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DATE OF ISSUE: 02 NOVEMBER 2007

TO ALL HEADS OF NATIONAL DEPARTMENTS/PROVINCIAL ADMINISTRATIONS/ PROVINCIAL DEPARTMENTS/ORGANISATIONAL COMPONENTS
PUBLIC SERVICE VACANCY CIRCULAR NO 44 OF 2007
1.
Introduction
1.1
The aim of this Circular is not only to distribute advertisements of vacancies to Departments and employees throughout the Public Service, but also to facilitate the redeployment of employees who have been declared in excess in terms of PSCBC Resolution 7 of 2002.
1.2
As regards the latter issue, Departments/Provincial Administrations and Components are called upon to give preference in the filling of vacancies, to employees who have been declared in excess if they apply.

2. Directions to candidates
2.2 Applications on form Z83 with full particulars of training, qualifications, skills, competencies, knowledge and experience (on a separate sheet if necessary or a CV) should be forwarded to the Department/Provincial Administration Component in which the vacancy/vacancies exist(s).

2.3 Applicants must indicate the reference number of the vacancy in their applications.

2.4 Applicants requiring additional information regarding an advertised post, must direct their enquiries to the department/provincial administration / component where the vacancy exists.
2.5 Applications should be forwarded in time to the advertising department since applications received after the closing date referred below will not be accepted.
2.6 Considering the aim of this circular (see paragraph 1.1 above), advertisements contained herein are meant for the attention/perusal of serving employees only. Persons not employed in the Public Service may thus not apply for the vacancies advertised in this circular, except if the relevant department has extended the scope of its recruitment initiative to persons not employed in the Public Service, in which case a vacancy will have been advertised through other means such as the media. (Clarity in this regard can be obtained from the relevant advertising Department Provincial Administration / Component).

3. Directions to Departments/Provincial Administrations/Components
3.1 The contents of this Circular must be brought to the  attention of all employees.
3.2
Special attempts must be made to ensure that excess employees are informed of the advertised vacancies. Potential candidates from the excess group must be assisted in applying timeously for vacancies and attending where applicable, interviews.

4. Directions to departments provincial administrations/components in which vacancies exist
4.1 In respect of vacancies that have been identified to promote representativeness, the measures contained in Chapter 1, Part III. D2 of the Public Service Regulations, 2001 must be complied with. The advertisements of such vacancies should state that it is intended to promote representativeness through the filling of the vacancy and that the candidature of persons whose transfer/promotion/appointment will promote representativeness, will receive preference.
4.2 The selection of candidates should be done with due regard to the relevant measures contained in Chapter 1, Part VII. D of the Public Service Regulations, 2001

CLOSING DATE
:
Except where otherwise stated, the closing date for all the posts advertised in this Circular is 07 DECEMBER 2007

AMENDMENTS
:
Department of Independent Complaints Directorate: Kindly note that the contact no for Post 43/07 Human Resource Training Officer is (012) 423-1441



Department of Land Affairs: Senior Personnel Officer Post 43/14 (Ref S8/3/2007/1099) was advertised with the incorrect salary please note is must be R68 955 per annum


Provincial Administration: Gauteng: Kindly note that Post 42/163 Senior Pharmacist salary is R157 686 and closing date is 12 November 2007.


Provincial Administration: KwaZulu-Natal Department of Transport: Kindly note that the following posts have been amended: Senior Administrative Officer: Expanded Public Works Programme Ref no.’s P270/2007 and Deputy Manager:  Expanded Public Works Programme:  Monitoring and Evaluation Ref. No. P271/2007, advertised in PSVC 43 of 2007, the closing date has been extended to 19 November 2007.



Senior Artisan:  Cost Centre, Dundee (Mechanical Workshop, Greytown) Ref No. P264/2007, advertised in PSVC 43 of 2007, the post requirements have been amended to:  A trade diploma in Earthmoving Equipment Mechanic, Construction Plant Mechanic, Diesel Mechanic or Tractor Mechanic; plus a minimum of 3 years pre trade test experience on the maintenance and repairs of earth moving plants and equipment; plus a valid driver’s licence (code C1).
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ANNEXURE
DEPARTMENT OF AGRICULTURE

This Department Is an Equal Opportunity Affirmative Action Employer
It is the department’s intention to promote equity through the filling of all numeric targets as contained in the Employment Equity Plan ● To facilitate this process successfully, an indication of race, gender and disability status is required
APPLICATIONS
:
ITP Response Handling, P.O. Box 14587, Lyttleton, 0140 or phone 0860-103-113. You may make telephonic enquiries, wherein you confirm receipt of your application, before the specific closing date.

CLOSING DATE
:
12 November 2007
NOTE
:
The Department of Agriculture is committed to providing equal opportunities and practicing affirmative action employment ● Applications must be accompanied by a signed Form Z 83 and a recent updated comprehensive CV as well as original certified copies of all qualification(s) and ID-document ● Please take note that no applications, received after the closing date of the said advertisements, will be considered ● Should you be in possession of a foreign qualification, it must be accompanied by an evaluation certificate from the South African Qualification Authority (SAQA) ● Failure to submit the requested documents will result in your application not being considered ● Please take note that all qualifications are subject to verification ● Successful candidate/s will be appointed on a probationary period of 12 months ● Correspondence will be limited to short-listed candidates only ● If you have not been contacted within three (3) months after the closing date of this advertisement, please accept that your application was unsuccessful ● Please take note that all applications will be subject to reference checks ● The department reserves the right not to make any appointment in the above post(s) ● Non-SA Citizens must attach a certified copy of proof of permanent residence in South Africa ● Where applicable candidates will be subjected to a skills/knowledge test.

OTHER POSTS
POST 44/01
:
PRINCIPAL ECONOMIST (REF. 493/2007)


Directorate: Production and Resource Economics
SALARY
:
All inclusive package of R369 000 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s Degree majoring in Economics and Agricultural Economics (you are required to furnish a credit certificate and/or statement of results) and extensive experience in Agricultural Production and Resource Economics ● Valid code EB driver’s licence or should be obtained within six months after appointment at own cost ● Preference will be given to candidates with appropriate post graduate qualifications in Agricultural Economics, experience in agricultural economic analysis in the field of resource economics as well as management of agricultural economic research programmes ● Appropriate experience in applied agricultural economic analysis ● Knowledge and experience in the use of methodologies in agricultural economic analysis and related computer programmes ● Good written and communication skills.

DUTIES
:
Main responsibility is to head and lead a division responsible for economic research and advice on the availability, distribution, utilisation, quality, productivity and remuneration of agricultural resources (land, water, human resources, capital and intermediate inputs) ● Specific duties include: give direction and co-ordinate the development of the annual work plan of the division ● Overall supervision of the execution and quality of the work and final reports of the division ● Co-ordination of the establishment and implementation of national standards (e.g. database, methodologies and analytical tools) in the division’s field of responsibility ● Overall management of contracting of outside agricultural economic services for the division ● Stay abreast of national and international developments in the division’s field of responsibility ● Establishment and maintenance of a national and international network for liaison and co-operation with similar analysis institutions ● External representation of the directorate/department ● Responsible for the human resources and financial management of the division ● Submission of prescribed progress reports. 

ENQUIRIES
:
Mr. D. du Toit, Tel. No. 012-319-8088

POST 44/02
:
CHIEF POLICY DEVELOPMENT EXPERT (REF. 488/2007)



Directorate: Land Settlement



Note: This is a re-advertisement of Ref. 302/2007 and candidates who previously applied for this post can re-apply. Please note only policy experts must apply.

SALARY
:
All inclusive package of R311 358 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s and Honours Degree in Agricultural Sciences plus appropriate experience in policy making and research ● A Masters Degree will be an advantage ● A valid driver’s licence and must be prepared to travel ● Sound knowledge of Project Management and current land reform programmes ● Sound knowledge of Agricultural Policies and be able to work independently and under pressure ● Manage and supervise employees within the sub-directorate ● Good computer and writing skills, human relations and the ability to work in a team.

DUTIES
:
Facilitate the development of policy guidelines with regard to Land Settlement programmes ● Facilitate the co-ordination of interdepartmental policy inputs with regard to farmer developments/support programmes ● Monitor and evaluate policies and programmes ● Support policy and planning inputs with regard to land settlement programmes and the impact thereof ● Monitor norms and standard for viable land settlement programmes ● Manage and supervise employees within the sub directorate.

ENQUIRIES
:
Ms. J. Moeng, Tel. No. 012-319-8495/6

POST 44/03
:
SENIOR ECONOMIST (REF. 499/2007)

SALARY
:
All inclusive package of R311 358 per annum

CENTRE
:
Directorate: Production and Resource Economics, Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s Degree majoring in Economics and Agricultural Economics (you are required to furnish a credit certificate and/or statement of results) ● Appropriate experience in applied agricultural economic analysis ● Knowledge and experience in the use of methodologies in agricultural economic analysis and related computer programmes ● Good written and communication skills ● Valid code EB driver’s licence. Note: Preference will be given to candidates with: An appropriate post graduate qualifications in Agricultural Economics, experience in agricultural economic analysis in the field of resource economics as well as management of agricultural economic research programmes.

DUTIES
:
Main responsibility is to provide guidance and execute economic research and advice on the economics of agricultural resource and resource systems ● Specific duties include: Participation in the development and execution of the annual work plan of the division ● Contracting of outside agricultural economic services for the division ● Assist in the coordination of the establishment and implementation of national standards (e.g. information systems, methodologies and analytical tools) in the division’s field of responsibility ● Supervision of the execution and overall quality of the work and final reports of junior colleagues ● Assist in the performance assessments of junior colleagues ● Assist to establish and maintain a national and international network of liaison with economic/agriculture analysis institutions in the field of agricultural resource economics (e.g. international bench marking, methodologies and partnerships) ● Submission of prescribed progress reports.

ENQUIRIES
:
Mr. D. Du Toit, Tel. No. 012-319-8088

POST 44/04
:
DEPUTY DIRECTOR: ADMINISTRATION (REF. 502/2007)
SALARY
:
All inclusive package of R311 358 per annum

CENTRE
:
Directorate: Food Safety and Quality Assurance, Pretoria

REQUIREMENTS
:
Bachelor Degree in Public Administration/Law or equivalent qualification ● Good Communication skills ● Knowledge of departmental and directorate organisational structures and functions ● Ability to interpret relevant directives and follow the departmental policies, practices and prescripts ● Assertiveness ● Ability to interpret and apply the Law ● Computer literacy.

DUTIES
:
Provide direct support service to the Registrar: Act 36 of 1947 and manages the process of product registration and generic administration ● Management of sub directorate in terms of finances, human resources management, assets and revenue collection ● Administration in relation to product regulations of fertilizers, farm feeds, stock remedies, agricultural remedies, pest control operators and sterilising plants in terms of the requirements of Act 36 of 1947 ● Develop administrative policies, procedure, guidelines, Standard Operation Procedures and prescripts for regulations of fertilizers, farm feeds, stock remedies, agricultural remedies, pest control operators and sterilising plants in terms of legislation and regulations ● Assist the Registrar: Act 36 of 1947 to develop and maintain stakeholder relations with Agro-chemical companies, Industry Associations, other government departments and the public at large ● Determination of the tariffs and publications in government gazette ● Provide information service ● Report writing.

ENQUIRIES
:
Mr. J.M. Mudzunga, Tel. No. 012-319-7303

POST 44/05
:
ECONOMIST (AGRICULTURE) (2 X POSTS) (REF. 485 /2007)


Directorate: International Trade

SALARY
:
R196 815 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Three-years Bachelor’s Degree plus Honours Degree or four-years Bachelor’s Degree; both options with two or more of the following as major subjects: Agricultural Economics, Economics and Business Economics (you are required to furnish a credit certificate and/or statement of results) ● General macro-economic understanding and its impact on the agriculture sector ● General knowledge of the SA Agricultural policy processes and developments ● General knowledge of the South African trade policy ● General knowledge of global trade rules under the World Trade Organisation (WTO) ● General knowledge and understanding of international trade organisations ● General knowledge of bilateral and regional organisations in Africa, particularly Southern African Development Community (SADC) and Southern African Customs Union (SACU) ● General knowledge of policy research, analysis and development processes ● Good verbal and written communication skills and negotiating skills ● Relevant experience. 

DUTIES
:
Analyse agricultural trade and trade policy through the monitoring of existing policy matters and evaluate alternatives with a view to advising the departmental management on relevant policy issues ● Analyse and evaluate international developments that impact on agricultural policy and policy instruments in South Africa ● Assist in trade negotiations and the implementation of trade agreements thereof ● The specific areas of work will focus mainly on South Africa’s trade relations with SADC and with Americas and Asia.

ENQUIRIES
:
Mr. L. Tswai, Tel. No. 012-319-8026

POST 44/06
:
INTERGOVERNMENTAL RELATIONS CO-ORDINATOR (REF. 483/2007)



Directorate: Intergovernmental and Stakeholder Relations

SALARY
:
R196 815 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Three-years B. Degree in Public Administration or equivalent ● Supervisory experience ● Good communication (written and verbal), interpersonal, liaison/networking, problem-solving, conceptual and analytical, project management, time management and planning and organising skills ● Computer literacy (MS Word, Excel, Outlook, Power Point and Internet Explorer) ● Proven experience to work with spreadsheets and databases ● Knowledge and understanding of the Intergovernmental Relations Framework Act ● Knowledge of the Agricultural Sector ● Knowledge and understanding of the Public Service Regulations, Batho-Pele principles and Public Finance Management Act (PFMA).

DUTIES
:
Co-ordinate and facilitate the activities of the Intergovernmental Relations component ● Facilitate the development and implementation of a departmental strategy on the management of intergovernmental and stakeholder relations ● Provide technical support to the department in respect of its roles and responsibilities as outlined in Intergovernmental Relations Framework Act and other statutory intergovernmental forums such as NIFAL ● Provide advice and support to enhance departmental participation in various clusters and cluster technical committee meetings and other interdepartmental committees to promote integrated government ● Act as a nodal point in respect of DoA’s participation in programmes and activities of intergovernmental forums ● Develop and maintain a database of intergovernmental partners ● Liaison with National, Provincial and Local government structures ● Facilitate information flow on the outcomes of the intergovernmental meetings to the relevant line functions ● Facilitate implementation of outcomes of intergovernmental structures such as provincial imbizos ● Monitor, evaluate and report on the effectiveness of departmental engagements in intergovernmental forums ● Collate information, compile and submit periodic departmental reports as required by other departments such as the Presidency.

ENQUIRIES
:
Ms. O. Maila, Tel. No. 012-319-6934

POST 44/07
:
STAKEHOLDER RELATIONS CO-ORDINATOR (REF. 484/2007)
SALARY
:
R196 815 per annum

CENTRE
:
Directorate: Intergovernmental and Stakeholder Relations, Pretoria

REQUIREMENTS
:
Three-years B. Degree in Public Administration or equivalent ● Supervisory experience ● Good communication (written and verbal), interpersonal, liaison/networking, problem-solving, conceptual and analytical, project management, time management and planning and organising skills ● Computer literacy (MS Word, Excel, Outlook, Power Point and Internet Explorer) ● Proven experience to work with spreadsheets and databases ● Knowledge and understanding of the Intergovernmental Relations Framework Act ● Knowledge of the Agricultural Sector ● Knowledge and understanding of the Public Service Regulations, Batho-Pele principles and Public Finance Management Act (PFMA).

DUTIES
:
Co-ordinate a structured programme of interaction between the department and agricultural stakeholders ● Facilitate the implementation of a departmental stakeholder relations strategy ● Co-ordinate and facilitate activities of the relevant stakeholder forums ● Promote and facilitate effective interaction between the department and the stakeholders ● Develop key interaction and cooperation indicators aligned to the strategies and policies of the department ● Provide status reports on departmental participation in stakeholder forums ● Monitor, evaluate and report on the effectiveness of departmental strategies when implementing decisions taken at stakeholder forums ● Represent the DoA in relevant stakeholder forums ● Perform any other stakeholder related function as may be deemed necessary by supervisor ● Co-ordinate and work with women and youth organisations in the agricultural sector ● Broaden stakeholder engagements to include other stakeholders outside the traditional commercial agricultural stakeholders ● Facilitate establishment of relevant structures to interact with these stakeholders.

ENQUIRIES
:
Ms. O. Maila, Tel. No. 012-319-6934

POST 44/08
:
ECONOMIST (2 X POSTS) (REF. 498/2007)

SALARY
:
R196 815 per annum

CENTRE
:
Directorate: Production and Resource Economics, Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s Degree majoring in Economics and Agricultural Economics (you are required to furnish a credit certificate and/or statement of results) ● Appropriate experience in applied agricultural economic analysis ● Knowledge and experience in the use of methodologies in agricultural economic analysis and related computer programmes. Note: Preference will be given to candidates with: An appropriate post graduate qualifications in Agricultural Economics, experience in agricultural economic analysis in the field of resource economics.

DUTIES
:
Main responsibility is to execute economic research and advice on the economics of agricultural resource systems ● Specific duties include: Participation in the development and execution of the annual work plan of the division ● Contracting of outside agricultural economic services for the division ● Assist in the co-ordination of the establishment and implementation of national standards (e.g. information systems, methodologies and analytical tools) in the division’s field of responsibility ● Submission of prescribed progress reports ● External representation of the directorate/department.

ENQUIRIES
:
Mr. D. Du Toit, Tel. No. 012-319-8088

POST 44/09
:
BIOTECHNOLOGY OFFICER (REF. 501/2007)



Directorate: Bio-Safety



Note: This is a re-advertisement of Ref. 46/2007 and candidates who previously applied for this post are requested to re-apply.

SALARY
:
R157 686 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
A BSc. Degree or equivalent qualification in agricultural or biological sciences (you are required to furnish a credit certificate and/or statement of results) ● Major subjects in either of the following: Biotechnology, molecular biology, genetics, microbiology or biochemistry.  Relevant experience in and knowledge of the principles of biotechnology and genetic modification, including the principles of risk analysis.  Knowledge, understanding and ability to interpret requirements and provisions of legislation, policies and other issues relating to bio-safety, including the Genetically Modified Organisms Act, 1997; the Cartagena Protocol on Bio-Safety; the National Environmental Management Biodiversity Act, 2004 and other relevant legislation.  Good communication skills (written and verbal).  Good information management and record keeping skills.  Ability to work independently and under pressure.  Computer literacy in MS Office software.  The ability to compiled documents such as submissions, letters, reports, recommendations and other line function documentation independently.  A valid code B driver’s licence and the ability to drive.  Previous work experience in the public service would be an advantage.

DUTIES
:
Supervise and facilitate the processing of compliant applications for permits, certificates and authorisations etc. submitted in terms of the Genetically Modified Organisms Act, 1997 to ensure a review of such applications within specified time periods ● Facilitate the preparation of documents, request for information and the execution of instructions and any other activities as required by the bodies appointed in terms of the GMO Act, 1997 (Advisory Committee, Executive Council, Appeal Boards). ● Facilitate the drafting of all correspondence between the Registrar’s office and applications, internal and external stakeholders/clients as it relates to regulatory compliance in terms of the Act.  Facilitate compliance and participation in terms of international obligations relating to the Cartagena Protocol and Bio-Safety.  Facilitate and provide inputs into policies, guidelines, and legislative amendments, ministerial and parliamentary queries.  Supervise the compilation of information as required in terms of the Promotion of Access to Information Act (PAIA) and facilitate the continued update of GMO-related databases.  Supervise of human resources and organisational performance.

ENQUIRIES
:
Ms. C. Arendse, Tel. No. 012-319-6199

POST 44/10
:
CHIEF FOOD SAFETY AND QUALITY ASSURANCE OFFICER (REF. 503/2007)

SALARY
:
R157 686 per annum

CENTRE
:
Directorate: Food Safety and Quality Assurance, Pretoria

REQUIREMENTS
:
National Diploma or B.Agric, or B.Sc. Degree in Food Science or Food Technology (you are requested to furnish a credit certificate and /or statement of results) ● Good communication skills (verbal and written) ● Knowledge in the field of quality and food safety systems which encompass good manufacturing practices and Hazard Analysis Critical Control Point of processed plant and animal products as well as applicable experience ● Computer literate (MS Word, Excel, Power Point and Access) ● Work independently and effectively under pressure ● Address meetings and gatherings with related industries ● Be prepared to travel and be in possession of a code EB driver’s licence or obtain it within three to six months after appointment date ● Practical/applicable experience in food science (manufacturing, quality control, food safety).

DUTIES
:
Draft, develop, amend, administer and interpret as well as implement sub-ordinate legislations relating to processed plant and animal products promulgated under the Agricultural Product Standards Act, 1990 (Act 119 of 1990) ● Communicate and advise all stakeholders with regard to implementation and compliance with quality and food safety standards ● Liaise nationally and internationally in order to develop norms and standards for animal and process plant products ● Execute administrative tasks, supervise and offer training to junior employees where necessary.

ENQUIRIES
:
Mr. D. Malan, Tel. No. 012-319-6049

POST 44/11
:
ASSISTANT DIRECTOR: SUPPLY CHAIN MANAGEMENT (REF: 500/2007)



Note: This is a re-advertisement of Ref. 221/2007 and candidates who previously applied for this post are requested to re-apply.



Directorate: Supply Chain Management

SALARY
:
R157 686 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Appropriate three-years degree in Public Administration or equivalent qualification coupled with relevant experience in Supply Chain Management or Grade 12 Certificate coupled with extensive relevant experience in Supply Chain Management (LOGIS). Sound knowledge of supply chain management strategies, policies and applicable legislation including the Public Finance Management Act, 1999 (Act 1 of 1999). Excellent written and verbal communication skills. Ability to motivate people. Good computer skills. Successful completion of LOGIS I and/or II courses. 

DUTIES
:
Manage human, financial and other resources in the Division: Asset Management. Manage and control all departmental assets by means of LOGIS, planning of stocktaking programmes, conducting of stock takings, and disposal of redundant, obsolete and unserviceable items. Completion of annual financial statements with regards to assets that includes control over the depreciation value of assets, reconciliation of asset register and assets etc. Identify and analyse risks with regard to Supply Chain Management which includes the monitoring of all procurement related non-compliances within the Department e.g. unauthorised, irregular, wasteful and fruitless expenditure. Investigate and report procurement fraudulent cases within the department.

ENQUIRIES
:
Mr. R.K. Danster, Tel No (012) 319-7349

POST 44/12
:
PROJECT CO-ORDINATOR (REF. 490/2007)


Directorate: Land Settlement

SALARY
:
R132 054 per annum

CENTRE
:
Queenstown

REQUIREMENTS
:
An appropriate Bachelor’s Degree or equivalent qualification in Agricultural Sciences or related discipline plus appropriate experience ● A valid code EB driver’s licence and must be prepared to travel ● Sound knowledge of Project Management and current land redistribution programmes ● Ability to work under pressure ● Excellent writing and verbal communication skills ● Computer literate and good human relations. 

DUTIES
:
Assist provinces and farmers with the planning and implementation of land settlement projects ● Assessment of the impact of Agrarian Reform Projects ● Rendering advisory services to clients and the management of the directorate and the National Department of Agriculture ● Ensuring that fair application of the land grant processes during committee meetings (from an agricultural point of view) ● Attending/ presenting line function workshops, processes meetings and task teams regarding the impact of Agrarian Reform on the development of farmers ● Develop an Agrarian Reform Project database ● Keep track of information on Land Redistribution for Agricultural Development (LRAD) projects ● Keep track of assistance rendered to LRAD projects.

ENQUIRIES
:
Ms. P.N.Z. Mpangane, Tel. No. 012-319-8230

POST 44/13
:
PROJECT CO-ORDINATOR (REF. 489/2007)



Directorate: Land Settlement

SALARY
:
R132 054 per annum

CENTRE
:
Stellenbosch

REQUIREMENTS
:
An appropriate Bachelor’s Degree or equivalent qualification in Agricultural Sciences or related discipline plus appropriate experience ● A valid code EB driver’s licence and must be prepared to travel ● Sound knowledge of Project Management and current land redistribution programmes ● Ability to work under pressure ● Excellent writing and verbal communication skills ● Computer literate and good human relations.
DUTIES
:
Assist provinces and farmers with the planning and implementation of land settlement projects ● Assessment of the impact of Agrarian Reform Projects ● Rendering advisory services to clients and the management of the directorate and the National Department of Agriculture ● Ensuring fair application of the land grant processes during committee meetings (from an agricultural point of view) ● Attending/ presenting line function workshops, processes meetings and task teams regarding the impact of Agrarian Reform on the development of farmers ● Develop an Agrarian Reform Project database ● Keep track of information on Land redistribution for Agricultural Development (LRAD) projects ● Keep track of assistance rendered to LRAD projects.

ENQUIRIES
:
Ms. P.N.Z. Mpangane, Tel. No. 012-319-8230

POST 44/14
:
AGRICULTURAL PRODUCT TECHNICIAN (REF. 491/2007)

SALARY
:
R106 335 annum

CENTRE
:
Directorate: Food Safety and Quality Assurance, Stellenbosch

REQUIREMENTS
:
An appropriate three-years Bachelor’s Degree or equivalent qualification with at least one of the following major subjects: Chemistry/ Analytical Chemistry/ Biochemistry (you are requested to furnish a credit certificate and / or statement of results), plus extensive relevant and applicable experience in wet chemistry analysis of liquor products ● Working knowledge of the MS Office software ● Experience in automated analysis techniques, evaluation of analytical results and maintenance of laboratory equipment as well as personnel supervision ● Relevant experience of the implementation and maintenance of laboratory systems, e.g. Laboratory Information Management System (LIMS), ISO 17025 Laboratory Accreditation, GLP, Waste Management and Health and Safety ● A valid code EB driver’s licence.

DUTIES
:
Co-ordinate the routine analysis of liquor products as required by the Liquor Products Act ● Install and commission new instrumentation. Develop, validate and implement new methods of analysis ● Perform automated analysis by means of Auto Analyzer ● Evaluate analytical results as well as ensuring compliance with the ISO 17025 laboratory accreditation standard ● Co-ordinate results reporting, procurement of goods and services, asset control, health and safety assessment as well as personnel performance evaluation. 

ENQUIRIES
:
Ms. X. Tlali, Tel. No. 021-809-1691

POST 44/15
:
RESEARCH OFFICER (REF. 479/2007)


Directorate: Research and Technology Development

SALARY
:
R106 335 annum

CENTRE
:
Pretoria

REQUIREMENTS
:
An appropriate Bachelor’s Degree or equivalent qualification in Agricultural Sciences or Natural Sciences ● Computer literacy and sound knowledge of Project Management ● Understanding and knowledge of national policies and programmes for agricultural research ● Good communication skills (written and verbal), record keeping, database maintenance and organisational as well as planning skills ● Good interpersonal relations with relevant stakeholders and clients ● A valid code B driver’s licence and ability to drive ● Knowledge of the Public Finance Management Act (PFMA).

DUTIES
:
Provide coordination and support functions to the Secretariat of the National Agricultural Research Forum (NARF), including arranging meetings and workshops ● Prepare appropriate supporting documents for the NARF related work ● Maintain accurate and reliable records on the work of NARF ● Formulate action plans and follow-up on resolutions reached during the NARF meetings ● Manage the NARF’s electronic information databases and ensure timely dissemination of information to the NARF stakeholders ● Undertake any ad-hoc functions or additional assignments related to the responsibilities of the sub-directorate.

ENQUIRIES
:
Mr. M.D. Matlala, Tel. No. 012-319-6274

POST 44/16
:
CHIEF ACCOUNTING CLERK (REF. 494/2007)



Notes: This is a re- advertisement of Ref. No. 359/2007 and candidates who previously applied for this post are requested to re-apply.



Directorate: Financial Administration

SALARY
:
R106 335 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Grade 12 or equivalent Certificate (Accounting as a subject or as a subject towards obtainment of a degree or diploma) ● Experience in a government financial environment. Computer literacy (MS Office) ● Knowledge and experience in the field of debtor administration ● Knowledge of Basic Accounting System (BAS) ● Knowledge and experience of Public Finance Management Act (PFMA) and Treasury Regulations ● Good verbal and written communication skills ● Good interpersonal skills, strong sense of responsibility and ability to work independently. 

DUTIES
:
Recovery of debt. Administer debtor’s accounts ● Monthly reporting and statistics ● Manage employees.

ENQUIRES
:
Ms. A.M. de Lange, Tel. No. 012-319-7011

POST 44/17
:
CHIEF TYPIST (REF. 492/2007)



Directorate: Food Safety and Quality Assurance

SALARY
:
R106 335 per annum

CENTRE
:
, Pretoria

REQUIREMENTS
:
A Grade 12 or equivalent certificate with typing as a passed subject ● Typing speed of 40 words per minute ● Computer skills in MS Office packages. 

DUTIES
:
Typing of letters, memos, PUC’s report, submissions, regulations from manuscripts ● Controlling of typed documents ● Successful handling of programmes applicable ● Controlling of inventory ● Supervision of and guidance to employees. 

ENQUIRIES
:
Ms. S.A. Mokoena, Tel. No. 012-319-7304

POST 44/18
:
SUPPLY CHAIN MANAGEMENT CLERK (REF. 504 /2007)


Directorate: Supply Chain Management

SALARY
:
R68 955 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Grade 12 or equivalent Certificate with relevant experience in Logistical and / or Asset Management on Logistical Information Management System (LOGIS) ● Computer literacy ● Good verbal and written communication skills.

DUTIES
:
Verify and capture all requests with regard to goods and services on LOGIS ● Receiving and issuing of inventory items ● Capturing of orders ● Conducting all functions on LOGIS with regard to stocktaking, transito functions, and compilation of stocktaking reports ● Payment processes on Basic Accounting System (BAS) and LOGIS ● Monitoring of all commitments, leases and period contracts ● Ensure that all procurement processes are in accordance with the Public Finance Management Act (PFMA), PPPFA and relevant delegations.  

ENQUIRIES
:
Ms. S. Makhafola, Tel. No. 012-319-7199

POST 44/19
:
SUPPLY CHAIN MANAGEMENT CLERK (5 X POSTS) (REF. 496/2007)

SALARY
:
R58 290 per annum

CENTRE
:
Directorate: Supply Chain Management, Pretoria

REQUIREMENTS
:
Grade 12 or equivalent Certificate with relevant experience in Logistical and / or Asset Management ● Computer literacy ● Good verbal and written communication skills.

DUTIES
:
Verify and capture all requests with regard to goods and services on Logistical Information Management System (LOGIS) ● Receiving and issuing of inventory items ● Capturing of orders ● Conducting all functions on LOGIS with regard to stocktaking, transito functions, and compilation of stocktaking reports ● Payment processes on Basic Accounting System (BAS) and LOGIS ● Monitoring of all commitments, leases and period contracts ● Ensure that all procurement processes are in accordance with the Public Finance Management Act (PFMA), PPPFA and relevant delegations.  

ENQUIRIES
:
Ms. S. Makhafola, Tel. No. 012-319-7199

POST 44/20
:
ADMINISTRATION CLERK (REF.482/2007)



Directorate: Internal Audit
SALARY
:
R58 290 per annum

CENTRE
:
Pretoria

REQUIREMENTS
:
Grade 12 certificate. Sufficient applicable experience in general administrative duties (financial, supply chain management, inventories and transport). Good communication skills (verbal and written). Computer literacy (MS Word, Excel and Outlook). Good interpersonal relations. A valid driver’s licence.

DUTIES
:
Attending to printing and posting of Audit Committee agenda’s. Assist with booking of air tickets, hired vehicles, airport parking and accommodation. Check completeness of Subsistence and Travel claims. Submission of Subsistence and Travel claims for processing. Render administrative functions. Faxing, photocopying, filing and shredding of documents. Assist in the preparation of information and supporting data for meetings, projects, presentations and reports. Assist with the upkeep of an asset register for the Directorate as well as other inventory controller functions. Assist with the gathering of quotations. Rendering of relief duties in the absence of the Personal Assistant.

ENQUIRIES
:
Ms. M.C. Theron, Tel. No. 012-319-7959

ANNEXURE B
DEPARTMENT OF CORRECTIONAL SERVICES

The Department of Correctional Services is an Equal Opportunity Affirmative Action Employer. In support of the Department’s Equity Targets, applicants need to indicate race, gender and disability status on the application forms/CV’s.

APPLICATIONS
:
Applications must be sent to the relevant addresses as indicated: National Head Office:  Post Advertisement, Department of Correctional Services, Private Bag X136, Pretoria, 0001 (Ms Malotane M J:  012 307 2540 or Mr Chauke M H:  012 307 2643)



Free State/Northern Cape Region:  Head Recruitment, Private Bag X20530, Bloemfontein, 9300 (Ms Mholo J:  051 404 0268/051 4040270)


Eastern Cape Region:  Head Recruitment, Private Bag X9013, East London, 5200 (Ms Xhego N:  043 706 7834)



Gauteng Region:  Head Recruitment, Gauteng, Private Bag X393, Pretoria, 0001 (Ms J Botha:  012 420 0192)



Limpopo/Mpumalanga/North West Region, Private Bag X142, Pretoria, 0001:  (Mr Lucas W S:  012 323 4818)



Western Cape Region: Head Recruitment, Private Bag X01, Edgemead, 7404:  (Ms Sanders M 021 550 6017)



KwaZulu/Natal Region: Head Recruitment, Private Bag X9126, Pietermaritzburg, 3200 (Ms Nel A J:  033 355 7372)
CLOSING DATE
:
9 November 2007
NOTE
:
Application should be accompanied by a Z83 form/internal application form, certified copies of ID, qualifications and CV. No e-mail and/or faxed application forms will be accepted. If you have not been contacted within three (3) months after the closing date of this advertisement, please accept that your application was unsuccessful. Communication will be restricted to shortlisted candidates only.

OTHER POSTS
POST 44/21
:
DEPUTY DIRECTOR: PERFORMANCE MONITORING


National Head Office: Directorate: Strategic Planning
SALARY
:
R313 656 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS 
:
Recognized three year degree/diploma or equivalent qualification in an appropriate field.  Knowledge of performance monitoring and policy management.  Experience in performance monitoring of public sector, private sector or civil society.  Knowledge of relevant Government policies and systems is essential.  Managerial skills and sound interpersonal relations.  Excellent written and verbal communications skills.  Ability to work under pressure and to tight deadlines.  Computer literate.  Valid driver’s license.

DUTIES
:
Facilitate the development of the annual report.  Analyse the departmental quarterly reports.  Ensure development and submission of the quarterly reports to the Ministry.  Ensure that the portal re: quarterly reports and annual report is regularly updated.  Participate in the development of the monitoring and evaluation tool.  Monitor the implementation of the integrated strategic planning policy.  Advice the department on planning cycle (to include regulations).  Provide support to branches and regions on performance monitoring.  Conduct verification visits and produce a write-up on how to improve performance.  Act as an activity controller for the directorate.  Ensure proper utilization of resources for sub-directorate performance monitoring.  Manage sub-directorate personnel.
ENQUIRIES
:
Ms Malotane M J (012 307 2540) Mr Chauke M H (012 307 2643):  National Head Office
POST 44/22
:
DEPUTY DIRECTOR:  REGIONAL COORDINATOR SOCIAL RE-INTEGRATION GAUTENG REGION

SALARY
:
R313 656 per annum

CENTRE
:
Gauteng Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma in correctional science or equivalent qualification and working knowledge of  community corrections with traceable supervising and management experience.  Valid driver’s license.  Computer literate

DUTIES
:
Coordination of policy in respect of the following: Monitoring of offenders. Setting of supervisory conditions.  Tracing of absconders.  Management of parole supervision projects. Monitoring of parolees.  Assessment of potential cases.  Admission/release of cases. Development programmes for persons serving community based sentences. Community corrections supervisory committees. Cost effective monitoring systems.  Day parolees.  Infrastructure for community corrections.  Community involvement.  Detention of supervisory cases.  Research into community corrections.  Evaluation and coordination of after care policy input to Head Office.  Performing on audits of the activities of part-time spiritual workers.  Drawing up of strategies to improve standards in the region.  Evaluation of service levels.  Marketing of after care services in the region.  Representing the department at community forums which have an interest in after care.  Facilitation of workshops with interest groups.  Addressing interest groups on community corrections as alternative sentence option.  Undertaking negotiations with members of the judiciary on the implementation of community corrections.  Quality assessment of after care services in the region.  Identification of administrative errors in community corrections.  Evaluation of results forthcoming from primary measures.  Investigation of complaints/representations from community organizations.  Drawing up of strategies to improve the quality of community corrections services in the region.  Management of data integrity.  Management of after care infrastructure.  Planning of activities. Management of personnel and finances.

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region

POST 44/23
:
DEPUTY DIRECTOR: HEAD CORRECTIONAL CENTRE LIMPOPO/MPUMALANGA/N WEST REGION (2 POSTS) WESTERN CAPE REGION (2 POSTS)

SALARY
:
R313 656 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Witbank, Thohoyandou)



Western Cape Region (Brandvlei Max, Drakenstein Med B)

REQUIREMENTS
:
Recognized three year degree/diploma and relevant experience.  Good communication skills.  Valid driver’s license.

DUTIES
:
Management of operational support, corrections, staff support, human resource and budget programmes.  Work with the prediction of future criminal offending behaviour.  Implementation of policies.

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region



Ms Sanders M (021 550 6059):  Western Cape Region

POST 44/24
:
DEPUTY DIRECTOR:  REGIONAL COORDINATOR: HIV/AIDS WESTERN CAPE REGION

SALARY
:
R313 656 per annum

CENTRE
:
Western Cape Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma in Social Sciences, Health or equivalent qualification, with relevant experience in HIV and AIDS programmes management.  Certificates in HIV and AIDS related issues will be an added advantage.  Valid driver’s license. Computer literate.  Experience in financial management and management related functions.  Good communication and writing skills.  Be willing to travel extensively. Monitoring and evaluation.  Programme design, development and coordination. Project management.  Liaison, networking and capacity building/training skills.

DUTIES
:
Monitor and evaluate the implementation of comprehensive HIV and AIDS programmes and services for offenders at the management areas and correctional centres level.  Monitor and evaluate the implementation of relevant HIV and AIDS policies and procedures.  Provide statistical data and other relevant information as well as reports to management in the region.  Monitor the donor funded HIV and AIDS activities and programmes for offenders at management areas and correctional centres level.  Liaise with internal and external stake holders at correctional centres, management and regional level.  Manage resources.

ENQUIRIES
:
Ms Sanders M   (021 550 6059):  Western Cape Region

POST 44/25
:
DEPUTY DIRECTOR:  AREA COORDINATOR:  DEVELOPMENT AND CARE GAUTENG REGION (2 POSTS)

SALARY
:
R313 656 per annum

CENTRE
:
Gauteng Region (Boksburg, Krugersdorp)

REQUIREMENTS 
:
Recognized three year degree/diploma or equivalent qualification in Social Science/Health/Education. Registration with Professional Council. Relevant experience. Valid driver’s license. The following competencies are required: Strategic capability, leadership, networking skills and ability to motivate and train others. Negotiation, analytically, communication and interpersonal skills.

DUTIES
:
Ensure effective medical care of prisoners in the management area.  Ensure adherence to nutritional and hygienic standards in the management area.  Managing social work services in the management area.  Manage educational and training in the management area.  Manage spiritual care services to offenders in the management area.  Manage agriculture, production workshop, finances as well as personnel.  

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region

POST 44/26
:
DEPUTY DIRECTOR: AREA COORDINATOR: CORRECTIONS GAUTENG REGION

SALARY
:
R313 656 per annum

CENTRE
:
Gauteng Region (Modderbee)

REQUIREMENTS
:
Recognized three year degree/diploma.  Relevant experience of offender administration.  Valid driver’s license.  Top secret security classification, analytical ability, good communication skills and ability to plan/organize.  

DUTIES
:
Processing of documentation to/from correctional centres and community corrections.  Management of classified information.  Controlling the use of and access to 14 series files.  Ensure that only vetted personnel are allowed access to security files.  Management of policy documentation of DCS; establish/maintain library of DCS policy documents and directives and update policy documents and directives according to amendments received.  Promotion of security awareness.  Investigation of incidents.  Management of the emergency support unit.  Logistical, personnel and financial administration.

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region

POST 44/27
:
DEPUTY DIRECTOR: REGIONAL COORDINATOR: INFORMATION TECHNOLOGY GAUTENG REGION
SALARY
:
R313 656 per annum

CENTRE
:
Gauteng Region (Regional Office)

REQUIREMENTS
:
Applicable three year degree/diploma and relevant experience.  Managerial skills. Analytical ability.  Good communication skills (verbal, writing and listening) and ability to plan/organize. Valid driver’s license. 

DUTIES
:
Knowledge and coordination of policies.  Provide first line help desk and desk top support. Provide technical advice and support to IT users.  Management of computer hardware (printers included).  Manage and perform software and hardware rollout projects.  Manage and perform the installation/integration of software.  Manage and perform the configuration and setting up of computing and network equipment.  Monitor performance of network connections.  Quality assessment of services rendered by IT staff.  Rendering of customer assistance.  Ensure that backups on sites are performed and restored.  Management of data security.  Planning of activities.  Management of finance.  Management of personnel.
ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region

POST 44/28
:
DEPUTY DIRECTOR: AREA COORDINATOR: FINANCE WESTERN CAPE REGION

SALARY
:
R313 656 per annum

CENTRE
:
Western Cape Region (Allandale)

REQUIREMENTS
:
Recognized degree or diploma in accounting or financial management with proven management experience of at least 3 years. Proven knowledge of the Public Finance Management Act, 1999 and Treasury Regulations, relating to financial management and accounting, Procurement administration.  Public finance administration on management level.  Excellent verbal and written communication skills, strong leadership qualities, initiative and drive.

DUTIES
:
The Department requires the services of a person with extensive knowledge of, exposure to and experience in the financial and procurement management environment to exercise control in this regard in the management areas. As the Area Coordinator: Finance, the candidate must assist the area commissioner in the execution of his duties in terms of the Public Finance Management Act, 1999 (PFMA). This includes performing the duties of Chief Financial Officer in the Management Area by ensuring optimal utilization of resources, support with regard to the management of regional budgets within the framework of relevant legal directives and regulations, performing budget control and ensuring enforcement of financial discipline, performing responsibilities for logistics and procurement management.

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region

POST 44/29
:
DEPUTY DIRECTOR: COMMUNICATION KWAZULU/NATAL REGION

SALARY
:
R313 656 per annum

CENTRE
:
KwaZulu/Natal Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma in Communications Science.  Experience, knowledge and perspectives of incidents in prison.  Valid driver’s license. Dynamism, professionalism, ability to plan and organize. Good communication skills.

DUTIES
:
Assist in the development and the implementation of the national communication plan (Public Relations, Media Production and Media Services). Support for each of the units informed by the national plan, co-directed by the Director of communications which evaluate departmental and individual needs.  Development and implementation of a regional plan specific communication plan.  Manage and facilitate incident reporting in the region.  Financial management of the communication section taking into consideration allocated funds (economizing and commercializing).  Logistical management with regard to communication activities.  Monitoring of external media.  Operationalization of the communication strategy.  Adherence to the strategic communication objectives of the DCS in the region. Managing of expenditure within the allocated budget.

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/30
:
ASSISTANT DIRECTOR: ADMINISTRATIVE SECRETARY:  REGIONAL COMMISSIONER GAUTENG REGION KWAZULU/NATAL REGION
SALARY
:
R157 686 per annum

CENTRE
:
Gauteng Region (Regional Office)



KwaZulu/Natal Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma and/or relevant experience. Valid driver’s license. Presentation skills. Computer literate.  Administrative support skills. Negotiation skills

DUTIES
:
Ensure smooth administration of documentation in relation to both document flow system in the Office of the Regional Commissioner and records management/filing system.  Ensure documentation quality control in relation to documentation drafting and content, appropriate route lists, development of administrative procedures for the Regional Commissioner’s office and compliance by members of the Regional office  with return dates required on tasks allocated.  Ensure the drafting of routine letters/memos, development of standard format letters for receipt of correspondence and documentation, proactively acknowledging correspondence and indicating referral to relevant person/process, typing of letters/memos on instruction of RC or office staff.  Processing of content of incoming and outgoing documentation, through studying of incoming documentation and advising the RC, coordinating relevant documentation and ensuring processing as single entity where relevant, indication of return dates and urgency/priority of content of document.  Ensure appropriate filing of documents, through return of documents to component of origin for filing, filing of documents required for current use in office, opening of new files in accordance with filing system, keeping computerised register of filing system and accessing documentation required by members of the office.  Responsible for the financial and logistical management of the office including monthly budgeting and costing processes, allocation of funds and amendment of estimates and acquisition of office equipment.  Provide financial management support to the RC in relation to the budgeting and expenditure.

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region



Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/31
:
ASSISTANT DIRECTOR: MANAGER: SPECIAL PROGRAMMES WESTERN CAPE REGION
SALARY
:
R157 686 per annum

CENTRE
:
Western Cape Region (George)

REQUIREMENTS
:
Recognized three year degree/diploma and relevant experience.  Analytical ability. Good communication skills and ability to plan/organize.
DUTIES
:
Management of EAP programmes in the management areas.  Management of equity affairs in the management areas.  Management of the sports policy of management area.  Management of clubs/mess.  Monitoring of the transformation process within the management areas.  Personnel, finance and logistical administration.
ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region
POST 44/32
:
ASSISTANT DIRECTOR: SUPERVISOR: FINANCIAL ACCOUNTING WESTERN CAPE REGION
SALARY
:
R157 686 per annum

CENTRE
:
Western Cape Region (Brandvlei)

REQUIREMENTS
:
Recognized three year degree/diploma in Accounting or Financial Management with relevant management experience in Government Financial Systems.  Good communication and presentation skills.  Valid driver’s license.  Computer literate.  Dynamic and professional.  Able to plan and organize events properly.  Knowledge of the Public Finance Management Act, Treasury Regulations and BAS.  Project management.  Proven experience in a BAS environment.

DUTIES
:
Implementation of financial accounting policy in the region in accordance with current procedures.  Planning and execution of financial accounting functions/inspections.  Undertaking of financial investigations.  Keep financial accounting system on standard.  Compile training programmes.  Ensure effective control over the collection and allocation of all revenue.  Ensure financial data integrity on BAS.  HR Management.  Execute the responsibilities of officials as stipulated in section 45 of the Public Finance Management Act.  Management of debts and control accounts.

ENQUIRIES
:
Ms Sanders M   (021 550 6059):  Western Cape Region
POST 44/33
:
ASSISTANT DIRECTOR: RECRUITMENT


Directorate: Hr Administration And Utilization
SALARY
:
R157 686 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
Recognized three year degree/diploma and extensive experience in recruitment/administration. Valid driver’s license. Computer literate.  Knowledge of PERSAL. Good communication and interpersonal skills.

