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DATE OF ISSUE: 14 SEPTEMBER 2007

TO ALL HEADS OF NATIONAL DEPARTMENTS/PROVINCIAL ADMINISTRATIONS/ PROVINCIAL DEPARTMENTS/ORGANISATIONAL COMPONENTS

PUBLIC SERVICE VACANCY CIRCULAR NO 37 OF 2007

1.
Introduction

1.1
The aim of this Circular is not only to distribute advertisements of vacancies to Departments and employees throughout the Public Service, but also to facilitate the redeployment of employees who have been declared in excess in terms of PSCBC Resolution 7 of 2002.

1.2
As regards the latter issue, Departments/Provincial Administrations and Components are called upon to give preference to employees who have been declared in excess in the filling of vacancies, if they apply.

2.
Directions to candidates

2.2 Applications on form Z83 with full particulars of training, qualifications, skills, competencies, knowledge and experience (on a separate sheet if necessary or a CV) should be forwarded to the department/administration component in which the vacancy/vacancies exist(s).

2.3 Applicants must indicate the reference number of the vacancy in their applications.

2.4 Applicants requiring additional information regarding an advertised post, must direct their enquiries to the department/provincial administration / component where the vacancy exists.

2.5 Applications should be forwarded in time to the advertising department since applications received after the closing date referred below will not be accepted.

2.6 Considering the aim of this circular (see paragraph 1.1 above), advertisements contained herein are meant for the attention/perusal of serving employees only. Persons not employed in the Public Service may thus not apply for the vacancies advertised in this circular, except if the relevant department has extended the scope of its recruitment initiative to persons not employed in the Public Service, in which case a vacancy will have been advertised through other means such as the media. (Clarity in this regard can be obtained from the relevant advertising department provincial administration / component).

3. Directions to departments/provincial administrations/components

3.1 The contents of this Circular must be brought to the  attention of all employees.

3.2
Special attempts must be made to ensure that excess employees are informed of the advertised vacancies. Potential candidates from the excess group must be assisted in applying timeously for vacancies and attending where applicable, interviews.

4. Directions to departments provincial administrations/components in which vacancies exist

4.1 In respect of vacancies that have been identified to promote representativeness, the measures contained in Chapter 1, Part III. D2 of the Public Service Regulations, 2001 must be complied with. The advertisements of such vacancies should state that it is intended to promote representativeness through the filling of the vacancy and that the candidature of persons whose transfer/promotion/appointment will promote representativeness, will receive preference.

4.2 The selection of candidates should be done with due regard to the relevant measures contained in Chapter 1, Part VII. D of the Public Service Regulations, 2001

CLOSING DATE
:
Except where otherwise stated, the closing date for all the posts advertised in this Circular is 15 OCTOBER 2007.

AMENDMENT
:
National Department of Environmental Affairs and Tourism: Please note that the post of Assistant Director: Regulation and Policy (AP430/2006), advertised in PSVC 35 of 2007, the AP no has changed to AP180/2007 and the closing date will be 17 September 2007.
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ANNEXURE A
DEPARTMENT OF DEFENCE

This Department is an affirmative action/equal opportunity employer.

CLOSING DATE
:
2 October 2007 (Applications received after the closing date and faxed copies will not be considered).

NOTE
:
Disabled employees are especially invited to present their candidature. Applications must be submitted on the prescribed form Z83 (obtainable from any Public Service Department office), which must be originally signed and dated by the applicant and which must be accompanied by a detailed CV and certified copies of original educational qualification certificates and ID document. Failure to comply with the above instructions will result in applications being disqualified. Applicants applying for more than one post must submit a separate form Z83 (as well as the documentation mentioned above) in respect of each post being applied for. If an applicant wishes to withdraw an application it must be done in writing. Should an application be received where an applicant applies for more than one post on the same applications form, the application will only be considered for the first post indicated on the application and not for any of the other posts. Under no circumstances will photostat copies or faxed copies of application documents be accepted. In filling vacant posts the objectives of section 195 (1) (I) of the Constitution of SA, 1996 (Act 108 of 1996) must be adhered to. The staffing policy of the Department of Defence (ie C PERS/DODI 8/99) and content of letter HR SUP CEN/(PSAP)/R/102/1/4/ dd 01 Aug 02 must be taken into account.. Preference will be given to personnel declared in excess to fill the post(s). Excess status to be indicated on Z83. Applicants who do not receive confirmation or feedback within 2 (two) months (from the closing date) must accept that their applications were unsuccessful. Due to the large volume of applications to be processed, receipt of applications will not be acknowledged. For more information on the job description(s) please contact the person indicated in the post details.

OTHER POSTS

POST 37/01
:
DEPUTY DIRECTOR CONVENTIONAL ARMS CONTROL PROCESING UNIT
SALARY
:
R369 000 per annum total package

CENTRE
:
Policy and Planning Division (Directorate Conventional Arms Control), Defence Headquarters (Armscor Building), Pretoria

REQUIREMENTS
:
A recognised three-year Degree/National Diploma (NQF Level 6). The operation at an Assistant Director level or equivalent position and sufficient experience or exposure to government administrative processes will be a recommendation. Competencies required: The understanding of the South African conventional arms control regime and its related regulatory framework. Knowledge in Human Resource Management and Financial Management.  Must be able to manage and guide a team that processes applications for arms exports and imports. Must be able to operate independently or with minimum guidance.  Must be competent in effective communication, negotiation and writing. Have analytical-, problem solving-, good planning-, organisational-, administrative- and good inter-personal relations skills.

DUTIES
:
Manage the processing of various permit applications for arms transfers in line with the applicable laws and laid South African government policy. Verify the processing of permit applications for marketing, contracting, import, export and transit of arms. Authenticate and issue South African Delivery Verification Certificates (DVCs) and South African End User Certificates (EUCs). Check the acceptance of foreign issued EUCs. Maintain an IT database to facilitate the processing, monitoring and reporting of South African arms transfers. Assist the Director in liaising with other relevant government departments and defence industry on matters of arms control. Assist the Director in providing management response to audit queries on arms transfers. Manage the allocated personnel, finance and other resources to ensure maximum efficiency in the Directorate.

ENQUIRIES
:
For attention: Mr S.D. Dladla, Tel: (012) 355 5216

APPLICATIONS
:
Col I. Delport, Department of Defence, D HR DPACQ, Private Bag X281, Pretoria, 0001.

CLOSING DATE
:
09 October 2007 (Applications received after the closing date and faxed copies will not be considered).

FOR ATTENTION
:
Mr S.D. Dladla
POST 37/02
:
CLEANER II (4X POSTS)
SALARY
:
R43 245 per annum

CENTRE
:
Logistic Support Formation, JSB Wonderboom.



1x post 4 SAI Middelburg



2x posts Wallmansdal



1x post JSB Wonderboom

REQUIREMENTS
:
ABET (L 1 - 3) Special requirements (skills needed): Communication and interpersonal relation skills. 

DUTIES
:
Sweep, clean and wash floors, walls, windows, carpets, passages, offices, crockery and sidewalks. Use and clean wash bay. Wash vehicles and busses. Safe keeping and maintaining all equipment issued. Execute all ad hoc cleaning tasks as issued by order. 

ENQUIRIES
:
Ms S.H. Smith, Tel: (012) 671 0027.

APPLICATIONS
:
Department of Defence, Logistic Support Formation, Private Bag X1023, Lyttelton, 0140.

POST 37/03
:
FOOD SERVICE AID II
SALARY
:
R43 245 per annum
CENTRE
:
Logistic Support Formation, JSB Wonderboom, 4 SAI Middelburg. 

REQUIREMENTS
:
ABET (L 1 – 3) Special requirements (skills needed): Communication and inter personal skills. 

DUTIES
:
Prepare and serve meals. Clean Mess and kitchen according to policy and procedures. Keep a high standard of hygiene in all daily tasks. Assist seniors with food maintenance. Assist with equipment/kitchen utensils collecting.

ENQUIRIES
:
Ms S.H. Smith, Tel: (012) 671 0027.

APPLICATIONS
:
Department of Defence, Logistic Support Formation, Private Bag X1023, Lyttelton, 0140.

POST 37/04
:
GROUNDSMAN II (8X POSTS)
SALARY
:
R43 245 per annum

CENTRE
:
Logistic Support Formation, JSB Wonderboom. 1x post JSB Wonderboom 1x post Naboomspruit 1x post 4 SAI Middelburg 3x posts Wallmansdal 2x Piet Joubert Building, Pretoria

REQUIREMENTS
:
ABET (L 1 – 3) Special requirements (skills needed): Communication, inter personal skills and physically healthy. 

DUTIES
:
Ensure safety awareness with the use of all equipment on all tasks. Prepare equipment. Execute tasks. Implement O.H.S. regulations. Ensure equipment is in a sufficient working condition. Co0ordinate with other foreman as well as Groundsman. Continuous upgrading of Units grounds. Operate equipment. Assist with as-hoc tasks. Assist with safety aspects. Take part with in- post training.

ENQUIRIES
:
Ms S.H. Smith, Tel: (012) 671 0027.

APPLICATIONS
:
Department of Defence, Logistic Support Formation, Private Bag X1023, Lyttelton, 0140.

CLOSING DATE
:
02 October 2007 (Applications received after the closing date and faxed copies will not be considered).

POST 37/05
:
GENERAL STORES ASST II (2X POSTS)
SALARY
:
R43 245 per annum.

CENTRE
:
Logistic Support Formation, JSB Wonderboom.



1x post 4 SAI Middelbrug



1x post Wallmansdal

REQUIREMENTS
:
ABET (L1 – 3) Special requirements (skills needed): Communication, inter personal skills and physically healthy.

DUTIES
:
Offloading and stacking of ammunition. Load ammunition on vehicles and train trucks. Clean areas inside and around magazines. Check and report any defaults wrt ammunition containers and pallets. Ensure neatness, maintenance and serviceability of vehicles and equipment. 

ENQUIRIES
:
Ms S.H. Smith, Tel: (012) 671 0027.

APPLICATIONS
:
Department of Defence, Logistic Support Formation, Private Bag X1023, Lyttelton, 0140.

ANNEXURE B
DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND TOURISM

The National Department of Environmental Affairs and Tourism is an equal opportunity, affirmative action employer. It is our intention to promote representivity (race, gender and disability) in the Department through the filling of this post and candidates whose appointment /promotion/transfer will promote representivity will receive preference.

APPLICATIONS
:
The Director-General, Department of Environmental Affairs and Tourism, private Bag x 447, Pretoria, 0001.
NOTE
:
Applications must be submitted on form Z83 and should be accompanied by certified copies of qualifications as well as a comprehensive CV in order to be considered. . It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). Correspondence will be limited to successful candidates only. If you have not been contacted within 3 months after the closing date of this advertisement, please accept that your application was unsuccessful.

MANAGEMENT ECHELON

POST 37/06
:
DEPUTY DIRECTOR-GENERAL: CORPORATE AFFAIRS: (REF NO : AP95/2007)


Three year contract renewable based on performance 

SALARY
:
R717 045 per annum all-inclusive remuneration package, including basic salary (60% of package), State’s contribution to the Government Employee Pension fund (13% of basic salary) and a flexible portion.  The flexible portion of the package may be structured according to the individual’s personal needs within the rules for the structuring of the flexible portion.
CENTRE
:
Pretoria
REQUIREMENTS
:
An appropriate Bachelor’s degree in the Social Sciences, Management field or an equivalent qualification. Proven leadership and strategic management abilities coupled with skills and experience in various fields of administration, including;  Human Resources  and Financial Management, Change Management, Communication, Information Management Systems, Legal Services, and institutional strategic planning processes.  

DUTIES
:
The successful incumbent will be responsible for the overall management of the Corporate Affairs function which will entail implementing functional strategies as well as integrating plans across the Department that impact on the overall departmental objectives.  Exposure to most of the functional areas within corporate services is critical as s/he will be responsible for the following aspects: ( Provide strategic leadership and guidance in driving the Transformation process; ( Provide HR support in the Department; ( Ensure the effective implementation of Information Technology and a cost effective information management system that supports the strategic direction of the Department as well as administrative support to the Minister and Department; ( Ensure the provision of a professional Legal Support Service in the Department; ( ensure effective Communication Services with all departmental stakeholders; ( Provide professional and strategic direction regarding Facilities and Security Services to employees and customers; and ( representing the department in high-level committees. 

ENQUIRIES
:
Ms Nosipho Jezile Tel (012) 310 3960

FOR ATTENTION
:
Mr J Kutu Fax Number: (012) 322 2682

CLOSING DATE
:
17 September 2007
OTHER POSTS

POST 37/07
:
DEPUTY DIRECTOR: ENVIRONMENTAL IMPACT EVALUATION: APPEALS AND LEGAL REVIEWS (AP190-2007)

SALARY
:
Flexible remuneration package of R369 000 per annum. The flexible portion of the package can be structured according to the individual’s personal needs.

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s Degree in the Environmental Management field, Natural Sciences or equivalent qualification, supported by a Diploma or Degree in Environmental Law. Knowledge of environmental laws and proven experience of environmental impact management work conducted. A thorough and practical understanding of environmental impact assessment and other modern environmental management tools and systems, including provisions for appeals administration. Practical implementation of the provisions entailed in law, for responding to appeals lodged. Excellent communication abilities to be able to interpret appeals received and the legal implications thereof. Proven negotiation skills. Computer literacy. Sound managerial skills and the ability to manage staff and specialized consultants. The ability to work independently. Be prepared to travel extensively when required. Recommendations: A valid code EB driver’s license (Light motor vehicle). A post graduate qualification and/or a course in the environmental management field. A qualification / background in legal administration. Practical knowledge / application of the provisions contained in PAIA and PAJA.

DUTIES
:
Provide a service in the administration of EIA appeals, submitted in terms of the relevant legislation. Administration service to include, the receipt of applies lodged with the Ministry, the compilation of draft replies to the Ministry, including replies to objectors etc. Coordinate the response to appeals and advice the Ministry on appeal matters submitted.  

ENQUIRIES
:
Mrs L Molefe Telephone (012) 310 3230

FOR ATTENTION
:
Ms P Diphaha

CLOSING DATE
:
01 October 2007

POST 37/08
:
DEPUTY DIRECTOR: ACQUISITION/BIDS AND ASSET MANAGEMENT (AP 549/2007)

SALARY
:
Remuneration package of R311 358 per annum (including choice of basic salary between (75% and 76% of package), State’s contribution to the Government Employee Pension Fund (13% of basic salary) and a flexible portion. The flexible portion of the package can be structured according to the individual’s personal needs.

CENTRE
:
Pretoria

REQUIREMENTS
:
A Bachelor’s degree in the field of Public Management/Purchasing Management and/or a grade 12 certificate plus extensive proven relevant experience in assets management ; Good  knowledge of the PFMA, PPPFA, BBBEEA, Treasury Regulations, A Guide to Accounting Officers, Supply Chain Management Practice Notes as issued by National Treasury, Asset Management Practical Guide, LOGIS and BAS applications; experience in management and Supervision of staff, Good communication skills (verbal and writing), advance computer literacy.

DUTIES
:
Support line functions when acquiring goods and services, this includes the entire bids administration (determination of specifications, advertisement, and closing, recording of received bids, evaluation and submission of recommendations to the Departmental Adjudication Committee (DAC). Render secretariat function to the DAC. Monitor Contracts / Service level agreements continuously and management of a supplier database; the Asset Management function will include Asset Register update, thefts & losses and disposals of redundant and obsolete items; Co-ordinate monthly reports for management.

ENQUIRIES
:
Mr SM Rakhoho Tel (012) 310-3662

FOR ATTENTION
:
Ms N Sebola
CLOSING DATE
:
28 September 2007

NOTE
:
This is a re-advertisement and people who have previously applied for this position, need not re-apply.
POST 37/09
:
ASSISTANT DIRECTOR: RECRUITMENT, SELECTION AND APPOINTMENTS (AP93/2007)

SALARY
:
R196 815 per annum (Total package of R 269 042 per annum conditions apply) 

CENTRE
:
Pretoria
REQUIREMENTS
:
An appropriate Bachelors degree or equivalent qualification. At least 3 years Public Service experience would be an advantage. Knowledge of the recruitment and selection process, Public Service Act, 1994 as amended, Employment Equity Act, 1998, Basic conditions of Employment Act and the Public Service regulatory and management framework. In addition to the above, the successful candidate must have good communication skills, (verbal and written); good planning and presentation skills, ability to interpret and apply policies, ability to develop new ideas that result in major changes on existing policy frameworks; computer literacy (including Excel). 

DUTIES
:
The successful candidate will perform the following tasks: Support effective Recruitment, Selection and Placement of competent human resources in the Department through policy development and the implementation of such policy in the Recruitment, Selection and Appointment process( Develop, refine and maintain databases, reports and surveys on Recruitment, Selection & Appointment practices( Support the Departmental retention strategy through the orientation of new employees 

ENQUIRIES
:
Mr J Kutu (012) 310-3441
FOR ATTENTION
:
Ms P Dlamini  fax number (012) 322-2682

CLOSING DATE
:
25 September 2007

ANNEXURE C
DEPARTMENT OF HEALTH

The Department of Health is registered with the Department of Labour as a designated Employer and the filling of the following posts will be in line with the Employment Equity Act (including people with disabilities)

APPLICATIONS
:
Direct your application quoting the above relevant reference number to: The Director-General, Department of Health, Private Bag X828, Pretoria, 0001, 

FOR ATTENTION
:
Mrs Elsabe Visser. 

NOTE
:
Applications should be submitted on form Z83 obtainable from any Public Service Department and should be accompanied by a CV (experience must be comprehensively detailed) and certified copies of qualification certificates. No faxed applications will be considered. Applications received after the closing date and those that do comply with the requirements, will not be considered. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). The department reserves the right not to fill the post. The successful candidate will be subjected to security clearance procedures. Applicants are respectfully informed that correspondence will be limited to short-listed candidates only. If notification of an interview is not received within three (3) months after the closing date, candidates may regard their application as unsuccessful. The Department will not be liable where applicants use incorrect/no reference number(s) on their applications.

OTHER POSTS

POST 37/10
:
DEPUTY DIRECTOR: ENVIRONMENTAL HEALTH


Cluster: Primary Health Care. Directorate: Districts and Development (Environmental Health).

SALARY
:
An all inclusive remuneration package of R311 358 per annum including choice of basic salary between 70% and 75% of package, State’s contribution to the Government Employee Pension Fund (13% of basic salary) and a flexible portion. The flexible portion of the package can be structured according to the Middle Management Service guidelines. 

CENTRE
:
Pretoria.

REQUIREMENTS
:
An appropriate three year National Diploma in Environmental Health or equivalent qualification *Registered with the Professional Board for Environmental Health Practitioners *At least six years experience in environmental health issues and in environmental management *Experience in Environmental Health Programmes including Port Health Services, Environmental Health Promotion and Environmental Information Systems *Knowledge of the Multilateral Environmental agreements *Experience in policy development in health environment *Administrative and financial management experience *Ability to work in a team *Must be prepared to travel and work irregular hours *Proven ability to implement projects will be an added advantage *Good interpersonal relations *Good communication skills (written and verbal) *Good planning and organising  skills *Basic project and financial management skills *Computer literacy *A valid code 08 (Code B) driver’s licence

DUTIES
:
Assist in the implementation of a new strategic approach for an Environmental Health Service in South Africa *Develop draft environmental health policies and regulations relating to environmental conditions causing a nuisance or which are detrimental to health *Assist with the orientation and support of community services EHP’s *Ensure co-ordination of other environmental health programmes *Assist in the development of norms and standards for environmental health services *Strengthening of Port Health Services at all Ports of Entry *Engage with provinces, municipalities, other departments and other stakeholders in the promotion of environmental health *Monitor and evaluate the implementation of environmental health policies and programmes *Other duties in discussion with Director and Cluster Manager.

ENQUIRIES
:
For further information regarding the post, please contact Mrs Q Gcwensa at tel (012) 312-3154.

CLOSING DATE
:
15 October 2007 (Applications received after 

POST 37/11
:
AUDIT SUPERVISOR: PERFORMANCE AUDIT
Office of the Director-General: Directorate: Internal Audit.

SALARY
:
R196 815 per annum (plus competitive benefits) 

CENTRE
:
Pretoria. 

