430

FOR ATTENTION
:
Mr R.S. Khoali

CLOSING DATE
:
20 August 2007

POST 31/109
:
SENIOR NURSING ASSISTANT (SURGERY) REF: H/N/44
SALARY
:
R58 290. per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Enrolment with the South African Nursing Council as an Auxiliary Nurse.*Appropriate experience as Nursing Assistant.

DUTIES
:
Basic nursing care.

ENQUIRIES
:
Mr M.K. Mohlakoana Tel. (051) 4051339

APPLICATIONS
:
The Chief Executive Officer Pelonomi Regional Hospital Private Bag X20581 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/110
:
SENIOR NURSING AUXILIARY (SURGERY) REF: H/N/45

SALARY
:
R58 290 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Enrolment with the South African Nursing Council as an Auxiliary Nurse. Recommendations: Appropriate experience as Nursing Assistant.

DUTIES
:
Basic nursing care.

ENQUIRIES
:
Mr M.K. Mohlakoana Tel. (051) 4051339

APPLICATIONS
:
The Chief Executive Officer Pelonomi Regional Hospital Private Bag X20581 Bloemfontein 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/111
:
SENIOR ADMINISTRATION CLERK GRADE I REF: H/A/122
SALARY
:
R58 290 per annum

CENTRE
:
Fezile Dabi Health District: Heilbron Town Clinic: Ngwathe Local Area

REQUIREMENTS
:
Junio (or equivalent) qualification.*Valid driver’s license (Code 8). Recommendations:*Appropriate experience.*Computer literacy.

DUTIES
:
Provide administrative support to other members of the team.*Registration of clients.*Filing back of patients’ files after consultations.*Booking for clients for hospital and transportation by commuter service.*General administrative duties.

ENQUIRIES
:
Ms N.S. Malinga Tel. No. (056) 8113653

APPLICATIONS
:
The District Manager Fezile Dabi Health District Private Bag X2005 SASOLBURG 1947

FOR ATTENTION
:
Me A. Brits

CLOSING DATE
:
20 August 2007

POST 31/112
:
SENIOR ADMINISTRATION CLERK GRADE I (SURGERY) REFERENCE: H/A/135

SALARY
:
R58 290 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Computer literate. Recommendations: Experience in Procurement procedures.

DUTIES
:
Stock control, Capturing of stock on LOGIS, Verification of ICN numbers, Requesting of quotations.

ENQUIRIES
:
Mr M.K. Mohlakoana Tel. No. (051) 4051339

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/113
:
ADMINISTRATION CLERK GRADE II (SURGERY) REFERENCE: H/A/136

SALARY
:
R49 665 per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate. Recommendations: Meditech training.

DUTIES
:
Compilation of ward statistics, Discharging patients on Meditech, Arrange bookings for out-patients.

ENQUIRIES
:
Mr M.K. Mohlakoana Tel. No. (051) 4051339

APPLICATIONS
:
The Chief Executive Officer, Pelonomi Regional Hospital, Private Bag X20581, Bloemfontein, 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/114
:
HOUSEKEEPING SUPERVISOR REF: H/H/19
SALARY
:
R49 665. per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Senior (or equivalent) Certificate. Recommendations:* Ability to work under pressure. Experience in the CSSD.

DUTIES
:
Ordering of medical consumables.*Supervision.*Compile monthly reports and statistics.*Control surgical instruments.

ENQUIRIES
:
Me M.L. Mayeng Tel. No. (051) 4039622

APPLICATIONS
:
The Chief Executive Officer National District Hospital Private Bag X20598 BLOEMFONTEIN 9300

FOR ATTENTION
:
Me P. Mehlwana

CLOSING DATE
:
20 August 2007

POST 31/115
:
NURSING ASSISTANT (PAEDIATRICS) (2 POSTS) REF: H/N/223
SALARY
:
R49 665. per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Enrolment with the South African Nursing Council as an Auxiliary Nurse. Recommendations: Basic Nursing Care.

DUTIES
:
Basic Nursing Care.

ENQUIRIES
:
Me M.M. Nkhobo Tel. (051) 4051147

APPLICATIONS
:
The Chief Executive Officer Pelonomi Regional Hospital Private Bag X20581 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/116
:
ADMINISTRATION CLERK GRADE II (3 POSTS) REF H/A/132
SALARY
:
R49 665. per annum

CENTRE
:
Winburg District Hospital

REQUIREMENTS
:
Junior (or equivalent) Certificate. Recommendations:*Computer literacy.*Knowledge of PADS.

DUTIES
:
To admit patients according to the policies and procedures.*Discharge and bill of patients effectively and efficiently.*Ensure that filing is done properly and according to the policy. To ensure that Hospital Revenue is collected.

ENQUIRIES
:
Me D.M. Tamme Tel. (051) 8810046

APPLICATIONS
:
The Chief Executive Officer Winburg District Hospital Private Bag X2 WINBURG 9420

FOR ATTENTION
:
Ms J.L. Bester)

CLOSING DATE
:
20 August 2007

POST 31/117
:
SENIOR OPERATOR (STEAM BOILER) REF: H/O/8
SALARY
:
R49 665. per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
Junior (or equivalent) Certificate.*Must have National Diploma in Boiler Operation.*Appropriate experience as Boiler Operator. Recommendations:Knowledge of steam boiler will serve as a recommendation.

DUTIES
:
Operation of the steam boilers and routine inspections.*Fulfillment of prescribed safety measures.

ENQUIRIES
:
Mr G. Venter Tel. No. (051) 4051227

APPLICATIONS
:
The Chief Executive Officer Pelonomi Regional Hospital Private Bag X20581 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/118
:
TRADESMAN AID (STEAM BOILER) (2 POSTS) REF: H/T/13
SALARY
:
R43 245. per annum

CENTRE
:
Pelonomi Regional Hospital, Bloemfontein

REQUIREMENTS
:
ABET Qualification. Recommendations: Knowledge of steam boiler.

DUTIES
:
Assist boiler operators in their daily duties, such as cleaning of boiler house and equipment.

ENQUIRIES
:
Mr G. Venter Tel. (051) 4051227

APPLICATIONS
:
The Chief Executive Officer Pelonomi Regional Hospital Private Bag X20581 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr S.I. Makhema

CLOSING DATE
:
20 August 2007

POST 31/119
:
ADMINISTRATION CLERK GRADE I REFERENCE: H/A/128

SALARY
:
R43 245 per annum

CENTRE
:
Motheo District (Nutrition)

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Recommendations: Good report writing skills, Good communication, planning and organizing skills, Computer literate.

DUTIES
:
Admission practices, Filing, Compilation of statistics and reports.

ENQUIRIES
:
Me M.E.N. Qhojeng Tel. No. (051) 4041200

APPLICATIONS
:
The District Manager, Motheo District, P.O. Box 441, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/120
:
ADMINISTRATION CLERK GRADE I REFERENCE: H/A/129

SALARY
:
R43 245 per annum

CENTRE
:
Dinaane Clinic

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Computer literacy:  Excel, Word, Recommendations: Driver’s license (Code 8).

DUTIES
:
To implement filing system, Typing, Conduct monthly inventory, Look for quotations, Make and distribute photocopies, Registration of patients.

ENQUIRIES
:
Me Setlalentoa Tel. No. (051) 8741271
APPLICATIONS
:
The District Manager, Motheo District, P.O. Box 441, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/121
:
ADMINISTRATION CLERK GRADE I REFERENCE: H/A/130

SALARY
:
R43 245 per annum

CENTRE
:
Dinaane Clinic

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Computer literacy:  Excel, Word. Recommendations: Driver’s license (Code 8).

DUTIES
:
Complete ECC documents, Implement Fleet management, Capture notifiable conditions and deaths, Conduct monthly inventory, Printout circulars, Registration of patients.

ENQUIRIES
:
Me Setlalentoa Tel. No. (051) 8741271

APPLICATIONS
:
The District Manager, Motheo District, P.O. Box 441, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/122
:
NURSING ASSISTANT (5 POSTS) REFERENCE: H/N/47

SALARY
:
R43 245 per annum

CENTRE
:
Thaba Nchu Clinics (Dinaane Clinic)

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate, Enrolment with the South African Nursing Council as a Nursing Auxiliary. Recommendations: Primary Health Care experience.

DUTIES
:
Provide nursing related duties under supervision of a professional nurse which includes client’s pre-assessment evaluation (BP, pulse, mass, etc.).

ENQUIRIES
:
Me M.E. Setlalentoa Tel. No. (051) 8741271

APPLICATIONS
:
The District Manager, Motheo District, P.O. Box 441, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 19/123
:
CLEANER II REFERENCE: H/C/39

SALARY
:
R43 245 per annum

CENTRE
:
Aandrus Clinic (DC17)

REQUIREMENTS
:
ABET Education. Recommendations: Ability to work under pressure, Good interpersonal relations, Good communication skills, Confidentiality.

DUTIES
:
To provide cleaning duties to the clinic to keep the clinic environment hygienically clean.

ENQUIRIES
:
Mr M.S. Maselo Tel. No. (051) 4039715

APPLICATIONS
:
The District Manager, Motheo District, P.O. Box 441, Bloemfontein, 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/124
:
ADMINISTRATION CLERK GRADE I REF: H/A/127
SALARY
:
R43 245. per annum

CENTRE
:
Mobile Units: Motheo District

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate.*Computer literacy. Recommendations: Good communication skills (verbal and written).

DUTIES
:
Register clients.*Retrieve/File clients’ records according to policy.*Order, store, issue clinic consumables as required.*Do all other administrative duties as may be required.

ENQUIRIES
:
Mr M.S. Maselo Tel. (051) 4039715

APPLICATIONS
:
The District Manager Motheo District P.O. Box 441 BLOEMFONTEIN 9300

FOR ATTENTION
:
Mr D.H. le Roux

CLOSING DATE
:
20 August 2007

POST 31/125
:
AUXILIARY SERVICES OFFICER GRADE I (4 POSTS) REFERENCE: H/A/137

SALARY
:
R43 245 per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Grade 10 (or equivalent) Certificate. Recommendations: Computer literacy.

DUTIES
:
Make appointments for patients, Check and order stock according to stock level, Answer and handle telephonic enquiries, Do bookings, admissions and discharge of patients, Compile departmental statistics.

ENQUIRIES
:
Mr M.L. Mayeng Tel. No. (051) 4039601

APPLICATIONS
:
The Chief Executive Officer, National District Hospital, Private Bag X20598, Bloemfontein, 9300

FOR ATTENTION
:
Me P. Mehlwana

CLOSING DATE
:
20 August 2007

POST 31/126
:
LAUNDRY AID II (27 POSTS) REFERENCE: H/L/13

SALARY
:
R43 245 per annum

CENTRE
:
Linen Management Sub-directorate (Kroonstad Laundry – 12 posts, Bloemfontein Laundry – 13 posts, Free State Psychiatric Complex Laundry – 2 posts)

REQUIREMENTS
:
Good interpersonal relations, Must be able to work shifts, Must be able to work long hours standing, Must also be able to work under pressure, Must be able to reach targets in the laundry, To verify and allocate linen items as required by customers. Recommendations: ABET-literacy (or equivalent), Must be able to read and write, Physical fitness (post requires standing in production environment).

DUTIES
:
Off-load linen on arrival of the vehicle, Sort and count all received linen, Load dirty/clean linen on the truck, Supply the wards with clean linen, Adhere to Health and Safety Acts and policies, Report damaged linen.

ENQUIRIES
:
Mr T.D. Masoeu Tel. No. (051) 4081263

APPLICATIONS
:
The Senior Manager, Human Resource Management, P.O. Box 227, Bloemfontein, 9300

FOR ATTENTION
:
Mr M.J. Mokgampanyane

CLOSING DATE
:
20 August 2007

POST 31/127
:
ADMINISTRATION CLERK GRADE I (2 POSTS) REF: H/A/123
SALARY
:
R43 245. per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Junior (or equivalent) Certificate. Recommendations:*Senior (or equivalent( Certificate.*Computer literate.

DUTIES
:
General office work.*Filing of documents, registration of patients, faxing of documents, compiling of reports and statistics of patients, making of appointments.

ENQUIRIES
:
Me Bronn Tel. (051) 4039601

APPLICATIONS
:
The Chief Executive Officer National District Hospital Private Bag X20598 BLOEMFONTEIN 9300

FOR ATTENTION
:
Me P. Mehlwana

CLOSING DATE
:
20 August 2007

POST 31/128
:
NURSING ASSISTANT REF H/N/46
SALARY
:
R43 245. per annum

CENTRE
:
Katleho District Hospital, Virginia

REQUIREMENTS
:
Junior (or equivalent) Certificate.*Registered with the South African Nursing Council as Nursing Assistant.*Proof of current registration with the South African Nursing Council (receipt). Recommendations:*Relevant experience.*Basic Nursing Care skills.*Communication skills.*Good interpersonal relations.

DUTIES
:
Render basic quality nursing/patient care.*Implement Nursing care plans and policies under the supervision of Professional Nurse.*Carry out any other related tasks as delegated by the Professional Nurse.*Be prepared to work shifts according to the needs of the patients.

ENQUIRIES
:
Me M.R. Moletsane Tel. No. (057) 2213365

APPLICATIONS
:
The Chief Executive Officer Katleho District Hospital Private Bag X4 VIRGINIA 9430

FOR ATTENTION
:
Mr R.S. Khoali

CLOSING DATE
:
20 August 2007

POST 31/129
:
HOUSEHOLD AID II (3 POSTS) REF: H/H/21
SALARY
:
R43 245. per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
ABET qualification. Recommendations:*Senior (or equivalent) Certificate.*Computer literacy.

DUTIES
:
General office work.*Stock management.*Compile monthly reports and statistics and patients’ booking.