DUTIES
:
Manage the national recruitment strategies involving entry level.  Develop recruitment criteria and policy for entry level appointments of personnel.  Provide seminars and training.  Budget functions for the payment of expenses.  Manage PERSAL functions relating to appointments.  Administer recruitment processes in line with the departmental national strategy. Liaise with internal and external stakeholders on recruitment matters.  Manage interdepartmental transfers to the Department.  Personnel administration.

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/34
:
ASSISTANT DIRECTOR: CORPORATE SERVICES


Directorate: Core Curriculum (Kroonstad College)
SALARY
:
R157 686 per annum

CENTRE
:
National Head Office (Kroonstad College)

REQUIREMENTS
:
Recognized three year degree/diploma in Human Resource Management or a relevant equivalent qualification.  Supervisory and management experience.  Relevant human resource experience.  A valid driver’s license.  Sound knowledge of human resource  and related matters.  Strategic capability, analytical and negotiation skills.  Knowledge of the disciplinary procedures and code of all relevant legislations.  Knowledge of PFMA.

DUTIES
:
The incumbent will be accountable for managing human resources provisioning, utilization, development, special programmes (EAP, HIV/AIDS, Equity), employee relations and legal services in the management area.  The incumbent will also be responsible for the management of the budget for Corporate Services as well as strategic issues.  Performance management and monitoring is also a key responsibility.  Employee wellness programmes will also be implemented by this incumbent.

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/35
:
ASSISTANT DIRECTOR: CONTROL TRAINERS


Directorate: Core Curriculum (Kroonstad College)
SALARY
:
R157 686 per annum

CENTRE
:
National Head Office (Kroonstad College)

REQUIREMENTS
:
Recognized three year degree/diploma in HR Management or Administration and equivalent qualification in the related field.  Experience in the field of Human Resource Development, or education. Valid driver’s license. Minimum of three years managerial experience.  Knowledge of skills development and programmes.  Knowledge of DCS policies, legislation and strategies.  Understanding of basic accounting systems, policies and legislation.  Experience in public administration.  Ability to develop training or learning programmes.  Computer literate.  Facilitation, presentation, communication, marketing, report writing, analytical and negotiation skills.

DUTIES
:
Manage and guide trainers with regard to physical training, self defence/tonfa, sport and recreation and first aid training.  Management of training schedules.  Liaison with internal and external service providers.  Financial and resource management.  Assessment of trainers.

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/36
:
ASSISTANT DIRECTOR:  CONTROL OFFICIAL:  THEORETICAL LEARNING (ZONDERWATER AND KROONSTAD COLLEGE) (2 POSTS)


Directorate: Core Curriculum
SALARY
:
R157 686 per annum

CENTRE
:
National Head Office (Pretoria X2)

REQUIREMENTS
:
Recognized three year degree/diploma in Human Resource Development or related field.  Relevant experience in HRD or education training and development.  Registered as assessor and moderator.  Valid driver’s license. Relevant management experience.  Sound knowledge of financial and accounting management.  Computer literate.  

DUTIES
:
Manage the implementation of theoretical learning programmes.  Manage the presentation of lessons.  Coordinate the intake for basic training at entry levels.  Coordinate the roll-out of orientation and induction.  Coordinate the assessment, moderation and verification processes.  Management of budget and the expenditure of funds.  Coordinate training and development of learners.  Supervise learners at the college.

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/37
:
ASSISTANT DIRECTOR: SPECIAL CATEGORIES
SALARY
:
R157 686 per annum

CENTRE
:
Free State/N Cape Region (Regional Office)



Limpopo/Mpumalanga/N West Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma coupled with relevant experience.  Valid driver’s license.  Analytical ability.  Good communication skills, professionalism and ability to plan/organize. Mainstreaming of gender sensitivity in the region.  Ensuring that gender issues are mainstreamed.  Managing projects and programmes pertaining to equity.  Development of gender sensitivity.  Management of equity affairs in the region.  Promotion of gender sensitivity in the region.  Ensuring gainful employment of disabled persons.  Monitoring the implementation of gender policies.  Monitoring of the transformation process.  Co-chair the regional transformation unit.  Personnel and financial administration.  Accountable for sports and recreation.  Maintain performance plans of subordinates

ENQUIRIES
:
Ms Mholo J (051 404 0268/051 4040270):  Free State/Northern Cape Region



Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/N West Region
POST 44/38
:
ASSISTANT DIRECTOR:  DH:  DEVELOPMENT (2 POSTS)
SALARY
:
R157 686 per annum

CENTRE
:
KwaZulu/Natal Region (Durban Juvenile, Ekuseni)

REQUIREMENTS
:
Recognized three year degree/diploma or equivalent qualification in Social Science. Registration with professional council and relevant management experience.

DUTIES
:
The incumbent will coordinate and manage the following:  Formal education, skills development, arts and culture, recreation, ABET, effective medical care and hygienic standards in the management area. 

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region

POST 44/39
:
ASSISTANT DIRECTOR:  FACILITIES AND SECURITY
SALARY
:
R157 686 per annum

CENTRE
:
KwaZulu/Natal Region (Glencoe)

REQUIREMENTS
:
Recognized three year degree/diploma and experience of offender administration.  Valid driver’s license.  Analytical ability, good communication skills and ability to plan/organize.  

DUTIES
:
Implementation of the policy to relevant role-players.  Supervision of access control to correctional centres grounds.  Supervise of the manning of watch towers.  Supervise of escort of inmates to courts, doctors, hospital etc.  Quality assessment of security services.  Improve standards of physical security in the management area.  Ensure security in the storage of information/documents and warrants.  Management of security in the management area.  Management of emergency support team.  Management of infrastructure for security service.  Communication with interest groups.  Ensure service level standards for accommodation of inmates.  Ensure the separation of high risk offenders.

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region

POST 44/40
:
ASSISTANT DIRECTOR:  MANAGER:  AGRICULTURE
SALARY
:
R157 686 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Bethal)

REQUIREMENTS
:
Recognized three year degree/diploma in agriculture and relevant management experience.  Presentation, computer literate, interpersonal, problem solving and good communication skills.

DUTIES
:
Quality assessment of agricultural services.  Development/maintenance of agriculture services standards in the management area.  Management of plant production, agricultural labour, environment, agricultural equipment, occupational safety, finances and personnel.  Manage the budget allocation.  Training of personnel.

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region 

POST 44/41
:
ASSISTANT DIRECTOR: CENTRE COORDINATOR: CORRECTIONS

SALARY
:
R157 686 per annum

CENTRE
:
Limpopo/Mpumalanga/North West Region (Bethal, Losperfontein)



Gauteng Region (Johannesburg Female)



Eastern Cape Region (Mthatha Central)



Western Cape Region (Goodwood)

REQUIREMENTS
:
Recognized three year degree/diploma and experience of offender administration.  Top secret security classification, analytical ability, good communication skills and ability to plan/organize.  Valid driver’s license.

DUTIES
:
Management of case management administration.  Management of unit management in the correctional centre.  Management of centre administration regarding the admission and release of inmates.  Control over the movement of offenders in the correctional centre.  Effective utilization of available inmate accommodation.  Management of correctional programmes.  Personnel, logistical and financial management and administration.

ENQUIRIES
:
Mr Lucas W S (012 323 4818):  Limpopo/Mpumalanga/North West Region 


Ms Botha J (012 420 0192):  Gauteng Region



Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region



Ms Sanders M (021 550 6059):  Western Cape Region
POST 44/42
:
PRINCIPAL SOCIAL SERVICES
SALARY
:
R157 686 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Bethal)



Gauteng Region (Pretoria Local, Boksburg Med A)



Western Cape Region (Brandvlei, Drakenstein Medium A)

REQUIREMENTS
:
BA degree in social work.  Registration with the South African Council for social services.  Valid driver’s license.  Conversant with acts, policies and legislation pertaining to social work practice.  Ability to interpret policy/legislative matters and operate within the management area.  Good communication, negotiation, conflict management and strategic management skills.  Ability to co-ordinate and collaborate with internal and external stakeholders

DUTIES
:
To provide needs based social work services to offenders through individual attention, group work, community work, research and social work administration.  Conducting individual assessments.  Marketing social work services.  Monitoring and evaluation of social work interventions.

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region 



Ms Botha J (012 420 0192):  Gauteng Region



Ms Sanders M (021 550 6059):  Western Cape Region
POST 44/43
:
ASSISTANT DIRECTOR: CENTRE COORDINATOR: OPERATIONAL SUPPORT

SALARY
:
R157 686 per annum

CENTRE
:
Gauteng Region (Pretoria (Atteridgeville))



Limpopo/Mpumalanga/N West Region (Barberton)

REQUIREMENTS
:
Recognized three year degree/diploma and relevant experience.  Firearm skills and use of two-way radios.  Interpersonal skills in dealing with requests by offering assistance with troublesome offenders and counselling agitated/suicidal inmates.  Fire fighting and first aid skills.  Good knowledge of medical, social work, education, psychological and religious activities in prison process.  Good interpersonal and negotiation skills.  Strategic planning ability.

DUTIES
:
Execution of control regarding the functions which include safe custody, physical care, treatment and community re-integration of offenders.  Execution of control regarding the establishment and rendering of security.  Advice the head correctional centre regarding policy directives.  Management of safe custody (internal and external security).  Management of development and care, asset maintenance and health care services.  

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region



Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/N West Region

POST 44/44
:
ASSISTANT DIRECTOR: CENTER COORDINATOR: STAFF SUPPORT

SALARY
:
R157 686 per annum

CENTRE
:
Gauteng Region (Baviaanspoort (Emthonjeni))

REQUIREMENTS
:
Recognized three year degree/diploma coupled with relevant experience.  Analytical ability.  Good communication skills, professionalism and ability to plan/organize.  

DUTIES
:
Personnel Management:  Supervise work undertaken by personnel clerk.  Act as labour relations officer for the Correctional Centre.  Supervise work undertaken by registration clerk.  Act as information officer for the Correctional Centre. Logistical administration:  Responsible for equipment used by the component.  Personnel administration:  Determining of duty register/leave arrangements.  Allocation of staff to specific duties.  Financial Administration:  budgeting of funds and being accountable for expenditure in terms of the component.  Merit assessment of staff.  Act as loss control officer for the Correctional Centre.  Supervision of utility staff.

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region

POST 44/45
:
ASSISTANT DIRECTOR: MANAGER HR ADMINISTRATION (2 POSTS)
SALARY
:
R157 686 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Bethal)



Western Cape Region (Breede Rivier)



Gauteng Region (Modderbee, Krugersdorp)

REQUIREMENTS
:
Recognized three year degree/diploma and relevant experience.  Dynamism, professionalism, ability to plan/organize and good communication skills.

DUTIES
:
Enhancing the coordination of the policy.  Communication of policy matters.  Evaluation of policy amendments inputs.  Administration of human resources.  Delegation of tasks to subordinates.  Follow-up of correspondences.  Technical preparation of documents.  Arrangement of meetings.  Maintenance of post establishment and of documents detailing training.  Undertaking of personnel administration.  Administration of finance and of primary measurements.  Performing of merit assessments.  Management of leave of absence.

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region



Ms Sanders M   (021 550 6059):  Western Cape Region



Ms Botha J (012 420 0192):  Gauteng Region

POST 44/46
:
ASSISTANT DIRECTOR: INSPECTION SERVICES
SALARY
:
R157 685 per annum

CENTRE
:
Western Cape Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma with relevant experience in a correctional service environment.  Knowledge of PFMA,  Treasury Regulations,  White Paper on Corrections, Public Service Regulations, HRM policies and procedures, financial and logistical procedure manuals and transport procurement and asset management manuals.

DUTIES 
:
Planning and compilation of the annual inspection programmes.  Evaluation and identification of the risk areas that must form part of the inspection programme. Determination of compliance with relevant legislation, policies and procedures through the conducting of inspections.  Establishment of the causes for non-compliance and making recommendations for the rectification of deviations from policy.  Determine the extent to which internal control measures are effective in the prevention of deviations from policies and procedures.  Submission of reports on inspection findings to enable management to make informed decisions.  Assist institutions which are being inspected with the correct interpretation of policy.  Determine  whether the theoretical policy framework is reconcilable with the practical operations.  Assist in the development and maintenance of inspection tools.  Assist with the proper management of finances and other resources allocated to the inspectorate section.

ENQUIRIES
:
Ms Sanders M   (021 550 6059):  Western Cape Region
POST 44/47
:
ASSISTANT DIRECTOR:  MANAGER:  CORRECTIONS
SALARY
:
R157 686 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Rustenburg)

REQUIREMENTS 
:
Recognized three year degree/diploma and experience of offender administration.  Valid driver’s license.  Analytical ability, good communication skills and ability to plan and organize. 

DUTIES
:
Management of case management administration.  Management of unit management in the area.  Management of admission and release of inmates.  Control over the movement of offender in the area.  Effective utilization of available inmate accommodation.  Management of correctional programmes.  Personnel, logistical and financial management and administration.

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region
POST 44/48
:
ASSISTANT DIRECTOR: MANAGER: FINANCIAL ACCOUNTING
SALARY
:
R157 686 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Witbank))

REQUIREMENTS
:
Recognized three year degree/diploma in Accounting or Financial Management with relevant management experience in Government Financial Systems.  Good communication skills in English and one of the official languages.  Valid driver’s license.  Computer literate.  Dynamic and professional.  Able to plan and organize events properly.  Knowledge of the Public Finance Management Act, Treasury Regulations and BAS.  Project management.  Presentation skills.  Proven experience in a BAS environment.

DUTIES
:
Implementation of financial accounting policy in the management area in accordance with current procedures.  Planning and execution of financial accounting inspections.  Undertaking of financial investigations.  Keep financial accounting system on standard.  Procedure recommendations to Head Office.  Compile training programmes.  Ensure effective control over the collection and allocation of all revenue.  Control over month end reports. Ensure financial data integrity on BAS.  HR Management.  Management of infrastructure for financial accounting. Execute the responsibilities of officials as stipulated in section 45 of the Public Finance Management Act

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region
POST 44/49
:
ASSISTANT DIRECTOR: MANAGER: SUPPLY CHAIN MANAGEMENT

SALARY
:
R157 686 per annum

CENTRE
:
Western Cape Region (Brandvlei, Breede Rivier, Malmesbury)
REQUIREMENTS
:
Recognized three year degree/diploma or NQF 4 plus 10 years experience in Supply Chain Management. Must be Computer literate. Valid driver’s license. Knowledge of the Public Finance Management Act, Treasury Regulations, PPPFA (Preferential Procurement Policy Framework Act), Procurement and Logistical procedures.

DUTIES
:
Manage sub-ordinates. Implementation of Supply Chain Management in the management area. Assist with management of the PAS/Logistic systems and Asset Management.  Administration of bids.  Undertaking of procurement inspections. 

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region

POST 44/50
:
ASSISTANT DIRECTOR: REGIONAL PERSAL MANAGER
SALARY
:
R157 686 per annum

CENTRE
:
KwaZulu/Natal Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma in Human Resource/PERSAL environment.  PERSAL training and valid drivers license will be essential.  Analytical ability, environmental exposure, presentation, negotiation, evaluation and planning skills. Computer literate.

DUTIES
:
Management of PERSAL in the respective components.  Ensure that all PERSAL users and supervisors in the management areas are properly trained and ensure continuous training as and when enhancements are effected.  Registration of supervisors and users in the management areas and allocation of specific functions in relation to their jobs and levels. Monitoring the interaction between users and supervisor.  Authorization of the suspense files transactions and verification with source documents.  Evaluation and recommendations to PERSAL controllers and monitor changes to the system in line with the SCC system.  

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region

POST 44/51
:
ASSISTANT DIRECTOR: SPORTS AND RECREATION
SALARY
:
R157 686 per annum

CENTRE
:
Free State/N Cape Region (Regional Office)



Limpopo/Mpumalanga/N West Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma and relevant experience.  The incumbent should be dynamic, have the ability to plan and organize.  Good communication and interpersonal skills.  Valid driver’s license.

DUTIES
:
Assist in the coordination of policy pertaining to sports and recreation in the management area.  Represent the region at the Inter-Regional Championships.  Maintenance of data bank for sport achievement of the management area.  Administration of sporting events in the management area.
ENQUIRIES
:
Ms Mholo J (051 404 0268/051 4040270):  Free State/Northern Cape Region



Mr Lucas S W (012 323 4818) :  Limpopo/Mpumalanga/N West Region 

POST 44/52
:
ASSISTANT DIRECTOR: DH: CASE MANAGEMENT ADMINISTRATION

SALARY
:
R157 686 per annum 

CENTRE
:
Gauteng Region (Johannesburg Med A)

REQUIREMENTS
:
Recognized three year degree/diploma and relevant experience. Ability to plan/organize.  Good communication skills.

DUTIES
:
Admission and release of inmates.  Control of inmate’s movement.  Administration of inmate’s cash.  Maintenance of inmate’s records.  Administration of fine/bail payments.  Administration of prison labour.  Maintenance of safe custody by personnel.
ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region

POST 44/53
:
ASSISTANT DIRECTOR: CASE MANAGEMENT COMMITTEE
SALARY
:
R157 686 per annum

CENTRE
:
Gauteng Region (Pretoria Central)

REQUIREMENTS
:
Recognized three year degree/diploma with relevant experience. Ability to plan/organize.  Good communication skills.

DUTIES
:
Ensure that new admissions are placed before the committee for assessment.  Ensure that inmates are subjected to security classification, allocation of inmates to specific work areas and accommodation.  Ensure that each inmate is integrated into  development programmes.  Ensure that new admissions are placed before the commit tee.  Ensure that inmates serving sentences of more than two years are placed before the committee every six months.  Re-assignment of inmates to different work areas and accommodation depending on the outcome of further charges and changes in their profile.  Hearing of disciplinary cases.  Ensuring that inmates’ files are updated in accordance with the results of such hearings.  Amendments to the privileges of inmates after outcome of such hearings.  Logistical, financial and personnel administration and management.

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region
POST 44/54
:
ASSISTANT DIRECTOR:  AREA COORDINATOR:  FINANCE
SALARY
:
R157 686 per annum

CENTRE
:
Eastern Cape Region (Lusikisiki)

REQUIREMENTS
:
Recognized three year degree/diploma in accounting or financial management with proven management experience.  Proven knowledge of the Public Finance Management Act, 1999 and Treasury Regulations, relating to financial management and accounting, Procurement administration.  Public finance administration on management level.  Excellent verbal and written communication skills, strong leadership qualities, initiative and drive.

DUTIES
:
The Department requires the services of a person with extensive knowledge of, exposure to, experience in the finance and procurement management environment. Exercise control in the management area. As the Area Coordinator: Finance, the candidate must assist the Area Commissioner in the execution of his/her duties in terms of the Public Finance Management Act, 1999 (PFMA). Ensure optimal utilization of resources, support with regard to management of regional budgets within the framework of relevant legal directives, regulations, performing budget control and ensuring enforcement of financial discipline, performing responsibilities for logistics and procurement management.

ENQUIRIES
:
Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region
POST 44/55
:
ASSISTANT DIRECTOR: AREA COORDINATOR:  CORRECTIONS

SALARY
:
R157 686 per annum

CENTRE
:
Eastern Cape Region (Lusikisiki)

REQUIREMENTS
:
Recognized three year degree/diploma in Correctional Science.  Relevant experience of offender administration.  Valid driver’s license.  Top secret security classification, analytical ability, good communication skills and ability to plan/organize.  

DUTIES
:
Processing of documentation to/from correctional centres and community corrections.  Management of classified information.  Controlling the use of and access to 14 series files.  Ensure that only vetted personnel are allowed access to security files.  Management of policy documentation of DCS; establish/maintain library of DCS policy documents and directives and update policy documents and directives according to amendments received.  Promotion of security awareness.  Investigation of incidents.  Management of the emergency support unit.  Logistical, personnel and financial administration management.

ENQUIRIES
:
Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region

POST 44/56
:
ASSISTANT DIRECTOR: AREA COORDINATOR:  DEVELOPMENT AND CARE
SALARY
:
R157 686 per annum

CENTRE
:
Eastern Cape Region (Lusikisiki)

REQUIREMENTS
:
Recognized three year degree/diploma or equivalent qualification in Social Science/Health Education.  Registration with Professional Council.  Relevant experience.  The following competencies are required: Strategic capability, leadership, networking skills and ability to motivate and train others. Negotiation, analytical, communication and interpersonal skills.

DUTIES
:
Ensure effective medical care of prisoners in the management area.  Ensure of adherence to nutritional and hygienic standards in the management area.  Manage social work services in the management area.  Manage educational and training in the management area.  Manage spiritual care services to offenders in the management area.  Management of agriculture.  Management of production workshop.  Management of finances as well as personnel.  

ENQUIRIES
:
Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region
POST 44/57
:
ASSISTANT DIRECTOR:  AREA COORDINATOR: CORPORATE SERVICES (2 POSTS)
SALARY
:
R157 686 per annum

CENTRE
:
Eastern Cape Region (Cradock, Lusikisiki)

REQUIREMENTS
:
Recognized three year degree/diploma in Human Resource Management or  equivalent qualification.  Supervisory and/or management experience.  Relevant human resource experience.  Valid drivers license.  Sound knowledge of human resource  and related matters.  Strategic capability, analytical and negotiation skills.  Knowledge of the disciplinary procedures and code of all relevant legislations.  Knowledge of PFMA.

DUTIES
:
The incumbent will be accountable for managing human resources provisioning, utilization, development, special programmes (EAP, HIV/AIDS, Equity),  employee relations and legal services in the management area.  The incumbent will also be responsible for budget management of corporate services as well as strategic issues.  Performance management and monitoring is also a key responsibility.  Employee wellness programmes will also be implemented by this incumbent.

ENQUIRIES
:
Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region
POST 44/58
:
ASSISTANT DIRECTOR:  DH: CARE SERVICES
SALARY
:
R157 686 per annum

CENTRE
:
Eastern Cape Region (Middledrift)

REQUIREMENTS
:
Recognized three year degree/diploma in social work or psychological services.  Professional registration with the council for social workers or other body.  Previous experience in social work/psychology.  The ability to plan and organize, good communication skills, computer literate and thorough knowledge of programme management.

DUTIES
:
Enhance the coordination of policies and quality assessment of services.  Ensure  service level standards for social work services.  Planning of activities.  Management of infrastructure for social work services/psychological services/spiritual care and programme interventions.  Management of finances and personnel.
ENQUIRIES
:
Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region
POST 44/59
:
ASSISTANT DIRECTOR:  HUMAN RESOURCE DEVELOPMENT
SALARY
:
R157 686 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Rustenburg)

REQUIREMENTS
:
Recognized three year degree/diploma with relevant experience.  Good communication skills.

DUTIES
:
Training and development interventions at all levels.  Compile the business plan for HRD.  Conduct training needs analysis.  Compilation of monthly training statistics and annual training reports.  Deliver effective HRD administration.  Management of learnership programmes and conduct assessment on learners on the Correctional Science Learnership NQF Level 4.  Management of the internship programmes.  Facilitation of HRD programmes  in management area.  Programming and scheduling of training interventions.  Evaluation of training as well as monitoring of training and logistical arrangement of training courses.  Assist with the marketing of bursaries.

ENQUIRIES
:
Mr Lucas S W: (012 323 4818):  Limpopo/Mpumalanga/N West Region

POST 44/60
:
ASSISTANT DIRECTOR:  DH CORRECTIONS AND CARE

SALARY
:
R157 686 per annum

CENTRE
:
Limpopo/Mpumalanga/North West Region (Witbank)

REQUIREMENTS
:
Recognized three year degree/diploma in social work or psychological services. Professional registration with the Council for Social Workers or other body. Previous experience in social work/psychology.  The ability to plan and organize, good communication skills, computer literate and thorough knowledge of programme management.

DUTIES
:
Enhance the coordination of policy and quality assessment of services.  Ensure service level standards for social work services.  Planning of activities.  Management of infrastructure for social work services/psychological services/spiritual care and programme interventions.  Management of finances and personnel.

ENQUIRIES
:
Mr Lucas W S (012 323 4818):  Limpopo/Mpumalanga/North West Region

POST 44/61
:
ASSISTANT DIRECTOR:  EQUITY

SALARY
:
R157 686 per annum

CENTRE
:
KwaZulu/Natal Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma and relevant experience.  Valid driver’s license.  Computer literate.  Good communication, interpersonal, planning and organising skills.  

DUTIES
:
Mainstreaming of gender sensitivity in the region.  Ensuring that gender issues are mainstreamed in the region.  Managing projects and programmes pertaining to equity.  Development of a gender sensitive organizational culture.  Management of equity affairs in the management areas.  Provision of gender sensitivity in the region.  Ensure the gainful employment of disabled persons in the region.  Monitoring the implementation of equity, including gender policies.  Monitoring of the transformation process within the region.  Co-chair the provincial transformation unit.  Updating of data base with regard to equity.  Updating of equity plan for the management areas.  Personnel administration.  Maintenance of performance plans of subordinates.  Assessment of subordinates.  Financial and logistical administration.
ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/62
:
ASSISTANT DIRECTOR: ADMINISTRATION SECRETARY


Directorate: Office Of The Dc Personnel Well-Being
SALARY
:
R157 686 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
Recognized three year degree/diploma in Correctional Services  Management/Public Administration/Criminology with administrative support  experience. Code 08 drivers license. Environmental exposure. Presentation skills.   Computer literate. Administrative support skills. Negotiation skills. 

DUTIES
:
Ensure smooth administration of documentation in relation to both document flow system in the Office of the DC and records management/filing system.  Ensure documentation quality control in relation to documentation drafting and content, appropriate route lists, development of administrative procedures for the Chief Directorate, compliance by members of the Chief Directorate with return dates required on tasks allocated.  Ensure the drafting of routine letters/memos, development of standard format letters for receipt of correspondence and documentation, proactively acknowledging correspondence and indicating referral to relevant person/process, typing of letters/memos on instruction of DC or office staff.  Processing of content of incoming and outgoing documentation, through study of incoming documentation and advising the DC, coordinating relevant documentation and ensuring processing as single entity where relevant, indication of return dates and urgency/priority of content of document.  Ensure compliance by Directorate with return dates, ensure compliance within the office with return dates.  Ensure appropriate filing of documents, through return of documents to component of origin for filing, filing of documents required for current use in Office, opening of new files in accordance with filing system, keeping computerised register of filing system, and accessing documentation required by members of the Office.  Responsible for the financial and logistical management of the office including monthly budgeting and costing processes, allocation of funds and amendment of estimates and acquisition of office equipment.   Provide Financial Management support to the DC in relation to the Chief Directorate budgeting and expenditure.

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/63
:
SENIOR CORRECTIONAL OFFICER: DH: CASE MANAGEMENT ADMINISTRATION

SALARY
:
R132 054 per annum

CENTRE
:
Western Cape Region (Dwarsriver)



Eastern Cape Region (St Albans Max)

REQUIREMENTS
:
Recognized three year degree/diploma or Correctional Services Administration Part III and/or relevant experience.  Valid driver’s license.  Ability to plan/organize.  Good communication skills.

DUTIES
:
Admission and release of inmates.  Control of inmate’s movement.  Administration of inmate’s cash.  Maintenance of inmate’s records.  Administration of fine/bail payments.  Administration of offender labour.  Maintenance of safe custody by personnel.
ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region



Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region

POST 44/64
:
SENIOR CORRECTIONAL OFFICER:  CLUBS
SALARY
:
R132 054 per annum

CENTRE
:
Western Cape Region (Brandvlei) 

REQUIREMENTS
:
Recognized three year degree/diploma, or Correctional Services Administration Part III and/or relevant experience.  Valid driver’s license.

DUTIES
:
Check and control income and expenditure, journals, creditors, debtors, internal transfers, trial balance, bank reconciliation, VAT 201, UIF, IRP 5’s , audit statements “draft”, face value, monitor loans, phone bills, collect cash, issue receipts, control till rolls, sampro, compensation commissioner, fuel, deductions on Persal, fuel, cash books for sport clubs, guest houses, vehicles, safe,  stamps, speed points, phone cards, salaries, crèche, golf club and swimming pool. Manage personnel’s leave credits

ENQUIRIES
:
Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region

POST 44/65
:
SENIOR CORRECTIONAL OFFICER: MANAGER: ASSET MAINTENANCE

SALARY
:
R132 054 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Witbank)



Free State/N Cape Region (Groenpunt)



Gauteng Region (Modderbee)

REQUIREMENTS
:
Recognized three year degree/diploma or Correctional Services Administration Part III and/or relevant experience.  An trade diploma/certificate will be an advantage.  Valid driver’s license.  Experience in building administration. Computer literate.  Professionalism, ability to plan/organize and good communication skills.

DUTIES
:
Manage of asset maintenance at the correctional centre.  Co-ordination of the policies.  Quality assessment of building services.  Development/maintenance of building work standard. Management of capital and maintenance of projects, occupational safety, finances and personnel.

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region



Ms Mholo J (051 404 0268/270):  Free State/Northern Cape Region



Ms Botha J (012 420 0192):  Gauteng Region

POST 44/66
:
SENIOR CORRECTIONAL OFFICER: MANAGER: HR SUPPORT

SALARY
:
R132 054 per annum 

CENTRE
:
Limpopo/Mpumalanga/N West Region (Witbank)

REQUIREMENTS
:
Recognized three year degree/diploma or correctional services administration part III and/or relevant experience.  Presentation, computer literate, interpersonal, problem solving and good communication skills.

DUTIES
:
Management of performance management function in the management area.  Management of personnel awards and achievement bonuses.  Management of personnel, finances and logistics.

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region
POST 44/67
:
SENIOR CORRECTIONAL OFFICER:  UNIT MANAGER

SALARY
:
R132 054 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (5 POSTS) (Brits, Barberton, Nelspruit, Klerksdorp, Lydenburg, Losperfontein)



KwaZulu/Natal Region (4 POSTS) (Ladysmith, Eshowe, Empangeni Med, Estcourt)



Eastern Cape Region (Xhora, King William’s Town) (2 POSTS)


Gauteng Region (Johannesburg Med A)

REQUIREMENTS
:
Recognized three year degree/diploma or correctional services administration part III and/or relevant experience.  Computer literate.  Valid driver’s license.  Knowledge of the Public Finance Management Act and Treasury Regulations.

DUTIES
:
The implementation of unit management within the unit.  Ensure training of staff pertaining to unit management principles.  Implementation of procedures to improve the level of communication between the different units, Head of Correctional Centre, CMC and other roleplayers. Management of inmate development staff (PDS).  Implementation of a structured day programme for the unit which includes the rostering of programmes in conjunction with the PDS.  Implementation of the three meals system as part of the structured day programmes.  Ensure that case files are opened for all offenders and that sentence plans are compiled in conjunction with the CMC.  Structured day programmes must make provision for the content of sentence plans.  Compilation of case notes and recording thereof on the case files.  Assessment of offenders in conjunction with the CMC.  Registering of structural needs to enhance the implementation of unit management and management of finance, personnel and logistical related matters.

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region 



Ms Nel A J (033 355 7372):  KwaZulu/Natal Region



Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region



Ms Botha J (012 420 0192):  Gauteng Region

POST 44/68
:
SENIOR CORRECTIONAL OFFICER: TRANSPORT CONTROLLER

SALARY
:
R132 054 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Barberton)

REQUIREMENTS
:
Recognized three year degree/diploma or Correctional Services Administration Part III and/or relevant experience.  Ability to plan/organize.  Good communication and negotiation skills.  Ability to solve problems.

DUTIES
:
Implementation of transport policy in the management area.  Undertaking/Management of transport.  Planning of activities.  Management of transport infrastructure.  Management of finance.

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region 

POST 44/69
:
SENIOR CORRECTIONAL OFFICER:  HEAD:  COMMUNITY LIAISON
SALARY
:
R132 054 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Barberton)

REQUIREMENTS
:
Recognized three year degree/diploma or Correctional Services Administration Part III and/or relevant experience.  Valid driver’s license.  Top secret security classification and ana​lytical ability.  Good communication skills and ability to plan/organize.

DUTIES
:
Market of the concept of community supervision.  Identification of community ser​vice opportunities.  Development of community service programmes.  Monitor community service operations.

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region 

POST 44/70
:
SENIOR CORRECTIONAL OFFICER: DH: CARE SERVICES
SALARY
:
R132 054 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Standerton Med A)



Western Cape Region (Voorberg Med B, Drakenstein Max, Drakenstein Med A) (3 POSTS)


KwaZulu/Natal Region (Newcastle)



Gauteng Region (Krugersdorp)

REQUIREMENTS
:
Recognized three year degree/diploma in social work or psychological services.  Professional registration with the council for social workers or other body.  Previous experience in social work/psychology.  The ability to plan and organize, good communication skills, computer literate and thorough knowledge of programme management.

DUTIES
:
Enhance the coordination of policies and quality assessment of services.  Ensure service level standards for social work services.  Planning of activities.  Management of infrastructure for social work services/psychological services/spiritual care and programme interventions.  Management of finances and personnel.
ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region 



Ms Sanders M (021 550 6059):  Western Cape Region



Ms Nel A J (033 355 7372):  KwaZulu/Natal Region


Ms Botha J (012 420 0192):  Gauteng Region
POST 44/71
:
SENIOR CORRECTIONAL OFFICER:  DH CORRECTIONS AND CARE (4 POSTS)
SALARY
:
R132 054 per annum

CENTRE
:
Limpopo/Mpumalanga/North West Region (Standerton, Modimolle, Makhado, Mafikeng)

REQUIREMENTS
:
Recognized three year degree/diploma in social work or psychological services. Professional registration with the Council for Social Workers or other body. Previous experience in social work/psychology.  The ability to plan and organize, good communication skills, computer literate and thorough knowledge of programme management.

DUTIES
:
Enhance the coordination of policy and quality assessment of services.  Ensure of service level standards for social work services.  Planning of activities.  Management of infrastructure for social work services/psychological services/spiritual care and programme interventions.  Management of finances and personnel.

ENQUIRIES 
:
Mr Lucas W S (012 323 4818):  Limpopo/Mpumalanga/North West Region

POST 44/72
:
SENIOR CORRECTIONAL OFFICER:  CENTRE COORDINATOR:  CORRECTIONS

SALARY
:
R132 054 per annum

CENTRE
:
Gauteng Region (Johannesburg Female)

REQUIREMENTS
:
Recognized three year degree/diploma or Correctional Services Administration Part III and/or relevant experience of offender administration.  Top secret security classification, analytical ability, good communication skills and ability to plan/organize.  

DUTIES
:
Management of case management administration.  Management of unit management in the correctional centre.  Management of centre administration regarding the admission and release of inmates.  Control over the movement of offenders in the correctional centre.  Effective utilization of available inmate accommodation.  Management of correctional programmes.  Personnel, logistical and financial management and administration.

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region
POST 44/73
:
SENIOR CORRECTIONAL OFFICER: MANAGER: SH AGRICULTURE (2 POSTS)
SALARY
:
R132 054 per annum 

CENTRE
:
KwaZulu/Natal Region (Waterval Med A)

REQUIREMENTS
:
Recognized three year degree/diploma in agriculture or relevant qualifications and relevant experience.  Presentation, computer literate, interpersonal, problem solving and good communication skills.

DUTIES
:
Quality assessment of agricultural services. Development/maintenance of agriculture services standards in the management area. Management of plant production, agricultural labour, environment, agricultural equipments, occupational safety, finances and personnel.  Manage the budget allocation.  Training of personnel.

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/74
:
SPAO:  PROCUREMENT/SUPPLY CHAIN MANAGEMENT
SALARY
:
R132 054 per annum 

CENTRE
:
Limpopo/Mpumalanga/N West Region (Witbank)



National Head Office (Kroonstad Training College)

REQUIREMENTS
:
Recognized three year degree/diploma and relevant experience.  Knowledge of supply chain management legislation and related prescripts.  Knowledge of Government Procurement Processes.  Good managerial skills.  Experience in the procurement field.  Good communication skills.  Computer literate.

DUTIES
:
Manage the administration of the procurement process with regard to capital equipment in a fair, equitable, transparent, competitive and cost-effective manner.  Manage that specifications and bid documents are in order prior to the invitation of bids.  Manage the advertisement of bids.  Manage the evaluation of bids and the submission of recommendation to the relevant bid adjudication committee.  Attend recommendation meetings at national treasury.  Attend SABS-meetings.  Liaise with external and internal clients.

ENQUIRIES
:
Mr Lucas W S (012 323 4818):  Limpopo/Mpumalanga/North West Region 



Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/75
:
SENIOR CORRECTIONAL OFFICER: SECRETARY: CORRECTIONAL SUPERVISION AND PAROLE BOARD
SALARY
:
R132 054 per annum

CENTRE
:
Western Cape Region (Allandale, Drakenstein)



Gauteng Region (Krugersdorp)

REQUIREMENTS
:
Recognized three year degree/diploma or Correctional Services Administration part III and/or relevant experience.  Good communication and writing skills.  Analytical ability.  Valid driver’s license.  Ability to plan/organize.  Computer literate.

DUTIES
:
Scheduling of meetings of the board; i.e. communicate meeting times, dates and places.  Verification of information provided.  Ensure that information provided on offenders is correct.  Ensure that all relevant documentation is attached to submissions referred to the board.  Taking minutes of session of the board.  Minute constitution of each meeting.  Absenteeism, discussions and reasons for decisions in minutes.  Inform offenders of the decision of the board.  Dealing with representations.  Ensure that representations by inmates are referred to the relevant case management committee with request for all applicable documentation by the clerk of the board.  Maintenance of safe custody:  Searching of venues and inmates for contraband/dangerous objects.  Ensure that gang activities do not take place in venues.  Ensure inmates do not wander around uncontrolled.  Exercise control over the issuing of implements and equipments to students.  Ensure that implements and equipments are not taken by offenders to their cells.

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region



Ms Botha J (012 420 0192):  Gauteng Region

POST 44/76
:
SENIOR CORRECTIONAL OFFICER:  HR ADMINISTRATION (2 POSTS)
SALARY
:
R132 054 per annum

CENTRE
:
Western Cape Region (Brandvlei, Allandale)

REQUIREMENTS
:
Recognized three year degree/diploma or Correctional Services Administration Part III and/or relevant experience.  Dynamism, professionalism, ability to plan/organize and good communication skills.

DUTIES
:
Enhancing the coordination of the policy.  Communication of policy matters.  Evaluation of policy amendments inputs.  Administration of human resources.  Delegation of tasks to subordinates.  Follow-up of correspondences.  Technical preparation of documents.  Arrangement of meetings.  Maintenance of post establishment and of documents detailing training.  Undertaking of personnel administration.  Administration of finance and of primary measurements.  Performing of merit assessments.  Management of leave of absence.

ENQUIRIES
:
Ms Sanders M   (021 550 6059):  Western Cape Region

POST 44/77
:
SENIOR STATE ACCOUNTANT: ACCOUNTING AND BOOKKEEPING

SALARY
:
R132 054 per annum

CENTRE

Western Cape Region (Regional Office)



Free State/N Cape Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma with accounting and/or management accounting as a major subject.  Proven financial experience.  Good knowledge of public finance management act, treasury regulations and the basic accounting system.  Experience in the compiling of annual financial statements.  Good communication skills and interpersonal relations.  Professional person with integrity and ability to perform under pressure.  Computer literate (knowledge of BAS will be an added advantage). Valid driver’s license.

DUTIES
:
Monthly funds requisition from national treasury.  Compile the monthly bank reconciliation.  Control the paymaster- general accounts, which includes PMG exceptions, BAS credit transfer account and bank adjustment account. Coordinate and compile the compliance certificate. Maintenance of departmental debt procedures with regard to cash and cash equivalent.  Manage the office.  Execute responsibilities of officials stipulated in Section 45 of the PFMA.

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region



Ms Mholo J (051 404 0268/270): Free State/Northern Cape Region

POST 44/78
:
SPAO: LOGISTIC ADMINISTRATION
SALARY
:
R132 054 per annum 

CENTRE
:
Western Cape Region (Helderstroom)

REQUIREMENTS
:
Recognized three degree or diploma in supply chain management with relevant experience.  Successfully attended PAS training and BAS training.  Computer literate and advanced MS Office.  Valid driver’s license.

DUTIES
:
Implement logistical policies/procedures in the management area. Management of stock.  Manage Logis/PAS system. Management of assets. Undertake logistical inspection/investigations. Manage logistical infrastructures. Managing and consolidation of returns.

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region

POST 44/79
:
SENIOR STATE ACCOUNTANT:  SUPERVISOR FINANCIAL ACCOUNTING
SALARY
:
R132 054 per annum

CENTRE
:
Western Cape Region (Brandvlei)

REQUIREMENTS
:
Recognized three year diploma/degree in commercial, economical or political science.  Relevant junior management experience in Government Financial Systems.  Good communication skills in English and one of the official languages.  Valid driver’s license.  Computer literate.  Dynamic and professional.  Ability to plan and organize events properly.  Knowledge of the public finance management act, treasury regulations and BAS. Project management. Presentation skills. Proven experience in a BAS environment.

DUTIES
:
The implementation of financial accounting policy in the management area in accordance with current procedures.  Planning and execution of financial accounting inspections.  Undertaking of financial investigations.  Keep financial accounting system on standard. Procedure recommendations to head office. Compile training programmes.  Ensure effective control over the collection and allocation of all revenue.  Control over month end reports.  Ensure financial data integrity on BAS. HR management. Management of infrastructures for financial accounting. Execute the responsibilities of officials as stipulated in Section 45 of the Public Finance Management Act.

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region

POST 44/80
:
SPAO: SYSTEM CONTROLLER
SALARY
:
R132 054 per annum

CENTRE
:
Western Cape Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma with accounting or NQF 4 with seven years exposure in Supply Chain Management.  Proven financial experience.  Good knowledge of Public Finance Management Act, Treasury Regulation and the Basic Accounting System (BAS).  Good communication skills and interpersonal relations.  Professional person with integrity and ability to perform under pressure.  Computer literate.
DUTIES
:
The incumbent will assist and maintain aftercare on the PAS system. Implement logistical policy in the branch. Assist with management of the PAS / LOGIS system. Management of moveable assets. Undertake logistical inspections and investigations. Sound communication skills. Sound interpersonal relations. Sound negotiation skills. Good administration and supervisory skills will serve as recommendation.

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region

POST 44/81
:
SENIOR CORRECTIONAL OFFICER: CC OPERATIONAL SUPPORT

SALARY
:
R132 054 per annum

CENTRE
:
Western Cape Region (Mosselbay)

REQUIREMENTS
:
Recognized three year degree/diploma or correctional services administration Part III and/or relevant experience.  Firearm skills and use of two-way radios.  Interpersonal skills in dealing with requests and assisting with troublesome offenders.  Counsel agitated/suicidal prisoners.  Fire fighting and first aid skills.  Manage training.  Sound knowledge of medical, social work, education, psychological and religious activities in prison processes.  Sound interpersonal and negotiation skills.  Strategic planning ability.

DUTIES
:
Manage security. Manage development services and care assistance to inmates furthering their studies. Management of care services. Manage the assessment of offenders by social workers.  Manage health services. Supervise routine examination of offenders, patients and treat minor ailments according to scope of practice. Logistical, personnel and financial administration.

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region

POST 44/82
:
CHIEF EDUCATIONIST:  FORMAL EDUCATION

SALARY
:
R132 054 per annum 

CENTRE
:
Western Cape Region (Brandvlei)

REQUIREMENTS
:
Recognized three year degree/diploma in education with relevant experience.  Post graduate degree will be an added advantage.

DUTIES
:
Implement educational programmes for offenders.  Implementation of educational policies at correctional facilities in the management area.  Setting standards for education services in accordance with Government education departments.  The quality assessment of educational services.  Ensuring service level standards for education and training.  The management of finances and personnel.

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region

POST 44/83
:
SENIOR CORRECTIONAL OFFICER: FEMALES, AGED AND DISABLED



Directorate: Social Work Services
SALARY
:
R132 054 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
Recognized three year degree/diploma in Human /Social Science.  Experience in working with females, aged and disabled persons.  Knowledge and understanding of Correctional Services setting.  Proficiency in English and one of the indigenous language will serve as a recommendation.  Valid driver’s license.  Good interpersonal and communication skills.  Computer literate.  

DUTIES
:
Policy formulation.  Programme design and management.  Monitoring and evaluation.  Networking.  Financial management.  Mainstreaming services for females, Aged and disabled offenders within the Department of Correctional Services.

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/84
:
SENIOR CORRECTIONAL OFFICER: EMPLOYEE RELATIONS POLICY AND TRAINING (ADMIN SUPPORT)



Directorate: Employee Relations
SALARY
:
R132 054 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
Recognized three year degree/diploma in Labour Law/Labour Relations or equivalent qualification.  Sound knowledge of labour legislation and labour relations practices.  The official should at least have sound relevant experience in the field of employee relations.  Computer literate and well conversant in the Microsoft Office package.  Continued retention in the post will depend heavily on the extent to which the incumbent demonstrates integrity in the execution of his/her duties.  The incumbent should be able to proactively identify likely causes and solutions to employee relations problems.  Good negotiation, conflict management, strategic capability, good administrative, analytical, communication and presentation skills.  Computer literate.  Valid driver’s license.  Ability to function as part of a dynamic team.  Must be conversant with the generic managerial skills pertaining to i.e. portfolio management, human resource management, financial and logistics management.

DUTIES
:
Co-manage and administer the Employee Relations policy and training.  Act as custodian of the DCS’S Employee Relations policy and Strike Management Guidelines.  Monitor compliance to the DCS’S Employee Relations policy and Strike Management Guidelines.  Develop and manage database of officials received training on Employee Relations.  Advice top and Regional Management about problem areas and remedial actions.  Represent the DCS on conciliations and arbitrations without any supervision.  Conduct training in the generic labour relations field without any supervision.

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/85
:
SENIOR CORRECTIONAL OFFICER: EMPLOYEE GRADE PROGRESSION SYSTEMS



Directorate: Human Resource Support
SALARY
:
R132 054 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
Recognized three year degree/diploma or Correctional Services Administration Part III and/or relevant experience.  Experience in Human Resource.  Knowledge of Public Service Regulations, Public Service Act, Labour Relations Act, BCOE Act, Collective Agreements with regards to employees and remunerative allowances.  Computer literate.  Interpersonal, negotiation, analytical and good communication skills.  Project management.  Knowledge of financial policy regarding claims, expenditure, advances, payments, invoices, etc.  Ability to access and interpret required management information.  Networking/liaison with stakeholders.

DUTIES
:
Administration of the employee grade progression processes within DCS.  Provide input into the development of grade progression policy, strategies and processes.  Maintain grade progression processes.  Research grade progression practices.