REQUIREMENTS
:
Three year Bachelor’s degree or equivalent qualification in commerce, economic sciences, accounting, public administration and project management *Five years internal/external auditing experience with emphasis on performance auditing (at least minimum three years of experience performing the audit and two years at a supervisory level) *Studying towards Certified Internal Audit (CIA) or post graduate qualification in internal audit will be an added advantage *Knowledge of Audit Command Language (ACL) programme will be an added advantage *Knowledge of accounting, auditing, service delivery concepts, techniques, terminology and procedures used in departments, government policies and regulations, Standards of  Institute of Internal Auditors *Computer literacy *Good communication skills (written and verbal) *Planning and organising skills *Analytical and negotiation skills *Problem solving and conflict management skills *Apply proper judgement and supervisory skills *Ability to gather relevant information through interviews and analytical review  of documents *Must be prepared to travel and work irregular hours *Must be prepared to work under pressure and meet deadlines *Valid code 08 (Code B) driver’s licence

DUTIES
:
Timely and accurate completion of performance audits as per annual plan *Develop and maintain Performance Audit Methodology and ensure that it complies with best practice *Develop audit coverage plans linked to identified risks *Guide and supervise audit team on audit assignments to ensure that resources are utilized efficiently and effectively *Ensure that audit work conforms to the IIA Standards and other guidelines/procedures set by the department *Review audit working papers/audit evidence and audit work performed ensuring that objectives of audit are met *Research, analyse and formulate business best practice (internal and external) in relation to the focus area audited *Conduct training needs analysis for team members twice a year *Implement training programme *Ensure that project appraisal forms are completed for all team members *Promote and improve the image of the Internal Audit unit by submitting Client Satisfaction questionnaires to the Auditees when/after the final report is issued so that completed questionnaires can be evaluated for service delivery improvement *Assist Audit Manager with the drafting of summary performance audit reports to management and Audit Committee or other stakeholders *Display alertness/awareness to red flags of fraud or opportunities such as control weakness, that could allow fraud, corruption and other irregularities to be perpetrated *Ensure proper use of relevant audit software to accomplish the objectives of the audits e.g. ACL *Conduct performance audits with a view to provide an opinion on the economy, efficient and effective use of departmental resources *Conduct follow up audits on all previous performance audit projects and management consulting assignments to determine the adequacy, effectiveness and timeliness of actions taken by the clients on the reported audit findings.

ENQUIRIES
:
For further information regarding the post, please contact  Mr M M Komape at tel (012) 312-0592 

CLOSING DATE
:
8 October 2007  (Applications received after the closing date will not be considered).

POST 37/12
:
ASSISTANT DIRECTOR: MATERNAL HEALTH


Cluster: Maternal, Child and Women’s Health and Nutrition. Directorate: Women’s Health and Genetics

SALARY
:
R196 815 per annum (plus competitive benefits) 

CENTRE
:
Pretoria.

REQUIREMENTS
:
An appropriate three year Bachelor’s degree or equivalent qualification in a health related field *Diploma in Advanced Midwifery and Nursing Science *Registration with a health professional board or council *Three years experience in Maternal and Neonatal Health Programmes *Basic knowledge of policy analysis and development *Basic knowledge of legal administration and project management will be added advantages *Planning, organisational and problem solving skills *Good communication skills  (written and verbal) *Social mobilisation skills *Computer  literacy *A valid code 08 (Code B) driver’s licence.

DUTIES
:
Support the implementation of policy and management guidelines developed at national level *Planning, implementation, facilitation, support and strengthening of the Maternal Death Notification and Confidential Enquiry Process *Facilitate and support the implementation of the recommendations to improve the maternal and neonatal outcome as outlined in the Saving Mothers and the saving Babies reports *Participation in and support of initiatives aiming at promoting and enabling continuing professional development and sharing of information essential for maternal, child and women’s health services *Participate in management, planning and implementation of the operational activities for the sub-directorate *Facilitate collaboration with relevant private organisations, NGO’s and CBO’s on issues related to maternal and neonatal health *Participate in development of Behavioural Change and Communication materials for maternal and neonatal health *Participate and support initiatives aimed at empowering communities with the necessary information related to pregnancy and child birth for communities to be able to make informed choices during the critical period of pregnancy, child birth and child rearing *Facilitate and support the implementation of minimal data set and PPIP for collection of perinatal data and identification of avoidable factors, missed opportunities and/or substandard care responsible for high perinatal mortality ratio in the country. 

ENQUIRIES
:
For further information regarding the post, please contact Ms M Masasa at tel (012) 312-3232.

CLOSING DATE
:
25 September 2007 (Applications received after the closing date will not be considered).

POST 37/13
:
ASSISTANT DIRECTOR: MEDICAL NATURAL SCIENCES


Cluster: Primary Health Care. Directorate: Districts and Development (Environmental Health).

SALARY
:
R157 686 per annum (plus competitive benefits) 

CENTRE
:
Pretoria.

REQUIREMENTS
:
An appropriate three year degree/National diploma in Natural Sciences (Biological or Chemical Sciences) or equivalent qualification *A post-graduate diploma/degree will be an added advantage *Registered with the Professional Board for Environmental Health Practitioners *Sound knowledge and application of South African legislation regarding environmental management, development and planning *Three years experience in environmental health programmes including chemicals safety, hazardous substances, waste management, climate change and water quality management *Sound knowledge of project, financial and administrative management *Must be familiar with Environmental Multilateral Agreements *Policy/ regulation/guideline development in environment and health *Ability to work in a team *Must be prepared to travel and work irregular hours *Strong research analysis, planning and executing skills *Good communication skills (written and verbal) *Good interpersonal relations *Basic project and financial management skills *Computer literacy *A valid code 08 (Code B) driver’s licence.

DUTIES
:
Co-ordinate training and awareness campaigns on the safe handling, use, storage and disposal of chemicals/pesticides *Conduct toxicological analysis of pesticides and prepare recommendations for the Department of Agriculture *Strengthen poison information centres *Ensure public complaints and queries relating to chemicals, pesticides, hazardous substances and healthcare waste are attended to timeously *Assist and support the Deputy Director in health care waste management, climate change and control of hazardous substances issues *Co-ordinate the implementation of the national chemical safety programme *Participate in multilateral environmental agreements.   

ENQUIRIES
:
For further information regarding the post, please contact Mrs Q Gcwensa at tel (012) 312-3154.

CLOSING DATE
:
15 October 2007 (Applications received after the closing date will not be considered).

POST 37/14
:
SENIOR ADMINISTRATIVE OFFICER 



(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service in terms of the Public Service Act, 1994 will not be considered for the post).



Cluster: Maternal, Child and Women’s Health and Nutrition. Directorate: Nutrition

SALARY
:
R132 054 per annum (plus competitive benefits) 

CENTRE
:
Pretoria.

REQUIREMENTS
:
An appropriate recognised three-year Bachelor’s degree/national diploma or equivalent qualification in public business administration and public management *At least three (3) years experience in office administration *Knowledge and experience in financial management and procurement procedures*Knowledge and experience in applying the provisions of the Public Finance Management Act (PFMA) and Treasury Regulations *Knowledge and experience in applying human resources legislative framework *Good knowledge of computer office packages (MS Word, Power Point and Excel) *Good interpersonal relations *Good communication skills (written and verbal) *Good planning and organisational skills *Supervisory skills *Ability to work in a team *Valid code 08 (Code B) driver’s licence.

DUTIES
:
Administrative support to the Directorate: Nutrition *Administrative link between the Cluster, the sub-directorate and other directorates in the department  *Co-ordinate the financial budget in the Directorate *Monitor all activities related to procurement and supply chain management *Co-ordinate matters related to human resource management in the Directorate *Draft memoranda, letters and submissions *Proof read all the submissions to the Cluster Manager, Deputy Director-General, Director-General and the Minister *Monitor and control travel and subsistence expenditure *Secretarial functions for workshops and meetings when needed *Perform leadership functions such as guidance and advice on the interpretation and application of policies *Ensure the effective and efficient operational functioning of the Directorate *Any other administrative duties as instructed by the Director.

ENQUIRIES
:
For further information regarding the post, please contact Mr Jan Booysen at tel (012) 312-0065.

CLOSING DATE
:
8 October 2007 (Applications received after the closing date will not be considered).

POST 37/15
:
SENIOR ADMINISTRATIVE OFFICER


(This post is advertised in the public Service only. Applicants who are not employed in the Public Service in terms of the public Service Act, 1994 will not be considered for the post). 



Cluster: Human Resources Development and Management: Directorate: Workforce Management: Medical Services

SALARY
:
R132 054 per annum (plus competitive benefits) 

CENTRE
:
Pretoria.

REQUIREMENTS
:
An appropriate recognised Bachelor’s degree or equivalent qualification. Five years relevant experience in office administration. Experience in human resources, financial management and supply chain management. Knowledge of the Public Service Act and Regulations. Computer literacy. Good interpersonal and administrative skills. Good communications skills (written and verbal). Good planning and organisational skills. A valid code 08 (Code B) driver’s licence. 

DUTIES
:
Render support to the Assistant Director *Provide support in managing the allocation of community service doctors and medical internship *Generate and implement practical strategies for allocation of application numbers, acknowledge receipt of applications *Create and manage filing system *Write correspondence, memoranda and submissions.

ENQUIRIES
:
For further information regarding the post, please contact  Ms WD Matlhahlane at tel. (012) 312 0730. 

CLOSING DATE
:
22 October 2007 (Applications received after the closing date will not be considered).

POST 37/16
:
MEDICAL NATURAL SCIENTIST


Cluster: Maternal, Child and Women’s Health and Nutrition. Directorate: Child and Youth Health.  

SALARY
:
R106 335 per annum (plus competitive benefits)

CENTRE
:
Pretoria.

REQUIREMENTS
:
An appropriate four-year degree or diploma in a health related field or Epidemiology *Three (3) years experience in a health related field including EPI conditions (goals, objectives and criteria) with emphasis on Measles *Experience in Surveillance principles and specific aspects regarding Measles *Information management principles (collection, collation, analysis and reporting) *Computer literacy  (MSWord, Excel, basic database and PowerPoint) *Good interpersonal relations *Good communication skills (written and verbal) *Good organisational skills *High quality and quantity of work output *Honest, reliable, responsible and committed to work *Ability to function independently and as a member of the EPI team *A valid code 08 (Code B) driver’s licence.

DUTIES
:
Co-ordinate and support Measles surveillance in provinces *Data management *Monitoring, evaluation and research *Training and development *Reporting and documentation *Other EPI related activities as required e.g. data entry for other conditions like AEFI, laboratory containment data, etc. 

ENQUIRIES
:
For further information regarding the post, please contact Mr J van den Heever at tel (012) 312-3174.

CLOSING DATE
:
15 October 2007 (Applications received after the closing date will not be considered).

POST 37/17
:
ADMINISTRATION CLERK GRADE II


(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service in terms of the Public Service Act, will not be considered for the post). 


Cluster: Human Resource Development and Management: Directorate: Human Resources Administration: Security Services

SALARY
:
R49 665 per annum (plus competitive benefits) 

CENTRE
:
Pretoria.

REQUIREMENTS
:
A Senior Certificate (Grade 12) or equivalent qualification. Undergone security or police training. Computer literacy will be an added advantage. 

DUTIES
:
Capture data on computer *File security documents and keep records *Secretarial functions e.g. making appointments and arranging meetings, booking of flights and accommodation *Assist with the administration of budget *Handling human resources and telephonic enquiries from the clients *Process and keep records of travel claims and leave, etc. *Handle and distribute incoming and outgoing mails *Retrieve vetting record files *Liaise with criminal record centre with regards to personnel record checks *Record keeping and maintenance of security personnel files. 

ENQUIRIES
:
For further information regarding the post, please contact Ms Gcwini Zandisile at tel. (012) 312 0031 

CLOSING DATE
:
8 October 2007 (Applications received after the closing date will not be considered).

POST 37/18
:
DRIVER II


(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service in terms of the Public Service Act, will not be considered for the post. This is a re-advertisement, candidates who previously applied for this post (Ref. M3 of 2007) must re-apply if they are still interested). 


Cluster: Communicable Diseases: Medical Bureau for Occupational Diseases

SALARY
:
R43 245 per annum (plus competitive benefits) 

CENTRE
:
Johannesburg.

REQUIREMENTS
:
A Senior Certificate (Grade 12) or equivalent qualification. Experience as a driver/messenger. The recommendations are as follows: the ability to handle confidential information, read maps and knowledge of routes and work under pressure; good interpersonal skills; the willingness to work after hours when required. A valid code 08 (Code B) driver’s licence.

DUTIES
:
Collect and deliver correspondence, documents, parcels and mail to and from various places *Render chauffeur services as requested *Take official vehicles to service providers for service and repairs *Maintain vehicle records *Ensure that the use of vehicles are for official purposes only *Ensure cleanliness and safety of vehicles.

ENQUIRIES
:
For further information regarding the post, please contact Ms E Vermaak at tel. (011) 403 6322.

CLOSING DATE
:
15 October 2007 (Applications received after the closing date will not be considered).

ANNEXURE D
THE INDEPENDENT COMPLAINTS DIRECTORATE
The Independent Complaints Directorate is an equal opportunity and affirmative action employer. It is our intention to promote representativity in terms of race, gender and disability within the Department through the filling of posts. Candidates, whose appointment/promotion/transfers would be considered will promote the achievement of employment equity within the ICD, will receive preference.

APPLICATIONS
:
Independent Complaints Directorate Private Bag X 941 Pretoria 0001 Or Hand delivered to: Cnr Potgieter and Schoeman Street Pretoria 

FOR ATTENTION
:
Ms O Mazibuko

CLOSING DATE
:
28 September 2007

NOTE
:
Applications should be submitted on a Z83 obtained from any Public Service Department, accompanied by a comprehensive CV, certified copies of qualifications. Faxed applications will not be accepted. If you have not been contacted within 3 months after the closing date of this advertisement, please accept that your application was unsuccessful.

OTHER POST

POST 37/19
:
SENIOR SECURITY OFFICER

SALARY
:
R 68 955 per annum 

CENTRE
:
Pretoria

REQUIREMENTS
:
Applicants should be in possession of a Senior Certificate plus appropriate experience. A National Diploma/Degree in Security Management will be an added advantage. Sound knowledge and understanding of the Minimum Information Security Standard (MISS) as well as other relevant legislation is vital. Applicants must be computer literate and be able to work under pressure, as well as irregular hours. Good verbal and written communication skills, willingness to travel and a valid card driver’s license are essential. Note: The successful candidate will have to undergo security vetting. His/her character should be beyond reproach.

DUTIES
:
Key competencies include: Supervising security guards; Exercising effective key control and locking policy, ie key custodian; Investigating security incidents and security irregularities and report to Security Manager; Escorting staff and VIPs; Responsible for security control room; Responsible for training of security guards on emergency procedures and use of security; Programming, issuing and collecting access cards; Delivering and collecting classified documents from/to statutory bodies and Provinces, etc; Conducting security inspection of security equipment, i.e. alarms, fire detection system, First Aid kit, etc; Recording and attending to security complaints and requests.

ENQUIRIES
:
Mr BC Lidzhade @ (012) 423 1454

ANNEXURE E
DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT

The Department of Justice is an equal opportunity employer.  In the filling of vacant posts the objectives of section 195 (1)(i) of the Constitution of SA, 1996 (Act 108 of 1996), the EE imperatives as defined by the Employment Equity Act, 1998 (Act 55 of 1998) and relevant HR policies of the Department will be taken into consideration.  Successful candidates may be required to undergo security clearance.

NOTE
:
Applications must be submitted on Form Z83, obtainable from any Public Service Department or on the internet at www.gov.za.  Applications should be accompanied by certified copies of qualifications, identity document and driver’s license.  A SAQA evaluation report must accompany foreign qualifications.  The CV to be typed and completed by all applicants is available on the DOJ website www.doj.gov.za or at any DOJ&CD sub-office and this typed CV must accompany the Z83 and all other supporting documents required.  Applications that do not comply with the above mentioned requirements will not be considered. Correspondence will be limited to short-listed candidates only.  Candidates are expected to avail themselves for interviews and assessments at a date and time determined by the Department.  If you do not hear from us within 3 months of this advertisement, please accept that your application has been unsuccessful.  The department reserves the right not to fill these positions. 

OTHER POSTS

POST 37/20
:
CHIEF ADMINISTRTION CLERK: (1 POST) REF 07/66/GP

SALARY
:
R106 335 – R123 456 per annum.  The successful candidate will be required to sign a performance agreement
CENTRE
:
Magistrate, Pretoria North

REQUIREMENTS
:
A Bachelor’s Degree or equivalent qualification or Grade 13 with ten years relevant experience; Knowledge of BAS, PFMA, DFI, JDAS, JYP, and Transport Policies; Sound knowledge of Human Resources, Financial, Asset and Risk Management. A driver’s license will serve as a recommendation. Skills and Competencies: Computer literacy (MS Office); Good communication (verbal and written); Good interpersonal relations and problem solving skills; Ability to work under pressure and work independently.
DUTIES
:
Render efficient and effective support to the courts; Maintain disciple and resolve complaints and grievances; Manage the Performance Management System in the office; Draft memoranda, submissions and reports; Control utilization and maintain the assets and accommodation of the office.
ENQUIRIES
:
Mrs. C Gideon ( 011 331 0440

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X6, Johannesburg, 2000.
CLOSING DATE
:
25 September 2007

POST 37/21
:
COURT INTERPRETER: (9 POSTS) REF 07/63/GP
SALARY
:
R68 955 – R80 058 per annum.  The successful candidate will be required to sign a performance agreement.

CENTRE
:
Magistrate, Johannesburg 

REQUIREMENTS
:
Grade 12 or equivalent qualification; Tertiary qualification will be an advantage; Applicants will be subjected to a language test; A valid drivers license will be an added as advantage. Language Requirements: Xhosa, Mpumalanga Ndebele, English, Afrikaans, Tswana; Northern Sotho, Venda. Skills and Competencies: Computer literacy (MS Office); Numeracy skills; Excellent communication (verbal and written); Good communication (written and verbal); Administration and organizational skills; Ability to maintain interpersonal relations; Accuracy and attention to detail.
DUTIES
:
Interprete in Criminal Court, Civil Court, Labour Court, Quasi-Judicial proceedings; Interprete during consultation; Translate legal documents and exhibits; Record cases in criminal record book; Draw case records on request of the Magistrate and Prosecutors; Ensure that subordinates conclude performance agreements, review performance and provide feedback to court interpreters; Ensure that subordinates perform duties in accordance with their performance agreements; Control and supervise court interpreters in small offices; Make arrangements for foreign language interpreters in consultation with the prosecution.
ENQUIRIES
:
Mrs. C Gideon ( 011 331 0440

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X6, Johannesburg, 2000.
CLOSING DATE
:
25 September 2007

POST 37/22
:
SENIOR TYPIST: (2 POSTS) REF 07/64/GP
SALARY
:
R58 289 – R67 667 per annum.  The successful candidate will be required to sign a performance agreement.

CENTRE
:
Magistrate, Johannesburg

REQUIREMENTS
:
Grade 12 or equivalent qualification with typing as a passed subject; Two years relevant experience; Minimum typing speed of 35 wpm; An appropriate word processing course successfully completed; short listed candidates will be required to pass a typing test. Skills and Competencies: Computer literacy (MS Office); Accuracy and attention to detail; Ability to work under pressure.
DUTIES
:
Type reports; General correspondence; Answer telephone and take messages; Other administrative duties.
ENQUIRIES
:
Mrs. C Gideon ( 011 331 0440

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X6, Johannesburg, 2000.
CLOSING DATE
:
25 September 2007

POST 37/23
:
SENIOR TELECOM OPERATOR: (1 POST) REF 07/65/GP
SALARY
:
R58 289 – R67 667 per annum.  The successful candidate will be required to sign a performance agreement.

CENTRE
:
Magistrate, Johannesburg

REQUIREMENTS
:
Grade 12 or equivalent qualification; Two years’ relevant experience as a telecom operator; Skills and Competencies: Computer literacy; Able to work under pressure; Good communication (written and verbal (Interpersonal relations.
DUTIES
:
Type reports; General correspondence; Answer telephone and take messages; Handle incoming and outgoing calls, transfer calls, take and convey messages; Ensure that the switchboard is manned at all times and that customers (inside and outside) are attended to without delay; Attend to all duties that may required to do from time to time.


ENQUIRIES
:
Mrs. C Gideon ( 011 331 0440

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X6, Johannesburg, 2000.
CLOSING DATE
:
25 September 2007

POST 37/24
:
SENIOR ADMINISTRATION CLERK: (5 POSTS) REF 07/67/GP
SALARY
:
R58 290 – R67 668 per annum.  The successful candidate will be required to sign a performance agreement.

CENTRE
:
Magistrate: Pretoria North

REQUIREMENTS
:
Grade 12 or equivalent qualification; Two years administrative experience; Skills and Competencies: Computer literacy (MS Office); Good communication skills (verbal and written); Problem solving; Good interpersonal relations; Attention to detail.
DUTIES
:
Handle routine work done at the office; Deal with correspondence; Maintain records; Apply Public Service and Treasury Instructions in terms of the Public Finance Management Act (PFMA) and various other administrative duties.
ENQUIRIES
:
Mrs. C Gideon ( 011 331 0440

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X6, Johannesburg, 2000.
CLOSING DATE
:
25 September 2007

ANNEXURE F
DEPARTMENT OF MINERALS AND ENERGY

APPLICATIONS
:
The Director-General, Department of Minerals and Energy, Private Bag X59, Pretoria, 0001

FOR ATTENTION
:
Ms M Nchabeleng / Ms E Lethole
CLOSING DATE
:
21 September 2007 

NOTE
:
Applications should be on Z83, signed and dated and must be accompanied by a comprehensive CV, and certified copies of qualifications as well as ID. Confirmation of final appointment will be subject to a positive security clearance. Due to the large number of responses anticipated, correspondence will be limited to short listed candidates only. Short listed candidates will be contacted within three weeks after the closing date. All applications must be sent to the address provided above, and Not to the specific region(s)

OTHER POSTS

POST 37/25
:
ADMIN CLERK (BID ADJUDICATION COMMITTEE DATABASE)

SALARY
:
R68 955 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Senior Certificate or qualification in Procurement / Logistics / Finance / Commercial fields / Administration / Supply Chain Management or related field coupled with experience in Private or Public Sector Procurement PLUS the following key competencies: (Knowledge of:(PFMA( PPPFA( SCM and other applicable legislation( Logis will be an added advantage (Skills:(Computer Literacy in MS Office(Numeric skills (Communication:( Good verbal and written communication (Creativity:(Self -driven(Innovative and self confidence(Ability to work under pressure(Ability to work as a team


DUTIES
:
KRA’s: Capture request on the database(Forward requests to relevant sub-units(Update database on status of request(Print report for Committee and verify information(Follow up on outstanding orders with suppliers

ENQUIRIES
:
Mr Taboko Manala ( 012 317 8591

POST 37/26
:
ADMIN CLERK (SUPPLIER ADMINISTRATION)
SALARY
:
R68 955 per annum,

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Senior Certificate or qualification in Procurement / Logistics / Finance / Commercial fields / Administration / Supply Chain Management or related field coupled with experience in Private or Public Sector Procurement PLUS the following key competencies: (Knowledge of:(PFMA( PPPFA( SCM(BBBEEA and other applicable legislation (Logis will be an added advantage (Skills(Computer Literacy in MS Office(Numeric skills(Communication:( Good verbal and written communication (Creativity:(Self -driven(Innovative and self confidence(Ability to work under pressure
(Ability to work as a team.