ENQUIRIES
:
Me M.L. Mayeng Tel. No. (051) 4039622

APPLICATIONS
:
The Chief Executive Officer National District Hospital Private Bag X20598 Bloemfontein 9300

FOR ATTENTION
:
Me P. Mehlwana

CLOSING DATE
:
20 August 2007

POST 31/130
:
AUXILIARY SERVICES OFFICER REF: H/A/124
SALARY
:
R43 245. per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
Junior (or equivalent) Certificate. Recommendations:*Computer literacy.*Relevant experience.

DUTIES
:
Perform front office duties with regard to scheduling of patients and patients information control, filing of record card.*Coordinating application forms and approvals for specialized services (Dentures, Obturators, Ortho).*Coordinating and filing forms for age determination, x-rays and auditing of record files.*Ensure scheduling of theatre patients.

ENQUIRIES
:
Dr Mahlangu Tel. (051) 4039666

APPLICATIONS
:
The Chief Executive Officer National District Hospital Private Bag X20598 BLOEMFONTEIN 9300

FOR ATTENTION
:
Me P. Mehlwana

CLOSING DATE
:
20 August 2007

POST 31/131
:
HOUSEHOLD AID I (2 POSTS) REF: H/H/20
SALARY
:
R38 610. per annum

CENTRE
:
National District Hospital, Bloemfontein

REQUIREMENTS
:
ABET Qualifications.*Ability to read and write. Recommendations*Good communication skills.*Good interpersonal skills.

DUTIES
:
Washing of instruments.*Packing of instruments and soft packs.*Transporting of instruments between CSSD and wards.

ENQUIRIES
:
Me M.L. Mayeng Tel. No. (051) 4039622

APPLICATIONS
:
The Chief Executive Officer National District Hospital Private Bag X20598 BLOEMFONTEIN 9300

FOR ATTENTION
:
Me P. Mehlwana

CLOSING DATE
:
20 August 2007

POST 31/132
:
LAUNDRY AID I (4 POSTS) REFERENCE: H/L/12

SALARY
:
R35 916 per annum

CENTRE
:
Botshabelo District Hospital

REQUIREMENTS
:
ABET Qualification. Recommendations: Good written and verbal communication skills, Ability to work under pressure, Physical fitness.

DUTIES
:
Maintain high standard in rendering effective and efficient laundry services, Ensure infection control measures in rendering of duties, Report any hazardous conditions in the unit.

ENQUIRIES
:
Mr Mothalosa Tel. No. (051) 5330219 / 5330111

APPLICATIONS
:
The Chief Executive Officer, Botshabelo District Hospital, Private Bag X527, Botshabelo, 9781

FOR ATTENTION
:
Mr L. Toai

CLOSING DATE
:
20 August 2007

ANNEXURE L
PROVINCIAL ADMINISTRATION: GAUTENG

DEPARTMENT OF EDUCATION

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
17 August 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POSTS 31/133
:
CHIEF DIRECTOR: FINANCIAL ADMINISTRATION & SUPPLY CHAIN MANAGEMENT REF 70044417 5 YEAR PERFORMANCE BASED CONTRACT

Branch: Education Planning, Quality Assurance, Accounting and Financial Management

SALARY
:
An all-inclusive remuneration package of R591 510 p.a. (The package can, within application rules be structured according to the individual’s needs. The successful candidate will be required to sign a performance agreement)

CENTRE
:
 Head Office- Johannesburg

REQUIREMENTS
:
A relevant degree / Diploma in an Accounting field backed by 5 years relevant experience at a senior management level. Sound and understanding knowledge of PFMA, Treasury Regulations, PPPFA, SCM and other  relevant financial and educational legislation. Knowledge of BAUD System, SAP and BAS as well PERSAL Ability to conduct financial analysis; strong analytical skills. Good interpersonal relationships & ability to work effectively with officials across all levels within & outside the department. Strong computer skills especially Excel, Word and PowerPoint, and the specific management system in the province / department; Organize multiply and complex tasks. Strong managerial skills & ability to manage a team of people. Strong attention to detail, good written & verbal communication skills. Self starter, able to work independently & as part of a team. Strong influence and negotiation skills; 

DUTIES
:
Assist Accounting Officer with implementation of Supply Chain Management and PPPFA;BBBEE policy, PFMA read together with the Treasury  Regulations Provide strategic direction to the   Financial Administration and Supply Chain Management Team. Ensure that accounting records are maintained in accordance with GRAP Assist in preparation of Annual Financial Statements and  clear  all  audit  queries in your chief directorate Ensure an efficient, effective and economical accounts payable process by reducing payment turnaround times. Perform reconciliations between BAS and Persal, Bank reconciliations, etc Develop and implement Debt management strategy as well as Revenue collection strategies Manage effectively the assets of the department as required by the PFMA. Develop and implement asset management strategy in line with the business plans of the entity-develop operational plans (acquisition, maintenance and disposal) and monitor and report on the effectiveness and progress in this regard. Manage SLA with GSSC (Gauteng Shared Service Centre) and other implementing agencies of the departments.

ENQUIRIES
:
Nelly Baloyi  Tel (011) 355 0235

POST 31/134
:
DIRECTOR: FINANCIAL ADMINISTRATION REF 700444185 YEAR PERFORMANCE BASED CONTRACT



Chief Directorate: Financial Administration And Supply Chain Management

SALARY
:
An all-inclusive remuneration package of R502 725 p.a. (The package can, within application rules be structured according to the individual’s needs. The successful candidate will be required to sign a performance agreement)

CENTRE
:
Head Office – Johannesburg

REQUIREMENTS
:
A recognised B Comm. Accounting/Financial Administration Degree/Diploma and at least 5 years working experience. Knowledge of PFMA, Treasury Regulations, Reference Guide to New Economic Reporting Format and other relevant financial and educational related  policies, Computer literacy especially Excel, Access, Word and PowerPoint. Knowledge of BAS (Basic Accounting System), PERSAL,SAP Project management skills, change management, assertiveness, quick and innovative thinking, strategic and conceptual orientation, problem solving, networking and good verbal and written communication skills. One will be expected to sign a performance contract
DUTIES
:
Provide sound, strategic financial administration of the Department. Maintain all the  accounting  records of the  department Perform monthly reconciliation between BAS and Persal, Bank Reconciliation, etc; administer suspense accounts. Develop and implement effective revenue collection systems. Coordinate and distribute  payroll control sheets Management of accounts payable accounts, accounts receivable accounts. Assist in consolidating the annual financial statements and assist in providing auditors with requested information and also clearing of all audit queries raised by the Auditor General Report in writing any unauthorized, irregular or fruitless and wasteful expenditure. Ensure compliance with PFMA and Treasury Regulations and Accounting principles and Departmental policies, Financial Delegations and also through applicable compliance certificates. Ensure developmental and implementation of internal controls, financial policies and procedures. Manage SLA with the GSSC and all other implementing agencies

ENQUIRIES
:
Nelly Baloyi Tel (011) 355 0235

POST 31/135
:
DIRECTOR: E-LEARNING REF 70044416
SALARY
:
An all-inclusive remuneration package of R502 725 p.a. (The package can, within application rules be structured according to the individual’s needs. The successful candidate will be required to sign a performance agreement)

CENTRE
:
Head Office – Johannesburg

REQUIREMENTS
:
The position for a high-level E-learning specialist who has at least a three year post matric qualification or equivalent. A postgraduate qualification in E-learning or related studies will be an added advantage The position requires extensive experience in ICTE (Information and Communication Technology in Education)or an E-learning field, as well as adequate experience in the education management position The incumbent must have a valid driver’s licence. Key Competencies: Knowledge. An in-depth knowledge of the curriculum of the Department of Education (Outcomes Based Education and Assessment.(2005-the Revised National Curriculum Statements, as well as current frameworks-Report 550 & 191, Inclusive Education and White Paper 6) and how the curriculum can be delivered through E-learning. A clear idea of the critical role information and communications technology can play in education and transformation. ˙An understanding of curriculum development within an E-learning management framework˙ A deep understanding of digital materials and methodologies for E-learning, as well as the selection of appropriate high quality E-learning materials, including software, for the schools. ˙Knowledge of the ICT content production process flow˙. A good understanding of the role that the Internet and the World Wide Web can play in education. The knowledge to develop and design web-based educational content.. A sound knowledge of the types of ICT competencies that should be developed for teachers, learners and administrators, as well as the methods and approaches that should be used for their development. Knowledge of E-education White Paper at a national level, as well as NEPAD’s E-school concept and plans. A thorough knowledge of education legislation and policies, especially those that underpin the curriculum. A good knowledge of the public sector national and provincial policy, legislative and regulatory environment and in particular, the Public Finance Management Act, the Public Service Act and Batho Pele White Paper. Skills: High level financial management policy development and communication competencies and skills. Advanced computer utilization, information systems and writing skills ˙High level curriculum assessment and teacher development skills. Demonstrate experience in all these areas. Previous application of these skills in an E-learning environment will be an added advantage The ability to use ICTs to develop and design E-learning and digital content. The ability to develop and manage E-learning education and training programmes. Experience in working with and developing education web sites and portals will be an added advantage. The ability to design and develop learners, learning and content management systems.

DUTIES
:
The candidate will be required to Promote, develop and co-ordinate, manage, implement, monitor and evaluate E-learning programmes. Digital and E-learning curriculum and teaching and learning practices. Learning strategies that emanate from an E-learning management framework. E-learning and content development and management. E-learning and digital materials selection and evaluation. The training of teachers, school managers and GDE support personnel.

ENQUIRIES
:
Mr Len Davids, tel: (011)355-0581

GAUTENG SHARED SERVICE CENTRE

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
20 August 2007 

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POST

POST 31/136
:
DEPUTY MANAGER: TALENT ATTRACTION REF 70044566 



Directorate: Human Resource Services

SALARY
:
R311 358 – R 360 909 per annum (total package)

CENTRE
:
Johannesburg

REQUIREMENTS
:
A relevant HR degree, and/IT qualification. Advanced Computer literacy. Three – five years management and customer relations experience. Valid drivers licence and own transport. Strategic leadership. Sound business acumen, including budget management. Problem solving. Advanced verbal and written business communication and negotiation skills. Performance and customer service level management. 

DUTIES
:
To manage the Service Unit at operational level. Manage Team Leaders/Supervisors and HR Practitioners. Support the Senior Manager and performance manage staff. Ensure that services are rendered in accordance with SLA. Resolve complex queries; build sound Client relationships at personal level within the GPG. Compile and analyze weekly, monthly and annual reports. Develop operational plans and prepare budgets. Identify and implement process automation opportunities. Preference will be given to equity female candidates in line with our Employment Equity Plan. This is a 3 year performance based fixed term contract.

ENQUIRIES
:
Merle Cohen Tel (011) 689 8006

DEPARTMENT OF HEALTH
APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 31/137
:
SENIOR SPECIALIST: CARDIOLOGY REF 70044407
SALARY
:
R383 844 – 427 836 per annum (All inclusive package)
CENTRE
:
Chris Hani Baragwanath Hospital
REQUIREMENTS
:
Registration with the Health professional Council of South Africa as a specialist in cardiology. Candidates should have passed the certification examinations in cardiology, have completed the requisite 3 year training period.
DUTIES
:
Candidate should have experience in all aspects of cardiology including echocardiography, electrophysiology and invasive cardiology. Candidate would be expected to have a strong commitment to teaching and research. 
ENQUIRIES
:
Prof Essop Tel: (011) 933 9818
CLOSING DATE
:
20 August 2007
POST 31/138
:
SENIOR SPECIALIST: OBSTETRICS AND GYNAECOLOGY (2 POSTS) REF 70044409
SALARY
:
R383 844 – 427 836 per annum (All inclusive package)
CENTRE
:
Chris Hani Baragwanath Hospital
REQUIREMENTS
:
Registration with the Health Profession Council of South Africa as a specialist in obstetrics and gynaecology. 3 years experience in obstetrics and gynaecology following registration. Experience in a teaching and referral hospital environment. Experience of clinical teaching and research supervision. 
DUTIES
:
Specialist clinical duties in obstetrics and gynaecology. Teaching of undergraduate and postgraduate students. Leadership in the departments clinical units.  
ENQUIRIES
:
Prof E.J Buchman Tel: (011) 933 8156
CLOSING DATE
:
20 August 2007
POST 31/139
:
DEPUTY DIRECTOR: PROCUREMENT REF 70044596


Directorate: Forensic Pathology Services (FPS)

SALARY
:
R369 000 – 427 836 per annum (All inclusive package)

CENTRE
:
Central Office

REQUIREMENTS
:
Appropriate Diploma/ Degree or equivalent qualification plus relevant experience and a valid code 08 drivers licence. Skills: Business acumen, Problem solving, Conflict management, Communication, Negotiation and Computer skills, Good interpersonal relations, Ability to work under pressure. Knowledge: Report writing, managing staff, client relationship management, Procurement processes and Policies, PFMA, Treasury regulations.  

DUTIES
:
Manage the supply chain management process within the Forensic Pathology Services. Manage the procurement of goods and services in conformity with the delegated powers, Gauteng Supply Chain Management Manual and other related prescripts. Execute effective internal control for Supply Chain Management within Forensic Pathology Services and GSSC in respect of the System Application Programme (SAP). Compile monthly, quarterly and annual reports for Supply Chain Management. Assist with the management and training of the staff, including their performance evaluations. Ensure proper recording and safe keeping of Supply Chain Management. Documentation for audit purposes. Ensure the rendering of Secretariat services to FPS Supply Chain Management Committee. Attend quarterly meetings, convened by provincial Treasury, for the Heads of Procurement. Responsible for all procurement, other than that administered by the GSSC. Developing best practice policies and processes for procurement activities in departments, within the framework. Provide the overall management of the Transport and Asset Management Unit. 

ENQUIRIES
:
Mr. G. Phashe Tel: (011) 689 5542

CLOSING DATE
:
23 August 2007

POST 31/140
:
SPECIALIST (3 POSTS) REF 70044374


Directorate: Internal Medicine

SALARY
:
R329 181 per annum (all inclusive package). 