ENQUIRIES
:
Ms Malotane M J (012 307 2540) Mr Chauke M H (012 307 2643):  National Head Office



Ms Botha J (012 420 0192):  Gauteng Region

POST 44/86
:
SENIOR CORRECTIONAL OFFICER: COORDINATOR: RESEARCH AND DESIGN

SALARY
:
R132 054 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
Recognized three year degree/diploma in Social Sciences.  Practical experience in conducting quantitative and qualitative research.  Computer literate (MS Word, Excel and Power Point).  Excellent written and verbal communication.  Knowledge of personnel and financial management.  Ability to work independently and under pressure.  

DUTIES
:
Conduct research on tools utilized for the assessment of offending behaviour.  Risk factors for absconding, escape and re-offending.  Best practice in the area of security risks assessment instruments.  Trends in offending behaviour and offences committed during incarceration etc.  Participate in the piloting of assessments and classification tools utilized in correctional environment.  Prepare research reports and make presentations.

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/87
:
SENIOR CORRECTIONAL OFFICER:  MANAGER:  LABOUR RELATIONS

SALARY
:
R132 054 per annum

CENTRE
:
Limpopo/Mpumalanga/N West Region (Bethal)



Gauteng Region (Johannesburg)

REQUIREMENTS
:
Recognized three year degree/diploma in labour relations, with relevant experience.  Valid driver’s license.  Computer literate.

DUTIES
:
Management of labour unrest.  Management of collective bargaining.  Management of the grievance procedure/disciplinary system.  The undertaking of labour relations research.  Planning of activities.  The management of personnel and finance.

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region

POST 44/88
:
SENIOR SOCIAL WORKER
SALARY
:
R132 054 per annum
CENTRE
:
Limpopo/Mpumalanga/N West Region (Middleburg, Witbank, Makhado) 



Western Cape Region (Calvinia, Helderstroom, Beaufort-West)



KwaZulu/Natal Region (Ladysmith)



Gauteng Region (Johannesburg Med C, Boksburg Juvenile X2,  Johannesburg Female)

REQUIREMENTS
:
BA degree in social work.  Registration with the South African Council for social services.  Valid driver’s license. Conversant with acts, policies and legislation pertaining to social work practice.  Ability to interpret policy/legislative matters and operate within the management area.  Good communication, negotiation, conflict and strategic management skills.  Ability to coordinate and collaborate with internal and external stakeholders.

DUTIES
:
To provide needs based social work services to offenders through individual attention, group work, community work, research and social work administration.  Conducting individual assessments.  Marketing social work services.  Monitoring and evaluation of social work, intervention work, community work, research and social work administration.  Conducting individual assessments.  

ENQUIRIES
:
Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/North West Region



Ms Sanders M (021 550 6059):  Western Cape Region



Ms Nel A J (033 355 7372):  KwaZulu/Natal Region


Ms Botha J (012 420 0192):  Gauteng Region

POST 44/89
:
SENIOR CORRECTIONAL OFFICER:  PROJECT MANAGER:  PLANT PRODUCTION

SALARY
:
R132 054 per annum

CENTRE
:
KwaZulu/Natal ( Waterval)

REQUIREMENTS
:
Recognized three year degree/diploma in agriculture or relevant qualifications, with experience.  Presentation, computer literate, interpersonal, problem solving and good communication skills.

DUTIES
:
Quality assessment of agricultural services. Development/maintenance of agriculture services standards in the management area. Management of plant production, agricultural labour, environment, agricultural equipment, occupational safety, finances and personnel.  Manage the budget allocation.  Training of personnel.

ENQUIRIES
: 
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/90
:
SH: PRODUCTION WORKSHOP (WOOD SECTION)
SALARY
:
R132 054 per annum

CENTRE
: 
KwaZulu/Natal (Pietermaritzburg)
REQUIREMENTS
:
Recognized three year degree/diploma in engineering / production management or other relevant trade qualification related to the wood manufacturing industries.  Sound experience within the related production environment.  Valid driver’s license.  Knowledge and understanding of workshop manual, workshop cost and price policy, workshop costing system and its operations, White Paper on corrections and all relevant legislation related to DCS production workshops.  Knowledge and understanding of tender/contract development and evaluation, occupational health and safety act and PFMA.
DUTIES
:
Policy development and interpretation.  Monitoring, evaluation and support service to workshop personnel nationally.  Economic analysis of workshop performance. Research and development of new  workshop project.  Monitor and evaluate adherence to set service level standards for production workshop.  Interpret the relevant workshop policies, manuals and legislation for workshop personnel.  Conduct compliance inspection as prescribed.  Monitor and evaluate the implementation and adherence to all applicable workshop polices, manuals and legislation.  Compiling financial budgets and estimates. Evaluate financial expenditure and control at all workshop facilities.  Understand and apply good human resources relations with subordinates and workshop personnel nationally.  Monitor and evaluate the credibility

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/91
:
SENIOR CORRECTIONAL OFFICER: SH: PRODUCTION WORKSHOP:  (TEXTILE SECTION)
SALARY
:
R132 054 per annum

CENTRE
:
KwaZulu/Natal (Pietermaritzburg)

REQUIREMENTS
:
Recognized three year degree/diploma in engineering / production management or other relevant trade qualification related to the textile manufacturing industries.  Sound experience within the related production environment.  Valid driver’s license.  Knowledge and understanding of workshop manual, workshop cost and price policy, workshop costing system and its operations, White Paper on corrections and all relevant legislation related to DCS production workshops.  Knowledge and understanding of tender/contract development and evaluation, occupational health and safety act and PFMA.

DUTIES
:
Policy development and interpretation.  Monitoring, evaluation and support service to workshop personnel nationally.  Economic analysis of workshop performance. Research and development of new  workshop project.  Monitor and evaluate adherence to set service level standards for production workshop.  Interpret the relevant workshop policies, manuals and legislation for workshop personnel.  Conduct compliance inspection as prescribed.  Monitor and evaluate the implementation and adherence to all applicable workshop polices, manuals and legislation.  Compiling financial budgets and estimates. Evaluate financial expenditure and control at all workshop facilities.  Understand and apply good human resources relations with subordinates and workshop personnel nationally.  Monitor and evaluate the credibility
ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/92
:
SENIOR CORRECTIONAL OFFICER SH: PRODUCTION WORKSHOP (STEEL SECTION)
SALARY
:
R132 054 per annum

CENTRE
:
KwaZulu/Natal (Pietermaritzburg)

REQUIREMENTS
:
Recognized three year degree/diploma in engineering / production management or other relevant trade qualification related to the steel manufacturing industries.  Sound experience within the related production environment.  Valid driver’s license.  Knowledge and understanding of workshop manual, workshop cost and price policy, workshop costing system and its operations, White Paper on corrections and all relevant legislation related to DCS production workshops.  Knowledge and understanding of tender/contract development and evaluation, occupational health and safety act and PFMA.

DUTIES
:
Policy development and interpretation.  Monitoring, evaluation and support service to workshop personnel nationally.  Economic analysis of workshop performance. Research and development of new  workshop project.  Monitor and evaluate adherence to set service level standards for production workshop.  Interpret the relevant workshop policies, manuals and legislation for workshop personnel.  Conduct compliance inspection as prescribed.  Monitor and evaluate the implementation and adherence to all applicable workshop policies, manuals and legislation.  Compiling financial budgets and estimates. Evaluate financial expenditure and control at all workshop facilities.  Understand and apply good human resources relations with subordinates and workshop personnel nationally.  Monitor and evaluate the credibility

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/93
:
SENIOR CORRECTIONAL OFFICER:  PROJECT MANAGER:  ANIMAL PRODUCTION 
SALARY
:
R132 054 per annum

CENTRE
:
KwaZulu/Natal (Waterval)

REQUIREMENTS
:
Recognized three year degree/diploma in Agriculture (Animal Production) with relevant experience.  Valid drivers license (Code 08).  Knowledge and understanding of all relevant legislation, policies and orders related to agriculture, agricultural costing system and the operation thereof.  Knowledge of Public Finance Management Act, Procurement and Logistics Administration, Occupational Health and Safety Act and Skills Development Act.
DUTIES
:
Policy development and implementation.  Monitoring, evaluation and support service to Agricultural personnel nationally.  Economic, analysis performance of animal production.  Research and development of new animal projects.  Monitor and evaluate adherence to set policies, orders and service level standards.  Conduct compliance visits as prescribed.  Compiling financial budgets and estimates.  Evaluate financial expenditure and control.  Understand and supply good HR relations with subordinates and agricultural personnel nationally.  Monitor and evaluate the credibility and effective management of the agricultural costing system and the operation thereof.

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/94
:
SENIOR CORRECTIONAL OFFICER: PRODUCTION MANAGER: BEEF FARMING
SALARY
:
R132 054 per annum

CENTRE
:
KwaZulu/Natal (Ncome)

REQUIREMENTS
:
Recognized three year degree/diploma in Agriculture (Animal Production) with relevant experience.  Valid driver’s license.  Knowledge and understanding of all relevant legislation, policies and orders related to agriculture, agricultural costing system and the operation thereof.  Knowledge of Public Finance Management Act, Procurement and Logistics Administration, Occupational Health and Safety Act and Skills Development Act.
DUTIES
:
Policy development and implementation.  Monitoring, evaluation and support service to Agricultural personnel nationally.  Economic, analysis performance of animal production.  Research and development of new animal projects.  Monitor and evaluate adherence to set policies, orders and service level standards.  Conduct compliance visits as prescribed.  Compiling financial budgets and estimates.  Evaluate financial expenditure and control.  Understand and supply good HR relations with subordinates and agricultural personnel nationally.  Monitor and evaluate the credibility and effective management of the agricultural costing system and the operation thereof.

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/95
:
SENIOR CORRECTIONAL OFFICER: HEAD CORRECTIONAL CENTRE
SALARY
:
R132 054 per annum

CENTRE
:
KwaZulu/Natal (Ixopo)

REQUIREMENTS
:
Recognized three year degree/diploma or Correctional Services Act, Part III and/or relevant experience.  Good communication skills.  Valid driver’s license.

DUTIES
:
Management of operational support, corrections, staff support, human resource and budget programmes.  Work with the prediction of future criminal offending behaviour.  Implementation of policies.

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/96
:
SENIOR STATE ACCOUNTANT- BUDGETS
SALARY
:
R132 054 per annum

CENTRE
:
KwaZulu/Natal (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma in the Commercial, Economic or Political Science.  Sound experience in Government Financial Systems.  Sound communication skills in English, plus one of the official languages. Valid driver’s license. Computer literacy.  Dynamic and professional .  Able to plan and organize events properly.  Knowledge of the Public Finance Management Act, Treasury Regulations and BAS.  Project management skills.  Presentation skills

DUTIES
:
Execution of management accounting policy in the Region in accordance with current procedures.  Planning and execution of management accounting inspection.  Undertake financial investigations.  Advisor on Budget related matters.  Ensure budget data integrity on BAS.  Evaluate expenditure trends.  Ensure that MTEF planning is in place.  Budget management.  Human Resource Management.  Execute the responsibilities of officials as stipulated in section 45 of the Public Finance Management Act.
ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/97
:
SENIOR CORRECTIONAL OFFICER: DH SECURITY
SALARY
:
R132 054 per annum 

CENTRE
:
KwaZulu/Natal Region (Durban Med B)



Gauteng Region (Johannesburg Female)



Limpopo/Mpumalanga/N West Region (Modimolle)

REQUIREMENTS
:
Recognized three year degree/diploma or Correctional Services Administration Part III and/or relevant experience.  Valid driver’s license.  Top secret security classification, analytical ability, good communication skills and ability to plan/organize.  

DUTIES
:
Managing of security matters.  Responsible for the maintenance of existing security matters and the upgrading thereof.  Managing of finance.  Implementation of Depart​mental Policies.  Advice management regarding security matters.  Keep personnel up to date regarding security matters.

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region


Ms Botha J (012 420 0192):  Gauteng Region



Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/N West Region

POST 44/98
:
SENIOR CORRECTIONAL OFFICER: CC: STAFF SUPPORT
SALARY
:
R132 054 per annum
CENTRE
:
KwaZulu/Natal Region (Greytown)



Eastern Cape Region (Middleburg)

REQUIREMENTS
:
Recognized three year degree/diploma or correctional services administration part III and/or relevant experience.  Analytical ability.  Good communication skills, professionalism and ability to plan/organize.  

DUTIES
:
Personnel Management:  Supervise work undertaken by personnel clerk.  Act as labour relations officer for the centre.  Supervise work undertaken by registration clerk.  Act as information officer for the correctional centre.  Logistical administration:  Responsible for equipment used by the component.  Personnel administration:  Determining of duty register/leave arrangements.  Allocation of staff to specific duties.  Financial administration, budgeting of funds and being accountable for expenditure in terms of the component.  Merit assessment of staff.  Act as loss control officer for the centre.  Supervision of utility staff.

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region



Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region

POST 44/99
:
SENIOR STATE ACCOUNTANT: BUSINESS PLANS
SALARY
:
R132 054 per annum
CENTRE
:
KwaZulu/Natal Region (Regional Office)



Free State/N Cape Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma and experience of Government financial systems.  Valid driver’s license. The incumbent must be dynamic, professional, have the ability to plan/organize.  Good communication, excellent negotiation and problem solving skills.  Computer literate.

DUTIES
:
Operationalization of financial management policy in the region.  Inspection of business plans, costing and finmis in the region.  Formulation of policy.  Communication of feedback on policy to the National Office for possible amendments.  Rendering advise to functionaries regarding procedures and policies.  Planning and execution of management inspections in the region.  Implementation of measures to identify and rectify errors in financial management in the region.  Formulation of strategies to improve on the standard of financial management in the region.  Investigation and reporting of any irregularities in financial management.  Submission of recommendation on the countering of mal-administration.  Management of the business plans.  Inclusion of approved new services/expansions in the business plans for the region.  Prioritizing of proposed expenditures in these business plans.  Consolidation of plans of per individual responsibility.  Supervision of personnel employed under the business plans section at the region.  Advise financial management personnel on procedures.  Planning, control and organizing of activities.  Compilation of duty sheets and task lists.  Identification of requirements for infrastructure improvements.  

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region



Ms Mholo J (051 404 0268/051 4040270):  Free State/Northern Cape Region

POST 44/100
:
SENIOR CORRECTIONAL OFFICER:  INVESTIGATIONS
SALARY
:
R132 054 per annum

CENTRE
:
KwaZulu/Natal Region (Waterval)

REQUIREMENTS
:
Recognized three year degree/diploma or correctional services administration part III and/or relevant experience.  DCS training as investigator, basic training and training in the disciplinary code.  Good communication and interpersonal skills.  Ability to organize and plan.  Valid driver’s license.

DUTIES
:
Investigate of escapes.  Determining the causes of specific incidents.  Determining preventive measures.  Determining structural damage to buildings.  Investigation of assaults.  Investigation of injuries to inmates and staff.  Prosecution of staff.  Initiation of prosecutions in the event of negligence or motives emanating from the investigation.

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region

POST 44/101
:
SENIOR CORRECTIONAL OFFICER: COMMUNICATIONS
SALARY
:
R132 054 per annum

CENTRE
:
Gauteng Region (Regional Office)

REQUIREMENTS
:
Recognized three year degree/diploma in communications science or correctional services administration part III and/or relevant experience.  Knowledge and perspectives of incidents in correctional centres.  Valid driver’s license.  Dynamism, professionalism, ability to plan and organize.  Good communication skills. Computer literate.

DUTIES
:
Assist in the development and implementation of national communication plan (Public Relations, Media Production and Media Services). Keep each unit informed by the national plan.  Development and implementation of a specific regional communication plan.  Manage and facilitate incident reporting in the region.  Financial management of the communication section taking into consideration allocated funds (economizing and commercializing).  Logistical management with regard to communication activities.  Monitoring of external media.  Implementation of the communication strategy.  Adherence to the strategic communication objectives of the DCS in the region. Managing of expenditure within the allocated budget.

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region

POST 44/102
:
SENIOR CORRECTIONAL OFFICER:  PERSONNEL (2 POSTS)
SALARY
:
R132 054 per annum

CENTRE
:
Gauteng Region (Johannesburg, Leeuwkop)



Limpopo/Mpumalanga/N West Region (Rooigrond)

REQUIREMENTS
:
Recognized three year degree/diploma in human resource management or correctional services administration part III and/or relevant experience.  Valid driver’s license and ability to plan/organize. Good communication skills.  Ability to work independently.  Computer literate.

DUTIES
:
Management of PERSAL, promotions, personal awards, achievements bonuses, remuneration control, housing, subsidies, official accommodation, leave, transfers, medical boards, appointments, termination of service and disciplinary matters.

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region



Mr Lucas S W (012 323 4818):  Limpopo/Mpumalanga/N West Region

POST 44/103
:
SENIOR CORRECTIONAL OFFICER:  CASE MANAGEMENT COMMITTEE

SALARY
:
R132 054 per annum

CENTRE
:
Eastern Cape Region (Mdantsane)



Gauteng Region (Modderbee)

REQUIREMENTS
:
Recognized three year degree/diploma or Correctional Services Administration Part III and/or relevant experience.  Valid driver’s license. and ability to plan/organize.  Good communication skills.

DUTIES
:
Ensure that new admissions are placed before the committee for assessment.  Ensure that inmates are subjected to security classification, allocation of inmates to specific work areas and accommodation.  Ensure that each inmate will be integrated into development programmes.  Ensure that new admissions are placed before the committee.  Ensure that inmates serving sentences of more that two years are placed before the committee every six months.  Re-assignment of inmates to different work areas and accommodation depending on the outcome of further charges and changes in their profile.  Hearing of disciplinary cases, ensuring that inmates files are updated in accordance with the results of such hearings and amendments to the privileges of inmates based on the outcome of such hearings.  Logistical, financial and personnel administration.  

ENQUIRIES
:
Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region



Ms Botha J (012 420 0192):  Gauteng Region
POST 44/104
:
SENIOR CORRECTIONAL OFFICER: DH: DEVELOPMENT
SALARY
:
R132 054 per annum

CENTRE
:
Eastern Cape Region (Mthatha Medium)



KwaZulu/Natal Region (Ekuseni)

REQUIREMENTS
:
Recognized three year degree/diploma or equivalent qualification in education skills.  Registration with professional council and relevant management experience.

DUTIES
:
The incumbent will coordinate and manage the following:  Formal education, skills development, arts and culture, recreation, ABET, effective medical care and hygienic standards in the management area. 

ENQUIRIES
:
Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region



Ms Nel A J (033 355 7372):  KwaZulu/Natal Region
POST 44/105
:
MANAGER SUPPLY CHAIN MANAGEMENT
SALARY
:
R132 054 per annum

CENTRE
:
Eastern Cape Region (Lusikisiki)

REQUIREMENTS
:
Recognized three year degree/diploma and experience in Government Financial Systems.  Computer literate.  Valid driver’s license.  Knowledge of the Public Finance Management Act, Treasury Regulations and BAS.

DUTIES
:
Managing sub-ordinates.  Implementation of supply chain management in the management area.  Assist with management of the PAS/Logistic system.  



Administration of tenders.  Undertaking of procurement inspections. 

ENQUIRIES
:
Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region

POST 44/106
:
SENIOR CORRECTIONAL OFFICER:  NUTRITIONAL SERVICES
SALARY
:
R132 054 per annum 

CENTRE
:
Eastern Cape Region (Middledrift)

REQUIREMENTS
:
Recognized three year degree/diploma or correctional services administration part III and/or relevant experience.  Previous experience as a caterer.  Good communication and interpersonal skills.  Computer literate.

DUTIES
:
Preparation of meals.  Ensuring that rations are edible and hygienic.  Determining of meal content for special diet offenders.  Determining the ingredient and quantities required per meal.  Supervise the containerization of food for transport to serveries.  Ensure that all offenders receive the same quantity during serving.  Ensure that all utensils are cleaned after every meal.  Ensure safe placement of anti pesticides.  Training of inmates.  Ensure replacement of stale food.  Control security of equipment.  Supervise the unlock of inmates.  Control of catering equipment.  Ensure medical parades.  Ensure cleanliness at all times.  Logistical and financial administration.

ENQUIRIES
:
Mr Mwehle Z P (043 706 7872)/Ms Xhego N B (043 706 7834):  Eastern Cape Region

POST 44/107
:
SENIOR CORRECTIONAL OFFICER: SECRETARIAT SUPPORT SERVICES (2 POSTS)


Directorate:  Management Secretariat 
SALARY
:
R132 054 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
Recognized three degree/diploma or Correctional Services Administration Part III, coupled with relevant experience.  Computer literate (MS Office).  Good writing skills.  Good and courteous telephone, interpersonal, organizational and communication skills.  Ability to work independently and under pressure and maintain a positive attitude.  Efficient and resourceful.  General office management skills and ability to coordinate meetings as requested by the supervisor.  Good time management, high professional ethos and ability to meet deadlines.  Integrity and discretion with secret and confidential matters.  Record keeping skills.

DUTIES
:
Attending meetings and taking minutes when required.  Drafting letters, submissions and memorandums on behalf of the secretariat office.  Making travel arrangements in relation to secretariat functions and S&T claims for the secretariat staff.  Arrange venues for meetings and refreshments.  Provide administrative back-up support to the office secretariat.  Operate standard office equipment (fax and photocopying machines).

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/108
:
SENIOR EDUCATIONIST (3 POSTS)
SALARY
:
R106 335 per annum 

CENTRE
:
KwaZulu/Natal Region (Pietermaritzburg Med A, Ekuseni, Durban Youth)

REQUIREMENTS
:
Recognized three year degree/diploma in education with relevant experience.  Post graduate degree will be an added advantage.

DUTIES
:
Implement educational programmes for offenders.  Implementation of educational policies at correctional facilities in the management area.  Setting standards for education services in accordance with Government Education Departments.  The quality assessment of educational services.  Ensuring service level standards for education and training.  The management of finances and personnel.

ENQUIRIES
:
Ms Nel A J (033 355 7372):  KwaZulu/Natal Region

POST 44/109
:
CORRECTIONAL OFFICER GRADE I:  CLERK:  PLACEMENTS AND TRANSFERS
SALARY
:
R106 335 per annum

CENTRE
:
Gauteng Region (Regional Office)

REQUIREMENTS
:
NQF 4 with relevant experience.  Administrative, record keeping, good interpersonal and communication skills.  Computer literate.

DUTIES
:
Assist in the managing of all policies on transfers, placement, secondments and community service placements.  Assist in developing new procedures and methods in respect of transfers, temporary transfers and secondment expenses.  Advise management on the policies and structure.  Coordinate the allocated budget.  Consult with various internal and external role players on aspects relevant to transfers and secondments.  Evaluate transfer request on  state costs.

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region
POST 44/110
:
CORRECTIONAL OFFICER GRADE I:  MESSENGER AND DRIVER

SALARY
:
R106 335 per annum

CENTRE
:
Gauteng Region (Regional Office)
REQUIREMENTS
:
NQF 4.  Valid drivers license.  Good communication skills.  Knowledge of explosives identification.  Good telephone etiquette.  Advanced driving training and previous exposure to protocol training will be an added advantage.  Basic VIP training.  Preparedness to work under pressure, overtime and abnormal hours.
DUTIES
:
Safety and security of the Regional Commissioner.  Compilation and updating logbook of Regional Commissioner.  Completion of monthly kilometre claim of Regional Commissioner.  Coordination of kilometre claims of SMS members under supervision of Regional Commissioner for submission to CFO as required.  SandT claims of Regional Commissioner.  Application for air travel of Regional Commissioner.  Logistical, personnel and financial administration.  Other tasks assigned by the Regional Commissioner on day to day basis.

ENQUIRIES
:
Ms Botha J (012 420 0192):  Gauteng Region
POST 44/111
:
CORRECTIONAL OFFICER GRADE I:  CLERK INSPECTORATE
SALARY
:
R106 335 per annum

CENTRE
:
Western Cape Region (Regional Office)

REQUIREMENTS
:
NQF 4 with relevant experience policy implementation.  Administrative record keeping, good interpersonal and communication skills.  Computer literate. 

DUTIES
:
Undertaking of inspection on adherence to national policy.  Rendering of advice to functionaries with interpretation of national policy.  Drafting of recommendations on the possible amendments to national policy.  Undertaking of fault finding visits to all management areas.  Identification of areas of non-compliance with national standards.  Rendering of in-service training.  Identification of management areas requiring specialized attention for remedial action.  Performing of investigations into high profile incidents in the Region.  Drawing up reports into high profile incidents.  Undertaking of specialized investigations.

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region

POST 44/112
:
CORRECTIONAL OFFICER GRADE I: ADMINISTRATION CLERK: WORKSHOPS


Directorate: Production Workshops And Agriculture
SALARY
:
R106 335 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
NQF 4 or equivalent certificate.  Knowledge of internally manufactured products wood, steel and textile.  Sufficient applicable administrative experience (workshops-related).  Good communication, writing, typing and computer skills in (Office XP, Excel, PowerPoint, E-mail, Intranet, Internet, Microsoft Access, MS Projects).  The ability to work under pressure in a professional environment.  Code EB will be an advantage (Code 8). 

DUTIES
:
The control over logistical/financial procedures and applicable administration thereof.  The control over office administration services within the sub-directorate Production Workshops.  The delivering of a typing service to the sub-directorate Production Workshops and Agriculture.  Provide and organizational support function to the sub directorate.  Completing and submission of claims of personnel for sub-directorate Production Workshops.  Managing leave administration for sub-directorate Production Workshops.

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office

POST 44/113
:
CORRECTIONAL OFFICER GRADE I:  CLERK INSPECTORATE
SALARY
:
R106 335 per annum

CENTRE
:
Western Cape Region (Regional Office)

REQUIREMENTS
:
NQF 4 with relevant experience policy implementation.  Administrative record keeping, good interpersonal and communication skills.  Computer literate. 

DUTIES
:
Undertaking of inspection on adherence to national policy.  Rendering of advice to functionaries with interpretation of national policy.  Drafting of recommendations on the possible amendments to national policy.  Undertaking of fault finding visits to all management areas.  Identification of areas of non-compliance with national standards.  Rendering of in-service training.  Identification of management areas requiring specialized attention for remedial action.  Performing of investigations into high profile incidents in the Region.  Drawing up reports into high profile incidents.  Undertaking of specialized investigations.

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region

POST 44/114
:
CORRECTIONAL OFFICER GRADE II:  APPOINTMENTS
SALARY
:
R85 362 per annum

CENTRE
:
Free State/N Cape Region (Regional Office)

REQUIREMENTS
:
NQF 4 with relevant experience.  Administrative, record keeping, good interpersonal and communication skills.  Computer literate.

DUTIES
:
Execution of administrative functions in the following areas:  Regional announcements, acting allowances, counter offers, certifications of officials at private correctional centres, contract employment and interdepartmental transfers.  Compile and submit monthly statistics.  Proper filing of documents.  
ENQUIRIES
:
Ms Mholo J (051 404 0268/051 4040270):  Free State/Northern Cape Region
POST 44/115
:
CORRECTIONAL OFFICER GRADE II:  COORDINATOR COMMUNICATION
SALARY
:
R85 362 per annum

CENTRE
:
Free State/N Cape Region (Regional Office)

REQUIREMENTS
:
NQF 4 and relevant experience.  Knowledge and perspectives of incidents in correctional centres.  Valid driver’s license.  Dynamism, professionalism, ability to plan and organize.  Good communication skills. Computer literate.

DUTIES
:
Assist in the development and the implementation of the national communication plan (Public Relations, Media Production and Media Services). Support for each of the units informed by the national plan.  Development and implementation of a specific regional communication plan.  Manage and facilitate incident reporting in the region.  Financial management of the communication section taking into consideration allocated funds (economizing and commercializing).  Logistical management with regard to communication activities.  Monitoring of external media.  Implementation of the communication strategy.  Adherence to the strategic communication objectives of the DCS in the region. Managing of expenditure within the allocated budget.

ENQUIRIES
:
Ms Mholo J (051 404 0268/051 4040270):  Free State/Northern Cape Region
POST 44/116
:
CORRECTIONAL OFFICER GRADE II: SECRETARY


Directorate:  Research
SALARY
:
R85 362 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
NQF 4 and relevant experience as a secretary.  Good communication and inter-personal skills.  Computer literate with excellent understanding of Windows 98/2000, MS Word, Excel, Outlook and Power Point.  Ability to work under pressure and willingness to work overtime. 

DUTIES
:
Answer and screen telephone calls.  Type/compile memorandums and presentations. Execute office and general administrative duties.  Manage electronic document tracking system.  Acknowledge receipt of documents. Assist with filing system.  Maintain diary and manage appointments. Record and issue minutes. Arrange meetings/conferences/workshops with relevant stakeholders including private sector representatives upon request.  Make all transport arrangements for conferences, courses, meetings and hearings away from the office.  Ensuring submission of travel claims for the director.

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/117
:
CORRECTIONAL OFFICER GRADE II: SECRETARY DEPUTY COMMISSIONER: FINANCIAL AND MANAGEMENT ACCOUNTING

SALARY
:
R85 362 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
NQF 4 and secretarial qualification coupled with relevant experience as a secretary.  Good communication and inter-personal skills.  Computer literate with excellent understanding of Windows 98/2000, MS Word, Excel, Outlook and Power Point.  Ability to work under pressure and willingness to work overtime. The official required for this position should be solution and service orientated, confident, creative, disciplined, accurate, responsible and professional.
DUTIES
:
Manage a professional communication and reception environment for the DC: Financial and Management Accounting. Receiving and making telephone calls on behalf of the DC: Financial Management and Accounting. Professionally attending to all clients/visitors/ staff of the DC: Financial and Management Accounting. Ensure that all messages are attended to timeously. Direct internal and external enquiries to the responsible official. Arrange and co-ordinate all meetings for and on behalf of the DC. Liaise with relevant role-players on the arrangements of meetings. Co-ordinate and re-schedule meetings when necessary. Secretariat of the DC meetings when needed. Provide all relevant documentation and sufficient copies to attendees. Manage the administration secretarial and support services to the DC. Manage and maintain a well updated filing system. Handle confidential documents with utmost discretion. Manage the DC diary and remind her of appointments. Arrange for refreshments. Filing, faxing, photocopying and tracing of documents. Type letters, minutes, reports and documents when required to. Attend to all logistical arrangements for the DC. Arrange all travel arrangements needed. Confirm and co-ordinate all arrangements. Ensure that all relevant documentation is available. Submit claims timeously after completion of trip. Arrange for all venues and refreshments for meetings. Manage and co-ordinate all incoming and out going correspondence. Co-ordinate and monitor all correspondence ensuring that deadlines are met. Follow up on feedback to enquiries relating to the submission of documents to and from the DC. Alternative duties may be added as decided by the DC: Financial and Management Accounting. A test may be conducted to asses’ candidate’s typing skills and computer literacy. 

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/118
:
CORRECTIONAL OFFICER GRADE II: SECRETARY:  REGIONAL COMMISSIONER


Western Cape Region
SALARY
:
R85 362 per annum

CENTRE
:
Western Cape Region (Regional Office)

REQUIREMENTS
:
NQF 4 and relevant experience as a secretary.  Good communication and inter-personal skills.  Computer literate with excellent understanding of Windows 98/2000, MS Word, Excel, Outlook and Power Point.  Ability to work under pressure and willingness to work overtime. 

DUTIES
:
Answer and screen telephone calls.  Type/compile memorandums and presentations. Execute office and general administrative duties.  Manage electronic document tracking system.  Acknowledge receipt of documents. Assist with filing system.  Maintain diary and manage appointments. Record and issue minutes. Arrange meetings/conferences/workshops with relevant stakeholders including private sector representatives upon request.  Make all transport arrangements for conferences, courses, meetings and hearings away from the office.  Ensuring submission of travel claims for the Regional Commissioner.

ENQUIRIES
:
Ms Sanders M (021 550 6059):  Western Cape Region
POST 44/119
:
CORRECTIONAL OFFICER GRADE III:  MESSENGER AND DRIVER COMMISSIONERS OFFICE
SALARY
:
R68 955 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
NQF 4.  Valid driver’s license.  Good communication skills.  Knowledge of explosives identification.  Good telephone etiquette.  Advanced driving training and previous exposure to protocol training will be an added advantage.  Basic VIP training.  Preparedness to work under pressure, overtime and abnormal hours.

DUTIES
:
Safety and security of the National Commissioner.  Compilation and updating logbook of the Commissioner.  Completion of monthly kilometre claims of the National Commissioner.  Coordination of kilometre claims of SMS members under supervision of Commissioner for submission to CFO as required.  S&T claims of Commissioner.  Application for air travel of Commissioner.  Logistical, personnel and financial administration.  Other tasks assigned by the National Commissioner on day to day basis.

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
POST 44/120
:
CORRECTIONAL OFFICER GRADE III: FINANCIAL MANAGEMENT ADMINISTRATION


Directorate: Management Accounting
SALARY
:
R49 665 per annum

CENTRE
:
National Head Office (Pretoria)

REQUIREMENTS
:
NQF 4 with commercial subjects.  Good communication and organizing skills.  Computer literate. 

DUTIES
:
To coordinate and compile budgetary documentation, such as agenda’s and minutes for meetings and Regional Heads Finance, work sessions, documents for National Treasury, memorandums and letter on budgetary issues.  General budget administration.  Maintenance of the activity delimitation and the FAP.  Inventory controller.  User clerk for the directorate: Financial Accounting.  Budget capturing.  Assist in budget reporting of the unit

ENQUIRIES
:
Ms Malotane M J (012 307 2540)/Mr Chauke M H (012 307 2643):  National Head Office
ANNEXURE C
DEPARTMENT OF DEFENCE

This Department is an affirmative action/equal opportunity employer. Disabled employees are especially invited to present their candidature.

APPLICATIONS
:
Department of Defence, Defence Secretariat, DEISM Division, Private Bag X910, Pretoria, 0001. 

CLOSING DATE
:
30 November 2007 (Applications received after the closing date and faxed copies will not be considered).

NOTE
:
Applications must be submitted on the prescribed form Z83 (obtainable from any Public Service Department office), which must be originally signed and dated by the applicant and which must be accompanied by a detailed CV and certified copies of original educational qualification certificates and ID document. Failure to comply with the above instructions will result in applications being disqualified. Applicants applying for more than one post must submit a separate form Z83 (as well as the documentation mentioned above) in respect of each post being applied for. If an applicant wishes to withdraw an application it must be done in writing. Should an application be received where an applicant applies for more than one post on the same applications form, the application will only be considered for the first post indicated on the application and not for any of the other posts. Under no circumstances will photostat copies or faxed copies of application documents be accepted. In filling vacant posts the objectives of section 195 (1) (I) of the Constitution of SA, 1996 (Act 108 of 1996) must be adhered to. The staffing policy of the Department of Defence (ie C PERS/DODI 8/99) and content of letter HR SUP CEN/(PSAP)/R/102/1/4/ dd 01 Aug 02 must be taken into account.. Preference will be given to personnel declared in excess to fill the post(s). Excess status to be indicated on Z83.. Applicants who do not receive confirmation or feedback within 2 (two) months (from the closing date) must accept that their applications were unsuccessful. Due to the large volume of applications to be processed, receipt of applications will not be acknowledged.. For more information on the job description(s) please contact the person indicated in the post details.

OTHER POSTS
POST 44/121
:
ASSISTANT DIRECTOR



This post is advertised in the DOD and broader Public Service.

SALARY
:
R196 815 per annum

CENTRE
:
Defence Secretariat (DEISM Division), Pretoria.

REQUIREMENTS
:
NQF Level 5 - 6 Preferable. Diploma or Degree in Information Technology. Applicants with prior learning, either by means of experience or alternative courses may also apply. Specialist knowledge in Information Communication Systems (ICS) will be a recommendation. Special requirements (skills needed): Strategic management-, communication-, high personal- and moral integrity skills.  Must be able to obtain a secret security clearance within a year.
DUTIES
:
Provision ICS input in the formulation and maintenance of the DOD Information Strategy and D EIS Plan. Control to ensure execution according to the strategic ICS framework.

ENQUIRIES
:
Col G.J. Barnard, Tel: (012) 482 2014

POST 44/122
:
ASSISTANT DIRECTOR (PERSONAL ASSISTANT)


This post is advertised in the DOD and broader Public Service.

SALARY
:
R157 686 per annum

CENTRE
:
Defence Secretariat (DEISM Division), Pretoria.

REQUIREMENTS
:
NQF Level 4 Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Administration experience will be a recommendation. Special requirements (skills needed): Management-, communication-, high personal- and moral integrity skills.  Must be able to obtain a secret security clearance within a year. 

DUTIES
:
Co-ordinate and administration of personal staff section. Provision of professional, dedicated support service to the GITO. Liaison internal and external stakeholders on behalf of the GITO. Compile internal budget of the Office of the GITO. The representation of the GITO as tasked. Attend meetings. Plan visits and S&T claims. Compile Instruction, orders, agenda’s and minutes. 

ENQUIRIES
:
Col G.J. Barnard, Tel: (012) 482 2014

POST 44/123
:
CHIEF ADMINISTRATION CLERK



Directorate Conventional Arms Control Inspections and Audits



This post is advertised in the DOD and broader Public Service. 

SALARY
:
R106 335 per annum

CENTRE
:
Pretoria.

REQUIREMENTS
:
NQF Level 2 - 4 Preferable. Applicants with prior learning, either by means of experience or alternative courses may also apply. Special requirements (skills needed): Computer literate-, communication efficiency-, ability to work independently-, organising-, problem solving-, analytical thinking and typing skills. Must be able to obtain a confidential security clearance within a year. 

DUTIES
:
Deliver and collect documentation. Update statistics. Write reports, articles and programmes based on processed information. Check documents for completeness and correctness. Update inventory. Manage logistic functions. Arrange S&T. File incoming and outgoing documents. Ensure a dispatch service. Maintain filing system. Update incoming and outgoing registers. Compile agenda’s. Take minutes during meetings. Supervise sub-ordinates. 

ENQUIRIES
:
Ms S. Chuene, Tel: (012) 355 5078

ANNEXURE C
DEPARTMENT OF EDUCATION

Applicants should note that the Department of Education is an Equal Opportunity employer.

APPLICATIONS
:
Please Forward Your Application To The Director-General, Department Of Education, Private Bag X895, Pretoria, 0001, Hand Deliveries: Sol Plaatje House, 123 Schoeman Street, Pretoria

MANAGEMENT ECHELON

POST44/124
:
DIRECTOR


Branch: social and school enrichment



Directorate: gender equity

SALARY
:
All-inclusive remuneration package of R502 725 per annum

CENTRE
:
Pretoria
REQUIREMENTS
:
Applications are invited from appropriately qualified persons for this senior management position in the Social and School Enrichment Branch of the Department of Education in Pretoria. The position requires a proactive person with vision, leadership skills and proven management ability, to ensure the effective management and leadership of the Gender Equity Directorate. The successful candidate will be responsible for the development and maintenance of policies and programmes relating to Gender Equity in the education system. We seek an individual with an appropriate and recognised Bachelor's degree or an equivalent three-year qualification in Education (a relevant postgraduate qualification will be an added advantage). This should be supported by substantial experience in education, and a demonstrated understanding of current education policies and trends in gender equity in education, both locally and internationally. Strong communication and inter-personal skills, and excellent writing skills are also essential. Candidates should have experience of high-level strategic planning processes, human resource management and financial management. Knowledge of the education research environment and the ability to manage research processes, and/or experience in monitoring and evaluation work would be an advantage. Applicants must have a valid driver’s licence. The successful candidate will be responsible for strategic and operational planning for the directorate, taking overall responsibility for managing and accounting for projects, including the development of business plans, managing budgets and cash flows and implementing and monitoring programmes. Note: The successful candidate will have to sign an annual performance agreement, annually disclose his/her financial interests and be subjected to a security clearance. 

DUTIES
:
●Manage the implementation of a national gender equity plan ●Liaise with gender focal persons in the provincial departments of education in relation to the implementation of gender equity programmes and policies ●Develop and implement new programmes to support gender equity in education ●Represent the directorate, both internally and externally as required ● Liaise with and report to project funders ● Manage internal and external partnerships established to further gender equity in the education system ● Provide leadership to existing programmes established in the Department, in particular in relation to sexual harassment and violence, learner pregnancy issues, and the operations of the GEM/BEM clubs.

ENQUIRIES
:
Ms. H Matjebe, Tel: 012 312 5108

CLOSING DATE
:
21 November 2007 unless otherwise stated, applications received after the closing date or faxed applications will not be considered

POST 44/125
:
DIRECTOR


Branch: system planning and monitoring



Directorate: physical resource planning



The recently completed National Education Infrastructure Management System (NEIMS) updated earlier School Registers of Need. It documents significant progress over the last decade in providing school facilities but confirms the challenges in improving education infrastructure as the basis for a quality education system. 

SALARY
:
All-inclusive remuneration package of R502 725 per annum
CENTRE
:
Pretoria

REQUIREMENTS
:
The minimum educational requirement for this post is an appropriate three-year post matric qualification with appropriate knowledge and experience in the field of physical infrastructure planning, financing, monitoring or provisioning, preferably in education or the social services. The post requires good communication skills as well as experience in data management and analysis, preferably using large databases. The successful candidate will have to enter into a performance agreement with the Director-General of Education, annually disclose financial interests and be subjected to a security clearance.

DUTIES
:
The successful candidate will be spearheading the education sector’s response to this challenge – the post therefore requires a strong and dynamic leader with innovative and visionary leadership abilities and proven ability to provide strategic direction to a team. The incumbent will drive the policy development, support and monitoring role of the national Department of Education in relation to physical resourcing (infrastructure, including facilities, equipment and learner transport) of public education institutions, with the main focus on provincial public education institutions. The successful candidate will head a team of approximately 10 full-time professionals, manage consulting contracts and donor agreements and coordinate and participate in intergovernmental processes related to delivery of physical infrastructure. Key performance areas are: Policy: Overseeing the further development and implementation of the policy framework for school infrastructure, including norms, standards and costing and a capital investment strategy; Planning and funding: Leading process and systems improvements in education infrastructure planning and funding, including: alignment of budgeting and physical planning cycles: finding innovative mechanisms for delivery (greater community involvement, decentralisation, special purpose vehicles and public-private partnerships); and, liaison with the Department of Public Works and National Treasury’s Infrastructure Delivery Improvement Programme (IDIP); Information and monitoring: Managing the operationalisation of NEIMS (a database of 30,000 education institutions and related planning tools) which will form the cornerstone of national monitoring and planning support to provincial education departments, National projects: Overseeing implementation of national infrastructure projects such as the current European Union funded School Infrastructure Support Programme and other donor and nationally driven programmes and projects; Innovation: Stimulating strategic innovation in facilities and equipment design and provisioning in support of curriculum changes, learner achievement and educational excellence. Management of the Unit: This includes strategic planning, budgeting and resourcing, people management and monitoring.

ENQUIRIES
:
Ms. H Matjebe, Tel: 012 312 5108

CLOSING DATE
:
21 November 2007 unless otherwise stated, applications received after the closing date or faxed applications will not be considered

POST 44/126
:
DIRECTOR: FINANCIAL PLANNING
SALARY
:
All-inclusive remuneration package of R502 725 per annum
CENTRE
:
Pretoria

REQUIREMENTS
:
The successful candidate will enjoy unique opportunities to make a real difference to the transformation of education in South Africa, in collaboration with a team of dedicated and dynamic education planners in the Department of Education. A key component of successful implementation of education policy is the design of funding frameworks and policies which will ensure adequate, effective and equitable funding of education services in the country. A key function of the Directorate Financial Planning in the Department of Education is the design of such funding frameworks and policies. Another key function is advocating their correct implementation, through the design of advocacy materials and participation in management meetings. A third key function is monitoring compliance with and the effectiveness of the frameworks and policies, which in turn feeds into ongoing policy redesign. In recent years the Directorate has developed and amended the national norms and standards for school funding (dealing with non-personnel non-capital funding and no fee schools) and a range of further frameworks for FET Colleges, Grade R, Adult Education and funding of inclusive education. Some of these require finalisation, and all require ongoing monitoring and maintenance. This post therefore requires a person who has a strong analytical understanding of education policies and systems which can be combined with knowledge and experience with regard to funding options and mechanisms, cost drivers in the education system and of the nature of the South African budgeting and intergovernmental fiscal system. Specific requirements are: A minimum educational achievement of a three-year post matric qualification in an appropriate field (social policy, economics, accounting or auditing, statistics) but an advanced degree in education policy, economics, accounting, statistics or mathematics will be an advantage. Substantial experience in at least two of the following areas: Analysis and design of education and/or social policy; economics of education; financing of social services and/or education; design and implementation of funding mechanisms and frameworks; strategic management in the social services; accounting, auditing, statistics or monitoring. Excellent numeracy, computer skills, analytical capacity and above average written and verbal communication skills. Management experience, spanning people management, financial management, project management, contract management and coordination of complex processes. The successful candidate will have to enter into a performance agreement with the Director-General of Education, annually disclose financial interests and be subjected to a security clearance.

DUTIES
:
The key performance areas are: Policy development: Being a leader in and coordinating the further development, ongoing review and implementation of funding frameworks and norms and standards for education, with emphasis on non-personnel non-capital expenditure but also supporting and coordinating with regard to norms for personnel spending and capital (infrastructure). Implementation support: Supporting branches of the Department of Education and provincial education departments with the implementation of these funding norms; Monitoring: Ensuring adequate monitoring of the implementation of funding norms and standards so as to asses compliance and impact/effectiveness; Innovation: Stimulating strategic and innovative thinking and development around the funding of education, spanning issues from those related to the nature of the intergovernmental fiscal system, to more micro concerns relating to funding principles and rules for specific areas of education and to funding to get the incentives for quality right. The successful candidate will head a team of approximately 6 full-time staff, manage the directorate, oversee consulting contracts and coordinate and participate in intergovernmental and other consultation processes related to the funding policies. 

ENQUIRIES
:
Ms. H Matjebe, Tel: 012 312 5108

CLOSING DATE
:
21 November 2007 unless otherwise stated, applications received after the closing date or faxed applications will not be considered

OTHER POSTS

POST 44/127
:
ECONOMIST


Branch: System Planning And Monitoring



Directorate: Economic Analysis



The Department of Education has the responsibility to lead the transformation of the pre-tertiary education system in the nine provinces, through on going research, monitoring of trends and operational systems, reporting, policy formulation, facilitating of inter-provincial consultations and learning, advocacy of best practice amongst provinces and the formulation of short to long range plans for education as a whole.

SALARY
:
All inclusive remuneration package of R 369 000 per annum 

REQUIREMENTS
:
As a minimum, the applicant should posses the following attributes: A postgraduate degree in Economics. Technical skills needed for the manipulation of databases and the building of financial modeling tools. Excellent communication skills, including the skill of putting across complex economic issues in layman’s terms. Report writing skills of particularly high level, adequate for the production of both technical documents aimed at planning specialists and general documents intended for senior management or public consumption. In addition, the following will count strongly in favour of the applicant: Management and planning experience in the education sector Experience in budgeting and financial planning in a South African government department.