DUTIES
:
KRA’s: Receive and interpret User specifications to ensure clarity of needs(Search for relevant suppliers on database
(Obtain quotation from Suppliers(Verify supplier information and update of database(File supplier documentations(Compile order request
ENQUIRIES
:
Mr Taboko Manala (012 317 8591
ANNEXURE G
DEPARTMENT OF TRADE AND INDUSTRY

We are an affirmative action employer. Preference will be given candidates whose appointment will enhance representivity.
APPLICATIONS
:
Please forward your application, quoting the relevant reference number to: Personnel Administration, Human Communications, PO Box 1305, Rivonia 2128 or fax 0866191173 or email:response5@humancommunications.co.za (MS Word). To enquire whether we have received your application, you can call Joycelyn on (011) 807 3260. Please ensure that the post reference appears in the subject line of your email.  
FOR ATTENTION
:
Personnel Administration, Human Communications
CLOSING DATE
:
28 September 2007

NOTE
:
Application must be submitted on Form Z83, obtainable from any department or on http://www.thedti.gov.za and must be accompanied by a comprehensive CV. Failure to submit the Z83 form and the required supporting documents will result in your application not being considered. These appointments are subject to the preferred candidate obtaining the necessary security clearance and competency assessment. Correspondence will be limited to short-listed candidates only. If you have not been contacted within three months of the closing date of the advertisement, please accept that your application had been unsuccessful. This position is subject to the signing of a performance agreement. 

OTHER POSTS

POST 37/27
:
ADVANCED TEAM ASSISTANT: ORGANISATIONAL DEVELOPMENT REFERENCE: GSSSD/OD & CM 001



Chief Directorate: Hr & Learning Centre
The Organisational Development Unit is responsible for job evaluation, work-study investigations, organisational design, employee wellness, HIV/AIDS, organisational development and change management. The Unit is looking for a team assistant who understands the complexities and pressures of this environment. We are looking for a self-starter, who is pro-active and efficient, understands the need for confidentiality and who has had exposure to supporting a team of at least 6 people.

SALARY
:
Commencing salary: R106 335 per annum Salary package: R159 259 per annum

REQUIREMENTS
:
Matric or Diploma or equivalent qualification coupled with at least 2 years administrative experience. Knowledge and understanding of the practices and regulations applicable to administrative support services in the Department. Sound ability to communicate well, both verbal and written. Good interpersonal skills. Creative and innovative thinker. Computer literacy (MS Packages, Groupwise, Internet, Logis) Ability to support a team of people effectively. Ability to plan and prioritise competing priorities and requests. Good organisational skills. Pro-active and efficient Experience in dealing with confidential information

DUTIES
:
The successful candidate will be required to perform the following: Answering telephone calls and transferring of calls, taking messages. Receiving visitors, arranging refreshments and meeting rooms. Drafting and typing reports, letters, submissions, memorandums and taking minutes. Distributing and tracking incoming and outgoing correspondence. Developing and managing filing system for the unit Managing the electronic diary and responding to incoming mail. Coordinating telephone accounts, travel arrangements, advances, claims and requisitions for manager. Organising and Managing of events. Tracking and following up on tasks issued to and by managers. Processing all requisitions for goods and services, including stationery for the unit. Consolidating reports. Managing the financial commitment register for the unit  Receiving, acknowledging and routing requests for job evaluation, workstudy investigations, Quality of Worklife and Organisational Development interventions. 

ENQUIRIES
:
Fatima Gallie, Tel no. : 012 394 1865

POST 37/28
:
ASSISTANT DIRECTOR: TENDERS (REF: PROC/ASSETS 007)

SALARY
:
Commencing salary: R157 686 per annum All inclusive remuneration package: R221 565 per annum

REQUIREMENTS
:
An appropriate Degree or equivalent qualification, and at least 4 years experience in a Supply Chain Management (Tenders) environment. Knowledge and practical working experience of Government procurement processes and procedures, the PFMA, Treasury Regulations and Supply Chain Management. Computer Literacy. Good interpersonal customer service and proven leadership abilities.

DUTIES
:
Facilitate the tender process. Provide secretarial duties to the Departmental Tender Committee. Act as an advisor during Tender Evaluation Committee meetings and Briefing Sessions. Provide procurement and tender related advice and assistance to the various divisions within the DTI. Monitor closing and expiry dates of advertised tenders. Compilation of monthly management reports.

ENQURIEIS
:
Simangele Mtimkulu Tel no:  012 394 1918

ANNEXURE H
PROVINCIAL ADMINISTRATION: FREE STATE

DEPARTMENT OF THE PREMIER

Free State Department of the Premier is an equal opportunity affirmative action employer. It is our intention to promote representativity (race, gender and disability) in the Department through the filling of these posts and candidates whose appointment/promotion/transfer will promote representativity will receive preference.

APPLICATIONS
:
Ms. P. Norval, Department of the Premier Human Resources Advice, Co-ordination and Management Directorate PO Box 517 Bloemfontein 9300 Or Hand delivers to: Brain Modise Room 22, Lebohang Building Bloemfontein
CLOSING DATE
:
25 September 2007

NOTE
:
Applications must be submitted on form Z.83, obtainable from any Public Service Department and must be accompanied by certified copies of qualifications, driver’s license, identity document and a C.V. (Separate application for every vacancy). Applicants are requested to complete the Z83 form properly and in full. Qualification certificates must not be copies of certified copies. No e-mailed or faxed applications will be considered. Applications received after the closing date and those that do not comply with these instructions will not be considered. The onus is on the applicants to ensure that their applications are posted or hand delivered timeously. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). The successful candidate will be subjected to the verification of qualifications, reference checks as well as a criminal record check. Applicants are respectfully informed that if no notification on appointment is received within 4 months of the closing date, they must accept that their application was unsuccessful.

MANAGEMENT ECHELON

POST 37/29
:
CHIEF DIRECTOR: GOVERNMENT COMMUNICATION SERVICES REFERENCE NO: HEAD GCS



Government Communication Services



This appointment is subject to the signing of an employment contract, a security clearance and an annual performance agreement.  The successful candidate will be required to disclose his/her financial interests in accordance with the prescribed regulations.

SALARY
:
An all inclusive remuneration package of R591 510 per annum.  The remuneration package consists of the basic salary, the  Government’s contribution to the Government Employee Pension Fund and flexible portion, which may be structured in terms of the rules for the structuring of the flexible portion and which may include a 13th cheque, motor car allowance, home owner’s allowance and medical aid assistance

CENTRE
:
Bloemfontein

REQUIREMENTS
:
The candidate must be in possession of an appropriate 3 year degree preferably in the Media/Communication field and/or experience in the management of resources in a similar environment. Recommendation: Extensive experience with regard to implementing turn-around strategies. Knowledge of corporate communication and media liaison issues in the Free State and South Africa.  Strategic Thinking, analytical and problem solving skills

DUTIES
:
Key Responsibilities: The candidate must have knowledge, skills, training and competencies of the following: Provide strategic direction with regard to transverse Government communication issues to promote an environment conducive to the positive image of the Premier and the Executive Council. Strategically oversee the development of transverse policies/strategies with regard to corporate communication and media liaison that will contribute to the positive image of the Free State Provincial Government Monitor and report on the implementation of transverse corporate communication and media liaison policies/strategies in order to determine the impact of the policies/strategies and to advise on corrective action where necessary and/or improve on the policy and strategic direction. Attend Provincial and National Forums regarding transverse corporate communication and media liaison issues for purposes of improving on policy/strategies and or reporting on progress with implementation in the Free State. Liaise with provincial, national and international stakeholders in order to obtain information on the latest developments with regard to corporate communication and media liaison. Overall management of the Component to ensure the effective and efficient utilization of resources including the management of the  performance of the personnel falling under this component

ENQUIRIES
:
Mr. B.G. More Tel:  (051) 403 3947

ANNEXURE I
PROVINCIAL ADMINISTRATION: GAUTENG

DEPARTMENT OF ECONOMIC DEVELOPMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

CLOSING DATE
:
28 September 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POST

POST 37/30
:
INSPECTOR REF NO:70045433


Directorate: Liquor Affairs

SALARY
:
R157 686 per annum (plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
Law Degree and experience in conducting investigations. Customer service skills, report writing, problem solving, knowledge of the Liquor Act will be an added advantage, presentation and good customer relation skills.
DUTIES
:
Conduct pre and post inspections, Investigate Liquor queries. Monitor and enforce Compliance to the Liquor Act. Enforce orders of the Board. Compile reports and make presentations to the Board. Issue compliance and non compliance notices  

ENQUIRIES
:
Lungile Vilakazi: Tel. (011) 355 8540

DEPARTMENT OF HEALTH

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 37/31
:
DEPUTY DIRECTOR: REF NO: 70045198


Directorate: Intergovernmental and International Relations



Note: This is a re –advertisement and candidates who previously applied, need not re –apply.

SALARY
:
R311 358 per annum (Inclusive package)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
A three year Bachelor’s degree or equivalent qualifications. Good planning and organizing skills. Good communication and reporting writing skills. Project management, advanced computer skills, Driver’s licence will be an added advantage. Experience in Health Sector and Governance in terms of Hospital Boards; Ward Based Health Committees or any other Governance structure. Strategic management, Good knowledge of all legislation and policies, which impact on the establishment, management and governance of Hospital Boards and Ward Based Health Committees, Knowledge and experience on strategic planning and implementation.  

DUTIES
:
Co – ordinate the establishment and functioning of Hospital Boards, Co –ordinate the provision of capacity building to the Ward Based Health Committees and Hospital Boards. Provide strategic support to ensure a functioning governance structure .Facilitate the development and implementation of Hospital Board Business plans, Monitoring and evaluation.

ENQUIRIES
: 
Mihloti Mushwana, Tel ( 011) 355 3885

CLOSING DATE
:
2nd October 2007

POST 37/32
:
DEPUTY DIRECTOR: PORT HEALTH (2 POSTS) 1X O.R. TAMBO INTERNATIONAL AIRPORTREF NO: 70045199 1 X CITY DEEP CONTAINER DEPOT REF NO: 70045200



Directorate: Public Health

SALARY
:
R311 358 per annum (All inclusive package)

CENTRE
:
1 X O.R Tambo International Airport and 1x City Deep Container Depot.

REQUIREMENTS
:
B. Tech or B. Sc Medicine in Environmental Health. Good interpersonal relationships. Five years experience as middle manager in Port Health or Environmental Health Services. Financial management, Computer, strategic planning, planning and organising, problem solving, decision making, communication and report writing skills, A code 8 driver’s licence.

DUTIES
:
Manage Port Health services at O.R Tambo International Airport and City Deep Container Depot, respectively. Monitor compliance with Provincial, National and International Health regulations in terms of all relevant legislation. Provide leadership and innovative change management. Motivate the team to achieve ambitious targets. Ensure that employees are trained and equipped to work to required  standards of service. Ensure that Provincial strategies are aligned with National strategies and implemented effectively. Provide financial planning and control of Provincial budget. Ensure vector control safety, safety of inflight meals and compliance with legislation of all imported foofstuffs, cosmetics, disinfectants and hazardous substances.

ENQUIRIES
:
Mr Albert Marumo, Tel (011 355 3479

CLOSING DATE
:
2nd October 2007

POST 37/33
:
ASSISTANT DIRECTOR: CONDITIONAL GRANTS X2 REF NO: 70045447



Directorate: Financial Accounting

SALARY
:
R196 815 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
B. Comm / Degree in Financial Accounting / Economics or equivalent qualifications. Knowledge of Division of Revenue Act (DORA), Public Finance Management Act (PFMA), Treasury Regulations, computer literacy in Microsoft and valid driver’s licence. Implement Activity Based Budget against Activity Based Costing especially aligning performance outputs based on strategic/business and operational plans. Results driven, ability to turnaround strategy, team player, change agent and systems knowledge particularly BAS and PERSAL.

DUTIES
:
Ensure that programmes comply to Division of Revenue, Public Finance Management Act and align with respective business plans. Monitoring, evaluation, verifying, accuracy and co-ordination of monthly/quarterly/annual reports submissions in time for conditional grants. Compile, consolidate conditional grant performance evaluation reports and prepare presentation for management. Identify risks and implement internal control measures to minimise risks. Ensure that Activity Based Costing against Activity Based Budget is in place to reflect properly in financial system transactions. Reconcile ledger, expenditure accounts and confirm inter departmental transactions in relation to conditional grants. Assist and advice management of Comprehensive HIV/AIDS, National Tertiary Services, Health Professions Training and Development, Hospital Revitalisation, Forensic and Pathology services and Infrastructure conditional grants. Provide training and support to institutions to improve internal control  and implement audit findings.

ENQUIRIES
:
Mr M. Jwaai Tel: (011) 355 - 3579

CLOSING DATE
:
1 October 2007

POST 37/34
:
ASSSISTANT DIRECTOR: OCCUPATIONAL THERAPY REF NO: 70045437



Directorate: Occupational Therapy



Note: Re-Advertisement, candidates who applied previously are welcomed to re-apply

SALARY
:
R169 059 per annum (plus benefits)

CENTRE
:
Pretoria Academic Hospital

REQUIREMENTS
:
Tertiary qualification in Occupation Therapy. Registration with HPCSA as Occupational Therapist, Appropriate management experience, Thorough knowledge and application of appropriate legislation.
DUTIES
:
Manage and develop occupational therapy services that couples with standards and norms as indicated by Health Policies. Plan, monitor and implement all aspects of financial management. Manage and facilitate human resource development including supervision and performance appraisals. Co-ordinate student training activities and liaise with tertiary training institutions. Plan a continuous professional development programme for the department; contribute to planning of provincial CPD. Monitor, manage and maintain a quality assurance programme for the department and contribute to provincial programmes. Formulate, review sectional strategies and participate in the formulation of provincial national strategies policies.

ENQUIRIES
:
Dr. P.M. Mathebula Tel No: (012) 354-1000

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
28 September 2007 

POST 37/35
:
ASSISTANT DIRECTOR: PORT HEALTH (3 POSTS) 1 x CITY DEEP CONTAINER DEPOT REF NO: 70045351 1 X O.R. TAMBO INTERNATIONAL AIRPORT REF NO: 70045352 1 x LANSERIA INTERNATIONAL AIRPORT REF NO : 70045353



Directorate: Public Health

SALARY
:
R157 686 per annum (plus benefits)

CENTRE
:
1 x City Deep Container Depot, 1 x O. R. Tambo International Airport and 1 x Lanseria International Airport.

REQUIREMENTS
:
B. Tech or BSc Medicine in Environmental Health. Good interpersonal Relationships. Three years experience as middle manager in Port Health or Environmental Health services, financial management. Computer, strategic planning, planning and organising, problem solving and decision making, communication and report writing skills. A code 8 driver’s licence. Must be prepared to work under pressure and accept a transfer to other ports of entry within the province, as and when the need arises.

DUTIES
:
Management of Port Health Services at City Deep Container Depot, O. R. Tambo International Airport and Lanseria International Airport respectively. Monitor compliance with Provincial, National and International Health regulations in terms of all relevant legislation. Give support to Deputy Director for Port Health. Ensure safety of the in-flight meals in international and domestic flights. Provide vector control at the airport to prevent vector born diseases from entering and leaving the country. Function as operational manager at City Deep Container Depot, O. R. Tambo International Airport and Lanseria International Airport, respectively. Interact with Government departments on border control. Ensure clearance of mercy flights at Lanseria and proper release of imported cosmetics, disinfectants, foodstuffs hazardous substances, medicaments and other goods.

ENQUIRIES
:
Mr. Albert Marumo. Tel, (011) 355 - 3479 

CLOSING DATE
:
2nd October 2007

POST 37/36
:
ASSISTANT DIRECTOR: NURSING REF NO: 70045448


Directorate: Facility Management

SALARY
:
R157 686 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
Registered with SANC as a Professional Nurse, Midwife & Psychiatric Nurse. An appropriate recognised B Degree or equivalent qualification. Computer literacy, managerial skills, written & verbal communication skills are critical, proven liaison & negotiation skills are strongly recommended. A valid driver’s licence is essential. Only applicants who have at least five years’ experience in a hospital environment, preferably at tertiary level, will be considered. Applicants must be able to work & react calmly under pressure & be able to meet deadlines. The job entails travelling around Gauteng, conducting audits in health establishments among other responsibilities.  

DUTIES
:
To monitor & evaluate compliance by all private health establishments with the relevant legal requirements. Assist in the development of policy frameworks, norms & standards according to legal requirements. Develop guidelines for the implementation of policy, norms, standards & procedures. Provide a comprehensive technical advisory service to the Department on any matters relating to adjudication & licensing of private health establishments. Conduct periodical inspections in private health establishments to ensure compliance with legal requirements. Assist in the co-ordination of the activities of the Directorate. Assist in the development & review of monitoring & data collection tools with regard to all aspects of private health facilities audits. Perform any other relevant task as delegated by the Department. 

ENQUIRIES
:
Ms N.B Mahonga Tel: (011) 355 - 3168

CLOSING DATE
:
1 October 2007

POST 37/37
:
MIDDLE MANAGER: PROCUREMENT REF NO: 70045465


Directorate: Procurement

SALARY
:
R157 686 – R183 066 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Standard 10(Grade 12) certificate and 6 years procurement experience in health service environment. Must have knowledge of PFMA, PPFA, SCM and treasury Regulations, Supervisory experience and knowledge of Labour Relations is essential. Knowledge of SAP will be an advantage. Relevant Diploma/ Degree will be an added advantage

DUTIES
:
Prepare Bi-weekly vetting transactions for approval. Management of Supply Chain Management transactions to ensure that service delivery is not compromised. Compliancy and governance check for all SAP transactions. Follow up on open purchase orders on SAP, SLA re-engineering for optimal efficiency

ENQUIRIES
:
Ms M. A. Appalsamy Tel (011) 933 8796

CLOSING DATE
:
28 September 2007
POST 37/38
:
MEDICAL OFFICER REF NO: 70045438


Directorate: Emergency Medicine

SALARY
:
R157 686 per annum (plus benefits)

CENTRE 
:
Pretoria Academic Hospital

REQUIREMENTS
:
MBCHB. ALS training (ATLS, ACLS or PALS) experience in Emergency Medicine (preferably in an academic environment), Have good leadership, team orientated, skilled communicator and computer literacy skills
DUTIES
:
Service delivery based in the Emergency Medicine Unit of Pretoria Academic Hospital. Involvement in teaching of under-graduate students, interns, community service doctors in Emergency Medicine. Participate in appropriate research. Contribute to the development of Emergency Medicine at the University of Pretoria and its teaching sites

ENQUIRIES
:
Dr. A. Engelbrecht Tel No: (012) 354-4838

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
28 September 2007 

POST 37/39
:
ASSISTANT DIRECTOR: SOCIAL WORK REF NO: 70045330


Directorate: Social Work

SALARY
:
R157 686 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Registration with the SA Council for Social Service Professions. BA Degree in Social work or equivalent qualification, other relevant qualifications, Valid driver’s licence. Not less than 5 years managerial experience. Knowledge and experience in Mental Health.

DUTIES
:
Render assistance with the execution of the functions of the HOPD of the social work department. Will be responsible for the supervision and consultation of Chief Social Workers and junior staff, Executive all duties according to job description, Evaluate work performance of Chief Social Workers. Will be involved in the rendering of Clinical work, providing social  services of the highest most advanced and specialized nature within a defined area of specification.

ENQUIRIES
:
Ms. G. Pieterse Tel (011) 951 8355

CLOSING DATE
:
21 September 2007

FOR ATTENTION
:
Patricia Mabote
POST 37/40
:
MIDDLE MANAGER: SECURITY REF NO: 70045326


Directorate: Administration

SALARY
:
R157 686 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
A recognized Bachelor degree/ diploma or equivalent qualification/ extensive experience in security and technical security aspects. Computer literacy, good interpersonal relations, communication and management skills and the ability to work under pressure and tight deadlines will be of essence. A valid driver’s licence will be required, National Intelligence Agency (NIA) Course.