CENTRE
:
Pretoria Academic Hospital 

REQUIREMENTS
:
Mmed degree in Internal Medicine or FCP (SA). Registration with HPCSA as a Specialist Physician. Proven experience in the practice General Internal Medicine. Willingness to do clinical research enabling the department to provide a better service and to fulfil the University requirements. Must be able to give lecturers.
DUTIES
:
Participate in undergraduate Medical training including fourth year MRCHS practical. Do ward rounds. Do outpatient clinics. Do after hours on call duties as specified by the Head of Department. Act as examiner for undergraduate.

ENQUIRIES
:
Prof. A.L. Gelder Tel No: (012) 354-2287

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
13 August 2007 

POST 31/141
:
PRINCIPAL DENTIST REF 70044361
SALARY
:
R311 358 per annum (all inclusive package)

CENTRE
:
Metsweding district 

REQUIREMENTS
:
Registration with HPCSA as a dentist in the category of independent practice. Must have four years experience after obtaining the first applicable professional qualification.  

DUTIES
:
Research, service rendering and patient care. Exercise control over all functions and personnel under his/her supervision, in conjunction. Co-operate with and render assistance to supervisor for overall responsibility of clinical activities.

ENQUIRIES
:
Dr R. Oyedipe Tel (012) 303 9179

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
15 August 2007

POST 31/142
:
ASSISTANT DIRECTOR: ASSET MANAGEMENT REF 70044597


Directorate: Forensic pathology Services (FPS)

SALARY
:
R196 815 – 228 492 per annum (plus benefits)

CENTRE
:
Central Office

REQUIREMENTS
:
Appropriate Diploma/ Degree or equivalent qualification. Extensive Experience in Asset and Fleet management. A Code 08 drivers licence. Knowledge of BAS, SAP and BAUD, Knowledge of PFMA, Treasury Regulations, GRAP/ GAAP. 

DUTIES
:
Control assets within the Forensic Pathology Services Institutions. Ensure that all assets of institutions are correctly captured on the BAUD system. Ensure that all information on the BAUD system is updated every month. Monthly reconciliations of financial data between SAP, BAS and BAUD. Control the movements of assets. Ensure that inventory lists are accurately updated at all times. Ensure that all assets are marked/ bar-coded. Perform periodical physical verification. Participate in preparation of annual financial statements. Ensure that all institutions have proper control of assets going out premises. Co-ordinate motor transport and ensure optimal utilization of vehicles. Exercise control over the maintenance and expenditure involved in the use of Forensic Pathology Services vehicle. Communicate transport guidelines, new norms and standards to institutions. Reconciliation of electronic log sheets with manual log sheets. Monitoring of asset management policy. Ensure that assets and maintenance registers are maintained and updated as required. Co-ordinate annual stocktaking. Ensure proper reporting and reconciliation on assets. Responsible for recording transfers, movements, repairs, audit and disposal of assets. Allocate tasks accordingly. Providing necessary support and guidance to staff.

ENQUIRIES
:
Ms. D. Sethuga Tel: (011) 689 5544

CLOSING DATE
:
23 August 2007

POST 31/143
:
REGISTRAR REF 70044381


Directorate: Internal Medicine

SALARY
:
R196 815 per annum (plus benefits). 

CENTRE 
:
Pretoria Academic Hospital 

REQUIREMENTS
:
MBCHB qualification. Registration with the HPCSA. Completion of internship and least one year of medical practice.
DUTIES
:
Responsible for day to day management of patient admitted to the wards. Responsible for presenting the clinical problem of each patient to a consultant. Teaching of procedures to new Interns, delegation and supervision of interns performing tasks that may be delegated. Teaching and supervision of final year medical students performing tasks that may be delegated to them. Teaching of clinical skills to medical students in fourth and fifth year. Participation in examination of Medical students. Registrars are expected to attend lecturers in basic sciences and prepare for primary exams. 

ENQUIRIES
:
Prof. A.L. Gelder Tel No: (012) 354-2287

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
13 August 2007 

POST 31/144
:
SENIOR MEDICAL OFFICER REF 70044458
SALARY
:
R196 815 per annum (plus benefits)

CENTRE
:
Mamelodi Hospital

REQUIREMENTS
:
Registration with HPCSA as Medical Practitioner.  Experience in Anaesthetics and Obstetrics. Good written and verbal communication skills.

DUTIES
:
Examination of patients, study of reports on patients to diagnose and evaluate their state of health. State illness, specific physiological and physical conditions.  Treatment of patients through the application of medicine, medical equipment and verbal therapy. Give anaesthesia for operation and ability to perform caesarean.

ENQUIRIES
:
Dr. Oyenaike Tel (012) 841 8300

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
17 August 2007

POST 31/145
:
SENIOR MEDICAL PRACTITIONER (CASUALTY) REF 70044415


Directorate: Medical

SALARY
:
R196 815 per annum (plus benefits)

CENTRE
:
Far East Rand Hospital

REQUIREMENTS
:
Registration with the HPCSA as a Medical Officer. Must have MBChb with 2 years experience. Prepared to work fixed overtime.

DUTIES
:
Perform clinical duties and patient care, be involved in the supervision of Medical duties and render overtime duties. Proved preventative health intervention, maintain emergency services after hours and actively participate in quality improvement.

ENQUIRIES
:
Dr. Z. Ngcwabe, Tel (011) 812 8311

CLOSING DATE
:
14 August 2007

POST 31/146
:
MEDICAL OFFICER REF 70044382


Directorate: Internal Medicine

SALARY
:
R157 686 per annum (plus benefits). 

CENTRE
:
Pretoria Academic Hospital 

REQUIREMENTS
:
MBCHB qualification. Registration with the HPCSA. Willingness and ability to work hard under difficult circumstances. 
DUTIES
:
Responsible for day to day management of patient admitted to the wards. Responsible for presenting the clinical problem of each patient to a consultant. Teaching of procedures to new Internship, delegation and supervision of internship performing tasks that may be delegated. Teaching and supervision of final year medical students performing tasks that may be delegated to them. Teaching of clinical skills to medical students in fourth and fifth year. Participation in examination of medical students if necessary.

ENQUIRIES
:
Prof. A.L. Gelder Tel No: (012) 354-2287

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
13 August 2007 

POST 31/147
:
MIDDLE MANAGEMENT (CONTROL TECHNICIAN) REF 70044356


Directorate: Procurement 

SALARY
:
R157 686 per annum (Plus Benefits)

CENTRE
:
Johannesburg Hospital

REQUIREMENTS
:
Three to four year Bachelor’s degree in Clinical Engineering/ Biomedical Engineering or equivalent.  Two to three years Management/ Supervisory experience.  Good writing, interpersonal communication and organizational skills.  The ideal applicant should be assertive, versatile and have the ability to relate to staff at all levels.  Ability to work under pressure.  Computer literate 

DUTIES 
:
Control and Manage hospital Medical workshop. Control and manage budget for repairs and spares. Conduct monthly reconciliation of spares. Ensure that medical equipment repairs promote BEE companies. Manage staff and engage in – service training.

ENQUIRIES
:
Mr. K Mosomane Tel: (011) 488 3963

CLOSING DATE
:
17 August 2007

POST 31/148
:
ASSISTANT DIRECTOR (LOGISTICS) REF 70044509


Directorate: Administration 

SALARY
:
R157 686 per annum (plus benefits)

CENTRE
:
Medical Supplies Depot

REQUIREMENTS
:
Grade 12 or Relevant Qualification with extensive experience. Knowledge of Transport, Asset Facility Management, Registry, Treasury Regulations, PFMA, Related Prescripts and Procedures. Knowledge and experience of Government, Procurement Administration and Planning and Organisational skills. GAAP knowledge preferred.

DUTIES
:
Management of facilities, Assets, Registry, Transport, and IT. Liase with Public Works, manage and control ordering of sundry stock. Maintain supplies Database, contract Administration. Ensure proper control of Departmental Assets and Disposals. Compile stock, equipment, orders and payments. Compile monthly management report. Assist Users with completion of relevant documents related to Procurement. Responsible for circulars and code-list sent to all Hospitals and Clinics. Supervise and Evaluate staff. To provide Training and Development, Teambuilding, negotiations and presentation skills. Give advice on procedural matters to stakeholders. 

ENQUIRIES
:
Mr. K. Smidt Tel: (011) 628 -9008

CLOSING DATE
:
20 August 2007 

POST 31/149
:
PUBLIC RELATIONS OFFICER REF 70044598


Directorate: Forensic pathology Services

SALARY
:
R132 084 – 153 312 per annum (plus benefits)

CENTRE
:
Central Office

REQUIREMENTS
:
Appropriate B-Degree/ Diploma or Grade 12 with relevant experience. Sound communication and writing skills. Computer literacy (Ms Word, Excel, PowerPoint). Good understanding of Public service legislation. Ideal candidate should be approachable. 

DUTIES
:
Support and guide Forensic Pathology Service in the execution of communication duties. Formulate and execute communication strategies and programmes to promote the image of Forensic Pathology Service in line with Gauteng Health Department communication policy. Write articles for internal and external publications. Take photographs at official functions. Co-ordinate with the Gauteng Health Department Public Relations Officer in the drafting and distribution regarding media release. Ensure that appropriate resources, content and information are available to the department. Report to Forensic Pathology Service: CEO. File and keep records.

ENQUIRIES
:
Ms. T. Nkonyane Tel: (011) 689 5544

CLOSING DATE
:
23 August 2007

POST 31/150
:
CHIEF OCCUPATIONAL THERAPIST REF 70044289
SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Pholosong Hospital 

REQUIREMENTS
:
Degree in Occupational Therapy. Registration with HPCSA. 3 Years experience as an Occupational Therapist. Managerial experience of an Occupational Therapy unit will be an advantage. 

DUTIES
:
Supervise Occupational Therapy staff and students at times. Be in charge of patient management. Be responsible for the planning and provision of service in the section. Knowledge in finance and management of resources. Be responsible for planning staff development and evaluation (PMDS). Have knowledge on health policies and regulations. 

ENQUIRIES
:
Mr. M.P Madavha Tel: (011) 812-5177

CLOSING DATE
:
20 August 2007

POST 31/151
:
SENIOR MEDICAL SCIENTIST REF 70044385


Directorate: Reproductive Biology

SALARY
:
R132 054 per annum (plus benefits). 

CENTRE 
:
Pretoria Academic Hospital 

REQUIREMENTS
:
Master’s degree in Human Physiology / Reproduction. Registration with HPCSA as a scientist. Proven experience in micro-manipulation & assisted conception (AC) techniques, quality control & laboratory risk management. Knowledge of infections, infertility & reproduction. Excellent communication and interpersonal skills, computer literate with problem – solving skills. Ability to work independently, with evident capabilities to success in post-graduate students. Practical knowledge of soft-ware associated AC equipment.
DUTIES
:
Support human embroyology laboratory procedures; perform biological tests such as hemi-zone tests, manage photo library data- images, record keeping, and maintenance of equipment. Participate in assisted reproduction procedures with reference to semen decontamination. Manage the quality control program of the decontamination & research laboratories with relevant SOP’s. Perform standard germ counts, record results and supervise disinfection of sections. Initiate and participate in research projects dealing with micro-organisms that are human pathogens can cause disease of the reproductive tract and impact on assisted conception as well as fertility.

ENQUIRIES
:
Dr. C. Huyser Tel No: (012) 354-2067/2206

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
13 August 2007 

POST 31/152
:
SENIOR DIETICIAN REF 70044387


Directorate: Dietetics

SALARY
:
R106 335 per annum (plus benefits). 

CENTRE 
:
Pretoria Academic Hospital 

REQUIREMENTS
:
Candidate must be a qualified dietician and be currently. Registered with the HPCSA, educated to basis degree or diploma level in dietetics. The applicant must have 3 years post registration work experience and must be able to demonstrate a good clinical knowledge of human nutrition and associated therapeutic nutrition intervention.
DUTIES
:
Effectively render optimal, cost effective and evidence based Nutritional care in a tertiary setting according to the department’s quality and financial targets. To perform and complete administrative functions including report writing. To assist with the development and implementation of departmental strategic, financial and operational plans. To ensure departmental standards are maintained. Participate in the training of the dietetic and elective students. Provide appropriate, relevant and cost effective input on the food service provision of patients. To apply nutritional knowledge and therapeutic practices to ensure implementation of appropriate nutritional practices. To perform administrative functions and provide relevant statistics to support the effective smooth running of the Dietetics department. To assist with the ongoing development of clinical guidelines, policies and procedures. 

ENQUIRIES
:
Mrs. I. Heyneke Tel No: (012) 354-1692

FOR ATTENTION
:
Mr. Bradley Ramrock

CLOSING DATE
:
13 August 2007 

POST 31/153
:
SENIOR RADIOGRAPHER REF NO: 70044290
SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Pholosong Hospital 

REQUIREMENTS
:
Degree/ Equivalent studies in Radiography. Registration with HPCSA. Working experience as Radiographer will be of advantage. Be prepared to work shifts and weekends. 

DUTIES
:
Supervise Radiography staff and students at times. Contribute to patient management. Be responsible for the planning and provision of service as a whole in the section. Knowledge in finance and management of resource. Be responsible for planning staff development and evaluation(PMDS). Have knowledge on health policies and regulations like QA, Batho Pele, Patient’s Rights Charter ect. 