DUTIES
:
The Directorate: Economic Analysis coordinates the compilation of sector budget bids and supporting activities include: Monitoring and analysis of provincial budgets. Assessment of education investment trends. Improving costing and expenditure projection tools. Maintaining and improving the budget and planning formats of provincial education departments as well as a comprehensive education finance database. The Senior Economist will contribute to the above activities and have special responsibility for: Increasing capacity for the economic analysis of education budget and investment options. Periodic education investment reviews. Periodic education investment reviews. Enhancing modeling and projection tools.

ENQUIRIES
:
Ms. H Matjebe, Tel: 012 312 5108

CLOSING DATE
:
16 November 2007 Unless otherwise stated (Applications received after the closing date or faxed application will not be considered)

POST 44/128
:
DEPUTY DIRECTOR: ECONOMIC AND MANAGEMENT SCIENCES


Directorate: General Education Training Schools

SALARY
:
All inclusive remuneration package of R 311 358 per annum

REQUIREMENTS
:
The applicants must be in possession of an appropriate three year Bachelor’s degree (or equivalent qualification) supplemented by at least eight years’ relevant experience. The incumbent will be expected to have extensive knowledge of, and insight into education policies and legislation for General Education and Training. A sound knowledge of, and experience in the development of curriculum and assessment in the field of Economic and Management Sciences is critical. The ability to work in a team will be an added advantage. 

DUTIES
:
The person appointed in this position will be responsible for: Strategic management of the curriculum in terms of legislation and policy for the General Education and Training Band. Monitoring and appraising (assessing and evaluating) the implementation of the Economic and Management Sciences Curriculum and related programmes. Liasing with provincial departments and rendering professional assistance in this area. Extensive writing responsibilities, including the writing of reports, speeches and policy support documents. Co-ordinating curriculum and assessment structures for Economic and Management Sciences. Selection process: The applicant must be prepared to undergo an intensive selection process involving interviews, tasks to be completed on focused activities within a specified time e.g. developing, writing and delivering presentations on supplied topics.
ENQUIRIES
:
Ms. H Matjebe, Tel: 012 312 5108

CLOSING DATE
:
16 November 2007 Unless otherwise stated (Applications received after the closing date or faxed application will not be considered)

POST 44/129
:
ASSISTANT DIRECTOR: RESEARCHER


Directorate: Research Coordination, Monitoring And Evaluation

SALARY
:
R 157 686 Per Annum

REQUIREMENTS
:
The successful candidate must be in possession of a relevant post-graduate degree supported by three years of sound and relevant research experience. A qualification in statistics would be an advantage. Special requirements include: (1) Research skills (2) Verbal and written communication skills (3) Experience in the application of EXCEL and ACCESS programmes (4) Good working knowledge of at least one statistical package (eg. SAS or SPSS or other) (5) Experience in survey research (6) Skills in the analysis of large scale statistical data (7) Project management skills and experience (8) Ability to work well under pressure (9) Time management and willingness to work long hours. Experience in producing major social sector reports that include rigorous and innovative quantitative and qualitative analysis and policy recommendations would be an added advantage.  

DUTIES
:
The successful candidate will be responsible for conducting and managing research projects and the dissemination of results in a suitable format. In addition, he/she will be responsible for supporting research coordination and research capacity building in education. The scope of work of the post includes, but not be limited to the following: (1) Undertaking research (2) Writing reports on the state of education (3) Managing research projects (4) Undertaking analysis of large-scale quantitative data (5) Ensuring the publication of research outputs and the dissemination of research findings in accessible reporting formats 

ENQUIRIES
:
Ms. H Matjebe, Tel: 012 312 5108

CLOSING DATE
:
16 November 2007 Unless otherwise stated (Applications received after the closing date or faxed application will not be considered)

POST 44/130
:
ASSISTANT DIRECTOR


Branch: general education



Directorate: inclusive education

SALARY
:
R157 686 per annum

REQUIREMENTS
:
Interested persons must be in possession of an appropriate three year Bachelor’s Degree or equivalent qualification supplemented by at least 8 years of relevant experience.  Applicants must have extensive knowledge of and insight into educational policies relating to Inclusive Education and also have extensive knowledge of the Youth Care System, Child Justice Bill and the Children’s Amendment Bill.  Knowledge of Outcomes – Based Education and the National Curriculum Statement is an important requirement. Applicants must have project management skills. An ability to develop appropriate curricula programmes within the National Curriculum Statement framework as well as knowledge of how to advocate and promote Inclusive Education would be a strong recommendation.  Note: Applicants must be prepared to undergo an intensive selection process involving interviews and tasks to be completed on focused activities within a specified time e.g. developing, writing and delivering presentations on supplied topics.

DUTIES
:
The person appointed to this position will be responsible for adapting inclusive education policy within the framework of the Children’s Amendment Bill, especially the Youth Care System.  S/he will also be required to ensure that operational data in this regard is collected, collated, analysed and reported in accordance with established standards and mechanisms.  The person would be required to develop and maintain a strategic and operational interface with other government departments and role players involved (e.g. Correctional Services, Justice and Constitutional Development, Social Development, SAPS, NPA, etc).    The appointee needs to have good inter-personal skills and to be a team worker.  He/she will also be required to write reports, speeches and policy documents and to conduct monitoring and evaluation of policy.

ENQUIRIES
:
Ms. H Matjebe, Tel: 012 312 5108

CLOSING DATE
:
21 November 2007 unless otherwise stated, applications received after the closing date or faxed applications will not be considered

ANNEXURE E
DEPARTMENT OF HEALTH

The Department of Health is registered with the Department of Labour as a designated Employer and the filling of the following posts will be in line with the Employment Equity Act (including people with disabilities).

APPLICATIONS
:
Direct your application quoting the above relevant reference number to : The Director-General, Department of Health,  Private Bag X828, Pretoria,  0001,

FOR ATTENTION
:
Mrs Elsabe Visser
CLOSING DATE
:
26 November 2007  (Applications received after the closing date will not be considered).

NOTE
:
Applications should be submitted on form Z83 obtainable  from any Public Service Department and should be accompanied by a CV (experience must be comprehensively detailed) and certified copies of qualification certificates. No faxed applications will be considered. Applications received after the closing date and those that do not comply with the requirements, will not be considered. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). The department reserves the right not to fill the post. The successful candidate will be subjected to security clearance procedures. Applicants are respectfully informed that correspondence will be limited to short-listed candidates only. If notification of an interview is not received within three (3) months after the closing date, candidates may regard their application as unsuccessful. The Department will not be liable where applicants use incorrect/no reference numbers on their applications.

OTHER POSTS
POST 44/131
:
DEPUTY DIRECTOR: SOUTH AFRICAN DEMOGRAPHIC AND HEALTH SURVEY 2008


Cluster: Health Information, Evaluation and Research:  Directorate: Health Research



(Two Year Contract Post)

SALARY
:
An all inclusive remuneration package of R311 358 per annum including choice of basic salary between 75% and 70% of package, State’s  contribution to the Government Employee Pension Fund (13% of basic salary and a flexible portion). The flexible portion of the package can be structured according to the Middle Management Service guidelines.  

CENTRE
:
Pretoria

REQUIREMENTS
:
Demography or four-year degree in Population Studies. Conducting and managing large surveys. Knowledge and use of statistical packages. Planning of population surveys. Development of research tools. Knowledge of project management and policy development. Overall management and coordination of the survey  Good communication skills (written and verbal). A valid code 08 (Code B) driver’s licence
DUTIES
:
*Manage and coordinate the South African Demographic and Health Survey 2008 *Overall planning of the survey *Development of the research protocol *Development of the research tools *Participate in piloting the research tools *Participate in training field workers *Analysis of data *Coordinate the writing of reports *Coordinate meetings and workshops *Take minutes during meetings and workshops *Liaise with relevant stakeholders within and outside the Department *Manage the research team. 

ENQUIRIES
:
Ms P Netshidzivhani  tel.  (012) 312 0995.

POST 44/132
:
ASSISTANT DIRECTOR: CARE AND SUPPORT



Cluster: HIV and AIDS, STI and TB : Directorate: Care and Support
SALARY
:
R157 686  per annum (plus competitive benefits)  

CENTRE
:
Pretoria.
REQUIREMENTS
:
Three-year Bachelor’s degree in Health, Social Sciences, Public management, Development Studies or  equivalent qualification. A minimum of three years experience in HIV and AIDS Care and Support field and sound knowledge of the Home/community based care and support programmes. Knowledge and insight of the national Strategic Plan on HIV and AIDS and STIs (2007-2011), financial management as well as project management. Communication skills (both written and verbal). Computer literacy. Coordination, implementation, monitoring and evaluation of care and support programmes. Development and maintenance of the national database on care and support.
DUTIES
:
*The incumbent will be responsible for the co-ordination, implementation, monitoring and evaluation of Home/community based care and support programmes nationwide *Develop and review systems of care and support within the three spheres of Government within the context of institutional, community-based care and a personal level *Strengthen collaboration and partnerships with Department of Social Development and other key stakeholders towards the implementation of Home/community base Care and Support *Co-ordinate resources for the implementation of Home/community based care and support programmes *Provide capacity building within provinces in relation to Home/community based care and support programmes for health care professionals and donors with regard to strengthening of the Home/community based care and support programmes in provinces *Build synergies with role players and partners providing services for people living with and or affected by HIV and AIDS within the context of Home/community based and support *Ensure orientation and training with regard to guidelines and policy documents on H/community based care for the NGO sector *Assist provinces to develop Medium Term Expenditure Framework business plans in relation to Home/community based care *Liaise with key partners and stakeholders within the National Department of Health in relation to integration o plans and strategies on care and support *Assist the Deputy Director for care and support with day-to-day tasks related to management within the Sub-Directorate (planning, project management and administration).

ENQUIRIES
:
Ms MM Phokojoe at tel. (012)312 0060. 

ANNEXURE F
INDEPENDENT COMPLAINTS DIRECTORATE

The Independent Complaints Directorate is an equal opportunity and affirmative action employer. It is our intention to promote representatively in terms of race, gender and disability within the Department through the filling of posts. Candidates, whose appointment/promotion/transfer will promote the achievement of employment equity within the ICD, will receive preference.

APPLICATIONS
:
Independent Complaints Directorate, Private Bag X 941, Pretoria, 0001

FOR ATTENTION
:
Ms O Mazibuko

CLOSING DATE
:
9 November 2007

NOTE
:
Applications should be accompanied by a Z.83 form, certified copies of qualifications and CV. Failure to submit the required documentation will automatically disqualify the application.  No e mail and/or faxes, please. If you have not been contacted within 1 month after the closing date of this advertisement, please accept that your application was unsuccessful, as communication will be made with the short listed candidates only.

OTHER POST

POST 44/133
:
ASSISTANT MANAGER: SUPPLY CHAIN MANAGEMENT
SALARY
:
R157 686 pa

CENTRE
:
Pretoria

REQUIREMENTS
:
A 3 year degree or diploma in Logistics/Purchasing Management with relevant experience in the electronic administration of procurement systems or Grade 12 certificate with extensive experience in Supply Chain Management (SCM) management experience is essential, in depth knowledge of financial and supply chain management procedures and asset management. Accounting and provisioning background. Good interpersonal, communication and computer skills. Basic knowledge of PFMA. PPPFA. Treasury regulations and SCM practice notes. A valid driver’s license is essential. Logis Syscon training will be an added advantage.  Note: The successful candidate will have to undergo security vetting. His/ her character should be beyond reproach.

DUTIES
:
Responsibilities: The successful candidate will be responsible for: Coordinating and implementing the SCM action plans to ensure the implementation of the system. Ensuring proper stocktaking and asset verification. Register assets for disposal and serving on the disposal board and bid committee. Supervising and managing demand, acquisition, logistics, disposal and risk management. Ensuring the procurement of goods and services is in accordance with the approved delegations, directives and SCM procedures. Compiling bid documents and monitoring usage of BEE suppliers. Verify the correctness of prepared input/documents/request memos. Maintain ledgers and filling documentation register. Assist with the management of the administrative duties, such as compilation of monthly management reports and performance appraisal. Monitoring implementation of unique numbering of assets. Performing LOGIS System Controller duties. Managing and administering contracts for ICD. Implementing LOGIS System in all provincial offices and monitoring and evaluating the use thereof. Managing ICD supplier database, travel and accommodation arrangements. Managing staff

ENQUIRIES
:
Ms J Boshoff, Tel No: (012) 423 1424

ANNEXURE G
DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT

The Department of Justice is an equal opportunity employer.  In the filling of vacant posts the objectives of section 195 (1)(i) of the Constitution of SA, 1996 (Act 108 of 1996), the EE imperatives as defined by the Employment Equity Act, 1998 (Act 55 of 1998) and relevant HR policies of the Department will be taken into consideration.  Successful candidates may be required to undergo security clearance.

NOTE
:
Applications must be submitted on Form Z83, obtainable from any Public Service Department or on the internet at www.gov.za.  Applications should be accompanied by certified copies of qualifications, identity document and driver’s license.  A SAQA evaluation report must accompany foreign qualifications.  The CV to be typed and completed by all applicants is available on the DOJ website www.doj.gov.za or at any DOJ&CD sub-office and this typed CV must accompany the Z83 and all other supporting documents required.  Applications that do not comply with the above mentioned requirements will not be considered. Correspondence will be limited to short-listed candidates only.  Candidates are expected to avail themselves for interviews and assessments at a date and time determined by the Department.  If you do not hear from us within 3 months of this advertisement, please accept that your application has been unsuccessful.  The department reserves the right not to fill these positions. 

MANAGEMENT ECHELON
POST 44/134
:
CHIEF DIRECTOR: LITIGATION REF: 07/447/CLO
SALARY
:
R591 510 – R636 939 per annum (All inclusive).  The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
A Four year Legal Degree or equivalent qualification; At least five years’ management experience in a legal environment with specific reference to litigation; Admission as an Advocate / Attorney with Right of Appearance in the High Court; Knowledge of International, Constitutional and Administrative Law, and also Interpretation of Statutes; A valid driver’s license. Skills and competencies: Applied Strategic Capability; Research skills; Legal interpretation and -drafting skills;  Strategic and Analytical thinking; Financial Management skills; Project and People Management skills; Investigation skills; Good communication skills (verbal and written); Computer literacy.
DUTIES
:
Provide strategic direction in the handling of Constitutional litigation to ensure that the interpretation of the Constitution by the court is in line with the original thinking of the drafters; Ensure the monitoring of Constitutional developments and quality of Constitutional jurisprudence; Furnish oral and written legal advice in connection with specific legal questions relating to Constitutional litigation; Receive and scrutinize various enquiries and requests and issue appropriate instructions to staff members; Check and comment in detail on drafts prepared by staff members; Lead defense at trial; Ensure the conducting of factual and legal analysis to evaluate lawsuits; Ensure the provision of assessment and recommendations to State Attorneys with regard to Constitutional litigation cases; All application of powers attached to the key responsibilities or duties of the post; Ensure the conducting of conferences / negotiating of agreements with opposing parties and counsel concerning settlement of cases; Oversee assigned cases and provision of advice to the Chief Litigation Officer; Provide direction in developing case strategies; Ensure the preparing of drafts of documents and pleadings; Ensure appropriate leading of defense at trial; Develop policies and procedures; Professional and administrative management of the Office including: Management of human resources (providing professional guidance and assistance to subordinates; Dealing with queries and problems from client departments, offices and from within the Branch; Managing the budget of the Office; Managing the work flow and quality of outputs.

ENQUIRIES
:
Ms M Magane  ( (012) 315 1164
APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General:  Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 November 2007
POST 44/135
:
CHIEF DIRECTOR: OPERATIONS & QUALITY MANAGEMENT REF: 07/448/CLO

SALARY
:
R591 510 – R636 939 per annum (All inclusive).  The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria
REQUIREMENTS
:
A Four year Legal Degree or equivalent qualification;  At least five years’ Administrative Management experience with knowledge of Law;  Knowledge of formulating frameworks on how systems should be developed;    A valid driver’s license.  Skills and competencies:   Applied Strategic Capability;  Financial Management skills; Interpretation skills; Strategic Planning and Analytical skills; Project Management skills; Presentation skills; Good Communication skills (verbal and written); Advanced Computer literacy; Problem solving; People Management.
DUTIES
:
Manage the:- Conducting of litigation analysis; Provisioning of response on Parliament enquiries; Provisioning of quality management systems; Rendering of advice to improve performance and evaluation of implemented corrective action; Planning, creating and implementing of monitoring and quality management systems through the budget and performance reports; Receiving and processing of submissions and correspondence from stakeholders; Requesting, receiving and analysis of reports from State Attorney Offices; Compiling and consolidation of reports indicating performance trends at the State Attorney Offices; Provisioning of advice with regard to the Human & Financial Resources of State Attorney Offices; Ensure liaison with other stakeholders in the profession; Monitor and manage the implementation of strategy, analysis of statistics and development of policies (statutory bodies); Provide inputs for strategic planning; Professional and Administrative management of the Office including: Dealing with queries and problems from client departments, offices and from within the Chief Directorate; Managing the budget of the Office; Distributing the incoming work to Principal Legal Administration Officers (Directors); Managing the work flow and quality of outputs; Performance management systems.

ENQUIRIES
:
General: Ms M Magane  ( (012) 315 1164



Technical:  Adv Lindiwe Vilakazi  ( (012) 315 1609

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General:  Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 November 2007  

POST 44/136
:
CHIEF DIRECTOR: RESEARCH REF: 07/449/CLO
SALARY
:
R591 510 – R636 939 per annum (All inclusive).  The successful candidate will be required to sign a performance agreement.

CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
A Four year Legal Degree; At least five years’ Management experience with knowledge of Multi Departmental Research; A valid driver’s license. Skills and competencies: Applied Strategic Capability; Research skills; Legal interpretation -drafting skills; Strategic and Analytical thinking; Financial Management skills; Project and People Management skills; Investigation skills; Good communication skills (verbal and written); Computer literacy.
DUTIES
:
Receive matters to be researched and conduct research on legal principles; Advise Ministers on comparative law e.g. policies on Government’s approach and/or response to conduct Litigation; Conduct Litigation risk analysis i.e researching on risk factors based on the information received from the State Attorney Offices; Liaise with all Chief Directors within the Branch to coordinate the work done; Implement the Departmental strategy / MTSF; Identify appropriate focal points and evaluate matters in relation to identified focal points; Evaluate legal theories around identified focal points and draft legal reports based on the theories and recommendations; Present legal reports to the Chief Litigation Officer (CLO); Perform any other function as delegatd by the CLO; Professional and Administrative management of the Office including:- Management of human resource matters; Dealing with queries and problems from client departments, the legal profession, offices and from within the Department; Managing the budget of the Office; Distributing the incoming work to subordinates; Managing the work flow and quality of outputs; Coordinating the work of the CLO Branch.

ENQUIRIES
:
General:  Ms M Magane  ( (012) 315 1164



Technical:  Adv Lindiwe Vilakazi  ( (012) 315 1609

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General:  Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 November 2007
POST 44/137
:
PRINCIPAL LEGAL ADMINISTRATION OFFICER: LITIGATION (2 POSTS) REF:  07/450/CLO

SALARY
:
R502 725 – R541 284 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.
CENTRE
:
National Office, Pretoria  

REQUIREMENTS
:
A four year legal qualification; A minimum of eight years’ legal experience of which five years should be on a management level; Knowledge of International Law, Constitutional and Administrative Law and interpretation of Statutes; Admission as an Advocate/Attorney and must have right of appearance in the High Court. Skills and Competencies:  Research skills; Analytical thinking skills; Legal interpretation skills; Strategic thinking skills; Communication skills (verbal and written); Legal drafting skills; Investigation skills; People’s Management and Project Management skills; Computer literacy (MS Office). 

DUTIES
:
Scrutinize various matters received to ensure compliance with instructions; Check and comment in detail on draft reports prepared by staff members to ensure proper analysis of facts; Provide recommendations to the Chief Director: Constitutional Litigation on Constitutional Litigation; Coordinate the drafting and presentation of legal reports/opinions; Coordinate the developing of appropriate research strategies; Coordinate the factual and legal analysis to evaluate lawsuits; Coordinate the conducting of conferences/negotiating of agreements with opposing parties and counsel concerning settlement of cases; Coordinate developing of case strategies; Coordinate the preparation of drafts of documents and pleadings; Represent state parties in court; Recommend the operational, procedural and policy improvements regarding research; Professional and administrative management of the Office including: Manage Human Resource matters; Deal with queries and problems from clients departments, offices and from within the Branch; Distribute incoming work to Senior Legal Administration Officer’s; Manage work flow and quality of outputs. 

ENQUIRIES
:
Ms March Magane ( 012 315 1164

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal Address:  The Director – General:  Justice and Constitutional Development; Private Bag X81, Pretoria, 0001. OR Physical Address:  Application Box, First Floor, Reception, East Tower, Momentum Building, 329 Pretorius Building, Pretoria, 0001.

CLOSING DATE
:
19 November 2007

POST 44/138
:
DIRECTOR: QUALITY MANAGEMENT REF: 07/451/CLO
SALARY
:
R502 725 – R541 284 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.
CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
An appropriate three-year Bachelor’s degree or equivalent qualification; At least five years management experience; Knowledge of Finance/accounting; Knowledge of quality assurance; Knowledge of the public sector; Extensive knowledge in data analysis; Administrative management experience.  Skills and Competencies: Strategic planning; Financial management; Report writing; Interpretation skills; Analytical skills; Computer literacy (MS Office); Communication skills (verbal and written); People Management, Project Management and problem solving skills; Presentation skills.

DUTIES
:
Coordinate the planning, creating and implementing of monitoring systems; Coordinate the implementing of quality management system through the budget and performance reports; Coordinate the receiving and processing of submissions and correspondence from stakeholders; Coordinate the requesting, receiving and analysis of reports from the State Attorneys Office; Coordinate the compilation and consolidation of reports (statistical data) indicating performance trends of the State Attorneys office; Coordinate the provision of advice with regard to the Human Resources of the State Attorneys Offices; Professional and administrative management of the Office including: Manage Human Resource matters; Deal with queries and problems from client departments, offices and from within the Branch; Manage the budget of the directorate; Distribute incoming work to subordinates; Manage work flow and quality of outputs. 

ENQUIRIES
:
Ms March Magane ( 012 315 1164

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal Address:  The Director – General:  Justice and Constitutional Development; Private Bag X81, Pretoria, 0001. OR Physical Address:  Application Box, First Floor, Reception, East Tower, Momentum Building, 329 Pretorius Building, Pretoria, 0001.

CLOSING DATE
:
19 November 2007

POST 44/139
:
DIRECTOR: COURT MANAGER REF: 07/457/CS
SALARY
:
R502 725 – R541 284 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.
CENTRE
:
Magistrate, Johannesburg

REQUIREMENTS
:
A Three year Bachelor’s Degree in Administration or equivalent qualification; Five years experience in a Management position; Knowledge and experience in office and district administration, financial management, PFMA and Treasury Regulations; Knowledge and understanding of court administration will be an advantage; A valid driver’s license.  Skills and Competencies: Strong leadership and management capabilities; Strategic capabilities; Computer literacy (MS Office);  Communication (verbal and written); Motivating and Organizing skills; Finance and Project Management; Negotiation and Conflict management; Interpersonal and people management. 

DUTIES
:
Co-ordinate and manage the financial and human resources of the office; Manage the strategic and business planning processes for the office; Manage the facility, physical resources, information and communication related to courts; Implement the Departmental policies at court level; Compile and analyze court statistics to show performance and trends; Provide case tracking services to the judiciary and prosecuting authority; Compile annual performance and statutory reports to the relevant users; Develop and implement customer service improvement strategies; Lead and manage the transformation of the office; Manage strategic projects intended to improve court management; Manage the communication and relations with the internal and external stakeholders.

ENQUIRIES
:
Ms M Modise ( 012 357 8013 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 November 2007
POST 44/140
:
DIRECTOR: PROMOTION OF ACCESS TO INFORMATION REF: 07/458/AIR

SALARY
:
R502 725 – R541 284 per annum (All inclusive).  The successful candidate will be required to sign a performance agreement.
CENTRE
:
National Office, Pretoria 

REQUIREMENTS
:
A four year legal degree or equivalent qualification plus five years relevant experience in Promotion of Access to Information; At least five years management experience;  A thorough knowledge of the Promotion of Access to Information Act (PAIA). Skills and Competencies: Dynamic and committed with a professional approach; Managerial skills; Strong communication skills with the ability to motivate and direct people; Strategic and conceptual orientation; Team orientated and results driven; Interpersonal relations and customer orientation; Creative and analytical; Problem solving and conflict management skills; Continual learning and information search; Accuracy and attention to detail.
DUTIES
:
Manage the PAIA component; Advise the Deputy Information Officer on PAIA decisions; Promote proper implementation of PAIA by both private and public bodies; Co-ordinate and manage Financial and Human Resources of the Directorate; Influence and manage employees’ performance within PAIA against strategic objectives defined within the MTSF; Attain business results through the implementation and management of sound internal business processes, which are cost effective and time efficient and ultimately promote good governance; Develop and implement customer service improvement strategies; Co-ordinate the Access Committee meetings.

ENQUIRIES
:
Ms N D Louw ( 012 315 1715

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address: The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria, 0001.

CLOSING DATE
:
19 November 2007

OTHER POSTS
POST 44/141
:
SENIOR LEGAL ADMINISTRATION OFFICER: LITIGATION (2 POSTS) REF:  07/452/CLO

SALARY
:
R369 000 – R427 836 per annum. The successful candidate will be required to sign a performance agreement.
CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
An appropriate recognized four year legal qualification and four years appropriate post-qualification experience in the legal field, with specific focus on litigation and contract law; Admission as an Advocate/Attorney with Right of Appearance in the High Court; Sound knowledge of the South African Legal System as well as the application of International Law; Knowledge of International Law, Constitutional and Administrative Law and Interpretation of statutes; A valid driver’s license; Skills and Competencies: Computer literacy (MS Office); Excellent communication skills (written and verbal); Research skills; Analytical thinking skills; Legal interpretation and –drafting skills; Investigation skills; People Management skills; Presentation skills; Project Management skills.

DUTIES
:
Scrutinize various matters received to ensure compliance with instructions; Check and comment in detail on draft reports prepared by staff members to ensure proper analysis of facts; Provide recommendations to the Director (Principal Legal Admin. Officer) on Constitutional Litigation; Draft and present legal reports/opinions; Develop appropriate research strategies; Conduct factual and legal analysis to evaluate lawsuits; Conduct conferences/negotiating of agreements with opposing parties and counsel concerning settlement of cases; Develop case strategies; Prepare drafts of documents and pleadings; Represent state parties in court; Recommend operational, procedural and policy improvements regarding research.

ENQUIRIES
:
Ms March Magane ( (012) 315 1164

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General:  Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 November 2007

POST 44/142
:
SENIOR LEGAL ADMINISTRATION OFFICER (2 POSTS): OPERATIONS MANAGEMENT REF:  07/453/CLO 

SALARY
:
R369 000 – R427 836 per annum. The successful candidate will be required to sign a performance agreement.
CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
An appropriate recognized four year legal qualification and four years appropriate post-qualification experience in the legal field, with specific focus on litigation and contract law; Sound knowledge of the law, South African Legal System as well as the application of International Law; Administrative management experience; A valid driver’s license. Skills and Competencies: Computer literacy (MS Office); Excellent communication skills (written and verbal); Interpretation skills; Analytical skills; Project management; Presentation skills; Problem solving; People management skills.

DUTIES
:
Conduct litigation analysis; Provide response of Parliament enquiries; Liaise with other stakeholders in the profession; Provide inputs for strategic planning; Render advice to improve performance; Monitor and evaluate implemented corrective action.

ENQUIRIES
:
Ms March Magane ( (012) 315 1164

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General:  Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 November 2007

POST 44/143
:
DEPUTY DIRECTOR: MANAGEMENT INFORMATION   SYSTEMS (MIS) REF:  07/465/ISM

SALARY
:
R311 358 – R360 909 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.
CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
An appropriate three year tertiary qualification; Three to five years experience in middle management; Knowledge of systems design, strategic planning, policy formulation and project management; The following would serve as recommendation: Knowledge of Supply Chain Management, Public Service Act and Regulations, Public Finance Management Act and Regulations, the Department of Justice and Constitutional Development and the Integrated Justice systems, diversity management as well as transformation and Equity within the Public Service; Knowledge of data warehousing/business intelligence; Technical experience; Proven ability to execute high-level decisions and provide feedback.  Skills and Competencies: Effective Communication and Presentation skills; Leadership skills; Teambuilding skills; Interpersonal relations; Conflict and Knowledge management skills; Analytical thinking skills; Technical judgment;

DUTIES
:
The management of the data warehouse/business intelligence application; Control the degree to which the application meets the departmental/ 
user requirements; Manage Service Level Agreements; Establish and manage Chief User groups; Continuous assistance with knowledge management, content management and information systems. 

ENQUIRIES
:
Kallie Vos ( 012 315 1074

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal Address:  The Director – General:  Justice and Constitutional Development; Private Bag X81, Pretoria, 0001. OR Physical Address:  Application Box, First Floor, Reception, East Tower, Momentum Building, 329 Pretorius Building, Pretoria, 0001.

CLOSING DATE
:
19 November 2007

POST 44/144
:
ASSISTANT DIRECTOR: SERVICE EVALUATION REF:  07/466/ISM

SALARY
:
R311 358 – R360 909 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.
CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
An appropriate three year tertiary qualification; Two to three years junior management experience; The following would serve as recommendation: Knowledge of Resource Management, Public Service Act and Regulations, Public Finance Management Act and Regulations, diversity management as well as Transformation and Equity within the Public Service; Proven ability to execute high-level decisions and provide feedback; Knowledge of communication systems; Technical experience; Skills and Competencies: Effective communication and presentation skills; Leadership skills; Teambuilding skills; Interpersonal relations; Conflict and Knowledge management skills; Analytical thinking skills; Technical judgment;

DUTIES
:
Evaluate systems in terms of Information Technology standards and norms; Analyse Project deliverables; Ensure the effective utilization of infrastructure and systems; Develop criteria against which benchmarking can be set; Establish criteria used for performance evaluation; Ensure that systems are maintained by internal Branches. 

ENQUIRIES
:
T Sakasa ( 012 315 1077

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal Address:  The Director – General:  Justice and Constitutional Development; Private Bag X81, Pretoria, 0001. OR Physical Address:  Application Box, First Floor, Reception, East Tower, Momentum Building, 329 Pretorius Building, Pretoria, 0001.

CLOSING DATE
:
19 November 2007

POST 44/145
:
LEGAL ADMINISTRATION OFFICER: REF NO. 07/19/KZN
SALARY
:
R311 358 – R360 909 per annum (All inclusive).  The successful candidate will be required to sign a performance agreement.

CENTRE
:
Regional Office, Durban 
REQUIREMENTS
:
A B.Iuris, B.Proc or LLB degree; Admitted as an advocate or attorney with at least five years proven civil litigation experience; A sound knowledge of the South African Legal system; A valid driver’s license – code EB.  Skills and Competencies: Computer literacy in MS Word and Excel; Excellent oral and written communication skills; Good inter-personal and inter-cultural relations; Problem solving skills; Accuracy and attention to detail.

DUTIES
:
Recover or dispose of debts and losses (state money and or property) in accordance with the provisions of Chapter 11 and 12 of the Treasury Regulations and Departmental Financial Instructions; Liaise with internal and external stakeholders( such as Auditors, the Office of the DPP, State Attorney, Directorate Special Operations, SAPS and other Government Departments)  with regards to such losses; Draft Legal documents for and legal advice to the Regional Head and Senior Management on a variety of issues; Deal with civil proceedings instituted by and against the Department; Respond to petitions, representations and complaints from civil society and other Government Departments.  

ENQUIRIES
:
Mr C. Roberts ( (031) 301 5303
APPLICATIONS
:
If applying for more than one centre please list in order of preference. Failure to do this will result in consideration given to the first choice only. Quoting the relevant reference number, direct your application to: The Regional Head, Private Bag X 54372, DURBAN, 4000 
CLOSING DATE
:
19 November 2007 Note: Late applications will not be considered

POST 44/146
:
LEGAL ADMINISTRATION OFFICER (2 POSTS): RESEARCH REF: 07/454/CLO

SALARY
:
R311 358 – R360 909 per annum. The successful candidate will be required to sign a performance agreement.
CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
An appropriate recognized four year legal qualification and four years appropriate post-qualification experience in the legal field, with specific focus on litigation and contract law; Sound knowledge of the South African Legal System as well as the application of International Law; Knowledge of Multi Departmental Research; A valid driver’s license.  Skills and Competencies:  Computer literacy (MS Office); Excellent communication skills (written and verbal); Research skills; Legal interpretation skills; Legal drafting skills; Investigation skills; People management skills; Project Management skills.

DUTIES
:
Analyze matters to be researched; Develop legal theories around the identified focal points; Draft legal reports and present them to the Chief Director; Manage and maintain research documents; Develop recommendations; Conduct desktop legal research; Assist the Chief Director:  Research with coordination within the Branch at a lower level.

ENQUIRIES
:
Ms March Magane ( (012) 315 1164

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General:  Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 November 2007

POST 44/147
:
DEPUTY DIRECTOR: COMMUNICATION SYSTEMS REF:  07/464/ISM

SALARY
:
R311 358 – R360 909 per annum (All inclusive). The successful candidate will be required to sign a performance agreement.
CENTRE
:
National Office, Pretoria  

REQUIREMENTS
:
An appropriate three year tertiary qualification; Three to five years experience in middle management. The following would serve as recommendation: Knowledge of the resource management, Public Service Act and Regulations, Public Finance Management Act and Regulations, diversity management as well as transformation and Equity within the Public Sector; Proven ability to execute high-level decisions and provide feedback; Knowledge of communication systems; Technical experience; ITIL certification. Skills and Competencies: Effective communication and presentation skills; Leadership skills; Teambuilding skills; Interpersonal relations; Conflict and knowledge management skills; Analytical thinking skills; Technical judgment.  

DUTIES
:
Manage and monitor the provision of communication systems (LAN, WAN and VPN); Ensure compliance to service Level Agreement parameters and invoke penalties as and when required; Ensure that communication systems (LAN, WAN and VPN) are upheld and available as provided by the service providers; Manage and monitor the provision of file and print and exchange backups; Establish and manage an effective software license management portfolio. 

ENQUIRIES
:
T Sakasa ( 012 315 1077

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal Address:  The Director – General:  Justice and Constitutional Development; Private Bag X81, Pretoria, 0001. OR Physical Address:  Application Box, First Floor, Reception, East Tower, Momentum Building, 329 Pretorius Building, Pretoria, 0001.

CLOSING DATE
:
19 November 2007

POST 44/148
:
ASSISTANT DIRECTOR: GUARDIANS FUND – LEVEL 10 (4 POSTS) REF:  07/445/MAS

SALARY
:
R196 815 – R228 492 per annum.  The successful candidate will be required to sign a performance agreement.
CENTRE
:
Master of the High Court


CAPE TOWN (1),



GRAHAMSTOWN (1),



KIMBERLEY (1), 



PIETERMARITZBURG (1) 

REQUIREMENTS
:
A Three-year Bachelor’s degree or Diploma or equivalent qualification in Finance (Accountancy) plus three years relevant experience; Three years Management experience; Knowledge of Public Service and Departmental legislation and prescripts; Knowledge of the Public Finance Management Act (PFMA),  Treasury regulations AND Departmental Financial Instructions (DFI); Experience in government Finance will be a recommendation; A valid driver’s license. Skills and Competencies: Managerial and supervisory skills; Planning and organizing (including Time Management); Strong leadership qualities; Problem solving and decision making skills; Ability to interpret and apply policy; Computer literacy (MS Office); Self driven and innovative; Ability to work independently in a highly pressurized environment; Strong Communication skills with the ability to motivate and direct people; Accuracy and Attention to detail; Honest, reliable, responsible, accountable, efficient and believe in transparency; Team work orientated and willing to work under pressure.

DUTIES
:
Verify and decide on applications received; Check and verify daily payments; Administer and manage Guardians Fund; Compile Reconciliation Statement; Report on fraud cases and interest losses; Manage and supervise Guardians Fund staff; Represent Masters Office in its relationship with stakeholders; Attend to Stale Cheques; Check and verify Guardians Fund, Banking and Financial Registers and Reports; Compile Statistics by recording work done on a daily, weekly as well as monthly basis.

ENQUIRIES
:
Ms E Mbulawa ( 012 357 8812

APPLICATIONS
:
Separate applications must be submitted if applying for more than one centre, otherwise consideration will be given to the first choice only.  Applications with no centre mentioned will not be considered. Quoting the relevant reference number, direct your application to: Postal address:  The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria, 0001.

CLOSING DATE
:
19 November 2007

POST 44/149
:
ASSISTANT DIRECTOR: GUARDIANS FUND – LEVEL 9 (18 POSTS) REF:  07/446/MAS

SALARY
:
R157 686 – R183 066 per annum.  The successful candidate will be required to sign a performance agreement.
CENTRE
:
Master of the High Court:



Bloemfontein (4)



Cape Town (4)



Grahamstown (8)



Kimberley (1)



Pietermaritzburg (1)

REQUIREMENTS
:
A Three-year Bachelor’s degree or Diploma or equivalent qualification in Finance (Accountancy) plus three years relevant experience; Three years Managerial experience; Knowledge of Public Service and Departmental legislation and prescripts; Knowledge of the Public Finance Management Act (PFMA),  Treasury regulations AND Departmental Financial Instructions (DFI); Experience in government Finance will be a recommendation; A valid driver’s license. Skills and Competencies: Managerial and supervisory skills; Planning and organizing (including Time Management); Strong leadership qualities; Problem solving and decision making skills; Ability to interpret and apply policy; Computer literacy (MS Office); Self driven and innovative; Ability to work independently in a highly pressurized environment; Strong Communication skills with the ability to motivate and direct people; Accuracy and Attention to detail; Honest, reliable, responsible, accountable, efficient and believe in transparency; Team work orientated and willing to work under pressure.

DUTIES
:
Administer and manage the Guardians Fund; Check and verify applications for payment and deposit, daily payments and Bank details/address, cheque date and details on cheque and cheque numbers; Approve/ Disapprove payments; Attend to correspondence; Compile Reconciliation Statement; Attend to Stale Cheques; Check and verify Guardians Fund, Banking and Financial Registers and Reports; Compile Statistics by recording work done on a daily, weekly as well as monthly basis.

ENQUIRIES
:
Ms E Mbulawa ( 012 357 8812

APPLICATIONS
:
Separate applications must be submitted if applying for more than one centre, otherwise consideration will be given to the first choice only.  Applications with no centre mentioned will not be considered. Quoting the relevant reference number, direct your application to: Postal address:  The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria, 0001.

CLOSING DATE
:
19 November 2007

POST 44/150
:
ASSISTANT DIRECTOR: QUALITY MANAGEMENT (2 POSTS) REF:  07/455/CLO
SALARY
:
R157 686 – R183 066 per annum. The successful candidate will be required to sign a performance agreement.
CENTRE
:
National Office, Pretoria

REQUIREMENTS
:
A Bachelor’s Degree or equivalent qualification; Three to five years experience in Office administration; Knowledge of Finance/accounting, quality assurance, public sector and data analysis. Skills and Competencies: Computer literacy (MS Office); Excellent communication skills (written and verbal); Report writing; Interpretation skills; Analytical skills; Presentation skills; Problem solving; People management skills.

DUTIES
:
Provide assistance in: -Planning, creating and implementing of monitoring systems;  Implementing quality management system through the budget and performance reports; Receiving and processing submissions and correspondence from stakeholders; Requesting, receiving and analysis of reports from State Attorney Offices; Compile and consolidate reports (statistical data) indicating performance trends at State Attorney Offices; Render assistance in the providing of advice with regard to the Human Resources of State Attorney Offices; Administrative management of the Office including:- Management of human resources matters; Dealing with queries and problems from clients, department, offices and from within the Branch; Distribute incoming work to subordinates; Manage the work flow and quality of outputs.

ENQUIRIES
:
Ms March Magane ( (012) 315 1164 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General:  Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
19 November 2007

POST 44/151
:
STATE LAW ADVISERS (4 INTERN POSITIONS) 07/460/INTERN/SLA



The Department of Justice & Constitutional Development requires the services of State Law Advisers for a period of 12 months
SALARY
:
R3 000 per month. Stipend
CENTRE
:
Office Of The Chief State Law Adviser: Cape Town (2);  Pretoria (2).

REQUIREMENTS
:
An appropriate four year legal degree or LLB; The following will serve as recommendation: A valid code EB (previously code 8) driver’s license; Recent graduates are encouraged to apply.

DUTIES
:
Be exposed to more complex work performed by State Law Advisers including; Conducting research and drafting opinions; Scrutinizing, editing and formatting international agreements; Scrutinizing, editing and drafting subordinate legislation; Scrutinizing Bills and assisting with Parliamentary process.

ENQUIRIES
:
Anthony Canham ( (315) 315 1464. 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Postal address:  The Director-General: Justice and Constitutional Development, Private Bag X81, Pretoria, 0001. OR Physical address:  Application Box, First Floor Reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria, 0001. 

CLOSING DATE
:
12 November 2007

POST 44/152
:
LEGAL INTERNS REF: 07/461/INTERN/VAR (91 INTERN POSITIONS) 



The Department of Justice & Constitutional Development requires the services of Legal Interns for a period of 12 Months
SALARY
:
R3 000 per month. Stipend

CENTRE
:
Magistrates Offices: Eastern Cape (6): Mdantshane (2); Port Elizabeth (1); Queenstown (3); Free State (8): Bloemfontein (4); Harrismith (2); Phuthaditjaba (2), Gauteng (12): Attridgeville (1); Family Court, Johannesburg (3); Pretoria (3); Soshanguve (2); Tembisa (3); Kwazulu-Natal (15):  Durban (5); Emlazi (5); Ntuzuma (5); LIMPOPO (13): Naboomspruit(3); Nebo(3); Phalaborwa (2); Sekhukhune(3); Thabamoopo (2); Mpumalanga (10): Mkobola(3); Nkangala (3); Ntsikasi (2); Witbank (2); Northern Cape (5): Kimberley (3); Springbok (1); Upington (1); North West (12): Bafokeng (4); Odi (4); Rustenburg (4) Western Cape (10): Bellville (1); Bishop-Lavis (1); Central Cape Town (1); Khayelitsha (1); Mitchell’s Plain (2); Worcester (2); Wynberg (2) 

REQUIREMENTS
:
An LLB degree or equivalent qualification. The following will serve as recommendation: A valid code EB (previously code 8) driver’s license; Recent graduates are encouraged to apply.

DUTIES
:
Conduct an audit of all maintenance files in the system to determine backlogs, identify a need for additional courts, staff and equipment, set down matters for hearing, draft a Sub-project Plan and have resources allocated; Embark on a process of fast tracking all Maintenance enquiries, long outstanding Sec 31 matters, Emoluments Orders, Civil Executions and tracing complainants in dormant files; Assist with the compilation of a comprehensive report to the Chief Director: Promotion of the Rights of Vulnerable Groups and the Director-General on results of Operation: Isondlo as well as feedback from stakeholders and Chapter 9 Institutions.

ENQUIRIES
:
Anthony Canham ( (012) 315 1464. 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Applicants are encouraged to apply for posts in the PROVINCE of domicile only.  Separate applications for each PROVINCE must be made, listing the centres in the specific province.  Please do NOT submit separate applications for each centre.



Eastern Cape: The Regional Head, Private Bag X9065, East London, 5200



Free State: The Regional Head, Private Bag X20578, Bloemfontein, 9300



Gauteng:  The Regional Head, Private Bag X6, Johannesburg, 2000



KwaZulu-Natal:  The Regional Head, Private Bag X54372, Durban, 4000



Limpopo: The Regional Head, Private Bag X9526, Polokwane, 0700


Mpumalanga: The Regional Head, Private Bag X11249, Nelspruit, 1200


Northern Cape: The Regional Head, Private Bag X6106, Kimberley, 8300


North West: The Regional Head, Private Bag X2033, Mmabatho, 2735


Western Cape:  The Regional Head, Private Bag X9171, Cape Town, 8000 

CLOSING DATE
:
12 November 2007

POST 44/153
:
LEARNERSHIP: INTERNAL AUDIT (30 POSITIONS) REF:  07/462/LEARN/IA



The Department of Justice & Constitutional Development requires the services of Learnership: Internal Auditors for a period of 12 months
SALARY
:
R3 000 per month Stipend
CENTRE
:
within the following centres: National Office, Pretoria (12) Regional Office:  Bloemfontein (2); Cape Town (2), Durban (2), East London (2), Johannesburg (2), Kimberley (2), Mafikeng (2), Nelspruit (2), Polokwane (2)

REQUIREMENTS
:
A Three year Bachelor’s Degree or Diploma with majors in Auditing/Internal; Auditing and Accounting, Bachelor’s Degree or National Diploma in Information Systems, Computer Science or related study or appropriate Degree in Law or equivalent qualification; Recent graduates are encouraged to apply; A valid code EB (previously code 8) driver’s license will be an advantage – Learners will be required to travel frequently. Skills and Competencies: Computer literacy (MS Office); Good communication skills (verbal and written); Good customer relations. SCOPE OF TRAINING: Conducting Internal Audit engagements.

ENQUIRIES
:
Mr G Ntobeng ( (012) 315 1736. 

APPLICATIONS
:
Applicants are encouraged to apply for posts in the PROVINCE of domicile only. Separate applications for each centre must be made, please. Quoting the relevant reference number, direct your application to: Postal address: The Director-General: Justice and Constitutional Development, Private Bag X 81, Pretoria, 0001. OR Physical address: Application Box, First floor reception, East Tower, Momentum Building, 329 Pretorius Street, Pretoria.

CLOSING DATE
:
12 November 2007

POST 44/154
:
LEGAL INTERNS: REGIONAL OFFICES (27 INTERN POSITIONS) REF:  07/43/INTERN/VAR



The Department of Justice & Constitutional Development requires the services of Legal Interns for a period of 6 months

SALARY
:
R3 000 per month. STIPEND
CENTRE
:
within the following Regional Offices. Regional Office:  East London(3), Bloemfontein (3), Johannesburg (3), Durban (3), Polokwane (3), Nelspruit (3), Kimberley (3), Mmabatho (3), Cape Town (3)

REQUIREMENTS
:
An appropriate four year Legal Degree or LLB; A valid code EB (previously code 8) driver’s license; Recent graduates are encouraged to apply. Skills and Competencies: -Communication skills (verbal & written); Investigative; Report writing skills.

DUTIES
:
Successful candidates will perform inter alia the following functions: Loss control; Handling/monitoring investigations; Make recommendations in terms of Legal Liability; Perform legal research; Liaise with various stakeholders, i.e. Area Court Managers, Court Managers, Divisional Heads, etc; Assist with Labour Relations functions, etc. 