DUTIES
:
To assist the CEO to facilitate, coordinate, monitor advice and render technical security and security administration. To implement a risk and threat management policy and system for the hospital regarding security and communication systems, Monitor and comply with physical communications, information and document security policies and procedures. Run security awareness programme in the hospital and advice management about security implication of management decisions. Monitor the extent of adherence/ compliance to the security policy and measures which include ensuring that officials with access to sensitive information are vetted. Liaise with SAPS. Effective security key control and access control etc.

ENQUIRIES
:
Dr. K. A. Mustafa Tel (011) 951 8257

CLOSING DATE
:
21 September 2007

FOR ATTENTION
:
Patricia Mabote

POST 37/41
:
MEDICAL OFFICER/ SENIOR (3POSTS) REF NO : 70045552


Directorate: Forensic Pathology Services

SALARY
:
R157 686 - R183 066 per annum (plus benefits)



R196 815  - R 228 492 per annum (plus benefits)

CENTRE
:
Germiston Cluster (Germiston/Springs Mortuaries)

REQUIREMENTS
:
MBChB, MBBCh or equivalent qualification. Registration with HPCSA as Medical Practitioner, Completed community service Diploma in Forensic Pathology or related qualification recommended (if not qualified, the successful candidate will be expected to obtain the Diploma in Forensic Pathology within two years of appointment. Ability and willingness to perform duties outside of normal hours and away from base of  employment when required. * A valid code 8 driver’s licence. *Ability to perform forensic autopsies.* Ability to give evidence in courts. * Ability to lecture. * Computer literacy, Planning to specialize in Forensic Pathology.

DUTIES
:
Performance of medico-legal investigations of death which includes: Medico-legal (forensic) autopsies. Completion of necessary medico–legal documents, Attend death scenes. Present evidence in courts of law. Assist the Principal Specialist with administrative duties. Participate in teaching, research and learning activities in the department.

ENQUIRIES
:
DR J Steenekamp, Tel: (011) 255 4900-1

CLOSING DATE
:
01 October 2007

POST 37/42
:
ASSISTANT DIRECTOR (NURSING) REF NO: 70045379
SALARY
:
R157 686 per annum (plus benefits)

CENTRE
:
Stanza Bopape CHC, Mamelodi East

REQUIREMENTS
:
Registration as a General Nurse and Midwife with Community Nursing.  Proof of registration at the SANC and valid code 08 driver’s licence, Experience in management of Primary Health Care services, Human resource and financial management skills.

DUTIES
:
Responsible for the day to day management of the clinic and related health services.  Ensure efficient and effective management of all human, financial and other resources.  Responsible to ensure rendering of comprehensive Primary Health Care service, supervise, support and evaluate subordinates, Also responsible for staff development.  Responsible for the management of health information and utilization thereof, Establish objectives and ensure the implementation and fulfilment of these objectives.  Responsible for the co-ordination of all outreach services from the clinic, planning of services and infrastructure at the facility.

ENQUIRIES
:
Ms.I. Sibulela or Sr. Mabel Senosha (Clinic Manager) Tel (012) 812 0335/6 or (012) 303 9195

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
01 October 2007

POST 37/43
:
WEB MANAGER REF NO: 70045440


Directorate: Communications and Public Relations

SALARY
:
R153 312 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
An appropriate three – year tertiary qualification or equivalent. Experience in planning websites and developing & maintaining website content, applying web usability and quality criteria & principles, web content structuring & layout of web pages. Classifying & abstracting information and creating & maintaining metadata records using websites & search engines for information searching & retrieval. Knowledge of information management principles. Knowledge of current affairs and the functioning of government. Planning & organisational skills. Excellent English writing and sub-editing skills. Good communication and information gathering skills. Experience in HTML editor.

DUTIES
:
Responsible for day to day maintenance & operation of the departmental website and intranet. To ensure that all web pages comply with appropriate policies, guidelines & standards. To coordinate web functions, monitor web activities, incorporate new technologies into the website & enhance existing websites. Plan for regular updates of pages to maintain timelines of data. Sub- editing. Performs all day to day maintenance of web pages, assuring pages & changes are referenced in the major search engines, and responding to emails about these pages. Classify & abstract information & create & maintain metadata records. Quality control of the website and intranet, planning the information architecture, navigation, layout and design of the websites and intranet. Plan for the search functionality on websites. Evaluate the website ad the intranet, making recommendations & compiling reports on findings. Handle enquiries. Coordinate web related activities & projects. The successful candidate must  be able to work independently, under pressure and with short deadlines

ENQUIRIES
:
Phil Nzimande Tel:  (011) 355 3835 

CLOSING DATE
:
1 October 2007

POST 37/44
:
CLINICAL PSYCHOLOGIST REF NO:  70045302


Directorate:  Psychology

SALARY
: 
R143 001 per annum (Plus Benefits)

CENTRE
:
Tshwane Rehabilitation Centre

REQUIREMENTS
:
Masters Degree in Clinical Psychology.  Registration with HPCSA as a Clinical Psychologist.  Appropriate practical experience.  Ability to function within a multi-disciplinary team

DUTIES
:
Management of psychological interventions in an in-patient and out-patient rehabilitation unit for neurological, spinal and orthopaedic patients.  

ENQUIRIES
:
Ms. Francoise Law Tel:  (012) 354 6131

CLOSING DATE
:
03 October 2007

POST 37/45
:
SENIOR SOCIAL WORKER REF NO:  70045307


Directorate:  Social work

SALARY
: 
R132 054 per annum (Plus Benefits)

CENTRE
:
Tshwane Rehabilitation Centre

REQUIREMENTS
:
BA Social Work Degree with a minimum of year’s experience.  Current registration with the South African Council for Social Service Professions.  Knowledge of Acts, Policies and Legislation pertaining to Social Workers.   Experience or interest in rehabilitation.  Valid driver’s licence will be an advantage.  Sound communication, interviewing, listening, problem solving networking, advocacy, time management and conflict resolution, organizational, administrative and report writing skills.  Computer literacy (MS Office)

DUTIES
:
Rendering Health Care Social Work Health Care service in rehabilitation set up. Applying relevant Social Work intervention strategies.  Functioning well in a multidisciplinary health care team.  Assist in performing the Supervisory function and willingness to assist in the management of the department.   

ENQUIRIES
:
Ms. Tsakani Mtombeni Tel:  (012) 354 6755

CLOSING DATE
:
03 October 2007

POST 37/46
:
SENIOR PERSONNEL OFFICER REF NO: 70045426


Directorate: Professional Development and Training 

SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Lebone College of Emergency Care - Pretoria

REQUIREMENTS
:
A Bachelor Degree / Diploma / Grade 12 with 5 years extensive knowledge and experience in Human Resource Administration. Good communication skills (written & verbal). Excellent administrative skills (planning, organising and co-ordinating) sound knowledge of PERSAL will be an advantage. The successful completion of the PERSAL, Introduction course. Computer literacy. Knowledge of PFMA, Treasury Regulations and other relevant Public Service prescriptions. Good interpersonal relation and organisational skills. Conflict Resolution Skills
DUTIES
:
Conduct research and resolve problems with regard to staff establishment and the filling of posts. Prepare schedules of the post filling plan. Administration / Auditing of the staff establishment. Responsible for job evaluations. Recruitment and Selection (i) Shortlisting (ii) Interviews (iii) Offer letters / transfers. Monitor budget by collecting financial data. Determined and arrange matters pertaining to provisioning. Plan own work and help sub-ordinates plan their work. Exchange of more detailed information regarding procedures/processes. Train and develop personnel. Manage and execute control measures and statistics. Correspondence and submissions of a more complex nature. Supervise and train sub-ordinate staff. Ability to work under pressure and any other duties determined by College Management. Maintaining of records, policies etc. maintain discipline and manage Labour Relations matters. Render support in recruiting and appointing of personnel

ENQUIRIES
:
Mr. H. Lubbe Tel No: (012) 373-1800

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
28 September 2007

POST 37/47
:
CHIEF OCCUPATIONAL THERAPIST REF NO: 70045334


Directorate: Occupational Therapy

SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Tertiary qualification in an appropriate Health related discipline. Registration with Council as an Occupational Therapist, between five and ten years experience.

DUTIES
:
Manage and develop occupational therapy services in Sterkfontein Hospital. Monitor, manage and maintain a quality assurance programme for the section. Plan, monitor and manage all aspects of financial management. Formulate and review sectional strategies and participate in the formulation of institutional strategies and policies, ensure implementation thereof. Plan a continuous professional, development plan for the section; facilitate that of subordinates according to the Health Professional Council of South Africa. Manage and facilitate human resources development, including the supervision and performance appraisal of all Occupational Therapy and support staff in the section. Co-ordinate student training activities in the section and liaise with tertiary training.

ENQUIRIES
:
Ms. E. Kgobe Tel (011) 951 8351

CLOSING DATE
:
26 September 2007

FOR ATTENTION
:
Patricia Mabote
POST 37/48
:
CHIEF PROFESSIONAL NURSE REF NO: 70045341


Directorate: Nursing

SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Current registration as a general and psychiatric nurse. At least four years previous experience in Psychiatric Nursing. Computer literacy a recommendation. Valid driver’s licence. Previous experience in infection control a recommendation.

DUTIES
:
To prevent, control and monitor infections in the hospital. To review, develop and evaluate existing policies/ procedures/ protocols related to infection control n order to align them to National Provincial and Regional Legislation and policies. Implementation and evaluation of infection control situation analysis. Consolidate statistics and outcomes of analysis and compile reports. Monitoring compliance with infection control practices to reduce infection rates. Investigate and control outbreaks of infections. Reviewing and monitoring the implementation and effectiveness of clinical protocols. Ensure proper infection control and waste management measures and procedures. Develop and monitor the implementation of continuous infection control education and training programmes.

ENQUIRIES
:
Ms. P.D. Skea Tel (011) 951 8202

CLOSING DATE
:
21 September 2007

FOR ATTENTION
:
Patricia Mabote
POST 37/49
:
CHIEF PROFESSIONAL NURSE (6 POSTS) REF NO: 70045335


Directorate: Nursing

SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Current registration with SANC as a General and a Psychiatric Nurse. At least four years previous experience in Psychiatric Nursing. A valid driver’s licence will serve as a recommendation.

DUTIES
:
To control the identification of psychiatric patient needs for nursing care. Formulate nursing programmes for the identified needs. Implement and evaluate programmes.  Supervision and training of Professional, Enrolled and Auxiliary Nurses, Students and Cleaners. Ward Administration. Implementing and executing Therapeutic Rehabilitation Programmes. Responsible for performance appraisal and development for supervisees. Attendance of Professional Development Sessions. Adherence to Batho Pele Principles.

ENQUIRIES
:
Ms. P.D. Skea Tel (011) 951 8202

CLOSING DATE
:
26 September 2007

FOR ATTENTION
:
Patricia Mabote

POST 37/50
:
CHIEF PROFESSIONAL NURSE (INFECTION CONTROL) REF NO: 700445444


Directorate: Nursing

SALARY
:
R132 054 per annum (Plus Benefits)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Registration with SA Nursing Council as a Registered Nurse and Midwife. Appropriate experience in Nursing Practice. Knowledge of the Principles of Infection Control and translate into action. Recommendations: Knowledge of the current Health Act and Public Service Legislations, Regulations and Policies. Good communication skills. Monitoring skills. Experience in Infection Control will be an advantage

DUTIES
:
Participate actively in the Infection Prevention and Control Committee. Promote the development and improvement of nursing techniques and review of infection prevention and control nursing policies. Ensure infection prevention and control training Programmes and orientation programmes are developed for the members of the nursing staff. Ensure supervision of implementation of techniques for the prevention of infections in specialized areas such as Operating Theatres, Intensive Care Unit, Maternity Unit, Neonatal Unit and Burns Unit. Monitor adherence of nursing units to infection prevention and control policies and standard operating procedure.

ENQUIRIES
:
Ms T. R B Seikaneng (012) 318 6622

CLOSING DATE
:
03 October 2007

POST 37/51
:
OHS COORDINATOR: REF NO: 700445445


Directorate: Quality Assurance

SALARY
:
R132 054 per annum (Plus Benefits)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Minimum of Grade 12 certificate. Relevant OHS qualifications. Experience in OHS. Recommendations: Candidates with an understanding and knowledge of OHS Management, advanced auditing capabilities and managerial skills will have an advantage.

DUTIES
:
To conduct OHS training. To conduct Hazard Identification and Risk Management. Manage conflict when necessary. To Conduct advanced incident investigations. Produce reports for management intervention

ENQUIRIES
: 
Dr N Soma, Tel: (012) 318 6503

CLOSING DATE
:
03 October 2007
POST 37/52
:
CHIEF PORT HEALTH OFFICER REF NO: 70045354


Directorate: Public Health

SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
O. R. Tambo International Airport

REQUIREMENTS
:
B. Tech or BSc Medicine in Environmental Health. Good interpersonal relationships. Two years experience as supervisor in Environmental Port Health  or Environmental Health Services. Financial management. Computer, strategic planning, planning and  organising, problem solving and decision  making, communication and report writing skills. A code 8 driver’s licence. Must be prepared to work under pressure and accept a transfer to other ports of entry within the province, as and when the need arises.

DUTIES
:
Assist in the management of Port Health services at O. R. Tambo International Airport. Monitor compliance with Provincial, National and International Health regulations in terms of relevant legislation. Provide leadership and a sense of direction. Motivate the team to achieve targets and ensure that provincial strategies are aligned to National strategies and implemented effectively. Provide financial planning and control of provincial budget. Ensure safety of the inflight meals in international and domestic flights. Provide vector control at the airport to prevent vector borne diseases from entering and leaving the country.

ENQUIRIES
:
Mr. Albert Marumo, Tel (011) 355 - 3479

CLOSING DATE
:
2nd October 2007

POST 37/53
:
ADMINISTRATIVE OFFICER (2 POSTS) 1 X POLICY PLANNING REF NO: 70045355 1 X INTERGOVERNMENTAL & INTERNATIONAL RELATIONS REF NO: 70045356


Directorate: Policy & Planning and Intergovernmental & International Relations



Note: This post is a re – Advertisement

SALARY
:
R132 054per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
Three year Bachelor’s degree or equivalent qualifications. Training and /or experience in financial management. Relevant combination and level of prior experience and or training( administration, finance, IGR / IR, policy / planning, government, report writing, preparing presentations, etc). Proven organization, time management, communication, conflict handling, interpersonal relations, minute taking  and excellent report writing and compilation skills. Computer literacy ( Microsoft Excel, Outlook and PowerPoint) is essential. Driver’s licence will be an added advantage.

DUTIES
:
Manage the Director’s office in arranging business meetings, including preparing agendas, minute taking and follow –up on decisions taken during meetings. Analyse submissions / reports and make notes and / or recommendations to Director. Co – ordinate ( obtain and collate) inputs from sub directorates for reporting purposes. Review and respond to office correspondence and distribute to relevant sub – directorates accordingly. Financial administration i.e assists in monitoring expenditure, maintain budgetary and inventory controls, make recommendations to the Director . Co –ordinate and administer payments of claims for the component. Type and file office documents, maintain management information systems ( manual or computerised) handle travel arrangements and other logistical for meetings, workshops and other events. Accompany Director on visits if required, to assist with administration and logistical arrangements.  To keep up to date with prescripts, policies and procedures to ensure effective support to the Director. Supervise / manage performance of staff. The short- listed candidates will be expected to complete an exercise.

ENQUIRIES
:
Mihloti Mushwana ,Tel (011) 355 3885

CLOSING DATE
:
2nd October 2007

POST 37/54
:
TB/COORDINATOR REF NO: 70045385
SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Metsweding District 

REQUIREMENTS
:
A three year Bachelors Degree or Diploma or equivalent in the health service field or experience health or equivalent.  Knowledge, experience of policies and guideline of the TB Control Programme.  Be able to promote integration of the TB and HIV/AIDS programme.  Be able to promote integration of the TBCP with partners such NGO’s, CBO’s and hospitals including Correctional Services.  TB Data Management (collation, analysis and interpretation) including the ETR.  Net, good interpersonal and communication skills (written and verbal).  Research and coordination skills. The ability to work independently, computer literacy and a valid driver’s licence.

DUTIES
:
Assist the district health Information Officer in collection, capturing, collation, validation and analysis of health data, particularly TB/HIV and related programmes.  Support activities to improve the quality of health information systems in the District.  Provide assistant in surveillance, survey and notification of diseases in the District.  Assist in the management of the monitoring and evaluation tools on service delivery (health programmes).  Assist in the preparation of presentations, reports and to the District management, province and national. 

ENQUIRIES
:
Ms. J. Aphane Tel (012) 303 9146

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
01 October 2007

POST 37/55
:
TB COORDINATOR (2POSTS) REF NO: 70045376
SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Central and Northern Sub Districts/Region C

REQUIREMENTS
:
An appropriate Bachelors Degree or equivalent qualification in health. Must be registered with the SANC.  Computer skills, project and financial management.  Statistical analysis, report writing skills, knowledge of TB Control Program and must have a valid driver’s licence. 

DUTIES
:
Manage the Tuberculosis Program at Sub-District level and specific projects in collaboration with the relevant stakeholders.  Produce regular reports with recommendation.  Develop a supervisory plan for the Sub-District level for co-ordination and collaboration with other stakeholders in the HAST directorate and Health Promotion.

ENQUIRIES
:
S.C. Mokwena   Tel (012) 303 9152

CLOSING DATE
:
01 October 2007

POST 37/56
:
SENIOR FORENSIC OFFICER REF NO: 70045551


Directorate: Forensic Pathology Services

SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Pretoria

REQUIREMENTS
:
Matriculated or Junior Certificate with appropriate Forensic (medico-legal) laboratory experience. Valid driver’s licence. Above average computer and software literacy. Willingness to work with corpses (mutilated, decomposed, infectious viruses). Willingness to work shift duties. Supervision and planning skills. Commitment to the Principles of Batho Pele.

DUTIES
:
Rendering an efficient support services to the laboratory manager with regard to the management of the Forensic Pathology Laboratory. Shift leader and supervision of subordinates. Effective and efficient recovery, storage and processing of bodies, including the physical collection and process of bodies and safe keeping of corpses’ documents evidence, information, exhibits and property from incidents scenes. Ensure effective utilization of personnel. Performance management of personnel in the group. Assist in rendering and effective and efficient forensic autopsy process in accordance with set standards and guidelines by assisting the Forensic Pathologists in autopsies. Control reports and specimens during and after the forensic mortuary process including completion and administration of statements and documentation. Maintenance of mortuary hygiene. Caring and kind interaction with bereaved families. Assist with management of mortuary. Provision of evidence in court.

ENQUIRIES
:
MR J Louw, Tel: (012) 301 1700/7

CLOSING DATE
:
1 October 2007

POST 37/57
:
JUNIOR SOCIAL WORKER (2 POSTS) REF NO:  70045303


Directorate:  Social work

SALARY
:
R106 335 per annum (Plus Benefits)

CENTRE
:
Tshwane Rehabilitation Centre

REQUIREMENTS
:
BA Social Work Degree.  Current registration with the South African Council for Social Service Professions.  Excellent verbal and written communication skills.  Experience or interest in rehabilitation.  Computer literacy.  Knowledge of Acts, Policies and Legislation pertaining to Social Workers.  Valid driver’s license will be an advantage.   

DUTIES
:
Render Social Work Health Care service in a Rehabilitation Centre (spinal, neuro and orthopaedic patients).  Apply relevant Social Work intervention strategies.  Functioning well in a multidisciplinary health care team.  Liase with external resources.

ENQUIRIES
:
Ms. Tsakani Mtombeni Tel:  (012) 354 6755

CLOSING DATE
:
03 October 2007

POST 37/58
:
FINANCE OFFICER REF NO: 70045427


Directorate: Professional Development and Training

SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Lebone College of Emergency Care - Pretoria

REQUIREMENTS
:
Grade 12 with relevant 3-4 years appropriate experience in an internal control, internal audit or finance accounting environment. Knowledge of PFMA, Treasury Regulations and other relevant Public Service prescriptions. An understanding of financial accounting processes and procedures and internal control system, e.g. BAS, SAP, BAUD, PERSAL. Competencies needed analytical, problem solving, financial accounting, communication (written & verbal), planning and organising, interpersonal and computer literacy (Excel & Word) skills and ability to work under pressure. Conflict Resolution Skills.
DUTIES
:
Prepare various financial statements and reports for management and submission to the Auditor General. Ensure transactions are in compliance with the PFMA, Treasury Regulations and other policies. Compilation of audit report and responses. Preparation of departmental and interdepartmental journals. Compilation of quarterly reports for the Regional Office and submission to Head Office. Obtain and collate budget requirements. Monitor financial procedures and internal controls. Supervise and train sub-ordinate staff. Salary & Payroll & Tax administration. Handle Performance Management for staff. Any other duties determined by College Management.       

ENQUIRIES
:
Mr. H. Lubbe Tel No: (012) 373-1800

FOR ATTENTION
:
Ms. Patricia Mabote 

CLOSING DATE
:
28 September 2007 

POST 37/59
:
SENIOR PROFESSIONAL NURSE (4 POSTS) REF NO: 70045332



Directorate: Nursing

SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Current enrolment with SANC as a General and a Psychiatric Nurse. At least two years experience in Psychiatric Nursing.