ENQUIRIES
:
Mr. M.P Madavha Tel: (011) 812-5177

CLOSING DATE
:
20 August 2007

POST 31/154
:
PRINCIPAL PERSONNEL OFFICER REF 70044410
SALARY
:
R106 335 – 123 456 per annum (plus benefits)
CENTRE
:
Chris Hani Baragwanath Hospital
REQUIREMENTS
:
Standard 10 or Grade 12 certificate. Computer literate (Ms Word, Ms Excel and Ms PowerPoint). 5 years experience in Human Resource field. Knowledge of PERSAL system will be an advantageous. Knowledge of leave directives including PILLAR and all Human Resource prescripts or Public Service Regulations will be an added advantage. Managerial or supervision will be an advantage.
DUTIES
:
Monitor and implement service benefits, policies and regulations in the department. Signoff documents regarding appointments, transfers, service terminations, leave and supplying of Human Resource statistics and reports to management. Monitoring of mandates from the entity to the GSSC. Ensuring effective interpretation and implementation of policies and other HR prescripts. Supervision and development of junior staff. PERSAL reconciliation. Must be prepared to rotate within the sub-section of Human Resource.
ENQUIRIES
:
Mr. M. Chitja Tel: (011) 933 9232
CLOSING DATE
:
20 August 2007
POST 31/155
:
EMERGENCY CARE PRACTITIONER INTERMEDIATE REF 70044568

SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Tshwane/Metsweding Region Health Office

REQUIREMENTS
:
Ambulance Emergency Assistant Certificate with registration with the HPCSA as Intermediate Life support Practitioner. Minimum 3 years qualification as an AEA with relevant experience. C1 or higher driver’s licence and valid Professional Driver’s Permit for transport of passengers.

DUTIES
:
Responsible for treatment within the scope of practice of an intermediate life support practitioner and transport of patients as part of the planned patient transport system under emergency medical services. Responsible for care of equipment and vehicles used for planned patient transport. Responsible for the supervision of sub- ordinates. 

ENQUIRIES
:
Mr.R. Pretorius Tel (012) 303 9181

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
17 August 2007

POST 31/156
:
FINANCIAL CLERK REF 70044355


Directorate: Accounts

SALARY
:
R106 335 per annum (Plus Benefits)

CENTRE
:
Johannesburg Hospital

REQUIREMENTS
:
Relevant and recognized degree/diploma, Grade 12 or equivalent plus extensive experience in Revenue/Patient Administration. Practical/ Operational knowledge of MEDICOM, BAS, SAP is Essential. Must be acquainted with PFMA & Treasury Regulations. Skills required – Leadership and good communication skills (written and verbally). Computer literacy. The incumbent must be motivational, self driven and versatile. She/he must be able to meet deadlines, work under pressure independently and as a team member.

DUTIES
:
Supervise the following: Debt collection, costing/ Billing, Credit controlling, Tracking and follow up of patient accounts.  Write off patient’s accounts and reporting in line with PFMA.

ENQUIRIES
:
Ms M Andrietis Tel: (011) 488 2614

CLOSING DATE
:
17 August 2007

POST 31/157
:
CHIEF ADMINISTRATION CLERK REF 70044511


Directorate: Patient Administration 

SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Grade 12 or relevant qualification. Knowledge of Mental Health Act and Criminal Procedures Act. Knowledge of regulations and tariffs relating to classification of fees payable by patients. Excellent communication and computer skills. Knowledge and experience with PAAB and BAS systems.

DUTIES
:
Ensure overall supervision of patients registry, patients accounts and admission unit. Accept overall responsibility and accountability for the management of the department and ensure that patients are legally detained in the institution, as per Mental Health Care Act. Assist CEO with preparation of documents, reports and statistics. Responsible for performance appraisal and development of staff in the department. Participate in the development of operational and strategic plans. Handle queries and liaise with relevant stakeholders. 

ENQUIRIES
:
Mr. S. Dlamini Tel: (011) 951 8210

CLOSING DATE
:
21 August 2007 

POST 31/158
:
OCCUPATIONAL THERAPIST REF 70044413


Directorate: Allied

SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Far East Rand Hospital

REQUIREMENTS
:
Registration with the HPCSA as Occupational Therapist. Knowledge of appropriate legislation.

DUTIES
:
Render and manage an occupational Therapy service that complies with standard and norms as indicated by health policies. Implement sectional quality assurance measures. Compile activity programmes according to medical records and specific needs of patient. Report on and consult with medical practitioner i.c.w. the condition and progress of patients and the changing of treatments.

ENQUIRIES
:
Dr. Z. Ngcwabe, Tel (011) 812 8311

CLOSING DATE
:
14 August 2007 

POST 31/159
:
PROFESSIONAL NURSE (2 POSTS) REF 70044359
SALARY
:
R85 362 per annum (plus benefits)

CENTRE
:
Mamelodi Hospital

REQUIREMENTS
:
Grade 12 certificate or equivalent. Diploma in General Nursing, Community, Psychiatric and Midwife. SANC registration, good communication, organizational and interpersonal skills.

DUTIES
:
Provide a comprehensive health care, including direct patient care and clinical management.  Willingness to work day and night duties.  Adhere, evaluate the performance of Nursing Assistant and Enrolled Nurses. Ability to work under pressure 

ENQUIRIES
:
Ms.N.C.Nhlangothi Tel (012) 841 8300

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
15 August 2007

POST 31/160
:
ASSET CLERK REF 70044567
SALARY
:
R68 955 per annum (plus benefits)

CENTRE
:
Tshwane/Metsweding Region

REQUIREMENTS
:
Matric certificate and equivalent qualification. Computer literacy, experience in procurement, provisioning administration as per core, knowledge of BAUD, BAS,SAP, legislations: PFMA, PPPFA, Treasury Regulations, Supply Chain Management Policy/Guidelines.

DUTIES
:
Implement newly formulated Asset Management Policy and regulates update of Asset Register with changes on the BAUD System. Monthly reporting and reconciliation of assets.  Co-ordinate, manage and maintain as asset register for institution.  Monitor and identify risks asset management within the institution.  Reporting of losses and theft of assets, management of maintenance and repairs of assets. Bar-coding of assets and records of movements (Inventory Control). Performs stock taking and sport checks on all assets.  Assist in the acquisition, distribution of goods and services according to specification. Manage the disposal of redundant assets.

ENQUIRIES
:
Nonhlanhla Mabasa Tel (012) 303 9201

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
17 August 2007

POST 31/161
:
ENROLLED NURSE REF 70044491
SALARY
:
R58 290 per annum (plus benefits)

CENTRE
:
Mamelodi Hospital

REQUIREMENTS
:
Registration with HPCSA as an Enrolled Nurse. Good written and verbal communication skills. The candidate should be willing to work shifts.

DUTIES
:
To assist in the rendering of comprehensive nursing care services.  Be willing to render 24 hour service and rotate to different units.

ENQUIRIES
:
Ms.N.C. Nhlangothi Tel (012) 841 8300

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
17 August 2007

POST 31/162
:
DENTAL ASSISTANT REF 70044363
SALARY
:
R49 665 per annum (plus benefits)

CENTRE
:
Metsweding District 

REQUIREMENTS
:
Grade 12 certificate and registration with HPCSA.  At least 3 years Dental Assisting experience.

DUTIES
:
Assist Dentist in the clinic and infection control.  Clinic administration including patient appointments, handling of patients fees. Ordering of consumables, inventory and stock control.   Telephone enquiries and filing.

ENQUIRIES
:
Dr. R. Oyedipe Tel (012) 303 9197

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
15 August 2007

DEPARTMENT OF SOCIAL DEVELOPMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre Tel (011) 355-2222

FOR ATTENTION
:
Stephen Tshavalala

CLOSING DATE
:
17 August 2007 

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 31/163
:
ICT: SERVICE LEVEL MANAGER REF NO: 70044333


Directorate: Information Technology 
SALARY
:
R311 358 per annum (All inclusive Package)
CENTRE
:
Johannesburg Head Office

REQUIREMENTS
:
Three year degree and related information Technology qualification. Experience in a Management position ideally managing a service unit. Experience in managing and developing appropriate service level agreements with clients. Knowledge of the ITIL framework (recommended). People person, motivated, driven, goal and result orientated relationship management skills. 

DUTIES
:
Creates and maintains a catalogue of existing services offered by the GSSC. Formulates, agrees and maintains an appropriate SLM (Service Level Management). Third party Supplier/Contract Management relationships to the SLM Process, accommodating any existing Service Improvement Plans/Programmes within the SLM process. Negotiates and agrees with both the Customer and IT Provider any Service Level Requirements for any proposed new/developing services. Produces regular reports on service performance and achievement to the Customer and IT service providers at an appropriate level. Manage ICT procurement. 

ENQUIRIES
:
Mr. Amanath Soorju Tel no: (011) 355 - 7672 

POST 31/164
:
SENIOR ADMINISTRATIVE OFFICER: LABOUR RELATIONS REF 70044526

SALARY
:
R132 054 per annum (plus benefits)
CENTRE
:
Johannesburg Head Office 

REQUIREMENTS
:
A Degree or equivalent qualification in Human Resource Management / or Grade 12 certificate with extensive experience in the Human Resource Management Field. Sound knowledge of Labour Relations Act, Public Service Act, Public Service Regulations, Collective agreements and all relevant legislation, policies and procedures within the Human Resource field.  Ability to work under pressure, and to cope with high workload volumes.  Good communication and report writing abilities.  Knowledge of PFMA. Supervisory skills and Computer literacy.

DUTIES
:
Render an effective HR advisory service to management and employees in the department regarding Labour relations matters. Provide training and support to staff and management. Ensure compliance with applicable legislation. Liaise with GSSC and other stakeholders. Arrange Multi Lateral meetings for the Department. Taking minutes, Budgeting and report writing. Establish control and monitoring mechanism to ensure efficient and effective implementation of Labour Relations Act. Maintain and update databases regarding Labour relations matters. Perform general administration duties for the unit. 

ENQUIRIES
:
Mr. V Dhladhla (011) 355 7931
ANNEXURE M
PROVINCIAL ADMINISTRATION: KWAZULU-NATAL

DEPARTMENT OF TRANSPORT

The Provincial Administration of KwaZulu-Natal is an equal opportunity affirmative action employer

APPLICATIONS
:
Forward your application, quoting the relevant reference number to: Head: Transport, Human Resource Management Directorate, Private Bag X 9043, Pietermaritzburg, 3200
CLOSING DATE
:
27 August 2007

NOTE
:
Applications must be submitted on the prescribed Application for Employment form Z83 which must be originally signed. The Application for Employment form Z83 must be accompanied by a detailed CV and originally certified copies (not copies of certified copies) of required educational qualifications set out in the advertisement and driver’s licence (where a valid driver’s licence is a requirement).  Failure to comply with these instructions will lead to applications being regarded as incomplete and will be disqualified.  Should an applicant wish to apply for more than one post, separate applications i.e. all the required documentation must be submitted for each post applied for.  It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualifications Authority (SAQA).  Under no circumstances will faxed applications be accepted.  Any applications received after the closing date will not be considered.  The onus is therefore on applicants to ensure that their applications are posted or hand delivered timeously.  Receipt of applications will not be acknowledged and should you have not received an invitation to attend an interview within six weeks of the date of your application, please regard your application as being unsuccessful. Please note that where experience is a requirement for the post, the successful candidate will be required to submit documentary proof of such work experience prior to assuming duty.  Enquiries should be directed to the person indicated below each post.
OTHER POSTS

POST 31/165
:
CHIEF ENGINEER: STRUCTURAL DESIGN REF. P 157/2007
Chief Directorate: Implementation: Head Office

SALARY
:
R369 000 per annum (Inclusive flexible remuneration package)
CENTRE
:
Pietermaritzburg 

REQUIREMENTS
:
A fully professionally qualified Engineer in Civil Engineering, plus a minimum of 6 years professional experience, obtained after registration with the Engineering Council of South African, in the road design, structural design field. *A valid drivers license (minimum code B). Knowledge, Skills, Training And Competencies Required:  *Expert knowledge in respect of design, construction and maintenance of structures. *Knowledge of Norms and Standards pertaining to structural design field.  *Understanding of Financial matters. *Understanding of departmental legislation / policies / procedures. *Knowledge of computer aided structural design applications. *Understanding of Training / Mentoring processes.  *Knowledge of Project Management. *Design skills. *Analytical thinking and problem solving skills. *Interpersonal relations skills.  *Research, analysis and policy formulation skills. *Verbal and written communication skills. *Planning and organizing skills. *Innovation, organization and leadership skills. *Computer literacy. *The ideal candidate should be committed to organizational objectives and strategies and be receptive to new ideas and suggestions. *He / she should also be open and transparent, an innovative thinker, conscientious, logical, responsible, confident, decisive and reliable.

DUTIES
:
Project control during design and construction stages (including project briefing, preliminary proposal and final stages) to ensure that designs for structures, construction practices and products, reports and documentation produced are in accordance with and conform to national and provincial standards. *Research, develop and formulate standards, specifications, procedures, guidelines and rehabilitation programmes / projects in conjunction with management for new construction and rehabilitation. *Provision of specialist advice / guidance / assistance / input with regard to structural matters through the representation on technical committees tasked with preparing national standards and guidelines. *Exercise control over all functions and the development of personnel under his / her supervision in order to determine if the organizational goals are being attained and take corrective action if necessary. *Compile and control the budget for the component and manage personnel and other activities to stay within the budget.

ENQUIRIES
:
Mr S S Nkosi Tel. No.: 033 – 355 8633

FOR ATTENTION
:
Mr B Hornsby

POST 31/166
:
DEPUTY MANAGER (2 POSTS) REF P 186/2007
SALARY
:
R369 000 per annum (Inclusive flexible remuneration package)
CENTRE
:
Cost Centre: Metro, Cost Centre Dundee REF193/2007
REQUIREMENTS
:
An appropriate recognized Bachelor’s Degree / National Diploma or equivalent qualification in Civil Engineering, plus *A minimum of 3 years appropriate and relevant experience in budgeting and cost control, plus *A strong management background with technical and administrative skills, plus  *Practical demonstration of knowledge and skills. Knowledge, Skills, Training And Competencies Required:  *Understanding of Public Service and Departmental policies, analysis, objective and implementation processes as well as project and financial management.  *In-depth expert knowledge of financial policies, procedures and practices including administrative, budgeting and managerial functions.  *Knowledge of Public Service reporting procedures, acts and Regulations and work environment.  *Knowledge of planning and organizing.  *Computer literacy.  *A clear conceptual understanding of transformation within the Regional Directorate.  *Knowledge and experience within a technical and engineering environment.  *Knowledge of interpretation and application of policy, i.e. financial, administrative, technical, etc.  *Research, policy formulation and managerial skills.  *Problem solving and analytical thinking skills.  *Strategic planning and co-ordination skills.  *Team building skills.  *Well-developed verbal and written communication skills including the ability to network.  *Project and Financial management skills.  *Motivation skills.  *The ideal candidate should show a demonstrated interest in technical, engineering, financial, administrative and related fields.  *He/she should also be an innovative thinker, be receptive to ideas and suggestions, be accurate, creative/innovative, a total quality controller, have honesty and integrity, believe in openness and transparency and be reliable.