ENQUIRIES
:
The Director: HR at the relevant Regional Office 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Applicants are encouraged to apply for posts in the PROVINCE of domicile only.  



Eastern Cape: The Regional Head, Private Bag X9065, East London, 5200 ( 043 702 7000



Free State: The Regional Head, Private Bag X20578, Bloemfontein, 9300 ( 051 417 1800/5



Gauteng:  The Regional Head, Private Bag X6, Johannesburg, 2000 ( 011 223 7600



KwaZulu-Natal:  The Regional Head, Private Bag X54372, Durban, 4000 ( 031 301 5348



Limpopo: The Regional Head, Private Bag X9526, Polokwane, 0700 ( 015 297 5562/84


Mpumalanga: The Regional Head, Private Bag X11249, Nelspruit,1200 ( 013 752 8393



Northern Cape: The Regional Head, Private Bag X6106, Kimberley, 8300   ( 053 839 0000/1



North West: The Regional Head, Private Bag X2033, Mmabatho, 2735 ( 018 389 8302



Western Cape:  The Regional Head, Private Bag X9171, Cape Town, 8000 ( 021 462 5471/79

CLOSING DATE
:
12 November 2007

POST 44/155
:
LEGAL SECRETARY (7 INTERN POSITIONS) REF:  07/459/INTERN/SA



The Department of Justice & Constitutional Development requires the services of Secretaries for a period of 12 months

SALARY
:
R2 500 per month. Stipend
CENTRE
:
State Attorney Offices: Gauteng (2):  Johannesburg (1); Pretoria (1). Kwazulu Natal (2):  Durban (2) Western Cape (3):  Cape Town (3).

REQUIREMENTS
:
Grade 12 or a Secretarial diploma. Skills and Competencies: Computer literacy (MS Office); Good communication skills (verbal and written); Good customer relations. 

DUTIES
:
Provide high quality secretarial support to State Attorneys; Type pleadings, deeds of transfer, bills of cost, accounts, memoranda and reports and do filing; Arrange meetings, take minutes and follow-up on decisions made where necessary; Make travel and accommodation arrangements, check S&T claims and send for payment; Answer telephones and convey messages.

ENQUIRIES
:
Anthony Canham ( (012) 315 1464. 

APPLICATIONS
:
Quoting the relevant reference number, direct your application to: Gauteng:  The Regional Head, Private Bag X6, Johannesburg, 2000



KwaZulu-Natal:  The Regional Head, Private Bag X54372, Durban, 4000



Western Cape:  The Regional Head, Private Bag X9171, Cape Town, 8000 

CLOSING DATE
:
12 November 2007

ANNEXURE H
DEPARTMENT OF LAND AFFAIRS

The Department reserves the right not to appoint any applicant in this position. Persons with disabilities are encouraged to apply. The Suitable candidate will be selected with the intention of promoting representivity and achieving affirmative action targets as contemplated in the relevant component’s Employment Equity Plan.

APPLICATIONS
:
Please forward your application, quoting the relevant reference number and the name of the publication in which you saw this advertisement, to: Quest, Private Bag X5, East Rand 1462, fax 086 516 5793 or e-mail: rhten@adcorp.co.za. Enquiries: Tel (011) 306 5202

NOTE
:
Applications must be submitted on form Z 83, obtainable from any Public Service Department and should be accompanied by a comprehensive Curriculum Vitae (previous experience must be comprehensively detailed) and certified copies of qualifications, service certificates and identification document. Applicants with foreign qualifications must submit a SAQA evaluation report on the qualification. Non-SA citizens must attach a certified copy of proof of permanent residence in South Africa. Applicants must also provide the full names, addresses and telephone numbers of at least three referees. Failure to submit the requested documents may result in your application not being considered (Applications lacking evidence of relevant experience will not be considered). If you apply for more than one post in the Department, please submit separate application forms for each post. Applicants will be expected to be available for selection interviews at a time, date and place as determined by the Department. The candidate would be expected to complete a competency based assessment. Former employees who have taken voluntary severance packages are not allowed to apply for this position. Applications will not be considered after the closing date. Correspondence will be entered into with short listed candidates only.
OTHER POSTS

POST 44/156
:
CHIEF AUXILIARY SERVICES OFFICER (REFERENCE: S8/3/2007/1114)
SALARY
:
R85 362 per annum 

CENTRE
:
Office Of The Registrar Of Deeds: Pietermaritzburg
REQUIREMENTS
:
Grade 12 Certificate or equivalent. * Computer literacy. * Working knowledge of MS Word. * Good typing skills. * Numeracy skills. * Accuracy. * Knowledge of deeds office procedures. * Good interpersonal relations. * Knowledge of scanning process in a Deeds registry.

DUTIES
:
Prepare deeds and documents for scanning. * Scan deeds and documents. * Verify scanned deeds and documents. * Process and develop film. * Sending deeds out of micro section. * Assist with supervision of scanning personnel. * Control films in strong room and archives and monitor temperatures and humidity. * Training. * Distribution of work. * Deal with work related queries and ordering stationery

CLOSING DATE
:
18 Novemebr 2007
POST 44/157
:
ASSISTANT REGISTRAR OF DEEDS (REFERENCE: S8/3/2007/1115)
SALARY
:
R196 815 per annum 

CENTRE
:
Office Of The Registrar Of Deeds: Pietermaritzburg
REQUIREMENTS
:
* An appropriate recognised three-year legal qualification from an accredited institution is essential * Extensive knowledge and proven ability in the interpretation and application of the Deeds Registries Act, Sectional Titles Act, Ordinances, Proclamations, Case Law, Common Law and directives pertaining to registration of deed * Extensive knowledge of Deeds Registry procedures including Data Capturing, Microfilming and Information system is imperative * Knowledgeable with regard to Finance, the Deeds Trading Account, Personal and Provisioning Administration * Proven organisational and problem-solving abilities. Note: Shortlisted candidates will be subjected to a competency assessment

DUTIES
:
* Take charge of/control the functions of the examination team * Monitoring the standards of examination and registration of deeds and initiate rectifying measures * Advising supervisees and conveyancers where difficulties are experienced with the drafting, examination and registration of deeds * Granting hearings to conveyancers where appeals are lodged against decisions by supervisees * Drafting reports  to court * Commenting on Bills and drafting directives regarding land registration * Executing deeds * Manage performance of supervisees * Performing duties/functions as delegated by the Registrar in terms of regulation 5 of the Deeds Registries Act

CLOSING DATE
:
18 Novemebr 2007
POST 44/158
:
CHIEF DEEDS CONTROLLER (2 POSTS) (REFERENCE: S8/3/2007/1116)
SALARY
:
R132 054 per annum 

CENTRE
:
Office Of The Registrar Of Deeds: Pietermaritzburg
REQUIREMENTS
:
Grade 12 certificate and an appropriate recognised three (3) year Law qualification or equivalent Law qualification (National Diploma in Registration of Deeds) * Relevant knowledge and proven ability in the interpretation of the Deeds Registries Act, Sectional Title Act, other Acts, Ordinances, Proclamations, Case Law, Common Law and directives pertaining to Registration of Deeds * Relevant knowledge of deeds registration procedures and information systems * Organisational and problem solving abilities * Ability to manage in a multi-cultural situation and good understanding of transformation issues and policy of the department * Supervisory skills * Ability to perform under pressure.

DUTIES
:
The successful candidate will be responsible for: * Controlling of Deeds and documents for validity and registrability in accordance with Common, Statutory and Case Law, as well as accepted practice and procedure in Deeds Registration System in order to secure Legal Title * Checking of notes on faults in deeds for their compatibility and delete notes after the faults have been rectified * Ensuring that transfer duty, property tax law, office fees have been considered in accordance with administrative rulings * Pass and rejection of deeds * Giving guidance to supervisees and Supervising, training and assessing performance of supervisees * Perform duties/ functions as delegated by the Registrar or his delegate

CLOSING DATE
:
18 November 2007
POST 44/159
:
PRINCIPAL DEEDS CONTROLLER (REFERENCE: S8/3/2007/1117)
SALARY
:
R106 335 per annum 

CENTRE
:
Office Of The Registrar Of Deeds: Pietermaritzburg
REQUIREMENTS
:
* Matric certificate and an appropriate recognised three (3) year Law qualification or equivalent Law qualification (National Diploma in Registration of Deeds) * Relevant knowledge and ability in the interpretation of the Deeds Registries Act, Sectional Titles Act, Other Acts, Ordinances, Proclamations, Case Law, Common Law and directives pertaining to Registration of Deeds. * The ability to perform under pressure.

DUTIES
:
The successful candidate will be responsible for the examination of deeds in the Deeds registry * Linking of deeds and supporting documents * Endorsing of deeds and completion thereof * Pencil linking * Examine drafting of deeds and other supporting documents * Complete office fees * Verify information on printout * Check, indicate and interpret interdicts clearly on printout * Check, indicate and interpret information contained in flyleaf, township conditions on white cover * Check general plan * Check and interpret all references such as general power of attorney and all other references in respect of sectional title transaction * Raise necessary notes on all the above * Removal of notes and advise conveyancers regarding interpretation of notes made and any other duties that may from time to time be imposed by the Registrar of Deeds

CLOSING DATE
:
18 November 2007
POST 44/160
:
PRINCIPAL PERSONNEL OFFICER (REF S8/3/2007/1126)
SALARY
:
R106 335 per annum 

CENTRE
:
Shared Service Centre: Pietermaritzburg

REQUIREMENTS
:
*Relevant 3 year degree/diploma *Relevant experience in an HR environment *Must have knowledge of HR policies and processes and the PERSAL system *Be computer literate *Be committed to service delivery and have excellent interpersonal skills *Have completed at least the Introductory to PERSAL course as well as other relevant PERSAL courses for the implementation of transactions on the system.

DUTIES
:
Process all HR transactions on PERSAL *Update personnel particulars on PERSAL *Perform leave audits *Process Service Benefits *Process retirements/resignations *Assist with Recruitment and Selection processes *Provide advice on all HR matters *Supervise lower level employees in the Section *Implement the Personnel Performance System *Attend to enquires with regard to personnel matters

CLOSING DATE
:
18 November 2007
POST 44/161
:
PRINCIPAL DEEDS CONTROLLER (REFERENCE: S8/3/2007/1118)
SALARY
:
R85 362 per annum 

CENTRE
:
Office Of The Registrar Of Deeds: Pietermaritzburg
REQUIREMENTS
:
Matric certificate and an appropriate recognised three (3) year Law qualification or equivalent Law qualification (National Diploma in Registration of Deeds) * Relevant knowledge and ability in the interpretation of the Deeds Registries Act, Sectional Titles Act, Other Acts, Ordinances, Proclamations, Case Law, Common Law and directives pertaining to Registration of Deeds * Ability to perform under pressure.

DUTIES
:
The successful candidate will be responsible for the examination of deeds in the Deeds registry * Linking of deeds and supporting documents * Endorsing of deeds and completion thereof * Pencil linking * Examine drafting of deeds and other supporting documents * Complete office fees * Verify information on printout * Check, indicate and interpret interdicts clearly on printout * Check, indicate and interpret information contained in flyleaf, township conditions on white cover * Check general plan * Check and interpret all references such as general power of attorney and all other references in respect of sectional title transaction * Raise necessary notes on all the above * Removal of notes and advise conveyancers regarding interpretation of notes made and any other duties that may from time to time be imposed by the Registrar of Deeds

CLOSING DATE
:
18 November 2007
POST 44/162
:
SENIOR DEEDS CONTROLLER (REFERENCE: S8/3/2007/1120)

SALARY
:
R68 955 per annum 

CENTRE
:
Office Of The Registrar Of Deeds: Pietermaritzburg

REQUIREMENTS
:
* Grade 12 Certificate. * Basic computer literacy. * Good reading, writing and verbal communication skills. * Ability to work under pressure. * Knowledge of the deeds registration procedures and infor​mation systems. * Experience in working in the registration and information section of a Deeds Registry.

DUTIES
:
* Receive deeds lodged by clients. * Prepare deeds for execution. * Delivery of Deeds and docu​ments. * Numbering, sealing of Deeds and documents. * Keeping of registration statistics. * Scan lodgement covers. * Furnish deeds registration information to clients. * Final check deeds and do​cuments. * Perform duties in the interdict section of the office. * Further duties assigned by the Registrar

CLOSING DATE
:
18 November 2007
POST 44/163
:
SENIOR DEEDS CONTROLLER (3 POSTS) (REFERENCE: S8/3/2007/1119))
SALARY
:
R58 290 per annum 

CENTRE
:
Office Of The Registrar Of Deeds: Pietermaritzburg
REQUIREMENTS
:
Grade 12 Certificate and a National Certificate in Registration of Deeds or studies towards a Legal Qualification. * Fair knowledge and ability in the interpretation of the Deeds Registries Act, Sectional Title Act, other Acts, Ordinances, Proclamations, Case Law, Common Law and directives pertaining to Registration of Deeds. * Ability to work under pressure.

DUTIES
:
The successful candidate will be responsible for the examination of deeds in the Deeds Registry. * Linking of deeds and supporting documents. * Endorsing of deeds and completion thereof. * Pencil linking. * Examine drafting of deeds and other supporting documents. * Complete office fees. * Verify information on printout. * Check, indicate and interpret interdicts clearly on printout. * Check, indicate and interpret information contained in flyleaf, township conditions on white cover. * Check general plan. * Check and interpret all references such as general power of attorney and all other references in respect of sectional title transaction. * Raise necessary notes on all the above. * Removal of notes and advise conveyancers regarding interpretation of notes made and any other duties that may from time to time be imposed by the Registrar of Deeds

CLOSING DATE
:
18 November 2007
POST 44/164
:
SENIOR PROVISIONING ADMINISTRATION CLERK (ACQUISITION) (REFERENCE: S8/3/2007/1102)


Directorate: Supply Chain Management

SALARY
:
R68 955 per annum 

CENTRE
:
Pretoria

REQUIREMENTS
:
A Senior Certificate and working experience in Supply Chain Management/Acquisition Manage​ment. * Knowledge of the public sector procurement, quotation management processes. * Under​standing of the PFMA, Treasury Regulations and other related prescripts. * Excellent verbal and written communication skills, interpersonal relations, time management, office management, administration, organizational and leadership skills. * Understanding of the LOGIS and BAS trans​versal systems will be an added advantage. * Good computer literacy in Microsoft Office Suite and accounting Systems. * Ability to work under pressure and deliver to tight deadlines.

DUTIES
:
Assist with the processing in procurement of goods and services within the Department by means of quotation. * Provide support in maintaining effective systems and procedures for the procurement of goods and service. * Provide support to clients. * Assist in supporting the evaluation of quota​tions. * Ensure that the procurement of goods and services are within your respective delegation authority. * Draft Comparative schedules for different commodities. * Provide support to super​visors in liaising and co-ordinating with client offices on outstanding requests for goods and services. * Work closely with supervisor to ensure that the procurement of goods and services are valid, accurate and complete. * Support the management and monitoring of the procurement of function of the Department. * Assist supervisor in the preparation of management information, statistics and reporting on procurement

CLOSING DATE
:
11 November 2007 

ANNEXURE I
DEPARTMENT OF MINERALS AND ENERGY

APPLICATIONS
:
The Director-General, Department of Minerals and Energy, Private Bag X59, Pretoria, 0001

FOR ATTENTION
:
Ms E Lethole / Ms M Nchabeleng

CLOSING DATE
:
09 November 2007

NOTE
:
Applications should be on Z83, signed and dated and must be accompanied by a comprehensive CV, and certified copies of qualifications as well as ID. Confirmation of final appointment will be subject to a positive security clearance. Due to the large number of responses anticipated, correspondence will be limited to short listed candidates only. Short listed candidates will be contacted within three weeks after the closing date. Applicants who have not been contacted during this period may regard their applications as unsuccessful.
OTHER POSTS
POST 44/165
:
ASSISTANT DIRECTOR: MINERAL INFORMATION MANAGEMENT (MINERAL RECORDING)

SALARY
:
R157 686 per annum,

CENTRE
:
Polokwane (Limpopo Province)

REQUIREMENTS
:
An appropriate degree/equivalent qualification with GIS or electronic mapping as a subject coupled with appropriate experience PLUS the following key competencies: (Knowledge of In depth knowledge of Geographical Information Systems, Mine Surveying and Geology, Mine Economics and Legal aspects of deeds registry. Understanding of competitive mining investment environment and economic trends and spatial proximity of rights granted and ensure rights granted are not duplicated. (Skills: Ability to record geographically coordinated information, to recognize the quality of geographical information and to verify industry information to be submitted in terms of mining performance requirements. (Communication: Sound verbal and written communication skills with regions and public, proficiency in at least two official languages of which one must be English, Ability to provide general meaningful advice by means of direct or written contact with supervisors and clients to ensure consistency in legislative compliance (Creativity: Ability to be proactive and innovative and effective in the process of problem solving and improvement of productivity. Note: Ability to work under pressure.

DUTIES
:
KRA’s: Maintenance of the mineral information database, Data Intergration, Rendering advice to MLO Section. To advice the Regional Manager in identifying spatial overlapping, Compilation of reports for internal clients (NMPS, application received / granted, refused). To ensure applications for mining and prospecting rights are geographically recorded via NMPS (Spatial Linking) and to). ensure that verified statistical and resource information is submitted to the assist appropriate components of the department. To assist with the running of an information Helpdesk, to monitor and evaluate all information captured in the system and to people with configuration of their computers, printers (Troubleshooting). To assist with the compilation of SU reports on NMPS. To provide training to Regional staff on operative use of NMPS. To assist with verification of sketch plans before execution. To attend to all system related problems

ENQUIRIES
:
Mr G L Rapoo ( (015) 287 4700
POST 44/166
:
SENIOR MINERAL LAW OFFICER
SALARY
:
R132 054 per annum

CENTRE
:
Polokwane (Limpopo Province)

REQUIREMENTS
:
An appropriate degree/equivalent qualification coupled with appropriate experience PLUS the following key competencies: (Knowledge of In depth knowledge of Mineral and Petroleum Resource Development Act and Mineral Act, 1991 (Act 50 of 1991). Knowledge of the appropriate policies of the Department in relation to Minerals and Mining Industry. Commitment to redistribution of Mineral wealth, Black Economic Empowerment, women empowerment in mining and general transformation of the entire mining industry. (Skills: Ability to interpret mineral and mining contracts, legislation and policies and render necessary advice. Ability to draft and compile complex submissions to the Minister and other senior Departmental officials, Ability to mediate in and resolve potential conflict situations, computer literacy, with special emphasis on BAS, Minact, NMPS and the Royalty System. (Communication: Sound verbal and written communication skills with regions and public, proficiency in at least two official languages of which one must be English, Ability to provide general meaningful advice by means of direct or written contact with supervisors and clients to ensure consistency in legislative compliance (Creativity: Ability to be proactive and innovative and effective in the process of problem solving and improvement of productivity. Note: Ability to work under pressure and beyond official hours. Code 08 driver’s licence.

DUTIES
:
KRA’s Process and evaluate applications for prospecting, mining and related rights in terms of Mineral and Petroleum Resources Development Act, 2002 Compile necessary submissions for the Minister, Director General for the granting/ refusal of the necessary mining or prospecting rights. Implement efficient mechanisms for collection of revenue owed to the State. Interpret and implement mining, mineral and related legislation and policy in connection with the rejection/ acceptance or refusal/ granting of applications for prospecting and related rights. Attend to a wide variety of enquiries and queries concerning rights applied for. Evaluating and processing of applications for prospecting and mining rights. (Preparing and issuing prospecting and mining permits. Maintaining and updating records for prospecting and mining rights. Capturing and updating data on the Minact system and other relevant information system. Liasing with national, provincial, local and tribal authorities with regard to mining development. Evaluate comments and prepare relevant documents (e.g. submission, contract etc.) (Rendering general assistance advice on mining related matters. (Resolve conflicts arising from mining development (Conduct site inspections

ENQUIRIES
:
Mr G L Rapoo ( (015) 287 4700

POST 44/167
:
ENVIRONMENT OFFICER

SALARY
:
R106 335 per annum

CENTRE
:
Northern Cape (Kimberley) 

REQUIREMENTS
:
A Bachelor’s Degree or National Diploma in Environmental Science / Environmental Management. Experience in the mine environmental management will be an advantage PLUS the following key competencies:(Knowledge of(Mineral & Petroleum Resources Development Act (MPRDA)  Act 28 of 2002  & other relevant Legislations(Understanding of the Mine Environmental Management field(Mining procedures and processes & impacts thereof ( Mitigation methods including rehabilitation and pollution control measures(Understanding of policies, rules & regulations governing the mining environment(Compilation of Environmental Management Reports (Skills : Interpersonal(Computer literacy  (Report writing(Negotiation and conflict resolution skills( Ability to work as part of a team or independently (Communication(Ability to communicate well in writing & verbally in English(Presentation, public speaking ( Ability to communicate  at higher level(Creativity:(A creative, assertive and confidant approach(Ability to work under pressure(Ability to analyse problems and recommend corrective measures(Innovative thinker(Ability to interpret, apply policies and legislation. Recommendation/ Note: Applications without Driver’s Licence will not be considered

DUTIES
:
KRA’s: Evaluate EMP’s, scoping, closure reports and advise supervisor accordingly(Represent DME in interdepartmental Committees(Liaise with organs of state, interested and affected Parties(Investigate and resolve mine environmental related problems, queries & complaints(Conduct inspections on mines, assess and manage environmental degradation(Ensure each mine has adequate financial provisions(Participate on forum meetings, sundry meetings.

ENQUIRIES
:
Mr. Mr R Mudau (: (053) 8300 800
POST 44/168
:
ADMINISTRATION OFFFICER: TRANSACTIONS
SALARY
:
R106 335 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A Grade 12 Certificate and extensive experience in Logistics Management plus the following key competencies: Knowledge of: PFMA; Treasury Regulations; PPPFA; SCM Framework and Logis System controller Skills: Computer Literacy (advantageous); Financial Communication: Good verbal and written Communication; Ability to communicate at all levels.

DUTIES
:
Oversee the processing and expediting delivery of orders; Approve purchases requisitions and orders; Approve payment on logis; and Manage, monitor and report on outstanding orders, invoices and payments

ENQUIRIES
:
Mr. PSR Makutu: (012) 317 8740

POST 44/169
:
SENIOR ADMINISTRATION CLERK: TRANSACTIONS
SALARY
:
R 85 362 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A National Diploma in Logistics/ equivalent qualifications. A Certificate and extensive experience in Supply Chain Management plus the following key competencies: Knowledge of: PFMA; Treasury Regulations; PPPFA; SCM Framework and Logis System controller Skills: Computer Literacy (advantageous); Financial Communication: Good verbal and written Communication; ability to communicate at all levels.

DUTIES
:
Match invoices against orders and prepare payment advices; Capturing of receipts and invoices; Approve/ Authorise payments on Logis; Maintain and report on the invoice register and payment register.
ENQUIRIES
:
Mr. BS Maluleka: (012) 317 8034

POST 44/170
:
REGISTRY CLERK
SALARY
:
R49 665 per annum
CENTRE
:
Kwa-Zulu Natal

REQUIREMENTS
:
Applicant must be in possession of a Grade 10 or relevant experience in a related environment coupled with good communication skills PLUS the following key competencies. PLUS the following key competencies: (Knowledge of: (Filing and tracking of documents (Handling of mail, files and general office assistance (Interpretation of legislation and application process (Understanding of Batho-Pele principles (Skills ( Financial management ( Computer literacy ( Telephone etiquette ( Interpersonal skills (Communication: ( Good verbal skills (Creativity: (As related to duties / KRA’s 
DUTIES
:
KRA’s: (Collection and delivery of mail and faxes (Filling and tracking of files (Assist with Furniture stock takes and switchboard (Maintain and ordering stationary register including stock taking (Make follow –up on outstanding payments with Head Office

ENQUIRIES
:
Mr S Vesi ( (012) 333-9400

ANNEXURE J
DEPARTMENT OF PROVINCIAL AND LOCAL GOVERNMENT

APPLICATIONS
:
Please forward your application, quoting the relevant reference number, to: The Personnel Administrator, Human Communications, tel. (011) 807-3260, PO Box 1305, Rivonia 2128 or fax: 086 619 7693 or e-mail: humancv@humancommunications.co.za (MS Word).
CLOSING DATE
:
23 November 2007

OTHER POSTS

POST 44/171
:
DEPUTY MANAGER: ACQUISITION (ASSISTANT 
DIRECTOR LEVEL)



Branch: Office of the Chief Financial Officer



Job Purpose: To provide support in terms of the DPLG procurement policy and procedures to staff in the DPLG, the Ministry as well as the institutions forming part of the DPLG.

SALARY
:
R157 686 per annum
CENTRE
:
Pretoria
REQUIREMENTS
:
A tertiary qualification in Public Administration, Financial Management or related field.  Successful attendance of courses in tender and contract administration, financial management and/or supply chain management practices.  Experience in the field of supply chain management and procurement, as well as the management of human resources and finances.  Computer skills:  MS Word, Excell and PowerPoint.

DUTIES
:
Verify requisitions in terms of compliance with Supply Chain Management (SCM) requirements;  Keeping and maintenance of registers and documentation in respect of transversal term contracts (National Treasury, SITA, etc);  Invite informal and formal price quotations as well as  competitive bids;  Prepare documents for bid evaluation committees and serve as a member of such committees;  Verify the correct application of the DPLG procurement policy and procedures as well as the bid evaluation systems;  Provide secretariat services to the DPLG bid adjudication committee;  Prepare contract documents in respect of price quotations and bids approved;  Ensure that proper records are kept and maintained for all procurement and that official checklists for such records are adhered to;  Ensure that reports on the performance of all suppliers/service providers are submitted by due date;  Report the required SCM information on the procurement of goods and services to National Treasury by due date;  Submit quarterly performance reports in accordance with the outputs and output indicators as per approved workplan contained in the performance agreement.

ENQUIRIES
:
Mr M A Mogashoa Tel: (012) 334-0623

POST 44/172
:
ADMINISTRATIVE ASSISTANT


Directorate: National House of Traditional Leaders



Branch: Governance, Policy and Research

SALARY
:
R68 955 per annum

CENTRE
:
Pretoria
REQUIREMENTS
:
A Grade 12 Certificate and/or any other formal/related qualification and experience in secretarial work and office administration. Knowledge of filing systems and procedures. Advanced computer literacy, including typing proficiency. Good inter-personal relations and excellent organizational skills. Good communication skills (verbal and written). Excellent knowledge of minutes and report writing. The candidate must display commitment, dedication and willingness to work long hours. Knowledge of the National House of Traditional Leaders will be an added advantage. Must be prepared to travel with the committees as and when required.  

DUTIES
:
Provide secretarial and administrative support to the 
National House of Traditional Leaders, in an efficient and professional manner. Manage the diary and program of the Committees; arrange meetings and workshops and perform secretarial duties, i.e. minute-taking and distribution, coordinating meetings. Produce report(s) of committees and any other meeting of the House; order and distribute stationery, complete and submit official travel and accommodation claims. Act as a communication channel between the National House and its partners/clients. Manage documents and other correspondences. Responsible for office equipment. Manage committees of the NHTL.

ENQUIRIES
:
Mr S Khandlhela, Tel (012) 395 4640 or 082 782 3754.

ANNEXURE K
DEPARTMENT OF PUBLIC SERVICE AND ADMINISTRATION

It is the intention to promote representivity in the Department through the filling of these positions. The candidature of applicants from designated groups especially in respect of people with disabilities will receive preference.

APPLICATIONS
:
Forward applications, to Human Communications, P O Box 1305, Rivonia 2128 or e-mail to: Response @humancommunications.co.za, alternatively applications may be faxed to 086 510 4804.To verify that your application has been received, please contact Shu’Aib at (011) 807-3260. Please note that this number is NOT for general enquiries.

CLOSING DATE
:
Monday, 12 November 2007

NOTE
:
The successful candidate will have to sign an annual performance agreement, complete financial disclosure form and will be required to undergo a security clearance. Note: Applications must be submitted on form Z.83 accompanied by copies of qualification(s), Identity Document (certified in the past 12 months.) Proof of citizenship if not RSA citizen, a comprehensive CV, indicating three reference persons with the following information: name and contact numbers ( an indication of the capacity in which the reference is known to the candidate. Reference checks will be done during the selection process. Note: Failure to submit these copies will result in the application not being considered. Note: The Department of Public Service and Administration will not be handling any responses. Candidates must apply directly to Human Communications. 

MANAGEMENT ECHELON

POST 44/173
:
CHIEF DIRECTOR: APRM



Chief Directorate: African Peer Review Mechanism



The purpose of the Chief Directorate: African Review Peer Review Mechanism is to ensure the implementation of APRM programme action to improve governance in South Africa.

SALARY
:
An all inclusive package of R591 510 per annum (Level 14). Annual progression up to a maximum salary of R636 939 is possible subject to satisfactory performance. The all-inclusive remuneration package consists of basic salary, the State’s contribution to the Government Employee Pension Fund and flexible portion that may be structured according to personal needs with a framework.

CENTRE
:
Pretoria

REQUIREMENTS
:
Bachelor's degree in International Relations/ Social Science (postgraduate degree an advantage).Proven appropriate experience on management level. Analytical and Technical expertise in Research. Excellent managerial and organisational skills. People management skills. Project management skills. Presentation and networking skills. Report writing skills. Sound Planning, communication, negotiation, decision making, financial management and administration skills. Display innovative and critical thinking skills. Must be able to perform well under pressure and operate at a strategic executive level. Note: The shortlisted candidates will be subjected to a competency assessment battery.

DUTIES
:
Support the Director-General to institutionalise the APRM process in South Africa. Co-ordinate, monitor and evaluate the implementation of the APRM Programme of Action. Lead the National Secretariat. Render secretariat support to the National Governing Council. Compile reports, correspondence and submissions. Monitor and take responsibility of APRM budget.

ENQUIRIES
:
Mr U Bongco, tel. (012) 336-1088

OTHER POST

POST 44/174
:
DEPUTY DIRECTOR: APRM

SALARY
:
An all-inclusive remuneration package of R311 358 per annum (Level 11). Annual progression up to maximum salary of R360 909 per annum is possible subject to performance. The all-inclusive package consists of a basic salary, the state’s contribution to the Government Employees Pension Fund and flexible portion that may be structured according to personal needs within a framework.

CENTRE
:
Pretoria
REQUIREMENTS
:
Degree in Social Science/Administration. Appropriate experience in a similar environment. Computer literacy (MS Word, Excel, PowerPoint, Outlook and Internet). Effective administration, planning and organisational skills. Financial management skills. People management skills. Team player. Effective communication at all levels. Interpersonal skills. Hard working and highly motivated. Able to work under pressure, multi-task and meet deadlines.

DUTIES
:
Support to the Director and Chief Director: APRM. Develop and support the implementation of a long term institutional strategy for the APRM process in South Africa. Provide Secretarial and logistical support to APRM unit. Draft minutes and agenda of meetings and workshops. Co-ordinate inputs for briefing notes, presentations and reports. Be responsible for general administration of the office. Develop and maintain an information and knowledge management system for the APRM process, including APRM database. Manage communication and correspondence with internal and external clients. Administer APRM budget.

ENQUIRIES
:
Mr U Bongco, tel. (012) 336-1088

ANNEXURE L
OFFICE OF THE PUBLIC SERVICE COMMISSION

The Office of the Public Service Commission is an equal opportunity, representative employer. It sees itself as an employer that embraces and promotes representivity (race, gender and disability) in the Public Service through the filling of positions. Candidates whose appointment/transfer/promotion will promote representivity will therefore receive preference. Persons with disability are especially encouraged to apply. An indication of representivity profile by applicants will expedite the processing of applications.

APPLICATIONS
:
Forward your application, stating the relevant reference number, to: The Director-General, Office of the Public Service Commission, Private Bag X121, Pretoria, 0001.

FOR ATTENTION
:
Ms MAY West

CLOSING DATE
:
16 November 2007

NOTE
:
Applications must be submitted, on form Z83, obtainable from any Public Service department, and should be accompanied by a comprehensive CV and certified copies of qualifications. Correspondence will be limited to successful candidates only. If you have not been contacted within 3 months of the closing date of this advertisement, please accept that your application was unsuccessful. Successful candidate will be subjected to security clearance.

OTHER POST
POST 44/175
:
CHIEF ACCOUNTING CLERK: SALARIES

SALARY
:
R 106 335 per annum

CENTRE
:
Pretoria
REQUIREMENTS
:
Applicants must be in possession of a Senior Certificate (Grade 12) and at least 3 years relevant experience. The following will serve as recommendations: Public Finance Management Act (PFM A), Basic Accounting System (BAS) and PERSAL.  Good computer literacy (MS Excel and Word). Good Interpersonal and communication (verbal and written) skills. Ability to work under pressure. Willingness to work overtime.

DUTIES
:
Ensure that all payments of salary related matters are correctly captured, allocated and paid. Capture salary payments and deductions on PERSAL. Capture salary related payments and journals on BAS. Clear salary related suspense accounts on BAS. Maintenance of Travel and Subsistence advances and claims. Ensure that all monthly salary deductions are properly accounted for and paid to institutions on a monthly basis. Ensure that all salary documents are properly filed for safekeeping. Handle all queries regarding salary payments and deductions. Assist the State Accountant in clearing of salary related ledger accounts on monthly basis by doing follow up and compiling of journals. Tax calculations for transfers and resignations. Annual tax recalculations and IRP5’s adjustments. Distribute pay slips and pay runs. Assist with salary related debt recovery.

ENQUIRIES
:
Ms RH Moerane
ANNEXURE M
DEPARTMENT OF PUBLIC WORKS
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The Department of Public Works is an equal opportunity, affirmative action employer. The intention is to promote representivity in the Public Service through the filling of these posts and with persons whose appointment will promote representivity, will receive preference. An indication by candidates in this regard will facilitate the processing of applications. If not suitable candidate from the unrepresented groups can be recruited, candidates from the represented groups will be considered. People with disabilities are encouraged to apply.

CLOSING DATE
:
09 November 2007

NOTE
:
Applications should be submitted on Form Z83, obtainable from any Public Service Department and must be accompanied by a comprehensive CV, certified copies of qualifications and identification document. Should you not hear from us within the next two months, please regard your application as unsuccessful. Please forward your application, quoting the relevant reference number, to the address mentioned at each post. Note: It is the responsibility of all applicants to ensure that foreign and other qualifications are evaluated by SAQA. Recognition of prior learning will only be considered on submission of proof by candidates. Kindly note that your appointment is subjected to verification of qualifications and a security clearance. NB: no faxed or e-mailed applications will be accepted.

MANAGEMENT ECHELON

POST 44/176
:
DIRECTOR: PROJECT MANAGEMENT SUPPORT (REF 2007/1056)

SALARY
:
All inclusive salary package of R502 725 per annum. (Total package to be structured in accordance with the rules of the senior Management service)

NOTE
:
It will be expected of the candidate to sign a performance agreement and be subjected to security clearance.

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A 4 year tertiary built environment qualification with Extensive relevant years of experience in Project Management environment. Registered (or registrable within a period of 6 months) as a professional Project or Construction Manager with SACPCM.

DUTIES
:
Provide strategic advice on project management to the DDG: Operations and Chief Director: Operations. Plan, manage and oversee projects performed by the Department for Client departments. Provide strategic inputs for prioritisation of projects executed at regional offices. Ensure effective implementation of projects performed by the Department. Monitor and evaluate implemented projects. Provide contract management advice/training to regional offices. Oversee the management of the implementation of ECDP on capital and maintenance projects. Manage the implementation of Service delivery Improvement Programme. Maintain and administer project management guidelines as well as project documentation. Maintain sound relations with Client Departments. Provide updated reports on the management of projects across all regional offices. 

ENQUIRIES
:
Mr J.P. Bezuidenhout, Tel. (012) 337-3411 

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo

OTHER POSTS

POST 44/177
:
CHIEF CIVIL ENGINEER: PROFESSIONAL SERVICES x2 (REF 2007/1041)
SALARY
:
All inclusive salary of R369 000 per annum

CENTRE
:
Johannesburg Regional Office

REQUIREMENTS
:
An appropriate bachelor’s degree in Civil Engineering or equivalent



 qualification at that level. Registration with the Engineering Council of South Africa as a Professional Engineer. Relevant years of experience, clearly demonstrating a good understanding and competence in various facets of the practices, construction matters, techniques, and systems applied in the full spectrum of the civil engineering field found in the build environment. A thorough knowledge of an experience related to design, detailing and implementation of water, sewerage and storm water reticulation systems, as well as all aspects pertaining to pavements and roads. Appropriate risk management experience involving engineering interventions, on dolomite formation will be a distinct advantage. A good understanding of construction industry contracts and all relevant legislations, experience in the implementation of OHSA 1993 is highly recommended. A well developed attention to detail, engineering observation and design skills as well as strong analytical and innovative problem solving skills. Knowledge of project management, computer literate, strong verbal and written communication skills. Interpersonal relations (good human relations) and good training skills. A valid driver’s license (minimum code EB).

DUTIES
:
Review and evaluate civil engineering consultant’s design drawings, details, and tender documentation against best practice norms as applicable to new, rehabilitation and / or maintenance contract to ensure compliance with departmental requirements. Provide technical hands on specialized support and technical reports to project managers in evaluating the effectiveness and efficiency of proposed civil engineering designs, maintenance of operational agreements between client departments and department of public works. Design and develop documentation for in-house projects as and when required. Determine cost efficiency of civil engineering projects and life cycle costing. Evaluate construction activities to ensure that the designs are executed and performed to accepted standards. Ensure that legal and environmental requirements are adhered during the execution of projects, apply and maintain norms, standards and cost matters relating to projects. Monitor the commissioning of civil engineering services and reticulation systems. Scrutinize and approve fee civil engineering services. Assist legal services with contractual matters relating to civil contracts. Advise on the suitability of professional engineers for registration on departmental roster of consultant,

ENQUIRIES
:
Mr J Liebenberg, Tel: 011 713 6189 
Applications
:
The Regional Manager, Department of Public Works, Private Bag X3, Braamfontein, 2017 or Hand deliver to: 78 De Korte Street, Ground Floor Mineralia Building, Braamfontein

FOR ATTENTION
:
MR COM Nxumalo
POST 44/178
:
CHIEF ELECTRICAL ENGINEER: PROFESSIONAL SERVICES (REF 2007/1042)

SALARY
:
All inclusive salary of R369 000 per annum

CENTRE
:
Johannesburg Regional Office
REQUIREMENTS
:
A recognized Bachelor’s Degree in electrical engineering or equivalent qualification. Professional registration with the engineering council of South Africa as a professional engineer. A government certificate of competency in electrical engineering will be an added advantage. In depth knowledge and relevant years appropriate experience gained in electrical engineering. Appropriate and good understanding of all relevant legislation and construction industry contracts. Well developed detail and engineering observation and design skills. Strong analytical and built environment skills. A valid driver’s license code 08, goal oriented and organizational skills. Good technical and innovative problem solving abilities. Computer literacy, knowledge of project management and good human relations skills. Good oral, written and communication skills.

DUTIES
:
Provide technical support to project managers in evaluating effectiveness and / or efficiency solutions offered by consultants. Maintenance of operational agreements between client departments and department of public works. Monitoring standards of installations, operations, maintenance and records. Design of HT and LT electrical engineering services. Oversee that legal and environmental requirements are adhered to during the execution of projects. Apply and maintain norms, standards and cost matters relating to projects. Check tender documentation for inviting tenders. Monitor performance of and exercise control over appointed consultants in connection with execution of work, as well as maintenance of electrical installations. Scrutinize and approve fee accounts of consulting engineers. Scrutinize and approve final accounts of electrical services. Assist legal services with contractual matters relating to electrical contracts. Advise on the suitability of professional engineers for registration on departmental roster of consultants.

ENQUIRIES
:
Mr. J Liebenberg, Tel: 011 713 6189 

Applications
:
The Regional Manager, Department of Public Works, Private BaG X3, Braamfontein, 2017 or Hand deliver to: 78 De Korte Street, Ground Floor Mineralia Building, Braamfontein

FOR ATTENTION
:
Mr COM Nxumalo
POST 44/179
:
CHIEF MECHANICAL ENGINEER: PROFESSIONAL SERVICES (REF 2007/1043)

SALARY
:
All inclusive salary of R369 000 per annum

CENTRE
:
Johannesburg Regional Office

REQUIREMENTS
:
An appropriate Bachelor’s Degree in mechanical engineering or equivalent qualification at that level. Registration with the Engineering Council of South Africa as a Professional Engineer. Relevant years of experience, clearly demonstrating a good understanding and competence in various facets of the practices ,  construction methods, techniques and systems applied in the full spectrum of the mechanical engineering field found in the building environment. A thorough knowledge of and experience of boilers, air conditioning, heating and cooling systems and other mechanical equipments in buildings. A good understanding of construction industry contracts and all relevant legislation, experience in the implementation of occupational health and safety act, 1993, is highly recommended. A well developed attention to detail, engineering observation and design skills as well as strong analytical and innovative problem solving skills. Knowledge of project management, computer literate, strong verbal and written communication. Interpersonal relations (human relations) and good training skills. A valid drivers license( code EB)

DUTIES
:
Review and evaluate mechanical engineering consultant’s designs, drawings, details and tender documentation against the best practice norms as applicable to new, rehabilitation and / or maintenance contracts and ensure compliance with departmental requirements. Provide technical hands-on specialized support and technical reports to project managers in evaluating the effectiveness and efficiency of proposed mechanical engineering designs, maintenance of operational agreements between client department and department of public works. Design and develop documentation for in-house projects and when required. Determine cost efficiency of mechanical engineering projects and life cycle costing. Evaluate installation activities to ensure that the designs and specifications are executed and performed to acceptable standards. Ensure that legal and environmental requirements are adhere to during the execution of projects, apply and maintain norms, standards and costs matters relating to projects. Monitor the commissioning of mechanical engineering installations including al plants and equipment. Scrutinize and approve fee accounts of consulting engineers. Scrutinize and approve final accounts of mechanical engineering services. Assist legal services with contractual matters relating to mechanical contracts.  Advise on the suitability of professional engineers for registration on departmental roster of consultants.

ENQUIRIES
:
Mr J Liebenberg, Tel: 011 713 6189 

Applications
:
The Regional Manager, Department of Public Works, Private Bag X3, Braamfontein, 2017 or Hand deliver to: 78 De Korte Street, Ground Floor Mineralia Building, Braamfontein

FOR ATTENTION
:
Mr COM Nxumalo
POST 44/180
:
CHIEF STRUCTURAL ENGINEER: PROFESSIONAL SERVICES (REF 2007/1044)

SALARY
:
All inclusive salary of R369 000 per annum 

CENTRE
:
Johannesburg Regional Office

REQUIREMENTS
:
An appropriate Bachelor’s Degree in Structural Engineering or equivalent qualification at that level. Registration with the Engineering Council of South Africa as a Professional Engineer. Relevant years of experience, clearly demonstrating a good understanding and competency in various facets of the practices, construction methods, techniques, and systems applied in the full spectrum of the structural engineering field found in the built environment. A thorough knowledge of and experience related to design, detailing and implementation of building and structures. Appropriate risk management experience involving engineering intervention on dolomite formation will be a distinct advantage. A good understanding f construction, industry contracts and all relevant legislations, experience in the implementation of OHSA 1993 is highly recommended. A well developed attention to detailed and engineering observation and design skills as well as strong analytical and innovative problem solving skills. Knowledge of project management, computer literate, strong verbal and written communication skills. Interpersonal relations (good human relations) and good training skill. A valid Driver’s (minimum code EB).

DUTIES
:
Review and evaluate Structural Engineering Consultant’s designs, drawings, details and tender documentation against best practice norms as applicable to new, rehabilitation and/or maintenance contracts and ensure compliance with Departmental requirements. Provide technical hands-on specialized support and technical reports to project managers in evaluating the effectiveness and efficiency of proposed structural designs, maintenance of operational agreements between Client Departments and Department of Public Works. Design and develop documentation for in-house projects as and when required. Determine cost efficiency of structural engineering designs and life cycle costing. Evaluate construction activities to ensure that the designs are executed and performed to acceptable standards. Ensure that legal and environmental requirements are adhered to during the execution of projects, apply and maintain norms, standards and cost matters relating to projects. Scrutinize and approve fee accounts of consulting engineers, scrutinize and approve final accounts of structural engineering civil services. Assist legal services with contractual matters relating to structural contracts. Advise on the suitability of professional engineers for registration on departmental roster of consultants.

ENQUIRIES
:
Mr. J Liebenberg, Tel: 011 713 6189 

Applications
:
The Regional Manager, Department of Public Works, Private Bag X3, Braamfontein, 2017 or Hand deliver to: 78 De Korte Street, Ground Floor Mineralia Building, Braamfontein

FOR ATTENTION
:
Mr COM Nxumalo
POST 44/181
:
DEPUTY DIRECTOR: ECDP REF 2007/1046

SALARY
:
All inclusive salary of R369 000 per annum

REQUIREMENTS
:
Bachelor’s Degree/ National Diploma in Building Science or Commercial of related qualification. Relevant experience in the built environment. Knowledge of the CIDB registration requirements for contactors. Knowledge of procurement systems and relevant legislation. Knowledge of SMME development. Relevant work experience and knowledge of the development of emerging enterprises in Government. Knowledge of the financial industry as it relates to access to finance for emerging enterprises. Working knowledge of the PFMA. Programme and project management skills and background. Good verbal, written and interpersonal communication skills. Presentation skills. Report writing skills. Computer literacy . Preparedness to travel. A valid driver’s license.

DUTIES
:
Co-ordinate Emerging Contractor Development Programme (ECDP) activities in the region. Develop implementation schedules for all ECDP programmes. Co-ordinate the identification of projects for ECDP, Contractor Incubator Programme (CIP) and Expanded Public Works Programme (EPWP). Facilitate the involvement of financial institutions in providing financial assistance to emerging contractors. Monitor performance of contractors against the development goals and sustainability indicators. Acquire and allocate resources. Manage interface between the emerging contractors and internal service providers. Provide general advice to contractors and ensure compliance to departmental policies and procedures. Prepare regular progress reports.

ENQUIRIES
:
Mr E Oosthuizen, Tel.  041-4082045

APPLICATIONS
:
The Regional Manager, Department of Public Works Private Bag X3913, Port Elizabeth, 6056

FOR ATTENTION
:
Ms F Clark

POST 44/182
:
Deputy director: Finance and SUPPLY CHAIN MANAGEMENT (Ref 2007/1062)



Key Purpose Statement: Ensure sound financial management and Supply Chain Management practices in the Regional Office. As part of the management, contribute in the strategic positioning of the Regional Office.