DUTIES
:
Identify the need for nursing care. Formulate and implement nursing programmes and Health education. Supervision and training of Enrolled and Auxiliary Nurses, Students and Cleaners. Attendance of Professional Development Sessions. Ward Administration. Providing quality patient care and rehabilitation programmes within scope of practice.

ENQUIRIES
:
Ms. P.D. Skea Tel (011) 951 8202

CLOSING DATE
:
26 September 2007

FOR ATTENTION
:
Patricia Mabote
POST 37/60
:
SENIOR OCCUPATIONAL THERAPIST REF NO: 70045343


Directorate: Occupational Therapy

SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Degree in Occupational Therapy. Registration with the HPCSA. Computer literacy recommended. Experience in Psychiatric field of OT recommended.

DUTIES
:
Supervision of allocated Staff. Develop work programmes for staff members in the Occupational Therapy Department. Assessment and treatment of Psychiatric Patients level of functioning. Develop Therapeutic Programmes for allocated Wards. Vocational training. Participation in the rehabilitation programmes aimed at re-interaction of patients into the community. Participate in the training of students allocated to the Hospital. Participate in Clinical Audits. Initiates, implements and monitor rehabilitation Programmes. Attends meetings on delegation.

ENQUIRIES
:
Mrs. E. Kgobe (011) 951 8352

CLOSING DATE
:
26 September 2007

FOR ATTENTION
:
Patricia Mabote
POST 37/61
:
SENIOR PROFESSIONAL NURSE (INFECTION CONTROL) REF NO: 70045442


Directorate: Nursing

SALARY
:
R106 335 per annum (Plus Benefits)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Registration with SA Nursing Council as a Registered Nurse and Midwife. Experience in Nursing Practice. Knowledge of the Principles of Infection Control and translate into action. Recommendations: Knowledge of the current Health Act and Public Service Legislations, Regulations and Policies. Good communication skills. Monitoring skills. Experience in Infection Control will be an advantage.

DUTIES
:
Participate actively in the Infection Prevention and Control Committee. Promote the development and improvement of nursing techniques and review of infection prevention and control nursing policies. Ensure infection prevention and control training Programmes and orientation programmes are developed for the members of the nursing staff. Ensure supervision of implementation of techniques for the prevention of infections in specialized area such as Operating Theatres, Intensive Care Unit, Maternity Unit, Neonatal Unit and Burns Unit. Monitor adherence of nursing units to infection prevention and control policies and standard operating procedure.

ENQUIRIES
:
Ms T. R B Seikaneng (012) 318 6622

CLOSING DATE
:
03 October 2007

POST 37/62
:
FORENSIC OFFICER GRADE II (3 POSTS) REF NO: 70045554


Directorate: Forensic Pathology Services

SALARY
:
R85 362 per annum (plus benefits)

CENTRE
:
Sebokeng

REQUIREMENTS
:
Matriculation or Junior Certificate with appropriate forensic (medico-legal) laboratory experience. Code 8 driver’s licence. Ability to lift corpses, including mutilated or decomposed corpses or potentially hazardous infectious material. Ability to work independently and willingness to be trained in forensic investigation & evisceration & to work shifts & after hours. Above average computer and software literacy. Commitment to Batho Pele Principles.

DUTIES
:
Effective and efficient recovery, storage and processing of bodies including physically collecting, processing and safekeeping of corpses, information, exhibits and property from incident scenes. Assistance with effective and efficient forensic autopsy processes rendered in accordance with set standards and guidelines by assisting the Forensic Pathologist in autopsies and x-raying of corpses. Control of reports, documentation and specimens during and after the forensic mortuary process, including completion and administration of statements and documentation. Maintenance of mortuary hygiene at all times. Rendering efficient support to the Laboratory Manager with regard to the management of the Forensic Pathology Laboratory that includes possible attendance at court and presentation of evidence in court. Caring and kind interaction with Bereaved families.

ENQUIRIES
:
Ms D Malefo Tel no: 016 988 0270

CLOSING DATE
:
1 October 2007
POST 37/63
:
PART TIME (SESSIONS) FORENSIC MEDICAL OFFICERS (2 POSTS) REF NO: 70045553



Directorate: Forensic Pathology Services

SALARY
:
Paid according to the standard tariffs

CENTRE
:
Germiston Cluster (Germiston/Springs Mortuaries)

REQUIREMENTS
:
MBChB, MBBCh or equivalent qualification. Registration as a Medical Practitioner at the HPCSA. The Diploma in Forensic Pathology recommended. Experience: Not essential as training in this field will be provided under guidance of qualified Forensic Pathologists.

DUTIES
:
Performance of medico-legal investigations of death which includes: Medico-legal (forensic) autopsies. Completion of necessary medico-legal documents. Attend death scenes. Present evidence in court of law. Suitable: Idea for young practitioners, considering further study in this field or as a supplement to income. 

ENQUIRIES
:
DR J Steenekamp, Tel: (011) 255 4900/1

CLOSING DATE
:
1 October 2007

POST 37/64
:
NETWORK CONTROLLER REF NO: 70045328


Directorate: Administration

SALARY
:
R85 362 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Grade 12 A+ or equivalent qualification. Good customer service skills. Friendly, good communication and interpersonal skills, committed and must be computer literate

DUTIES
:
Provide first line user support for computer hardware. Implementation, maintenance, upgrade and quality control of computer software operating system. Daily back-ups of user data. Plan, execute and manage IT projects. IT infrastructure planning, implementation and management. Server application, management and support. Liaise between management and users. Drive the implementation of policies and standards. Manage service Level Agreements. Accumulate and expand technical knowledge with regard to LAN and WAN systems. Operating existing Government network systems and ensure maximum up time thereof by speedy, accurate and early response. Register network problems, liaise with users, do first line fault corrections and if necessary refer the detail to the correct persons for problem solving. Handle all LAN and WAN services and configuration management.

ENQUIRIES
:
Ms. A Da Silva Tel (011) 951 8201

CLOSING DATE
:
21 September 2007

FOR ATTENTION
:
Patricia Mabote
POST 37/65
:
OCCUPATIONAL HEALTH AND SAFETY OFFICER REF NO: 70045340



Directorate: Occupational Therapy

SALARY
:
R85 362 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Senior Certificate with a Diploma in Safety. The candidate should have good interpersonal writing and organizing skills, the ability to work in a team. Candidate should be computer literate and have a valid driver’s licence.

DUTIES
:
Draft Occupational Health and Safety policies and safety guidelines in line with the Occupational Health and Safety Act. Total responsibility for the implementation of the health and safety programmes across the organization. Ensure that statutory appointments are in place. Monitor and ensure that the department complies with OHS Legislation. Communicate with staff and senior management of Health and safety needs/ concerns. Provide regular instruction and direction to all employees to ensure that done is without under risks. Report all accidents/ incidents. Induction/ orientation/ training in all aspects of the Health and Safety institution. Conduct S.H.E audit.

ENQUIRIES
:
Mrs. A. Da Silva Tel (011) 951 8202

CLOSING DATE
:
26 September 2007

FOR ATTENTION
:
Patricia Mabote
POST 37/66
:
SENIOR ADMINISTRATION CLERK (2 POSTS) REF NO:  70045308


Directorate:  Personnel

SALARY
:
R85 362 per annum (Plus Benefits)

CENTRE
:
Tshwane Rehabilitation Centre

REQUIREMENTS
:
Three year Degree or equivalent qualification in Administration.  Computer literacy.  At least 3 years experience in the Health Sector as admin clerk.  Good communication skills.  Good interpersonal skills.  Knowledge of PAAB and Medicom.  Ability to supervise sub-ordinates.  Flexibility and ability to work as part of the team.  

DUTIES
:
Registering all clients on PAAB/ Medicom.  Keep comprehensive records.  Perform routine clerical duties.  Responsible for compiling and monthly statistics as required.   

ENQUIRIES
:
Ms. Tsakani Mtombeni Tel:  (012) 354 6755

CLOSING DATE
:
03 October 2007

POST 37/67
:
PERSONNEL OFFICER REF NO: 70045383
SALARY
:
R85 362 per annum (plus benefits)

CENTRE
:
Tshwane / Metsweding (Region C)

REQUIREMENTS
:
Grade 12 certificate with at least 1 year experience in Human Resources. Computer literacy, excellent communication and interpersonal skills.  Ability to function as part of a team and knowledge of PERSAL.

DUTIES
:
Must have experience in Human Resources regarding: HR policies, Transfers, Promotions and appointments.  Provide administrative support to recruitment, selection process and be able to write submissions.  The following will be an added advantage:  Interpersonal, diplomacy, general administration and organization skills.  Ability to work with confidential information.   Must be able to work under pressure.

ENQUIRIES
:
Ms. P. Small Tel (012) 303 9115

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
01 October 2007

POST 37/68
:
SOCIAL AUXILLARY WORKER (2 POSTS) REF NO: 70045306


Directorate:  Social work

SALARY
: 
R58 290 per annum (Plus Benefits)

CENTRE
:
Tshwane Rehabilitation Centre

REQUIREMENTS
:
Qualification in Auxiliary Social Work. Current registration with the South African council for Social Service Professions.  Good verbal and written communication skills. Experience or interest in rehabilitation will be an advantage. 

DUTIES
:
Assistance with Social Work tasks in the Rehabilitation Centre.  Arrange Social Grants for patients.  Network and liase with external resources. Provide information and orientation to patients.  Liase with the multi-disciplinary team

ENQUIRIES
:
Ms. Tsakani Mtombeni Tel:  (012) 354 6755

CLOSING DATE
:
03 October 2007

POST 37/69
:
PHARMACIST ASSISTANT REF NO: 70045384
SALARY
:
R58 290 per annum (plus benefits)

CENTRE
:
Tshwane District Hospital

REQUIREMENTS
:
Matric certificate and basic Pharmacist Assistant certificate.  Registration with the SAPC as a Basic Pharmacist Assistant.  A valid driver’s licence (code 8).  Computer literacy, 1 or 2 years as a Basic Pharmacist Assistant.

DUTIES
:
Perform the following under the supervision of a Pharmacist.  Bulk compound of stock in accordance with SOP’s and pre-packing of stock in accordance with SOP’s.  Receiving of stock from suppliers and issuing of ward stock.  Provision of information to promote health.

ENQUIRIES
:
Mr.J. Kapanga Tel (012) 354 5778

FOR ATTENTION
:
Ms. Patricia Mabote

CLOSING DATE
:
01 October 2007

POST 37/70
:
ADMINISTRATION CLERK (2 POSTS) REF NO: 70045378
SALARY
:
R58 290 per annum (plus benefits)

CENTRE
:
Pretoria North Clinic

REQUIREMENTS
:
Grade 12 certificate, office organization and computer skills.  Ability to work in a team and sound communication skills.

DUTIES
:
Perform administrative tasks and render administrative support in the facility.  Record movement of documents in accordance with guidelines and instructions. Attend to general enquiries and queries when necessary.  File documents in a way that is orderly and will enable easy access.  Responsible for patient administration.

ENQUIRIES
:
Sr. R. Mtimkhulu   Tel (012) 565 667

CLOSING DATE
:
01 October 2007

POST 37/71
:
SENIOR DENTAL ASSISTANT (2 POSTS) REF NO: 70045380
SALARY
:
R58 290 per annum (plus benefits)

CENTRE
:
Tshwane/Metsweding (Region C) 

REQUIREMENTS
:
Grade 12 certificate.  Registration with the HPCSA as a Dental Assistant.  Experience and code 8 driver’s licence.

DUTIES
:
Will be responsible for all assisting duties and infection control.  Will responsible for Clinic Administration including:  ordering consumable supplies, inventory, and stock control, telephone and filing.  Supervisor of junior staff.  

ENQUIRIES
:
Ms. A.P.Mcnally Tel (012) 322 6636

CLOSING DATE
:
01 October 2007

POST 37/72
:
DENTAL ASSISTANT REF NO: 70045381
SALARY
:
R49 665 per annum (plus benefits)

CENTRE
:
Tshwane / Metsweding (Region C)

REQUIREMENTS
:
Grade 12 certificate, registration with HPCSA as a Dental Assistant.  Experience and code 8 driver’s licence. 

DUTIES
:
Will be responsible for all assisting duties and infection control.  Will responsible for Clinic Administration including: Ordering consumable supplies, inventory and stock control, telephone enquiries and filing.  Supervisor of junior staff.

ENQUIRIES
:
Ms. A.P.Mcnally Tel (012) 322 6636

CLOSING DATE
:
01 October 2007

POST 37/73
:
OCCUPATIONAL THERAPY ASSISTANT REF NO:  70045305


Directorate:  Therapy 

SALARY
: 
R49 665 per annum (Plus Benefits)

CENTRE
:
Tshwane Rehabilitation Centre

REQUIREMENTS
:
HPCSA approved Occupational Therapy Assistant Certificate.  Current registration with the Health Professional Council of South Africa as an Occupational Therapy Assistant. Basic knowledge of appropriate legislation. Good communication skills. Computer literacy will be an advantage

DUTIES
:
Render occupational Therapy (Assistant level) service in accordance with the rules and regulations of the HPCSA.  Contribute to the service development in the section.  Participate in continuous professional development according to the regulations of the HPCSA.  Record keeping and statistics.  Assist with the care of equipment.  Making/ assembling assistive devices.   

ENQUIRIES
:
Ms. Musa Kekana Tel:  (012) 354 6216

CLOSING DATE
:
03 October 2007

POST 37/74
:
OCCUPATIONAL THERAPIST ASSISTANT REF NO: 70045336


Directorate: Occupational Therapy

SALARY
:
R49 665 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
HPCSA approved O. T. A. Certificate. Registration with HPCSA. Computer literacy recommended.

DUTIES
:
Render Occupational Therapy service in accordance to rules and regulations of the HPCSA. Contribute to developing a sport and Social/ Recreational service in allocated wards. Completion of administrative tasks as allocated. Participate in own and others professional development. Involvement with different categories of patients, e.g. Forensic, male, female adolescents. 

ENQUIRIES
:
Mrs. E. Kgobe Tel (011) 951 8352

CLOSING DATE
:
21 September 2007

FOR ATTENTION
:
Patricia Mabote
POST 37/75
:
DRIVER (2 POSTS) REF NO: 70045297
SALARY
:
R49 665 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Basic ABET/ Numeracy and Literacy. Valid driver’s licence. Interpersonal relations. Ability to work under pressure and remain focused towards productivity. Good communication skills.

DUTIES
:
Extensive knowledge of driving and very good Interpersonal Relations is customer focused. Transport patients, staff and goods. Be prepared to be on standby when necessary. Be prepared to work shifts.

ENQUIRIES
:
Ms. S. H. Dlamini Tel (011) 951 8210

CLOSING DATE
:
21 September 2007

FOR ATTENTION
:
Patricia Mabote

POST 37/76
:
LAUNDRY AID (2 POSTS) REF NO:  70045304


Directorate:  Laundry Services

SALARY
:
R43 245 per annum (Plus Benefits)

CENTRE
:
Tshwane Rehabilitation Centre

REQUIREMENTS
:
ABET.  Good interpersonal skills.  Ability to operate machinery is recommended.

DUTIES
:
Use laundry machinery.  Maintenance of equipment.  Operating machines and equipment.  Handling, sorting and sending out linen.  Keeping linen area tidy.  Liaising with ward personnel, housekeeper and OPD staff.  Report to Linen Manager

ENQUIRIES
:
Ms. Francoise Law Tel:  (012) 354 6131

CLOSING DATE
:
03 October 2007

POST 37/77
:
CLEANER (5 POSTS) REF NO: 70045337



Directorate: Administration

SALARY
:
R43 245 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Abet. Basic literacy. Ability to perform routine/structured tasks. Ability to operate equipment/.machines. Understand routine notes/memos/written instructions. Work shifts.

DUTIES
:
Render the cleaning services in offices/wards. Dusting, cleaning, washing floors/walls with disinfectant. Empty bins of all areas. Filling up of water bottles. Report defective equipment and ensure availability of cleaning material. Rotate to different areas.

ENQUIRIES
:
Ms. B. Dijane   Tel (011) 951 8326

CLOSING DATE
:
21 September 2007

FOR ATTENTION
:
Patricia Mabote
POST 37/78
:
DRIVER (2 POSTS) REF NO: 70045299

SALARY
:
R43 245 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
Basic ABET/ Numeracy and Literacy. Valid driver’s licence, PDP. Interpersonal relations. Ability to work under pressure and remain focused towards productivity. Good communication skills. Knowledge on transport management.

DUTIES
:
Extensive knowledge of driving and very good Interpersonal Relations is customer focused. Transport patients, staff and goods. Be prepared to be on standby when necessary. Basic knowledge of transport. Be prepared to work shifts.

ENQUIRIES
:
Ms. B. Nkosi Tel (011) 951 8210

CLOSING DATE
:
21 September 2007

FOR ATTENTION
:
Patricia Mabote

POST 37/79
:
FOOD SERVICE AID (3 POSTS) REF NO: 70045344

SALARY
:
R43 245 per annum (plus benefits)

CENTRE
:
Sterkfontein Hospital

REQUIREMENTS
:
ABET/ Numeracy and Literacy. Be able to read and write English well. Excellent human relations and team spirit. Males will be suitable candidates due to the physical nature of the job.

DUTIES
:
Delivery of food to the wards. Load and upload food containers from Food Service Unit to different sections. Clean walk in freezer, cold rooms, food truck. Assist in carrying bags in the stores. Assist with storing after deliveries. Apply hygiene and safety measures. Cleaning and safe keeping of kitchen utensils.

ENQUIRIES
:
Ms. H. Phofu Tel (011) 951 8357

CLOSING DATE
:
21 September 2007

FOR ATTENTION
:
Patricia Mabote
POST 37/80
:
GROUNDSMAN REF NO: 70045377
SALARY
:
R43 245 per annum (plus benefits)

CENTRE
:
Stanza Bopape CHC, Mamelodi 

REQUIREMENTS
:
None

DUTIES
:
Perform routine and simplistic manual labour as indicated below.  The planting of trees, flowers, shrubs, grass in gardens.  The preparation of soil for the planting of plants.  Maintenance of flower, other beds by fertilizing, irrigating, weeding and pruning when necessary. The mowing of lawns and the cutting of edges.  Keep other structures on grounds clean and tidy.  Remove refuse from terrain and put it where it can be removed by local authority.  Help with minor duties in the clinic, e.g. replacing of globes, etc.

ENQUIRIES
:
Sr. Mabel Senosha   Tel (012) 812 0336

CLOSING DATE
:
01 October 2007

POST 37/81
:
CLEANER REF NO: 70045382
SALARY
:
R43 245 per annum (plus benefits)

CENTRE
:
RV Bird Dental Clinic

REQUIREMENTS
:
To be able to read and write.  Must have relevant experience.

DUTIES
:
Execute all cleaning duties in offices and rooms.  Washing dishes.

ENQUIRIES
:
Ms. A.P.Mcnally Tel (012) 322 6636

CLOSING DATE
:
01 October 2007

DEPARTMENT OF LOCAL GOVERNMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

CLOSING DATE
:
25 September 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 37/82
:
ADMINISTRATIVE OFFICER: COMMUNICATIONS (2 POSTS) REF No: 70045185



Directorate: Community Development Worker
SALARY
:
R106 335 per annum (Plus Benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
An appropriate tertiary qualification and appropriate experience. The incumbent should have good report writing skills, communication    experience, a thorough knowledge of community work experience, have knowledge of how government operates. A valid driver’s licence is also required.

DUTIES
:
The successful incumbent will perform the following duties: Collect from provincial department and other spheres of government, appropriate information to be disseminated to communities in response to specific requests and in general. Ensure that the information provided is in the appropriate medium as requested e.g. video, written material, language preference, etc. In conjunction with the Assistant Director, identify relevant government information that should generally be disseminated to communities. Provide logistical support towards ensuring timeous dissemination of all information. In conjunction with the Assistant Director, assess the effectiveness and impact of dissemination of information in terms of resolving issues.

ENQUIRIES
:
Ms Patience Tshose Tel (011) 355-5539

POST 37/83
:
SENIOR PROPERTY INSPECTOR: DISPOSALS (LAND MANAGEMENT) REF No: 70045186



Directorate: Land Management

SALARY
:
R106 335per annum (Plus Benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
An applicant must be in possession of a Diploma in Property management or equivalent qualification. An applicant should be computer literate, have verbal and written skills. Applicant must have knowledge of Geographical information systems (GIS). Well organise and professional. Ability to cope under pressure as well as keeping to deadlines. A valid drivers licence is prerequisite and ability to travel extensively  

DUTIES
:
Identification and inspection of Gauteng Provincial owned properties. Assist in vesting of state owned properties in the name of the Gauteng Provincial Government. Conducting research to obtain information for the vesting, acquisition and disposals of property. Prepare internal memorandum. Liaise with relevant department. Liaise with relevant stakeholders regarding provincial properties

ENQUIRIES
:
N.S. Netshiongolwe Tel 011 355-5226

POST 37/84
:
SENIOR ADMINISTRATION CLERK REF No: 70045187


Directorate: Land Management

SALARY
:
R 85 362 Per annum (Plus Benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
An applicant must be in possession of a Senior Certificate and must have relevant experience in property management.  An applicant should be computer literate, have verbal and writing skills. Well organized and professional.  Ability to cope under pressure as well as well as keeping to deadlines,

DUTIES
:
Identification and disposal of superfluous / redundant state properties.  Conducting research to obtain information for disposal of immovable relevant stakeholders and attend to public state properties.  Draft memoranda.  Liaise with enquiries.  Attend in the sub-directorate: Disposals.  Update and maintain the disposal and title deed registers.  Attend to tasks as instructed by the supervisor. 