DUTIES
:
Render advice/guidance/assistance in respect of the application of policies and programmes specifically relating to matters of a monetary (budget) and departmental nature.  *Timeous and correct dissemination and gathering of information, including those related to computer based information systems. *Accurate and informative liaison with all relevant officials and role-players.  *Availability and compilation of statistics applicable to the Department (Financial, etc.).  *Organising all activities in such a manner that all organizational goals are achieved in the most effective manner for all Cost Centers within the Region.  *Ensure management and staff are correctly advised and assisted as well as take corrective measures to ensure compliance thereto.  *Determine the most efficient and effective work procedures and methods required in order to achieve Regional and subsequently Departmental goals and objectives. *Represent the Region at various meetings/forums pertaining to cost control and elsewhere when required.  *Monitor and ensure quality control with regard to the various activities carried out within the various Cost Centers.

ENQUIRIES
:
Mr S C Majola Tel. No.: 031 – 700 2222 Mr S Mothilal 036 638 4400

FOR ATTENTION
:
Mr B Hornsby

POST 31/167
:
DEPUTY CHIEF ENGINEER: ROAD PAVEMENT, TRAFFIC ENGINEERING ACCESS CONTROL, ROADSIDE DEVELOPMENT AND EXPROPRIATIONS (4 POSTS)

SALARY
:
R311 358 per annum (Inclusive flexible remuneration package)
CENTRE
:
Regional Office, Empangeni (Ref. No. P158/2007) Regional Office, Ladysmith (Ref. No.P159/2007) Regional Office, Durban (Ref. No. P160/2007) Regional Office, Pietermaritzburg (Ref. No. P161/2007)

REQUIREMENTS
:
A fully professionally qualified Engineer in Civil Engineering, plus a minimum of 6 years professional experience, obtained after registration with the Engineering Council of South African, in the road design, structural design field. *A valid drivers license (minimum code B). Knowledge, Skills, Training And Competencies Required: *Understanding of Public Service and Departmental policies, research, analysis, objectives, developmental processes.  *Knowledge of project and financial management. *Understanding of Departmental strategies and related business plans.  *Expert knowledge of administrative policies, practices, budgeting and managerial functions.  *Knowledge of Public Service reporting procedures and work environment. *Computer literacy.  *Knowledge of construction and engineering environment, including traffic engineering. *Knowledge of the provincial road infrastructure and applicable standards.  *Knowledge of Surveying. *Knowledge of structural design: road, river and rail. *Knowledge of staff development processes. *Ability to interpret legislation and departmental policies and the research, policy formulation and management thereof.  *Project Management / Management skills. *Planning and organising skills. *Problem solving skills.  *Verbal and written communication skills. *Motivation and negotiation skills. *Presentation and facilitation skills. *Analytical, creative and innovative thinking skills. *Interpersonal relations. *Strong leadership skills. *The ideal candidate should be committed to organizational objectives and strategies, demonstrate interest in road construction, maintenance and other related fields and be receptive to new ideas and suggestions.  *He / she should also be open and transparent, reliable and a team player.

DUTIES
:
Provide structural, road and pavement design services in the Region. *Provide traffic engineering services in the Region. *Provide access control services in the region. *Render roadside development services in the region. *Provide expropriation services in the region. *Conduct road network assessments in the region. *Co-ordinate environmental assessments in the region.  *Manage contracts in the region. *Manage the general conduct and output of the staff under his / her control.

ENQUIRIES
:
Regional Office, Empangeni Mr L X Mtambo Tel. No. 035 - 787 1442 Regional Office, Ladysmith Mr S Mothilal Tel. No. 036 - 638 4400 Regional Office, Durban Mr S C Majola Tel. No. 031 - 700 2222 Regional Office, Pietermaritzburg  Mr W S Bennett   Tel. 033 - 845 5800

FOR ATTENTION
:
Mr R Marillier

POST 31/168
:
CHIEF INDUSTRIAL TECHNICIAN: GROUND SURVEY (10 POSTS)

SALARY
:
R132 054 per annum
CENTRE
:
Durban Region: Cost Centre:


Stanger (Ref. No. P 162/2007)



Port Shepstone (Ref. No. P 163/2007)



Empangeni Region: Cost Centre:


Ulundi (Ref. No. P 164/2007)



Hluhluwe (Ref. No. P 165/2007)



Vryheid (Ref. No. P 166/2007)



Eshowe (Ref. No. P 167/2007)



Pietermaritzburg Region: Cost Centre:


Pietermaritzburg (Ref. No. P 168/2007)



Ixopo (Ref. No. P 169/2007)



Ladysmith Region: Cost Centre:



Dundee (Ref. No. P 170/2007)



Newcastle (Ref. No. P 171/2007)

REQUIREMENTS
:
Degree / National Diploma in Survey. *Plus a minimum of 3 years appropriate experience in a survey field. *Plus a valid drivers license (minimum code B). Knowledge, Skills, Training And Competencies Required: *Knowledge of the Land Survey Act 8 of 1997 and Survey Regulations as well as all amendments. *Knowledge of Technical Manual for Highways (TMH11) and specifications supplied by technical experts. *Knowledge of Professional and Technical Surveyors Act regarding registration, training requirements of all students. *Knowledge of Geometric design specifications. *Knowledge of Environmental Legislation. *Writing skills. *Communication skills. *Leadership skills. *Research skills. *Computer skills. *The ideal candidate should believe in teamwork, be thorough, innovative and have enthusiasm.

DUTIES
:
Manage resources within the component. *Supervise volume calculations for construction of roads and quarries. *Plan Mapping services for the construction and rehabilitation projects, local roads projects, road structures and quarries for the Cost Centre and its consultants. *Manage road logging requirements and quarries, provincial road declarations and de-declarations, district road network and information maintenance, access and encroachment applications and control. *Manage survey and design survey service for construction and rehabilitation projects.  *Manage Global Positioning Systems services. *Compile cadastral information.

ENQUIRIES
:
Empangeni Region: Mr L X K Mtambo Tel. No.: 035 – 787 1442 Ladysmith Region: Mr S Mothilal Tel. No.: 036 – 638 4400 Pietermaritzburg Region: Mr W Bennett Tel. No.: 033 – 845 5800 Durban Region: Mr S C Majola Tel. No.: 031 – 700 2222

FOR ATTENTION
:
Mr B Hornsby

POST 31/169
:
SENIOR GIS SPECIALIST: ROAD DECLARATIONS AND MAPPING (REF. P184/2007)
SALARY
:
R132 085 per annum 
CENTRE
:
Head Office, Pietermaritzburg

REQUIREMENTS
:
An appropriate recognized Bachelor’s Degree / National Diploma in Civil Engineering / Survey / Town Planning or a post graduate qualification in GIS with GISSA / PLATO Registration, plus  *A minimum of 3 years GIS experience.  KNOWLEDGE, SKILLS, TRAINING AND COMPETENCIES REQUIRED:  *Extensive knowledge of the Provincial Roads Act and Regulations.  *Extensive knowledge of the Provincial Road System. *Extensive knowledge in the Legislative Requirements for Assessment and Declaration of Roads. *Extensive knowledge in the Legislative Requirements for the registering of Public Rights of Ways. *Skills in a variety of GIS programmes including MapInfo, ArcGIS, ArcIMS and IDRISI. *Skills in managing document and content management systems. *Skills in managing Project Management Systems. *The ideal candidate should have the ability to manage time effectively and have extensive knowledge of best practices and the ability to customize such practices to suit local needs. *He / she should also demonstrate understanding of societal implications of geo-information and systems.

DUTIES
:
Research, develop and prepare reports / inputs for policies, procedures, norms, protocols and guidelines for Road Proclamations and the Registration of Public Right of Ways (PROW’s). *Manage the registration and investigations of all Public Rights of Ways and supervise the preparation and compilation of the Road Proclamations, all according to the Roads Act and relevant Regulations for all the Department’s Provincial roads. *Control, co-ordinate and maintain the process of collection, validation, capture, archiving, analysis, retrieval, reporting and presentation of data that can be presented on a geographic platform or map. *Ensure the correct application of information on the GIS system as well as adherence to policies and procedures relating to the road network system. *Manage and resolve queries with regard to the Registration of Public Right of Ways and supervise the Road Proclamation process. *Interact with various role players within the Department, Municipalities, Public sector, Private sector, etc. to monitor and ensure compliance to service standards.  *Ensure proper utilization of resources to stay within the budget.
ENQUIRIES
:
Mr B Acutt Tel. 033 – 342 6738

FOR ATTENTION
:
Mr R Marillier

POST 31/170
:
SENIOR GIS SPECIALIST: ROAD DECLARATIONS AND MAPPING (REF. NO. P185/2007)
SALARY
:
R132 054 per annum 
CENTRE
:
Head Office, Pietermaritzburg

REQUIREMENTS
:
An appropriate recognized Bachelor’s Degree / National Diploma in Civil Engineering / Survey / Town Planning or a post graduate qualification in GIS with GISSA / PLATO Registration, plus  *A minimum of 3 years GIS experience. Knowledge, Skills, Training And Competencies Required: *Knowledge of the Provincial Roads Act and Regulations. *Knowledge of the Provincial Road System. *Skills in a variety of GIS programmes including MapInfo, ArcGIS, ArcIMS and IDRISI. *Skills in conversions of data and projection systems. *The ideal candidate should have the ability to manage time effectively and have extensive knowledge of best practices and the ability to customize such practices to suit local needs. *He / she should also demonstrate understanding of societal implications of geo-information and systems.

DUTIES
:
Provide information for the investigation of Road and Public Space Closures, Certificates on non-affection, Produce Quarry Diagrams, Calculate expropriated road areas, do measurement conversions, use projection conversion software, and manage and maintain the process of collection, validation, capture, archiving, analysis, retrieval, reporting and presentation of data that can be presented on a geographic platform or map. *Manage the Road Information Services (RIS) Help Desk service and evaluate the component’s service to users and do quality assurance of the component’s information and plans. *Research and formulate record keeping and Real Estate support function policies, procedures, norms, protocols and guidelines. *Ensure integration with the activities of other primary information providers, namely, Real Estate Component, Roadside Development Component, Expropriation Component, Road Design Component, Structural Design Component.  *Research the procurement of document management systems and equipment, and the integration of records with new systems as well as with the GIS system and data, as well as the designing and implementing of the Provincial GIS intranet and internet strategies to best serve the Department locally and regionally with current information.  *Ensure the effective and efficient utilization of resources allocated to the Component.
ENQUIRIES
:
Mr B Acutt Tel. 033 – 342 6738

FOR ATTENTION
:
Mr R Marillier

POST 31/171
:
SENIOR INDUSTRIAL TECHNICIAN: GROUND SURVEY (4 POSTS)

SALARY
:
R106 335 per annum
CENTRE
:
Durban Region



Regional Office, Durban (Ref. No. P 172/2007)



Cost Centre, Stanger (Ref. No. P173/2007)



Cost Centre, Port Shepstone (Ref. No. P174/2007)



Empangeni Region



Cost Centre, Vryheid (Ref. No. P 164/2007)

REQUIREMENTS
:
Degree / National Diploma in Survey. Knowledge, Skills, Training And Competencies Required:  *Knowledge of the Land Survey Act 8 of 1997 and Survey Regulations as well as all amendments. *Knowledge of Technical Manual for Highways (TMH11) and specifications supplied by technical experts. *Knowledge of Professional and Technical Surveyors Act regarding registration, training requirements of all students. *Knowledge of Geometric design specifications.  *Knowledge of Environmental Legislation. *Writing skills. *Communication skills. *Leadership skills.  *Research skills.  *Computer skills. *The ideal candidate should believe in teamwork, be thorough, innovative and have enthusiasm.

DUTIES
:
Provide survey service for construction and rehabilitation projects.  *Set out basic volume calculations for construction of roads and quarries. *Compile maps to plan and implement construction and rehabilitation projects, local roads projects, road structures and quarries for the Cost Centre and its Consults. *Provide support with road logging requirements and quarries, provincial road declarations and de-declarations, district road network and information maintenance, accesses and encroachment applications and control. *Provide support in performing Global Positioning Systems services. *Manage resources.

ENQUIRIES
:
Durban Region: Mr T M Khumalo Tel. No.: 031 – 700 2222



Empangeni Region: Mr M Bilyela Tel. 035 – 787 1442 

FOR ATTENTION
:
Ms S McCarthy

POST 31/172
:
SENIOR INDUSTRIAL TECHNICIAN: ROAD CONTROL, AND PROJECT DOCUMENTATION (2 POSTS) (REF. NO. P176/2007)

SALARY
:
R106 335 per annum
CENTRE
:
Cost Centre, Vryheid
REQUIREMENTS
:
A Degree / National Diploma plus; a valid driver’s licence (minimum Code 08). Knowledge, Skills, Training And Competencies Required:  *Knowledge of Financial matters, and Human Resource Management. *Knowledge of Planning and Organizing.  *Knowledge of Construction management. *Project and Conflict management skills. *Good negotiation and facilitation skills.  *Computer literacy. *Good report writing and public speaking skills.  *Ability to chair meetings.  *Good organisation management and leadership skills. *The ideal candidate should be responsible, conscientious, lead by examples, deal with fairness, be receptive to ideas and suggestions and be a team builder.  