SALARY
:
All inclusive salary of R369 000 per annum

CENTRE
:
Kimberley Regional Office

REQUIREMENTS
:
A Bachelor’s degree/ National Diploma in Accounting/ Financial Management or related. Knowledge of Public Finance Management Act and applicable Regulations. Knowledge of Preferential Procurement Policy Framework Act and Government’s Supply Chain Management Framework. Proven communication skills at all levels. Sound analytical and problem solving skills. Relevant management experience.

DUTIES
:
Ensure sound financial management practices compliant with the Public Finance and Management Act and Generally Recognised Accounting Practices in the Regional Office. Ensure sound procurement practices compliant with the Preferential Procurement Policy Framework Act and the Government’s Supply Chain Management Framework. Identify trends and opportunities for business process improvement. Prepare annual budgets and update forecasts in line with the department wide priorities. Manage and advise management on the effective utilization of financial resources. Manage financial resources allocated to the Finance function. Contribute to the overall management of the Regional Office.

ENQUIRIES
:
Mr F Allie Tel. (053) 838 5200
APPLICATIONS
:
The Regional Manager, Department Of Public Works, Private Bag X 5002. Kimberley 8301

FOR ATTENTION
:
Ms L Motlhala

POST 44/183
:
SENIOR PROJECT MANAGER (X2) PROJECTS (REF 2007/1053)

SALARY
:
All inclusive salary package of R369 000 per annum

CENTRE
:
Johannesburg Regional Office

REQUIREMENTS
:
Relevant recognised 4-year degree, B-Tech or National Higher Diploma in any of the built environment disciplines (Architecture, Quantity Surveying, Engineering or Project Management) * Registered with the SA Council for Projects and Construction Managers as a Professional Construction Project Manager (PrCPM) * relevant years of experience related  to project management in the Built Environment as a Project Manager * Professional registration in one of the other built environment disciplines will be an added advantage * A valid driver’s licence * Computer literacy * Knowledge and understanding of the following Acts: Public Finance Management Act, Occupational Health and Safety Act as well as Building Regulations and the Environment Conservation Act * Knowledge and understanding of the government procurement system * Good financial & budget skills * Sound analytical skills with good communication, both written and verbal. 

DUTIES
:
Contribute to project initiation, scope definition and scope change control for envisaged projects * Manage and control the administration, advertising and adjudication of bids. * Ensure compliance to professional legislature, procurement and departmental policies. * Make recommendations on construction policies * Procure consultants and contractors for construction projects * Ensure the nine (9) knowledgeable areas (integration, scope, time, cost, quality, human resource, communication, risk and procurement management) are applied through the project cycle which includes initiation, planning, design, construction/ implementation and closure * Adhere to conditions of Occupational Health and Safety. * Conduct research on new best practices of materials, techniques and methods * Ensure delivery of projects within parameters of time and cost * Make recommendations on approval and extension of contract periods * Establish and promote effective relationships with clients. * Provide expert advice to the Department * Manage communication and documents of projects for auditing purposes * Manage contractor and clients’ complex conflicts * Monitor and control expenditure * Manage component and project budgets * Ensure correct value for money payments to consultants and contractors * Manage Clients budget allocation. * Compile management reports on budget and expenditure * Maintain data integrity on Works Control System (WCS), etc. * Manage Project Managers and administrative staff * Coach, mentor and train staff * Manage employment related processes.

ENQUIRIES
:
Mr JLL Liebenberg, Tel. (011) 713 6053
Applications
:
The Regional Manager, Department of Public Works, Private Bag X3, Braamfontein, 2017 or Hand deliver to: 78 De Korte Street, Ground Floor Mineralia Building, Braamfontein

FOR Attention
:
Mr COM Nxumalo

POST 44/184
:
PERSONAL ASSISATANT TO DDG: RE KGABISA TSHWANE (rktp) (Ref 2007/1064) Three Year Contract



Purpose: To render an effective and efficient administrative as well as logistical assistance to DDG as well as to undertake research and develop appropriate policies, strategies and programmes to be used to promote the Branch.

SALARY
:
All inclusive salary of R311 358 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A relevant qualification plus relevant experience in general support, supplemented by good administrative skills. Knowledge of government policies will be an added advantage. Willing to travel and work irregular hours. A valid driver’s licence. Good communication skills (verbal and written). Good interpersonal skills. Strong leadership skills. Fully computer literate. Good project management skills. Self motivated and disciplined. Able to work under pressure. Must have initiative and strong leadership qualities

DUTIES
:
Manage the office of the Programme Manager. Implement and manage systems to manage the flow of correspondence between the Programme Manager and other external clients. Co-ordinate the appointments and activities of the Programme Manager. Facilitate the preparation and distribution of documents, reports, submissions, memoranda, agendas and minutes for meeting. Develop and manage a comprehensive filling system-hard copies and electronic, receive, record and dispatch submissions and all other relevant documents. Manage the personal matters for the Programme Manager when required to do so. Provide procurement services for the Programme Manager’s office. Ensure the completion of all travel arrangements abroad and locally. Arrange all meetings, workshops and appointments and provide administrative support. Perform any other official duties as directed by the Programme Manager. Assist in implementing strategies to ensure the improvements of the unit’s service delivery, resource utilization and client satisfaction.

ENQUIRIES
:
Mr D Dlamini, Tel (012) 337 2554

APPLICATIONS
:
The Director-General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo
POST 44/185
:
ASSISTANT DIRECTOR: STRATEGIC AND BUSINESS PLANNING (REF 2007/1063)

SALARY
:
R196 815 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A tertiary qualification in Information Management or related with relevant experience. Knowledge of applicable legislation, norms and standards related to the built environment industry, including PFMA, Treasury Instructions, Public Service Act, Public Service Regulation and MISS Act. He/She must have following skills: Problem identification and solving, Advanced communication, Programme and project Management, Conflict Management, FINANCIAL Administration, Report writing, Research, Motivational and Analytical thinking. Knowledge of Business planning processes, Interface between National, Provincial and Local government, Strategic Management processes and Structure and functioning of the Department. 

DUTIES
:
Provide with resource planning for SMU budget, space planning and IT requirement planning. Provide with advise regarding Project Management and the management of optimizing efficiencies. Provide with assistance to Financial Management processes. Contribute to the development of Employment Equity Plan of the Department. Track and deliver strategic information. Review the organization performance. Analyse strategic documents, assist with assessment and review of information for decisions making and extract relevant information from various systems. Create analytical reports for statistical analyses and maintain accurate information on the database. Implement Special Projects on request. Assist with procurement processes of the unit. Participate in asset Management structures. 

ENQUIRIES
:
Ms M Fatyela, Tel (012) 2361/3458 

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo
POST 44/186
:
ASSITANT DIRECTOR: FINANCIAL ACCOUNTING (REF 2007/1040)

SALARY
:
R196 815 per annum

REQUIREMENTS
:
Bachelor’s Degree/National Diploma in Accounting and Finance or related qualification. Relevant years of financial accounting and supervisory experience. Knowledge of transversal systems applicable to Public Service will be an added advantage. Knowledge and experience of auditing procedures applicable to Public Service. Ability to implement systems and exercise control to ensure sound financial administration and management. Sound analytical, financial and strong verbal and written communication skills. Understanding of PFMA, relevant government regulations and policies. Problem solving skills and computer literacy.   

DUTIES

Support Head of Finance and other officials in the execution of their business activities. Ensure effective management of payment processes and salary administration.  Ensure transactions are in compliance with the Public Finance Management Act, National Treasury Regulations and Treasury Prescripts. Manage financial procedures and internal- controls. Monitor and report on revenue generated. Ensure effective debtors management. Reconcile and report on suspense accounts on a monthly basis. Monitor reconciliation of business systems. Prepare various financial reports for management on a monthly basis. Provide advice on financial aspects of the department.

ENQUIRIES
:
Mrs. N Kani, Tel. 041-4082028

APPLICATIONS
:
The Regional Manager, Department of Public Work Private Bag X3913, Port Elizabeth, 6056

FOR ATTENTION
:
Ms F Clark

POST 44/187
:
PROJECT MANAGER: PROJECTS AND MAINTENANCE (X6) (REF 2007/1048)



The incumbent will be responsible for the management of construction, renovation and refurbishment projects within the constraints of set time, cost, quality and socio-economic objectives under the supervision of a Senior Project Manager per Financial Year.

SALARY
:
Range from R132 054-R196 815 per annum

CENTRE
:
Johannesburg Regional Office
REQUIREMENTS
:
Relevant recognized 4-year degree (BTech/Higher National 



Diploma) in any of the build environment discipline (Architecture, Quantity Surveying, Engineering or Project management) and a minimum of 2 years’ experience in the build environment or a National Diploma in any of the built environment disciplines as mentioned above with a minimum of 3-years’ experience in the planning and managing of projects in the built environment  or National T, S or N stream certificate\diploma (minimum N3), including a trade test qualification with 3 years’ experience in the planning and managing of Projects in the built environment.. A qualified candidate but not registered with the SACPCMP Council will qualify for level 08.  Registration as a candidate with the South African Council for the Projects and Construction Management Professions (SACPCMP) will qualify for level 09. Registration as a candidate with the South African Council for the Projects and Construction Management  Professions (SACPCMP) will qualify for level 10. A valid driver’s license. Computer literacy.  Knowledge and understanding of the following Acts: Public Finance Management Act, Occupational Health and Safety Act as well as Building Regulations, Environmental Conservation Act. Knowledge and understanding of the Government Procurement System.  Good planning, financial and budget skills. Sound analytical and good written and verbal communication skills.

DUTIES
:
Contribute to project initiation, scope definition and scope change control for envisaged projects. Full project management function, cost, quality and time control.  Mange project cost estimates and control changes in line with allocated budgets. Plan and attend project meetings during the project phases. Assist with the compilation of projects documentation to support project processes. Implement project administration processes according to Government requirements. Ensure implement of procurement activities and adherence thereof to Government policies. Provide assistance in implementing and assuring project execution is in accordance with the approved project norms and time schedules.  Support the project environment and activities to ensure that project objectives are delivered timeously. Manage and engage in multi-disciplinary construction teams regarding the construction/maintenance of facilities. 

ENQUIRIES
:
Mr JL Liebenberg, Tel (011) 713 6189
Applications
:
The Regional Manager, Department of Public Works, Private Bag X3, Braamfontein, 2017 or Hand deliver to: 78 De Korte Street, Ground Floor Mineralia Building, Braamfontein

FOR ATTENTION
:
M COM Nxumalo
POST 44/188
:
SENIOR ADMIN OFFICER: TENDER ADMINISTRATION (REF 2007/1058)
SALARY
:
R132 054 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
An appropriate Bachelor’s degree or National diploma with the relevant experience in Procurement /Supply Chain Management. Knowledge of Supply Chain Management Framework, the PFMA and Treasury Regulations, PPPFA, Prescripts on CIDB and understanding of Advertising process, Suppliers Database Management , Scheduling of the Bid Committees and committee secretarial functions and Reporting at Regional level, Good communication skills- written and verbal. Knowledge of government procurement systems, Computer literacy (MS Office packages). Strong communication at regional level. People management. Relevant research skills. Organizational management. Performance management. Knowledge and application of relevant procurement legislation \ policies.

DUTIES

Compile reports , conduct internal procurement research and provide advisory support to Project Managers, Works Managers and Project Leaders on procurement processes on Built Environment (Capital & Maintenance) , Asset Management (Leasing, Acquisitions and Disposal). Ensure adherence to prescripts in all submissions to Supply Chain Management Committees. Supervise Supply Chain Management processes (Advertising, Database Administration), Supervise and Manage staff work performance. Custodian for all records of awards approved by Supply Chain Management Committees. Perform any other assigned duties in relation to the implementation of the supply chain management.

ENQUIRIES
:
Ms E Burger, Tel (012) 310 5148

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag  X229, Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Ms A Mafa/Ms L Masenya

POST 44/189
:
SENIOR ADMIN OFFICER: KEY ACCOUNT MANAGEMENT: DEFENCE (REF 2007/1058)
SALARY
:
R132 054 per annum

CENTRE
:
Head Office (Pretoria)

REQUIREMENTS
:
A recognized tertiary qualification (RVQ 13) or equivalent in the build environment, property management, commerce or administrative fields and relevant experience in client relations. An understanding of the various facets of the built environment and property industry. Sound budgeting, financial management and administrative skills. Extensive knowledge and experience in WCS. Good verbal and written communication skills. A valid driver’s licence.

DUTIES
:
The incumbent will render support as a contact point between Public Works and assigned client departments. Will assist in the compilation and monitoring of the accommodation programme for leased accommodation, capital works and planned maintenance services. Render assistance to assigned client departments in appropriately formulating accommodation requirements and budget. Compile cost analysis related to funding for leased accommodation. Consolidate information in reporting to client on progress of accommodation requirements (PMIP and LIP). Monitor and follow up on the procurement of accommodation. Ensure effective and timeous responses to correspondence and complaints related to accommodation. Provide support with regards to the compilation and submission of budget inputs and allocation of funds. Analyse and monitor expenditure levels in line with MTEF allocations. Provide assistance with monitoring, controlling and reporting functions in support of the provision of accommodation. Interact with internal and external service providers regarding accommodation and property needs of various client departments. Assist with ad hoc tasks as required.

ENQUIRIES
:
Ms K. Nadasen, Tel:   (012) 337-2448

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo
POST 44/190
:
SENIOR ADMIN OFFICER:UTILISATION AND CONTRACTS ADMINISTRATION (REF 2007/1059)
SALARY
:
R132 054 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
An appropriate property-related Bachelor’s degree /National diploma or related qualification, and extensive experience in property management or fixed asset management environment. Knowledge of contracts and administration of leases will be a strong recommendation. A valid driver’s licence. High degree of computer skills. Good verbal and written communication skills. Ability to negotiate at all levels. Good interpersonal skills. Good analytical, planning, organizing and financial skills. Ability to work in a team.

DUTIES
:
Oversee the updating of the national fixed assets register and the Property Management Information Systems of the regional office to reflect all relevant property-related information. Conduct property inspections to ensure and prepare them for vesting purposes and optimal utilization. Negotiate with potential tenants and conclude lease agreements in line with the requirements of the PFMA, Treasury Regulations and other prescripts and policies of the Department and proper management of debtors. Keep track of developments with regard to property management trends to ensure optimal performance and maximum value of fixed assets. Identify superfluous properties and prepare them for disposal. Take responsibility for identifying the most beneficial and accurate options of property management. Liaise with all relevant stakeholders and units to ensure that property information is correctly captured in good time and readily available when required. Assist in the preparation of reports and submission to top management and all relevant stakeholders. Supervision of staff. 
ENQUIRIES
:
Ms M Tshabalala (012) 310 5056

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag  X229, Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Ms A Mafa/Ms L Masenya

POST 44/191
:
SENIOR INTERNAL AUDITOR: INTERNAL AUDIT AND INVESTIGATIONS SERVICES (REF 2007/1052)

SALARY
:
R132 054 per annum

CENTRE
:
Johannesburg Regional Office:

REQUIREMENTS
:
Tertiary Qualification in Internal Auditing and Financial Accounting. Knowledge of phases of internal audit processes, best practices regarding systems of risk management, internal control and governance processes. Understand IIA standards, and accounting standards. Computer literate.  Be able to assess and analyze audit evidence and make relevant findings. High level of integrity and objectivity. Good interpersonal and listening skills. Be able to travel extensively. Prepared to be subjected to a security clearance. A valid driver’s license (code 8) will be an added advantage.

DUTIES
:
Conduct audit program steps. Conduct audit fieldwork and collect relevant, sufficient and useful audit evidence. Assess and evaluate audit evidence.  Develop audit working papers.  Develop audit findings.  Attend and develop entrance and exit conference documentation.

ENQUIRIES
:
Ms Z. Mxunyelwa, Tel. (012) 337 2471



Mr. James Radebe, Tel. (012) 337 2721

APPLICATIONS
:
The Director-General, Department of Public Works, Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo
POST 44/192
:
ADMINISTRATIVE OFFICER: PROJECTS (REF 2007/1036)
SALARY
:
R106 335 per annum
CENTRE
:
Cape Town Regional Office

REQUIREMENTS
:
An appropriate National Diploma/ NQF 5 qualification/Post Matric and appropriate experience in Office Administration and environment, Good communication and writing skills, Someone who can function in a team, Good financial skills, Good organizational skills and computer literacy. Knowledge of WCS would be an added advantage.

DUTIES
:
Provide administrative and general office management and support to Project Managers* project management processes within specific time frames*Preparing documentation for presentations and reports*Organizing office logistical matters and acting as general receptionist*Making required travel and accommodation arrangements*Managing the flow of information and documents related to claims, payments, invoices and consultation fees relevant to the office*Updating of WCS on daily basis.

ENQUIRIES

:
Ms NC van der Hoven, (021) 402 2255

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Ms N Mtsulwana

POST 44/193
:
ADMINISTRATION OFFICER: CAPITAL & MAINTENANCE (REF 2007/1061)

SALARY
:
R106 335 per annum

CENTRE
:
Pretoria Regional Office

REQUIREMENTS
:
A National Diploma or equivalent qualification with extensive related experience in the following areas: Fully conversant in the Microsoft office suite complemented by proven ability to type own reports of a high quality. Excellent communication skills, both verbal and written. Sound inter personal skills. A sense of urgency and drive. Outstanding organisational skills. Ability to work with figures. A valid driver’s licence. Appropriate experience in office administration and typing. Knowledge and understanding of governmental admin procedures. Good interpersonal skills.

DUTIES
:
The ideal candidate should be a team player who will assist project managers and engineers with various administrative duties in projects. Render office assistance in Projects and Maintenance. Prepare progress payments to service providers. Make travel and accommodation arrangements and compile  subsistence and travel claims. Typing of letters, minutes of meetings and general typing. General admin work in the section including post, telephone calls and messages, faxes, photocopies and filing and the managing of diaries.

ENQUIRIES
:
Mrs N Ntwana, Tel (012) 310 5054

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag  X229, Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Ms A Mafa/Ms L Masenya

POST 44/194
:
ADMINISTRATIVE OFFICER SECURITY SERVICES (REF 2007/1037)

SALARY
:
R106 335 per annum

CENTRE
:
Bloemfontein Regional Office

REQUIREMENTS
:
Grade 12, Grade A(PSIRA),three years experience as a supervisor and studying towards Security and Risk management, knowledge of government environment, MISS, OHS, Security legislations, security management course will be added as an advantage. NB: The successful candidate will be subjected to positive security screening. 

DUTIES
:
Assist with the management of the security operations at the Regional Office and all the state properties falling within the jurisdiction of the Regional Office. Conduct Physical, personnel, document, Communication and IT security appraisals and security investigation.  Key control.  Assist in the development and monitoring of sound security policy, strategy and implementation thereof.  Assist in the preparation of reports and submissions to top management and relevant stake holders.  Liaise with NIA, SAPS, SANDF and other stake holders in the field of Security.  Conduct security awareness.  Render advice on security matters and keep track of development in the security field for the purpose of reviewing security measures in the unit.  Assist in any other general duties assigned by the supervisor. 
ENQUIRIES
:
Mr. B Manthonsi, Tel (051) 400 8700

Applications
:
The Regional Manager, Department of Public Works, Private Bag X20605 Bloemfontein 9300 or Hand Deliver at 14 Elizabeth Street Civilia Building 

FOR ATtention
:
Mr CTI Mofokeng

POST 44/195
:
PERSONNEL PRACTITIONER: HUMAN RESOURCE DEVELOPMENT (REF 2007/1060)

SALARY
:
R106 335 per annum

CENTRE
:
Pretoria Regional Office
REQUIREMENTS
:
Degree/National Diploma in Management of Training or Human Resources Management. A year experience in Human Resources Development. Knowledge and understanding of Skills Development Act. Good Communication, Presentation and Facilitation skills. Computer Literacy

DUTIES
:
Design, implement and manage the Training and Development Plan in the region. Conduct audit on bursaries, skills and PMDS files. Conduct information sessions, workshops on PMDS. Manage and ensure compliance with Performance Development and Management System. Effective implementation of ABET, Learnership, Internship, Induction, etc. Establish, maintain and administer bursary database of the region. Conduct internal and external bursary information sessions.

ENQUIRIES
:
Ms NM Mabunda Tel (012) 310 5934 

APPLICATIONS
:
The Regional manager, Department of Public Works, Private Bag X229, Pretoria 0001, or can be hand Delivered at AVN Building Cnr. Andries and Skinner Street 

FOR ATTENTION
:
Ms A Mafa/Ms L Masenya

POST 44/196
:
ASSISTANT ADMINISTRATIVE OFFICER: KEY ACCOUNT MANAGEMENT (SOUTH AFRICAN POLICE SERVICES) (REF 2007/1034)

CENTRE
:
Head Office (Pretoria)

SALARY
:
R85 362 per annum

REQUIREMENTS
:
NQF level4 or equivalent qualification plus appropriate experience in client relations and office administration. An understanding of the various facets of the built environment and property industry. An understanding of Budgeting and financial processes. Good verbal written and communication skills.

DUTIES
:
The successful candidate will support the Key Account Management Unit as key contact point between Public Works and the assigned client Department. Assist in the compilation and monitoring of the accommodation programme for leased accommodation, capital works and planned maintenance services. Compile cost analysis related to funding for leased accommodation. Consolidate information in reporting to client on progress of accommodation requirements (PMIP and LIP). Monitor and follow up on the procurement of accommodation. Ensure effective and timeous responses to correspondence and complaints related to accommodation. Analyze and monitor expenditure levels in line with MTEF allocations. Provide assistance with monitoring, controlling and reporting functions in support of the provision of accommodation.  Coordination of administrative tasks related to correspondence, traveling arrangements and meetings. Assist with ad hoc tasks as required.

ENQUIRIES
:
Mr. M Vermeulen Tel (012) 337 2154

APPLICATIONS
:
The Director-General, Department of Public Works Private Bag X65, Pretoria, 0001 or Hand delivered 124 Church Street, Poyntons Building, Pretoria

FOR ATTENTION
:
Mrs TB Hlatshwayo
POST 44/197
:
ASSISTANT ADMIN OFFICER: UTILIZATION AND CONTRACT ADMINISTRATION: PROPERTY MANAGEMENT (REF 2007/1035)

SALARY
:
R85 362 per annum

CENTRE
:
Bloemfontein Regional Office

REQUIREMENTS
:
Grade 10 coupled with extensive experience in property management or in the fixed asset management environment. Good computer, communication and interpersonal skills.  Good written, analytic and financial skills. A valid driver’s license will be an added advantage.

DUTIES
:
Ensure that Property Management Information System (PMIS) is able to reflect all relevant property related information. Ensure that all information relating to state owned properties is captured in time on the system. Liaise with client departments to ensure optimal utilization of state owned properties. Compile submissions to the Bid Committees. Ensure proper management of lease contracts. Collecting of state revenue. Assist with preparation of reports. Comply with the requirements of the PFMA.

ENQUIRIES
:
Mr M Thetele, Tel (051) 400 8775

Applications
:
The Regional Manager, Department of Public Works, Private Bag X20605 Bloemfontein 9300 or Hand Deliver at 14 Elizabeth Street Civilia Building 

FOR Attention
:
Mr CTI Mofokeng

POST 44/198
:
SENIOR SECURITY OFFICER: SECURITY SERVICES (REF 2007/1038)

SALARY
:
R85 362 per annum

CENTRE
:
Johannesburg Regional Office

REQUIREMENTS
:
A Senior certificate and grade B PSIRA certificate with relevant experience. (Bachelors degree/ National diploma or studying towards security management will be an added advantage). A candidate must be familiar with security legislations. Knowledge of OHSA, minimum Information Security Standard.  Willingness to undergo security clearance. Computer literacy, ability to work independently, analyse problem areas and to initiate corrective measures. Valid drivers licence and willingness to travel on regular basis. Good communication skills at all level. Good writing and analytical skills. Knowledge of security systems will be an added advantage.

DUTIES
:
The supervision of the effective delivery of security services. The provision of support to the administration of security services. Security control room functions. 

ENQUIRIES
:
Mr T Van Der Walt, Tel (011) 7136079

Applications
:
The Regional Manager, Department of Public Works, Private Bag X3, Braamfontein, 2017 or Hand deliver to: 78 De Korte Street, Ground Floor Mineralia Building, Braamfontein

FOR ATTENTION
:
Mr COM Nxumalo
POST 44/199
:
WORKS MANAGER (ELECTRICAL) FACILITIES MANAGEMENT REF 2007/1055

SALARY
:
R85 362 per annum 

CENTRE
:
Johannesburg Regional Office

REQUIREMENTS
:
Trade certificate or National diploma related to built industry. Related technical experience. A valid driver’s licence, computer literacy; knowledge and understanding of PFMA, OHSA, National Building Regulations and Government Procurement System and Property and facilities management. Willingness to travel. He/she must have the following skills: technical reporting, writing, programme and project management and financial administration.

DUTIES
:
Render basic inspection service of work done on Minor new and existing structures on a project basis through developing progress reports on outstanding and finalized work. Analyze and compile relevant documentation to be done on minor new existing structures. Oversee the work of contractors. 

ENQUIRIES
:
Mr P Mavhungu, Tel 011 713 6200

Applications
:
The Regional Manager, Department of Public Works, Private Bag X3, Braamfontein, 2017 or Hand deliver to: 78 De Korte Street, Ground Floor Mineralia Building, Braamfontein

FOR ATTENTION
:
Mr COM Nxumalo
POST 44/200
:
SENIOR FOREMAN (CLEANING SERVICES) (REF 2007/1051)

SALARY
:
R68 955 per annum

CENTRE
:
Cape Town Regional Office

REQUIREMENTS
:
Applicant must have at least a Junior Certificate, ABET or equivalent and relevant experience. Have exposure in dealing with people of high profile like judges and magistrates. Be able to handle a large staff component. Valid driver’s license and be prepared to travel.

DUTIES
:
Control and supervise cleaning staff and assist with the day to day cleaning. Administer attendance records. Report any maintenance problems daily and follow up thereof. Co-ordinate with seniors timeously with regard to problem situation that may arise. Plan/recommend leave for the cleaning personnel under supervision. Execute daily inspection of the building with regards to its cleanliness. Place orders for cleaning material. Control inventory of cleaning material and equipment for the building. Draft the cleaning program for the cleaning personnel. Supervise and manage moving of furniture. Monitor and manage discipline of subordinates.

ENQUIRIES
:
Mr A Peter, Tel: (021) 402 2040

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

FOR ATTENTION
:
Ms N Mtsulwana

POST 44/201
:
SENIOR ADMIN CLERK: WORKS MANAGEMENT (REF 2007/1049)

SALARY
:
R68 955.00 per annum

REQUIREMENTS
:
Matric or equivalent qualification coupled with good written and verbal communication skills. Computer literacy in (MS Word and Excel) and telephone etiquette is essential for this position .Ability to work under pressure.
DUTIES 
:
The incumbent will manage and execute liaison functions in the office the Head of Facilities Management. Manage and maintain the office, schedule of appointments, meetings etc. manage incoming and outgoing mail correspondence in the office. Perform general secretarial duties. Complete various financial forms for payment of service providers. Monitor payment register for all sectional service providers. Assist in the compilation and maintenance of sectional budget. Monitor leave register of the section.

ENQUIRIES
:
Mr. P Keble, Tel. (041) 408 2194) 

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X3913, Port Elizabeth, 6056

FOR ATTENTION
:
Ms F Clark

POST 44/201
:
SENIOR FOREMAN X 4: (GROUNDSMAN): FACILITIES MANAGEMENT (REF 2007/1050)

SALARY
:
R58 290 per annum
CENTRE
:
Johannesburg Regional Office
REQUIREMENTS
:
Applicant must have at least a Junior Certificate or N1 and relevant experience. Knowledge of, gardening services, gardening tools and operating and maintenance of gardening equipment. Good understanding of Occupational Health and Safety Act. Able to handle a large staff component. Have effective communication skills. 

DUTIES
:
The successful candidates will: Control and supervise gardening staff at various sites. Offer training on the usage of gardening tools and equipments to gardeners. Record and report any maintenance problems daily and follow-up thereof. Liaise with seniors timeously with regard to problem situations that may arise. Control and manage leave for the gardening personnel under supervision. Execute daily inspection of the buildings with regard to its cleanliness. Control inventory of gardening tools and equipments for various buildings. Draft the gardening schedule for various buildings. Ensuring gardens and grounds are kept clean and neat. Monitor operations in designated areas.

ENQUIRIES
:
Mr. H. Ntsele 011 713 6073

Applications
:
The Regional Manager, Department of Public Works, Private Bag X3, Braamfontein, 2017 or Hand deliver to: 78 De Korte Street, Ground Floor Mineralia Building, Braamfontein

FOR Attention
:
Mr COM Nxumalo

POST 44/202
:
ARTISAN (X9)


Electrical X 2 Ref 2007/1039A



Mechanical: Refrigerator (X 2) Ref 2007/1039B



Fitter and Turner (X 1) Ref 2007/1039C



Boiler Maker (X 1) Ref 2007/1039D



Welder (X 1) Ref 2007/1039E



Sheet Mental Worker (X 1) Ref 2007/1039F



Joinery (X 1) Ref 2007/1039G

SALARY
:
R58 290 per annum

CENTRE
:
Cape Town Regional Office

REQUIREMENTS
:
A complete Apprenticeship and proof of passing a Trade test in terms of the Provisioning of Section 13 (2) (h) of the Manpower Training Act, 1981, as amended or a certificate issue under the provision of the repealed section 27 of the Act. Recommendations: Knowledge of Health and Safety.

DUTIES
:
Maintenance including new work to building and related engineering works. Maintain tools. Compile material quantities per project. Supervise assistants (s)

ENQUIRIES
:
Mr. M Stephens, Tel: (021) 402 2334

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X9027, Cape Town, 8000

NOTE
:
Please specify your reference number in your application according to your preferred Unit Submit separate documentation for each position

FOR ATTENTION
:
Ms N Mtsulwana

POST 44/203
:
SWITCHBOARD OPERATOR: PROVISIONING AND AUXILIARY SERVICES (REF 2007/1054)

SALARY
:
R49 665 per annum

REQUIREMENTS
:
Senior Certificate. Good customer services skills. Friendly, good communication and interpersonal skills. Committed. Ability to work on a switchboard. Serve about 180 internal clients as well as external clients. Must be able to work under pressure. Computer literate.

DUTIES 
:
Answering incoming calls. Transfer calls to rightful recipients Taking messages, Administering and distributing telephone accounts. Open telephone lines. Report faults to Telkom. Arranging instruments and telephone lines for all employees  extensions and e-mailing if messages. Allocate pin codes to new appointees.  Keep a register of all telephone accounts. Open telephone lines. 

ENQUIRIES 
:
Mr. T Matiso, Tel (041-4082141) 

APPLICATIONS
:
The Regional Manager, Department of Public Works, Private Bag X3913, North End, Port Elizabeth 6056

FOR ATTENTION
:
Ms F Clark

ANNEXURE N
SECRETARIAT FOR SAFETY AND SECURITY
The Secretariat for Safety and Security is an equal opportunity, affirmative action and gender sensitive employer and it is the intention to promote representivity in the Public Service through the filling of these posts

APPLICATIONS
:
Applications can be hand-delivered at the Offices of the Secretariat for Safety and Security, 7th floor,  van Erkom Buildings, 217 Pretorius Street, Pretoria or can be posted to Private Bag X922 Pretoria 0001. 

FOR ATTENTION
:
Mrs Lydia Briedenhann.

NOTE
:
General:  Directions To Applicants: ▲ Applications must be submitted on the prescribed application form Z.83, (i.e. application for employment form), obtainable from any Public Service Department or any recruitment office within the South African Police Service▲  The post particular and reference number of the post must be correctly specified on the application form ▲ All applications must be accompanied by a comprehensive Curriculum Vitae, certified copies of all education qualifications and supporting documents, such as identity documents, driver’s licence, service certificates of previous employers stating occupation, etc.▲ Persons who retired from the Public Service by taking packages, early retirement or for medical reasons, as well as persons with previous convictions, are excluded ▲ Applications must be mailed timeously ▲ Applications must be submitted on or before closing date and no late applications will be accepted ▲ Faxed or e-mailed applications will NOT be considered. ▲ All instructions on the application must be adhered to ▲ Failure to comply with this requirement will result in the candidate being disqualified ▲ If a candidate is short-listed, it can be expected from him/her to undergo a personal interview ▲ Short-listed candidates will be subject to a security clearance up to the level of Secretary ▲ Short-listed candidates will have to submit two sets of fingerprints as well as a thoroughly completed Z204 form or proof of existing security clearance to the Secretary of the selection committee ▲ The closing date is 07 November 2007 ▲ Correspondence will be conducted with successful candidates only. If you have not been contacted within three months of the closing date of this advertisement, please accept that your application was unsuccessful ▲ Appointments will be made in terms of the Public Service Act 1994 (Act no 104 of 1994) ▲ The Secretariat for Safety and Security is committed to the achievement and maintenance of diversity and equity employment ▲ Persons whose transfer/appointment/promotion will promote representivity will, therefore, receive preference ▲ All applications must quote the relevant reference number. The Secretariat for Safety and Security is seeking to appoint suitable candidates to fill the following positions at a national level, based at Pretoria. 
OTHER POST

POST 44/204
:
ASSISTANT DIRECTOR: COMMUNICATIONS


(This post is advertised in the Public Service only. Applicants who are not employed in the Public Service in terms of the Public Service Act, 1994 will not be considered for this post) 



Cluster: Production and Publications: Directorate Communications
SALARY
:
Basic Salary of R164 088. per annum (plus competitive benefits)

CENTRE
:
Head Office; Pretoria, Sub Directorate: Communications

REQUIREMENTS
:
Bachelor’s degree or equivalent in graphic design, communication arts or related field. Strong design and layout skills, with three years of design experience in a compatible software. High level of production and publication skills and experience. Excellent organizational, workflow, and time management skills. Ability to work on multiple projects simultaneously and meet tight deadlines. Excellent interpersonal skills and ability to work collaboratively as part of a team, as well as independently on projects and assignments. Serves as production and publications official in the design and production of Secretariat publications, in order to promote the organization and its mission. Produce high quality publications, both printed and online, that promote the Secretariat’s mandate and its mission through effective design, and strong production and publication skills.

DUTIES
:
Produce publications and collateral materials effectively and efficiently within time and budget requirements and with high level of quality and maintenance of graphic standards. Perform production and publication management functions, from project request through design, production, and invoicing, including follow-up with staff and vendors regarding progress toward project completion. Design, layout, and produce publications and collateral materials, working in coordination with key staff on publication projects, communication department editors, and the director of communications. Collateral materials include postcards, e-cards, business cards, brochures, posters, bookmarks, flyers, newsletters, other promotional and marketing materials, and some web-ready graphics. Obtain or create appropriate art (photos, illustrations, and other graphics) for publications. Handle multiple publication projects simultaneously, both printed and online, under extremely tight deadlines. Prioritize, negotiate, and resolve conflicting project demands with others, working collaboratively but firmly as necessary to meet deadlines and to stay within budgets. Manage production and publication systems and processes for increased effectiveness, efficiency, and usability, including project master files. Track bids, fulfillment objectives, deadlines, and invoices to ensure smooth, cost-effective, and timely completion of projects. Perform quality-control review of technical aspects of publication designs and prepare disks for printers. Perform competitive bid management for all projects. Maintain professional and fair relationships with publication/printing vendors. Meet with new vendors periodically to consider new, competitive sources for services. Work effectively and collaboratively as a member of the Communications department staff team and with staff in other departments as a member of the overall Secretariat staff team. Provide technical assistance/support to Secretariat member leaders on their production and design tasks as needed Perform other related/comparable tasks as required and assigned

ENQUIRIES
:
Ms L Briedenhann, Tel No (012) 393 1873

ANNEXURE O
DEPARTMENT OF SCIENCE AND TECHNOLOGY

APPLICATIONS
:
The General Manager: Human resource Private Bag x 894, Pretoria 0001.

FOR ATTENTION
:
Mr Vusi Ntuli

CLOSING DATE
:
9 November 2007

OTHER POST

POST 44/205
:
ASSISTANT DIRECTOR: LEGAL SERVICES


(12 months contracts position)

SALARY
:
R 196 815 per annum 

CENTRE
:
Pretoria

REQUIREMENTS
:
Requirements: Applicants must be in possession of an appropriate LLB degree or equivalent qualification supported by at least one year appropriate experience in the legal profession and in the application of law; Experience in the Public Service will serve as an advantage; Knowledge in the legislative drafting; interpretation of statutes; drafting and interpretation of contracts and international agreements; and be fully computer literate 

DUTIES
:
Assist in providing legal advice/opinions to the Department, Minister, and the DST officials; support in drafting of contracts and international agreements; and assist in legislation drafting.

ENQUIRIES
:
Mr. Puseletso Loselo, tel (012) 843 6645/6654

ANNEXURE P
THE PRESIDENCY

APPLICATIONS
:
The Presidency, Private Bag x 1000, Pretoria, 0001.

CLOSING DATE
:
09 November 2007

FOR ATTENTION
:
of Ms K Mashifane, tel 012 300 5592
NOTE
:
Applications must be submitted on form Z83 and should be   accompanied by certified copies of qualifications as well as a comprehensive CV in order to be considered, or hand deliver to Union Building, Government Avenue, East Wing Entrance People with disabilities are encouraged to apply.

OTHER POSTS

POST 44/206
:
INDEPENDENT COMMISSION FOR THE REMUNERATION OF PUBLIC OFFICE BEARERS REMUNERATION SPECIALISTS (3 POSTS)


● Executive and Traditional Leadership Positions ● Legislature Positions ● Judiciary Positions (3-year contract) The appointee will provide remuneration research, administration and reporting support to the Head of Secretariat and the Commission with regard to specified public office bearer positions in different spheres of Government.

SALARY
:
R369 000 per annum (all-inclusive package)
REQUIREMENTS
:
Bachelor’s degree or equivalent qualification or South African    Reward, Association (SARA) certification or Global Remuneration Practice (GRP) certification; Relevant experience in remuneration practice, human resource management and/or financial analysis ; Sound knowledge of remuneration principles and practice;  Excellent remuneration research, analysis and reporting skills; Strong communication ability at all levels ; Capable administration;  Relevant qualification and/or experience in either of the three above institutions; Extensive knowledge of legal, political and traditional leadership structures in South Africa.

DUTIES
:
Conduct research and analysis on remuneration and reward strategy and practices in relevant public office bearer institutions ; Execute and update job profiling, grading and benchmarking exercises in respect of relevant positions ; Local and international benchmarking of comparable positions in legislative authorities, judiciary and traditional leadership structures ; Monitor and review all processes relating to remuneration of relevant office bearers ; Report to and advise the Head of the Secretariat on remuneration strategy developments, trends, practices and suggestions ; Liaise with stakeholders in the relevant institutions with regard to remuneration issues ; Establish direct communication structures with relevant stakeholders ; Support the Head of the Secretariat and the Commission with regard to specified Public Office Bearer positions in different spheres of Government ; Prepare submissions in respect of remuneration within the relevant institutions. 

ENQUIRIES
:
Mr N Ulrich, tel. (012) 300-5404.

POST 44/207
:
SENIOR INTERNAL AUDITOR


Unit: Internal Audit

SALARY
:
R132 054 per annum 

CENTRE
:
Pretoria

REQUIREMENTS
:
BCom degree in commercial or economic sciences with Accounting and Auditing as major subjects or a National Diploma in Internal Auditing;  Knowledge and understanding of the Public Service laws, regulations, policies, etc ; Sound knowledge of accounting and auditing skills;  Knowledge of standards for the professional practice of Internal Auditing; Good analytical skills; Understanding of the auditing process; Report writing on audit findings; Computer literacy; Good communication skills (verbal and written); Creative thinker.

DUTIES
:
Perform survey functions and activities in assigned areas to determine the nature of operations and the adequacy and effectiveness of the system of control to assist the organisation to achieve its objectives ; Evaluate systems to identify shortfalls; Suggest corrective action, make recommendations, monitor and follow up on audit findings; Perform the audit in a professional manner and in accordance with the approved audit programme; Obtain, analyse and appraise evidentiary data as a basis for an informed, objective opinion on the adequacy and effectiveness of the control system and the performance of the activities being reviewed; Assist with other logistics.

ENQUIRIES
:
Ms K Gaesale, tel. (012) 300-5364.

POST 44/208
:
SENIOR LABOUR RELATIONS OFFICER


Unit: HRM Labour Relations
SALARY

R132 054 per annum

REQUIREMENTS
:
B Degree or equivalent qualification in Labour Relations and/or related fields; Good knowledge and understanding of labour prescripts (LRA, BCEA, EEA, Public Service Act and regulations governing labour relations) ; Knowledge of Bargaining Councils and their processes; Excellent communication and negotiation skills; Computer literacy; Assertiveness.

DUTIES
:
Attend to disciplinary and grievance matters in the Office; Provide sound labour advice to the manager in the Office; Assist to maintain labour peace in the workplace; Assist with planning and presentation of labour relations workshops; Liaise with the GPSCBC on labour matters; Assist in the development and implementation of labour policies; Lead evidence in certain cases; Act as a secretariat in disciplinary hearings; Write letters and memos related to labour relations matters.

ENQUIRIES
:
Mr V Tywabi, tel. (012) 300-5584.

POST 44/209
:
SENIOR ADMINISTRATIVE OFFICER


The appointee will provide secretarial and office administrative support to the to the Secretariat and its staff.

SALARY
:
R132 054 per annum
REQUIREMENTS
:
Secretarial, organisational and computer skills; Office administration Skills; A Senior Certificate or equivalent qualification, coupled with secretarial training and at least three years’ office management experience ; Filing and general office management skills and experience; Ability to handle work pressure and stress ; Good written and verbal communication skills ; Knowledge of MS Word, Excel, Outlook, PowerPoint, the Internet and e-mail.

DUTIES
:
Effectively manage the Secretariat’s staff diaries; Make travel arrangements and process claims; Arrange meeting/workshop facilities; Manage general correspondence, including drafting standard letters; Operate standard office equipment; Take minutes at meetings;  Filing ; Receive and transmit messages in the unit ; Handle classified documents ; Assist with other logistical and administrative tasks as may be required ; Maintain an operational registry 

ENQUIRIES
:
Mr N Ulrich, tel. (012) 300-5404

POST 44/210
:
CHIEF REGISTRY CLERK
SALARY
:
R 106 335 per annum
REQUIREMENTS
:
Senior Certificate plus extensive experience in the Registry. Appropriate experience in electronic records management is essential. Knowledge of National Archives Act No. 43 of 1996 as amended. Having successfully completed the Records Management Course will be an added advantage. Good communication and interpersonal skills; Ability to read and analyse official documents; data capturing skills and computer literacy.

DUTIES
:
Reading, indexing and routing of documents on the Presidency’s Integrated Document Management System (IDMS); Allocate reference numbers according to the Presidency approved file plan; Keep registers up to date; Assist in the maintenance of the file plan; Supervise filing of correspondence; Handle internal and external queries, Train and manage registry clerks; Perform other duties as assigned by the Records Manager and recommend necessary interventions.

ENQUIRIES
:
Daphney Mhlongo Tel. (012) 300 5561

POST 44/211
:
SENIOR ACCOUNTING CLERK GRADE III
SALARY
:
R 68 955 per annum 

REQUIREMENTS
:
Grade 12 Certificate with accountancy and/or mathematics and or business economics plus at least three years experience in a finance environment. Computer Literate i.e. MS Outlook, Word and Excel. Knowledge and understanding of Basic Accounting System BAS), Public Finance Management Act (PFMA) and Treasury regulations. Good interpersonal & communication skills.

DURIES
:
Compiling BAS payment advices, capturing of payments and journals on BAS, responsible for Telkom, GG Transport payments, Clearing of exceptions prior to month closure, supervision and training of subordinates. Answering of payment enquiries.

ENQUIRIES
:
Marié Hartman (012) 300 5608

ANNEXURE Q
DEPARTMENT OF WATER AFFAIRS AND FORESTRY

The Department of Water Affairs and Forestry is an equal opportunity, affirmative action employer. The intention is to promote representivity in the Public Service through the filling of this post and persons whose appointment will promote representivity, will receive preference. An indication by candidates in this regard will facilitate the processing of applications. If no suitable candidates from the unrepresented groups can be recruited, candidates from the represented groups will be considered.

CLOSING DATE
:
16 November 2007

NOTE
:
Applications must be submitted on forms Z83, obtainable from any Public Service department, and should be accompanied by a comprehensive CV as well as certified copies of qualifications. For all posts, please forward your application, quoting the relevant reference number, to the address mentioned at each post.  No faxed applications will be accepted. Note: If you have not heard from us within 6 weeks of the closing date, please accept that your application was unsuccessful

MANAGEMENT ECHELON
POST 44/212
:
DIRECTOR: WATER SERVICES POLICY AND STRATEGY (5-year contract) (225300/80093/1)(JE 1553)


(Re-advertisement) Note: Candidates who applied previously must re-apply

SALARY
:
R502 725 per annum (all-inclusive salary package)

CENTRE
:
Pretoria 

REQUIREMENTS
:
An appropriate recognised tertiary qualification. Appropriate working experience at senior management level. Knowledge and experience of policy, strategy and legislation and its role in creating an enabling environment for the water services sector to function properly. Proven track record in the South African water sector. A very acute understanding of the local government environment, including technical, legislative, institutional and financial issues as well as practical challenges faced by local government. Strong organisational and leadership skills. Proven ability to think conceptually and analytically and ability to translate these into legislative, policy and strategic instruments and tools. Proven ability to manage an interdisciplinary team. Enhanced people skills. Financial and project management skills. Innovative, strategic and integrated thinking skills. Professionalism. Excellent written and verbal communication skills (including public speaking)

DUTIES
:
Key Performance Areas: The successful candidate will be in charge of a group of departmental professionals and consultant teams. He/she will be responsible for creating an enabling legislative and policy framework in which the water services sector can operate optimally. This includes development of policy, strategy and guideline documents and revision of sector legislation. The director will be responsible to ensure that all appropriate processes are followed when such documents are developed and must co-ordinate with all sector stakeholders and activities, including municipalities. This includes an excellent understanding of constitutional and legislative responsibilities and constraints facing municipalities. This will also require participation in interdepartmental task teams at national level, as well as overseeing the facilitation of water services policy and strategic issues at provincial and municipal levels. The primary portfolio to be managed will include: revision of the existing Water Services Act (1997); annual strategic assessment of the sector to consider achievements and challenges; analysis of existing the policy and legislative environment to determine challenges and gaps and recommendation for further work as well as development of certain required policies and strategies. The incumbent will also be responsible for regular reports to the Minister and Director-General as well as certain reports that will be communicated to the public. The management and training of staff and the promotion of transformation objectives is also a key responsibility area.