ENQUIRIES
:
J. Mahloele Tel (011) 355-5273

DEPARTMENT OF PUBLIC TRANSPORT, ROADS AND WORKS

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

FOR ATTENTION
:
Arty 

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 37/85
:
ASSISTANT DIRECTOR REF NO: 70045402


Directorate: Transport Planning

SALARY
:
R157 686 per annum (Plus Benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
A relevant tertiary qualification, preferably transport or development. Computer skills, report writing, communication ( verbal, written and graphical), and healthy interpersonal skills. Understanding and knowledge of the transport sector policies and legislation. Experience in the transport sector will be an advantage. A valid drivers license is essential
DUTIES
:
Prepare and collate reports for the Inter Governmental Transport Forums and other related transport. Assist in development tracking systems for the directorate to ensure monitoring and implementation of the Branch, Inter Governmental Forums decisions and commitments. Assist in the updating the PLTP/ITP, IGR Charter and Gauteng Transport  Action Agenda. Assist in collating and reports (annual performance plans/quarterly reports. Liaise with other spheres of government, transport entities and transport stakeholders. Provide strategic support to Gauteng Transport Management Authority. Management of information, staff, financial and other resources of the sub-directorate. Assist in the execution and administration of the sub-directorates projects. Play monitoring role for Gauteng Transport Management Authority. Assist Gauteng Transport Authority in executing its mandate. Assist in convening Transport Authority experts meetings

ENQUIRIES
:
Sipho  Mbele Tel No: (011) 355 – 7158

CLOSING DATE
:
28 October 2007

POST 37/86
:
SENIOR ADMINISTRATIVE OFFICER REF NO.70045431


Directorate: Transport Planning

SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
An appropriate 3 years Bachelor’s Degree or equivalent. The successful candidate must have good leadership qualities: be energetic with excellent human relations. Computer literacy: MS Word, Excel and PowerPoint, drivers licence will be an added advantage.

DUTIES
:
Assist in tracking the implementation of the directorate, Chief Director Comments and decision. Assist in consolidating Directorate monthly, quarterly and annual reports. Provide administrative support to the directorate with regard to organising meetings, workshops and conference. Prepare reports for the directorate on administrative. Liaise with other directorate on travel programmes and projects. Provide administrative support with regard to ensuring compliance with departmental policies by the staff. Collate transport database for planning purpose. Track implementation of the operational plans of the directorate. Assist with organising directorate management meeting and other intra departmental meetings. Coordinates and collate all sub directorates activities to ensure alignment and integration.

ENQUIRIES
:
Mr. Sipho Mbele, Tel (011) 355 7188

CLOSING DATE
:
01October 2007

POST 37/87
:
INDUSTRIAL TECHNICIAN (3 POSTS) REF NO: 70045401


Directorate: Transport Planning

SALARY
:
R 106 335 .00 per annum (Plus Benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
N Diploma: Civil Engineering (T or S Stream), 0-3 years experience in Road Design. Valid driver’s license (code 8 or 10) is essential. Elementary Town Planning will be an added advantage.
DUTIES
:
Administer sections of the Gauteng Transport Infrastructure Act 8 of 2001 pertaining to the protection of the Gauteng Strategic Transportation Network by: evaluate and set conditions for change of Land-use applications (i.e township establishment, rezoning, Consent use, change of amendment schemes etc.); for subdivision of land (densification); for building line encroachment; on site development plans where applicable. Meet with various stakeholders (developers, town planners, engineers, consultants, landowners, members of the public etc.) and discuss matters pertaining to the above-mentioned application types. Attend site meetings on the above-mentioned and arrange site inspections to investigate access positions, position of access roads etc. Liaise with other departments and stakeholders (internal and external). Liaise with land development stakeholders. Attend to queries pertaining to Gauteng Strategic Transportation Network

ENQUIRIES
:
Izak van der Linde  Tel No: (011) 355 – 7192

CLOSING DATE
:
28 September 2007

POST 37/88
:
DESKTOP SUPPORT TECHNICIAN REF NO.70045428


Directorate: Information Systems

SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
National Diploma or related IT qualification, A+, N+ MCSE at least 2 years experience in desktop support, valid drivers licence, good communication skills. Knowledge of pc hardware and software and LAN infrastructure maintenance.

DUTIES
:
Provide technical support to end users and devices. Installation, configuration and testing of applications and new ICT equipment for all users. Installation and upgrading of LANS infrastructure, PC’s and software. Support operational systems, identify track and solve software and hardware problems. Generally be involved in system administration on LANs and backups. Train interns

ENQUIERIES
:
Mr Chris Masombuka, Tel (011) 355 7343

CLOSING DATE
:
01 October 2007

POST 37/89
:
ADMIN OFFICER REF NO.70045432


Directorate: Information System

SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
Grade 12, A+ and at least 2-3 years experience in IT inventory control. Good customer care services and communications skills. Knowledge of computer hardware and software. Ability to write reports. Valid driver’s licence.

DUTIES
:
Provision of wide range computerized administration support. Procurement of computer hardware (spare and peripherals) and software. Asset management of IT hardware and software and inventory control of IT asset. Provision of hardware, software and system support services to computer users. Be a transport officer-issue trip authority, manage and inspect vehicles monthly.

ENQUIERIES
:
Ms. Ranette Jacobs, Tel (011) 355 7413

CLOSING DATE
:
01 October 2007

DEPARTMENT OF SOCIAL AND DEVELOPMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

FOR ATTENTION
:
Ms Arti

CLOSING DATE
:
28 September 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT

POST 37/90
:
CHIEF DIRECTOR: (3 YEAR CONTRACT) REF NO:70045188



Directorate: Gauteng Social Development Strategy

SALARY
:
R 591 510 per annum (All inclusive packages)
CENTRE
:
Johannesburg Head Office

REQUIREMENTS
:
Appropriate tertiary qualification and extensive proven managerial experience. Proven planning; organizing strategic leadership and business partnership; research, policy management, development monitoring and evaluation; problem solving and decision- making; communication and conflict management / resolution; analytical and advance program/ project / resource management; and service delivering improvement skills. Proven networking skills. Knowledge of the Department’s constitutional mandate and relevant policies, legislation and its relationship with National and other stakeholders. Through understanding of the demographics of the Gauteng Province and the extent to which the Department must address the inequitable socio-economic realities within such. Proven track record of leading change management initiative and applying innovative thinking. Sound interpersonal relations. Code B driver’s license. Computer literacy
DUTIES
:
Co-ordination & Overall implementation of the chief Directorate: Gauteng Social Development Strategy (including overseeing the Development and implementation of business plans outlining critical strategic / service delivering improvement interventions to be effected in accordance with the relevant legislation, the department’s strategy plan, and service delivery needs, acquiring funding for such in accordance with Public Finance Management requirements and overseeing management of resources towards the achievement of strategic objectives in conjunction with other provincial Departments, municipalities & relevant stakeholders). Promote the marketing of Social Cohesion. Contribute towards the strategic leadership of the Department and promote a people centered social service. Building of sound and  sustainable relationship / partnership with all role-players / stakeholders towards achievement of then Departmental objectives. Oversee the collection and analysis of data on  interventions and preparation for reporting purpose

ENQUIRIES
:
Mr. Soorju A Tel no: (011) 355 –7670

OTHER POSTS

POST 37/91
:
DEPUTY DIRECTOR: (3 YEAR CONTRACT) REF NO:70045286


Directorate: Gauteng Social Development Strategy

SALARY
:
R369 000 per annum (All inclusive packages)
CENTRE
:
Johannesburg Head Office

REQUIREMENTS
:
An appropriate educational qualification and or relevant experience. Knowledge of transformation and equity issue, policy and priorities of the Department. Knowledge of the administrative processes and activities of the Department. Excellent management communication (written and verbal) and presentation skills (public speaking) skills and experience in project management will be essential. Sound interpersonal and diversity management skills. Computer literacy. Code B driver’s license.  
DUTIES
:
Ensure active community participation in all aspects of Social and Economic life. Implement projects that will reduce poverty and contribute to a more secure, equitable and prosperous province. Monitoring and provide feedback to the Department in respect of programmes of the department and the impact therefore on the communities. Coordinate improve the development and quality assurance of monthly management report and the timeous monthly submission thereof to relevant role players. Promotion of social development and social cohesion.

ENQUIRIES
:
Mr. Soorju A Tel no:  (011) 355 7670

POST 37/
:
DEPUTY DIRECTOR: EXTERNAL COMMUNICATIONS AND MARKETING REF NO: 70045244


Directorate: Communications
SALARY
:
R311 358 per annum (All inclusive package)

CENTRE
:
Johannesburg Head Office

REQUIREMENTS
:
An appropriate and recognized Bachelor’s degree/ three year Diploma in Journalism/ Communication or equivalent qualification with at least 5 years relevant experience in the field of journalism/ communication. Knowledge and/or experience of development communication strategies and policies.  Knowledge of media operations, community liaison and communication channels and Project management. Understanding of budget processes. Excellent verbal and written communication skills. Self-starter. Research skills, analytical skills and problem solving. Diversity and change management. Strong leadership skills with specific reference to the ability to conceptualize and develop content to promote departmental programmes, policies and projects. Proven strong writing, editing and other journalistic skills and relevant experience including writing news, feature articles, headlines and captions. Excellent understanding and ability to manage print publications production processes and online publications. Proven managerial experience in marketing/communications. Ability to develop integrated marketing plans. Ability to produce written communications which are clear, fluent, concise and readily understood by intended recipients. Management experience and computer literacy. An extraordinary sense of news. Valid driver’s license and the ability to work under pressure. Short-listed candidates would be required to provide a portfolio of marketing and communications campaigns including journalistic articles and related published work at the interview.
DUTIES
:
Among others, the key performance areas entail the following: Manage and co-ordinate content in line with government priorities. Write and edit articles, create and develop content for booklets, brochures etc. Formulate, manage, implement and market the department’s external communications strategies. Draft publications to promote services and image of the Department. Manage departmental events and provide media services at Imbizo. Mobilize stakeholders and monitor outreach programmes. Integrate communication activities with the DSD and alignment with GCIS communication strategic framework. Liaise and co-ordinate communication strategies with relevant role players provincially and nationally (intergovernmental relations). Conduct and/or commission market research. Identify and manage feedback from audiences targeted by DSD’s regarding services rendered.
ENQUIRIES
:
Dr. Sello Mokoena Tel no: (011) 355- 7947

POST 37/92
:
SECRETARY (PERSONAL ASSISTANT) (3 YEAR CONTRACT) REF NO: 70045189


Directorate: Gauteng Social Development Strategy

SALARY
:
R106 335 per annum (Plus benefits)
CENTRE
:
Johannesburg Head Office

REQUIREMENTS
:
A senior certificate or equivalent qualification and appropriate experience. Proven Skills in both written and verbal communication in English. Good telephone etiquette and inter-personnel relations. Ability to take initiative and work independently. Ability to identify and handle confidential matters. Experience or knowledge on taking minutes. Ability to organize and priorities work. Computer literacy, extensive knowledge and experience of MS office (including Word, Excel and power point). Filling skills and ability to keep record of flow of documents.  
DUTIES
:
Administer the documents managements system in the office of the relevant manager. Maintain filling system and retrieve documents. Handling confidential documents. Operate standards office documents (fax, photocopying machine and telephone. Type correspondence such as reports, submission and letters.  Receiving manager’s visitors. Attend to telephone calls and messages and referring appropriate were required. Liaise on behalf of the Director with departmental officials, other government departments, stakeholders and the public. Manage the diary of the relevant manager. Coordination of meetings, workshops and conference and perform administrative tasks such as taking minutes and arranging/ serving refreshments. Make official travel arrangements for the relevant manager. Processing of subsistence and travel claims and reconciliation timeously

ENQUIRIES
:
Mr. Soorju A. Tel no: (011) 355- 7670

DEPARMENT OF SPORTS, ARTS, CULTURE AND RECREATION

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on Tel No: (011) 355-2222

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POST 37/93
:
CHIEF DIRECTOR: CULTURAL AFFAIRS REF NO.70045345



Directorate: Cultural Affairs

SALARY
:
R 591 510 per annum (All inclusive Package) 

REQUIREMENTS
:
Relevant tertiary qualification. 5 -10 years in senior management and knowledge of the field. Relevant post graduate qualification will be an added advantage. Skills: Management and leadership, Networking, Negotiating, Risk management, Project management, Financial management, Strategic thinking, Sound verbal and written communication, Policy development, Ability to mobilize resources, Understanding of intergovernmental relations and cooperative governance. Advance computer skills. Stakeholder management.

DUTIES
:
To identify, formulate and implement the Arts, culture and heritage goals and objectives of the Chief Directorate and ensure that they are in line with the strategic goals and objectives of the Department. To coordinate and facilitate the strategic planning process of all the components within the Chief Directorate in order to ensure that they are in line with the goals and objectives of the Chief Directorate and the Department. To ensure that the operations of all components within the Chief Directorate are not contrary to approved strategic and business plans. To identify possible gaps within the Chief Directorate in terms of required  creative industries, creative arts and heritage policies and ensure effective implementation thereof. To ensure effective partnership and stakeholder involvement and management for proper and effective of arts, culture and heritage programmes. To facilitate identification and development of talented young people, women and people with disabilities in the area of arts, culture and heritage. To support creative industries, creative arts and heritage organizations and institutions which have clear programmes that are geared to promote Gauteng as a home of champions. To coordinate, facilitate and manage the completion and implementation of the budget of the Chief Directorate in accordance with the PFMA. To ensure effective allocation and utilization of resources within the Chief Directorate. To ensure adherence to approved budget and timeously alert the head of department of any emerging factors that can lead to deviations on expenditure of budget. To manage human resources of the Chief Directorate effectively to achieve the set goals. To represent the Chief Directorate and the Department in high level structures of creative industries, creative arts and heritage. In the absence of the Chief Operations Officer to act when required to do so. 

ENQUIRIES
:
Jeffrey Gawe Tel.: 011 355 2633

CLOSING DATE
:
26 September 2007

OTHER POSTS

POST 37/94
:
SENIOR ACTIVITY CO-ORDINATOR REFERENCE NO.70045258


Directorate: Recreation, Mass Participation & Talent identification

SALARY
:
R132 054 per annum (Plus Benefits)

CENTRE
:
Sicelo

REQUIREMENTS
:
Appropriate knowledge and experience of the Departmental mass Participation program as well as the relevant legislative environment Is required. The successful candidate should have at least 2 years Proven experience in implementing sports, recreation, art and culture, Heritage and/or library service programs as well as Grade 12 Certificate. Tertiary qualification will be an added advantage. Computer literacy, ability to work under pressure, planning, financial Management and people management skills are a must. Candidate Must have a valid driver’s licence and should be willing to work Overtime as the nature of the mass participation program requires.

DUTIES
:
Planning and implementation of activities to be performed in the hub. Plan the utilization of the resources in the hub. Develop detailed Reports of all hub activities. Oversee the work of the activity co-ordinators. Host quarterly stakeholder meeting within the hub. Give Input to the budget of the hub. Prepare monthly, quarterly and annual Reports. Manage resources, including the performance management Of subordinates. Establish relationship with stakeholder and mobile Stakeholder groups. Ensure the training of activity and trainee co-Ordinators in the hub.

ENQUIRIES
:
Jeffrey Gawe Tel: (011) 355 2633

CLOSING DATE
:
25 September 2007

POST 37/95
:
SENIOR ACTIVITY CO-ORDINATOR REFERENCE NO.70045260



Directorate: Recreation, Mass Participation & Talent identification

SALARY
:
R132 054 per annum (Plus Benefits)

CENTRE
:
Sharpeville

REQUIREMENTS
:
Appropriate knowledge and experience of the Departmental mass Participation program as well as the relevant legislative environment Is required. The successful candidate should have at least 2 years Proven experience in implementing sports, recreation, art and culture, Heritage and/or library service programs as well as Grade 12 Certificate. Tertiary qualification will be an added advantage. Computer literacy, ability to work under pressure, planning, financial Management and people management skills are a must. Candidate Must have a valid driver’s licence and should be willing to work Overtime as the nature of the mass participation program requires.

DUTIES
:
Planning and implementation of activities to be performed in the hub. Plan the utilization of the resources in the hub. Develop detailed Reports of all hub activities. Oversee the work of the activity co-ordinators. Host quarterly stakeholder meeting within the hub. Give Input to the budget of the hub. Prepare monthly, quarterly and annual Reports. Manage resources, including the performance management Of subordinates. Establish relationship with stakeholder and mobile Stakeholder groups. Ensure the training of activity and trainee co-Ordinators in the hub.

ENQUIRIES
:
Jeffrey Gawe Tel: (011) 355 2633

CLOSING DATE
:
25 September 2007

POST 37/96
:
SENIOR ACTIVITY CO-ORDINATOR REFERENCE NO.70045266


Directorate: Recreation, Mass Participation & Talent identification

SALARY
:
R132 054 per annum (Plus Benefits)

CENTRE
:
Bophelong

REQUIREMENTS
:
Appropriate knowledge and experience of the Departmental mass Participation program as well as the relevant legislative environment Is required. The successful candidate should have at least 2 years Proven experience in implementing sports, recreation, art and culture, Heritage and/or library service programs as well as Grade 12 Certificate. Tertiary qualification will be an added advantage. Computer literacy, ability to work under pressure, planning, financial Management and people management skills are a must. Candidate Must have a valid driver’s licence and should be willing to work Overtime as the nature of the mass participation program requires.

DUTIES
:
Planning and implementation of activities to be performed in the hub. Plan the utilization of the resources in the hub. Develop detailed Reports of all hub activities. Oversee the work of the activity co-ordinators. Host quarterly stakeholder meeting within the hub. Give Input to the budget of the hub. Prepare monthly, quarterly and annual Reports. Manage resources, including the performance management Of subordinates. Establish relationship with stakeholder and mobile Stakeholder groups. Ensure the training of activity and trainee co-Ordinators in the hub.

ENQUIRIES
:
Jeffrey Gawe Tel: (011) 355 2633

CLOSING DATE
:
25 September 2007

POST 37/97
:
SENIOR ACTIVITY CO-ORDINATOR REFERENCE NO.70045267


Directorate: Recreation, Mass Participation & Talent identification

SALARY
:
R132 054 per annum (Plus Benefits)

CENTRE
:
Kagiso

REQUIREMENTS
:
Appropriate knowledge and experience of the Departmental mass Participation program as well as the relevant legislative environment Is required. The successful candidate should have at least 2 years Proven experience in implementing sports, recreation, art and culture, Heritage and/or library service programs as well as Grade 12 Certificate. Tertiary qualification will be an added advantage. Computer literacy, ability to work under pressure, planning, financial Management and people management skills are a must. Candidate Must have a valid driver’s licence and should be willing to work Overtime as the nature of the mass participation program requires.

DUTIES
:
Planning and implementation of activities to be performed in the hub. Plan the utilization of the resources in the hub. Develop detailed Reports of all hub activities. Oversee the work of the activity co-ordinators. Host quarterly stakeholder meeting within the hub. Give Input to the budget of the hub. Prepare monthly, quarterly and annual Reports. Manage resources, including the performance management Of subordinates. Establish relationship with stakeholder and mobile Stakeholder groups. Ensure the training of activity and trainee co-Ordinators in the hub.

ENQUIRIES
:
Jeffrey Gawe Tel: (011) 355 2633

CLOSING DATE
:
25 September 2007

POST 37/98
:
SENIOR ACTIVITY CO-ORDINATOR REFERENCE NO.70045268


Directorate: Recreation, Mass Participation & Talent identification

SALARY
:
R132 054 per annum (Plus Benefits)

CENTRE
:
Rethabiseng

REQUIREMENTS
:
Appropriate knowledge and experience of the Departmental mass Participation program as well as the relevant legislative environment Is required. The successful candidate should have at least 2 years Proven experience in implementing sports, recreation, art and culture, Heritage and/or library service programs as well as Grade 12 Certificate. Tertiary qualification will be an added advantage. Computer literacy, ability to work under pressure, planning, financial Management and people management skills are a must. Candidate Must have a valid driver’s licence and should be willing to work Overtime as the nature of the mass participation program requires.

DUTIES
:
Planning and implementation of activities to be performed in the hub. Plan the utilization of the resources in the hub. Develop detailed Reports of all hub activities. Oversee the work of the activity co-ordinators. Host quarterly stakeholder meeting within the hub. Give Input to the budget of the hub. Prepare monthly, quarterly and annual Reports. Manage resources, including the performance management Of subordinates. Establish relationship with stakeholder and mobile Stakeholder groups. Ensure the training of activity and trainee co-Ordinators in the hub.