DUTIES
:
Supervise and manage the projects with regards to materials, plant and labour to ensure cost effective service delivery. *Assessing projects for the business plan in line with Departmental objectives.  *Ensure proper utilization of financial / personnel resources to stay within the budget.  *Efficient and effective training and developing of Emerging contractors and Trainee Technicians for experiential training. *Ensure fair tender procedures with regard to assessment, estimates, workshop adjudication and implementation of projects. 
ENQUIRIES
:
Mr M Bilyela Tel. 035 – 787 1442 

FOR ATTENTION
:
Ms A Mncwabe

POST 31/173
:
SENIOR INDUSTRIAL TECHNICIAN: ENGINEERING & SUPPORT (2 POSTS)
SALARY
:
R106 335 per annum
CENTRE
:
Cost Centre, Dundee (Ref. No. P 188/2007)



Area Office, Msinga (Ref. No. P 189/2007)

REQUIREMENTS
:
An appropriate Bachelor’s Degree/National Diploma in Civil Engineering, plus a valid code B driver’s license. Knowledge, Skills, Training And Competencies Required: *Knowledge of financial matters. *Knowledge of human resources. *Knowledge of planning and organizing. *Knowledge of construction management. *Project and conflict management skills.  *Good negotiation and facilitation skills. *Computer literacy. *Good report writing skills. *Good public speaking skills. *Ability to chair meetings. *Good organization, management and leadership skills. *The ideal candidate should be a team builder, responsible, conscientious, lead by example, be receptive to ideas and suggestions and believe in fairness.

DUTIES
:
Assessing projects for the business plan in line with Departmental strategies. *Support the Chief Industrial Technician in so far as to manage the financial resources and utilization of various resources to stay within the budget.  *Efficient and effective training and developing of Vukuzakhe contractors and Trainee Technicians.  *Ensure fair tender procedures with regard to assessment, estimates, workshop adjudication and implementation.  *Assist in the maintenance of computer based information systems thereby providing accurate and timeous information and reports.  *Supervise and manage the projects with regard to materials, plant and labour to ensure cost effective service delivery.

ENQUIRIES
:
Mr B Ndaba Tel. 034 – 212 2137

FOR ATTENTION
:
Mr B Hornsby

POST 31/175
:
SENIOR INDUSTRIAL TECHNICIAN (ROAD CONTROL & PROJECT DOCUMENTATION) (2 POSTS)

SALARY
:
R106 335 per annum
CENTRE
:
Cost Centre, Newcastle (Ref. No. P 190/2007)

REQUIREMENTS
:
An appropriate Bachelor’s Degree/National Diploma in Civil Engineering, plus a valid code B driver’s license. Knowledge, Skills, Training And Competencies Required: *Knowledge of financial matters. *Knowledge of human resources. *Knowledge of planning and organizing. *Knowledge of construction management. *Project and conflict management skills.  *Good negotiation and facilitation skills. *Computer literacy. *Good report writing skills. *Good public speaking skills. *Ability to chair meetings. *Good organization, management and leadership skills. *The ideal candidate should be a team builder, responsible, conscientious, lead by example, be receptive to ideas and suggestions and believe in fairness.

DUTIES
:
Supervise and manage the projects with regards to materials, plant and labour to ensure cost effective service delivery. * Assessing projects for the business plan in line with Departmental objectives. *Ensure proper utilization of financial / personnel resources to stay within the budget.  *Efficient and effective training and developing of Emerging contractors and Trainee Technicians for experiential training.  *Ensure fair tender procedures with regard to assessment, estimates, and workshop, adjudication and implementation of projects.

ENQUIRIES
:
Mr D Madlala Tel. 034 – 328 4000

FOR ATTENTION
:
Mr B Hornsby

POST 31/176
:
SENIOR INDUSTRIAL TECHNICIAN (REF. P 187/2007)
SALARY
:
R106 335 per annum
CENTRE
:
Area Office, Newcastle
REQUIREMENTS
 
An appropriate Bachelor’s Degree/National Diploma in Civil Engineering, plus a valid code B driver’s license. Knowledge, Skills, Training And Competencies Required:  *Knowledge of financial matters. *Knowledge of Human Resource Management.  *Knowledge of planning and organising. *Knowledge of construction management.  *Project management skills. *Conflict management skills. *Good negotiation and facilitation skills. *Computer literacy. *Good report writing skills. *Good public speaking skills.  *Ability to chair meetings. *Good organisation, management and leadership skills. *The ideal candidate should be responsible, conscientious, believe in team building and fairness, lead by example and be receptive to ideas and suggestions.

DUTIES
:
Assist in assessing projects for the business plan in line with Departmental Strategies. *Assist the Chief Industrial Technician in so far as to manage the financial resources and utilisation of various resources to stay within the budget.  *Efficient and effective training and developing of Vukuzakhe contractors and Trainee Technicians. *Ensure fair tender procedures with regard to assessments, estimates, workshop adjudication and implementation of projects.  *Assist in the maintenance of computer based information systems thereby providing accurate and timeous information and reports. *Supervise and manage the projects with regards to materials, plant and labour to ensure cost effective service delivery.
ENQUIRIES
:
Mr D Madlala Tel. 036 – 638 4410

FOR ATTENTION
:
Mrs S McCarthy

POST 31/177
:
SENIOR ARTISAN (7 POSTS)
SALARY
:
R85 362 per annum
CENTRE
:
Ladysmith Region Cost Centre, Estcourt (Bergville) (P177/2007)



Cosat Centre Dundee (Greytown) (P183/2007)

Empangeni Region

Cost Centre, Vryheid (Pongola) (P178/2007)



Cost Centre, Ulundi (Mahlabathini) (P179/2007)



Cost Centre, Hluhluwe (Jozini) (P180/2007)



Cost Centre, Eshowe (Empangeni) (P181/2007)



Pietermaritzburg Region



Cost Centre, Ixopo (Ixopo) (P182/2007)

REQUIREMENTS
:
Trade Diploma either in Earthmoving Equipment Mechanic, Construction Plant Mechanic, Diesel Mechanic or Tractor Mechanic; plus *a minimum of 3 years pre-trade test experience on the maintenance and repairs of Earth moving plants and Equipment; plus *A valid Code B Driver’s licence. Knowledge, Skills, Training And Competencies Required: *Be able to apply mechanical knowledge and skills *A good knowledge of oil analysis methods. *Knowledge of administrative procedures. *Knowledge of safety regulations. *Impact skills to others. *Knowledge to Drive / operate plants. *Basic knowledge of welding, hydraulic and electrical. *Basic literacy to read and understand manuals. *Computer literate *The ideal candidate should be able to communicate, execute preventative maintenance service on plants, carry out major repairs on plants, have the ability to make correct diagnosis, apply safety knowledge and high eye co-ordination. *He / she should also be thorough, systematic, self disciplined, dedicated, responsible, a team player, honest, innovative, energetic, enthusiastic, empathetic, trustworthy, attentive to detail; and improvement/development orientated.

DUTIES
:
Ensure quality mechanical repairs are executed timeously for high performance of plants, equipment and vehicles. *Execute preventative maintenance at specified intervals to eliminate breakdowns and optimize plant availability. *Perform administrative/clerical; functions for the smooth operation of the depot. *Provide on job training and supervision to subordinates. *Sustain compliance with Occupational, Health and Safety Act, as well as safekeeping of tools/equipment 

ENQUIRIES
:
Ladysmith Region Mr S Mothilal Tel. 036-6384400 Empangeni Mr LXK Mtambo Tel. 035-7871442 Pietermaritzburg Region Mr W S Bennett Tel. 033-8455800

FOR ATTENTION
:
Ms D Nell

ROVINCIAL TREASURY

The KwaZulu-Natal Provincial Treasury is an equal opportunity, affirmative action employer. As such, it is our intention to promote and uphold representivity in the Department in terms of race, gender and disability.

APPLICATIONS
:
quoting the correct reference number must be forwarded to: The Head of Department, Provincial Treasury, and Directorate: Human Resource Management and Development, P.O. Box 3613, Pietermaritzburg, 3200

FOR ATTENTION
:
Ms N Dubazane.

CLOSING DATE
:
17 August 2007

NOTE
:
Applications must be submitted on the prescribed application form, Z83, obtainable from any Public Service Department and must be accompanied by certified copies of qualifications (including senior certificate) and comprehensive Curriculum Vitae. Applications that do not comply with these instructions will not be considered.

OTHER POST

POST 31/178
:
ASSISTANT MANAGER: SUPPLY CHAIN MANAGEMENT: SUPPORT(REF NO KZNPT 07/39)

Please note this is a re-advertisement. Those who applied before need not re-apply,

SALARY
:
R157 686. per annum

REQUIREMENTS
:
A relevant degree or National Diploma in SCM or Commerce . 2 to 3 years administrative experience in a Public Sector Supply Chain Management environment. Knowledge and skills: Thorough knowledge and understanding of Supply Chain Management / procurement in the Public Sector. Knowledge of applicable SCM legislative frame work including but not limited to Treasury Regulations, PFMA, MFMA and BBBEE Act. Good communication, interpersonal, interpretation of legislation and computer skills.

DUTIES
:
Key Performance Areas: Render support and guidance to Departments and Municipalities with regards to the implementation and maintaining of SCM. Conduct SCM support needs assessments at provincial and local government level in order to ensure effective and efficient rendering of SCM support. Collect PPOs, Procurement Plans and Monthly Reports from departments and Prepare Quarterly reports for National Treasury. Coordinate SCM training for Departments and Municipalities. Supervise subordinates.

ENQUIRIES
:
Ms JN Msutu (033) 897 4292

NOTE
:
Preferences will be given to African Females, Males and people with disabilities who meet the requirements.

ANNEXURE N
PROVINCIAL ADMINISTRATION: NORTH WEST

DEPARTMENT OF ECONOMIC DEVELOPMENT AND TOURISM

The North West Provincial Government is an equal opportunity, affirmative action employer. In line with the Employment Equity plan of the Department of Economic Development and Tourism, it is our intention with this advertisement to achieve equity in the workplace by promoting equal opportunity and fair treatment in the employment through the elimination of unfair discrimination.

APPLICATIONS
:
Acting Head Of Department, Department of Economic Development and Tourism, Private Bag x15, Mmabatho 2735

FOR ATTENTION
:
Ms Sizile Mpolokeng.

CLOSING DATE
:
17 August 2007

NOTE
:
Applications must be submitted on Form Z.83, obtainable from any Public Service Department and should be accompanied by certified copies of qualifications, curriculum vitae (copies, as it will not be returned) and the names of three referees. Applicants should state the applicable reference and name of the publication in which they saw the advertisement. Candidates requiring additional information regarding the above posts must direct their enquiries to the relevant person indicated.  The successful candidate will have to undergo a security vetting. His / Her character should be beyond reproach. Please note that this is a re-advertsiement, those who applied previously are welcome to reapply. If you do not recieve any response from us within three months of the closing date, kindly accept that you application was unsuccessful.

MANAGEMENT ECHELON

POST 31/179
:
DIRECTOR: OFFICE OF THE MEC (REF G23721/3)
Directorate: MEC Support

SALARY
:
R502 725 per annum (Inclusive remuneration package that can be structured in accordance with the SMS salary structure) 

CENTRE
:
Mafikeng

REQUIREMENTS
:
An appropriate Bachelor’s degree or equivalent tertiary qualification coupled with relevant managerial experience* Knowledge of Public Service laws, regulations and policies * Computer and general managerial skills * HR and financial management * Planning and organisational skills * Excellent facilitation, co-ordination and presentation skills * Ability to lead a team and a high level of initiative and autonomy.

DUTIES
:
Key Performance Areas: * Prepare and arrange the participation of the Executing Authority in political events * Provide administrative support to the Executing Authority * Facilitate the relations between the Executing Authority and the public * Liaise with members of the Provincial Legislature on Departmental issues * Liaise with the ruling party on Executing Authority’s Deployment * Manage the programme of the Executing Authority.

ENQUIRIES
:
Mr Abbey Tlaletsi Tel 018 387 7997

NOTE
:
The incumbent will be expected to sign a performance agreement within three months after assumption of duty as well as an employment contract linked to the responsible member’s term of office.

POST 31/180
:
DIRECTOR: SPECIAL PROJECTS MANAGEMENT AND DEVELOPMENT (REF NO. G23721/4)

Directorate: Small Business Development

SALARY
:
R502 725 per annum (Inclusive remuneration package that can be structured in accordance with the SMS salary structure)

CENTRE
:
Mafikeng

REQUIREMENTS
:
An appropriate graduate degree or equivalent tertiary qualification in Economic Planning and Development, Small Business Management, Development Planning, Project Management or a field related to development project financing would serve as a recommendation.*A postgraduate degree would serve as a strong recommendation * Must posses a valid code 8 driver’s licence * Have no less than 4-years extensive experience in the management and implementation of development programmes, small-to-medium enterprises and government projects. *Hands-on experience in the facilitation of and implementation of development clusters and sectoral projects, small enterprise and project financing, procurement in relation to SMME’s and projects, development partnerships and management of development contracts * Utilise socio-economic research linked to the feasibility of development programmes *Establishment and support for medium to large scale projects to support national, provincial, and regional development across the economic and development chain *Experience in managing large projects and co-ordination of project implementation is one of the key prerequisites * Knowledge of national, provincial and regional Spatial Development Initiatives (SDI’s), development corridors, Industrial Development Zone,(IDZ) programmes, SMME’s and community development challenges, support for sectoral projects, supply chain and economic clusters to influence development co-operation for sustainable socio-economic growth  * Knowledge of rural and urban development planning processes and challenges * Budgeting and financial management * Advanced report writing and communication, Public sector transformation and procurement are essential skills * Knowledge of the PFMA and public sector legislation are strong recommendations 

DUTIES
:
Key Performance Areas: *To identify, implement and co-ordinate cluster development projects, Implement corridor development programmes and other special projects to support industry sector development in the province and link these to high priority nodal areas. To implement, manage and co-ordinate spatial development and industrial development programmes to stimulate sector growth, impact as well as to contribute towards the restructuring of the provincial socio-economic and spatial landscape * Appraise, package and monitor the impact of all major capital projects and leverage funding for the implementation of all cluster initiatives * Manage and engage in multidisciplinary project management and development regarding economic clusters and sectors * Oversee the directorate in the management of government-funded enterprises * Advise and manage the Provincial Growth and Development Strategy’s (PGDS) projects assigned to the Department of Economic Development and Tourism *Provide strategic analysis and assessment of the PGDS projects on the economic landscape of the province * Co-ordinate interaction, collaboration and alignment of national, provincial and local economic developments projects towards achieving the objectives and targets of the PGDS.