ENQUIRIES
:
Mr Helgard Muller, Tel (012) 336 8754

APPLICATIONS
:
The Director-General, Department: Water Affairs and Forestry, Private Bag X313, Pretoria, 0001

FOR ATTENTION
:
Mrs C Mazibuko,Zwamadaka Building, Room 610 

POST 44/213
:
DIRECTOR: INTERGOVERNMENTAL RELATIONS & SECTOR COLLABORATION (226600/8057/1)(JE 2863)


(5-year contract)

SALARY
:
R502 725 per annum(all-inclusive salary package

CENTRE
:
Pretoria 
REQUIREMENTS
:
An appropriate Bachelor’s degree or equivalent qualification. The knowledge and experience commensurate with top management level. The knowledge and experience of Policy issues. Appropriate experience in Water Sector. Excellent networking, liaison & communication skills, strong analytical and writing skills. Deep understanding of development strategic planning, process management & facilitation organisation ability legislation /policy /research/ background. 

DUTIES
:
Key Performance Areas: The successful candidate will: Facilitate linkages between the Provincial Sector Forum and the Water Sector Leadership Group. Continual liaison, coordination and communication with sector members. Facilitate and support inter-governmental relations and collaboration in the Water Sector across provinces. Support the development of provincial sector plans and align with PGDS. Promote a culture of learning and exchange and advocacy. Promote sector response to HIV and AIDS epidemic. Promote sustainable delivery of services through facilitating and ensuring cross-cutting issues and social development elements are considered in projects. Promote Public partnership in order to meet the Water Sector targets. 

ENQUIRIES
:
Mr.K. Pelpola Tel: (012) 336 8798

APPLICATIONS
:
The Director-General, Department of Water Affairs and Forestry, Private Bag X 313, Pretoria, 0001

FOR ATTENTION
:
Mrs C Mazibuko, Zwamadaka Building, Room 610

OTHER POST
POST 44/214
:
SENIOR LEGAL ADMINISTRATION OFFICER (034100/80204/1) (JE 486)



(5-year contract)

SALARY
:
R369 000 per annum (all-inclusive salary package)

CENTRE
:
Pretoria 
REQUIREMENTS
:
At least a B.Proc or an LLB degree. Appropriate post qualification. Appropriate post qualification experience in the legal profession or in the application in law (5yrs). Management skills. Good communication skills (verbal and written). Computer literacy (MS Word, MS PowerPoint, Outlook). Knowledge of the constitution of South Africa, Public Services Act , Public Service Regulations and Public Finance Management Act. Interpersonal skills. Good presentation skills, analytical thinking, research, report writing, policy formulation and project management. Must be willing to travel. Preferences will be given to applicants with the following: a post graduate LLB degree or higher legal qualification with international law as a course. Experience and skills in the drafting of legislation. Broad knowledge of environmental and water law. Broad knowledge of Constitution and Public service transformation policies. Experience, knowledge or skills in international law or negotiation.

DUTIES
:
Key Performance Areas: The successful candidate will be required to manage the Sub-Directorate legal support and the administrative support to the Water Tribunal. Supervise the provision of legal services in the Sub-Directorate, manage and control expenditure in the Sub-Directorate, human resource management and development, supervise the co-ordination and processing of legislation, supervising the drafting, amending or editing of legislation, supervise the drafting of legal documents such as affidavits, directives, delegations, assignments and cabinet memoranda, negotiating and drafting contracts and international agreements. Provide legal training or make presentation on the Acts administered by/or having a bearing on the Department. Assist in the application and interpretation of labour law and legislation administered by the Department. Appear before the Water Tribunal on behalf of the Department. Supervise Debt recovery and litigation matters. Provide and supervise ongoing legal advice/ opinions to the Department and Ministry. Liaise with customers, Counsel, State Attorney, other organs of state and the public. Provide general legal support to the Department and Ministry to ensure that the goals of the Department are met. Comment on/or make recommendations on policies/strategies for the Department and Public Service/State to the Directorate Legal Services. Represent the Department at committees and meetings.

ENQUIRIES
:
Ms Mmaditonki Setwaba, Tel (012) 336 8331

FOR ATTENTION
:
Mrs C Mazibuko, Zwamadaka Building, Room 610

ANNEXURE R
PROVINCIAL ADMINISTRATION: GAUTENG

DEPARTMENT OF COMMUNITY SAFETY

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
12 November 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 44/215
:
DEPUTY DIRECTOR RESIDENTIAL SERVICES (2 YEAR CONTRACT) REF NO: 70046637



Chief Directorate: Safety Promotion

SALARY
:
All inclusive remuneration package of R369 000 per annum which can be structured according to the individual’s needs

CENTRE
:
Ikhaya Lethemba / Braamfontein

REQUIREMENTS
:
A relevant degree in Social Sciences or Criminology. 3-5 years management experience. An excellent knowledge of relevant issues in the victim empowerment and shelter sector. Knowledge of non-governmental sector and criminal justice system. Proven strong co-ordination skills. Working knowledge of all relevant VEP policies and relevant legislative Acts. Institutional experience an advantage. Computer literate. Sound skills in procurement and Human resource management. Good problem solving and analytical skills. Project management skills.

DUTIES
:
Manage the residential service unit within the one stop centre for victims of violence and crime.  Manage and co-ordinate service delivery from NGO’s within shelter.  Co-ordinate and plan the therapeutic, recreational and skills development programme within the shelter.  Oversee the early childhood development centre attached to the shelter. Ensure a minimum level of quality services to shelter residents. Developing and maintaining interdepartmental relationships with relevant Departments to ensure seamless service delivery to victims. Participation in policy development as and when required.

ENQUIRIES
:
Joe Ramoshaba, Tel (011) 689 3806

POST 44/216
:
DEPUTY DIRECTOR ASSET MANAGEMENT REF NO 70046643


Directorate: Supply Chain Management

SALARY
:
All inclusive remuneration package of R311 358 per annum which can be structured according to the individual’s needs

CENTRE
:
Johannesburg

REQUIREMENTS
:
Relevant B/Degree or a National Diploma in Logistics/Supply Chain Management/ Purchasing Management plus 3 years experience in assets management in the public service and supervisory experience is essential Other Skills: Policy analysis and development, monitoring and evaluation, planning and organizing, budgeting and financial management, strategic thinking and leadership, project management, conflict management, interpersonal relations, stakeholder management, problem solving and decision making skills; Advanced computer literacy in MS Office programs. Understanding of the PFMA and Treasury Regulations.

DUTIES
:
Develop implement and manage the policy for asset management in the department, Aspects of asset management include: Acquisitions disposal, depreciation, replacement and fleet management. Monitor and manage Service Level Agreements with service providers for fleet management

ENQUIRIES
:
Mr. Joe Ramoshaba Tel no: (011) 689-3806

POST 44/217
:
DEPUTY DIRECTOR MONITORING OF POLICE SERVICE DELIVERY REF NO: 70046849


Chief Directorate Traffic Management

SALARY
:
R311 358 per annum which can be structured according to the individual’s needs
CENTRE
:
Johannesburg
REQUIREMENTS
:
3 years degree/diploma or equivalent qualification relevant to the criminal justice system. At least 3-5 years experience within the criminal justice environment of which 3 years are at a management level. The role requires candidates with good communication skills and report writing capabilities to deal with matters relating to the criminal justice sector service delivery. Project management and presentation skills. Computer literacy. Valid driver’s license.
DUTIES
:
Manage the implementation of the monitoring plan /frame work of the department, Manage and supervise subordinates. Conduct police station and unit/site visits. Liaise with police management (SAPS and Metropolitan Departments) and criminal justice departments. Co-ordinate and liaise with CBO’s and NGO’s within the safety and security environment. Liaise with the Independent Complaints Directorate and other oversight agencies. Make interventions on public complaints against the police. Ensure constant feedback to complainants on their complaints. Communicate with public on pertinent safety and security issues. Collate information and compile reports. Develop early warning reports. Highlight actions/ interventions for the Department of Community Safety. Develop, maintain and update station profiles.
ENQUIRIES
:
Joe Ramoshaba, Tel (011) 689 3806

POST 44/218
:
DEPUTY DIRECTOR TRAFIC MANAGEMENT REF NO:70046640


Chief Directorate: Traffic Management

SALARY
:
All inclusive remuneration package of R311 358 per annum which can be structured according to the individual’s needs.

CENTRE
:
Boekenhoutkloof Traffic College

REQUIREMENTS
:
A relevant Degree a 3 year diploma in Human Resources, Development ETDP (Education Training & Development Programme, Extensive research and development experience. Understanding of Law Enforcement and Labour Relations Acts. Through understanding of the Skills Development, SAQA, Assessments/moderation 3 – 5 years people management of which 3 years should be at a management level Code 08 driver’s license. Excellent planning and organizing skills. Skills such as assertiveness, problem solving, facilitation skills and Project Management. Excellent written and oral communication skills

DUTIES
:
Manage the College iro overall administration, training, research and development. Research and design training solutions. Implement, coordinate and evaluate the effectiveness of training programmes as well as analyze the cost effectiveness of training. Plan and oversee the training of law enforcement activities. Develop training material that is in line with prescribed Acts. Ensure operational plans are adhered to establish and maintain proper control systems. Manage the budget and resources of the unit as well as the overall performance of the team.

ENQUIRIES
:
Joe Ramoshaba, Tel no: (011) 689 3806

POST 44/219
:
CHIEF TRANSPORT INSPECTOR


Chief Directorate: Traffic Management

SALARY
:
R157 686 per annum (plus benefits )
CENTRE
:
REF NO: Wadeville 70046819 REF NO: Johannesburg 70046642

REQUIREMENTS
:
Senior Certificate, Traffic or Transport Officer’s Diploma or Examiners of Vehicle or Examiners of Driver’s license. A Diploma in Traffic Safety will be an added advantage. 2-3 years people management skills is essential. Experience in a traffic law enforcement and administration environment. A valid code 08 driver’s license. Organizing skills Time management Interpersonal relations Computer literacy, Assertiveness, problem solving, excellent communication skills.

DUTIES
:
Assist with the implementation of the operational plans in line with the Road Safety Strategy. Assist management with the implementation of public transport law enforcement projects. Render professional services to the public by promoting public passenger and freight safety. Ensure that the public passenger and freight transport regulations and acts are adhered to in compliance with overall achievements of the Gauteng Road Safety Strategy goals and objectives. To contribute to the reduction on road fatalities and crashes, Impoundment of illegal operator vehicles, supervise staff. Establish and maintain proper control systems.
ENQUIRIES
:
Mr. Joe Ramoshaba Tel no: (011) 689-8036)

POST 44/220
:
ASSISTANT DIRECTOR: REVENUE MANAGEMENT REF NO: 70046644



Finance

SALARY
:
R157 686 per annum (plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS 
:
A National Diploma in Cost and Management Accounting or a B Com Degree plus three years relevant experience. Knowledge and understanding of BAS, PFMA, DORA (Division OF Revenue Act) and Treasury regulations. Computer literacy. Communication and supervisory skills.

DUTIES
:
Develop, implement and management of policy economic order for the department. Liaise with relevant stakeholders regarding transversal financial matters. Co-ordinate matters pertaining to revenue management and administration. Attend to both internal and external audit queries. Compile monthly and quarterly reports to relevant stakeholders e.g. Management, Provincial Treasury and GSSC. Monitor and manage revenue collection in regional office and reconcile revenue collection. Manage and administer debtors. Overall responsibility for the development of staff and performance management.

ENQUIRIES
:
Mr. Joe Ramoshaba, Tel no: (011)  689 - 3806

POST 44/221
:
CHIEF PROVINCIAL INSPECTOR


Directorate: Traffic Management

SALARY
:
R157 686 per annum
CENTRE
:
Pretoria Ref no: 70046638 Heidelberg 70046821 Springs 70046822

REQUIREMENTS
:
Senior Certificate, A National Certificate in ETDP (Education Training and Development Programme) 3 years law enforcement experience is essential , Valid driver’s license, Computer literacy. Time management, Planning, organizing and implementation of projects/programmes. Communication and interpersonal skills. Excellent Presentation and Report writing skills

DUTIES
:
The successful candidate will be lecturing at the College to Law Enforcement students. Compile lectures plans, prepare assessment criteria and evaluate the facilitation of plans. Assist with the assessment of learner competencies and Guide and support learners. Assist in the implementation of provincial road safety plan, Implement day to day administrative work in office and projects, Supervise staff.

ENQUIRIES
:
Mr Joe Ramoshaba Tel no: (011) 689-8036

POST 44/222
:
PRINCIPAL PROVINCIAL INSPECTOR


Chief Directorate Traffic Management

SALARY
:
R132 054 per annum (plus benefits)
CENTRE
:
Boekenhoutkloof Traffic College REF NO:70046820

REQUIREMENTS
:
Senior Certificate. ETD (Education Training and Development) and 3 years law enforcement experience is essential. Valid driver’s license. Computer literacy. Time management. Planning, organizing and implementation of projects/programmes. Communication and interpersonal skills. Presentation skills. Report writing skills.

DUTIES
:
The successful candidate will be lecturing at the College to Law Enforcement students. Compile lectures plans and prepare assessments criteria. Assist in the implementation of provincial road safety plan. Implement day to day administrative work in office and projects. Assist the assistant director in the region as first line supervisor. Assist with road safety education and communication product development. Plan and prepare for facilitation. Conduct facilitation. Evaluation of facilitation plans. Assessment of learners competency.   Guide and support learners.

ENQUIRIES
:
Joe Ramoshaba, Tel (011) 689 3806
POST 44/223
:
PRINSIPAL PROVINCIAL INSPECTOR


Chief Directorate Traffic Management
SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Benoni, (Ref No: 70046641), Krugersdorp, (Ref no: 70046646), Veereging, Ref No: 70046648), Themba (Ref No: 70046627), Mabopane (Ref No: 70046649), Bronkhorstspruit, (Ref No: 70046650), Pretoria (Ref No: 70046626) Heidelberg (Ref No: 70046728)

REQUIREMENTS
:
Senior Certificate. Traffic or Transport Officer’s Diploma Officer’s or Examiners of Vehicle or Examiners of Driver’s license. A Diploma in Traffic Safety will serve as an added advantage. 3 years as a Principal Inspector and understanding of Law Enforcement is essential. Computer literacy, Time management, planning, organizing, communication and interpersonal skills. Good communication (written and verbal) and Problem solving skills.

DUTIES
:
Implement operational plans and law enforcement operations in line with the Road Safety Strategy. Manage traffic inspection systems. Manage the monitoring of traffic offences. Supervise staff. Plan and oversee the law enforcement activities and operations. Ensure the prescribed Acts, Policy Procedures and operational plans are adhered to. Assist with the management of the day to day activities of the region. Co-ordinate Traffic Management activities.

ENQUIRIES
:
Mr. Joe Ramoshaba Tel no: (011) 689-3806

POST 44/224
:
PROVINCIAL INSPECTOR (TRAFFIC & TRANSPORT X 60 POSTS REF NO: 70046977


Chief Directorate: Traffic Management

SALARY
:
R68 995 per annum ( plus benefits)

CENTRE
:
All regions

REQUIREMENTS
:
Senior Certificate. Traffic Officers Diploma from an accredited traffic training college. Code 08 driver’s license. Other Skills Excellent planning and organizing skills Assertiveness, problem solving and excellent written and oral communication skills.

DUTIES
:
Implement law enforcement projects in line with prescribed procedures and acts Enforcement of Public Passenger Transport Legislations,  Inspects documents for compliance with public passenger and freight transport services Impoundment of illegal operators vehicles Investigation within the ambit of duties as authorised officer and compilation of reports, Law enforcement related Administrative activities Conduct vehicle inspections for obtaining permits/operating licences, Conduct general roadworthiness tests for passenger and freight vehicle fitness

ENQUIRIES
:
Mr. Joe 4Ramoshaba Tel no: (011) 689-3806

POST 44/225
:
TRAFFIC MANAGEMENT LEARNERSHIP X 40 REF NO: 70046639
SALARY
:
R1500 per month (Stipend)

CENTRE
:
Boekenhoutkloof Traffic College

REQUIREMENTS
:
Senior Certificate or equivalent qualification. A National Diploma in Traffic Management will be an added advantage. A valid Code 08 driver’s license (not learners) (Short-listed candidates will be subjected to a K53 Road Act test). Successful candidates will undergo compulsory five months theory and seven months practical training at the Traffic Training College. No criminal record.

DUTIES
:
Persons interested in this should be prepared to work shifts, weekends and holidays and be willing to work on the road on a continuous basis, during the 7 months practical period.

ENQUIRIES
:
A Kotsedi Tel no: (011)689-3647

DEPARTMENT OF ECONOMIC DEVELOPMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
22 November 2007
NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POST 44/226
:
CHIEF DIRECTOR: HUMAN RESOURCE AND LOGISTIC SUPPORT REF NO.70047142



Directorate: Corporate Services

SALARY
:
R591 510 (Inclusive Package)

CENTRE
:
Matlotlo House

REQUIREMENTS
:
An appropriate recognised Bachelor’s Degree. The successful candidate must possess strong strategic leadership and management skills.5 to 7 years Senior Management experience with an understanding of Public Sector Environment. Regulatory frameworks related to this field will be strong recommendation.

DUTIES
:
The incumbent of this position will be responsible for the overall leadership, strategic management of human resource, logistical support and security risk management services for the department. Specific responsibilities include: change management, Policy strategic development and ensure implementation thereof. The incumbent will serve as a strategic partner to line. Development of business plans and the monitoring and evaluation thereof. Mentor and provide guidance to the department senior management and its Agencies in as far as HR, logistical support and security management are concerned. Develop, monitor and evaluate service delivery plans for the department. Facilitate and ensure coordination of any other projects that affects the department at an organizational level. Research department trends and develop strategic interventions for buy in a top management level.

ENQUIRIES
:
Sphiwe Nhlapho, Tel No: (011) 355 8540

OTHER POSTS

POST 44/227
:
CHIEF TOWN AND REGIONAL PLANNER (DEVELOPMENT MANAGEMENT) REF NO: 70047141



Directorate: Land Use Management and Statutory Boards Unit

SALARY
:
R369 000 per annum (Plus benefits)

CENTRE
:
Matlotlo House

REQUIREMENTS
:
B.Degree Town and Regional Planning (or equivalent).5 years experience in land use management and development planning at regional and local level. Experience in policy formulation will be an added advantage.

DUTIES
:
Guidelines for the preparation of Town Planning Schemes. Framework for standardization in the system, give advice and render support to municipalities in the preparation of Town Planning Schemes. Processing of land use applications submitted in terms of various delegated functions, including the GPDA. Finalisation and implementation of the GPDA and Regulations, Investigation into the appropriate Application Planning fees for the Gauteng. Facilitate multi-disciplinary, intergovernmental coordinating teams that will facilitate investment by assessing applications that will be heard by the Planning tribunal. Co-ordination of agenda and input from the Land Use Management Forum. Implementation of an internal Business Process Mapping system. To monitor the budget and ensure procurement procedure are followed, To guide and ensure staff development in the unit.

ENQUIRIES
:
Siphiwe Nhlapho, Tel no: (011) 355 8540

CLOSING DATE
:
26 November 2007

POST 44/228
:
PRINCIPAL TOWN AND REGIONAL PLANNER (DEVELOPMENT MANAGEMENT) REF NO.70047139



Directorate: Land Use Management and Statutory Boards

SALARY
:
R196 815 per annum (Plus benefits)

CENTRE
:
Matlotlo House

REQUIREMENTS
:
B.Degree Town and Regional Planning (or equivalent) 4 years experience in land use management and development planning at regional and local level. Experience in policy formulation will be an added advantage.

DUTIES
:
Guidelines for the preparation of Town Planning Scheme, framework for standardization in the systems, give advice and render support to municipalities in the preparation of Town Planning Schemes. Processing of land use applications submitted in terms of various delegated functions, including the GPDA Finalisation and implementation of the GPDA and Regulations, investigation into the appropriate Application Planning fees for Gauteng, facilitate multi-disciplinary, intergovernmental coordinating teams that will facilitate investment by assessing applications that will be heard by the Gauteng Land Use Tribunal. Implementation of an internal Business Process Mapping System. To ensure procurement procedures are followed to guide and ensure staff development in the unit.

ENQUIRIES
:
Siphiwe Nhlapho, Tel no: (011) 355 8540

POST 44/229
:
DEVELOPMENT PLANNER REF NO.70047140


Directorate: Integrated Development Planning

SALARY
:
R196 815 per annum (Plus benefits)

CENTRE
:
Matlotlo House

REQUIREMENTS
:
B Degree IN Town and Regional Planning or equivalent. 2-3 years experience in development at a regional and local level, including practical experience in land and use management.

DUTIES
:
Development and implement development planning, policies and strategies in terms of the department strategy. Evaluation of development application of municipal strategies, framework and policy in accordance with provincial policies and procedures. Ensure alignment of municipal development with provincial development planning and spatial development framework. Monitor and support municipal spatial development planning. Formulate planning advice.

ENQUIRIES
:
Siphiwe Nhlapo, Tel no: (011) 355 8540

POST 44/230
:
ASSISTANT DIRECTOR: PUBLICATION REF NO.70047138


Directorate: Cooperate Communication

SALARY
:
R157 686 per annum (Plus benefits)

CENTRE
:
Johannesburg

REQUIREMENTS
:
Degree or National Diploma in Public Relations/Communication Science /Journalism or equivalent qualification. 2-3 years public sector, media relations and people management experience.

DUTIES
:
Produce an internal newsletter. Proofreading and editing all the publications of the department. Co-ordinate and prepare quarterly, half yearly and annual reports. Manage and maintain the website and the intranet of the department. Manage photography. Build and manage document archive. Manage and upgrade the Resources Centre. Produce a regular video newsletter. Maintain distribution data-base. Mentor, support and management subordinates.

ENQUIRIES
:
Lungile Vilakazi, Tel no: (011) 355 8540

DEPARTMENT OF HEALTH

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POST 44/231
:
CHIEF SPECIALIST: SURGICAL DIVISION REF NO: 70047126


Directorate: Orthopaedics

SALARY
:
R591 510 – 363 939 per annum (All inclusive package)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Registered with the HPCSA as a specialist: Orthopedics. Appropriate clinical, management and teaching experience. Ability to lead research in a department and to qork in a challenging environment. Minimum of either Mmed (Orthopaedics) or an FCS (Orthopaedics) or any other orthopaedics specialist qualifications recognized by HPCSA. At least 7 years experience as a practicing orthopaedic surgeon. CHBH is under going a transformation process to improve patient care. Surgeocal division (SD) is piloting the transformation process. CHBH is a regional and tertiary hospital and part of Wits University. The department of Orthopaedics provides both  out an in patient orthopaedics services to patients. There are currently about 31 medical staff, 156 nursing staff, 25 support staff and 231 beds in Orthopaedic department. The HOD Orthopaedic reports to the Head of Division SD and is a member of the SD Exco and HOD meetings.

DUTIES
:
Lead the Orthopaedics department to provide a caring, responsive service to the public. Ensure provision of tertiary Orthopaedics services, maintaining an active unit of specialized interest. Provide emergency Orthopaedics services in association with the Trauma unit, teaching and train under post graduate, stimulate research, create an environment and opportunities that support research for the department, manage human and financial resources as directed by the Head of Division, be supportive of the transformative aims of the hospital and SD, perform administrative duties for the hospital an University.

ENQUIRIES
:
Ms. E. McCullough, Tel: (011) 933 8804/ 082 376 9563

CLOSING DATE
:
22 November 2007

OTHER POSTS

POST 44/232
:
SENIOR SPECIALIST: RADIOLOGY REF NO: 70047127


Directorate: Radiology

SALARY
:
R383 844 – 427 836 per annum (All inclusive package.)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Candidate to be registered with the Health professional Council of South Africa as a specialist in Diagnostic Radiology. Should have a minimum of two, preferably 3 years of experience post specialization.

DUTIES
:
Should be able to perform stent placement, embolisations, PTC ect. Management and training skills essential as candidate will be in charge of a division in the department and be responsible for training of Registrars and Junior Specialists. Ability to develop a paediatric unit in the department.

ENQUIRIES
:
Dr. A.K. Bajwa, Tel: (011) 933 8411/ 9406

CLOSING DATE
:
22 November 2007

POST 44/233
:
SENIOR SPECIALIST (OBS & GYNAE) (2 POSTS) REF NO: 70047033



Directorate: Medical

SALARY

R369 000 per annum (all inclusive package)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Registration as Specialist with Health Professional Council of South Africa in the relevant field.

DUTIES
:
Clinical Supervision Control clinical units. Supervise implementation of clinical guidelines and Protocols. Plan and direct clinical audits supervises and advises junior doctors in patients care. Participate in patient care according to need and duty list. (Sub-specialist registration is a strong recommendation). Academic Teaching To undertake relevant training of medical personnel at undergraduate and postgraduate level. To contribute to and participate in Training of other healthcare workers where requested to do so. To organize and run teaching blocks. To train sub-specialist Fellows. Direct Patient Care To provide cost effective specialist/ sub-specialist inpatient and Outpatient care to patients. To supervise Junior medical staff in the appropriate treatment of patients, to supervise sub-specialist fellows. To co-operate with nursing and other professionals in the optimal care of hospitalized patients. To advise and council patients and Families on their problems. Research To contribute to the development of Knowledge and policy by appropriate research. To actively lead research projects. Management Reports to the HOD, communicates with medical Superintendent and nursing service manager, other departmental staff, registrars. medical officers, interns, nursing.

ENQUIRIES
:
Prof R.C Pattinson, Tel No, (012) 373-1002

CLOSING DATE
:
20 November 2007

POST 44/234
:
SPECIALIST (OBS & GYNAE) REF NO: 70047032



Directorate: Medical

SALARY

R311 358 per annum (all inclusive package)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Registration as Specialist with Health Professional Council of South Africa in the relevant field.

DUTIES
:
Clinical Supervision Control a clinical unit. Supervise implementation guidelines and protocols. Plan and direct clinical audits. Supervises and advises Junior doctors in patients care. Participate in Patient care according to need and duty list. Academic Teaching To undertake relevant training of medical personnel at undergraduate and postgraduate level. To contribute to and participate in training of other healthcare workers where requested to do so. Direct Patient Care To provide cost effective specialist inpatient and outpatient care to patients. To co-operate with nursing and other professionals in the optimal care of hospitalized patients. To advise and council patients and families on their problems. Research To contribute to the development of Knowledge and policy by appropriate research. Management Reports to the HOD, communicates with medical Superintendent and nursing service manager, other departmental staff, registrars, medical officers, interns, nursing.

ENQUIRIES
:
Prof R.C Pattinson, Tel No, (012) 373-1002

CLOSING DATE
:
20 November 2007

POST 44/235
:
DEPUTY DIRECTOR REF NO : 70046901


Directorate: Public Health

SALARY
:
R311 358 inclusive package

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS 
:
An appropriate, recognised 3 year qualification. Appropriate post-qualification experience in health promotion. Proven skills in personnel, project and financial management. Computer, communication and strategic planning skills.

DUTIES
:
Initiate and coordinate the implementation, monitoring and review of provincial health promotion policies and protocols. Draw up and control an annual Health Promotion (HP) Business Plan and Budget. Formulate all necessary policies, guidelines and protocols- review and evaluate these regularly with relevant stakeholders. Develop and maintain procedures and processes for provision of quality HP in the Province. Build HP partnerships with other Government Departments, the private sector and non-profit and non-government organisations. Hold regular meetings with all stakeholders in HP. Ensure thorough implementation of priority HP programmes, such as HP Schools and Healthy Lifestyles. Write routine and ad hoc reports in accordance with Departmental requirements. Manage the sub-directorate and lead a team of staff to achieve operational and strategic objectives and indicators. Coordinate and monitor continuous development programmes for health promoters.

ENQUIRIES
:
Dr Elizabeth Kaye-Petersen, Tel No: (011) 355 - 3238

CLOSING DATE
:
12 November 2007

POST 44/236
:
CHIEF PHARMACIST REF NO: 70047128


Directorate: Pharmacy

SALARY
:
R196 916 – 228 492 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Pharmacy diploma or B. Pharmacy recognized by South African Pharmacy Council. Registered as a Pharmacist with the SAPC. At least 5 years post qualification experience. Good communication skills. 2 years management experience. A business related qualification/ training will be a recommendation. Good interpersonal skills. Knowledge of good pharmacy practice, drug supply management, PFMA, Public Service Regulations, Medicine and related substances act. Must be willing to register as a tutor for pharmacist assistants, pharmacist interns and be registered as the responsible pharmacist for pharmacist.

DUTIES
:
Assume overall control of pharmacy and pharmacy budget in the hospital. Function as part of the clinical management team. Ensure the smooth function of all pharmacies and satellite pharmacies in CHBH to facilitate quality service delivery. Minimize stock outs and participate in all activities pertaining to rational and cost effective drug/ medicine use. Advice the Senior Clinical Executives, Clinical Director and the Chief Executive Officer on pharmacy and medicine related matters. Actively manage the pharmacy as the responsible pharmacist as per SAPC regulations. Participate in service and professional and management training. Gather and analyze the relevant statistical data for forward planning. Monitor and evaluate the quality of service provided by the pharmacy department. Ensure that the pharmacy is compliant with the requirements as set out by the Auditor General as far as stock management is concerned. Ensure that performance evaluations are done in the pharmacy department.

ENQUIRIES
:
Dr. Gavenescu, Tel: (011) 933 8154

CLOSING DATE
:
22 November 2007

POST 44/237
:
SENIOR MEDICAL OFFICER (2 POSTS) REF NO: 70047035


Directorate: Medical

SALARY

R196 815 per annum (plus benefits)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Registration with Professional Council as Medical Practitioner. Minimum of 12 years experience as a Medical Officer (excluding Community Service), of which at least 1 year was spent in the practice of Orthopaedics. Recommendations Orthopaedic experience will be beneficial but not an absolute requirement.

DUTIES
:
Participate in the day-to-day running of the theatre complex, including pre-operative evaluations, theatre list-general and regional Orthopaedics, post-operative rounds and pain relief. Must be prepared to rotate through the ICU and High Care Unit on a monthly basis. Participate in teaching and training duties in Orthopaedics at under-graduate and intern level. Participation in academic activities of the department and be prepared to obtain the Diploma in Orthopaedics.

ENQUIRIES
:
Dr N.S Motsitsi, Tel No, (012) 373-1017

CLOSING DATE
:
20 November 2007

POST 44/238
:
PRINCIPAL PHARMACIST (2 POSTS)/ GENERAL PHARMACY AND ARV REF NO: 70047012

SALARY
:
R172 449 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
Registration with the South African Pharmacy Council as Pharmacist. Good written and verbal communication skills. Comprehensive understanding of HIV/AIDS anteritroviral agents and pharmaceucivigilance. Counseling skills will be a recommendation.

DUTIES
:
Ensure proper drug supply management acquisition, pre-packing, manufacturing and compounding, distribution, storage and use of medicine and supervision thereof. Implementation of the Standard  operation Procedures. Good pharmacy practice, norms and standards. Implement and maintain security measures. Evaluating medicine needs and budget control. Counseling of parties to ensure optimal compliance with use of medicine. Advice and support to patients and other health care professionals regarding pharmaceutical issue. Networking with all relevant stakeholders.

ENQUIRIES
:
Mrs. C.J. Mostert Tel (011) 389 0619

CLOSING DATE
:
16 November 2007

POST 44/239
:
MEDICAL OFFICER (OTHOPAEDICS) REF NO: 70047037


Directorate: Medical

SALARY

R157 689 per annum (plus benefits)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Registration with Professional Council as Medical Practitioner. Recommendations: Willingness and capacity to work hard under different circumstances.

DUTIES
:
Responsible for management of patients both hospital and in out patients. After hours duties to be delivered according to rotation system. Regular attendance of academic activities and meeting necessary. Assistance in under graduated teaching.

ENQUIRIES
: 
Dr N.S Motsitsi, Tel No, (012) 373-1017

CLOSING DATE
:
20 November 2007

POST 44/240
:
MIDDLE MANAGER: HUMAN RESOURCE REF NO: 70047129


Directorate: Human Resources Management

SALARY
:
R157 686 – 183 066 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Standard 10 (Grade 12) certificate. 8 years experience in Human Resource of which 3 years must be managerial. 3 years Degree/ Diploma in Human Resource management will be an advantage. The following key competencies are essential: Knowledge of Public Service Regulatory and Management frameworks. Experience in policy development and research. Good communication and Interpersonal skills. Project management skills. Report writing, presentation, planning and co-ordination skills. Ability to interpret and apply policies. Computer literacy (MS Word and Ms Excel).

DUTIES
:
Reporting to the Deputy Director, the incumbent will: Ensure effective support in recruitment, selection and placement processes in the Department by: Managing the advertisement of posts and liaising with service provider with regard to the placement of advertisements. Managing the response handling phase (compiling executive summaries, preliminary short-lists and final short-list with responsible managers). Facilitating the shortlisting process. Participating in the selection panels and preparing submissions for appointments. Managing the headhunting processes. Develop and maintain recruitment and selection policy and strategies in line with legislative prescripts. Develop and maintain recruitment database and provide statistics on weekly/monthly and yearly to management. Ensure compliance of the recruitment and selection processes with departmental policies and relevant legislation. Manage the Sub-directorate: Recruitment and Selection.

ENQUIRIES
:
Ms. C Rabotapi Tel: (011) 933 9091

CLOSING DATE
:
22 November 2007

NOTE
:
Shortlisted candidates will be subject to a competency test as well as Reference checks.

POST 44/241
:
MIDDLE MANAGER: LOGISTICS REF NO: 70047130
SALARY
:
R157 686 – 183 066 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
Grade 12 and 5 years experience in logistics. An appropriate Degree/ Diploma in Facility Management of Public Management is recommended. Computer literacy in (Ms Word, Ms Excel and Ms Power Point). Knowledge and understanding of PFMA, OHS, National Building Regulation as well as government procurement system. A valid Drivers licence. The following skills are recommended: Project, Finance, Procurement and Logistics management.

DUTIES
:
Managing the budget and adhere to human resource, procurement and financial acts and regulations. Management of the general facility management, transport, garden and pest control and other logistics duties. Liaise with department of Public Works, Road and Transport. Monitor projects in the institution. Initiate and advice on the compilation of business plans and budget processes. Develop, monitor and implement effective policies and procedures for the delivering and monitoring of all auxiliary services. Prepare and submit monthly progress and status reports to the management. Evaluation, training and development of personnel. Perform all legal duties that may be suggested by management.

ENQUIRIES
:
Mr. Benjamin Kgadimane, Tel: (011) 933 8313/ 0973

CLOSING DATE
:
22 November 2007

POST 44/242
:
MIDDLE MANAGER: SOCIAL SCIENCE (2 POSTS) REF NO: 70047131


Directorate: social Work

SALARY
:
R157 686 – 183 066 per annum (plus benefits)

CENTRE
:
Chris Hani Baragwanath Hospital

REQUIREMENTS
:
B.A. degree in social work. Registration with South African Council for Social Services Professions (SACSSP). Managerial experience. Sound and in-depth knowledge of relevant prescripts and application of health care systems, practices and procedures, understanding of the legislative frameworks governing the public service. Experience in management will be an advantage. Policy development and implementation skills. Communication (verbal, written and presentation) skills. Interpersonal and liaison skills. Financial Management skills. Planning and organising skills, research skills. Ability to work in a team, independently, Innovative, creative and Integrity.

DUTIES
:
Provide a social work service of the highest, most advanced and specialized nature. Facilitate the development of programmes and interventions to render a social work service through the efficient, economical and effective utilization of financial resources. Plan and ensure that social work research and development are undertaken. Liaise with key stakeholders including inter-and-intra- departmental representatives and various social services sector to enhance integrated service delivery.

ENQUIRIES
:
Ms. T.S. Nkomo, Tel: (011) 933 8858

CLOSING DATE
:
22 November 2007

POST 44/243
:
SENIOR MEDICAL NATURAL SCIENTIST REF NO: 70047026


Directorate: Medical Oncology

SALARY
:
R157 686 per annum (plus benefits).

CENTRE 
:
Pretoria Academic Hospital

REQUIREMENTS
:
Pharmaceutical or nursing degree or minimum of 10 years in Medical Natural Scientist experience. Experience in International Clinical Research. Knowledge of Pharmaceutical Research recommended.
DUTIES
:
To provide comprehensive oncology care to patients with cancer. Prior knowledge of USA clinical study methods 9i.e. ECOG) will be preferred. To administer and follow through all MCC and local IRB requirements as per SA law. Participate in clinical studies. Must be able to travel.

ENQUIRIES
:
Prof. L. M. Dreosti Tel No: (012) 354-1054

FOR ATTENTION
:
Ms. Diane Samuels

CLOSING DATE
:
12 November 2007

POST 44/244
:
COMMUNICATION OFFICER REF NO:70046910


Directorate: Communications

SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Leratong Hospital

REQUIREMENTS
:
An appropriate Bachelor’s degree/National Diploma in Communication and Public Relations. Good communication, report writing skills and computer literacy. Ability to organize events including press conferences. Valid driver’s licence advantage.

DUTIES
:
Monitor news reports from the media including internet on issues relating to and affecting hospital. Prepare daily news briefs and weekly communication reports. Compilation of institutional newsletter. Keep patients’ records complaint. Following clients complaints. Conduct meetings with relevant stakeholders (clients etc).

ENQUIRIES
:
Mr. Khuduge Tel. no. :( 011) 411-3516

CLOSING DATE
:
19 November 2007
POST 44/245
:
SENIOR ADMINISTRATIVE OFFICER (PERSONAL ASSISTANT TO THE DIRECTOR) REF NO : 70046903



Directorate: Public Health

SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS 
:
An appropriate, 3 year post matric qualification. Relevant experience in office management. Computer literacy. Good interpersonal skills and ability to manage and supervise administrative staff within the Public Health Directorate.

DUTIES
:
Coordinate the flow of correspondence to and from the Director’s office. Implement a system of information and document control. Assist the director with preparation, finalisation and submission of correspondence, reports, minutes, presentations and other documentation as required. Ensure that documents comply with standards of the Department and Directorate. Establish a competent record keeping and tracing system. Plan and coordinate meetings for the Director and ensure effective running thereof. Prepare agendas, attendance lists, & minutes and circulate these. Hold regular meetings with admin staff within the Directorate, and support and monitor their performance. Use initiative to ensure the smooth running of the Director’s office. Assist in budgetary control and procurement procedures. Take responsibility for keeping the Director’s diary. Manage deadlines in the Public Health Directorate. Act as liaison between the Director and the Deputy Directors as required.

ENQUIRIES
:
Dr Elizabeth Kaye-Petersen, Tel No: (011) 355 - 3238

CLOSING DATE 
:
12 November 2007

POST 44/246
:
SENIOR ADMINISTRATIVE OFFICER REF NO : 70049606


Directorate: Communication and Public Relations

SALARY
:
R132 054 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS 
:
Relevant three year degree / diploma and related experience. Good planning and organisational skills. Good communication skills, ability to manage multiple tasks simultaneously and work well under pressure. Proficiency in MS Office. A valid driver’s licence.

DUTIES
:
Overall administrative management of the Directorate. Ability to develop sound relationships with internal and external stakeholders including suppliers of goods and services. Design a system of information and document control. Manage and monitor expenditure and resources of the Communication Directorate.

ENQUIRIES
:
Zanele Zungu, Tel No: (011) 355 - 3515

CLOSING DATE
:
12 November 2007

POST 44/247
:
PRINCIPAL COMMUNICATION OFFICER REF NO : 70046924


Directorate: Communication and Public Relations

SALARY
:
R140 181 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS
:
Degree/ National Diploma in Marketing/ Public Relations/Communication or Matric with 2 years experience in Marketing and Public Relations. Good PR skills. Knowledge of government communication environment. Good internal and external communication skills. Knowledge of government branding and events management. Computer skills. Photography.

DUTIES
:
Implement Public Relations strategies in line with the strategic objectives of the Department’s Communication Strategy. Facilitate Public Relations functions in the Department. Support Regional Communicators in developing, maintaining and implementing a uniform Public Relations plan in the Department. Co-ordinate Department’s corporate events and functions. Implement appropriate branding at all of the Department’s facilities, institutions and corporate events. Promote the image of the department through branding, writing, oversight visits, Cabinet imbizos and corporate events. Assist in all departmental Public Relations activities. Assist with photo shoots in all events when a photographer or regional communicator is not around. Assist with selection and procurement of promotional material and corporate gifts.

ENQUIRIES
:
Ms. Jennifer Matholeni, Tel No: (011) 355 - 3838

CLOSING DATE
:
15 November 2007
POST 44/248
:
COMMUNICATION OFFICER REF NO : 70046925


Directorate: Communication and Public Relations

SALARY
:
R112 875 per annum (plus benefits)

CENTRE
:
Central Office, Johannesburg

REQUIREMENTS 
:
Degree/ Diploma in Marketing/ Public Relations/ Communication or Matric with 2 years experience in  Marketing and PR environments. Good PR skills. Knowledge of government communication environment. Good internal and external communication skills. Knowledge of government branding, and events management. Computer skills.

DUTIES
:
Implement Public Relations strategies in line with the strategic objectives of the Department’s Communication Strategy. Facilitate Public Relations functions in the Department. Support Regional Communicators in developing, maintaining and implementing a uniform Public Relations plan in the Department. Co-ordinate Department’s corporate events and functions. Implement appropriate branding at all of the Department’s facilities, institutions and corporate events. Promote the image of the department through branding, writing, oversight visits, Cabinet imbizos and corporate events. Assist in all departmental Public Relations activities.

ENQUIRIES
:
Ms. Jennifer Matholeni, Tel No: (011) 355 -3838

CLOSING DATE
:
15 November 2007

POST 44/249
:
SECRETARY REF NO: 70047103
SALARY
:
R106 335 annum (plus benefits)

CENTRE
:
Wits Dental Hospital

REQUIREMENTS
:
Grade 12 or equivalent qualification. Typing as a full passed subject in the above-mentioned qualification or a diploma. Effective communication skills (written and verbal). General computer skills and knowledge in programmes such as MS Word, PowerPoint, Excel, etc. Telephone skills. Strong organization abilities. Good interpersonal relations. General office management skills and knowledge. Ability to think strategically and innovatively.

DUTIES
:
Render an effective and efficient secretarial support service to the Dean / Manager: Handling of diary, answering telephone and co-ordinate commitments at the Hospital and University through liaising with the University office. Manage incoming and outgoing mail, as well as documentation for approval. Co-ordinate meetings and perform administrative tasks such as taking and distribution of minutes, as well as the arranging / serving of refreshments. Capturing of statistics, records and reports. Manage the office of the Dean / Manager. Type correspondence such as letters, memorandums, etc. Receiving and transmitting messages (faxes and e-mails). Circulation of communication from the Central Office to all relevant staff. Responsible for the ordering of stationery. Filing documents according to the filing system of the office.
ENQUIRIES
: 
Mr. G. Delport, Tel No: (011) 488 - 4898

CLOSING DATE
:
16 November 2007

POST 44/250
:
CHIEF PROVISIONING ADMIN CLERK (PROCUREMENT) REF NO: 70047028



Directorate: Finance and Procurement

SALARY
:
R106 335 per annum (plus benefits).

CENTRE 
:
Pretoria Academic Hospital

REQUIREMENTS
:
Senior certificate or equivalent qualification. Experience in Demand Management, capturing of RLS 01 and RLS 02. Attendance of PAS, and SAP training. Knowledge of PFMA, Treasury Regulations and Procurement policies. Leadership, management, good communication, problem solving and decision making skills. Computer literacy and ability to work under pressure. A valid driver’s license.
DUTIES
:
Monitor compliance to Procurement policies, procedures, processing of payment. Deal with queries. Assist end users with demand related problems. Monitor processing of requisitions and capturing of goods receipt vouchers. Liaise with GSSC on procurement related issues. Perform inventory (stock) counts. Apply analytical technique to maintain minimum and maximum stock levels. Produce relevant reports on time, reconcile inventories monthly and perform BAS/MEDSAS reconciliations. Monitor suppliers and audit queries. Supervise staff.

ENQUIRIES
:
Mrs. Ina Meyer Tel No: (012) 354-5142

FOR ATTENTION
:
Ms. Diane Samuels

CLOSING DATE
:
12 November 2007

POST 44/251
:
TRANSPORT OFFICER REF NO: 70047013
SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
Grade 12 or equivalent qualification, with extensive relevant experience. Supervisory/Management experience. Knowledge of transport procedures and good understanding of vehicle practices. Budget and financial management. Computer literacy (excel, ms word, power point) valid driver’s lisense. Knowledge experience of the electronic log sheet system (ELS) will be an advantage.

DUTIES
:
Management and Maintenance of Departmental fleet e.g. Ensure vehicles are roadworthy, arrange for servicing of vehicles. Handle vehicle accident matters. Regular inspection and maintenances of vehicles. Ensure optimum utilization of vehicles. Handle a variety of clerical task relating to Transport admin e.g back ups on ELS system for vehicles, do monthly reports and submit to managers, take reports of accidents, theft and loses to Government Garage. Supervision of subordinates.

ENQUIRIES
:
Mr.M.D. Molefe Tel (011) 389 0621

CLOSING DATE
:
16 November 2007

POST 44/252
:
HEALTH INFORMATION OFFICER REF NO: 70047010
SALARY
:
R106 335 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
Grade 12 certificate and or equivalent qualification, 5 years experience in hospital management system. Computer skills,( Ms Word, Excel and PowerPoint). Ability to work under pressure. Communication skills. Conflict management skills. Interpersonal skills. Knowledge of Medicom will be an added advantage. Statistical calculations will form part of the interview process.

DUTIES
:
Responsible for the collection, processing and evaluation of data for the institution. Monitor health indicators to determine the demographical trends. Develop a system for analyzing evaluating and interpreting Minimum Data Set. National Tertiary Service grants and CEO report. Produce informed and graphically illustrated report for senior mangers. Compile statistics and reports of the institution and timeously make submissions to senior management, regional and central office. Introduce measures to achieve maximum sourcing of statistical data from Medicom System. Ability to plan, organize and control the work in order to meet the required standard. Train and supervise the activities of the staff.

ENQUIRIES
:
Mr. C.B. Riba Tel (011) 389 0589

CLOSING DATE
:
16 November 2007

POST 44/253
:
HUMAN RESOURCE CLERK REF NO: 70047011
SALARY
:
R68 995 per annum (plus benefits)

CENTRE
:
Natalspruit Hospital

REQUIREMENTS
:
Grade 12 certificate or equivalent qualification plus relevant experience. Knowledge of persal, Human Resource Policies, Acts and Regulations. Good communication written and verbal and interpersonal relations skills. Computer literacy.