ENQUIRIES
:
Jeffrey Gawe Tel: (011) 355 2633

CLOSING DATE
:
25 September 2007

POST 37/99
:
SENIOR ACTIVITY CO-ORDINATOR REFERENCE NO.70045269


Directorate: Recreation, Mass Participation & Talent identification

SALARY
:
R132 054 per annum (Plus Benefits)

CENTRE
:
Mohlakeng

REQUIREMENTS
:
Appropriate knowledge and experience of the Departmental mass Participation program as well as the relevant legislative environment Is required. The successful candidate should have at least 2 years Proven experience in implementing sports, recreation, art and culture, Heritage and/or library service programs as well as Grade 12 Certificate. Tertiary qualification will be an added advantage. Computer literacy, ability to work under pressure, planning, financial Management and people management skills are a must. Candidate Must have a valid driver’s licence and should be willing to work Overtime as the nature of the mass participation program requires.

DUTIES
:
Planning and implementation of activities to be performed in the hub. Plan the utilization of the resources in the hub. Develop detailed Reports of all hub activities. Oversee the work of the activity co-ordinators. Host quarterly stakeholder meeting within the hub. Give Input to the budget of the hub. Prepare monthly, quarterly and annual Reports. Manage resources, including the performance management Of subordinates. Establish relationship with stakeholder and mobile Stakeholder groups. Ensure the training of activity and trainee co-Ordinators in the hub.

ENQUIRIES
:
Jeffrey Gawe Tel: (011) 355 2633

CLOSING DATE
:
25 September 2007

POST 37/100
:
SENIOR ACTIVITY CO-ORDINATOR REFERENCE NO.70045270


Directorate: Recreation, Mass Participation & Talent identification

SALARY
:
R132 054 per annum (Plus Benefits)

CENTRE
:
Inner City

REQUIREMENTS
:
Appropriate knowledge and experience of the Departmental mass Participation program as well as the relevant legislative environment Is required. The successful candidate should have at least 2 years Proven experience in implementing sports, recreation, art and culture, Heritage and/or library service programs as well as Grade 12 Certificate. Tertiary qualification will be an added advantage. Computer literacy, ability to work under pressure, planning, financial Management and people management skills are a must. Candidate Must have a valid driver’s licence and should be willing to work Overtime as the nature of the mass participation program requires.

DUTIES
:
Planning and implementation of activities to be performed in the hub. Plan the utilization of the resources in the hub. Develop detailed Reports of all hub activities. Oversee the work of the activity co-ordinators. Host quarterly stakeholder meeting within the hub. Give Input to the budget of the hub. Prepare monthly, quarterly and annual Reports. Manage resources, including the performance management Of subordinates. Establish relationship with stakeholder and mobile Stakeholder groups. Ensure the training of activity and trainee co-Ordinators in the hub.

ENQUIRIES
:
Jeffrey Gawe Tel: (011) 355 2633

CLOSING DATE
:
25 September 2007

POST 37/101
:
SENIOR ACTIVITY CO-ORDINATOR REFERENCE NO.70045271


Directorate: Recreation, Mass Participation & Talent identification

SALARY
:
R132 054 per annum (Plus Benefits)

CENTRE
:
Tembisa

REQUIREMENTS
:
Appropriate knowledge and experience of the Departmental mass Participation program as well as the relevant legislative environment Is required. The successful candidate should have at least 2 years Proven experience in implementing sports, recreation, art and culture, Heritage and/or library service programs as well as Grade 12 Certificate. Tertiary qualification will be an added advantage. Computer literacy, ability to work under pressure, planning, financial Management and people management skills are a must. Candidate Must have a valid driver’s licence and should be willing to work Overtime as the nature of the mass participation program requires.

DUTIES
:
Planning and implementation of activities to be performed in the hub. Plan the utilization of the resources in the hub. Develop detailed Reports of all hub activities. Oversee the work of the activity co-ordinators. Host quarterly stakeholder meeting within the hub. Give Input to the budget of the hub. Prepare monthly, quarterly and annual Reports. Manage resources, including the performance management Of subordinates. Establish relationship with stakeholder and mobile Stakeholder groups. Ensure the training of activity and trainee co-Ordinators in the hub.

ENQUIRIES
:
Jeffrey Gawe Tel: (011) 355 2633

CLOSING DATE
:
25 September 2007

POST 37/102
:
SENIOR ACTIVITY CO-ORDINATOR REFERENCE NO.70045274


Directorate: Recreation, Mass Participation & Talent identification

SALARY
:
R132 054 per annum (Plus Benefits)

CENTRE
:
Devon

REQUIREMENTS
:
Appropriate knowledge and experience of the Departmental mass Participation program as well as the relevant legislative environment Is required. The successful candidate should have at least 2 years Proven experience in implementing sports, recreation, art and culture, Heritage and/or library service programs as well as Grade 12 Certificate. Tertiary qualification will be an added advantage. Computer literacy, ability to work under pressure, planning, financial Management and people management skills are a must. Candidate Must have a valid driver’s licence and should be willing to work Overtime as the nature of the mass participation program requires.

DUTIES
:
Planning and implementation of activities to be performed in the hub. Plan the utilization of the resources in the hub. Develop detailed Reports of all hub activities. Oversee the work of the activity co-ordinators. Host quarterly stakeholder meeting within the hub. Give Input to the budget of the hub. Prepare monthly, quarterly and annual Reports. Manage resources, including the performance management Of subordinates. Establish relationship with stakeholder and mobile Stakeholder groups. Ensure the training of activity and trainee co-Ordinators in the hub.

ENQUIRIES
:
Jeffrey Gawe Tel: (011) 355 2633

CLOSING DATE
:
25 September 2007

ANNEXURE J
PROVINCIAL ADMINISTRATION: KWAZULU-NATAL

DEPARTMENT OF TRANSPORT

The Provincial Administration of KwaZulu-Natal is an equal opportunity affirmative action employer

APPLICATIONS
:
Forward your application, quoting the relevant reference number to: Head: Transport, Human Resource Management Directorate, Private Bag X 9043, Pietermaritzburg, 3200
CLOSING DATE
:
28 September 2007

NOTE
:
Applications must be submitted on the prescribed Application for Employment form Z83 which must be originally signed.  The Application for Employment form Z83 must be accompanied by a detailed CV and originally certified copies (not copies of certified copies) of required educational qualifications set out in the advertisement and driver’s licence (where a valid driver’s licence is a requirement).  Failure to comply with these instructions will lead to applications being regarded as incomplete and will be disqualified.  Should an applicant wish to apply for more than one post, separate applications i.e. all the required documentation must be submitted for each post applied for.  It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualifications Authority (SAQA). Under no circumstances will faxed applications be accepted. Any applications received after the closing date will not be considered. The onus is therefore on applicants to ensure that their applications are posted or hand delivered timeously.  Receipt of applications will not be acknowledged and should you have not received an invitation to attend an interview within six weeks of the date of your application, please regard your application as being unsuccessful. Please note that successful candidates will be required to submit documentary proof of work experience, as indicated on their Curriculum Vitae prior to assuming duty.  Enquiries should be directed to the person indicated below each post.
OTHER POSTS

POST 37/103
:
ASSISTANT MANAGER: SURVEY REF. NO. P 237/2007



Note: Kindly note that this is a re-advertisement.  Applicants who applied previously and who still wish to be considered are at liberty to re-apply.

SALARY
:
R157 686 per annum
CENTRE
:
Regional Manager’s Office, Pietermaritzburg

REQUIREMENTS
:
*An appropriate National Diploma in Surveying or equivalent qualification, plus  *A valid Drivers Licence (Code 8), plus  *A minimum of 3 years experience in an appropriate survey field. Knowledge, Skills, Training And Competencies Required:  *Knowledge of Road construction and setting out project.  *Knowledge of legislation.  *Knowledge of organization – departmental strategic objectives, service delivery and poverty alleviation outputs, core business, structure and functions, occupational classes, policies and procedures, size.  *Knowledge of high end user in GPS, Engineering, Project Information and GIS software.  *Knowledge of training, industrial relations, personnel administration.  *Knowledge of financial management – business plans, business management, budgets.  *Knowledge of Project Management.  *Knowledge of Performance Measurement and Management.  *Knowledge of Quality Assurance Management.  *Knowledge of Social Environment.  *Subject Matter Expert.  *Have very good knowledge of all survey activities required for providing the Region its Survey.  *Writing, communication, presentation and interpersonal skills.  *Leadership and management skills including the management of performance measurement.  *Research skills.  *Advanced computer and process engineering skills.  *Negotiation, assessment and advanced survey skills.

DUTIES
:
*Manage the Regional Survey and Road Information Services.  *Manage the provision of Road Logging function.  *Provide technical support to Cost Centres.  *Manage survey contracts.  *Manage supply of GIS to Region and Cost Centres.  *Ensure compliance of Surveys and Road Information to the Roads Act and Regulations, Expropriation Act, Survey Act, and Specifications contained in Technical Methods for Highways (TMH 11), and provide the Department, Consultants and public with Road Reserve, Expropriation, Road Proclamation, Public Right of Way, and Road Status Information.

ENQUIRIES
:
Mr W S Bennett Tel. No.: 033 – 845 5800

FOR ATTENTION
:
Mrs S M Nell

NOTE
:
It Is The Intention Of The Department To Fill This Post With A Person From The Disabled Community Or An African Or Indian Female

POST 37/104
:
CONTROL INDUSTRIAL TECHNICIAN (REF. NO. P 235/2007)



Note: Kindly note that this is a re-advertisement.  Applicants who applied previously and who still wish to be considered are at liberty to re-apply.

SALARY
:
R157 686 per annum
CENTRE
:
Cost Centre, Vryheid
REQUIREMENTS
  :
* An appropriate Bachelor’s Degree / National Diploma in Civil Engineering or equivalent qualification, plus  *A minimum of three years appropriate experience in budgeting, road infrastructure development, construction, as well as maintenance of road network.  *Practical demonstration of knowledge and skills in a technical field.  *A valid Code B Drivers license. Knowledge, Skills, Training And Competencies Required:  *A good understanding of departmental policies and implementation process and project management.  *In-depth expert knowledge of technical and engineering policies, procedures and practices.  *Knowledge of Public service reporting procedures, acts and regulations and work environment.  *Knowledge of planning and organizing.  *Computer literacy.  *A clear conceptual understanding of transformation within the District Council.  *Knowledge and experience within a technical and engineering environment.  *Ability to interpret legislation / policies.  *Well developed computer skills.  *Motivation skills.  *Project management skills.  *Problem solving and analytical thinking skills.  *Well developed verbal and written communication skills.  *The ideal candidate should have a demonstrated interest in technical, engineering and related fields, be reliable, open and transparent, a total quality controller, responsible, punctual and conscientious.  He/she should also be receptive to suggestions and ideas, be loyal, have honesty and integrity, believe in teamwork, be accurate, comply with the code of conduct and be neat and tidy.

DUTIES
:
*Provide specialist advice / guidance / assistance with regard to technical and engineering related matters to field support staff in order to obtain regional goals and objectives.  *Supervise contracts.  *Liaise with officials within the Vryheid District Council, local communities and the general public with regard to road related matters thereby ensuring service delivery within the Region.  *Ensure the successful completion of work assigned tasks to various contractors in terms of prescribing policies and programmes laid down by the Department.  *Control and maintenance of computer based information system for the Cost Centre thereby providing accurate and timeous information.  *Assist the Deputy Cost Centre Manager, Vryheid in so far as the management and control of Area staff and utilization of various resources within the District Council.

ENQUIRIES
:
Mr M Biyela Tel. No.: 034 – 9800 401

FOR ATTENTION
:
Ms A Mncwabe

NOTE
:
It Is The Intention Of The Department To Fill This Post With A Person From The Disabled Community Or An African Female

ANNEXURE L
PROVINCIAL ADMINISTRATION: LIMPOPO

DEPARTMENT OF SAFETY, SECURITY AND LIAISON

This Department is an equal opportunity affirmative action employer. It is the department’s intention to promote equity through the filling of all numeric targets as contained in the Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and disability status required.

APPLICATIONS
:
32 Schoeman Street, Polokwan, 0700 or Private Bag X 9492 Polokwane, 0700

CLOSING DATE
:
21 September 2007

NOTE
:
Applications should be submitted on form Z83 obtained from any Public Service Department accompanied by certified copies of educational qualifications, ID document, drivers license and comprehensive CV. The Limpopo Provincial Department of Safety, Security and Liaison is an equal opportunity and affirmative action employer. Women and disabled persons are encouraged to apply. Please note that correspondence will be entered into with short-listed applicants only. If you have not been contacted within three (3) months of the closing date of this advertisement, please accept that your application was unsuccessful.

OTHER POSTS

POST 37/105
:
MANAGER: COMMUNITY RELATIONS (REF:SAF 001)

SALARY
:
R 369 000 per annum
CENTRE
:
Polokwane

REQUIREMENTS
:
Post matric qualification or five years experience in community projects. Relevant management experience. Experience in community outreach programs. Proven track record in policy implementation. Excellent verbal and written communication skills. Computer literacy. Knowledge of: SAPS Act. National Crime Prevention Strategy, Community Police Regulations. Justice System and related Acts. Provincial Crime Prevention Strategy

DUTIES
:
Facilitate establishment and sustenance of CPF in all policing areas and the Provincial Board. Monitor the implementation of capacity building programs for CPF’s Coordinate the establishment of community safety forums, sector policing and manage community safety initiatives and projects within the Province. Establish and maintain public-private partnerships to support community involvement in policing matters and ensure adequate consultation amongst key stakeholders on safety matters. Provide support to Municipalities in implementing their IDP’s within the Province.

ENQUIRIES
:
Ms S. Letsoalo 015 290 2900

POST 37/106
:
MANAGER: POLICY AND STRATEGIC PLANNING (REF:SAF 002)

SALARY
:
R 369 000 per annum
CENTRE
:
Polokwane

REQUIREMENTS
:
A three year post matric qualification in Social Studies, Policy Research and Management Studies and a minimum experience of three year in middle managerial position. Extensive exposure to policy development and analysis. Ability to display adequate understanding of policy development, policy monitoring and evaluation. Strong monitoring, evaluation skills and strong presentation and report writing skills. Advance computer literacy skills and drivers license

DUTIES
:
Coordinate departmental policy development, conduct review processes and provide briefing sessions. Manage human and financial resources of the component. Manage the departmental policy development committee and conduct workshops and seminars on new policies and policy directives. Coordinate strategic planning session for the Department together with quarterly review session and compile strategic plan reports. Monitor policy implementation in collaboration with line functions and identify policy gaps.

ENQUIRIES
:
Ms S. Letsoalo 015 290 2900

POST 37/107
:
MANAGER: LABOUR RELATIONS (REF:SAF 003)

SALARY
:
R 369 000 per annum
CENTRE
:
Polokwane

REQUIREMENTS
:
A three year post matric qualification in Labour Relations, HR Management and Labour Law as well as minimum of three years in middle managerial experience. Extensive exposure to Labour Relations and HRM. Ability to display adequate understanding of Public Service Regulatory Framework and implementation. Strong negotiation skills, analytical and problem solving skills. Advance computer literacy skills and drivers license.

DUTIES
:
Develop and manage the implementation of the employee relations strategy, operational policies and ensure compliance to best LR practices by line managers. Manage and coordinate the proper implementation of disciplinary and grievance procedures. Provide labour relations support by investigating misconducts and grievances cases and advise the employer in dispute resolution. Manage departmental consultative structure and facilitate meetings between management and unions on matters of mutual interest. Disseminate information on collective agreements and monitor implementation thereof.

ENQUIRIES
:
Ms S. Letsoalo 015 290 2900

POST 37/108
:
MANAGER: RISK AND COMPLIANCE (REF:SAF 004)
SALARY
:
R 369 000 per annum
CENTRE
:
Polokwane

REQUIREMENTS
:
A three year post matric qualification or equivalent as well as five years working experience Extensive experience as in managing audit queries. Proven training in Risk Management Highly professional and committed. Investigative and analytical skills. Risk analysis and ability to communicate at all levels

DUTIES
:
Conduct internal audit and inspections. Establish monitoring and evaluation systems. Ensure compliance to rules and regulations. Investigate and coordinate claims against the Department. Coordinate Auditor General’s queries and enquiries

ENQUIRIES
:
Ms S. Letsoalo 015 290 2900

POST 37/109
:
MANAGER: SERVICE DELIVERY (REF:SAF 005)

SALARY
:
R 369 000 per annum
CENTRE
:
Polokwane

REQUIREMENTS
:
A three year post matric as well as a minimum of three years relevant experience. Advance knowledge of BATHO PELE and Transformation programs. Extensive experience as a BATHO PELE coordinator. Experience in working independently and managing of BATHO PELE program .Extensive experience on gender and equity issues. Strong understanding of South Africa’s Gender Machinery and relevant policies. Excellent report writing skills. Advanced computer literacy. Ability to communicate at all levels. Valid drivers license.

DUTIES
:
Facilitate the development of departmental service standards. Monitor and evaluate the implementation of service standards. Ensure service delivery improvement within the department. Establish and manage the implementation of BATHO PELE program including the development of Service Standards, Citizens Report and the Service Delivery Improvement Plan. Establish partnership with civil society, business forum and facilitate interaction with relevant sectoral organization on gender and women empowerment. Coordinate the development and implementation of Employment Equity plans, affirmation action programs and implement comprehensive capacity development on equity issues. To review Departmental policies, projects and programs in line with the National Gender Policy Framework.

ENQUIRIES
:
Ms S. Letsoalo 015 290 2900

POST 37/110
:
MANAGER: APPOINTMENTS SECRETARY (REF:SAF 006)

SALARY
:
R369 000 per annum
CENTRE
:
Polokwane

REQUIREMENTS
:
Matric qualification and a proven experience in working with a political office Bearer. Ability to coordinate planning at all levels. Excellent organizing skills. Computer literacy

DUTIES
:
Manage the MEC Diary. Organize and accompany the MEC on all her official visits. Handle the MEC’s personal affairs. Ensure effective and efficient supervision to Human, physical and Financial resources. Arrange and plan the MEC’s program.

ENQUIRIES
:
Ms S. Letsoalo 015 290 2900

POST 37/111
:
MANAGER: MONITORING AND EVALUATION (REF:SAF 007)

SALARY
:
R 369 000 per annum
CENTRE
:
Polokwane

REQUIREMENTS
:
Matric qualifications and a proven experience of working with either the Police Service and/or Correctional service. Relevant management experience. Experience in community outreach programs. Excellent verbal and written communication skills. Computer literacy. Knowledge of: SAPS Act. National Crime Prevention Strategy, Community Police Regulations. Justice System and related Acts. Provincial Crime Prevention Strategy

DUTIES
:
Manage the monitoring process within the SAPS, Ensure effective implementation of the monitoring tool Compile comprehensive reports on the implementation of the monitoring tool, Make monitoring visits to SAPS and make recommendations Facilitate and strengthen inter – directorate collaboration with other units Liaise with key stakeholders regarding the monitoring tool. Provide inputs on the monitoring tool.
ENQUIRIES
:
Ms S. Letsoalo 015 290 2900

POST 37/112
:
DEPUTY MANAGER: BUDGET PLANNING AND CONTROL (REF:SAF 008)

SALARY
:
196 815 per annum

CENTRE
:
Polokwane

REQUIREMENTS
:
Bachelor of Commerce or a relevant Diploma in Accounting / Government Finance with extensive experience. Proven skills in financial management. Good Report Writing Skills. Knowledge of the PFMA, Treasury Regulations, BAS and Finest. Computer literacy will be an added advantage

DUTIES
:
Consolidate and link budgets with strategic plans, Analyze the budget against the expenditure reports and highlight budget deviations. Advise and workshop program managers on the format. Establish cash-flow accounting systems. Ensure effective management of suspense accounts

ENQUIRIES
:
Ms S. Letsoalo 015 290 2900

POST 37/113
:
DEPUTY MANAGER: HRM (REF:SAF 009)

SALARY
:
R196 815 per annum
CENTRE
:
Polokwane

REQUIREMENTS
:
Three years national diploma / degree in HRM/ Administration or relevant experience in human resource management .Knowledge of PERSAL systems. Knowledge of Public Service Legislation including legislation that governs Human Resource Management practices. Good communication skills and report writing skills. Computer literacy

DUTIES
:
Administer human resource administration. Administration of service benefits and HR systems Process admission and withdrawal from pension’s funds. Process applications for payments of allowance and payment of PMS incentives. Process state guarantees and medical assistance. Payment of long service awards. Administer transfers and terminations. Ensure adherence to effective implementation of Employee Benefits, PERSAL administration and Performance Management. Implement PILIR in the workplace.

ENQUIRIES
:
Ms S. Letsoalo 015 290 2900

POST 37/114
:
DEPUTY MANAGER: MONITORING AND EVALUATION (REF:SAF 010)

SALARY
:
R196 815 per annum
CENTRE
:
Polokwane

REQUIREMENTS
:
Three year post matric qualification. Relevant management experience. Experience in community outreach programs. Proven track record in policy implementation. Excellent verbal and written communication skills. Computer literacy. Knowledge of: SAPS Act. National Crime Prevention Strategy Community Police Regulations. Justice System and related Acts. Provincial Crime Prevention Strategy.
DUTIES
:
Ensure effective implementation of the monitoring tool Compile comprehensive reports on the implementation of the monitoring tool. Make monitoring visits to SAPS and make recommendations. Facilitate and strengthen inter – directorate collaboration with other units. Liaise with key stakeholders regarding the monitoring tool.