ENQUIRIES
:
Mr Mojalefa Nale Tel 018 387 7723/22

NOTE
:
The successful candidate will be required to sign a performance contract that incorporates the generic performance areas of a Director.

ANNEXURE O
PROVINCIAL ADMINISTRATION: WESTERN CAPE

DEPARTMENT OF COMMUNITY SAFETY
APPLICATIONS
:
PO Box 6617 Roggebaai 8012 Or hand deliver to: 7th Floor, The Terraces 2nd Floor, 35 Wale Street 34 Bree Street Cape Town

FOR ATTENTION
:
Ms P Leyland/ Ms E Visagie)

CLOSING DATE
:
10 August 2007

NOTE
:
Applications will not be considered if:( certified copies (i.e. ID doc, highest scholastic, highest educational qualification/s, drivers licence and references (not more than 12 months old) are not attached ( applications without a comprehensive completed Z.83 form ( or indication of post and reference number ( as well as late, e-mailed and faxed applications will NOT be accepted. ( A separate application and CV must be completed for each post.

OTHER POST

POST 31/181
:
ASSISTANT DIRECTOR: EMPLOYEE HEALTH AND WELLNESS AND HUMAN RIGHTS REF CS043/2007

Directorate: Human Resource Management And Administration
SALARY
:
R146 685 per annum. In addition to the salary mentioned, this post offers competitive benefits, which includes an annual service bonus, conditional housing allowance, pension and medical subsidies.

CENTRE
:
Cape Town
REQUIREMENTS
:
A relevant Degree/Diploma or equivalent (Psychology will be advantageous) ( appropriate experience in Employee Health and Wellness and Human Rights Programmes (EAP and HIV/AIDS) Required Skills And Competencies: ( knowledge of Employee Assistance Programme (EAP) and HIV and AIDS ( counselling skills ( computer literacy ( ability to interpret and apply policies ( confident and diplomatic and must be an analytical and innovative thinker ( good interpersonal, communication and listening skills ( teamwork orientated and well organized ( report writing and management skills. ( a valid drivers license (code 08)

ADUTIES
:
Maintain the EAP services and determine employee needs within the Department: ( internal counselling / short-term intervention ( assessment of employees regarding problem categories ( co-ordinate external referrals ( case monitoring and follow-ups ( maintenance of monthly log of clients and referral sources ( develop and conduct/facilitate workshops, information sessions and employee outreach education ( handle all sexual harassment cases ( coordinate the development and maintenance of policies and strategies with regard to Gender Equality and Disabilities within Provincial and National frameworks ( implement the HIV/AIDS Policy and Work Place Programmes ( coordinate Provincial HIV/AIDS programmes for the Department ( conduct regular HIV/ AIDS awareness programmes. 

ENQUIRIES
:
Ms C Leetz, Tel (021) 483 6011

DEPARTMENT OF HEALTH

In line with the Employment Equity Plan of the Department of Health it is our intention with this advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the elimination of unfair discrimination.
NOTE
:
It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department. Kindly note that excess personnel will receive preference.

OTHER POSTS

POST 31/182
:
DEPUTY DIRECTOR: HUMAN RESOURCES
SALARY
:
Remuneration package: R369 000 per annum (a portion of the package can be structured according to the individual’s personal needs).

CENTRE
:
Boland/Overberg Regional Office, Worcester

REQUIREMENTS
:
Degree or Diploma in a human resource related field and extensive experience in human resource matters. Valid Code B driver’s licence. Computer literacy. Recommendations: As the Department of Health is an extensive process of restructuring, it would be expected of candidates to acquaint them with the content of the Departmental Comprehensive Service Plan (with specific reference to District Health Services) which will direct the restructuring process.  The Comprehensive Service Plan is available on the Department of Health Intranet: http://intrawp.pgwc.gov.za/health/. Note: Applicants should take cognisance of the fact that the implementation of the new comprehensive service plan (CSP) of the Department of Health, the job contents as indicated in the advertisement might be adjusted in terms of service needs.  The implementation of the CSP and subsequent restructuring will however not have an influence on the location of the incumbent (Worcester).

DUTIES
:
Provide professional and specialised advice to Regional Manager and line managers regarding all aspects relating to the managing of Human Resources (human resource management and development as well as labour relations) within the Region. Responsible for the implementation of Human Resources policies, programmes, projects and directives, such as Human Resource Plan, Employment Equity Plan, Performance Management, Occupational Specific Dispensations, Skill Development Plan, Employee Assistance Program, etc. Ensure the efficient application of human resource policies, practices and processes within the Region. Compiles and manage budgets with regard to the Human Resource Sub-directorate of the Regional Office (including the human resource development allocation). Responsible for the implementation, monitoring and evaluation of organisational transformation and change processes to ensure the compliance towards strategic-, service delivery- and operational plans. Identify, analyse and resolve existing and anticipated problems regarding human resource issues. Manage staff within the Sub-directorate: Human Resources, optimises their outputs and effectively manage relationships in order to achieve organisational goals and objectives. Ensure effective and efficient communication and formal training in respect of legislation, policies, directives regarding human resources issues within the Region. Ensure a sufficient personnel administration service to Regional Office staff as well as the execution of transversal matters. Provide inputs with regard to the compilation and control of the personnel budget of the Region in conjunction with the Finance Sub-directorate.

ENQUIRIES
:
Dr F Krige, tel.no. (023) 348-8101.

APPLICATIONS
:
The Director: Human Resource Management, Department of Health, PO Box 2060, Cape Town, 8000.

FOR ATTENTION
:
Mr G Limby/Ms G Abrahams

CLOSING DATE
:
24 August 2007

POST 31/183
:
ASSISTANT MANAGER: HRM ADVISORY SERVICES (3 POSTS)
(Directorate: Human Resource Management – Advisory Services)
SALARY
:
R196 815 per annum.

CENTRE
:
Head Office, Cape Town 

REQUIREMENTS
:
A Senior (or equivalent) Certificate with extensive experience and in-depth knowledge in the field of Human Resource Management in the Public Service with the emphasis on all aspects of personnel administration. Valid Code B drivers licence. Prepared to work away from home on continuous basis. Supervisory experience. Practical computer skills in MS Word, Excel, Power Point and the PERSAL system. Recommendations: Sound knowledge of the Public Service Act, Public Service Regulations, Collective Agreements regarding the above mentioned. Research and development skills. Presentation skills. The ability to identify irregularities in the application of human resource policies and practices by means of analytical and innovative thinking. Good communication skills – verbal and written on high level. Sound negotiation skills. Ability to work in a team as well as independently.

DUTIES
:
Effective management of sub-ordinates. Co-ordinate, facilitate, guide and perform HRM audits at Health facilities. Give guidance/advice to Line managers pertaining to HRM policies and practices. Quality control in terms of finalisation of audit reports. Develop, maintain and interpret policies/procedural manuals. Identify training needs, implement programs for training of staff as well as conduct and facilitate formal functional training. Work independently. Conduct and co-ordinate risk identification and assessment with regard to the application for HR practices and procedures. Co-ordinate and perform clientele services e.g. helpdesk. Perform ad hoc investigations and quality control. Compilation of complex HR reports and submissions.

ENQUIRIES
:
Mr W Walters, tel. no. (021) 483-4665.

APPLICATIONS
:
The Director: Human Resource Management, Department of Health, PO Box 2060, Cape Town, 8000.

FOR ATTENTION
:
Mr G Limby/Ms G Abrahams

CLOSING DATE
:
24 August 2007

POST 31/184
:
ASSISTANT DIRECTOR: PERFORMANCE MANAGEMENT (POLICY DEVELOPMENT)

(Directorate: Human Resource Management)
SALARY
:
R157 686 per annum.

CENTRE
:
Head Office, Cape Town 

REQUIREMENTS
:
An appropriate 3 year B-degree or 3 year diploma in the field of human resources with extensive appropriate experience in Performance Management. Valid driver’s licence. Willing to travel to institutions within the Western Cape. Recommendations: Knowledge and skills of the processes in research, analysis, innovative and creative thinking in terms of policy development. The ability to interpret and apply policies. The possession of good communication skills to ensure effective facilitation and presentation of policies. Computer skills (Excel, Power Point, MS Office). In-depth knowledge of the functions of the various categories of health professions/knowledge of CORE. Knowledge and skills in formulating complex reports/writing skills. Sound knowledge of SPMS and PMDS as well as policy development. Ability to work independently. Note: It will be expected from shortlisted candidates to do a practical test and a formal presentation.
DUTIES
:
The Assistant Director: Policy Development of the Performance Management Component will be responsible for the following: Develop Performance Management (PMDS and SPMS) policies, practices and procedures within the Department of Health. Effectively maintained Performance Management policies, practices and procedures. Create capacity within line management and provide formal training and information sessions with regard to SPMS and PMDS. Render an effective and efficient consultancy service to employees and line management with regards to the interpretation and application of SPMS and PMDS. Assist and render advice with regards to grievances and disputes.

ENQUIRIES
:
Mr HC Herbert, tel. no. (021) 483-4029.

APPLICATIONS
:
The Director: Human Resource Management, Department of Health, PO Box 2060, Cape Town, 8000.

FOR ATTENTION
:
Mr G Limby/Ms G Abrahams

CLOSING DATE
:
24 August 2007

POST 31/185
:
HRM ADVISORY OFFICER (2 POSTS)
Directorate: Human Resource Management – Advisory Services
SALARY
:
R157 686 per annum.

CENTRE
:
Head Office, Cape Town 

REQUIREMENTS
:
A Senior (or equivalent) Certificate with extensive experience and in-depth knowledge in the field of Human Resource Management in the Public Service with the emphasis on all aspects of personnel administration. Valid Code B drivers licence. Prepared to work away from home on continuous basis. Practical computer skills in MS Word, Excel, Power Point and the PERSAL system. Recommendations: Sound knowledge of the Public Service Act, Public Service Regulations, Collective Agreements regarding the above mentioned. The ability to identify irregularities in the application of human resource policies and practices by means of analytical and innovative thinking. Sound negotiation and communication skills. Ability to function in a team context. Research skills.

DUTIES
:
It would be expected of the post incumbents to perform independently in the execution of the following functions: Interpret administrative directives and policy pertaining to Human Resource Management. Perform personnel administration audits at health facilities in the Western Cape in terms of the correct application of Human Resource Legislation, policies, practices, conditions of service as well as collective agreements. Conduct formal functional training on HRM policies and practices. Perform risk management analysis/functions with regard to the application of HR practices and processes. Perform a help desk function on a rotational basis. Perform ad hoc investigations, e.g. amendments to organisational structures, the possible misutilisation of employees, admin irregularities, etc. Develop procedural manuals. Give guidance to staff office personnel during audit investigations.

ENQUIRIES
:
Mr W Walters, tel. no. (021) 483-4665.

APPLICATIONS
:
The Director: Human Resource Management, Department of Health, PO Box 2060, Cape Town, 8000.

FOR ATTENTION
:
Mr G Limby/Ms G Abrahams

CLOSING DATE
:
24 August 2007

POST 31/186
:
SENIOR CLINICAL PSYCHOLOGIST/LECTURER (2 POSTS)


(Associated Psychiatric Hospitals)

SALARY
:
R157 686 per annum plus a non-pensionable scarce skills 



allowance of 10% of basic annual salary.

CENTRE
:
Stikland Hospital, Bellville

REQUIREMENTS
:
Registration with the Professional Board for Psychology as independent practitioner clinical psychologist. Appropriate post-registration experience of clinical service delivery. Experience of under- and postgraduate teaching in the health sciences. Fluency in at least two of the three official languages of the Western Cape. Recommendations:  Advanced experience of or a tertiary qualification in research. Advanced computer proficiency.

DUTIES
:
Diagnose and treat psychiatric conditions in the Alcohol Rehabilitation Unit and deliver a service (diagnose and treat psychiatric conditions) 2 days per week to De Novo Rehabilitation Centre (post 1). Diagnose and treat psychiatric conditions in the Therapeutic Admission Unit and the Outpatient Unit (post 2). Supervise clinical psychology interns and registrars in Psychiatry. Teach selected modules at the Faculty of Health Sciences of the University of Stellenbosch. Perform general, academic and clinical administrative tasks associated with the appointment.  Perform clinical research and publish its findings.
ENQUIRIES
:
Ms T van Greunen, tel no. (021) 940-4451 

APPLICATIONS
:
The Senior Medical Superintendent, Stikland Hospital, Private Bag X13, Bellville, 7535.

FOR ATTENTION
:
Ms N Jacobs

CLOSING DATE
:
24 August 2007

POST 31/187
:
CLINICAL TECHNOLOGIST (CARDIOLOGY)

SALARY
:
R132 054 per annum.

CENTRE
:
Red Cross War Memorial Children’s Hospital, Rondebosch

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as a Clinical Technologist in Cardiology. Qualification as Clinical Technologist in Cardiology. Recommendations: The ability to work with children of all ages Experience in a cardiology department assessing large numbers of children. Good communication skills (verbal and written) in at least two of the three official languages of the Western Cape. Ability to work with and without supervision. Ability to work within a group with all levels of staff. Good academic record. Good computer skills in MS Word and Excel.

