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FREE STATE DEPARTMENT OF AGRICULTURE
CONTROL SHEET:  MOVEMENT OF ASSETS 

	

	A

Asset Barcode No:  ……………………………Date:  ………..…………………………................................
Description of Asset:  …....………………………………………………………………….………………...
Make*:  ………………………………………..Model*:  ….……………………………................................
Serial No.*:  …………………………………. Quantity:  ………………………………................................
Reason for Movement:  ………………………………………………………………………………………..
…………………………………………………………………………………………………………………
(*=if applicable)


	B 

Current Location of Asset

District No.:  ………………………………………..City/Town:  …..………………………………………..
Room Barcode No:  …………………………………Site No:  …..…………………………………………..
Responsible person at current location:  ...  …………………………………………………………………...




	C

Requested New Location of Asset:

District No.:  ………………………………………..City/Town:  …..………………………………………..
Room Barcode No:  …………………………………Site No:  …..…………………………………………..
Responsible person at new location:  ……..…………………………………………………………………...
Signature by head of section giving permission for the move:  ……………………………………………….



	FOR OFFICE USE ONLY

Movement captured by:  ……………………………Date:  …………………………………………………..

Checked by:  ..……………………………………………………………………............................................




Please complete sections A, B, C only and sent to the Asset Register, Private Bag X02, Bloemfontien, 9300 or Absa Building, C/o Aliwal and Elizabeth street, Bloemfontein.
IMPORTANT:  It is the responsibility of the requested to ensure that proper authorization is obtained from the section head, from which the asset is being moved.