ENQUIRIES
:
Ms S. Letsoalo 015 290 2900

POST 37/115
:
PERSONAL ASSISTANT: HRM & FINANCE (02) (REF:SAF 011)

SALARY
:
R106 335 per annum
CENTRE
:
Polokwane

REQUIREMENTS
:
Matric. Training in customer service. Advanced computer literacy. Knowledge of office administration. Time management skills. Planning and organizing skills. Communication (verbal and written skills)

DUTIES
:
Perform a variety of administrative tasks pertaining to giving support to Senior Management, e.g. receiving and referral of correspondence to other programmes as requested by the relevant Senior Manager and maintain contacts database. Make follow-ups on outstanding reports from colleagues and consolidate the Directorate’s progress reports. Perform tasks of a personal and secretarial nature for the relevant Senior Manager such as the following: Screen correspondence, calls and appointments that do not necessarily need the Senior Manager’s direct attention. Manage both electronic and paper diary and remind the Senior Manager of his/her engagements. Make travel and meeting arrangements both locally and nationally. Maintain high standards of efficiency when dealing clients and creating a general professional atmosphere at all times. Develop and maintain system for storage and prompt retrieval of information and track incoming and outgoing mail.

ENQUIRIES
:
Ms S. Letsoalo 015 290 2900

POST 37/116
:
DRIVER/ MESSENGER: MEC’S OFFICE (REF:SAF 012)

SALARY
:
R68 955 per annum
CENTRE
:
Polokwane

REQUIREMENTS
:
Junior certificate coupled with extensive driving experience. Valid driver’s license. Good interpersonal skills. Good communication (verbal and written) skills.

DUTIES
:
Collect mail and documents from and to the department. Collect and deliver correspondence/parcels for the Executing authority at various collection and distribution points. Provide a transport service for the office of the Executing authority. Maintenance of the vehicle.

ENQUIRIES
:
Ms S. Letsoalo 015 290 2900
ANNEXURE L
PROVINCIAL ADMINISTRATION: WESTERN CAPE

DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING

The Department intends to promote representivity with the filling of the post. Kindly indicate gender, race and disability status to facilitate the process.  If a representative appointment cannot be made, the candidature of any applicants that comply will be considered.

APPLICATIONS
:
The Head of Department, Department of Environmental Affairs and Development Planning, Private Bag X9086, Cape Town, 8000

FOR ATTENTION
:
Ms L Reid

NOTE
:
This post will be advertised in The Argus, Die Burger, PSVC and EADP Bulletin and will be filled in accordance with section 11 of the Public Service Act, 1994, as amended. Note: Strong consideration will be given to excess employees.  Excess staff must kindly indicate as such on Z83. Applications, via the Head of your Department (if a public service employee), with reference number clearly indicated must be completed on form Z83 (available at any government department), accompanied by a comprehensive CV that addresses the requirements and recommendations of the post, as well as certified copies of documentation (ID, scholastic, driver’s license, as well as highest educational qualification). The Department will only communicate with short-listed candidates who have been selected for interviews. Applicants must note that further checks will be conducted once they are short-listed and that their appointment is subject to positive outcomes on these checks. It will be expected of candidates to be available for selection interviews on a date and time as determined by the Department. No CV’s will be returned. No faxed, e-mailed or late applications will be considered. Short listed candidates must please note that they will be required to furnish proof of original certificates of qualifications during the selection process. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA).

OTHER POSTS

POST 37/117
:
ASSISTANT DIRECTOR: HUMAN RESOURCE ADMINISTRATION NO: E/07/016



Directorate: Human Resource Management and Shared Logistical Services
SALARY
:
R157 686 per annum Note: In addition to the salary mentioned, this position offers competitive benefits which include an annual service bonus, conditional home owner’s allowance, pension and medical subsidies.

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this position is a Degree or equivalent qualification in Human Resource Management with 3 to 5 years experience in Human Resource Management Field, or Grade 12 with 6 to 10 years experience in the Human Resource Management Field. At least 2 years should have been in a supervisory/managerial capacity. Recommendations: Sound knowledge of PERSAL, CORE, Public Service Act, Public Service Regulations, Collective agreements and all relevant legislation, policies and procedures within the Human Resource Field ( Ability to work under pressure and to cope with high workload volumes ( Ability to communicate in at least two of the official languages of the Western Cape ( Report writing abilities ( Knowledge of PFMA ( Supervisory skills ( Computer literacy (MS Word, Excel and PowerPoint) ( a Valid Code 08 Drivers licence. 

DUTIES
:
Manage the development and implementation of policies and procedures related to Human Resource Administration ( Render functions pertaining to Leave Administration ( Render an Exit Management Service ( Render general administrative duties with regard to service benefits and conditions of service ( Supervision of staff ( Provide training and support to staff and line functionaries.

ENQUIRIES
:
Mr I Carolus, Tel (021) 483-3138 

CLOSING DATE
:
12 October 2007

POST 37/118
:
ASSISTANT TOWN AND REGIONAL REFERENCE NO: F/07/022


Directorate: Human Resource Management and Shared Logistical Services
SALARY
:
R106 335 per annum Note: In addition to the salary mentioned, this position offers competitive benefits which include an annual service bonus, conditional home owner’s allowance, pension and medical subsidies.

CENTRE
:
Cape Town

REQUIREMENTS
:
The requirements for this position are an appropriate recognised qualification as promulgated in the regulations prescribed for registration in terms of the Planning Profession Act, 2002 (Act 36 of 2002). Although not required, experience in town and regional planning duties will be an advantage ( good verbal and written communication skills in English and Afrikaans. The following will serve as recommendations: ( Knowledge of town and regional planning and developmental aspects ( basic knowledge of financial expenditure control ( computer literacy (MS Office Suite) ( a valid Code 08 (EB) driver’s licence.

DUTIES
:
The successful candidate will be responsible for ( provide operational input to the core business of facilitating and managing appropriate, sustainable and integrated spatial planning development ( assist with the preparation of reports and making recommendations on land management and environmental matters ( assist with the undertaking of site visits in planning areas ( assist with the arrangement and attendance of meetings ( assist with the taking of minutes at meetings and circulation afterwards ( assist with the technical and professional support and advice to municipalities, other government departments and relevant statutory bodies.

ENQUIRIES
:
Mr C Rabie, Tel (021) 483-4796 

CLOSING DATE
:
05 October 2007

DEPARTMENT OF HEALTH
In line with the Employment Equity Plan of the Department of Health it is our intention with this advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the elimination of unfair discrimination.

NOTE
:
It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department. Kindly note that excess personnel will receive preference.

MANAGEMENT ECHELON

POST 37/119
:
PRINCIPAL SPECIALIST (ORTHOPAEDICS)



(Chief Directorate: Regional Hospitals, Mental Health Services and Emergency Medical Services)

SALARY
:
Remuneration package: R502 725 per annum (a portion of the package can be structured according to the individual’s personal needs) plus a non-pensionable scarce skills allowance of 15% of annual salary. (Commuted overtime allowance).

CENTRE
:
Paarl Hospital, Paarl

REQUIREMENTS
:
An appropriate qualification in the appropriate Health Science. Current registration with the Health Professions Council of South Africa as Specialist within the Orthopaedic discipline. Appropriate experience in the Orthopaedic Speciality. Recommendations: Sound clinical knowledge and experience in medicine. Knowledge of current Health and Public Service legislation, regulations and policy including medical ethics, epidemiology and statistics. Good communication, leadership, decision-making and clinical skills. General:  The person appointed to this position will be subjected to security clearance and a possible competency test, and appointment will be subject to signing of a performance agreement and an employment contract.

DUTIES
:
Execute duties and functions with proficiency to support the aims and objectives of the West Coast Winelands Region. Control and management of clinical services as delegated. Maintain satisfactory clinical, professional and ethical standards related to these services.  Maintain necessary discipline over staff under his/her control. Attend to administrative matters as pertains to the unit. Conduct, assist and stimulate research.  Participation in formal teaching as required by the Department. Promote community-oriented services. Conduct out-patients clinics and provide opinion where required.

ENQUIRIES
:
Dr Kruger, tel. no. (021) 872-1711

APPLICATIONS
:
The Director: Human Resource Management, Department of Health, PO Box 2060, Cape Town, 8000.

FOR ATTENTION
:
Mr G Limby

CLOSING DATE
:
5 October 2007

OTHER POSTS

POST 37/120
:
SENIOR SPECIALIST (2 POSTS)



(Associated Psychiatric Hospitals)

SALARY
:
Remuneration package: R369 000 per annum (a portion of the package can be structured according to the individual’s personal needs) plus a non-pensionable scarce skills allowance of 15% of annual salary.

CENTRE
:
Valkenberg Hospital, Observatory

REQUIREMENTS
:
Registration with the Health Professions Council of South Africa as Specialist Psychiatrist plus appropriate experience as a Specialist in General Adult Psychiatry or eligible for registration with the Health Professions Council of South Africa by date of appointment. Recommendations: Proficiency in at least two of the three official languages of the Western Cape. An interest in the promotion and development of clinical psychiatric research at Valkenberg Hospital. Willingness and academic capacity to undertake tutoring responsibilities in the Department of Psychiatry at the University of Cape Town. An intention to develop a career in academic and public sector psychiatry.

DUTIES
:
Perform comprehensive psychiatric management of chronically and acutely ill adult psychiatric patients with wide – ranging psychiatric diagnoses admitted to the hospital’s acute psychiatric services. Clinical management and administration of an acute psychiatric ward. Clinical and managerial leadership to a psychiatric multidisciplinary clinical team, including clinical reviews, training sessions etc. Liaise effectively with community based health care providers. Actively engage in and perform a range of outreach activities within the Valkenberg Hospital catchment area. Undertake training and supervision of under-and post-graduate students in psychiatry. Maintain academic and clinical excellence through continued professional development. Promote and develop clinical psychiatric research at Valkenberg Hospital.

ENQUIRIES
:
Prof S Kaliski, tel. no. (021) 440-3195

APPLICATIONS
:
The Senior Medical Superintendent, Valkenberg Hospital, Private Bag X1, Observatory, 7935.

FOR ATTENTION
:
Ms C Daniels

CLOSING DATE
:
5 October 2007

POST 37/121
:
SENIOR ADMINISTRATION CLERK 

SALARY
:
R 58 290 per annum.

CENTRE
:
Red Cross War Memorial Children’s Hospital, Rondebosch

REQUIREMENTS
:
Computer literacy (MS Word and Excel). Senior (or equivalent) Certificate. Recommendations: Good communication skills (written and verbal), ability to communicate with clinicians and management. Willingness to work under pressure. Analytical ability. High ethical standard as the incumbent will have access to confidential patient data. Knowledge of hospital  computer/data systems. Knowledge of lab tests and testing processes. Mathematics or Science as a passed subject.

DUTIES
:
Screening of laboratory tests sent to National Health Laboratory Services (NHLS). Linking of requests to cost centres and specialists. Liasing with clinicians regarding the need, use and frequency of tests. Provide reports and usage and cost patters. Advise Management on ways to maximise use of NHLS and other services. Interrogate requests and identify trends that could contribute to cost saving initiatives.

ENQUIRIES
:
Ms R van Haaght, tel. no. (021) 658-5005

APPLICATIONS
:
The Chief Executive Officer: Red Cross War Memorial Children’s Hospital, Private Bag X5, Rondebsoch, 7700.

FOR ATTENTION
:
Ms C Bulak

CLOSING DATE
:
11 October 2007

DEPARTMENT OF LOCAL GOVERNMENT AND HOUSING

In accordance with the Employment Equity plan of the Department of Local Government and Housing it is the intention to achieve equity in the workplace with the filling of these posts through the promotion of equal opportunities and fair employment.

APPLICATIONS
:
The Director: Human Resource Management and Administration, Private Bag X9083, Cape Town, 8000

FOR ATTENTION
:
Ms S Marthinus

CLOSING DATE
:
28 September 2007

NOTE
:
Applications must be submitted on form Z.83, obtainable from any Public Service Department and must be accompanied by a recent updated CV with three referee reports (not older than three months), certified copies of all qualifications and identity document.  Failure to submit the requested documents will result in the application not being considered.  Applicants’ educational qualifications will be verified.  It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department.  The post number and name of the post must be indicated on your application.  No application will be considered without it.  No faxes, e-mail or late applications will be accepted.  Candidates may be subjected to the following: (i) competency assessment (ii) security clearance, which includes a lie detector test. Any previous government service and reason for leaving must be declared. Correspondence will be limited to short-listed candidates only.

OTHER POSTS

POST 37/122
:
ADMINISTRATIVE OFFICER (REF NO L118/07)



Component: Financial Management

SALARY
:
R106 332 per annum.

CENTRE
:
Cape Town
REQUIREMENTS
:
The formal qualification requirement for this post is an appropriate B.Degree (or equivalent qualification) plus appropriate experience OR a Senior (or equivalent) Certificate with Mathematics and/or Accounting as passed subjects plus extensive appropriate experience.  The following will serve as recommendations: ( knowledge of procurement and provisioning related tasks, prescripts, regulations, accounting officers system and delegations ( knowledge of the Public Finance Management Act (PFMA), National Treasury Regulations and Provincial Treasury Instructions ( knowledge and experience in provisioning administration ( knowledge and experience of LOGIS and the Provincial Administration System (PAS) ( good numerical skills ( good interpersonal and organising skills ( must be hardworking, responsible, reliable, honest and loyal ( computer literacy (MS Word, & Excel) ( good verbal and written communication skills in at least two of the official languages of the Western Cape ( human resource management experience ( a valid code B (manual) driver’s licence.

DUTIES
:
The successful candidate will be responsible for the following duties: ( thorough knowledge of the duties and the responsibilities of provisioning and procurement administration ( perform authorized functions (RQAT and PAAP) ( ensure that all orders and purchasing is done according to delegations and prescripts ( ensure that order numbers are approved and issued to all requestors and fax and post to suppliers ( ensure outstanding orders are followed up (0-9 files and RCDY) ( ensure invoices are paid within prescribed timeframe ( perform payment reconciliation functions (perform administrative related tasks ( act as Sub-System Controller ( ensure adherence with all relevant policies and prescripts ( supervision and development of personnel.

ENQUIRIES
:
Mr I Gallant at (021) 483-2028 
PROVINCIAL TREASURY

In line with the Employment Equity Plan of the Western Cape:  Provincial Treasury it is the intention to achieve equity in the workplace by giving preference to applicants from designated groups.

APPLICATIONS
:
Applications must be submitted to: The Senior Manager:  Human Resource Management Private Bag X9165 CAPE TOWN 8000

FOR ATTENTION
:
Mr B Damons

CLOSING DATE
:
28 September 2007

NOTE
:
It will be expected from the selected candidates to be available for interviews on a date, time, and place as determined by the Provincial Treasury. Only applications submitted on a duly completed Z83 form (available from any Public Service Department or on Website address www.Capegateway.gov.za) with full particulars of training, qualifications, skills, competencies, knowledge, experience (on a separate sheet or curriculum vitae), certified copies of identity document and qualifications and the names of three referees, which will not be returned shall be considered and those without, shall be disqualified.  Section B of the form is compulsory. The Provincial Treasury will only communicate with short listed candidates who have been selected for interviews and reserve the right not to make an appointment. Applicants must note that further checks will be conducted once they are short-listed and that their appointment is subject to positive outcomes on these check, which include security clearance, qualification verification, and criminal records.

OTHER POST

POST 37/123
:
LOCAL GOVERNMENT FINANCIAL MANAGER CO-ORDINATOR REF NO: WCPT 18/01/07



Chief Directorate Public Finance



Directorate Local Government Finance

SALARY
:
R311 358 per annum. Including basic salary, state’s contribution to the Government Employee Pension Fund and a flexible portion. The flexible portion of the package can be structured according to the individual’s personal needs.
CENTRE
:
Cape Town

REQUIREMENTS
:
Minimum qualification requirements and experience:  • A tertiary qualification with majors in either Public Finance/Accounting/Economics  • Proven financial management experience.  • Knowledge of relevant financial management legislation/policies/directives.  • Management experience is essential.  • Experience at local government level will be an advantage.
DUTIES
:
To secure sound and sustainable expenditure budgets and timely financial reporting:  • Assessing and advising on application for police services on sub-national government level.  • Developing frameworks for the transfer of functions between the sub-national spheres of government.  • Assessing and advising on the transfer of functions between sub-national spheres of government.  • Gazetting transfers between sub-national spheres of government.  • Managing adjustments of gazetted transfers between sub-national spheres of government.  • Monitoring government adjustment budget preparation processes.  • Assisting, assessing and advising on government revenue and expenditure budgets.  • Monitoring and reporting on the state of government revenue and expenditure budgets (IYM).  • Assisting government in resolving financial problems through intervention mechanisms.  • Assisting and preparing the Provincial Treasury for the implementation of new legislation and legislative reforms in Government.  • Ensuring the Provincial Treasury fulfill its role and responsibilities in respect of government revenue and expenditure budgets and timely reporting.  • Providing technical assistance and training on government financial matters.  • Staff supervisory functions.
ENQUIRIES
:
Mr G Paulse ( (021) 483-6126.

DEPARTMENT OF TRANSPORT AND PUBLIC WORKS

APPLICATIONS
:
The Senior Manager: Human Capital Management Department of Transport and Public Works Private Bag X9185 or 9 Dorp Street Cape Town 8000

FOR ATTENTION
:
Ms C Brunette
CLOSING DATE
:
28 September 2007

NOTE
:
Applicants may be required to undergo a competency assessment and security clearance. The appointment will be subject to the conclusion of an employment contract and an annually renewable performance agreement, in terms of which the position of appointee’s future incentive will be determined. The successful candidate will be required to sign a performance agreement and disclose his or her financial interest in accordance with the prescribed regulation and form. He/she may also be expected to undergo a process of security vetting.
MANAGEMENT ECHELON

POST 37/124
:
SENIOR MANAGER: OPERATIONS REF NO: U2/07/253


Component: Department of Transport and Public Works Roads Infrastructure Branch Directorate: Operations

SALARY
:
An all-inclusive salary package: R502 725 – R541 284 per annum

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this post is an appropriate recognised 4-year BSc. Engineering degree with extensive appropriate managerial experience.  Competencies needed: • extensive, appropriate experience in road infrastructure construction and maintenance • thorough knowledge of road infrastructure engineering concepts • thorough knowledge of contract management / tenders / contract law • thorough knowledge of relevant legislation and policies • thorough knowledge of National and Provincial Treasury Regulations, directives and financial delegations • proven extensive appropriate strategic management and leadership abilities • ability to work under pressure and meet deadline • proven interpersonal and communication skills in at least two of the three official languages of the Western Cape Province • conflict resolution, team building and presentation skills • proven ability for innovative problem solving and thinking • proven ability to analyse and conceptualise policy and to apply policy successfully • candidates must also possess basic skills in computer literacy, and must enhance a professional service ethos in an integrated multi-cultural work environment • knowledge of local authorities • knowledge of general mechanical aspects and road building machinery
DUTIES
:
Key performance areas:  • strategic management of the Directorate • prioritise the maintenance and construction of the roads infrastructure and equipment in the Province • develop short and medium term planning within limits of resources and guidelines • encourage and ensure the development of ABE’s and HDI’s on contract and departmental work • play a leading role on committee’s, workgroups and liaison forums • responsible for efficiently and effectively managing human, financial, procurement and other resources necessary to achieve the purpose and objective of the Roads Infrastructure Branch

ENQUIRIES
:
Mr JJC Mouton Tel (021) 483 2004

POST 37/125
:
SENIOR MANAGER: POLICY AND PLANNING REF NO: U2/07/244


Component: Department of Transport and Public Works Roads Infrastructure Branch Directorate: Policy and Planning

SALARY
:
An all-inclusive salary package: R502 725 – R541 284 per annum

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this post is an appropriate recognised 4-year BSc. Engineering degree with extensive appropriate managerial experience.  Competencies needed: • thorough knowledge of all relevant legislation, regulations, policies and acts • thorough knowledge of budgeting and other financial management and reporting processes • thorough knowledge of National and Provincial Treasury Regulations, directives and financial delegations • thorough knowledge and experience of transport engineering and economics, integrated transport and land use planning and policy development • proven extensive appropriate strategic management and leadership abilities • excellent written communication skills in at least two of the three official languages of the Western Cape Province • proven analytical and problem-solving skills • ability to manage change and diversity • proven ability for innovative problem solving and thinking • extensive computer knowledge and experience
DUTIES
:
Key performance areas:  • actively participate in strategic processes of the Western Cape Provincial Government and the Department (as it relates to the Branch and Departmental Forum) • manage all transversal policy aspects for the Roads Infrastructure Branch • develop, adapt, evaluate and monitor the implementation of relevant legislation for the Roads Infrastructure Branch • render a communication / information service to the Roads Infrastructure Branch and play a leading role on liaison forums (capacitate and give guidance to local authority sphere of government) • manage the strategic planning of the roads network and the development and evaluation of projects to meet the needs • manage Land Use changes and their impact on the road network • responsible for efficiently and effectively managing the human, financial, procurement and other resources necessary to achieve the purpose and objective of the Roads Infrastructure Branch

ENQUIRIES
:
Mr JJC Mouton Tel (021) 483 2004
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