DUTIES
:
Delivering of a clinical technology service within the Cardiology unit in Red Cross Hospital. These duties are not limited, but include the performance of echocardiography, monitoring of catherisations, Holter ECG set-up and analysis as well as assisting at pacemaker implantation. Active involvement in research. Administrative functions including the recording of echocardiography reports on a database. Monitoring and maintenance of equipment. After hours cover for emergencies.

ENQUIRIES
:
Dr J Lawrenson, tel no. (021) 658-5111 or (021) 938-4911 

APPLICATIONS
:
The Chief Executive Officer: Red Cross War Memorial Children’s Hospital, Private Bag X5, Rondebsoch, 7700.

FOR ATTENTION
:
Mr GH van Rooyen

CLOSING DATE
:
17 August 2007

POST 31/188
:
CHIEF PROFESSIONAL NURSE (COMMUNITY BASED SERVICES CO-ORDINATOR)



(South Cape/Karoo Region)

SALARY
:
R132 054 per annum.

CENTRE
:
Kannaland Sub-district

REQUIREMENTS
:
Registration with the South African Nursing Council as a Professional Nurse. Qualification or experience in community nursing. Valid driver’s license. Fluency in at least two of the three official languages of the Western Cape. Recommendations: Relevant management experience in the community health services. Previous experience and knowledge of community /home based care services. Strong leadership, co-ordination and communication skills. Computer literacy.

DUTIES
:
Facilitate, co-ordinate, monitor and ensure adequate integration of all community based services within the Primary Health Care programme. Facilitate effective management and utilisation of physical and financial resources. Monitor and evaluate non-profit organisations service delivery. Ensure the implementation of effective referral and support system. Ensure appropriate human resource development, including in-service training of community health care workers. Ensure an integrated approach to the delivery of community /home based care services.  Promote inter-sectoral collaboration between all relevant role players. Ensure monthly / quarterly submission of progress reports to the Regional Office.

ENQUIRIES
:
Ms D Mofokeng, tel no. (044) 803-2700  

APPLICATIONS
:
The Director: South Cape/Karoo Region, Private Bag X6592, George, 6530.

FOR ATTENTION
:
Ms S Pienaar

CLOSING DATE
:
24 August 2007

POST 31/189
:
ADMINISTRATIVE OFFICER (LABOUR RELATIONS)


(Associated Psychiatric Hospitals)

SALARY
:
R106 335 per annum.

CENTRE
:
Stikland Hospital, Bellville

REQUIREMENTS
:
Senior (or equivalent) Certificate. Knowledge or experience in Labour Relations. Computer literacy. The ability to communicate in at least two of the three official languages of the Western Cape. Recommendations: Knowledge of Persal Salary System. Ability to work under pressure independently and within a team. Good communication, presentation, interpersonal and organising skills.

DUTIES
:
Co-ordinate and assist with training and development of staff. Provide sound guidance and support to staff and management in terms of Labour Relations. Ensure compliance to relevant legislation and collective agreements. Provide administrative support with regards to Labour Related procedures e.g. Dispute Resolution, Disciplinary and Grievance procedure. Compilation and maintenance of all related statistics.

ENQUIRIES
:
Ms N Jacobs, tel no. (021) 940-4555  

APPLICATIONS
:
The Senior Medical Superintendent, Stikland Hospital, Private Bag X13, Bellville, 7535.

FOR ATTENTION
:
Ms N Jacobs

CLOSING DATE
:
24 August 2007

POST 31/190
:
SECRETARY
(Directorate: Human Resource Development)
SALARY
:
R58 290 per annum.

CENTRE
:
Head Office, Cape Town 

REQUIREMENTS
:
A Senior (or equivalent) Certificate with appropriate experience as a Secretary. Recommendations: The incumbent must have superb planning and organisation skills. Must be computer, photocopier and facsimile literate. Must have problem solving and lateral thinking abilities. Good communication skills and sound interpersonal relations. Ability to work in a team environment. Be confident and manage conflict. Show ability to be innovate and creative. Be responsible, innovative, reliable and diligent.

DUTIES
:
Act as Secretary to the Director which includes: Managing the diary. Making, receiving, screening and diverting calls as required. Arranging local and international travel and accommodation requirements. Administrative duties such as typing, filing, drafting letters, memos, notes, messenger duties, receiving and disseminating of all correspondence. Establishing an electronic (computerised) system in support of administrative duties. Providing support with regard to subsistence and travelling and/or other claims. Planning/arranging/preparing meetings including secretariat and refreshments. Conducting elementary research and/or investigations on all matters related to the Senior Management Portfolio. Act as representative of the office when the Director is unavailable and attend to queries, redirect queries suitably, etc. Scanning and summarising reports. Follow up implementation of decisions.

ENQUIRIES
:
Mr L Tloubatla, tel. no. (021) 483-4161.

APPLICATIONS
:
The Director: Human Resource Management, Department of Health, PO Box 2060, Cape Town, 8000.

FOR ATTENTION
:
Mr G Limby/Ms G Abrahams

CLOSING DATE
:
24 August 2007

DEPARTMENT OF LOCAL GOVERNMENT AND HOUSING

In accordance with the Employment Equity plan of the Department of Local Government and Housing it is the intention to achieve equity in the workplace with the filling of these posts through the promotion of equal opportunities and fair employment.

APPLICATIONS
:
The Director: Human Resource Management and Administration, Private Bag X9083, CAPE TOWN, 8000

FOR ATTENTION
:
Ms S Marthinus

CLOSING DATE
:
20 August 2007

NOTE
:
Applications must be submitted on form Z.83, obtainable from any Public Service Department and must be accompanied by a recent updated CV with three referee reports (not older than three months), certified copies of all qualifications and identity document.  Failure to submit the requested documents will result in the application not being considered.  Applicants’ educational qualifications will be verified.  It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department.  The post number and name of the post must be indicated on your application.  No application will be considered without it.  No faxes, e-mail or late applications will be accepted.  Candidates may be subjected to the following: (i) competency assessment (ii) security clearance, which includes a lie detector test. Any previous government service and reason for leaving must be declared. Correspondence will be limited to short-listed candidates only.

MANAGEMENT ECHELON

POST 31/191
:
DEPUTY-DIRECTOR GENERAL: OPERATIONS (REF NO L087/07)



Branch: Operations

CENTRE
:
Cape Town

SALARY
:
All inclusive remuneration package: R717 054 per annum.  This is a flexible remuneration package, which includes a basic salary, 13th cheque, car allowance, medical assistance and pension fund contributions. (This package can, within applicable rules, be structured according to the individual’s needs).

REQUIREMENTS
:
The formal qualification requirement for this post is an appropriate post-graduate tertiary qualification and proven extensive management experience in basic services and/or housing delivery environment, including public sector experience. Specific qualifying requirements include the following: ( advanced knowledge of applicable policies, legislation, guidelines, standards, procedures and best practices in the public sector ( advanced experience of both housing and local government delivery issues ( knowledge of human resource management and financial management ( strong conceptual and formulation skills with specific reference to the ability to display thought leadership in complex applications ( sound organizing, problem solving and dispute resolution/conflict management skills ( be an analytical and clear strategic thinker with good people management skills ( have a passion for service delivery excellence ( computer literacy ( a valid Code B (manual) driver’s licence ( excellent verbal and written communication skills in at least two of the official languages of the Western Cape.

DUTIES
:
The successful candidate will be responsible for the following duties: ( provide strategic and operational management support in respect of integrated service delivery ( oversee the regional office, disaster management, housing and infrastructure as well as local government delivery functions of the Department to ensure a culture of service delivery, a seamless service to local authorities and optimal synergies between sections ( human resource management, including promoting sound labour relations practices ( monitor and exercise control over the budget and expenditure and ensure the effective utilisation of financial resources ( monitor service delivery to clients and lead change efforts with the Department.

POST 31/192
:
DEPUTY-DIRECTOR GENERAL: STRATEGY, PLANNING AND CORPORATE SUPPORT (REF NO L088/07)

Branch: Strategy, Planning and Corporate Support

SALARY
:
All inclusive remuneration package: R717 054 per annum.  This is a flexible remuneration package, which includes a basic salary, 13th cheque, car allowance, medical assistance and pension fund contributions. (This package can, within applicable rules, be structured according to the individual’s needs).

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification requirement for this post is an appropriate post-graduate tertiary qualification and proven extensive management experience. Public sector experience in a strategic role is essential. Specific qualifying requirements include the following: ( advanced knowledge of applicable policies, legislation, guidelines, standards, procedures and best practices in the public sector ( advanced knowledge of strategy development, strategy management, and strategy review processes ( knowledge of intergovernmental relations ( knowledge of global, regional and local political, economic and social affairs impacting on the Provincial Government of the Western Cape ( advanced knowledge of modern systems of governance and administration ( advanced knowledge of policy analysis, policy development and policy implementation and review processes ( knowledge of human resource management and financial management ( strong conceptual and formulation skills with specific reference to the ability to display thought leadership in complex applications ( sound organizing, problem solving and dispute resolution/conflict management skills ( be an analytical and clear strategic thinker with good people management skills ( computer literacy ( a valid Code B (manual) driver’s licence ( excellent verbal and written communication skills in at least two of the official languages of the Western Cape.

DUTIES
:
The successful candidate will be responsible for the following duties: ( provide strategic management, guidance and give advice in respect of the Ministry, Accounting Officer and Component Heads of the Department ( oversee the corporate services functions in the Department to ensure a culture of service delivery oversee the overall management of an effective communication and liaison services for and in the Department in alignment with the National and Provincial strategies for integrated and sustainable human settlements ( monitoring and evaluation of systems and support of the short and medium term goals for the Department’s objectives as set out in the Strategic Plan ( human resource management, including promoting sound labour relations practices ( monitor and exercise control over the budget and expenditure and ensure the effective utilisation of financial resources ( monitor service delivery to clients and lead change efforts with the Department.

POST 31/193
:
CHIEF DIRECTOR: CORPORATE SERVICES (REF L089/07)
Chief Directorate: Corporate Services

CENTRE
:
Cape Town

SALARY
:
All inclusive remuneration package: R591 510 per annum.  This is a flexible remuneration package, which includes a basic salary, 13th cheque, car allowance, medical assistance and pension fund contributions. (This package can, within applicable rules, be structured according to the individual’s needs).

REQUIREMENTS
:
The formal qualification requirement for this post is an appropriate tertiary qualification and proven extensive management experience including management in public sector finance.  An appropriate post-graduate qualification will be an additional recommendation. Specific qualifying requirements include the following: ( knowledge of applicable policies, legislation, guidelines, standards, procedures and best practices in the public sector ( knowledge of human resource management, financial management, communication and legislation processes ( knowledge of labour relations legislation and regulations ( experience in the management of transversal information systems such as PERSAL ( sound organizing, problem solving and dispute resolution/conflict management skills ( be an analytical and clear strategic thinker with good people management skills ( have a passion for service delivery excellence ( computer literacy ( a valid Code B (manual) driver’s licence ( excellent verbal and written communication skills in at least two of the official languages of the Western Cape.

DUTIES
:
The successful candidate will be responsible for the following duties: ( provide management support to the Executive Authority, Accounting Officer and component heads of the Department, including supporting the Accounting Officer as Chief Financial Officer in managing the Department’s Annual Budget, highlight variances and possible corrective action to be taken ( responsible for strategic management with short and medium term goals to achieve the Departmental objectives ( human resource management, including promoting sound labour relations practices ( monitor and exercise control over the budget and expenditure and ensure the effective utilisation of financial resources ( responsible for strategic and effective communication and liaison services for and in the Department, including the help desk and Rental Housing Tribunal ( the management and co-ordination of legal services for and in the Department ( monitor service delivery to clients and lead change efforts with the Department.

POST 31/194
:
DIRECTOR: SPECIAL PROJECTS- 3 YEAR CONTRACT APPOINTMENT, EXTENDED FOR A FURTHER 2 YEARS BASED ON PERFORMANCE(REF NO L090/07)

Chief Directorate: Special Projects and Disaster Management

CENTRE
:
Cape Town

SALARY
:
All inclusive remuneration package: R502 725 per annum. This is a flexible remuneration package, which includes a basic salary, 13th cheque, car allowance, medical assistance and pension fund contributions. (This package can, within applicable rules, be structured according to the individual’s needs).

REQUIREMENTS
:
The formal qualification requirement for this post is an appropriate tertiary qualification and extensive experience in project management. Specific qualifying requirements include the following: ( knowledge and experience of project planning and management ( understanding of municipal capacity initiatives and community building ( experience in liaising with consultants, civil engineers and developers ( understanding of the political environment of the Western Cape ( knowledge of human resource management and financial management ( networking and negotiating skills ( willingness to work independently under pressure with tight deadlines ( ability to deal with ambiguity and uncertainty ( sound organizing, problem solving and dispute resolution/conflict management skills ( be an analytical and clear strategic thinker with good people management skills ( computer literacy ( a valid Code B (manual) driver’s licence ( excellent verbal and written communication skills.

DUTIES
:
The successful candidate will be responsible for the following duties: ( identify new projects needed in consultation with the MEC, Accounting Officer and senior management ( design the project from conceptualisation to implementation ( ensure the implementation of the project in accordance with the approved planning ( monitor the project budget and outputs and provide regular reports to the Accounting Officer and senior management ( mainstreaming the project once it is up an running into the relevant line department ( monitor the project and ensure the lessons learnt are used to inform policy development and new project design ( human resource management, including promoting sound labour relations practices ( monitor and exercise control over the budget and expenditure and ensure the effective utilisation of financial resources.

ENQUIRIES
:
Ms S Majiet at (021) 483-2587.

NOTE
:
These appointments are subject to the conclusion of an annually renewable performance agreement in terms of which the future incentives of the persons appointed to these positions will be determined. He/She will be required to disclose his/her financial interest in accordance with the prescribed regulation and form.
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