DUTIES
:
Handle personal administration matters such as drafting of adverts to be advertised in the Media and Public Service Vacancy Circular. Take minutes during interviews. Compile submission for appointment/promotions. Deal with appointments, termination of services, leave, pension, administration, injury on duty, housing subsidy, translation in  rank and transfers. Performance Management and Development System attend to leave queries etc from GSSC and staff. Opening of files where necessary.

ENQUIRIES
:
Mr. R.D. Netshilindi Tel (011) 389 0595

CLOSING DATE
:
16 November 2007

POST 44/254
:
NURSING ASSISTANT (4 POSTS ) REF NO: 70046789


Directorate: Nursing

SALARY
:
R64 188 per annum (plus benefits)

CENTRE
:
Germiston Hospital

REQUIREMENTS
:
Qualification that allows registration with the SANC as Nursing Assistant. (Enrolled Nursing Assistant).A minimum of 10 years appropriate/ recognisable experience in nursing after registration with the SANC as Nursing Assistant.

DUTIES
:
Implementation of basic nursing procedures. Function according to scope of practice. Willingness to rotate to various departments and to work day and night duties.

ENQUIRIES
:
Ms. Z.P.N, Mofokeng (011) 345 1239/40

CLOSING DATE
:
09 November 2007

POST 44/255
:
FOREMAN REF NO: 70047038


Directorate: Facility Management unit

SALARY
:
R58 290 per annum (plus benefits)

CENTRE
:
Kalafong Hospital

REQUIREMENTS
:
Minimum standard 6 ABET.

DUTIES
:
Sign on off in the attendance register. Ensure that cleaners sign the attendance register every morning. Control all leave forms and make copies of Doctor’s letter. Take leave forms to head of cleaning department to sign. Note down registers by checking late coming, absenteeism, sick or vacation leave. Supervise and take rounds at all wards, offices, corridors and everyday and write reports. Assist in the PMDS of cleaners. Order all cleaning material from stores and sign for them on receiving such stock. Writing VA2 and for condemning of cleaning equipment. Writing works orders. Writing VA2 and repair form for broken equipment. Request for new equipment. Contact Phambili for collection of medical waste boxes. Contact Mondi for collection of card board boxes for recycling. Writing names of people who did work on weekends and holidays allocate resting days accordingly. Complete monthly attendance profiles forms of all male cleaners. Doing all administrative work of cleaners in Cleaners in cleaning office.

ENQUIRIES
:
Mr S Lebaka, Tel No, (012) 318-6807

CLOSING DATE
:
20 November 2007

POST 44/256
:
HUMAN RESOURCE CLERK REF NO: 70046912
SALARY
:
R58 290 per annum (plus benefits)

CENTRE
:
Cullinan Care and Rehabilitation Centre

REQUIREMENTS
:
Grade 12 certificate plus relevant experience in HR. Knowledge of PERSAL is a prerequisite. Knowledge of related HR prescripts and procedures are essential. Supervisory, good communication, computer and organizational skills.

DUTIES
:
Execute personnel administrative aspects (appointment, transfers, service termination, leave, housing, garnishee and salary administration). Present available information on request on related basic conditions of service. Check and ensure that PERSAL transactions and related mandates forwarded to the GSSC are captured correctly.

ENQUIRIES
:
Mr. T.J. Mokhopa, Tel No: (012) 734-7078

CLOSING DATE
:
16 November 2007

POST 44/257
:
NURSING ASSISTANT (5 POSTS) REF NO: 70046787


Directorate: Nursing

SALARY
:
R53 757 per annum (plus benefits)

CENTRE
:
Germiston Hospital

REQUIREMENTS
:
Qualification that allows registration with the SANC as Nursing Assistant. (Enrolled Nursing Assistant).

DUTIES
:
Implementation of basic nursing procedure. Function according to scope of practice. Willingness to rotate to various departments and to work day and night duties.

ENQUIRIES
:
Ms. Z.P.N, Mofokeng (011) 345 1239/40

FOR ATTENTION
:
Patricia Mabote

CLOSING DATE
:
09 November 2007

POST 44/258
:
NURSING ASSISTANT (1 POST ) REF NO: 70046788


Directorate: Nursing

SALARY
:
R53 757 per annum (plus benefits)

CENTRE
:
Germiston Hospital

REQUIREMENTS
:
Qualification that allows registration with the SANC as Nursing Assistant. (Enrolled Nursing Assistant).

DUTIES
:
Implementation of basic nursing procedure. Function according to scope of practice. Willingness to rotate to various departments and to work day and night duties.

ENQUIRIES
:
Ms. Z.P.N, Mofokeng (011) 345 1239/40

CLOSING DATE
:
09 November 2007

OFFICE OF THE PREMIER

The Provincial Government of Gauteng is committed to the achievement and maintenance of diversity and equity in employment, especially in respect of race, gender and disability.

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

MANAGEMENT ECHELON

POST 44/259
:
DIRECTOR: STRATEGY AND MEDIA LIAISON REF.NO 70046858


Chief Directorate: Government Communication and Information Service

SALARY
:
R502 725 per annum (An all-inclusive remuneration package)

CENTRE
:
Johannesburg

REQUIREMENTS
:
An appropriate recognised Bachelor’s Degree or equivalent qualification Extensive knowledge and at least five years’ experience in strategic communications, the news media, marketing, government communications or related fields • Exceptional writing and other journalistic skills • Proven leadership abilities and strong people skills • Ability to work under pressure and meet deadlines • Managerial and organisational experience • An understanding of and commitment to government objectives, policies and programmes.

DUTIES
:
Develop, implement, monitor and evaluate communication strategies and campaigns • Coordinate provincial communication programmes to sustain key messages • Communication environment research, perception surveys and impact analyses • Communication of GPG policies, programmes and priorities • Develop, implement, monitor and evaluate media strategies • Media monitoring and analysis • Issues management • Develop and implement effective systems and services in media liaison and media monitoring • Develop and implement programme to improve media relations and impact • Write and edit articles, media releases, speeches, opinion pieces and copy for publications • Run Gauteng Provincial Government news service • Support Premier and Executive Council communications • Develop and strengthen government communication systems, structures, capacity, policies and procedures in Gauteng • Strengthen coordination and alignment of government communications across spheres of government • GPG internal communications and publications • Manage and implement other communication and media-related projects • Manage and lead the Strategy and Media Liaison Directorate • Ensure implementation of human resource management, financial management, reporting and other internal policies • Report to the Chief Director of Government Communication and Information.

ENQUIRIES
:
Ms. A Griessel Telephone no:  (011) 355-6859

CLOSING DATE
:
09 November 2007

NOTE
:
Appointment to the signing of a performance agreement contract. The successful candidate will be required to submit to a security clearance check.

OTHER POSTS

POST 44/260
:
DEPUTY DIRECTOR: PROTOCOL AND STAKEHOLDER MANAGEMENT REF NO: 70046921


Directorate: Development Communication and Public Information Services

SALARY
:
R369 000 per annum (An all-inclusive package)

CENTRE
:
Johannesburg

REQUIREMENTS
:
An appropriate recognized Bachelor’s degree and/or four years relevant experience in protocol-related functions and stakeholder management. Knowledge and experience in development communication, project management, people management, events management and government communication or related fields. An understanding of and commitment to government objectives, policies and programmes, experience in and understanding of key civil society sectors is an advantage.

DUTIES
:
Develop and implement GPG stakeholders programme. Facilitate civil society consultation on government policies and programmes, partnerships and join campaigns with civil society sectors. Develop and maintain Gauteng stakeholder database. Facilitate follow up on issues raised by stake holders. Facilitate GPG participation in activities of civil society sector. Develop and oversee implementation of GPG protocol framework. Coordinate protocol services for Premier and Executive Council. Advise and render protocol support for GPG activities and/of events. Coordinate GPG events management, identify protocol training deeds. Develop and update GPG protocol manual. Design implement GPG annual protocol training programme. Manage protocol unit.

ENQUIRIES
:
Ms NF Tengimfene  (011) 355 6034

CLOSING DATE
:
16 November 2007

NOTE
:
Appointment to the signing of a performance agreement contract. The successful candidate will be required to submit to a security clearance check.
POST 44/261
:
ASSISTANT DIRECTOR (STRATEGY & MEDIA LIAISON) Ref no 70046859


Chief directorate: GCIS


Directorate: strategy and media liaison

SALARY
:
R157 686 per annum

REQUIREMENTS
:
An appropriate recognised post-matric qualification and at least three years experience in the news media, strategic communications, government communications or other relevant field.  Proven strong writing, editing and other journalistic skills.  Leadership abilities and strong people skills.  Ability to work under pressure and meet deadlines.  Strong writing and verbal communication skills. An understanding of and commitment to government objectives, policies and programmes.

DUTIES
:
Assist the Deputy Director with the development and implementation of communication strategies. Advise on communication implications and opportunities arising from key policies and programmes. Strengthening of GPG communication system through facilitating GPG communication forum, communication clusters and other mechanisms to improve coordination, integration and delivery on GPG communication priorities.  Facilitate GPG communication induction and capacity building programmes.  Assist and advise on Departmental communication strategies.  Development and implementation of media strategies, plans and media relations programme.  Ongoing development of communication programme and events diary.  Development and implementation of communication campaigns and projects.  Research and information gathering for communication purposes.  Write and edit articles, media and news releases, speeches, opinion pieces and copy for the media and GPG publications.  Assist with human resource management, procurement, financial management, reporting and implementation of other internal policies.

ENQUIRIES
:
Mr. L Jonas – 011 355 6153

CLOSING DATE
:
09 November 2007

NOTE
:
Appointment to the signing of a performance agreement contract. The successful candidate will be required to submit to a security clearance check.

DEPARTMENT OF SOCIAL AND DEVELOPMENT

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

CLOSING DATE
:
16 November 2007

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POSTS

POST 44/262
:
SENIOR ADMINISTRATION CLERK: TRANSPORT OFFICER REF NO: 70046848



Directorate: Office Services
SALARY
:
R132 054 per annum (plus benefits)
CENTRE
:
Johannesburg, Head Office

REQUIREMENTS
:
Matric /Grade 12 with relevant experience with in the Transport Unit. Knowledge of the Transport Policies guiding the use of Government owned Transport and Subsidized Motor Transport will be an added advantage. Computer Literacy in BAS, MS Excel, MS Word. Must be numerate able to calculate performance of vehicle fleet within Region. Excellent planning and organizational skills. A valid driver’s license is a must. ELS will be an added advantage. A practical computer and ELS test will form part of the interview process.
DUTIES
:
Must be able to issue vehicles on ELS. Ensure that controlling measures currently in place for the control over losses Government Vehicles are maintained. Ensure that controls of accidents are monitored on a monthly basis for Government Vehicles and Subsidized vehicles. Responsible for the managing of the subsidized motor transport functions, including balancing of log sheets, arrangements for subsidized motor committee meeting, taking of minutes, finalization of applications and training with regards to Subsidized Vehicles (Scheme A, Scheme B). Assist with transport functions, balancing of log sheets, inspection reports, and maintenance of vehicles. Submit monthly statistic reports on Transport. Submit progress report on transport to transport manager.

ENQUIRIES
:
Mr. A.J. Daniels, Tel No: 011 355- 7975
POST 44/263
:
ADMINISTRATIVE OFFICER: PAYMENTS REF NO: 70046846



Directorate: Head Office

SALARY
:
R106 335. per annum (plus benefits)
CENTRE
:
Johannesburg, Head Office
REQUIREMENTS
:`
Financial Bachelors Degree /National Diploma with Accounting and relevant experience or Grade 12 plus extensive experience in financial management. Strong sense of responsibility and the ability to work independently and under pressure Leadership and problem solving skills. Sound knowledge of PFMA and Treasury Regulations. Excellent writing and verbal communication skills. Good computer skills (Ms word, Excel and power point), knowledge of BAS & SAP. Strong sense of responsibility and the ability to work independently and under pressure. Be able to supervise the Sub-ordinates. Be able to determine and conduct training to sub-ordinates.
DUTIES
:
Compile Sundry, Transfers and other payments and ensure that are accurately processed on the system and in line with the requirements stated in PFMA. Perform creditor’s reconciliations on a monthly basis, Clear suspense accounts where necessary. Ensure adherence to financial delegations. Assist with compilation of monthly reports for PFMA compliance. Assist in preparation of Annual Financial Statements. Provide administrative support to all responsibility and line Managers, Ensure adherence to Financial Delegations, Liaise on administration matters with other Departments and Public service Providers. Attend to Audit queries and any ad hoc duties that may arise.
ENQUIRIES
:
Ms V. Mochabang, Tel No: (011) 355- 7633

POST 44/264
:
ADMINISTRATIVE OFFICER: LIABILITIES/ EXPENDITURE REF NO: 70046847



Directorate: Head Office

SALARY
:
R106 335. per annum (plus benefits)
CENTRE
:
Johannesburg, Head Office
REQUIREMENTS
:
Financial Bachelors Degree /National Diploma with Accounting and relevant experience or Grade 12 plus extensive experience in financial management Sound Knowledge of PFMA and Treasury Regulations. Excellent writing and verbal communication skills. Good computer skills (Ms Word, Excel and power point), knowledge of BAS & SAP. Strong sense of responsibility and the ability to work independently and under pressure. Leadership and problem solving skills, Be able to supervise the Sub-ordinates. Be able to determine and conduct training to sub-ordinates.

DUTIES
:
Clear Suspense accounts. Perform general ledger reconciliations on a monthly basis. Analyze financial records and ensure that misallocations are corrected by reviewing expenditure reports. Confirm interdepartmental balances. Ensure adherence to Financial Delegations Assist with the compilation of monthly reports for PFMA compliance. Assist in preparation Annual Financial Statements. Provide administrative support to the Head of Division, all Responsibility and Line Managers, Liaise on Administration matters with other Departments and Public service Providers. Attend to Audit queries.  Attend any Ad hoc duties that may arise.

ENQUIRIES
:
Ms V. Mochabang,Tel No: 355- 7633

DEPARTMENT OF PUBLIC TRANSPORT, ROADS AND WORKS

APPLICATIONS
:
Gauteng Shared Service Centre, 77 Fox Street Johannesburg or posted to Private Bag X 114, Marshalltown 2107 or contact the GSSC Call Centre on 355-2222 

NOTE
:
Applications must be submitted on form Z83, obtainable from any Public Service department, which must be completed in full. A certified copy of your Identity Document and qualifications as well as a CV must be attached. The specific reference number of the post must be quoted; failure to comply with these instructions will disqualify applications from being processed. Please note that applications without the post reference number will not be processed.

OTHER POST

POST 44/265
:
CHIEF ENGINEER: MECHANICAL REF NO 70046955


Directorate: Electro-Mechanical Services

SALARY
:
R369 000 per annum (All inclusive package)

CENTRE
:
Johannesburg

REQUIREMENTS
:
B degree in mechanical engineering. Registered with the Engineering Council of South Africa as Professional Mechanical Engineer. Good demonstrated understanding and competence in all facets of mechanical engineering. Good understanding of all relevant legislation pertaining to the construction policy. Experience with planning, design, preparation of project documentation, budgeting, contract administration and quality control during construction of mechanical services for building projects. Experience in engineering observation, problem solving and reporting. Experience with management of technical and administrative personnel. Strong verbal and written communication and presentation skills in English. Interpersonal skills. The ability to interact with emerging contractors and engineering consultants. Sound knowledge of energy efficiency, sustainable development, knowledge of project management and a government certificate of competency will be a recommendation. Demonstrated and strong leadership skills. Practical knowledge of building contracts and relevant legislation in the Building Industry. Computer literacy.

DUTIES
:
Development, maintenance, monitoring and implementation of policies, standards and guidelines in the construction and maintance of mechanical engineering work in provincial facilities. Monitor and control the mechanical design and detailing work produced for the Department by internal and external services providers. Ensuring that the best and affordable practices and systems are implemented in provincial facilities. Prepare reports on the acceptability of any such work. Manage, Monitor and sustainability in the provincial facilities. Investigate and report on mechanical engineering problems experienced by client departments and/or contractors in existing facilities and on sites. Make recommendations for remedial work as required. Represent the Department at meetings with external and internal stakeholders. Undertake any other duties specified by the director.

ENQUIRIES
:
J Du Plessis, Tel No: (011) 355-2889

CLOSING DATE
:
19 November 2007

ANNEXURE S
PROVINCIAL ADMINISTRATION: KWAZULU NATAL

DEPARTMENT OF WELFARE AND POPULATION DEVELOPMENT

APPLICATIONS
:
Forward your application, quoting the relevant reference number to The Acting Head, Department of Welfare and Population Development; Private Bag x9144 Pietermaritzburg 3200

FOR ATTENTION
:
Mr VW Gumede

CLOSING DATE
:
09 November 2007

NOTE
:
Applications must be on form Z83 and should be accompanied by a Comprehensive CV and original certified copies of all educational qualifications and certificates. Applicants must indicate the reference number and the centre for the post on Form Z83. Applications should be made in the applicants own handwriting in ink on form Z83( Application for Employment) under no circumstances will faxed or e-mailed applications be accepted. If you do not receive any response from us within 3 months, please accept that your application was unsuccessful.

OTHER POSTS

POST 44/266
:
ADMINISTRATIVE OFFICER: BID AND EVALUATION (PROC59/07)
ADVANCE \d4SALARY
:
R106 335 per annum.

CENTRE
:
Pietermaritzburg Head Office

REQUIREMENTS
:
Training: An appropriate recognised Bachelor’s Degree or equivalent qualification or Senior certificate with minimum of three years relevant experience in procurement and a valid drivers licence. Skills: Good Communication and writing skills; Numeracy skills; Computer literacy; Time Management Knowledge: Batho-Pele principles; Understanding of KZN Supply Chain Management Policy framework; Understanding of KZN Supply Chain Management Practice Notes; Understanding of Broad Based Black Economic Empowerment Act (BBBEE); Understanding of Preferential Procurement Policy Framework Act (PPPFA); Understanding of Norms and Standards of the component and Public Finance Management Act (PFMA); Personal Attributes: Service Oriented; Willingness to learn; Process oriented; and willing to work in team and projects

DUTIES
:
Attend to the process of arranging and finalising Bids; Attend to all procurement submissions as received from Departmental Bid Evaluation Committees; Ensure that Departmental Preferential Procurement Objectives (PPO) are met through the invitation of Bids; Conduct Market research; and arrange and conduct compulsory Site/briefing meetings

ENQUIRIES 
:
Mr MM Dlamini Tel. No.: 033 – 264 2050

POST 44/267
:
ADMINISTRATIVE OFFICER: BOARD OF SURVEY (REF NO PROC60/07)

ADVANCE \d4SALARY
:
R106 335 per annum
CENTRE
:
Pietermaritzburg Head Office

REQUIREMENTS
:
Training: An appropriate recognised Bachelor’s Degree or National Diploma or Senior Certificate with minimum of three years experience in assets management and a valid driver’s license Skills: Good Communication and writing skills; Computer literacy; Problem solving;  Time Management; Project Management Knowledge:  Batho Pele Principles;  Public Finance Management Act; Treasury Regulations; Understanding of Stores and Asset Management as well as Supply Chain Management and Understanding  of Public Service Act Personal Attributes:  Service Oriented; Willingness to learn; Process oriented; and willing to work in team and projects

DUTIES
:
Ensure control of assets and consumable stores management in the Department; Establish a proper control system for all departmental assets and consumable stores; Develop and monitor implementation policies in respect of stores and assets management; Provide staff supervision and development; and compile reports on state assets for Head Office and Regional Offices

ENQUIRIES
:
Ms BB Makhanya; Tel. No.: 033-264 2030

POST 44/268
:
ADMINISTRATION CLERK: TRANSPORT (TRANS61/07)
ADVANCE \d4SALARY
:
R58 290 per annum
CENTRE
:
Pietermaritzburg Head Office

REQUIREMENTS
:
Training: Grade 12 or Senior certificate and a valid drivers license Skills:  Good Communication and writing skills; Problem Solving; Computer literacy and Driving Knowledge: Understanding of the Regulations, Acts and Policies; Understanding of the Road Traffic Act; Knowledge of Transport Control; Knowledge of Asset Management Personal Attributes:  Willingness to learn, and to work under pressure.

DUTIES
:
Conduct pool vehicle inspection; Review log sheets and trip authorities; Compile log returns schedules and capturing of kilometres travelled; Ensure the provision of messenger/driver services for the Department; Responsible for claiming of kilometres travelled; Manage asset register for vehicles

ENQUIRIES
:
Ms BB Makhanya  Tel No.: 033 – 264 2030

POST 44/269
:
ADMINISTRATION CLERK: SUBSIDIZED TRANSPORT (TRANS62/07)

ADVANCE \d4SALARY
:
R58 290 per annum
CENTRE
:
Pietermaritzburg Head Office

REQUIREMENTS
:
Training: Grade 12 or Senior certificate, Drivers license Skills:  Good Communication and writing skills; Problem Solving; Computer literacy Knowledge: Understanding of the Regulations, Acts and policies; Understanding of the Road Traffic Act; Knowledge of Transport Control; Knowledge of Asset Management Act Personal Attributes:  Willingness to learn, and to work under pressure.

DUTIES
:
Receiving and recording of all application for subsidized vehicles; Responsible for transaction reports at Head Office; Responsible for losses and theft at Head Office; Ensure maintenance and repair of pool vehicles at Head Office; Handling of Head Office official’s traffic fines; Conduct physical inspection of subsidized vehicles at Head Office as well as Regional Offices; and process subsidized claims for official at Head office

ENQUIRIES
:
Ms BB Makhanya; Tel. No.: 033 – 264 2030

POST 44/270
:
RECORDS CLERK (PROC64/07)
ADVANCE \d4SALARY
:
R58 290 per annum
CENTRE
:
Pietermaritzburg Head Office

REQUIREMENTS
:
Training: Grade 12 or Senior certificate Skills:  Good Communication and writing skills; Problem Solving; Computer literacy Knowledge: Public Service Act; Archives Act; access to information Act and Registry Manual Personal Attributes: Service Delivery; Willingness to Learn, and to work under pressure.

DUTIES
:
Attend to incoming and outgoing of Correspondence; Maintenance of index files in order to ensure that files are properly kept in their relevant files so as to facilitate filling and retrieving of information; Maintenance of sound human relationship with seniors and peers to promote team spirit; Keeping of all files in the cabinet under lock and key to maintain confidentiality of information and prevent loss and misplacement of files and update file covers

ENQUIRIES
:
Mr IM Mtshali Tel. No:  033 – 264 2066

POST 44/271
:
DRIVER/ MESSENGER (PROC63/07)
SALARY
:
R49 665 per annum
CENTRE
:
Pietermaritzburg Head Office

REFERENCE
:
PROC63/07

REQUIREMENTS
:
Training: Grade 10 and a valid Driver’s license Skills: Good Communication and writing skills Personal Attributes:  Willingness to learn, and to work under pressure.

DUTIES
:
Distribute correspondence to various components; Collection of Newspaper; Enter newspapers into register and deliver; Collect and distribution of posts; Drive light and medium motor vehicles to transport passengers and deliver other items(mail and documents); Do routine maintenance on the allocated vehicle and report defects timely; Complete all the required and prescribed records and logs books with regard to the vehicle and the goods handled.

ENQUIRIES
:
Mr IM Mtshali Tel. No.: 033 – 264 2066

ANNEXURE T
PROVINCIAL ADMINISTRATION: NORTH WEST

OFFICE OF THE PREMIER

APPLICATIONS
:
Applications must be forwarded for attention:  The Director General, Office of the Premier, Private Bag X129, Mmabatho, 2735. Please quote the relevant reference. 

CLOSING DATE
:
16 November 2007

NOTE
:
Applications must be submitted on form Z83 obtainable from any Public Service Department and should be accompanied by certified copies of ID and detailed CV.  Please quote the relevant reference. Failure to submit the requested documents will result in your application not being considered.  Qualifications will be verified. It is the responsibility of the applicant to ensure that the foreign qualifications are valuated by the South African qualification authority. Women And People With Disability Are Encouraged To Apply.

OTHER POST

POST 44/272
:
SENIOR LABOUR RELATIONS PRACTITIONER (REF:OOP 23/10/2007)


Sub-Directorate: Labour Relations 

SALARY
:
R132 054 per annum
CENTRE
:
Mafikeng

REQUIREMENTS
:
A three year  degree/Diploma or equivalent qualification preferably in Labour Relations/Labour Law with extensive appropriate experience. Experience in working in Labour Relations management environment. Required skills and competencies: Reasonable knowledge of the application and interpretation of current HRM and Labour Relations prescripts and legislation, understanding of South Africa Collective Bargaining Regulatory Framework for the Public Service Collective  Bargaining skills, Client liaison and facilitation skills, good analytical and innovative thinking skills, understanding of policy research and development, ability to write  level reports, willingness to travel, a valid drivers license.

DUTIES
:
Assist the Office and the Province in conciliations and arbitrations in the CCMA and GPSSBC, Assist in drafting of Labour Relations Policies and directives, provide  advice on labour Relations issues, represent the Office  in the relevant forums, providing labour Relations support in the process of restructuring, translation and implementation of legislation and collective agreements, initiate and promote Labour relations awareness within the Department, monitor and report of LR climate conduct impact analysis of LR initiatives, conflict resolution and negotiations with the unions, conduct labour relations training.

ENQUIRIES
:
Mr B S Malwane (018) 387 3710
ANNEXURE U
PROVINCIAL ADMINISTRATION: WESTERN CAPE

DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING
The Department intends to promote representivity with the filling of the post. Kindly indicate gender, race and disability status to facilitate the process.  If a representative appointment cannot be made, the candidature of any applicants that comply will be considered.

APPLICATIONS
:
The Head of Department, Department of Environmental Affairs and Development Planning, Private Bag X9086, Cape Town, 8000

FOR ATTENTION
:
Ms L Reid

CLOSING DATE
:
23 November 2007

NOTE
:
These posts will be filled in accordance with section 11 of the Public Service Act, 1994, as amended. Note: Strong consideration will be given to excess employees.  Excess staff must kindly indicate as such on Z83. Applications, via the Head of your Department (if a public service employee), with reference number clearly indicated must be completed on form Z83 (available at any government department), accompanied by a comprehensive CV that addresses the requirements and recommendations of the post, as well as certified copies of documentation (ID, scholastic, driver’s license, as well as highest educational qualification). The Department will only communicate with short-listed candidates who have been selected for interviews. Applicants must note that further checks will be conducted once they are short-listed and that their appointment is subject to positive outcomes on these checks. It will be expected of candidates to be available for selection interviews on a date and time as determined by the Department. No CV’s will be returned. No faxed, e-mailed or late applications will be considered. Short listed candidates must please note that they will be required to furnish proof of original certificates of qualifications during the selection process. It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualification Authority (SAQA). These posts have been previously advertised. All candidates who have already applied must please re-apply.

OTHER POSTS

POST 44/273
:
DEPUTY DIRECTOR: LEGAL ADMINISTRATION - REFERENCE NO: D/07/003



Directorate: Strategic Environmental Management 
SALARY
:
R369 00.00 per annum Note: In addition to the salary mentioned, this position offers competitive benefits which include an annual service bonus, conditional housing allowance, pension and medical subsidy.

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this position is an LL.B (or equivalent qualification) with admittance as an attorney. 3-5 years experience in environmental investigations, administrative enforcement action and civil litigation ( management experience. knowledge of environmental law and regulatory requirements, in terms of the EMI regulations, National Environmental Management Act (Act 107 of 1998) (NEMA) and the Environment Conservation Act, (Act 73 of 1989) (ECA). knowledge of environmental law and regulatory requirements, in terms of the EMI regulations, National Environmental Management Act (Act 107 of 1998) (NEMA) and the Environment Conservation Act, (Act 73 of 1989) (ECA) ( knowledge of administrative law, criminal law, criminal procedure law, civil procedure and the law of evidence ( knowledge of basic principles of environmental management ( knowledge of integration of law and science ( excellent communication skills, particularly the ability to draft legal documents (  strategic and analytical thinking, problem solving and negotiation skills ( fluent in at least two of the official languages ( computer literacy ( a valid code 08 (EB) driver’s license and willingness to travel ( customer focus and responsiveness ( when necessary, willingness to work long hours voluntarily on urgent matters.

DUTIES
:
Providing assistance in the ongoing development and updating of compliance and enforcement strategy ( management responsibilities, including strategic planning, financial planning and reporting ( management and co-ordination of investigations and audits, including inspections, evidence gathering, sampling, etc.

ENQUIRIES
:
Mr M Gordon, Tel (021) 483-3966

POST 44/274
:
DEPUTY DIRECTOR: ENVIRONMENTAL ENFORCEMENT – (REF NO: D/07/004)


Directorate: Strategic Environmental Management
SALARY
:
R311 358 per annum Note: In addition to the salary mentioned, this position offers competitive benefits which include an annual service bonus, conditional housing allowance, pension and medical subsidy.

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this post is a 4 year postgraduate degree in Law, Natural Sciences or Social Sciences (or equivalent qualification) ( 3-5 years experience in environmental investigations and administrative enforcement action ( management experience ( knowledge of environmental law and regulatory requirements, in tems of the EMI regulations, National Environmental Management Act (Act 107 of 1998) (NEMA) and the Environment Conservation Act, (Act 73 of 1989) (ECA) ( knowledge of administrative law, criminal law, law evidence ( proven ability to interpret law ( knowledge of basic principles of environmental management ( excellent communication skills, particularly the ability to draft legal documents ( fluent in at least two of the official languages ( computer literacy ( a valid code 08 (EB) driver’s license and willingness to travel. 

DUTIES 
:
Providing assistance in the ongoing development and updating of compliance and enforcement strategy ( management responsibilities, including strategic planning, financial planning and reporting ( management and co-ordination of investigations and audits, including inspections, evidence gathering, etc.

ENQUIRIES
:
Mr M Gordon, Tel (021) 483-3966

POST 44/275
:
PRINCIPAL ENVIRONMENTAL OFFICER – COASTAL MANAGEMENT - REFERENCE NO: E/07/022



Directorate: Strategic Environmental Management
SALARY
:
R157 686 per annum Note: In addition to the salary mentioned, this position offers competitive benefits which include an annual service bonus, conditional housing allowance, pension and medical subsidy.

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification for this position is an appropriate recognised  3 year Bachelor’s degree in Natural Sciences (or equivalent qualification) ( appropriate working experience in the field of coastal management ( Recommendations: ( knowledge of coastal environmental policies, legislation and regulations, that includes environmental impact assessment and integrated coastal management ( good communication (written and verbal) skills in at least two of the three official languages of the Western Cape ( sound interpersonal skills ( wide ranging knowledge of the South African coast and Sustainable Livelihoods Framework ( a valid code 08 (B) driver’s license and a willingness to travel ( computer literacy (MS Office) ( Human resource management and general financial management skills ( project management and business planning skills ( experience with urban and rural community development projects ( experience with coastal governance institutions ( knowledge of environmental monitoring and auditing as well as international agreements ( knowledge of coastal resource economics, heritage resource management and biodiversity management.

DUTIES
:
Reviewing and providing input for provincial legislation with regard to coastal management ( supporting the management of the Western Cape Provincial Coastal Committee ( supporting the establishment and management of several Regional Coastal Forums ( providing and coordinating comment, support and where applicable, implement coastal management legislation in terms of the National Environmental Management Act (NEMA), Environment Conservation Act (ECA) and other relevant legislation ( implementing provisions in terms of the soon to be promulgated NEMA: Integrated Coastal Management Act and any other relevant future regulations promulgated in terms of this Act ( developing and implementing both private and public sector guidelines for coastal management in respect of coastal legislation ( supporting the drafting, implementation, management and monitoring of the Western Cape ( coordinating the Western Cape coastal management education, training and public awareness campaign ( ensuring that coastal considerations are incorporated into environmental implementation and management plans as well as Integrated Development Plans (IDP’s), Spatial Development Frameworks (SDF’s), etc. ( supporting and promoting integration and cooperative governance with other spheres of government.  

ENQUIRIES
:
Mr Z Jumat, Tel (021) 483-2899 

DEPARTMENT OF HEALTH
In line with the Employment Equity Plan of the Department of Health it is our intention with this advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the elimination of unfair discrimination.

APPLICATIONS
:
The Chief Executive Officer: Red Cross War Memorial Children’s Hospital, Private Bag X5, Rondebsoch, 7700.

FOR ATTENTION
:
Ms C Bulak

CLOSING DATE
:
16 November 2007

NOTE
:
It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department. Kindly note that excess personnel will receive preference.

OTHER POST
POST 44/276
:
PHARMACIST (HIV SERVICES)

SALARY
:
R 132 054 per annum plus a non-pensionable scarce skills allowance of 15% of basic annual salary.

CENTRE
:
Red Cross War Memorial Children’s Hospital, Rondebosch

REQUIREMENTS
:
Registered with the South African Pharmacy Council as Pharmacist. Knowledge of National and Provincial health policies and pharmaceutical acts. Willingness to assist with training interns and assistants. Knowledge of ARV’s. Recommendations: Experience in a public health facility. Effective interpersonal and communication skills. Ability to work accurately under pressure and as part of a team and to maintain a high standard of professionalism. Computer literacy.

DUTIES
:
Supervision and provision of pharmaceutical care, including prescription evaluation, dispensing of medication and provision of information to ensure patients compliance and therapeutic success, particularly in the field of HIV. Effective drug supply management to ensure the safe and reliable procurement, storage and distribution of quality pharmaceuticals. Assistance with monitoring and reporting on pharmaceutical expenditure, adherence to budgetary control measures and promotion of rational drug use. Professional advisory service, including the training, education and development of pharmacy staff. Assistance to the pharmacist-in-charge of management and supervisory functions. Adherence to and implementation of legislation policies and standard operating procedures as amended.

ENQUIRIES
:
Ms EE Gordon-Graham, tel. no. (021) 658-5031

NOTE
:
If the service moves from Red Cross War Memorial Children’s Hospital to another level of Care or Clinic you will be required to relocate with the service to the relevant level.

DEPARTMENT OF LOCAL GOVERNMENT AND HOUSING
In accordance with the Employment Equity plan of the Department of Local Government and Housing it is the intention to achieve equity in the workplace with the filling of these posts through the promotion of equal opportunities and fair employment.

APPLICATIONS
:
The Director: Human Resource Management and Administration, Private Bag X9083, Cape Town, 8000

NOTE
:
Applications must be submitted on form Z.83, obtainable from any Public Service Department and must be accompanied by a recent updated CV with three referee reports (not older than three months), certified copies of all qualifications and identity document.  Failure to submit the requested documents will result in the application not being considered.  Applicants’ educational qualifications will be verified.  It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department.  The post number and name of the post must be indicated on your application.  No application will be considered without it. No faxes e-mail or late applications will be accepted.  Candidates may be subjected to the following: (i) competency assessment (ii) security clearance, which includes a lie detector test. Any previous government service and reason for leaving must be declared. Correspondence will be limited to short-listed candidates only.

FOR ATTENTION 
:
Ms S Marthinus

CLOSING DATE
:
16 November 2007

OTHER POSTS

POST 44/277
:
ASSISTANT DIRECTOR: HUMAN RIGHTS AND SPECIAL PROJECTS (REF NO L147/07)



Directorate: Human Resource Management and Administration



Sub-directorate: Development and Transformation Management



Division: Transformation Management

SALARY
:
R157 686 (level 9) per annum.

CENTRE
:
Cape Town
REQUIREMENTS
:
The formal qualification requirement for this post is an appropriate three-year B. degree (or equivalent qualification) plus appropriate experience.  A valid Code B (manual) driver’s licence will serve as a further job requirement.  The following will serve as recommendations: ( knowledge and experience of gender, youth, disability, children, moral regeneration, Employee Assistance Programmes (EAP) and HIV/AIDS related policies and practices ( project management experience ( ability to network and liaise with external stakeholders of the Department ( willingness to work under pressure and irregular hours ( willingness to travel ( a passion for helping others ( a broad understanding of gender, youth, disability, children, moral regeneration, EAP and HIV/AIDS issues ( computer literacy in MS Office ( good verbal and written communication skills in at least two of the official languages of the Western Cape.
DUTIES
:
The successfull candidate will be responsible for the following duties: ( ensure the provision of assistance, guidance and support to municipalities with regard to the co-ordination, implementation, monitoring, evaluation and communication of HIV/AIDS, youth, disability, gender, children, related special projects, EAP and moral regeneration policies and strategies ( researching gender, youth, disability, children, HIV/AIDS, EAP and moral regeneration issues ( facilitate capacity building on gender, youth, disability, children, HIV/AIDS, EAP and moral regeneration ( promote the mainstreaming of HIV/AIDS, youth, disability, gender, children, EAP and moral regeneration policies and strategies at municipal level ( manage the delivering of special projects on HIV/AIDS, youth, disability, gender, children, EAP and moral regeneration ( represent the Department at inter-departmental meetings and forums, conferences on gender, youth, disability, children, HIV/AIDS, EAP and moral regeneration matters ( writing of reports on programmes, key outcomes of meetings, workshops and conferences ( administration of the human rights and special projects component.

ENQUIRIES
:
Ms M Modjadji at (021) 483-4158.

POST 44/278
:
SENIOR ADMINISTRATIVE OFFICER (2 POSTS) (REF NO L148/07)



Directorate: Human Resource Management and Administration



Sub-directorate: Development and Transformation Management



Division: Transformation Management

SALARY
:
R132 054 (level 8) per annum.

CENTRE
:
Cape Town
REQUIREMENTS
:
The formal qualification requirement for these posts is a appropriate three-year B. degree (or equivalent qualification) plus appropriate experience OR a Senior (or equivalent) Certificate plus extensive appropriate experience.  The following will serve as recommendations: ( knowledge and experience on development, implementation, administration, monitoring, evaluation and reporting on the specialised workplace related fields of gender, youth, disability, moral regeneration, employment equity, HIV/AIDS and Employee Assistance Programmes (EAP) related policies and practices ( experience in project manangement ( ability to develop and implement policies ( computer literacy in MS Office ( willingness to travel ( knowledge and understanding of International, National, Regional and Provincial policies and legislation pertaining to the specific field of gender, youth, disability, moral regeneration, employment equity and HIV/AIDS ( a valid Code B (manual) driver’s licence.

DUTIES
:
The successful candidates will be responsible for the following duties: ( provide support to the Assistant Director: Transformation ( manage the affairs of the Employment Equity Consultative Forum (EECF), Employee Wellness and Human Rights Committees ( conduct research, awareness raising, training and design/handling of special projects/events in the field of gender, youth, disability, Employment Equity, HIV/AIDS and EAP in order to enhance capacity and provide a consultancy service to personnel and line management ( manage the implementation of the EAP ( promote Employment Equity in the Department ( handling of transformation matters ( driving of Batho Pele principles in the Department.

ENQUIRIES
:
Ms R Gie at (021) 483-5667.

PROVINCIAL TREASURY

In line with the Employment Equity Plan of the Western Cape:  Provincial Treasury it is the intention to achieve equity in the workplace by giving preference to applicants from designated groups.

APPLICATIONS
:
Applications must be submitted to: The Senior Manager:  Human Resource Management, Private Bag X9165, Cape Town 8000

FOR ATTENTION
:
Mr B Damons

CLOSING DATE
:
16 November 2007

NOTE
:
It will be expected from the selected candidates to be available for interviews on a date, time, and place as determined by the Provincial Treasury. Only applications submitted on a duly completed Z83 form (available from any Public Service Department or on Website address www.Capegateway.gov.za) with full particulars of training, qualifications, skills, competencies, knowledge, experience (on a separate sheet or curriculum vitae), certified copies of identity document and qualifications and the names of three referees, which will not be returned shall be considered and those without, shall be disqualified.  Section B of the form is compulsory. The Provincial Treasury will only communicate with short listed candidates who have been selected for interviews and reserve the right not to make an appointment. Applicants must note that further checks will be conducted once they are short-listed and that their appointment is subject to positive outcomes on these check, which include security clearance, qualification verification, and criminal records.

OTHER POST

POST 44/279
:
PUBLIC PRIVATE PARTNERSHIP (PPP) TRANSACTION ADVISOR REF NO: WCPT 24/01/07



Chief Directorate Asset Management



Directorate Physical (Fixed) Assets and PPPs

SALARY
:
R196 815 per annum (Level 10)
CENTRE
:
Cape Town

REQUIREMENTS
:
Minimum qualification requirements: Professionally qualified (e.g. Master’s degree in Finance (chartered accountant or Economics) Proven knowledge on financial and econometric modelling  Knowledge of PPP projects. Skills: Good written and verbal communication skills  • Strong on detail • Strategic, analytical, research, numeric and negotiation skills Sound organising and planning skills Knowledge of contract law  Ability to work under pressure.

DUTIES
:
Advise departments in preparing cost effective and affordable PPP projects Training and assistance to the departments  • Develop criteria for the identification and promotion of sustainable PPP projects  Assess the viability and sustainability of PPP projects Assess risk transfer to the private sector Assess economic characteristics of intended PPP projects Assess preferential procurement targets  Assess recommendations of transaction advisor on preferred bidders  • Ensure implementation in conformity with the requirements of the PFMA.

ENQUIRIES
:
Mr NB Langenhoven ( (021) 483-5615.

DEPARTMENT OF TRANSPORT AND PUBLIC WORKS

APPLICATIONS
:
The Senior Manager: Human Capital Management Department of Transport and Public Works Private Bag X9185 or 9 Dorp Street Cape Town 8000

FOR ATTENTION
:
Ms K Woolls

CLOSING DATE
:
16 November 2007

MANAGEMENT ECHELON

POST 44/280

SENIOR MANAGER: TRANSPORT INFORMATION SYSTEMS REF NO: U2/07/330



Job purpose: To plan, coordinate and manage the Intelligent Fare Management (IFM) and Integrated Ticketing Systems (ITS) system programme.

SALARY
:
Remuneration package R502 725.00 per annum including basic salary (60% of package) State’s contribution to Government Employee Pension Fund (13% of basic salary) and a flexible portion. The flexible portion of the package can be structured according to the individual’s personal needs.

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification required for this post is an appropriate Degree (or equivalent qualification) with extensive appropriate managerial experience; knowledge of National & Provincial regulatory environment plus extensive knowledge and understanding of Public Transport sector and appropriate management information systems. A valid Driver’s license is an advantage. The incumbent will be required to travel and work beyond the normal working hours.  Candidates who do not meet the minimum advertised qualification requirements, but who have the necessary competencies to successfully perform in this post, may also apply.
DUTIES
:
Strategic Management - Participate in the Department’s Strategic and Planning Processes to ensure a holistic and integrated approach to Public Transport Systems in the Western Cape by: coordinating and making inputs into relevant legislative/strategies/frameworks/policies and plans developing, implementing and monitoring structures to ensure efficient and effective functioning of Public Transport in the Western Cape • ensuring alignment with other spheres of Government, Parastatals and Private Sector Organisations/Forums • developing and implementing an annual business plan linked to that of the Department, Provincial and National strategic objectives • actively participate in strategic processes on National, Provincial and Departmental level. Human Capital Management: Recruit and retain adequate staff to achieve the component’s Business Plan • ensure that staff are empowered to effectively execute their jobs • actively manage the performance and evaluation of staff. Financial Management: Prepare inputs for Annual and Adjustment Budgets for the Directorate • exercise control over the budget • ensure accurate record keeping and reporting of losses and/or damages • ensure timeous procurement of supplies and services • ensure proper utilisation of resources through adequate record keeping. Committees/Forums: Attend and/ or be a member of relevant committees and forums: Key performance areas: Manage the development, maintenance and coordination of Public Transport IFM/ITS systems and related functions within the broader Public Transport Implementation Programme • distribution and management of Smart Cards • reconciliation and clearing of transactions • systems integration • information and system security  • coordinate/support all relevant projects, based on project management principles • provide professional and technical direction, as necessary, to colleagues in the execution of their assigned tasks • ensure that the required service standards are in place in the component to promote effective, efficient and economical functioning

ENQUIRIES
:
Ms N Tsipa-Sipoyo Tel (021) 483 4852

POST 44/281
:
SENIOR MANAGER: PUBLIC TRANSPORT OPERATIONS COORDINATION: REF NO: U2/07/331



Job purpose: To manage the coordination of integrated public transport operations and those aspects relating to facilities and the health and safety of commuters.

SALARY
:
Remuneration package R502 725.00 per annum including basic salary (60% of package) State’s contribution to Government Employee Pension Fund (13% of basic salary) and a flexible portion. The flexible portion of the package can be structured according to the individual’s personal needs.

CENTRE
:
Cape Town

REQUIREMENTS
:
The formal qualification required for this post is an appropriate Degree (or equivalent qualification) with extensive appropriate managerial experience; knowledge of National & Provincial regulatory environment plus extensive knowledge and understanding of Public Transport sector and appropriate management information systems. A valid Driver’s license is an advantage. The incumbents will be required to travel and work beyond the normal working hours.  Candidates who do not meet the minimum advertised qualification requirements, but who have the necessary competencies to successfully perform in these posts, may also apply.
DUTIES
:
Strategic Management - Participate in the Department’s Strategic and Planning Processes to ensure a holistic and integrated approach to Public Transport Systems in the Western Cape by: coordinating and making inputs into relevant legislative/strategies/frameworks/policies and plans developing, implementing and monitoring structures to ensure efficient and effective functioning of Public Transport in the Western Cape • ensuring alignment with other spheres of Government, Parastatals and Private Sector Organisations/Forums  • developing and implementing an annual business plan linked to that of the Department, Provincial and National strategic objectives • actively participate in strategic processes on National, Provincial and Departmental level. Human Capital Management: Recruit and retain adequate staff to achieve the component’s Business Plan • ensure that staff are empowered to effectively execute their jobs • actively manage the performance and evaluation of staff. Financial Management: Prepare inputs for Annual and Adjustment Budgets for the Directorate exercise control over the budget • ensure accurate record keeping and reporting of losses and/or damages ensure timeous procurement of supplies and services • ensure proper utilisation of resources through adequate record keeping. Committees/Forums: Attend and/ or be a member of relevant committees and forums Key performance areas: Undertake detailed operational planning of all routes and timetables and match available resources to specific operating contracts continuously monitor and review performance and service delivery on routes• specification of facilities layout and systems  provide input to transport infrastructure planning • monitor implementation of agreements in the provision and upgrading of infrastructure • cooperation and interaction with other institutions involved in public transport • monitoring of the efficiency and effectiveness of public transport operations • operational coordination of interventions and responses to address possible traffic, emergency, scheduling and/or routing problems • ensure that the safety requirements of the integrated public transport system are met through specifications and infrastructure monitoring • operational management of facilities • monitoring safety, security and compliance by service providers at public transport facilities • provide professional and technical direction, as necessary, to Managers in the execution of their assigned tasks • ensure that the required service standards are in place in the component to promote effective, efficient and economical functioning

ENQUIRIES
:
Ms N Tsipa-Sipoyo Tel (021) 483 4852
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